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AGREEMENT

THIS AGREEMENT made and entered into this14thday of September, 2020, by and
between CITY OF PEKIN, ILLINOIS, a municipal corporation (hereinafter referred to as
the "City"), and INTERNATIONAL BROTHERHOOD OF TEAMSTERS,
CHAUFFEURS, WAREHOUSEMEN AND HELPERS OF AMERICA, LOCAL
NO. 627 (hereinafter referred to asthe "Union");

WITNESSETH:

WHEREAS, the City deems it to be in the best interests of said City and in the best interests
of the employees of said City herein provided for to establish certain other matters pertaining to
the employment of those employed in the Solid Waste Disposal Department of the City.

NOW, THEREFORE, IN CONSIDERATION OF THE MUTUAL COVENANTS AND
CONDITIONS CONTAINED HEREIN, the parties hereto agree as follows:

ARTICLE 1
RECOGNITION

Section 1: Bargaining Unit. Pursuant to the certification issued by the Illinois State
Labor Relations Board in Case No. S-VR-93-2 on or about October 26, 1992, the City recognizes
Teamsters Local Union No. 627 as the sole and exclusive representative of employees within the
bargaining unit set forth below for purposes of collective bargaining with respect to rates of pay,
wages, hours of employment, and all other terms and conditions of employment as defined by the
Illinoi s Public Labor Relations Act.

The unit for collective bargaining shall be described to include all full and part-time
employees of the City of Pekin in the following classifications or positions:

Residential Drivers, Solid Waste Yard Waste Drivers, Recycling Truck Helper/Drivers, and
Working Foreman in the Department of Sanitation but shall exclude all other employees of the
City of Pekin, including Supervisors, Confidential employees, and Managerial employees as
defined by the [llinois Public Labor Relations Act.

Section 2: Gender. The use of the pronoun he or she in this or any other document
between the City and the Union shall be understood to be for clerical convenience only, and shall
include both male and female employees equally where appropriate.

Section 3: Stewards. The Union retains the right to designate a Union Steward or

Stewards. The Employer shall be notified in writing by the Union as to the identity of the steward(s)
designated by the Union, and any changes within a reasonable period after they occur.
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Section 4: Non-Delegation. Nothing in this Agreement shall be construed as a
delegation to others of any authority conferred by law upon the City, or in any manner to abridge
or diminish that authority. The foregoing shall only be construed as a limitation upon the
arbitrator's authority in resolution of any grievance or dispute involving the application or
interpretation of this Agreement.

Section 5: Americans With Disability Act Compliance. The City and the Union agree
to comply with the Americans with Disabilities Act, including the duty to make reasonable
accommodation, in the implementation of this Agreement. Where any employee contends either
the City, the Union, or both, have failed to fulfill their duties under the ADA, the employee may
pursue relief under the grievance and arbitration procedure of this Agreement, provided the
employee gives the City and the Union written notice of his contention(s) and agrees his
contentions shall be submitted to arbitration proceedings which shall be final and binding upon
him. An employee may request accommodation in accordance with the requirements of the ADA
through the Human Resources Office.

Section 6: Affirmative Action. As a public employer, the City is subject to certain
duties to take and/or promote affirmative action, and to maintain a drug-free workplace, under
federal and state laws. Nothing in this Agreement shall be interpreted in a manner which might
prevent the City from fulfilling such obligations, or taking measures necessary to promote
affirmative action and a drug-free workplace.

Section 7: Harassment. Every bargaining unit employee, the Employer, and non-
bargaining unit employees shall accord other employees, and individuals with whom they come in
contact in the course of employment, equal treatment, respect and dignity, and maintain a work
environment free from unwelcome harassment or discrimination occasioned by race, color,
religion, sex, national origin, ancestry, age, order of protection status, marital status, physical or
mental disability, military status, sexual orientation, pregnancy, or unfavorable discharge from
military service.

Section 8: Management Rights. Except as provided elsewhere in this Agreement, the
Employer has and will continue to retain the right to operate and manage its affairs in each and
every respect.

Section 9: Subcontracting. Where the City subcontract s or transfer s work currently
being performed by regular full or part-time employees, thereby eliminating the job(s) or
position(s) held, the City will attempt to reassign affected employees to other vacant jobs within
the bargaining unit for which they are qualified, or to place the affected employee(s) with the entity
agreeing with the City to perform the subcontracted work. Where neither of these options occurs,
the employee shall be placed on layoff subject to recall, or placed on terminal leave and provided
one (1) week's pay for each year of service at the affected employee’s normal weekly non-overtime
earnings, up to a maximum of ten (10) weeks’ pay, in order to search for alternative employment
prior to termination, The paid terminal leave and the employment relationship shall terminate at
the earlier of the employee’s employment elsewhere, or the end of the terminal leave period.

2020-2024 2 Solid Waste Disposal Department



Section 10:  Extra Contract Agreements. Except as authorized by this Agreement, the
Employer shall not enter into any contract or agreement with any bargaining unit employee(s)
individually or collectively, which conflicts in any way with the provisions of this Agreement. Any
agreements entered into in violation of the foregoing provision shall be void and without force and
effect.

Section 11:  Sponsorship. The Employer shall not sponsor or promote, financially or
otherwise, any group or labor organization, for the purpose of undermining the Union. The
foregoing shall not be interpreted as an assignment of any work to any union, not as basis for any
jurisdictional claim to any work.

