VILLAGE OF MARTIN'S ADDITIONS
7013 Brookville Road (Suite B, 2nd floor)
Chevy Chase, MD 20815-3263
Phone (301) 656-4112  Tax (301) 656-0030
www.martinsadditions.org

Agenda for Council Meeting
Thursday, October 17, 2019, 7:30 PM

7:00 PM

7:30 PM*

7:31 PM

7:35 PM

7:45 PM

7:46 PM

7:50 PM

8:00 PM

8:05PM

8:10 PM

8:15 PM

8:25 PM

8:35 PM

8:50 PM

9:00 PM

9:05 PM

Training for VMA committee members on the Maryland Open Meetings Act: Bolt
Call to Order: Cissna

Opportunity for Council to hear residents” comments: Cissna

Update from VMA Contract Police Officers: Picerno

VMA Committee Updates: Committee Chairs

Action on Meeting Minutes of September 19, 2019: Cissna

Building Administrator’s Report: Lohmeyer

Introduction of Charter Amendment No. 2019-1 regarding Council vacancies: Hill
Introduction of Resolution No. 2019-10-1 to Amend Permit Fee Schedule: Alexander

Introduction of Resolution No. 2019-10-2 Oath and Conflicts of Interest Disclosure
Policy: Cissna

Discussion and Possible Introduction of Ordinance No. 2019-09-1, Amendments to
Code Regarding Accessory Dwelling Units: Fattig

Discussion of Memorandum of Understanding - Montgomery County Debris
Management Plan: Cissna

Public Hearing on Ordinance No.: 2019-09-3 and Resolution No.: 2019-09-4 to adopt
reasonable accommodation processing procedures (another hearing will follow at the
November meeting): Fattig

Public Hearing on Ordinance No.: 2019-09-2 regarding Private Trees That Fall Into
The Public Rights-Of-Way(another hearing will follow at the November meeting):
Alexander

Discussion of 2019 VMA Annual Survey Results: Hill

Financial Matters: Alexander

* Please Note: Listed times are approximate.




9:10 PM

9:15 PM

9:20 PM

9:25 PM

VILLAGE OF MARTIN'S ADDITTONS
7013 Brookville Road (Suite B, 2nd floor)
Chevy Chase, MD 20815-3263
Phone (301) 656-4112  Fax (301) 656-0030
www.martinsadditions.org

Manager’s Report: Gaston

Opportunity for Council to hear residents’ comments: Cissna
The Council will entertain a motion in open session to enter into a closed session, in
accordance with Section 3-305(b)(1) of the Open Meetings Act (Maryland Code, General
Provisions Article), to discuss personnel matters that affect one or more specific

individuals.

Adjournment: Cissna

* Please Note: Listed times are approximate,




Village of Martin’s Additions
7013 Brookville Road, Suite B, Chevy Chase, MD 20815
Minutes for Council Meeting on
September 19, 2019

Council Members Present: Arthur Alexander; Susan Fattig; Tiffany Cissna, Katya Hill;
Village Manager: James D. Gaston I1I; Assistant Village Manager: Tina Luzie,
Building Administrator: Doug Lohmeyer; Residents and other attendees:

Keith Allen (Turner Ln); Pauia Goldberg (Bradley Ln); Lynn Welle (Oxford St);

John Nunez (Cummings Ln); Bernice Duval (Taylor St), Molly Ruhl (Delfield St);
Susan Post (Turner Ln), Peter Kahn (Bradley Ln), Marty Langelan (Chestnut St);

Nick Picerno (Montgomery County Police Department / MCPD); Mike Pratt (MCPD)

7:30PM Call to Order: Cissna
Council member Cissna opens the meeting with a moment of silence for Council Chair
Richard Krajeck, on behalf of his service to the community.

7:31PM Council member Alexander suggests the Village remember Mr. Krajeck by
installing a plaque, a tree or something eise.

7:31PM Opportunity for council to hear residents’ comments: Cissna

Paula Goldberg (Bradley Ln) states the Community Garden is a work in progress and she
suggests we name the garden “Richard’s Garden” in honor of Richard Krajeck, and that we
consider installing a walkway or bench.

7:32PM John Nunez (Cummings Ln) said he would be willing to donate a bench or
plaque at the garden in honor of Mr. Krajeck. Mr. Nunez’s property abuts the Community
Garden.

7:33PM Update from VMA Police Officers:

Montgomery County Police Department Detective Nick Picerno summarizes VMA public
meeting with MCPD District 2 Commander, Sean Gagen, that was held on Monday,
September 16, 2019 in the Village office. The meeting covered a variety of topics, including
community concerns relating to the break ins at the Brookville Market, Olympia Café, and
an attempt on the Brookviile Pharmacy as well as pedestrian safety, particularly that of
school children waiting for buses or crossing Brookville Road. He says even though we’ve
had some issues lately, we still have a very low crime rate. He also mentioned the police
can’t share much about the break ins to protect the integrity of the investigation. He
mentioned that he did have traffic officers in the area and he would follow-up on their
findings/actions. ‘

7:37PM Montgomery County Police Department Officer Mike Pratt compliments the
residents for keeping the community safe by locking their cars and keeping their exterior
lights on. He and Detective Picerno take crime in VMA very personally.

7:38PM Marty Langelan (Chestnut St) says a lot of crime is at 3:00am or 4:00am. She
asks if the police work those hours Officer Pratt says he adjusts his hours based on what’s
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going on. Detective Picerno says he usually works daytime hours and Office Pratt usually
works evening hours.

T7:41PM Council member Cissna asks about traffic safety issues and the work
Commander Gagen said was on-going. Detective Picerno says he’ll follow up.

7:42PM VMA Committee Updates:

Marty Langelan (Chestnut St) gives her report on behalf of the Election Committee. She
provided a verbal election committee report to the Council and a summary of the
Committee’s actions with respect to the vacancy on the Council following former Chairman,
Richard Krajeck, passing away. The Committee’s full report is listed in the appendix.

7:53PM Council member Alexander discusses how replacing a council member at this
time and under these circumstances is a complicated process.

7:55PM Bernice Duvall (Taylor St) asks if this has ever come up before. Ms.
Langelan briefly mentioned former Council member Bill Lebovich resigned in 2013, but
that situation was different because his resignation did not create a situation in which there
would be 4 Council seats up for election at one time, and that this situation has not come up
before. . ‘

1:56PM Per Council request, concurring with the Elections Committee
recommendations, Ron Bolt will draft the necessary paperwork regarding the Charter
change by the next Council meeting. Council member Cissna reiterates the Council will
accept the Election Committee’s recomimendations.

7.57PM Keith Alien (Turner Lane) gives the weather report. There is no rain in sight.
We are going through a very dry period and it will get warm again.

7:58PM Mr. Allen gives the report on behalf of the Community Engagement Committee
(CEC). He reports that committee members took an oath. Regarding movie night- about 130
people attended. Some complained of a late start. In the future, we need to remind people to
pick up their trash. The Halloween party will be on Thursday, October 31 from 5:30pm —
7:00pm. There wiil be an adult only event again next year on date TBD, but hopefully in a
neighborhood home again. The next CEC meeting will be on Monday, December 9 at
7:30pm at someone’s home.

The full report of the Community Engagement Committee is in the appendix.
8:07PM Paula Goldberg (Bradley Ln) mentions we’re in a draught. We can’t plant
anytime now due to the heat and dryness. She reminds residents to water trees. She and

Arborist
Paul Wolf are going through the neighborhood at least once a week.
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8:09PM Action on meeting minutes of August 15,2019
Council member Alexander moves to approve the minutes, Council member Fattig seconds,
ali in favor.

8:10PM.  Building Administrator’s report: Doug Lohmeyer
Mr. Lohmeyer give his report, A copy is avatlable in the appendix.

8:13PM John Nunez (Cummings In), the owner and developer for 3521 Cummings Lin
submmits a request to build a fence in the ROW (Right of Way). Mr. Lohmeyer confirmed all
the necessary paperwork has been filed with the office. Mr. Bolt suggests we prepare a
ROW agreement. An application for a fence is pending. Mr. Lohmeyer recommends the
limit be 42 inches in height. Council member Hill makes a motion for Mr. Bolt to draft a
ROW agreement. Council member Alexander seconds, ail in favor.

8:24PM The Council discusses possible amendments to the Code regarding Accessory
Dwelling Units (ADU’s), which may be detached dwellings or integrated apartments. Ron
Bolt prepared a draft ordinance to assist in the discussion. Council member Fattig mentions
that two off-street parking spaces would be required for the ADU as drafted. Council
member Alexander thinks it’s possible some of the restrictions could be considered
discriminatory based on automobile ownership. Council member Cissna requests
clarification on what would be regulated on the interior of a building, if it was compliant
with the VMA Code. Mr. Bolt says he will give legal advice on this in the closed session at
the end of this open meeting. Because of this, the ordinance regarding this will not be
introduced tonight.

A copy of the draft ordinance is in the appendix.

8:39PM Council member Fattig discusses reasonable accommodation processing
ordinance and resolution. Couneil member Cissna asks to clarify the statement that reads “If
a reasonable accommodation is granted, it does not have to run with the land” to maie it
clear that accommodations don’t generally convey. That edit was made and Council member
Hili made a motion to introduce Ordinance 9-19-3 as amended, Council member Fattig
seconds, all in favor.

A copy of the Amended VMA Reasonable Accommodation Policy and Regulatmns and a
copy of the Ordinance are included in the appendix.

8:43PM Council member Fattig makes a motion to introduce Resolution # 9-19-4,
pertaining to adopting a policy and regulations for reasonable accommodation processing.
Council member Alexander seconds, all in favor.

8:46 PM  The Council discusses proposed Resolution 9-19-2, regarding private trees
which may obstruct the Village public Right of Way (ROW). Council member Alexander
talks about the resolution and asks who pays for removal of public trees that fall into the
public ROW. Mr. Bolt discusses this further, explaining that there is significant case law on
the matter. Council member Alexander infroduces Resolution 9-19-2, Council member
Fattig seconds, all in favor.
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8:54 PM  Mr. Gaston discusses Resolution 2019-01, a traffic order to erect traffic control
signs on Summit Ave, at the Thornapple Street intersection. e says we should delete
Richard Krajeck’s name from the resotution. Mr. Bolt says it is OK for Councii member
Cissna to sign. Council member Hill motions to adopt Resolution 2019-01, Council member
Alexander seconds, all in favor.

8:57PM VMA Annual Survey: Hill

Council member Hill discusses the annual Village survey. She went through each question
that was included in the survey last year, suggested many of them stay the same for year of
year comparison and suggested the following changes with which the rest of the Council
agreed.

Question 5: Keep the question the same. Add a note for this year that the Village has an open
RFP for composting services.

Question 7: Under the reference to question §, delete 8 and put in 6. Therefore, the reference
is now to question 6, not question §.

Question 9: Discussion of whether this poll regarding Wl}ether residents would want their
emails included in the next Village Directory should be deleted. Given the results,
overwhelmingly in favor of including emails if residents chose to do so, the Council agreed
to delete.

Question 11: Council member Hill suggests we replace a question that led to the composting
RFP with a question from the Elections Committee. It should say something similar to “Was
the election process clear and voting easy? Was the information you needed availabie?”

Change the numbering of the remainder of the questions, so that what was the old question
11 now becomes question 12, question 12 becomes question 13, etc...

Council member Hill suggests we delete the question which asks “Do you support installing
sidewalls at the north end of the Village on Thorapple Street and Delfield Street?” This
question is no longer needed due to our Walkability Study.

Regarding the question on “which Village events have you participated in the past year
(select all that apply)” we neéd to take out the Valentine’s wine tasting and add an adult

party.

Council member Hill set forth a general timeline for getting the survey out to residents and
set the expectation that the results will be discussed at the next Council meeting.

Last year’s survey is included in the appendix.

9:08PM Financial Matters: Alexander

Council member Alexander gives his report. He did a cost comparison analysis of the price
the Village currently pays for leasing the Village office vs. possible costs in the future if the
Village were to consider buying a house or property and converting it into a Village office.
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‘The purpose of this discussion was to consider what options the Council might have if we
lost our lease.

Council member Cissna raised concerns regarding the details of the brief analysis.
A copy of the report is in the appendix.

Ed Novak from 7220 Chestnut could not attend the meeting, but he submitted a letter to be
part of the record. That letter is included in the appendix.

9:18PM Manager’s Report
Manager Gaston gives his report. A copy of the report is it the appendix.

9:32PM Opportunity for Council to hear residents’ comments: Cissna
Marty Langelan {Chestnut St) requests a new streetlight on her block. There is discussion
about dark spots in the Village and agreement that a new review should be undertaken.

9:39PM Marty Langelan (Chestnut St) asks a question regarding a cut through to
Chevy Chase Park (commonly referred to as Shepherd Park). There used to be a path on
private property, but it is blocked off now. Ms. Langelari requests this be included as part of
the Walkability Study. Ms. Langelan also thanks everyone for their help, particularly with
Richard Krajeck gone. '

9.43PM Council member Alexander moves to adjourn regular session and move into a
closed section, per Citation 3-305(b) 1, to discuss a personnel matier and

Citation 3-305(b) 7, to get legal advice regarding regulating ADU’s. Council member Hill
seconds, all in favor. Regular session is adjourned.

10:41PM Council member Fattig moves to adjourn closed session, Council member
Hill seconds, all in favor. Closed session is adjourned.
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VILLAGE OF MIARTIN’S ADDITIONS
COUNCIL MEETING APPENDIX

September 19, 2019

Materials included in this appendix were either included in the Council monthly meeting packet
distributed before the meeting or submitted to the Council as part of the meeting. All materials
appear as submitted.
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Election Commitiee Report for the VMA Council Meeting 9/19/2019

The VMA Election Committee marks the loss of Council Chair Richard Krajeck with great sadness. We
are so grateful for all his worl to ensure that VMA has good ethical government and clean elections. e
made a tremendous difference, and we miss him very much. It is so sad to have to turn now to filling his
vacant seat on the Council.

Charter section 409 stipulates the 3-seat / 2-seat structure for VMA elections. If Richard had lived one
year longer, or if his Council seat had been in the 3-person election group instead of the twosome, the
existing vacancy procedures would work just fine. But because of the timing of Richard's passing, VMA
now faces the problem of having four seats up for election next May (the three incumbents whose terms
wili be up, plus Richard's seat). Since Charter section 602 says that everyone gets a 2-year term, we'd be
stuck with a 4-1 electoral imbalance from then on.

We all agree that it's important to keep the 3-seat / 2-seat structure. It's a bedrock provision in the VMA
Charter, and it's good democratic practice to elect half of the Council each year -- it makes the governing
officials more responsive to the community.

The Election Committee explored a number of possible remedies. There are two main ways to go:

(A) The Council could amend Charter section 408 to allow VMA to fill the vacancy for the remainder of
Richard's term;

or

(B) The Council could take the avenue Frank Correl suggested on the listserv: Amend section 602, fill
the vacancy only until the next election (per the current language in section 408) and then put a 1-year
term on the ballot in the May 2020 village election, to elect someone at that point to complete the second
year of Richard's term.

There are several good reasons why we do not recommend option B.

1. There is no precedent for having a 1-year term on the ballot. Section 602 of the village Charter
specifies 2-year terms.

2. There is o time advantage to option B - it wouldn't speed up the process of filling the vacancy.
Before we could proceed down that path, the Council would have to revise section 602 to allow VMA to
put a I-year term on the ballot. The process for any Charter amendment generally takes at least two
months. That's {rue no matter which section you're amending.

