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Survey Technician | — Land Survey

Screen
Job Title: Survey Technician |
Department: Land Survey
Classification: Grade 21 (Local 49 Maintenance, Engineering and Land Surveying)
FLSA Status: Non-exempt
Position Description: Technicians—Assist in the re-monumentation and survey programs in the Office
of the Land Survey Department.
Supervisor’s Job Title:
Direct —County Land Surveyor
Indirect —Highway Engineer/Public Works Coordinator

Total # of full-time equivalents with job title that report directly to this job: 0

Total # of full-time equivalents with job title that report indirectly to this job: 0

QUALIFICATIONS:
Minimum Qualifications:
e High School graduate or equivalent.
e Diploma (must attach transcript) from a Land Surveying program and 3 years work experience in
land surveying
OR
Associate’s Applied Science Degree (must attach transcript) from a Land Surveying program and 2
years work experience in land surveying
OR
Education (must attach transcript) and/or work experience equivalent to 5 years in land surveying.
e 2 vyears education (must attach transcript) and/or work experience with AutoCAD.
e 2 years education (must attach transcript) and/or work experience with global positioning systems
(GPS).
e 1 year education (must attach transcript) and/or work experience with Microsoft Word and Excel.
e Valid driver’s license and reliable means of transportation.
e Successfully pass a pre-placement screen, contingent upon a job offer.

Knowledge, Skills & Abilities:

Knowledge:

e Techniques, principles, practices, methods, and equipment used in land surveying.
e Applicable federal laws, state statutes, case law, and local ordinances.
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e Land survey and geographic information system (GIS) related computer programs.
e Applied mathematics.

Skills:

e Operate various survey equipment (i.e. GPS equipment, chain saws, brush saws, 4-wheelers, etc.).

e Collect and analyze historical survey evidence and data.

e Establish and maintain effective working relationships with co-workers, County staff, community
officials, County Board members, the public, and other agency staff.

e Communicate effectively in oral, written, and graphic presentations.

Abilities:

e Work with a variety of computer software programs.

e Interpret legal descriptions.

e Work well with others; ability and willingness to follow rules and procedures and follow directives
from supervisors.

Preferred Qualifications:

e Work experience, beyond the minimum, in land surveying.

e Work experience, beyond the minimum, with AutoCAD.

e Work experience, beyond the minimum, with GPS.

e Education (must attach transcript) and/or work experience with Trimble Business Center software.
e Work experience as a MN Land Surveyor-in-Training.

e National Society of Professional Surveyors (NSPS) Certified Survey Technician - Level 1 (must attach
Certification).

ESSENTIAL DUTIES OF THE POSITION: (These duties are a representative sample; FREQUENCY:
position assignments may vary.)
e Research and carry out field surveys for the perpetuation and monumentation of 70%

the Public Land Survey System and the location of Hubbard County lands (This
includes record search, application of land surveying laws, complex calculations of
field data, practical application of surveying techniques.); collection, reduction and
analysis of gathered field data.

e Maintain and edit the parcel base map with the GIS staff. 10%

e Provide answers to survey related questions for other departments within 10%
Hubbard County, State and Federal Agencies, and to the general public.

e Prepare and draft certificates of survey and certificates of corner location in 5%
accordance with M.S. 381.12 and M.S. 160.15, as amended.

e Data entry and maintenance of corner card database. 5%

Regular attendance on the job.
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Perform other duties as delegated.

PHYSICAL REQUIREMENTS:
To view the Functional Job Analysis for this job, click here.

NOTE:

The above job description is intended to represent only the key areas of responsibilities; specific
position assignments will vary depending on the business needs of the department. The County
retains the discretion to add or change the contents of this job description at any time.

CLASSIFICATION HISTORY:
Position prepared by Hubbard County
Date last Reviewed: (03/2018)
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