ARTICLE 2
DUES CHECKOFF — FAIR SHARE

Section 1: Dues Checkoff. With respect to any employee on whose behalf the
Employer receives written authorization in a form agreed upon by the Union and the Employer,
the Employer shall deduct from the wages of the employee the dues and/or financial obligations
uniformly required of Union members and shall forward the amount to the address designated by
the Union. The amounts deducted shall be in accordance with the schedule to be submitted to the
Employer by the Union. Authorization for deductions shall be revocable upon written notice to the
Employer and the Union.

Section 2: The Union shall indemnify, defend and hold harmless the City, its officers,
officials, agents, and employees from and against any and all claims, demands, actions, complaints,
suits or other forms of liability that arise out of or by reason of any actions by the City for the
purposes of complying with the provisions of this Article, or in reliance on any list, notice,
certification, affidavit, or assignment furnished under any of the provisions of this Article.

Section 3: No Strike Commitment. Neither the Union nor any employee will call,
initiate, authorize, participate in, sanction, encourage, or condone any work stoppage or the
concerted interference with the full, faithful and proper performance of the duties of employment
with the Employer during the term of this Agreement.

Section 4: No Lockout. The Employer shall not during the term of this Agreement
lockout employees covered by this Agreement as a result of a labor dispute between the parties.

Section 5: Unauthorized Activity. The local union will, within two (2) weeks of the
date of the signing of this Agreement, serve upon the City written notice, which notice will list the
Union's authorized representative who will deal with the City, make commitments for the Union
generally and, in particular, have the sole authority to act for the Union. In the event of any
unauthorized cessation of work in violation of this Agreement, the Union shall not be liable for
damages resulting from such unauthorized act of its members, providing the Union shall undertake
every reasonable means to induce such employees to return to their jobs during any such period of
unauthorized stoppage of work mentioned above. It is specifically understood and agreed that the
City, during the first twenty-four (24) hour period of such unauthorized work stoppage, shall have
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the sole and complete right of reasonable discipline, short of discharge, and such employees shall

“not be entitled to or have any recourse to any other provisions of this Agreement. After the first
twenty- four (24) hour period of such stoppage and if such stoppage continues, or as to those
participating in a second stoppage during the term of this Agreement, the City shall have the sole
and complete right to immediately discharge any employee participating in any unauthorized
strike, slowdown, walkout or any other cessation of work, and such employee shall not be entitled
to or have any recourse to any other provisions of this Agreement.

Section 6: Judicial Restraint. Nothing contained herein shall preclude the City or the

Union from obtaining judicial restraint in the event the other party violates this Article.

ARTICLE 3
GRIEVANCE PROCEDURE AND ARBITRATION

Section 1: Definition. A -grievance shall be defined as a dispute or difference raised
by an employee or the Union against the City involving the alleged violation, application, meaning
or interpretation of one or more of the express provisions of this Agreement.

Section 2: Representation. Grievances may be presented by the Union on behalf of an
employee or a group of employees. Where an individual employee submits a grievance without the
Union, the Union shall be given a copy of the written grievance and notified of any meetings to
consider the grievance so that its representative may attend. Employee(s) shall be entitled to
representation by the Union at each step of the grievance procedure upon request.

A grievance may be filed by or on behalf of two (2) or more employees only if the same
facts, issues, and requested remedy apply to all employees in the group. Group grievances
involving two (2) or more departments shall be filed only by the Union and shall be filed directly
with the City Manager's office at Step Two, but may thereafter be referred to a lower step where
appropriate to investigation or consideration of the grievance.

Section 3: Subject Matter. A grievance shall be in writing, submitted on a form
approved by the parties, shall contain a statement of the facts and circumstances prompting the
grievance, the Article(s) and Section(s) of this Agreement alleged to have been violated, the date(s)
the alleged violations occurred, the relief sought, and the name(s) and signature of the grieving or
affected employee(s) and the d ate of submission. Only one subject matter shall be raised in any
one grievance.

Section 4: Step One. Where any employee or employee group have a dispute,
disagreement or complaint, whether the subject matter constitutes a grievance as defined above or
not, the employee(s), accompanied by a union steward if the employee(s) desire, may submit the
matter to their immediate supervisor or the department head and attempt a satisfactory solution,
provided that the employee(s) and supervisor or department head shall have no authority to make
or agree to any arrangement or solution which conflicts with the provisions of this Agreement.
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Where any informal resolution would not be possible, or fails to resolve a grievance as
defined above, the employee(s) or the Union shall submit their written grievance within fourteen
(14) calendar days of the occurrence or notice of the occurrence of the event raised by the
grievance. The written grievance shall be submitted to the department head of the department
involved in the grievance, who shall, within seven (7) calendar days after submission, meet with
the grievant and the union steward to investigate the grievance and attempt to resolve the grievance.
Any grievance resolution shall be documented in writing and submitted to the Union's Business
Agent and the City Manager for that department for their approval. Where no resolution is achieved
at the meeting, the department head shall respond to the grievance in writing within seven (7)
calendar days of the meeting, and deliver a copy of the response to the grievant and the union
steward.