3. To do option B, we'd also have to amend the VMA election ordinance. There is nothing in our current
election regulations that would permit a 1-year term. Would we have two sets of candidates, some
running for 2-year terms and some running for the 1-year term? We'd have to write some new election
procedures to explain how people would do that. Would we require every candidate to {dentify which
term he/she is running for? How would we enforce that requirement? If candidates did not specify a term,
would we exclude them from the ballot? Disqualifying a candidate would be lousy. And just as a
practical matter, yes, we do have smart, dedicated people on the Election Committee, but it takes time for
any volunteer committee to write good, careful new regulations and submit them for Council approval.
That process could take even longer than the Charter amendment.




4. Having people run for a i-year term would also make for a pretty complicated ballot format in May
2020. We'd have one group of candidates running for the three regular 2-year terms, plus the section for
write-ins there, and then a second set of candidates listed for the 1-year term, plus a second write-in
section for that part. That would certainly confuse folks. As you know, it's good electoral practice to keep
ballot formats as simple as possible. The Election Committee does pay attention to things like ballot
format and has worked to make VMA's ballots clear and easy to read. This past May, we had a really
simple ballot -- just two open seats and three candidates. We put the "Vote for two" instructions in bold
print right there on the ballot. But six residents still screwed it up by voting for three people. How many
more ballots would be invalidated by voter error next May if we had a much more confusing format with
two different sets of candidates runuing for two different terms?

5. Administrative feasibility matters, If we have four seats up for election next May and 260+ voters (the
number we had this year), the Election Committee will have more than 1000 votes to count, That's a lot
for any late-night manual vote-count. If we add another layer of complexity to that, with some of the
candidates running for 2-year slots and some for a i-year slot, the mechanics become truly probiematic.
The combination of sheer volume plus complexity would impose a difficult workload burden, and the
complexity would multiply the possibility of hwman error, no matter how carefully we work to get all the
vote-counts right. Accurate vote-counting matters. And the vote-counters could face all kinds of
conundrums, Suppose someone writes-in a 1-year candidate’s name for a 2-year seat? Would you
disqualify that vote?

On the other hand, there is plenty of precedent for optien A -- having the person who fills the vacancy
serve out the unexpired term. The Town of Chevy Chase does that, and we understand from our village
attorney that many other local jurisdictions do, too.

Option A is the simplest way to restore the 3-seat / 2-seat electoral balance. If requires no amendment to
the 2-year Council terms in section 602, no new election ordinance regulations, no complicated ballot
formats, and no extra-compiicated workload for the people doing the vote-counting. Clean and simple is
better, in our boek.

Frank Correl was concerned about a "denial of democratic expression” if we go with option A. Yes,
thankfully, most of the time our Council members are elected directly by our residents. But when we
have a Councii vacancy, there is nothing undemocratic about having the duly efected Council members
elect, by their own majority vote, someone to fill the vacancy from a list of interested residents who've
stepped forward, willing to serve, VMA's combination of an open community solicitation: and Council
majority-vote is a standard method for handling vacancies -- a simple, efficient, and democratic way to
fili the seat. It's not a denial of democracy to have cur elected Council representatives vote to fill a term
that's Iess than two years long.

The Election Committee evaluated all the various possible remedies and {s unanimous in recommending
that the Council adopt option A to revise section 408 and fill the vacancy for the remainder of the term.

We have provided the Council with a mark-up showing the proposed amendment to section 408. Thank

you.

Respectfully submitted by the VMA Election Committee, September 2019,




Community Engagement Committee
9/4/19 7:30pm-9pm
Village Office, open to all residents
Meeting Minutes

Attendance: Kristi Tampio, Keith Allen, Sallie Van Tassel, Barbara Sacks-
Singer, and James Gaston; 1 member unable to join (Katherine Hample)
Committee members took oath of office

Committee affirmed desire to continue Richard’s vision and reviewed new
mission statement clarifying its role in the community

Committee will share notes and a brief report at Village Councii meetings
(official duty)

Movie Night Feedback:

O
O
O

Largely positive feedback

Fstimated headcount was 130 (double last year’s attendance)
Some complaints of late start but general sentiment that time to
socialize with neighbors was a good thing

Next year advertise to come early and picnhic prior to movie; quote an
initial gathering time and then a movie start time

Some trash left on basketball court but unrelated to the movie goers;
Bonnie cleaned up that trash while on dog walk the next morning;
next year provide a quick reminder via megaphone at the end of
movie to pick up any trash

Could keep a supply of flashlights for Halioween and Movie Night in
the future

Park permit cost more than last year due to permission required
from actors’ guild (not required last year); though there was a
licensing issue with last year's movie to consider getting ahead of for
next year {i.e., decide on movie asap to avoid higher charges)

Video of interviews will be sent to James shortly

Halloween Planning:




Il

Based on survey, have gone back and forth between Sunday before
or evening of Halloween (this year plan to host event on Halloween
(10/31), Thursday)
Food truck {pizza ready-made) at cul de sac, beverages, DI, parade
before kids go off trick-or-treating
Last years’ time of 5:30pm-7pm worked well - plan to offer food until
7
Parade around the park instead of down the street so everyone can
see costumes (this worked well last year)
Estimated attendance based on years’ past is 300
Clean up involves recycle bins and extra trash bins/bags;
plastic/aluminum {non-glass) containers only; non-glass for
beverages in coolers
Parade started in 1968 — only year it didn’t happen was 1993 due to
rain
Next Steps

s Committee to send Save the Date in the next week or so

= jJames will report back on contents of box in external storage

unit (noisemakers, etc.)
 james will distribute vendor information over.email for
Committee to discuss

Street Capitan Liaison — Barbara to Chair

O

Most streets have captains confirmed; Committee updated list of
captains for each street
Role is to be eyes and ears on the street; distributing welcome bags

and flyers
Occasional meeting with the street captain cohort is an option if

needed
Barbara to coordinate with James on street captain activities

2020 Events Calendar
o 2019 Spring Fling perceived as controversial due to timing proximity

to village elections even though the date was completely




unintentionally close to the elections cycle, Committee reaffirmed
need/demand for an adults only event

o Possible date: Sat Feb 1 {for an indoor, evening event in neighbor’s
home)

o Next Steps _

u Kristi to ask Council for recommendations of a potential

host

r Saflie to serve as ambassador/champion of the benefits of

hosting to prospective hosts
o Other 2020 dates to consider:

n 4% of July (June 28 — Sunday) - dates back to 1981 but
more recently (2006) became July 4 party (used to be
done in May}; rename Summer Celebration

r Sept 6 (Sunday) - Movie night — Labor Day is [ate this year;
not certain whether Montgomery County will start school
before Labor Day; consider upgrading the event with
more refreshments (e.g., kettle corn) |

m QOct 31 - Halloween 2020 is on Saturday

r  Add cookie exchange to an existing event (summer
celebration)

V. Next Committee Meeting
o Monday, December 9 at 7:30pm at someone’s home
o Quarterly cadence agreed




TO: The Council at the Village of Martin’s Additions

FROM: Doug Lohmeyer

DATE OF MEMO: September 14, 2019

SUBJECT: Building Administrator’s Report
3520 Bradley La.

The applicant has submitted a building permit to the County and the Village. The
neighborhood information meeting has been held and the County and Village building
permits have been issued. The Village has approved a variance to allow a temporary
handicap ramp and porch to be constructed on the right side of the house. The variance
requires the ramp and porch be removed as soon as the structure is no longer needed by the
current owners.

7204 Chestnut St.

The applicant has submitted at building permit package to the County and the Village.
The applicant has applied for a variance, which was held on Thursday, Dec. 20-2018. A
second variance hearing was held on Jan. 30, 2019, The Village issued the building permit
on April 2nd. The staff has requested a “Wall Check” to insure the new additions do not
encroach into the setbacks.

7210 Chestnut St.

The Village has received an application for a new house to be built on the vacant lot.

" The County issued their building permit on Oct. 1, 2018 and the Village issued their
building permit on Oct. 11, 2018. Work begun at the site on Oct. 11%, If the work is not
completed and the County has not closed their building permit by Oct. 11", the applicant
will need to apply for a Village permit extension.




3521 Cummings La.

The applicant has submitted a building permit to the County and the Village. The variance
hearing was held on Feb. 6, 2019. The County issued their building permit on April 2™ and
the Village issued their building permit on April 8th. The applicant has provided a “Wall
Check” and a “Height Survey”, which indicate the new construction is in conformance
with the approved site plans and the Village Code.

The property owner has requested permission from the Village to construct a screening
fence along a portion of the Cummings Lane frontage, within the Village right of way. If

the Village approve the proposed fence, a right of way license will be required.

3508 Shepherd St.

The applicants have submitted at building permit package to the County and the Village.
The work related to the house improvements has been completed, but some exterior work
is still in progress. The property has been sold and the new owners have moved in. When
the exterior work is completed, the existing building permit will be closed and the
applicant’s bond will be returned. The current homeowner has stated they will be applying
for a building permit to install a screened porch at the rear of the house. A right of way
license is in process for the driveway pavers, which were installed within the Village right
of way.

3412 Tavlor St.

An application for a County and Village building permit has been submitted. A resident’s
information meeting was held on Tuesday, June 19", The Village building permit has been
issued. The house construction has begun. The applicant has raised the elevation of the
house because of a high ground water condition. A revised MCDPS building permit may
be required. The applicant will provide a “Height Survey” as soon'as the roof and shingles
are in place,

3512 Tavlor Street

The staff noticed that when the retaining wall was re-built, the contractor left a 2-inch-wide
depressed area between the existing Village sidewalk and the base of the new wall, which
may cause a pedestrian to trip and fall. The staff is attempting to contact the homeowner
to correct the situation.




3407 Thornapple St.

The applicant has submitted a building permit application to the County and the Village.
The neighborhood information meeting was held on Monday, Jan,14, 2019. The County
issued the sediment control permit on Feb. 227! and their building permit on April 9, 2019.
The pre-construction meeting has been held and the Village building permit has been
issued. Work has begun on the new house construction. The applicant has submitted a
“Wall Check”, which indicated the new house is in conformance with the approved site
plan and the Village Code.

Miscellaneous ltems

The staff is presently working with the following properties:

1. MSHA Brookville Rd. and Quincy intersection ponding rainwater,

2. The Village building permit conditions and the Village Performance Bond has been
revised to clarify that the property owner is responsible for any damage to the
Village right of way, which may be caused by the public utility contractor’s work
relating to the applicant’s project.

3. The Village is assessing the Accessory Dwelling Unit impact.




Ordinance No.: 9-19-1 .
Introduced: September 19, 2019
Adopted:

Effective Date:

THE VILLAGE OF MARTIN’S ADDITIONS

SUBJECT: AN ORDINANCE TO AMEND THE CODE OF ORDINANCES TO
ADD BUILDING REQUIREMENTS APPLICABLE TO DETACHED
ACCESSORY DWELLING UNITS

WHEREAS, Local Government Asticle, Section 5-202 of the Maryland Code grants to the
legislative body of every incorporated municipality in Maryland, including the Village of Martin’s
Additions, general power to pass such ordinances not contrary to the Constitution of Maryland, or
public general law, as they may deem necessary in order to assure the good government of the
municipality, to protect and preserve the municipality’s rights, property, and privileges, to preserve
peace and good order, to secure persons and property from danger and destruction, and to protect the
health, comfort and convenience of the citizens of the municipality;

WHEREAS, Maryland Code, Land Use Austicle, Section 20-509 grants to the legisiative
body of incorporated municipalities in the Maryland-Washington Regional District, general power to
adopt building regulations for the protection of the public health, safety, and welfare; the
preservation, improvement, and protection of lands, watez, and improvements in the municipal
corporation; and to regulate the construction, repair, or remodeling of buildings on land zoned for
single-family residential uses at it relates to fences, walls, hedges, and similar batriers; signs;
residential parking; residential storage; the location of structures, including setback requirements; the
dimensions of structures, including height, bulk, massing, and design; and lot coverage, including
impervious surfaces;

WIEREAS, Maryland Code, Local Government Article, Section 5-211 authorizes the
legislative body of each municipal corporation in the State of Maryland to make reasonable
regulations concerning buildings to be erected within the limits of the municipality, including a
building code and the requirement for building permits,

WHEREAS, Section 501 of the Charter of the Village of Martin’s Additions authorizes the
Village Council to pass such ordinances as it may deem necessary for the preservation of the
property, rights, and privileges of the Village and its residents;

WHEREAS, after proper notice to the public, the Village Council introduced the following
Ordinance in an open meeting conducted on the 19% day of September 19, 2019,

WHEREAS, to comply with Maryland Code, Land Use Axticle, Section 20-509, on the
day of , 2019, a copy of following Ordinance was submitted to the Montgomery
County Council for its comments;

WHEREAS, the Montgomery County Council did not submit any comments;




WHEREAS, the Village Building Administrator, counsel, and staff, have made certain
recommendations to the Village Council for amendment of the Village building regulations,
concerning detached accessory dwelling units, as recently authorized by Montgomery County
Zoning Text Amendment 19-01, effective December 31, 2019,

WHEREAS, due to narrow street widths, and the existing density and motor vehicle use and
traffic in and around the Village, the Village Council finds that existing patking congestion and
shortages would be exacerbated by the allowance of accessory dwelling units, unless sufficient
measures arc implemented to mitigate the impacts;

WHEREAS, the Village Council finds that the Village building regulations do not currently
separately address accessory dwelling units and should therefore be amended;

WHEREAS, the Village building regulations currently subject all dwelling units to the
building requirements for main buildings;

WHEREAS, as stated in Section 7-401, the purposes of the Village building regulations
include maintaining privacy and space between properties, ensuring adequate light, air, and safe
passageways between buildings; encouraging appropriately-sized construction in keeping with lot
sizes and the character of the Viilage; minimizing the flow of stormwater from lots by encouraging
the maintenance of open spaces and the reduction of impervious surfaces; and the preservation and
perpetuation of neighborhood character;

WHEREAS, the Village Council finds that the allowance of accessory dwelling units would
be detrimental to the purposes of the Village building regulations, unless sufficient measures are
implemented to mitigate the impacts;

WHEREAS, the Village Council finds that the foregoing Ordinance would assure the good
government of the municipality, protect and preserve the municipality’s rights, property, and
privileges, preserve peace and good order, secure persons and property from danger and destruction,
and protect the health, comfort and convenience of the citizens of the Village of Martin’s Additions,
and is necessary for the preservation of the property, rights, and privileges of the Village and its
residents.

NOW, THEREFORE, the Viliage Council does hereby adopt the following Ordinance.
BE IT ORDAINED AND ORDERED, this day of , 2019, by the

Village Council, acting under and by virtue of the authority given it by the Maryland Code and the
Charter of the Village of Martin’s Additions, that the Village Code is hereby amended as follows:

Section 6-101, Definitions




meanings;

For the purposes of this Chapter, the following words and phrases shall have the following

% * &

(b) “Accessory dwelling unit” means a second dwelling unit that is located within a main

building or an aecessory building.

(Note: existing definitions are re-lettered accordingly).

Seection 6-302.

Permits Required.

(b) Improvements.

Prior to the issuance of a building permit pursuant to the provisions of this Chapter, no
person shall:

n
2)
3)
%)

3)

Add to, erect, install, replace, alter, construct, re-construct, repair or improve any
buiiding;

Add to, install, replace, alter, construct, re-construct, repair or improve any non-
vegetative surface in a front yard;

Place any heavy equipment upon or move any heavy equipment over an improved
street surface, curb, or sidewalk;

Add to, install, replace, alter, construct, re-construct, repair or improve any curb
cut, driveway, or driveway aprorn;-o ‘

Commence any activity involving reconstruction, repair, or excavation of any
street, curb, or sidewalk, or installation of any structure thereon, or temporarily
close or block any street or sidewalk within the Village. No building permit for
construction of a private structure within the public right-of-way shall be issued
until the owner of the abutting property has executed a revocable license to use the
right-of-way in a form approved by the Village. The Code Enforcement Officer
may waive the requirement for a license for the alteration or replacement of stairs,
guardrails, and walkways, if, in the discretion of the Code Enforcement Officer, the
cost and inconvenience of the license exceeds the benefit to the Village-; ox
Add to, install. replace, alter, construct, re-consgtruct, repair or improve any

0)

accessory dwelling unit, including but net limited to_the conversion or
renovation of an existing building or part thereof into an accessory dwelling
unit.