Section S: Step Two. Within seven (7) calendar days of the response at Step 1 or the
date response was due if none is provided, the grievant or the Union may appeal the grievance to
the City Manager by written notice of appeal, to be submitted to the department head. The City
Manager may arrange a meeting with the grievant , the Union Steward and department head , or
with the Business Agent and department head, to consider the grievance within seven (7) calendar
days of notice of appeal , or respond to the grievance in writing within seven (7) calendar days of
notice of appeal. Where a meeting is scheduled, a response to the grievance shall be made by the
City Manager in writing within seven (7) calendar days after the meeting. Any resolution agreed
to by the parties shall be reduced in writing and signed by the parties. If no acceptable resolution
occurs, the City Manager shall respond to the grievance in writing to the Business Agent within
fourteen (14) calendar days of the meeting with the Business Agent.

Section 6: Arbitration. If no satisfactory resolution of a grievance is agreed upon at
Step 2, the Union may appeal the grievance to arbitration by written notice of the appeal, submitted
to the City Manager's office within fourteen (14) calendar days after the written response at Step
2, or the date a written response was due, if none is provided. Representatives of the Union and the
City shall, within seven (7) calendar days after notice of an appeal to arbitration is submitted,
confer, either in person or by telephone, to attempt to agree upon a neutral, third party arbitrator.
If no agreement upon an arbitrator is reached, the parties shall submit a request for a panel of five
(5) arbitrators to the Illinois State Labor Relations Board jointly, or the Union may submit a request
unilaterally. Either party may reject one (1) arbitration panel and request another pan el. Upon
receipt of an acceptable arbitration panel, the parties shall alternately strike from the panel until
one person remains, with the part y who requested that panel striking first. The remaining panel
member shall be notified jointly by the parties of his selection to serve as Arbitrator and requested
to schedule a hearing on a date when the parties are available. Hearings shall be held at the City of
Pekin unless otherwise agreed. The Employer and the Union shall have the right to request the
Arbitrator to require the presence of witnesses and/or documents. Each party shall bear the expense
of its witnesses. The fees and expenses of the arbitrator together with the cost of the hearing
facilities, if any, shall be shared equally by the parties. Where either party requests the hearing be
transcribed, the party requesting the transcript shall pay for the cost of transcription unless the other
party intends to use the hearing transcript, in which case the parties shall share the cost equally.

The Arbitrator's power and authority shall be confined to consideration of the grievance(s)
submitted, and to interpretation and application of the express terms of this Agreement. The
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Arbitrator shall have no authority to amend, modify, nullify, ignore, imply, add to or subtract from
the express provisions of this Agreement. In resolution of any grievance resulting in any retroactive
adjustment(s), any wage or economic adjustment(s) shall be limited to a maxim um of fifteen (15)
calendar days prior to the date of submission of the grievance. Subject to the foregoing, the decision
of the Arbitrator, which shall be rendered within sixty (60) calendar days after proceedings are
closed, shall be final and binding upon the Employer, the Union and any employee(s) involved.

Section 7: Time Limitations. No grievance shall be valid unless submit ted within
fourteen (14) calendar days of the occurrence or notice of the occurrence of the event raised by the
grievance. A grievance may be withdrawn at any step of the grievance procedure without precedent
or prejudice on written notice of the withdrawal. Grievances not appealed within the time
limitations for appeal shall be deemed to have been withdrawn with prejudice. The time limitations
at each step may be extended by the Employer and the Union, provided the extension shall be in
writing and signed by representatives of each party.

Section 8: Investigation. Union stewards shall be permitted reasonable time at the
beginning or the end of the work day without loss of pay to investigate established grievances on
the Employer's property upon proper notice to the responsible department head.

Section 9: No Strike - No Lockout. Pursuant to Section 8 of the Illinois Public Labor
Relations Act, the parties hereto agree that there shall be no strike(s) for the duration of this
Agreement. Employees covered by this Agreement shall not be locked out as a result of a labor
dispute during the term of this Agreement.

ARTICLE 4
DISCIPLINE AND DISCHARGE

Section 1: Definition, The parties agree with the tenets of corrective and progressive
discipline. Disciplinary actions shall include the following:

A. Oral Documented Warning
B. Written Warning

C. Suspension without pay

D. Discharge

Where appropriate, corrective and progressive actions will be employed , provided that
suspension or discharge without prior corrective action(s) shall be an appropriate disciplinary
response, consistent with cause or just cause, where the seriousness of the employee(s) actions or
conduct warrant. Where an employee receives four (4) or more warning notices for unrelated
actions or misconduct of a minor nature within any twelve (12) month period, disciplinary actions
of discharge or suspension may be consistent with just cause for the accumulation.

Section 2: Just Cause. Just cause shall be defined as that term has been defined by the

Illinois courts; to-wit some substantial shortcoming which renders the employee's continuance in
office or employment in some way detrimental to the discipline and efficiency of the public service
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and which the law and sound public opinion recognize as a good cause for the employee no longer
occupying his or her position. It is agreed that dishonesty, drinking of intoxicating liquors while
on duty, or appearing for work under the influence of liquor and the possession , use, or being
under the influence of illicit or illegal drugs, or any illegally obtained or non-prescriptive substance
which may impair an employee's ability to perform any duties demonstrated and documented
incompetence, willful destruction of property, fighting on the job or related to the job, gross
insubordination and/or the serious violation of reasonable City rules or directions shall be cause
for discharge or suspension when they occur, but shall not be exclusive of other grounds
constituting just cause.

Section 3: Use of Prior Warnings. Any notation of an oral documented warning placed
in the employee's file shall be for documentation, and a copy shall be presented to the employee,
but shall not be considered a “written warning” in the employee's file shall not serve as the basis
for additional progressive disciplinary action on a current offense, where more than eighteen (18)
months have elapsed since the written warning without additional disciplinary actions.

Section 4: Written Notice. Both the employee and the Union shall be notified of
disciplinary action; such notification shall be in writing and reflect the nature of the misconduct
and guidelines for the employee for future behavior. Disciplinary actions shall be implemented
within a reasonable period after the occurrence of the event and any investigation by the Employer
needed to determine the facts.

ARTICLE 5
COMPLETE AGREEMENT

Section 1: Except as authorized by this Agreement, the employer shall not enter into
any contract or agreement with any bargaining unit employee(s), individually or collectively,
which conflicts in any way with the provisions of this Agreement. Any agreement s entered into in
violation of the foregoing provision shall be void and without force and effect.

Section 2: Sponsorship. The employer shall not sponsor or promote, financially or
otherwise, any group or labor organization, for the purpose of undermining the Union. The
foregoing shall not be interpreted as an assignment of any work to any union, nor as a basis for any
jurisdictional claim to any work.

ARTICLE 6
SCOPE AND TERM OF AGREEMENT

Section 1: Term. This Agreement shall be in full force and effect from May 1, 2020,
to and including April 30, 2024 of the contract for wages and health insurance, and shall continue
in full force and effect from year to year thereafter unless written notice of desire to cancel or
terminate the Agreement is served by either party upon the other no later than sixty (60) calendar
days prior to the date of expiration.

2020-2024 7 Solid Waste Disposal Department



Section 2: Modifications. It shall be understood that the provisions of this Agreement
may be modified by mutual agreement of the City and the Union at any time, provided that all such
modification shall be in writing and signed by an authorized representative of the City and the
Union.

Section 3: Scope. This Agreement shall apply only to the employees of the City of
Pekin who are members of Local 627 of the Teamsters Union and working in the Solid Waste
Disposal Department of the City of Pekin, Illinois.

ARTICLE 7
JOB VACANCIES

Section 1: Job Openings. Where an existing or a new job within the bargaining unit
becomes vacant, and the City decides to refill or fill it, the City may elect to fill the vacancy by
promotion, reassignment or transfer, or employment of a new hire.

Section 2: Notice. Where a job within the bargaining unit is vacant and the City intends
to fill the vacancy, notice of the vacancy with a description of the job shall be filed with the
Personnel Department and posted at the location where the employees report to work for a period
of at least one (1) week. Present regular full and part-time employees may submit a statement of
interest and application for the vacant position to the Human Resources office within ten (10)
calendar days of the date of posting shown on the notice.

Section 3: Filling Vacancies. Except as specified elsewhere in this Article, the City
shall evaluate the qualification and ability to perform the job duties, as measured by physical
ability, prior education, training, experience, skill and demonstrated work habits, of those
employees and/or outside applicants seeking the vacant position. Where two (2) or more employees
or applicants possess equal qualification and ability for the vacant position, the employee
possessing the greatest seniority in his or her present classification shall be offered the vacant
position. For these purposes, full-time employees shall be considered senior to part-time
employees, provided they have completed their initial probationary period. Employees
successfully bidding for another position shall be subject to the evaluation period specified in
Article 2, Section 4(b) of this Agreement.

Any employee bidding for any job vacancy may, prior to accepting the new job, withdraw
his bid, provided that, where this occurs, the City shall not be required to post the vacant job again
because employee(s) withdrew their bids. Employees withdrawing a bid shall be ineligible to bid
for any further job vacancies for a period of ninety (90) calendar days, unless waived by the City.
Any employee awarded a bid, and successfully demonstrating the ability to perform a job vacancy,
shall be required to remain in the position, and shall be ineligible to bid for further job openings
for six (6) months after successful completion of the probationary period, unless waived by the
Employer.

Failure to qualify for a new or vacant position shall be based solely on qualification and
ability, and shall not be for arbitrary or capricious reasons. Further, the use of skill or ability as

2020-2024 8 Solid Waste Disposal Department



provided under this Article shall only be for new or vacant positions that require a level of expertise
which is reasonably more than that normally possessed by a Solid Waste employee.

In the event that no bargaining unit either bids or qualifies for a new or vacated position,
subject to the provisions of this Article, then the City may elect to fill the vacancy by promoting,
reassignment, transfer or employment of a new hire.(Moved from Art 8 Sec 5-c).

Section 4: Utility Person. Permanent Route vacancies shall be posted for bid, and filled
by seniority, by those employees in the bargaining unit, before being posted outside the bargaining
unit. In the event the Utility Person would be successful in bidding into a job opening in the Solid
Waste Department, all seniority accrued while a Utility Person would be carried forward for the
purpose of wages, benefits, vacation , holidays, sick leave, personal leave and funeral leave.
Accrual of seniority upon transfer into the Solid Waste Disposal Department, for the purpose of
hours of work, bidding and lay-off and recall, shall be based solely on the seniority accrued in the
Solid Waste Disposal Department, from the initial date of transfer into that department.

ARTICLE 8
SENIORITY

Section 1: Definition. “Seniority” shall be defined as each employee's length of
continuous employment within the bargaining unit since the employee's last date of hire.
Classification seniority shall be defined as each employee's length of continuous employment
within the classification of regular full-time or regular part-time employee, since the employee ‘s
last date of hire, or transfer to that classification.