(c) Repairs.




Notwithstanding paragraph (b) above, no building permit shall be required in the
case of ordinary repairs or maintenance, as defined in Section 6-101, and no
building permit shall be required for any of the above described activities in
subparagraphs 1 through 5 occurring entirely within the interior of a building,
provided, however, that a permit shall be required in connection with an
accessory dwelling unijt as described above in subparagraph 6. including
but not limited to activities oceurring entirely within the interior of a
building. Emergency re-construction, repair or excavation may be undertaken
without first securing a building permit, except that such permit shall be applied
for as soon as possible after the need for such activities becomes known.

* % *

Section 6-303. Applications; Investigations and Inspection; fssuance

(a) Any person planning to engage in an activity covered by this Article that requires a
Montgomery County building permit shall apply for & Viilage building permit within
three (3) days of applying for the County permit. ‘

(b) An application for a Village building permit shall be submitted in a form preseribed
by the Council and shall be accompanied by (i) a copy of the Montgomery County
building permit or application for a Montgomery County building permit for the activity
and (i) such plats, plans, drawings, reports and the like as the Council or Code
Enforcement Officer deems necessary to determine whether the proposed activity would
be in derogation of the health, safety, comfort or welfare of the present or future
inhabitants of the Village. For any construction that would be located within four (4)
feet of a required setback, or within two (2) feet of a lot line, a site plan and boundary
survey with a margin of error of +/- one~tenth (0.10) of a foot, or better, must be
submitted depicting all existing and proposed buildings and their distances to the lot
lines. The application shall be signed by all the owners of the property and, where related
to the erection ot construction of, or addition to a building, shali also state the intended
use of such building or addition thereto. The applicant may be required to provide a
copy of all covenants recorded with respect to the property. A permit for construction
related to an accessory dwelling unit shall not be issued until the applicant has
submitted a copy of the Montgomery County landlord license for the proposed
accessory dwelling unit.

Section 7-101. Definitions

. % % &
(b) “Accessory dwelling unit” means a second dwelling unit that is located within a main
building or an accessorv building,




(gg) “Main Building” means a bwilding in which is conducted the pr mclpal use of the pmperty on

which it is situated. Any-dweling shall be deemedte-b
{ocated.

B % *

(Note: existing definitions are re-lettered accordingly).

& * %
Section 7-402.  Construction Standards and Requirements
* * *

(f) Accessory buildings

(1) Front setback: No wall or projection of any accessory building shall be located
closer to the front lot line than sixty (60) feet, provided, however, that any
accessory building that is, or contains, an accessoxry dwelling unit shall comply
with the required front setback for a main building. For corner lots (which have
two front yards), this requirement shall apply only to one front yard. The front yard
which is parallel to the side yard shall have a minimum setback equal to the
established building line.

(2) Rear setback: No wall ot projection of any accessory building shall be Jocated closer
to the rear lot line than five (5) feet, provided, however, that any accessory
building that is, or contains, an accessory dwelling unit shall comply with the
required rear setback for a wain building.

(3 Side setback: No wall or projection of any accessory building shall be located closer
to either side lot line than five (5) feet, provided, however, that any accessory
building that is, or contains, an accessory unit shall comply with the required
side setbacl for a main building.

(4) Height: The height of any accessory building shall not exceed twenty (20) feet to the
highest point of roof surface regardless of roof type.

(5) Wall plane length: The length of any wall plane of any accessory building shall not
exceed twenty-five (25) feet.

(6) Accessory Dwelling Unit Parking, At least two (2) new dedicated on-site
parking spaces shall be provided for anv accessory dwelling unit. Such parking
spaces shall comply with the driveway width and maximum non-vegetative
surface area requirements of this Chapter. Existing parking area in a driveway
or an existing garage may not serve as the required on-site parking spaces for
an accessory dwelling unit,

% * *

Section 7-404, Developmental Nonconformities: Accessory Dwelling Units

5




A developmental nonconformity may be maintained, altered, or repaired, but not replaced,
provided that it may not be enlarged in any manner, including but not limited to enlargement of any
three-dimensional boundary that existed on June 16, 2009, and farther provided that an accessory
dwelling unit may not be constructed within a non-conforming structure, except in accordance
with this Chapter. A building in which an accessory dwelling unit is constructed must meet the
reguired setback and other reguirements of this Chapter at the time of construction of the
accessory dwelling unit. As used in this Section, “maintained” and “repaired” shall have the same
meaning as “ordinary repairs or maintenance”, as defined in Section 6-101 .

AND BE IT FURTHER ORDAINED AND ORDERED, by the Village Council, acting
under and by virtue of the authority granted to it by the Maryland Code, and the Charter of the
Village of the Village of Martin’s Additions, that:

(1) If any part or provision of this Ordinance is declared by a court of competent
jurigdiction to be invalid, the part or provision held to be invalid shall not affect the validity of the
Ordinance as a whole or any remaining part thereof; and

(2) This Ordinance shall take effect on the 31st day of December, 2019 (at least 20 days
after adoption).

ATTEST: THE VILLAGE OF MARTIN’S ADDITIONS
Susan Fattig, Secretary ' Tiffany Cissna, Vice Chair
Village Council

Undeiline indicates new material
Strikethrough indicates material deleted
* * * indicates material unchanged




VILLAGE OF MARTIN'S ADDITIONS
7013 Brookville Road (Suite B, 2nd floor)
Chevy Chase, MD 20815-3263
Phone (301) 656-4112  Fax (301) 656-0030
www.martinsadditions.org

Reasonable Accommodation Policy and Regulations

The Village of Martin’s Additions may grant reasonable accommodations under the Americans
with Disabilities Act (ADA) in the context of Village building regulations.

The ADA defines a "disability" as a physical or mental impairment that substantially limits one or
more of the major life activities of an individual. Examples of major life activities include, but are
not limited to, performing manual tasks, walking, seeing, breathing, and hearing. To determine if
an applicant is "substantially limited" in a major life activity, the Village will consider the nature
and severity of the symptoms alleged, the duration or expected duration of the impairment, and
the permanent or long-term impact of the impairment.

If an applicant for reasonable accommodation is “disabled” under this test, the applicant is entitled
to a reasonable accommodation if such accommodation is necessary to allow equal opportunity to
use and enjoy their residence. "Reasonableness” requires an examination of whether a request is
the minimum reasonably necessary. Also, a request is not reasonable if it would fundamentally
undermine the overal!l zoning scheme or impose undue administrative burden or expense on the
Village.

In summary, to grant reasonable accommodation, the Council must make the following findings:

(1) The applicant is “disabled,” i.e., has a physical or mental impairment that limits one or more
major life activities; :

(2) The limitation is “substantial” considering its nature and severity, duration or expected
duration, and permanency or long-term impact;

(3) An accommodation is necessary to allow equal opportunity to use and enjoy the propexty; and

{(4) The requested accommodation is reasonable.

If a reasonable accommodation is granted, it generally will not run with the land. An
accommodation can be conditioned upon the duration of the impairment or the applicant’s
residence at the subject property.

When a request for reasonable accommodation under the ADA is filed, the evaluation process will be
the same as that for a variance. Staff will prepare a summary of the request for delivery to the Council
and adjoining and confronting houses and will post notice of the request on the property. If no written
objection to the request is received within 20 days, the request may be approved administratively by
the Chair and Village Manager. If a written objection to the administrative approval of the request is
filed, the Village will schedule the request for a public hearing following the same procedures for a
variance (posting of the property and notices delivered to adjoining and confronting houses at least 20
days prior to the hearing).

In all cases, a Village Building Permit will not be issued until a written decision approving the
request for reasonable accommodation is approved.

October 2019




Ordinance No.: 9-19-3
Introduced: September 19, 2019
Adopted:

Effective Date:

THE VILLAGE OF MARTIN’S ADDITIONS

SUBJECT: AN ORDINANCE TO AMEND THE CODE OF ORDINANCES TO
' ADD PROVISIONS FOR THE PROCESSING OF REASONABLE
ACCOMMODATION REQUESTS

WHERFEAS, Local Government Article, Section 5-202 of the Maryland Code grants to the
legislative body of every incorporated municipality in Maryland, including the Village of Martin’s
Additions, general power to pass such ordinances not contrary to the Constitution of Maryland, or
public general law, as they may deem necessary in order fo assure the good government of the
~ municipality, to protect and preserve the municipality’s rights, property, and privileges, to preserve
peace and good order, to secure persons and property from danger and destruction, and to protect the
health, comfort and convenience of the citizens of the municipality;

WHEREAS, Maryland Code, Land Use Article, Section 20-509 grants to the legislative
body of incorporated municipalities in the Maryland-Washington Regional District, general power to
adopt building regulations for the protection of the public health, safety, and welfare, the
preservation, improvement, and protection of lands, water, and improvements in the municipal
corporation; and to regulate the construction, repair, or remodeling of buildings on land zoned for
single-family residential uses at it relates to fences, walls, hedges, and similar barriers; signs,
residential parking; residential storage; the location of structures, including setback requirements; the
dimensions of structures, including height, bulk, massing, and design; and lot coverage, including
impervious surfaces;

WHEREAS, Maryland Code, Local Government Article, Section 5-211 authorizes the
legislative body of each municipal corporation in the State of Maryland to make reasonable
regulations concerning buildings to be erected within the limits of the municipality, inciuding a
building code and the requirement for building permits;

WHEREAS, the Americans with Disabilities Act, 42 U.S.C. Sec. 12132, et seq., requires
that local governments provide reasonable accommodations with respect to land use and zoning
requirements, and a public eatity, such as the Village, must make reasonable modifications in
policies, practices, or procedures when the modifications are necessary to avoid discrimination on
the basis of disability, unless the public entity can demonstrate that making the modifications would
fundamentally alter the nature of the service, program or activity, 28 C.F.R. Sec. 35.130(bX(7);

WHEREAS, Section 501 of the Charter of the Village of Martin’s Additions authorizes the
Village Council to pass such ordinances as it may deem necessary for the preservation of the
property, rights, and privileges of the Village and its residents;




WHEREAS, after proper notice to the public, the Village Council introduced the following
Ordinance in an open meeting conducted on the 19" day of September 19, 2019;

WHEREAS, to comply with Maryland Code, Land Use Article, Section 20-509, on the
day of , 2019, a copy of following Ordinance was submitted to the Montgomery
County Council for its comments;

WHEREAS, the Montgomery County Council did not submit any comments;

WHEREAS, the Village Council finds that the foregoing Ordinance would assure the good
government of the municipality, protect and preserve the municipality’s rights, property, and
privileges, preserve peace and good order, secure persons and property from danger and destruction,
and protect the health, comfort and convenience of the citizens of the Village of Martin’s Additions,
and is necessary for the preservation of the property, rights, and privileges of the Village and its
residents.

NOW, THEREFORE, the Village Council does hereby adopt the following Ordinance.
BE IT ORDAINED AND ORDERED, this day of , 2019, by the

Village Council, acting under and by virtue of the authority given it by the Maryland Code and the
Charter of the Village of Martin’s Additions, that the Village Code is hereby amended as follows:

Section 7-405, Variances

(a) A property owner may apply to the Village Council for a variance from the strict
application of the terms of this Article. The Council may authorize a variance from
the strict application of any specific requirement of this Article when the standards
described herein are met.

(b)  Processing and Public Hearing Requirement

(1) Applications for a variance shall be submitted to the Village Manager and shall
include the following: :

(i) Whaitten application on the form provided by the Village Manager, including a
statement detailing the specific provisions of this Article from which a
variance is sought;

(i) Detailed information pertaining to the nature and extent of the variance
sought, including the following; (a) a boundary survey with a margin of error
of +/- one-tenth (0.10) of a foot, or better, showing boundaries, dimensions,
area, topography, and frontage of the lot involved, as well as the location and
dimensions of all buildings existing and proposed to be erected, and the
distances of the buildings from the nearest lot lines; and (b) plans,
architectural drawings, photographs, elevations, specification or other




detailed information depicting fully the exterior appearance of existing and
proposed construction;

(iif) A summary of what the applicant expects to prove at the hearing, including
the names of applicant’s witnesses, summaries of the testimonies of expert
witnesses, and the estimated time for presentation ofthe applicant’s case; and

(iv) Any additional exhibits which the applicant intends to introduce at the
hearing.

(2) The Council shall hold a public hearing on all applications for the grant of a variance.
A-minimurof At least twenty (20) days prior to the scheduled hearing, the Village
Manager or his or her designee shall post notice of the hearing at the applicant’s
property that is the subject of the variance request and mail written notice to all
adjoining and confronting property owners by first-class mail.

(3) Reasonable Accommodation. If a variance is requested as a reasonable
accommodation based upon a disability, as defined by Federal law, the Chair
and Village Manager may grant the variance, according to such regulations as
may be adopted by the Village Council from time to time. At least ftwenty (20)
days prior to acting upon the request, the Village Manager or his or her
designee shall notify the Village Council and post notice of the request at the
applicant’s property that is the subject of the variance request and mail written
notice to all adjoining and confronting property owners by first-class mail, If
prior to the expiration of the fifteen-day notice period, written objection to the
variance request is filed with the Village Manger, the variance application shall
be scheduled for a public hearing and heard by the Village Council aceording to
the provisions of this Section and such regulations as may be adopted by the
Village Council from._time to time,

(c)  Standards for decision on variances: The Council may grant petitions for variances
upen proof by the applicant by a preponderance of the evidence that.

(1) by reason of exceptional narrowness, shallowness, shape, topographical conditions,
or other extraordinary situations or conditions peculiar to the lot, the strict
application of this Article would result in peculiar or unusual practical difficulties to,
or exceptional or undue hardship upon, the owner of such property;

(2) such variance is the minimum reasonably necessary to overcome the aforesaid
exceptional conditions; and

(3) such variance will not be detrimental to the use and enjoyment of adjoining or
neighboring properties.

(d)  Conditions. In granting a variance, the Council may impose such conditions as it
determines, in its judgment, are necessary to protect the public health, safety, and
welfare. :




(¢)  Decision. The decision of the Council granting or denying a variance shall be in
writing and shall be final and effective as of the date the Council approves the written
decision.

(f)  Duration. A building permit for the construction authorized by the variance must be
obtained within twelve (12) months of the effective date of the variance or the
variance shall be void, unless an extension is granted in writing by the Code
Enforcement Officer. The Code Enforcement Officer may grant an extension of the
variance, upon such conditions as the Code Enforcement Officer may set, upon a
reasonable showing that there has been no material change in circumstances since the
effective date of the decision approving the variance and despite due diligence by the
recipient of the variance, additional time is necessary to secure a building permit.