Section 2: Termination. Each employee’s seniority and employment relationship shall
terminate where the employee:

(a) resigns or quits;
(b) retires;

() is discharged (unless returned to work through the grievance procedure or by legal
decision);

(d)  is absent without notification for three (3) consecutive work days, except where the
employee’s failure to provide proper notice and reasons for absence is beyond the
employee" s control;

(e) fails to return to work at the end of a scheduled vacation or authorized leave of
absence, except as otherwise authorized;

63) fails to report for work within fourteen (14) calendar days after notice of recall from

layoff is made by certified letter to the employee's last known address with
verification of delivery;
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(2) is absent from work for any reason, including layoff, for a period equal to the lesser
of the employee's seniority at the time the absence began, or three years.

In the event of an employee is absent due to sickness or injury which occurred either on or
off the job, he/she shall continue to accrue seniority during the period of absence. The City agrees
it will continue the employee's health coverage, subject to the employee's payment of the applicable
portion of the premium, for the lesser of the employee's seniority at the time the absence began, or
eighteen (18) months.

Section 3: Seniority List. A seniority list showing the name, seniority and
classification seniority date(s), present job and department of each bargaining unit employee
employed prior to the effective date of this initial Agreement shall be provided to the Union. Upon
agreement between the parties, such initial list shall not be subject to challenge under the grievance
and arbitration procedure.

Semi-annually, on April 1 and October 1, the City shall prepare an updated seniority list
showing the names, seniority and classification seniority date(s), present job and department of the
current bargaining unit during the term of this Agreement. A master list shall be filed with the
office of City Clerk, a copy mailed to the Union and any employee on layoff, and copies posted at
the location where employees report to work. Employees claiming any error in the changes made
on an updated seniority list shall have thirty (30) days after the date of filing and posting or receipt
to raise any challenge, after which the updated seniority list shall be deemed conclusive on all
employees.

Section 4: Transfer Outside Bargaining Unit. The City retains the exclusive right to
select those persons to fill positions outside the bargaining unit of this Agreement. Where any
bargaining unit employee transfers to a position outside of this bargaining unit (including
transferring to another bargaining unit) except on a temporary basis, the employee's seniority shall
terminate after the date of transfer. Employees transferring outside of this bargaining unit to
another bargaining unit, or to a position not covered under a bargaining unit, shall be allowed to
carry their seniority for the purpose of wages, benefits, vacation, holidays, sick leave, personal
leave and funeral leave. Accrual of seniority upon transfer into another bargaining unit, for the
purpose of hours of work, bidding and lay-off and recall, shall be based solely on the seniority an
employee accrues in the bargaining unit into which he transfers from the initial date of transfer, or
hire into the respective bargaining unit. The City cannot force employees to transfer outside the
bargaining unit.

Section 5: Layoff and Recall. The City retains the exclusive right to determine
appropriate staffing in each classification and each department of the City. Where the City
determines a layoff of current bargaining unit employees is needed, the City shall unitize the
following procedures in layoffs and recalls:

(a) Probationary employees shall be laid off prior to employees having classification

seniority who possess the skills, qualifications, experience, and ability to perform
the jobs or job duties required in the same department.
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(b)

(©)

(d)

(©)

®

Thereafter. part-time employees shall be laid off ahead of full-time helper/drivers
or drivers, and full-time helper/drivers shall be laid off ahead of full-time drivers,
and full- time drivers shall be laid off in reverse order of their seniority, provided
the employee(s) retained possess the skills, qualifications, experience, and ability to
perform the jobs or job duties required within their department.

Employees laid off pursuant to (b) shall be entitled to bump a less senior employee
within the same classification (full-time or part-time employee) or, if the employee
has previous seniority in a lesser classification (part-time), the employee shall be
entitled to bump a less senior employee within such lesser classification, provided
the employee possesses the skills, qualifications, experience and present ability to
perform the jobs or job duties performed by the employee to be displaced by the
bumping.

Affected employees will be given notice of layoff seven (7) calendar days in
advance, where possible. Any grievance contesting a layoff notice must be
submitted within seven (7) calendar days of the notice of layoff, where it is given,
to be timely, or will not be considered.

Employees will be recalled in inverse order to the order in which they were laid off
from their department, provided the employee possesses qualifications, experience,
and ability to perform the jobs or job duties available. Employees shall be given
notice of recall by certified mail sent to the employee's last known address. It shall
be the employee's responsibility to provide the employer with his latest mailing
address, by written notice to his department head. The employee shall have fourteen
(14) days after the date of the notice of recall to report, but must notify his
department head if he is accepting the recall within three (3) days after the recall
notice is received. Where notice of recall is returned because the employee moved,
and did not provide the City with notice, the City shall have no further obligation to
locate the employee, who’s right to recall shall be extinguished.

Nothing herein shall prevent the City and the Union from mutually agreeing to a
program designed to avoid or curtail layoffs by spreading available work or hours
among employees or other agreed actions.

ARTICLE 9
PAY DAY

Section 1: The City agrees to pay the employees on a bi-weekly basis every other
Friday. Effective April 1, 2009, all employees will be paid by Direct Deposit.

ARTICLE 10
RATES OF PAY

Section 1: The schedule of hourly rates of pay for employees in the Solid Waste
Disposal Department during the term of this Agreement shall be as follows:

2020-2024
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Hourly Rates

5/1/2020 5/1/2021 5/1/2022 | 5/1/2023
Residential, Recycling & Yard Waste
90% Rate $24.71 25.21 25.84 26.51
100% Rate $27.46 28.01 28.71 29.46
Working Foreman ($1.50 more than| $28.96 29.51 30.21 30.96
Driver)
Utility Person $18.55 18.92 19.39 19.87

New employees hired during the term of this agreement will be paid at the 90% rate for one
year. At that time, they will progress to the 100% hourly rate.

When a utility person works for an hour or more in the position of residential or yard waste
driver, they shall be paid at the "100%” higher hourly rate.

When performing work under this agreement, the Utility Person will be paid the applicable
Solid Waste Driver or Recycling Truck Helper/Driver rate; when performing School Bus work,
he/or she will be paid at the Utility Person Rate.

In the event there is to be a new classification of work, the City shall meet with the Union
to negotiate the duties and rates of pay for same.

Section 2: The City retains the authority to assign employees within the bargaining unit
to any duties, work or jobs the employee is qualified to perform whenever operational requirements
in any department require. Where any employee is temporarily assigned to perform a bargaining
unit job having a higher wage rate, the employee will be paid the applicable 100% rate. Where any
employee is temporarily assigned to perform a bargaining unit job having a lower wage rate, the
employee will be paid their normal hourly wage rate while performing the other job.

ARTICLE 11
HOURS AND OVERTIME

Section 1: Application. This Article is intended to define the normal hours of work per
day or per week. Nothing contained herein shall be construed as any guarantee of employment or
to any particular number of hours of work, nor as any limitation preventing the City from
structuring the normal work day or work week in order to promote the efficiency of municipal
government; from establishing work schedules of employees; and/or establishing part-time
positions for or within the City.

Section 2: Work Day and Work Week. The normal work week for regular, full-time
employees shall be forty (40) hours, arranged in five (5) consecutive eight (8) hour days, Monday
through Friday, or where applicable four (4) ten (10) hour days, Monday through Thursday or
Tuesday through Friday between the hours of 5:00 A.M. and 5:00 P.M. Overtime shall be paid at
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time and one-half (1-1/2) times the employees applicable rate of pay after eight (8) hours per day
(ten where applicable) forty hours per week, and Saturday. There shall be a one (1) hour lunch
period or one-half (1/2) hour lunch period without pay, to be scheduled by the department head
between the 4th and 6th hour, The starting time shall be 6:30 A.M. and upon mutual agreement the
starting time shall be 7 AM. The change in the starting time from the normally established shift
shall be for one (1) week periods only, provided all employee s starting time is the same and
provided further week to week changes in the starting time shall be upon the same provisions
provided herein.

Section 3: Overtime. Employees covered by this Agreement shall be paid one and one-
half (1-1/2) times their regular hourly rate of pay for authorized overtime worked in excess of eight
(8) hours per day (ten if applicable) forty (40) hours per week, and Saturday. The department head
retains the right to require overtime work by employees when necessary to the efficient conduct of
City operations.

Employees working under this Agreement shall be paid double time for any authorized
work performed on Sunday.

Section 4: Break Periods. Regular full-time employees will be permitted two (2)
fifteen (15) minute break periods during each regularly scheduled work day, one during the first
four (4) or five (5) hours of work and a second during the second four (4) or five (5) hours of work.
Part-time and temporary employees scheduled to work eight (8) hours or more in a day shall be
provided similar rest periods. Rest periods shall be arranged by the department head or immediate
supervisor in the manner most compatible with departmental operations.

Section 5: No Pyramiding. There shall be no pyramiding or duplication of any
overtime or premium pay for Saturday, Sunday, holiday, or other work, and no employee shall be
paid more than once for the same hours worked.

Section 6: Call Outs. Whenever an employee is called out to return to work outside his
regularly scheduled work hours, and is not on stand-by assignment, the employee shall be entitled
to a minimum of two (2) hours at one and one-half times the applicable wage rate provided by this
Agreement. To be entitled to the full two (2) hours pay at one and one-half times the applicable
pay rate, the employee must be available for work during the full two (2) hour period.

ARTICLE 12
HOLIDAYS

Section 1: Holidays. The following days shall be observed as holidays:

New Year’s Day Memorial Day Independence Day
Labor Day Thanksgiving Day Day after Thanksgiving
Christmas Day

2020-2024 13 Solid Waste Disposal Department



Where any holiday falls on a Saturday, the holiday shall be observed on Saturday the
Saturday it falls on. When the holiday falls on a Sunday, the holiday shall be observed on the
Sunday it occurs. On Martin Luther King Jr. Day, Veterans Day, and Christmas Eve Day, the
employees shall work on the holiday and receive eight (8) hours holiday pay as well as time and
one half pay (1.5) for all hours worked on that holiday.

Section 2: Holiday Pay. Regular full-time employees shall be paid eight (8) hours pay
at their regular hourly wage rate for each holiday for which they are eligible to receive pay for the
holiday.

Section 3: Holidays During Vacation. Where any holiday occurs during an employee's
scheduled vacation period, the employee may, with notification to the department head prior to the
vacation period, elect to extend the vacation period, or elect to receive holiday pay for that holiday.