AND BE IT FURTHER ORDAINED AND ORDERED, by the Village Council, acting
under and by virtue of the authority granted to it by the Maryland Code, and the Charter of the
Village of the Village of Martin’s Additions, that:

(1)  If any part or provision of this Ordinance is declared by a cowrt of competent
jurisdiction to be invalid, the part or provision held to be invalid shall not affect the validity of the
Ordinance as a whole or any remaining part thereof, and

(2) This Ordinance shall take effectonthe  day of , 2019 (at least
20 days after adoption).
ATTEST: THE VILLAGE OF MARTIN’S ADDITIONS
Susan Fattig, Secretary Tiffany Cissna, Vice Chair
Village Couneil

Underline indicates new material

Steikethrough indicates material deleted

# % * indicates material unchanged




Resolution No. 9-19-4
Adopted:
Effective:

RESOLUTION OF
THE VILLAGE OF MARTIN’S ADDITIONS

SUBJECT: RESOLUTION TO ADOPT POLICY AND REGULATIONS
FOR REASONABLE ACCOMMODATION PROCESSING

WHEREAS, by Ordinance no. 9-19-3, adopted on ___ day of , 2019, the
Village Council amended the Village building regulations to govern reasonable accommodation
requests; and

WHEREAS, the Village Council finds that, in accordance with the Village Code, the
adoption of the attached policy and regulations would assist in assuring the good government of
the Village; protect and preserve the Village’s rights, property and privileges; and protect the
general welfare of the Village.

NOW, THEREFORE, BE IT RESOLVED this ___ day of , 2019, by the
Council of the Village of Martin’s Additions that:

1. The Village of Martin’s Additions hereby adopts the attached Reasonable
Accommodation Policy and Regulations; and :

2. This resolution is effective as of the _day of , 2019,

I, Susan Fattig, Secretary of the Village Council, hereby certify that the foregoing
Resolution was adopted by the Council at its open meeting onthe  .day of , 2019,

Susan Fattig, Secretary |




Ordinance No.: 9-19-2
Introduced: September 19, 2019
Adopted:

Effeciive Date:

THE VILLAGE OF MARTIN’S ADDITIONS

SUBJECT: AN ORDINANCE TO AMEND THE CODE OF ORDINANCES TO
REGULATE THE INSPECTION OF PRIVATE TREES AND REMOVAL
OF PRIVATE TREES THAT FALL INTO THE PUBLIC RIGHTS-OF-
WAY

WHEREAS, Local Government Article, Section 5-202 of the Maryland Code grants to the
legislative body of every incorporated municipality in Maryland, including the Village of Martin’s
Additions, general power to pass such ordinances not contrary to the Constitution of Maryland, or
public general law, as they may deem necessary in order to assure the good government of the
municipality, to protect and preserve the municipality’s rights, propetty, and privileges, to preserve
peace and good otder, to secure persons and property from danger and destruction, and to protect the
health, .comfort and convenience of the citizens of the municipality;

WHEREAS, the Maryland General Assembly has found and declared that forests and trees
are an important and necessary part of the urban and community environment and that the retention,
enhancement, and management of these forests and trees by local governments is in the best interest
of the citizens of this State, and Maryland Code, Natural Resources Atticle, Section 5-427(a), as
amended, provides that, in promotion of this policy interest, the governing body of a municipal
corporation, by appropriate resolution or ordinance, may implement a Jocal urban and community
forestry program within its jurisdiction;

WHEREAS, Section 501 of the Charter of the Village of Martin’s Additions authorizes the
Village Council to pass such ordinances as it may deem necessary for the preservation of the
property, rights, and privileges of the Village and its residents;

WHEREAS, after proper notice to the public, the Village Council introduced the following
Ordinance in an open meeting conducted on the 19% day of September 19, 2019;

WHEREAS, the Village Counci! finds that the foregoing Ordinance would assure the good
government of the municipality, protect and preserve the municipality’s rights, property, and
privileges, preserve peace and good order, secure persons and property from danger and destruction,
and protect the health, comfort and convenience of the citizens of the Village of Martin’s Additions,
and is necessary for the preservation of the propetty, rights, and privileges of the Village and its
residents. -

NOW, THEREFORE, the Village Council does hereby adopt the following Ordinance.




BE IT ORDAINED AND ORDERED, this day of , 2019, by the
Village Council, acting under and by virtue of the authority given it by the Maryland Code and the
Charter of the Village of Martin’s Additions, that the Viflage Code is hereby amended as follows:

Section 9-110.

(a)

(b)

()

(d

®

* * *

Maintenance of Trees on Private Property Near Public Right of Way

All trees and shrubs located on private property in the Village shall be maintained in
a condition so as not to interfere with:

(1) the proper spread of light along a street from a streetlight;
(2)  the visibility of any traffic-control sign, device, or signal; or
(3)  the required clearance over public sidewalks (8 fect) or streets (12 feet).

All trees and shrubs located on private property in the Village shall be maintained in
a condition so as not to constitute a hazard to persons or property on public right of
way or to hatbor pests or diseases that constitute a threat to other trees within the
Village.

~ The owners of property on which is located any tree or shrub that has been

determined by the Tree Supervisor to be not in compliance with the provisions of
subsections (a) or (b) above shall be notified of that determination in writing by hand
delivery or certified mail and shall treat, trim, or remove and destroy the tree ot shiub
or partion thereof with such period as the Tree Supervisor may specify. The time
specified for compliance shall be at least thirty (30) days unless a shorter period is
indicated in the judgment of the Tree Supervisor.

An owner may appeal any determination by the Tree Supervisor to the Village
Council. The appeal shall be made in writing and delivered to the Village Manager
within ten (10) days of receipt of the notice [described in (c) above] or within the
time specified for compliance, whichever is shorter. The nature and grounds for the
appeal shall be specified, and any materials or information relied upon in support of
the appeal shall be submitted with the appeal.

~ The Village Council shall consider the appeal at a public meeting at which any

interested party may appear and participate. Written notice of the meeting shall be
delivered or sent by certified mail to any owner who appealed at least five (5) days
before the meeting. The Council may affirm, withdraw, or modify the notice and
shall advise the appellants in writing of'its decisions. If the notice is upheld in whole
or in part, the Council shall specify a date for compliance.

Tf the owner fails to comply with a notice from the Tree Supervisor within the time
specified, the Village may perform any work directed in the notice and shall bill the
reasonable costs thereof to said owner. The Village may recover any expenses
related to the performance of such work from the owner through any means available
under law, including, but not limited to, as a lien on the property tax bill




€y

If the condition poses a clear hazard to persons or property and therefore requires
more immediate corrective action, the Council may shorten any of the periods
specified above and provide notice as soon as is practical under the circumstances.

The owners of property on which is located any tree or shrub near a public
richt-of-way shall periodically inspect the health of such vegetation. In the
event a tree or shrub, or branch thereof, shall fall into a public right-of-way, the
Village shall remove the fallen vegetation that obstructs the right-of-way. The
owner shall be responsible for removing that portion of the tree or shrub, or
branches thereof, which fall onto the owner’s private property. The Village and
the owner may reach an agreement as to the cost-sharing for the yemoval. fno
agreement is reached, the Village shall remove only that portion of the
vegetation that has fallen into the right-of-way.

# * *

AND BE IT FURTHER ORDAINED AND ORDERED, by the Village Council, acting
under and by virtue of the authority granted to it by the Maryland Code, and the Charter of the
Village of the Village of Martin’s Additions, that:

(1)  If any part or provision of this Ordinance is declared by a court of competent
jurisdiction to be invalid, the part or provision held to be invalid shall not affect the
validity of the Ordinance as a whole or any remaining part thereof; and

(2) This Ordinance shall take effect on the st day of ,2019 (atleast 20
days after adoption).

ATTEST: THE VILLAGE OF MARTIN’S ADDITIONS
Susan Fattig, Secretary Tiffany Cissna, Vice Chair

Village Council

Underline indicates new material
Strikethroueh indicates material deleted

# * ¥ indicates material unchanged




August 7, 2019 : Traffic Order No. 2019-01
ORDER FOR TRAFFIC CONTROL DEVICES

Pursuant to Section 8-103 of the Viﬂége of Martin’s Additions Code, regulatory traffic control devices are
hereby approved at the following location(s): .

DEVICE(S) LOCATION
NO PARKING ANY TIME Sumrmit Avenue, east side, from a point opposite the north

curb line of the west leg of Thornapple Street, to a point 60°
south of the south curb line of the east leg of Thornapple
Street, 65 in total length.

RECOMMENDED: APPROVED:
James D. Gaston III Richard Krajeck Approval Date
Village Manager Chairman, Village Council

ce: Chevy Chase Village Police
Montgomery County Police




Constant Confact Survey Resulis

Survey Name: VIMA Annual Survey 2018

Response Status: Parllal & Compleled

Filter: None

Qct 09, 2018 1:12:23 PM

1, Oveérall, how satisfied are you with the Village operatlons?

Number of Response(s)

Response Ratio|

Total

Extremaly satisfied 96 E7.1%
Somewhat satisfied 43 25.5%
Neither satisfied nor dissatisfled 13 7.7%
Somewhat dissatisfied 4 2.3%
Extremely dissatisfied 0 0.0%
No Responses 12 71%

168 100%

36 Respanse(s)

2. If you would Hike to share your experience with the Village, please describe helow.

" |a. If you have contacted the Village offlce within the last year, how quickly did the Viiage offlce staff respond to your

request?

Number of Response(s) Response Ratio
Within the same day 86 51.1%
Within 3 business days 31 18.4%
Within one wesk 2 1.1%
Never recelved a response 3 1.7%
DA 27 16,0%
No Responses 19 11.3%
Total 168 100%

your request?

4, 1 you have contacted anyone on the Village Couneil within the Jast year, how guickly did the Counctl Member(é) respond fo




Number of Response(s)

Response Ratio

Within the same day 21 12.5%
Within 3 business days 13 7.7%
Within one wesk 3 1.7%
Never recelved a response 4 2.3%
NIA 108 64.2%
No Responses 18 11.3%
Total 168 100%

Village would incur from providing such services.
68 Response(s)

5, Most of the Village hudgst Is spent on providing our residents with services. These services often exceed what is nrovided
by the county, such as bi-weelly trash collection from the side yard, police patrols, and Village-spoensored events, Please
ndicate any changes in services you would like the Village Council to consider, keeplng in mind the additional expense the

6, | helieve the enforcement of the building codes has heen fair and effective,

Number of Response(s)

Response Ratlo

Strongly agree 15 8.9%
Agree 48 28.5%
Neither agree nor disagree §2 36.9%
Disagree 13 7.7%
Strongly disagree 0 0.0%
No Responses 30 17.8%
Total 168 100%

17 Response(s)

7. 1f you selected disagree or strongly disagree In question 8, please describe your experience,

it here,

19 Responsels)

8, The Village staff sends regular communications to residents about upcoming events, issues under conslderation by the
Couneil, and messages from local police. If you would like te recelve addltional Information from the Village offlce, please [Ist

9, If the Village added resldent email addresses to the directory, would you make your emall address avallable for this

purpose?

Number of Response(s) Response Ratlo
Yes 104 61.9%
No 30 17.8%
No Responses 34 20.2%
Total 168 100%




comments, enter them in the comment box,

! [

10. Do you beliave the 2018 election was conducted In a fair and open manner? If you have any recommendations or

Numbet of Response(s)

Response Ratlo

Yes 114 67.8%
No 3 1.7%
No Responses 51 30.3%
Total 188 100%

14 Comment(s)

11. The Viliage Is exploting offering composting as a new service to residents. I the service is appl
Proposals would be put out by the Viliage, ensuring the chosen contractor utilized best practices for our environment, The
cost of such a program would depend on participation rates, but would be roughly $20 - $35 per (participating) household per
month. For additional Infermation on composting, please visit the EPA or State of Maryland Department of Environment
websites:Please select the ontion that best matches vour interest in such a proaram.

Number of Response(s)

oved, a Request for

Response Ratlo

| supporl Villags funds being used for the service, and would participate in 60 35.7%
| support Village furds belng used for the service, but would not participate 19 11.3%
[ do not suppert Village funds being used for the service, but would 13 7.7%
I do not suppert Village funds being used for the service, and would not 35 20.8%
No Responses 4 24.4%
Total 168 100%
317 Comment(s)

12, Do you suppott installing sidewalks at the north end of the Village on Thornapple Street and Delfield Street?

Number of Response(s)

Response Ratlo

Yes 85 50.6%
No 34 20.2%
No Responses 49 29.1%
Total 168 100%

38 Comment(s)

13, In which Village events have you partlcipated in the past year (select all that apply)?

Number of Response(s)

Response Ratio

Monthly Cotncil maeting 29 21.8%
Halloween 48 36.3%
Independence Dayfdth of July 39 28.5%
Valentine's wine tasting al La Ferme 37 28,0%
Celebration on the Sldewalli/Electlon 73 55.3%
Mavie Night in the Park 16 12.1%
| have not particlpated in any Viliage events 31 23.4%
Other 11 8.3%
Total 132 100%
|




14. Please |ist, If any, other events that yeu would llke the Village to organize or host,

26 Respohse(s)

16, Would you like to volunteer your time and expertise to the Village of Martin's Additlons on a shori-terin or long-term

basis? If so, please contact the Gouncll directly at VMAGouncil@googlegroups.com,

14 Response(s)

16. Do you have anything else you woutld llke to share with the Village Council? For example, yoli could provide suggestions

oh what you would like {o see more or less of In how we operate,

24 Response(s)

17. Please select your street below.

Number of Response(s)

Response Ratio

Bradley Ln 9 5.3%
Brookville Rd 2 1.1%
Chestnut St 10 5.9%
Cummings Lh 15 8.9%
Deifleid St 10 5.9%
Melville Pl 2 1.1%
Qxford St 2 1.1%
Quincy St 10 5.9%
Raymond St 16 9.5%
Shepherd 5t 8 3.5%
Summit Ave 15 8.9%
Taylor St B 3.5%
Turner Ln 15 8.9%
Thornapple St i2 7.1%
No Responses 38 22.6%
Total 168 100%




Village of Martin’s Additions
Financial Report for August 2019
Arthur Alexander, Treasurer
September 19, 2019

August 2019

Actual
Revenues | 6,879
Expenses (excluding capital projects) 112,538
Net Income (revenues minus expenses) -105,659
Capital investment expenses $0
Investment reserves (less expenditures) 1,500,000
Emergency reserves 1,000,000
Current assets less designated reserves

$ 266,722

Budgeted

44,817
123,034
-718,217




Village of Martin’s Additions
Financial Report for August 2019: Contingencies
Arthur Alexander, Treasurer
September 19, 2019

In this repott, I depart from the usual discussion of spending and receipts to consider a longer-
term issue. What might we do if we lost the Village office? This could happen from a destructive
fire or storm; the safe and demolition of the building; or non-renewal of our lease. Your
imagination will likely come up with other possibilities. How might we cope?

In the past, Village operations were in a private home, typically the village manager’s, as they still
are in neighboring towns, When a larger venue was required, space was tented in a tocal town
hall, or above the restaurant, La Ferme. For more than twenty years, we have enjoyed the benefits
of our own office where staff work and meet with contractors, discuss issues with residents, and
where Council meetings are held. T do not foresee doing all this in someone’s basement. Hence,
the need for considering a coatingency plan.

One possibility is to buy a house within the Village to accommodate the activities now held at the
Village office. The purpose of this note is to consider the financial implications of that choice.

Accarding to the online company Zillow, the average price of a Village of Martin’s Additions
house in the past two years is approximately $1 million, which makes the arithmetic easy.
Acquisition could be financed two ways: oufright purchase from our reserves, or with a mortgage.
First consider outright purchase. The main cost is the income lost from our deposits at the
Maryland Local Government Investment Pool (MLGIP). The current interest rate on deposits is
2.1%; therefore, we would lose $21,000 from withdrawing a million doilars.

The second option is to obtain a mortgage; the current rate on 2 conventional 30-year mortgage
with a 20% down payment is 3.8%. The annual payment would be $45,000. Additionally, we
would [ose the interest 0a the down payment, $4,200, for a total cost of $49,200. However, not all
the mortgage payment is a net cost, An increasing portion over the years reduces the debt. A
“pure” cost is simply the interest on the loan; in the first years, this is $30,400, which is what we
use in the comparisons.