Section 4: Pay Eligibility. To be eligible to be paid for a holiday, each employee must
work his last regularly scheduled work day before, and his first regularly scheduled work day after
the holiday. Employees on layoff or other non-active status shall not be eligible for holiday pay for
holidays occurring while the employee is not actively employed by the City.

Where any employee is scheduled for work on any holiday, the employee shall not be
eligible for pay for the holiday if he fails to report for work as scheduled. Except in emergencies
(including storms, flood, and other extreme situations), employees scheduled to work on a holiday
shall be given at least seven (7) calendar days advance notice.

Section 5: Holiday Work. In addition to the regular holiday pay provided, any
employee who works on a holiday shall be paid double the regular hourly wage rate for the job for
all hours worked on the holiday. Any employee called in to work on a holiday shall be guaranteed
a minimum of four (4) hours work or pay.

ARTICLE 13

VACATION
Section 1: The following vacation schedule shall apply to regular, full-time employees:
A. Employees who have completed one (1) year of continuous service on January I of

the current calendar year during the term of this Agreement shall be eligible for two
(2) weeks of vacation with pay at the employee's regular rate per hour. A week for
this purpose shall include the number of hours the employee is regularly scheduled
to work each week, excluding overtime. ’

B. Employees who have five (5) years of continuous service on January 1 of the current
calendar year during the term of this Agreement shall be eligible for three (3) weeks
of vacation with pay at the employee's regular rate per hour. A week for this purpose
shall include the number of hour s the employee is regularly scheduled to work each
week, excluding overtime.
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C. Employees who have completed ten (10) years of continuo us service on January |
of the current calendar year during the term of this Agreement shall be eligible for
four (4) weeks of vacation with pay at the employee's regular rate per hour. A week
for this purpose shall include the number of hours the employee is regularly
scheduled to work each week, excluding overtime.

D. Prior to March 31, 2020, employees who have completed fifteen (15) years of
continuous service, on January 1 of the current calendar year during the term of this
Agreement shall be eligible for five (5) weeks of vacation with pay at the employee's
regular rate per hour.

E. Regular, full-time employees who, prior to January 1, 1992, were allowed a specific
number of weeks of vacation greater than four weeks based upon their length of
continuous service with the City shall in each calendar year during the term of this
Agreement, be eligible for the number of weeks of vacation (either five or six) with
pay at the employee's regular hourly rate of pa y which the employee was eligible
for prior to January 1, 1992. A week for this purpose shall include the number of
hours the employee is regularly scheduled to work each week, excluding overtime.

Section 2: Vacation time may be scheduled at any time between January 1 and
December 31 of the calendar year, subject to the needs of the City and the approval of the
department head. Each employee shall be credited with his vacation time for the completed years
of service which he possesses on January 1 for that calendar year.

Where the employee does not possess one (1) year of completed service on January I of the
calendar year, the employee, upon completion of one full year of service with the City, shall be
eligible for one (1) week of vacation time during the remainder of that calendar year. If, at the
anniversary date, there are less than 45 days left in the calendar year, then for that individual, his
vacation time will be extended for a 90 day period beyond December 31.

Where under the vacation schedule in Section 1, an employee would become eligible for
an additional week of vacation time because of his/her years of service (i.e. after five years or ten
years) after the start of the calendar year on January 1, the employee shall be eligible for the
additional week of vacation time during the remainder of the calendar year after his anniversary
date.

Prior to April 1 of each calendar year, employees shall be entitled to schedule their vacation
time in order of their department seniority, provided however, that no employee shall be entitled
to schedule more than three (3) weeks of vacation time consecutively. After April 1, vacation time
may be scheduled at any available time, but more senior employees may not bump any less senior
employee who previously scheduled his/her vacation time. The department head shall retain the
right to determine the appropriate number of employees who may schedule vacation time during
any particular period in order to insure adequate staffing. Vacation time shall not be scheduled for
periods of less than one calendar week without the approval of the department head, provided that
employees eligible for more than two weeks’ vacation time may schedule up to two weeks (10
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days) of vacation time for use in periods not Jess than one day by mutual agreement. Any vacation
time not scheduled and used by December 31, shall be paid provided that any employee denied the
opportunity to schedule all of his vacation time during the calendar year will be allowed to extend
the vacation time for a ninety (90) day period beyond December 31.

Section 3: Vacation pay will be based on an average work week with regular work
week hours of forty (40) hours. Employees who have worked less than fifty-two (52) weeks in the
previous year will receive pro rata vacation which will be computed on the basis of one-fifty-
second (1/52) of the regular vacation pay for each week worked in the previous year. Weeks of
vacation used in the previous year shall be considered weeks worked for this purpose.

Section 4: Upon separation from City employment for any reason, any employee
eligible for vacation with pay shall be paid the monetary equivalent of any unused vacation benefits
he had for that calendar year at his regular wage rate. For each completed week of service within
the calendar year in which the employment separation occurs, the employee shall receive one-fifty-
second (1/52 or .0192 percent) of the annual vacation pay the employee would be eligible to receive
that calendar year in the employee's final paycheck.

Section 5: Employees may be authorized by their department heads for paychecks due
during vacations before starting on their vacation provided that notice is given to their department
head in writing mot less than five (5) calendar days prior to the pay date immediately preceding
the vacation period.