Our current lease of $32,000 annually includes a pro-rated portion of the property tax. The tax on
a property assessed at $1,000,000 is currently about $10,700. One additional cost is insurance; we
currently pay approximately $300 for the office contents. A rough estimate of the cost for a
complete structure and contents is around $1,000.

The annual costs of the alternatives are shown in the table below. The bottom line is that outright
purchase from Village reserves of approximately $2.7 million is a feasible option. A mortgage
would have larger budgetary and economic costs, especially in the early years.

Current lease Qutright purchase Mortgage
Lost interest on reserves 0 21,000 4,200
“Pure” mortgage cost 0 Q0 30,400
Property taxes ] 16,700 10,700
Insurance 300 1,600 1,060
Lease 32,000 0 ¢

TOTAL 32,300 32,700 46,300




Tina Lurie

From: ' Edward Novak <ed@novaventuresdev.com>

Sent: Thursday, September 19, 2019 4:43 PM

To: Arthur Alexander

Cc James D Gaston, IIl; Tina Lurie; Katya Hill; The Cissna Family; Fattig Susan
Subject: Viilage Office Alternatives

Dear Arthur,

| was reading through the agenda for the Village Council meeting tonight. Unfortunately | cannot attend due to another
conflict, but 1 wanted to share my thoughts regarding your suggestion that VMA consider acquiring a single family
residence to demolish for conversion to a permanent village office. While | respect your desire to address proactively
about what might happen if the current Village office space is no longer available, | think the specific suggestion raises a
number of significant concerns:

1) Zoning prohibitions: Office space and the Village uses you describe are not permitted on residentially zoned single
family lots. Applying to rezone a single family home fo a commercial use would be an extremely expensive and time
consuming undertaking and, in my opinion, unlikely to be approved by the County Council. Especially if even one nearby
neighbor opposed the application. Given the ongoing debate and neighborhood tensions over the Brookvilie Road dog
park, | can’t imagine that there wouldn’t be someone who would oppose a commercial use in the middle of their
neighborhood.

2) Excessive Cost: Even assuming success with zoning approvals, the total costs would be considerably higher than your
analysis suggests. | could envision a total cost of atleast $1.5+ million to buy a “tear down” house, demolish it, and
design and construct a 1,500 to 2,000 square foot, ADA compliant, sufficiently parked Vitlage office. Such a building
would NOT gualify for a 30 year fixed rate residential mortgage. It would need to be financed with a shorter term (5-7-
10 years) commercial loan with higher equity requirements and higher interest rates. For comparison, a privately
funded new commercial office building that cost $1.5 million would require at least $100,000 to $120,000 per year in
net rental income to be considered financially feasible. As such, an investment by VMA of $1.5+ million to replace a
$32,000 annual lease does nat make economic sense, in my opinion. The fact that VMA may have a healthy cash
balance in its reserve account does not, in my opinion, reduce the responsihility to objectively and prudently evaluate
expenditures of such taxpayer funds.

3) Low Probability of Loss: My 30+ years of real estate experience suggest to me that the likelihood of VMA fosing the
current space is relatively low. | believe that the current building(s) and tenant mix represents the “highest and best
use” of the property and that wholesale redevelopment is extremely unlikely. |also believe that having VMA as a tenant
- with the election festivities, etc. - is a great benefit for both the other tenants and landlord. Perhaps asking the
Landlord for additional lease extension options would help alleviate this concern.

3} Other Options: Lastly, in the uniikely event VMA loses its lease, underutilized meeting space is available at many
nearby churches, schools, the Chevy Chase Village offices, etc., where there is ample parking, an evening assembly use
use is already approved and it would not be disruptive to the peaceful enjoynment of nearby neighbors.

Again, 1 applaud your intentions for thinking ahead, but in this case, | think the potential suggested solution is premature
and has significant issues. Sorry | can’t make the Village meeting tonight, but | am available to discuss further, if you

would like,

Best Regards,




Ed

Ed Novak
President

(301) 656 5901 | (202) 271 5721 | ed@novaventuresdev.com
www . novaventuresdev.com
7220 Chestnut St., Chevy Chase, MD 20815




Manager's Report
Submitted by James D. Gaston, 111

Administrative Matters.
o Chevy Chase - #¥DownCounty Council Meetings
1. Attended the Village of Chevy Chase, MD, Council Meeting Monday, September 9, 2019
o Dog Park Update - On Monday, September 9, 2019, at the CCV Board of Managers
meeting, a vote was taken regarding the status of CCV Dog Park. The final vote was 5-2
in favor of disestablishment
o Alternative Dog Park Option have been emailed to VMA residents
2. Attended monthly Fire Board Meeting, Wednesday, September 11,2019 at 8 PM
o VMA has a vacant 3rd position
m  Chevy Chase Fire Department Open House-Sat, Oct 12,2019, 10 AM -3 PM
o All are invited
3. Attended the 1st MML Engagement and Outreach Comumittee in Annapolis, MD, August 28,2019
4. Registered for the Fall MML Conference in Cambridge, MD, Oct. 13-15, 2019
o  VMA Office Computers
o All VMA computers have been upgraded to the latest version of Microsoft Office & the VMA
office has migrated from Gmail platform to Microsoft Office
o Building Permit Log - See Attached
e Brookville Burglaries
o VMA hosted a Community Meeting with Montgomery County Police Commander of District 2,
on Monday, September 16, 2019
o Brookville merchants have decided to install alarm/siren systems & several video cameras to
address the recent burglaries
® Installation should be completed by the end of September or sooner
e VMA Committees
o Per the VMA Council request; all VMA appointed members have been completing an Oath of
Office & a Conflict of Interest Form .
o 2019 Leaf Bags
o TFor those who chose to receive leaf bags this year from VMA, if you have not already received
your leaf bags, you will soon receive them, Deliveries have afready begun from Global Industries
and are expected to be completed within the next week. Please note the boxes are addressed to
"Resident” because the office chose not to give residents' names to the vendor.
o  Storage Unit -Wayne Fowler & I cleaned and purged the VMA external storage unit
e The shelving units for the archive boxes have been installed
o VMA Community Garden has been cleaned up of loose debris by GreenSweep
o Phase two (2) is being done by Ruppert Landscaping & will be completed by the end of the month
o Phase three (3), if approved, is a total reconfiguration of the garden to the original plan with a new
gravel walkway,
= Secking vendors for draft designs & costs
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Manager's Report
Submitted by James D. Gaston, 1I1
o Dark Spots -~ See attached Map
o VMA has old-style street lights at 7210 Chestnut Street & 3 other locations
e There are other areas of VMA that could use the installation of new street lamps
s On my night tour, [ counted 12 areas that meet this criterion
n  Cost would be $42,000 for 15 new street lamps plus installation
B Still working a vendor for installation cost
o Cheyy Chase Park — Cusrently being addressed & should be done by September 2019
= Addressing some erosion & drainage issues
= Basketball court improvements, including resurfacing courts (new fence)
Replacing some fencing around the playground
: s Painting the playground equipment (starting in September)
VMA Traffic Control
o Inventory of the all of the VMA signage has been done by Joe Curto
o No Parking Sign at Thornapple and Summit plus Traffic order
Village Exterior Door .
e Door has been fixed & will be locked after office hours, during the weekends & on holidays
VMA Archiving VMA is following the storage procedures outlined by the Maryland Archives Office at
the external storage with the recently delivered State of Maryland Retention and Disposal Schedule archive
boxes

o AVM, Tina Lurie, under the direction of the Maryland Archives Office has reviewed all of the
boxes & the next step is to complete the same review all of the 3 cabinets
o This project is % completed & it should be finished by the end of October or soonet |
Fire Hydrant Markers  See attached Picture
o 15/30 or Half of the 30 New Fire Hydrants markers have been installed on all Fire Hydrants south
of Turner Lane ' .
n  The rest will be installed by the end of September
s The old yellow signs will be removed by the end of October

Dead Ends
o The fences for the dead ends, Bradley, Raymond & Cummings will be painted by the end of
September or sooner :
o Raymond Street Dead
«  Paul Wolf has made recommendations for cleanup & the installation of vegetation
o Vendors are being sought for pricing
VMA Village Office _
The office will be closed on Columbus Day, Monday, October 14, 2019

Community Bvents.
{. 2nd annual Movie Night in the Park at Chevy Chase Park (Shepherd Park) - The Princess Bride
a. The event was a very successful
b. 2020 Movie Night has been scheduled for September 6, 2020
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Thursday, September 19, 2019
Manager's Report
Submitted by James D. Gaston, III

Contractors and Contracts:
o Reviewing all of VMA’s current contracts for accuracy and current status
Rolling Acres Contract for Street Cleaning, Sewer Cleaning & Leal Removal is signed
o GIS: VMA GIS system is being updated & vendor is in review
o Walkability Study: Chris Jakubiak has begun is review of VMA
s A Walkabilty committee needs to be appointed by the VMA Council

Utilities;
e PEPCO-is compiling a list of double pole issues within our service territory, which includes but
Montgomery County. PEPCO they will be removed within 60-90 days
o Washington Gas Nothing to report
o WSSC Nothing to report
Building Administration:
o Please see report from Doug Lohmeyer, attached
Municipal Operations:
o Dlease see report from Wayne Fowler, attached
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TO: The Council at the Village of Martin’s Additions

FROM: Wayne C. Fowler, Blue Crab Contracting, LLC
DATE OF MEMO: September 17, 2019

SUBJECT: Municipal Operations Support Report

3520 Bradley Lane

Handicap ramp framing nearly complete.

7203 Chestnut Street

Stump has been ground below grade and right-of-way stabilized with straw and seed.

7204 Chesinut Street

Roof, exterior trim, siding and windows are installed.

7210 Chestnut Street

House construction nearly complete.

7211 Chestnut Street

Interior progress continues.

3521 Cummings Lane

Preparing for underground Pepco service line installation.

3502 Shepherd Sireet

Dumpster removed from driveway.

3508 Shepherd Street

Finjshing touches in progress.

3412 Tavlor Sireet

Roof, exterior trim, siding and windows are installed.




3407 Thornapple Street

House wrap and windows are installed.

3503 Turner Lane

Exterior trim and siding are nearly complete.

Miscellaneous Items

1.

Dogi Pot Dispensers refilled on weekly basis. Produce map of Dogi Pot locations in the
Village. '
Put out Office recycling for regular weekly pick up.

. Regular posting of No Parking signs at 5 addresses on request. i.e.. Moving in and out,

Large equipment, Tree wark, etc.

Transporting to and from storage as requested and needed. i.e.: Equipment, supplies, rolled
plans, files, etc..

Maintain and update a list of telecom cable and wire to be reported to MC3 11 for removal.
Maintain and update a list of 10 houses for sale and under construction in the Village.
Document and alert Village Office to ROW tree damage requiring Village Arborist’s
attention.

. Maintain and update Municipal Operations Support Report

Identify missing and damaged signage in ROW and submit list to Office.

. Meet with staff about updating GIS System.

. Meet with staff about migration to Outlook.

. Meet with staff about annual leaf bag delivery logistics.

. Delivering recycling bins to residents at the direction of the Village Office.

. Update map of hydrants in the Village and install 15 of 30 hydrant flags. Instaltation will

be completed by the end of the month.

. Record and report double power poles in 2 locations in the Village.
_Barricades at the end of Quincy Street and Bradley Lane will be repainted by the end of

the month. The metal edge of the storm drain inlets will be painted to improve visibility by
the end of the month.
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TO: The Council at the Village of Martin’s Additions

FROM: Doug Lohmeyer

DATE OF MEMO: October 10, 2019

SUBIJECT: Building Administrator’s Report
3520 Bradley L.a.

The Village issued their building permit on Nov. 2, 2019. The construction of the addition
at the rear of the house is ongoing. Village has approved a variance to allow a temporary
handicap ramp and porch to be constructed on the right side of the house. The variance
requires the ramp and porch be removed as soon as the structure is no longer needed by the
current owners.

7204 Chestnut St.

The Village issued the building permit on April 3,2019. The construction of the additions
is ongoing. '

7210 Chestnut St.

The Village issued their building permit on Oct. 11, 2018. The applicant estimates the
project will be completed in 2 to 3 months. As of this date, the permit has not been
extended.

3521 Cummings La,

The Village issued their building permit on April 8, 2019. The construction of the new
house is ongoing. The applicant has provided a “Wall Check” and a “Height Survey”,
which indicate the new construction is in conformance with the approved site plans and
the Village Code.




3508 Shepherd St.

The original building permit has been closed and the applicant’s performance bond has
been returned. The new owner has submitted plans to the County and to the Village for a
new porch at the rear of the house. Waiting County approval.

3412 Tavlor St.

The Village building permit has been issued on Feb. 4, 2019. The house construction is
ongoing. The applicant has raised the elevation of the house because of a high ground water
condition. A revised MCDPS building permit may be required. The applicant will provide
a “Height Survey” as soon as the roof and shingles are in place.

3512 Tavlor Street

The staff noticed that when the retaining wall was re-built, the contractor left a 2-inch-wide
depressed area between the existing Village sidewalk and the base of the new wall, which
may cause a pedestrian (o trip and fall. The staff is attempting to contact the homeowner
to correct the situation.

3407 Thornapple St.

The Village issued their building permit on May 30, 2019. Work has begun on the new
house construction. The applicant has submitted a “Wall Check”, which indicated the new
house is in conformance with the approved site plan and the Village Code.

Miscellaneous Items

The staff is presently working with the following properties:
1. The MSHA staff is investigating the ponding water situation at the Brookville Rd.
and Quincy.
2. The MSHA staff is reviewing the ponding situation at Brookville Rd. and Cummings
La.
3. The staff is preparing a RFP for the GIS system.
4, The Village is assessing the Accessory Dwelling Unit impact.




VILLAGE OF MARTIN'S ADDITIONS
7013 Brookville Road (Suite B, 2nd floor)
Chevy Chase, MD 20815-3263
Phone (301) 656-4112  Fax (301) 656-0030
www.martinsadditions.org

Charter Amendment No.: 2019-1
Introduced: October 17, 2019
Adopted:

Effective Date:

, VILLAGE COUNCIL OF
THE VILLAGE OF MARTIN’S ADDITIONS

A RESOLUTION TO AMEND SECTION 408 OF THE CHARTER
OF THE VILLAGE OF MARTIN’S ADDITIONS

This Resolution of the Council of the Village of Martin’s Additions (the
“Council”) is adopted pursuant to the Constitution of Maryland, Article XI-E, the
Maryland Code, Local Government Article, Section 4-301, ef seq., and the Charter of the
Village of Martin’s Additions (the “Charter”), to amend Section 408 of the Charter to
provide that an appointee filing a vacancy on the Village Council shall serve for the
remaining unexpired term of the departing member, instead of until the next regular
election, as currently provided. This amendment will allow the existing staggering of
terms of the Council members to be maintained.

Section 1. BE IT RESOLVED BY THE VILLAGE COUNCIL, that said Section
of the Charter be amended to read as follows:

Section 408. Vacancies,

In the event of a vacancy on the Council four or more months before a
regularly scheduled election of Council members, the Council shall
expeditiously and by a majority vote elect a person qualified under
Section 402 to fill the vacancy [until the next regular election] for the
unexpired term. The Council shall by a majority vote elect a person to
fill the vacancy from a list of not less than three candidates to be
provided by the Election Committee.

- NOTE: Underlining indicates language added to the Charter
[Boldface Brackets] denote language deleted from the Charter

Section 2. AND BE IT FURTHER RESOLVED, that the date of the adoption of
this Resolution is and that the amendment to the Village Charter hereby
proposed by this enactment shall be and become effective on (fifty (50)




days from adoption), unless a proper petition for a referendum hereon shall be filed as
permitted by law on or before (forty (40) days from adoption).

Section 3. AND BE IT FURTHER RESOLVED, that a complete and exact copy
of this Resolution shall be posted at the Village Office, 7013-B Brookville Road, Chevy
Chase, Maryland 20815, for at least forty (40) days following adoption and a fair
summary of this Resolution shall be published in a newspaper of general circulation in
the Village not less than four (4) times, at weekly intervals, within a period of at least
forty (40) days starting immediately after the date of adoption,

Section 4. AND BE IT FURTHER RESOLVED, that as soon as the amendment
hereby enacted shall become effective, either as herein provided or following a
referendum, the Chair shall send, by certified mail, return receipt requested, bearing a
postmark from the United States Postal Service, to the Department of Legislative
Services, the following information concerning the amendment: (i) the complete text of
the amendment as hereby enacted; (i) the date of the referendum election, if any, held
with respect thereto; (iii) the number of votes cast for and against the question concerning
the amendment, whether by the Village Council or in a referendum; and (iv) the effective
date of the amendment.

Section 5. AND BE IT FURTHER RESOLVED, that the said Chair be and is
hereby specifically instructed to carry out the provisions of Sections 3 and 4. As
evidence of compliance herewith, the said Chair shall cause to be placed in the Village
files the following information concerning the amendment: (i) appropriate certificates of
publication of the newspaper in which a fair summary of this Resolution shall have been
published; and (ii) the return receipts of the mailing referred to in Section 4, and shall
further complete and execute the Certificate of Effect attached hereto.

Tiffany Cissna, Vice Chait Arthur Alexander
Susan Fattig Katya Hill
ATTEST:

James D. Gaston, III, Village Manager




VILLAGE OF MARTIN'S ADDITIONS
7013 Brookyville Road (Suite B, 2nd floor)
Chevy Chase, MD 20815-3263
Phone (301} 656-4112  Fax (301) 656-0030
www.martinsadditions.org

Resolution No.: 2019-10-1
Introduced: October 17, 2019
Adopted:

Effective Date:

THE VILLAGE OF MARTIN’S ADDITIONS

SUBJECT: A RESOLUTION TO AMEND THE VILLAGE FEE AND
BOND SCHEDUILE.

WHEREAS, Maryland Code, Local Government Article, Section 5-202, as amended, grants
to the legislative body of every incorporated municipality in Maryland, including the Village of
Martin’s Additions, general power to pass such ordinances not contrary to the Constitution of
Maryland or public general law as they may deem necessary in order to assure the good government
of the municipality, to protect and preserve the municipality’s rights, property, and privileges, to
preserve peace and good order, to secure persons and property from danger and destruction, and to
protect the health, comfort and convenience of the citizens of the municipality; and

WHEREAS, Maryland Code, Local Government Article, Section 5-211, as amended,
authorizes municipal corporations within the State to establish and collect reasonable fees and
charges for permits authorized by law to be granted by a municipal corporation, or associated with
the exercise of any governmental or proprietary function authorized by law to be exercised by a
municipal corporation; and

WHEREAS, Section 6-307 of the Code of Ordinances of the Village of Martin’s Additions
authorizes building permit fees to be established by resolution of the Village Council; and

WHEREAS, Section 6-306(c) of the Code of Ordinances of the Village of Martin’s
Additions requires payment of a fee for a permit; and

WHEREAS, the Village Council, by Resolution No. 6-17-2, adopted July 17, 2019,
established the fee for a permit amendment, including an extension, to be 50% of the original permit
fee, but finds that the Schedule of Fees should be amended to expressly state that an amendment
includes an extension; and

WHEREAS, the Village Council finds that the fees established by this Resolution bear a
reasonable relationship to the recovery of actual costs incurred by the Village; and

WHEREAS, the Village Council finds that modifying the fee schedule with respect to
applications for extension of permits, as set forth on the attached Schedule of Fees, would promote
the good government of the Village and protect and preserve the Village’s rights, property and




privileges; and
WHEREAS, this Resolution was considered in open session on _,2019.
NOW, THEREFORE, BE IT:

RESOLVED that the amendments(s) to the attached Schedule of Fees be and
are hereby adopted by the Village Council, and it is further,

RESOLVED, that the foregoing Resolution shall become effective on the
day of 2019, and it is further,

RESOLVED, that written notice of the adoption of the foregoing Resolution
shall be provided to Village residents in accordance with Section 502(d) of
the Village Charter, and it is further,

RESOLVED, that the foregoing Resolution shall be permanently filed by the
Secretary and kept available for public inspection,

Tiffany Cissna, Vice Chair
Village Council

I, the undersigned Secretary of the Village Council, hereby certify that the foregoing
Resolution was adopted by the Council at its meeting on the day of 2019.

Susan Fattig, Secretary




VILLAGE OF MARTIN'S ADDITIONS
7013 Brookville Road (Suite B, 2nd floor)
Chevy Chase, MD 20815-3263
Phone (301) 656-4112 Fax (301) 656-0030
www.mattinsadditions.org

SCHEDULE OF FEES
PERMITS
(Res. 7-02-08, adopted 2/15/07; Res. 7-09-1, adopted 7-16-09; Res. 1-12-1, adopted 3-15-2012;
Res. 10-13-1, adopted 11-21-13; Res. 6-17-2; adopted )
NEW RESIDENTIAL CONSTRUCTION PERMIT ... $4,000
EXTERIOR ALTERATIONS or MODIFICATIONS PERMIT.......ooooivn, (A) + (B):

(Commercial and residential buildings, including accessory structures)

(A) Floor Area F'ee:

Total floor area increase of 250 sq. ft. or less: flat fee of $250

Total floor area increase greater than 250 sq. fl.: §1 per sq. ft. x total sq. fl.
(Total floor area includes all levels, cellars, basements, and attics, as well as stairwells and
elevators. Areas with clear ceiling height (measured from floor to ceiling) greater than 14
feet shall count twice)

(B) Exterior Wall Replacement Fee:

Total Length of Contiguous Exterior Wall to be replaced < 15 feet or less: no fee

If > 15 feet then: Fee equals total length of wall to be replaced x $10 per foot.
(Exterior walls shall be measured along the exterior horizonial length of the wall plane at
the height of the first floor joists) -

Permit fee equals (A) + (B), up to a maximum of $4,000.

PERMIT APPLICATION AMENDMENT OR EXTENSION.................. 50% of Permit Fee
BUILDING CODE VARIANCE APPLICATION ..o $1,500
DEMOLITION PERMIT
Footprint 0f 250 8q. £t 0 [E88. . ...t i 5250
Footprint greater than 250 sq. £t $500
RIGHT-OF-WAY AGREEMENT .....iiiiiviiiiirieieineneeeincnn e 5100
O T R . . ettt e e e e e $75

(Including Curb Cut/Driveway Apron; Right-of-Way construction/use of heavy equipment in
Right-of-Way; Non-vegetative Surfiace Alterations (e.g., new driveways, sidewalks, etc.); Deck;
Shed: Dumpster; A/C, Generator, or Heat Pump, Portable Storage Unit; Portable Toilet)




VILLAGE OF MARTIN'S ADDITIONS
7013 Brookville Road (Suite B, 2nd floor)
Chevy Chase, MD 20815-3263
Phone (301) 656-4112 Fax (301) 656-0030
www.martinsadditions.org

PERFORMANCE BONDS
(Res. 7-02-09, adopted 2/15/07)

Performance bonds are required for the following types of projects in the amount specified.

CATEGORY: BOND REQUIRED
NEW RESIDENTIAL CONSTRUCTION...ccoiiimiiconnresiensmmeseesssisssessisse $2,500
EXTERIOR ALTERATIONS or MODIEICATIONS......ovvireneninnsmisimisnemssin $2,500
(Commercial and residential buildings, including accessory structures)

DEMOLITION. .ot ciiienriorinrrernssisissssisssstosessosisiismessssmsssssrsersassssestsstsissssssiosstessssasssrsssesessess $2,500
RIGHT-OF-WAY CONSTRUCTION. o1t $2,500

(ncluding curb cut, driveway apron, drainage/extension of frontf walk)

DUMPSTER ..ot iitereriecnenesiermesssnssesemsessisssssaisiessessrasessssesssssasssessossbssisseasesessessasassrsassassissssbonss $2,500
(4 bond is not required for a dumpster if a bond has already been posted for one or more

construction categories)

Separate Checks made out to “Village of Martin’s Additions™ are required for the Permit Fee and
Bond. Full restoration of the right-of-way and final inspection to close permit is required for full
bond return.




VILLAGE OF MARTIN'S ADDITIONS
7013 Brookville Road (Suite B, 2nd floor)
Chevy Chase, MD 20815-3263
Phone (301) 656-4112  Fax (301) 656-0030
www.martinsadditions.org

Policy No. 2019-10-2

Oath and Conflicts of Interest Disclosure Policy

Council members are required to take an oath of office, as provided in the Village Charter
Section 901 and the Maryland Constitution. Village employees and Council members are
required to complete the Conflicts of Interest Questionnaire according to the Village Code,
Section 4-201.

To promote the public trust and the utmost ethical service by all Village of Martin’s
Additions (Village) elected officials and Council-appointees, and to ensure impartiality and the
avoidance of conflicts of interest, it is the policy of the Village to further require all committee
and board members, employees, and those serving in an executive office (including the Tree
Supervisor) to execute an Oath of Service and complete a Conflicts of Interest Questionnaire, in
the form attached hereto.

In addition to the Election Committee and the Ethics Committee, which are established
by the Village Code, Section 2-101, the Village may create such other committees and boards, as
deemed necessary by the Village Council from time to time, according to Village Code Section
2-102. This policy shall apply to all appointees to such committees and boards.

All paper records created by this policy shall be maintained in the Village Office in
compliance with the Village’s State-approved archiving schedule and provided electronically to
the Ethic’s Chairman upon completion.

Policy Number: 2019-10-2
Introduced:

Public Hearing:
Action/Adoption:
Effective Date:

,2019




VILLAGE OF MARTIN'S ADDITIONS
7013 Brookville Road (Suite B, 2nd floor)
Chevy Chase, MD 20815-3263
Phone (301)656-4112  Fax (301) 656-0030
www.martinsadditions.org

Oath of Employee

State of Maryland )
) ss.
Montgomery County )

1, the undersigned, being duly employed in an at-will capacity as Village Manager/Assistant
Village Manager, of the Village of Martin’s Additions, a municipal corporation in Maryland, and being
duly sworn, do depose and say that I will faithfully execute my duties as such employee with strict
impartiality and according to the best of my ability, in accordance with the Charter of the Village of
Martin’s Additions, the Code of Ordinances, and any rules and procedures adopted by the Village
Council.

Member Name:

Signed and sworn before me, a notary public, this day of , ,201

Name: ,Notary Public

(Seal)

My commission expires:




VILLAGE OF MARTIN'S ADDITIONS
7013 Brookville Road (Suite B, 2nd floor)
Chevy Chase, MD 20815-3263
Phone (301) 656-4112  Fax (301) 656-0030
www.martinsadditions.org

Oath of Committee/Board Member

State of Maryland )
) ss.
Montgomery County )

I, the undersigned, duly appointed to act as a member of the Board
/ Committee of the Village of Martin’s Additions, a municipal corporation in
Maryland, and being duly sworn, do depose and say that 1 will faithfully execute my duties as such
member with strict impartiality and according to the best of my ability, in accordance with the Charter
of the Village of Martin’s Additions, the Code of Ordinances, and any commitiee/board charter or rules
and procedures adopted by the Village Council.

Member Name:

Signed and sworn before me, a notary public, this day-of , 201

Name: ,Notary Public

(Seal)

My commission expires:




VILLAGE OF MARTIN'S ADDITIONS
7013 Brookville Road (Suite B, 2nd floor)
Chevy Chase, MD 20815-3263
Phone (301) 656-4112  Fax (301) 656-0030
www.martinsadditions.org

QOath of Executive Officer

State of Maryland )
) ss.
Montgomery County )

[, the undersigned, duly appointed to act as of the Village of Martin’s
Additions, a municipal corporation in Maryland, and being duly sworn, do depose and say that 1 will
faithfully execute my duties as such officer with strict impartiality and according to the best of my
ability, in accordance with the Charter of the Village of Martin’s Additions, the Code of Ordinances,
and any rules and procedures adopted by the Village Council.

Member Name:

Signed and sworn before me, a notary public, this day of , 201

Name: ,Notary Public

(Seal)

My commission expires:




Ordinance No.: 2019-09-1
Introduced: September 19, 2019
Adopted:

Effective Date:

THE VILLAGE OF MARTIN’S ADDITIONS

SUBJECT: AN ORDINANCE TO AMEND THE CODE OF ORDINANCES TO
ADD BUILDING REQUIREMENTS APPLICABLE TO DETACHED
ACCESSORY DWELLING UNITS

WHEREAS, Local Government Article, Section 5-202 of the Maryland Code grants to the
legislative body of every incorporated municipality in Maryland, including the Village of Martin’s
Additions, general power to pass such ordinances not contrary to the Constitution of Maryland, or
public general law, as they may deem necessary in order to assure the good government of the
municipality, to protect and preserve the municipality’s rights, property, and privileges, to preserve
peace and good order, to secure persons and property from danger and destruction, and to protect the
health, comfort and convenience of the citizens of the municipality;

WHEREAS, Maryland Code, Land Use Article, Section 20-509 grants to the legislative
body of incorporated municipalities in the Maryland-Washington Regional District, general power to
adopt building regulations for the protection of the public health, safety, and welfare; the
preservation, improvement, and protection of lands, water, and improvements in the municipal
corporation; and to regulate the construction, repair, or remodeling of buildings on land zoned for
single-family residential uses at it relates to fences, walls, hedges, and similar barriers; signs;
residential parking; residential storage; the location of structures, including setback requirements; the
dimensions of structures, including height, bulk, massing, and design; and lot coverage, including
impervious surfaces;

WHEREAS, Maryland Code, Local Government Article, Section 5-211 authorizes the
legislative body of each municipal cotporation in the State of Maryland to make reasonable
regulations concerning buildings to be erected within the limits of the municipality, including a
building code and the requirement for building permits;

WHEREAS, Section 501 of the Charter of the Village of Martin’s Additions authorizes the
Village Council to pass such ordinances as it may deem necessary for the preservation of the
property, rights, and privileges of the Village and its residents;

WIHEREAS, after proper notice to the public, the Village Council introduced the following
Ordinance in an open meeting conducted on the 19" day of September 19, 2019;

WHEREAS, to comply with Maryland Code, Land Use Article, Section 20-509, on the
day of , 2019, a copy of following Ordinance was submitted to the Montgomery
County Council for its comments;

WHEREAS, the Montgomery County Council did not submit any comments;




WHEREAS, the Village Building Administrator, counsel, and staff, have made certain
recommendations to the Village Council for amendment of the Village building regulations,
concerning detached accessory dwelling units, as recently authorized by Montgomery County
Zoning Text Amendment 19-01, effective December 31, 2019;

WHEREAS, due to narrow street widths, and the existing density and motor vehicle use and
traffic in and around the Village, the Village Council finds that existing parking congestion and
shortages would be exacerbated by the allowance of accessory dwelling units, unless sufficient
measures are implemented to mitigate the impacts;

WHEREAS, the Village Council finds that the Village building regulations do not currently
separately address accessory dwelling units and should therefore be amended;

WHEREAS, the Village building regulations currently subject all dwelling units to the
building requirements for main buildings;

WHEREAS, as stated in Section 7-401, the purposes of the Village building regulations
include maintaining privacy and space between properties, ensuring adequate light, air, and safe
passageways between buildings; encouraging appropriately-sized construction in keeping with lot
sizes and the character of the Village; minimizing the flow of stormwater from lots by encouraging
the maintenance of open spaces and the reduction of impervious surfaces; and the preservation and
perpetuation of neighborhood character;

WHEREAS, the Village Council finds that the allowance of accessory dwelling units would
be detrimental to the purposes of the Village building regulations, unless sufficient measures are
implemented to mitigate the impacts;

WHEREAS, the Village Council finds that the foregoing Ordinance would assure the good
government of the municipality, protect and preserve the municipality’s rights, property, and
privileges, preserve peace and good order, secure persons and property from danger and destruction,
and protect the health, comfort and convenience of the citizens of the Village of Martin’s Additions,
and is necessary for the preservation of the property, rights, and privileges of the Village and its
residents.

NOW, THEREFORE, the Village Council does hereby adopt the following Ordinance.
BE IT ORDAINED AND ORDERED, this day of , 2019, by the

Village Council, acting under and by virtue of the authority given it by the Maryland Code and the
Charter of the Village of Martin’s Additions, that the Village Code is hereby amended as follows:

Section 6-101. Definitions




For the purposes of this Chapter, the following words and phrases shall have the following
meanings:

* % *

(b) “Accessory dwelling unit” means a second dwelling unit that is located within a main
building or an accessory building.

(Note: existing definitions are re-lettered accordingly).

Section 0-302. Permiis Required,

(b) Improvements.

Prior to the issuance of a building permit pursuant to the provisions of this Chapter, no
person shall:

[} Add to, erect, install, replace, alter, construct, re-construct, repair or improve any
building;

2)  Add to, install, replace, alter, construct, re-construct, repair or improve any non-
vegetative surface in a front yard,

3)  Place any heavy equipment upon or move any heavy equipment over an improved
street surface, curb, or sidewalk;

4)  Add to, install, replace, alter, construct, re-construct, repait or improve any curb
cut, driveway, or driveway apron;-er

5}  Commence any activity involving reconstruction, repair, or excavation of any
street, curb, or sidewalk, or installation of any structure thereon, or temporarily
close or block any street or sidewalk within the Village. No building permit for
construction of a private structure within the public right-of-way shall be issued
until the owner of the abutting property has executed a revocable license to use the
right-of-way in a form approved by the Village. The Code Enforcement Officer
may waive the requirement for a license for the alteration or replacement of stairs,
guardrails, and walkways, if, in the discretion of the Code Enforcement Officer, the
cost and inconvenience of the license exceeds the benefit to the Village:; or

6) Add to, install, repiace, alter, construct, re-constract, repair or improve any
accessory dwelling unit, including but not limited to the conversion or
renovation of an existing building or part thereof into an accessory dwelling
unit.

| (c) Repairs,




Notwithstanding paragraph (b) above, no building permit shall be required in the
case of ordinary repairs or maintenance, as defined in Section 6-101, and no
building permit shall be required for any of the above described activities in
subparagraphs 1 through 5 occurring entirely within the interior of a building,
provided, however, that a permit shall be required in connection with an
accessory dwelling unit as described above in subparagraph 6, including
but not limited to activities occurring entirely within the interior of a
building. Emergency re-construction, repair or excavation may be undertaken
without first securing a building permit, except that such permit shall be applied
for as soon as possible after the need for such activities becomes known.

% * *

Section 6-303, _ Applications: Investigations and Inspection; Issuance

(a) Any person planning to engage in an activity covered by this Article that requires a
Montgomery County building permit shall apply for a Village building permit within
three (3) days of applying for the County permit.

(b) An application for a Village building permit shall be submitted in a form prescribed
by the Council and shall be accompanied by (i) a copy of the Montgomery County
building permit or application for a Montgomery County building permit for the activity
and (il) such plats, plans, drawings, reports and the like as the Council or Code
Enforcement Officer deems necessary to determine whether the proposed activity would
be in derogation of the health, safety, comfort or welfare of the present or future
inhabitants of the Village. For any construction that would be located within four (4)
feet of a required setback, or within two (2) feet of a lot line, a site plan and boundary
survey with a margin of error of +/- one-tenth (0.10) of a foot, or better, must be
submitted depicting all existing and proposed buildings and their distances to the lot
lines. The application shall be signed by all the owners of the property and, where related
to the erection or construction of, or addition to a building, shall also state the intended
use of such building or addition thereto. The applicant may be required to provide a
copy of all covenants recorded with respect to the property. A permit for construction
related to an accessory dwelling unit shall not be issued until the applicant has
submitted a copy of the Montgomery County landlord license for the proposed
accessory dwelling unit.

Section 7-10%, Definitions
3 E *

(b) “Accessory dwelling unit” means a second dwelling unit that is focated within a main
building or an accessery building.




(28)

use of the property on

{ocated.

(Note: existing definitions are re-lettered accordingly).

3 w* *
Section 7-402, Construction Standards and Requirements
w & *

(D) Accessory buildings

(1) Front setback: No wall or projection of any accessory building shall be located
closer to the front lot line than sixty (60) feet, provided, however, that any
accessory building that is, or contains, an accessory dwelling unit shall comply
with the required front setback for a main building. For corner lots (which have
two front yards), this requirement shall apply only to one front yard. The front yard
which is parallel to the side yard shall have a minimum setback equal to the
established building line.

(2) Rear setback: No wall or projection of any accessory building shall be located closer
to the rear lot line than five (5) feet, provided, however, that any accessory
building that is, or contains, an accessory dwelling unit shall comply with the
required rear setback for a main building.

(3) Side setback: No wall or projection of any accessory building shall be located closer
to either side lot line than {ive (5) feet, provided, however, that any accessory
building that is, or contains, an accessory unit shall comply with the required
side setback for a main building.

(4) Height: The height of any accessory building shall not exceed twenty (20) feet to the
highest point of roof surface regardless of roof type.

(5) Wall plane length: The length of any wall plane of any accessory building shall not
exceed twenty-five (25) feet.

(6) Accessory Dwelling Unit Parking, At least two (2) new dedicated on-siie
parking spaces shall be provided for any accessory dwelling unit. Such parking
spaces shall comply with the driveway width and maximum non-vegetative
surface area requirements of this Chapter. Existing parking area in a driveway
or an existing sarage may not serve as the required on-site parking spaces for
an accessory dwelling unit,

# * *

Section 7-404. Developmental Nonconformities; Accessory Dwelling Units

5




A developmental nonconformity may be maintained, altered, or repaired, but not replaced,
provided that it may not be enlarged in any manner, including but not limited to enlargement of any
three-dimensional boundary that existed on June 16,2009, and further provided that an accessory
dwelling unit may not be constructed within a non-conforming structure, except in accordance
with this Chapter. A building in which an accessory dwelling unit is constructed must meet the
required setback and other requirements of this Chapter at the time of construction of the
accessory dwelling unit. As used in this Section, “maintained” and “repaired” shall have the same
meaning as “ordinary repairs or maintenance”, as defined in Section 6-101.

AND BE IT FURTHER ORDAINED AND ORDERED, by the Village Council, acting
“under and by virtue of the authority granted to it by the Maryland Code, and the Charter of the
Village of the Village of Martin’s Additions, that:

(1)  If any part or provision of this Ordinance is declared by a court of competent
jurisdiction to be invalid, the part or provision held to be invalid shall not affect the validity of the
Ordinance as a whole or any remaining part thereof; and

(2) This Ordinance shall take effect on the 31st day of December, 2019 (at least 20 days
after adoption). ‘

ATTEST: THE VILLAGE OF MARTIN’S ADDITIONS

Susan Fattig, Secretary Tiffany Cissna, Vice Chair
Village Council
Undetline indicates new material

Strikethrough indicates material deleted

* % % ipdicates material unchanged




Ordinance No.: 2019-09-3
Introduced: September 19, 2019
Adopted:

Effective Date:

THE VILLAGE OF MARTIN’S ADDITIONS

SUBJECT: AN ORDINANCE TO AMEND THE CODE OF ORDINANCES TO
ADD PROVISIONS FOR THE PROCESSING OF REASONABLE
ACCOMMODATION REQUESTS

WHEREAS, Local Government Article, Section 5-202 of the Maryland Code grants to the
legislative body of every incorporated municipality in Maryland, including the Village of Martin’s
Additions, general power fo pass such ordinances not contrary to the Constitution of Matyland, or
public general law, as they may deem necessary in order to assure the good government of the
municipality, to protect and preserve the municipality’s rights, property, and privileges, to preserve
peace and good order, to secure persons and property from danger and destruction, and to protect the
health, comfort and convenience of the citizens of the municipality;

WHEREAS, Maryland Code, Land Use Article, Section 20-509 grants to the legisiative
body of incorporated municipalities in the Maryland-Washington Regional District, general power to
adopt building regulations for the protection of the public health, safety, and welfare; the
preservation, improvement, and protection of lands, water, and improvements in the municipal
corporation; and to regulate the construction, repair, or remodeling of buildings on land zoned for
single-family residential uses at it relates to fences, walls, hedges, and similar bairiers; signs;
residential parking; residential storage; the location of structures, including setback requirements; the
dimensions of structures, including height, bulk, massing, and design; and lot coverage, including
impervious surfaces; '

WHEREAS, Maryland Code, Local Government Article, Section 5-211 authorizes the
Jegislative body of each municipal corporation in the State of Maryland to make reasonable
regulations concerning buildings to be erected within the limits of the municipality, including a
building code and the requirement for building permits;

WHEREAS, the Americans with Disabilities Act, 42 U.S.C. Sec. 12132, et seq., requires
that local governments provide reasonable accommodations with respect to land use and zoning
requirements, and a public entity, such as the Village, must make reasonable modifications in
policies, practices, or procedures when the modifications are necessary to avoid discrimination on
the basis of disability, unless the public entity can demonstrate that making the modifications would
fundamentally alter the nature of the service, program or activity, 28 C.F.R. Sec. 35.130(b)(7);

WHEREAS, Section 501 of the Charter of the Village of Martin’s Additions authorizes the
Village Council to pass such ordinances as it may deem necessary for the preservation of the
property, rights, and priviteges of the Village and its residents;




WHEREAS, after proper notice to the public, the Village Council introduced the following
Ordinance in an open meeting conducted on the 19" day of September 19, 2019;

WHEREAS, to comply with Maryland Code, Land Use Article, Section 20-309, on the
day of , 2019, a copy of following Ordinance was submitted to the Montgomery
County Council for its comments;

WHEREAS, the Montgomery County Council did not submit any comments;

WHEREAS, the Village Council finds that the foregoing Ordinance would assure the good
government of the municipality, protect and preserve the municipality’s rights, property, and
privileges, preserve peace and good order, secure persons and property from danger and destruction,
and protect the health, comfort and convenience of the citizens of the Village of Martin’s Additions,
and is necessary for the preservation of the property, rights, and privileges of the Village and its
residents.

NOW, THEREFORE, the Village Council does hereby adopt the following Ordinance.
BE IT ORDAINED AND ORDERED, this day of , 2019, by the

Village Council, acting under and by virtue of the authority given it by the Maryland Code and the
Charter of the Village of Martin’s Additions, that the Village Code is hereby amended as follows:

o * *
Section 7-405. Variances

(a) A property owner may apply to the Village Council for a variance from the strict
application of the terms of this Article. The Council may authorize a variance from
the strict application of any specific requirement of this Article when the standards
described herein are met.

(b)  Processing and Public Hearing Requirement

(1) Applications for a variance shall be submitted to the Village Manager and shall
include the following:

(i) Written application on the form provided by the Village Manager, including a
statement detailing the specific provisions of this Article from which a
variance is sought;

(i) Detailed information pertaining to the nature and extent of the variance
sought, including the following: (a) a boundary survey with a margin of error
of +/- one-tenth (0.10) of a foot, or better, showing boundaries, dimensions,
area, topography, and frontage of the lot involved, as well as the location and
dimensions of all buildings existing and proposed to be erected, and the
distances of the buildings from the nearest lot lines; and (b) plans,
architectural drawings, photographs, elevations, specification or other




detailed information depicting fully the exterior appearance of existing and
proposed construction;

(iii) A summary of what the applicant expects to prove at the hearing, including
the names of applicant’s witnesses, summaries of the testimonies of expert
witnesses, and the estimated time for presentation of the applicant’s case; and

(iv) Any additional exhibits which the applicant intends to introduce at the
hearing.

(2) The Council shall hold a public hearing on all applications for the grant of a variance.
A-minimum of At least twenty (20) days prior to the scheduled hearing, the Village
Manager or his or her designee shall post notice of the hearing at the applicant’s
property that is the subject of the variance request and mail written notice to all
adjoining and confronting property owners by first-class mail.,

(3) Reasonable Accommodation. If a variance is requested as a reasonable
accommodation based upon a disability, as defined by Federal law, the Chair
and Village Manager may grant the variance, according to such regulations as
may be adopted by the Village Council from time to time. At least twenty (20}
days prior to acting upon the request, the Village Manager or his or her
desienee shall notify the Village Council and post notice of the request at the
applicant’s property that is the subject of the variance request and mail written
notice to all adjoining and confronting property owners by first-class mail. If
prior to the expiration of the fifteen-day notice period, written objection to the
variance request is filed with the Village Manger, the variance application shall
be scheduled for a public hearing and heard by the Viliage Council according to
the provisions of this Section and such regulations as may be adopted by the
Village Council from time to time.

(¢)  Standards for decision on variances: The Council may grant petitions for variances
upon proof by the applicant by a preponderance of the evidence that:

(1) by reason of exceptional narrowness, shatlowness, shape, topographical conditions,
or other extraordinary situations or conditions peculiar to the lot, the strict
application of this Article would result in peculiar or unusual practical difficulties to,
or exceptional or undue hardship upon, the owner of such property;

(2) such variance is the minimum reasonably necessary to overcome the aforesaid
exceptional conditions; and

(3) such variance will not be detrimental to the use and enjoyment of adjoining or
neighboring properties.

(d)  Conditions. In granting a variance, the Council may impose such conditions as it
determines, in its judgment, are necessary to protect the public health, safety, and
welfare.




(¢)  Decision. The decision of the Council granting or denying a variance shall be in
writing and shall be final and effective as of the date the Council approves the written
decision.

(f)  Duration. A building permit for the construction authorized by the variance must be
obtained within twelve (12) months of the effective date of the variance or the
variance shall be void, unless an extension is granted in writing by the Code
Enforcement Officer. The Code Enforcement Officer may grant an extension of the
variance, upon such conditions as the Code Enforcement Officer may set, upon a
reasonable showing that there has been no material change in circumstances since the
effective date of the decision approving the variance and despite due diligence by the
recipient of the variance, additional time is necessary to secure a building permit,

AND BE IT FURTHER ORDAINED AND ORDERED, by the Village Council, acting
under and by virtue of the authority granted to it by the Maryland Code, and the Charter of the
Village of the Village of Martin’s Additions, that:

(1) If any part or provision of this Ordinance is declared by a court of competent
jurisdiction to be invalid, the part or provision held to be invalid shall not affect the validity of the
Ordinance as a whole or any remaining part thereof; and

(2) This Ordinance shall take effect onthe  day of ,2019 (at least
20 days after adoption).
ATTEST: THE VILLAGE OF MARTIN’S ADDITIONS
Susan Fattig, Secretary Tiffany Cissna, Vice Chair
Village Council

Underline indicates new material

Strikethrough indicates material deleted

* % * indicates material unchanged




Resolation No. 2019-09-4
Adopted:
Effective:

RESOLUTION OF
THE VILLAGE OF MARTIN’S ADDITIONS

SUBJECT: RESOLUTION TO ADOPT POLICY AND REGULATIONS
FOR REASONABLE ACCOMMODATION PROCESSING

WHEREAS, by Ordinance no. 9-19-3, adopted on __ day of , 2019, the
Village Council amended the Village building regulations to govern reasonable accommodation
requests; and

WHEREAS, the Village Council finds that, in accordance with the Village Code, the
adoption of the attached policy and regulations would assist in assuring the good government of
the Village; protect and preserve the Village’s rights, property and privileges; and protect the
general weltare of the Village.

NOW, THEREFORE, BE IT RESOLVED this __ day of , 2019, by the
Council of the Village of Martin’s Additions that:

1. The Village of Martin’s Additions hereby adopts the attached Reasonable
Accommodation Policy and Regulations; and

2. This resolution is effective as of the  day of , 2019.

I, Susan Fattig, Secretary of the Village Council, hereby certify that the foregoing
Resolution was adopted by the Council at its open meeting onthe _ day of , 2019.

Susan Fattig, Secretary




Ordinance No.: 2019-09-2
Introduced: September 19, 2019
Adopted:

Effective Date:

THE VILLAGE OF MARTIN’S ADDITIONS

SUBJECT: AN ORDINANCE TO AMEND THE CODE OF ORDINANCES TO
REGULATE THE INSPECTION OF PRIVATE TREES AND REMOVAL
OF PRIVATE TREES THAT FALL INTO THE PUBLIC RIGHTS-OF-
WAY

WHEREAS, Local Government Article, Section 5-202 of the Maryland Code grants to the
legislative body of every incorporated municipality in Maryland, including the Village of Martin’s
Additions, general power to pass such ordinances not contrary to the Constitution of Maryland, or
public general law, as they may deem necessary in order to assure the good government of the
municipality, to protect and preserve the municipality’s rights, property, and privileges, to preserve
peace and good order, to secure persons and property from danger and destruction, and to protect the
health, comfort and convenience of the citizens of the municipality;

WHEREAS, the Maryland General Assembly has found and declared that forests and trees
are an important and necessary part of the urban and community environment and that the retention,
enhancement, and management of these forests and trees by local governments is in the best interest
of the citizens of this State, and Maryland Code, Natural Resources Article, Section 5-427(a), as
amended, provides that, in promotion of this policy interest, the governing body of a municipal
corporation, by appropriate resolution or ordinance, may implement a local urban and community
forestry program within its jurisdiction;

WHEREAS, Section 501 of the Charter of the Village of Martin’s Additions authorizes the
Village Council to pass such ordinances as it may deem necessary for the preservation of the
property, rights, and privileges of the Village and its residents;

WHEREAS, after proper notice to the public, the Village Council introduced the following
Ordinance in an open meeting conducted on the 19" day of September 19, 2019;

WHEREAS, the Village Council finds that the foregoing Ordinance would assure the good
government of the municipality, protect and preserve the municipality’s rights, property, and
privileges, preserve peace and good order, secure persons and property from danger and destruction,
and protect the health, comfort and convenience of the citizens of the Village of Martin’s Additions,
and is necessary for the preservation of the property, rights, and privileges of the Village and its
residents.

NOW, THEREFORE, the Village Council does hereby adopt the following Ordinance.




BE IT ORDAINED AND ORDERED, this day of , 2019, by the
Village Couneil, acting under and by virtue of the authority given it by the Maryland Code and the
Charter of the Village of Martin’s Additions, that the Village Code is hereby amended as follows:

Section 9-110.

(a)

(b)

(d)

Q)

Maintenance of Trees on Private Property Near Public Right of Way

All trees and shrubs located on private property in the Village shall be maintained in
a condition so as not to interfere with: '

(1) the proper spread of light along a street from a streetlight;
(2) the visibility of any traffic-control sign, device, or signal; or
(3) the required clearance over public sidewalks (8 feet) or streets (12 feet).

All trees and shrubs located on private property in the Village shall be maintained in
a condition so as not to constitute a hazard to persons or property on public right of
way ot to harbor pests or diseases that constitute a threat to other trees within the
Village.

The owners of property on which is located any tree or shrub that has been
determined by the Tree Supervisor to be not in compliance with the provisions of
subsections (a) ot (b) above shall be notified of that determination in writing by hand
delivery or certified mail and shall treat, trim, or remove and destroy the tree or shrub
or portion thereof with such period as the Tree Supervisor may specify. The time
specified for compliance shall be at least thirty (30) days unless a shorter period is
indicated in the judgment of the Tree Supervisor.

An owner may appeal any determination by the Tree Supervisor to the Village
Council. The appeal shall be made in writing and delivered to the Village Manager
within ten (10) days of receipt of the notice [described in (c) above] or within the
time specified for compliance, whichever is shorter. The nature and grounds for the
appeal shall be specified, and any materials or information relied upon in support of
the appeal shall be submitted with the appeal.

The Village Council shall consider the appeal at a public meeting at which any
interested party may appear and participate. Written notice of the meeting shall be
delivered or sent by certified mail to any owner who appealed at least five (5) days
before the meeting. The Council may affirm, withdraw, or modify the notice and
shall advise the appellants in writing of its decisions. If the notice is upheld in whole
or in part, the Council shall specify a date for compliance.

If the owner fails to comply with a notice from the Tree Supervisor within the time
specified, the Village may perform any work directed in the notice and shall bill the
reasonable costs thereof to said owner. The Village may recover any expenses
related to the performance of such work from the owner through any means available
under law, including, but not limited to, as a lien on the property tax bill,
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If the condition poses a clear hazard to persons or property and therefore requires
more immediate corrective action, the Council may shorten any of the periods
specified above and provide notice as soon as is practical under the circumstances.

The owners of property on which is located any tree or shrub near a public
right-of-way shall periodieally inspect the health of such vegetation. In the
event a tree or shrub, or branch thereof, shall fall into a public right-of-way, the
Village shall remove the fallen vegetation that obstructs the right-of-way. The
owner shall be responsible for removing that portion of the tree or shrub, or
branches thereof, which fall onto the owner’s private property. The Village and
the owner may reach an agreement as to the cost-sharing for the remeoval. If no
asreement is reached, the Village shall remove only that portion of the
vegetation that has fallen into the right-of-way.

AND BE IT FURTHER ORDAINED AND ORDERED, by the Village Council, acting
under and by virtue of the authority granted to it by the Maryland Code, and the Charter of the
Village of the Village of Martin’s Additions, that: '

(1} If any part or provision of this Ordinance is declared by a court of competent
jurisdiction to be invalid, the part or provision held to be invalid shall not affect the
validity of the Ordinance as a whole or any remaining part thereof; and

(2) This Ordinance shall take effect on the st day of , 2019 (atleast 20
days after adoption).

ATTEST: THE VILLAGE OF MARTIN’S ADDITIONS
Susan Fattig, Secretary. Tiffany Cissna, Vice Chair

Village Council

Underline indicates new material

Strikethreugh indicates material deleted

* % # indicates material unchanged




Village of Martin’s Additions
Financial Report for September 2019
Arthur Alexander, Treasurer
October 17,2019

July 2019 through Septembe.r 2019

Actual Budgeted
Revenues $8,101 53,233
Expenses (excluding capital projects) 165,187 182,897
Net Income (revenues minus expenses) -157.,086 -129,664
Capital investment expenses $0
Investment reserves (less expenditures) 1,500,000
Emergency reserves 1,000,000

Current assets less designated reserves$ 211,460

The 2019 fiscal year that ended June 30 does not seem to go away. We now have the final,
audited accounts with all bills and invoices included. Several end-of-year figures showed
spending that was more than had been budgeted. The Village’s ordinances state: “No expenditure
may be made unless funds therefore have been properly appropriated.” It has been customary to
revise the appropriations at vear’s end to reflect actual experience and to cover the additional
appropriations by transferring funds from surplus accounts, which added up to more than
$112,000.

To that end, the following items require increased appropriations with budget resolutions:

5050 * Dues & Subscriptions/Conference: $150

Transfer from: 5025 + Office Furniture & Equipment (surplus of $14,801)
5080 - Holiday Fund: $900

Transfer from: 5025 - Office Furniture & Equipment (surplus of $14,801)
5110 - Managerial & Office Salaries: $2,300

Transfer from: 5025 - Office Furniture & Equipment {surplus of $14,801)
5240 » Police: $500

Transfer from: 5025 - Office Furniture & Equipment (surplus of $14,801)
5351 + Snow Removal — Plowing: $7,000

Transfer from: 5025 - Office Furniture & Equipment (surplus of $14,801)
5425 - Recycling Bins: $150
, Transfer from: 5025 - Office Furniture & Equipment (surplus of $14,801)
5515 - Tree Replacement: $5,600

Transfer from: 5310 - Street Lighting — PEPCO (surplus of $14,183)
5520 - Community Events: $5,500

Transfer from: 5310 - Street Lighting — PEPCO (surplus of $14,183)
5530 + Website: $125

Transfer from: 5310 - Street Lighting — PEPCO (surplus of $14,183)
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Thursday, October 17, 2019
Manager's Report
Submitted by James D. Gaston, III
Administration:
o Village of Martin's Additions 2019 Annual Survey is complete
e The deadline was Wednesday, October 16,2019, at 5 PM for paper & 5 PM for online submissions
e Village of Martin's Additions 2019 Council Vacancy Notice has been posted sent via USPS and email
e Attended Montgomery County Municipalities Disaster Debris Management Plan meeting
e  QOctober 2, 2019, in Gaithersburg, MDD
o  VMA will have to sign an MOU to take advantage of this program
» MOU is being finalized by Montgomery County along with all other City/V illage/Town
municipalities
» The deadline is Friday, October 18, 2019, for comments
e Attended MML Fall conference, Cambridge, MD, Oct 13-15, 2019
Contracts:
o Reviewing all of VMA’s current contracts for accuracy and current status
»  VMA Snow Plowing Services RFP is active and online
e Deadline is Friday, October 18, 2019, at 5 PM
e (IS: VMA GIS system is being updated & vendor is in review
e Walkability Study: Chris Jakubiak has begun is the review of VMA
e A Walkability committee needs to be appointed by the VMA Council
e VMA Archiving: VMA is following the storage procedures outlined by the Maryland Archives Office at
the external storage with the recently delivered State of Maryland Retention and Disposal Schedule
archive boxes
e AVM, Tina Lurie, under the direction of the Maryland Archives Office is now completing the
final step to review the last 3 cabinets
e This project is 85% completed & it should be finished by the end of November or sooner
s VMA Village Office
e The office will be closed on Veterans Day, Monday, November 11, 2019
¢ Brookville Commercial District Burglaries
e ADT has installed cameras and a siren around the VMA commercial district
o VMA Community Garden
e Phase three (3), if approved, is a total reconfiguration of the garden to the original plan with a new
gravel walkway.
= Seeking vendors for draft designs
»  VMA has available funding to pay for Phase 3 but needs to finalize a maximum amount
to spend on this project
e Dark Spots/Street Lamps
e VMA has old-style street lights at 7210 Chestnut Street & 3 other locations
e There are other areas of VMA that could use the installation of new street lamps
o An additional walking tour is scheduled for before & after the foliage falls for a Dark Spot analysis
» Each new street lamp is $2,800
» The installation is $800
¢ A grand total of $3,600 for each
Pagelof2




Thursday, October 17, 2019
Manager's Report
Submitted by James D. Gaston, 111
Chevy Chase Park/Jim Johnson Field — Currently being addressed & should be done by October 2019
e Addressing some erosion & drainage issues
o Basketball court improvements, including resurfacing courts (new fence)
¢ Replacing some fencing around the playground
¢ Painting the playground equipment (starting in September)
VMA Traffic Control Joe Curto has been tasked to complete the following
» Install two (2) NPAT on new 10" posts, 7311/7313 Summit Avenue opp. Thornapple Street.
Remove obsolete 'Children Playing' and post.
« [nstall two (2) NSS or NPAT on new 10" posts, 3508 Cummings Lane (at fire hydrant)
» [nstall two 18" end-of-road markers at the dead-end of Quincy Street. Add one 18" end-
of-road marker at the dead-end of Bradley Lane.
= Remove Stop Ahead warning sign and post on eastbound Quincy Street approaching
Oxford
= Analyzing possible Tree City USA signs at designated locations in VMA
Fire Hydrant Markers
» The installation of all 27 hydrant/utility markers is complete
» The old yellow signs will be removed by the end of October
Dead Ends
o The fences/barriers for the dead-ends, Bradley, Raymond have been painted
o Raymond Street dead end
= Vendors are being sought for pricing
Community Bvents
e Halloween Parade & Celebration has been scheduled for October 31, 2019, 5:30 PM ~ 7 PM at
Chevy Chase Park/Jim Johnson Field
Utilities:
e PEPCO-is compiling a list of double pole issues within our service territory, which includes but
Montgomery County. PEPCO they will be removed within 60-90 days
e Washington Gas Nothing to report
e WSSC Nothing to report
Building Administration:
» Please see the report from Doug Lohmeyer, attached
Municipal Operations:
» Please see the report from Wayne C Fowler, attached
Building Permit Log - See Attached

Page 2 of 2




TO: The Council at the Village of Martin’s Additions

FROM: Wayne C. Fowler, Blue Crab Contracting, LLC
DATE OF MEMO: October 11, 2019

SUBIJECT: Municipal Operations Report

3520 Bradley Lane

Finishing touches in progress.

7204 Chestnut Street

Exterior masonry in progress.

7210 Chestnut Street

House construction nearly complete. Permit is sef to expire Friday, October 11, 2019

7211 Chestnut Street

Project appears complete. Landscaping in progress.

3521 Cummings Lane

Interior finish work in progress.

3508 Shepherd Street

Rear deck framing in progress.

3412 Tavlor Street

Interior work continues.

3407 Thornapple Street

Exterior and intetior progress continues.




Priority/Major Projects

L.

[

Removal of out dated and damaged signs plus installation of new and missing signs is
scheduled to be completed by the end of the month.
Meet with staff about updating GIS System for RFP.
Update map of hydrants in the Village. Installation of hydrant markers is complete.
Monitor status of reported double power pole in the Village.

a. 7315 Delfeild St
In field consultation with landscaping company during Community Garden-Phase 2.
Painted barricades/fences at the end of Quincy Street and Bradley Lane. Painted the metal -
edge of the storm drain inlets at the end of Bradley Lane.
Relocate office bookcases and file cabinets to make space for Village map display.

Routine Projects

1.

%]

9.

Dogi Pot Dispensers refilled on weekly basis in

a. 3500 block of Thornapple St and

b. on Taylor St at Market parking lot entrance.
Put out Office recycling for regular weekly pick up.

. Regular posting of No Parking signs, i.e.: Moving in and out, Large equipment, Tree work,

etc.

a. at 163 Quincy St

b, at 3523 Bradley Ln
Transporting to and from storage as requested and needed. i.e.: Equipment, supplies, rolled
plans, files, archive boxes, elc.

. Maintain and update a list of telecom cable and wire to be reported to MC311 for removal.

a. 3506 Raymond St
Maintain and update a list of houses for sale and under construction in the Village.
a. 11 houses
Document and alert Village Office to ROW tree situations requiring Village Arborist’s
attention.
Maintain and update a list of reported utility patches.
a. 3501 Shepherd St, WGL
b. 3523 Bradley Ln, WSSC
¢. 3407 Thornapple St, WSSC
Maintain and update Municipal Operations Report.

10. Maintain and update storage inventory spreadsheet.
11. Identify missing and damaged signage in ROW and submit list to Office.
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