Section 6: In a week in which a holiday occurs and an employee is on vacation,
employees will not be forced to work on the Saturday, or be required to use vacation day for that
Saturday.

ARTICLE 14
SICK LEAVE

Section 1: Each regular full-time employee shall be granted one (1) day (eight (8)
hours) of sick leave with pay for each month of service, or a maximum of twelve (12) days, (ninety-
six (96) hours) per year, to be used wherever the employee, by reason of any injury or illness not
arising out of his/her employment, is unable to work when scheduled. Each employee shall be
entitled to accumulate a maximum of two hundred forty (240) days of unused sick leave for
subsequent use during any long term illness or injury once annual sick leave benefits have been
exhausted.

Section 2: Where any employee has accumulated the maximum number of unused sick
leave days authorized above, and does not utilize any sick leave days in a calendar year, the
employee shall be entitled to two (2) days' pay at the current hourly wage rate.

Section 3: Sick leave may be used for the purpose of protecting employees from loss
of income due to their inability or unavailability to work because of personal illness or injury, or
the employee's and/or immediate family member's recuperation from illness, injury, or surgery.
Immediate family members shall consist of spouse, sibling mother, father, mother-in-law, father-
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in-law, children, and grandchildren (adopted, biological or step). Step relatives with the same
relationship as above shall also be included

Sick leave may be used only for a non-job related illness or injury for which an employee
is not entitled to receive any Worker's Compensation benefits. The Supervisor or Human
Resources may require regular reports from the employee or employee’s doctor is an extended
illness/injury of more than thirty (30) days exists, as well as a fitness for duty physical prior to
return to work. The City requires sick leave to be used concurrently with FMLA when sick leave
or other benefit hours are available to the employee.

Upon reasonable suspicion of abuse of sick leave, the head of each department may require
adequate verification of the employee’s asserted illness or injury, including the certification of an
attending physician attesting to the employee ‘s illness or injury or disability, whenever the
department head deem s such verification to be appropriate. Where such verification is requested,
sick leave days with pay shall be denied where the verification is not submitted, in addition to any
disciplinary measures found to be appropriate by the City. It shall be compulsory for an employee
who is off for three (3) consecutive days or more to present a doctor's certificate upon returning to
work to be entitled to sick leave benefits.

Any employee falsely claiming sickness in order to take advantage of sick leave shall be
subject to discipline, up to and including discharge.

Section 4: Non-Payment. Upon IMRF retirement, up to a maximum of 240 sick days
(1,920 hours) can be used to extend IMRF service credit for up to one year, except that employees
hired or entering IMRF after the effective date of changes in IMRF (July 1, 2014) shall be allowed
up to a maximum of 120 sick days (960) hours to be used for IMRF service credit, or for an
employee hired before January 1, 2018, used to pay for City of Pekin group insurance premiums.

If he or she was hired prior to January 1, 2018, an employee's sick leave balance at
retirement shall be computed at their current hourly rate and placed in a City of Pekin account,
which shall not bear interest and shall expire upon depletion of the sick leave value placed therein.
The value of this computation may be used exclusively to pay for City of Pekin group health
insurance premium s; where and to the extent the days are not used to purchase additional IMRF
service credit. Upon the death of a retiree who was hired before January 1, 2018, and who was
using his sick time monies to pay for health insurance, his spouse shall be entitled to use the balance
of any sick time monies to pay for health insurance premiums under the City of Pekin group health
insurance until the monies are exhausted.

ARTICLE 15
HEALTH AND WELFARE

Section 1: Health Care Coverage. During the term of this Agreement, the City shall
continue to make available to regular, full-time employees and their eligible dependents , health
care benefits that provide substantially similar benefits to those shown in the attached schedule of
benefits, Attachment A. Claims for individual benefits shall be submitted pursuant to and
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determined in accordance with, the provisions of the Employee Health Benefit Plan in effect, and
shall not be subject to the grievance and arbitration procedure of this Agreement.

Section 2: Health Care Cost. Employee Participation Rates (per month): Employees
shall contribute the following towards their insurance premium:

10/1/20 10/1/21 10/1/22 10/1/23

(Unchanged from
2019)

Employee 10.5% of total 10.5% of total 12% of total monthly  12% of total
monthly premium  monthly premium up premium up to monthly premium
up to $102.20 to $112.93 $126.48 up to $141.66

Employee 10.5% of total 10.5% of total 12% of total monthly ~ 12% of total

and monthly premium  monthly premium up premium up to monthly premium

Spouse up to $198.27 to $219.09 $245.38 up to $274.83

Employee 10.5% of total 10.5% of total 12% of total monthly ~ 12% of total

and Child  monthly premium  monthly premium up premium up to monthly premium
up to $135.06 to $149.24 $167.15 up to $187.21

Family 10.5% of total 10.5% of total 12% of total monthly ~ 12% of total
monthly premium  monthly premium up premium up to monthly premium
up to $284.89 to $314.80 $352.58 up to $394.89

Section 3: Life Insurance. During the term of this Agreement, the City will provide a

group term life insurance policy for regular, full-time employees. The City shall retain the right to
select the insurance carrier, or to change carriers where it determines it to be appropriate, provided
it shall not reduce the death benefit in effect on the date of this Agreement.

Section 4: Retiree Insurance. Individuals who have retired or who retire from the
City’s employment, may elect to continue to participate in the City’s health insurance plan where
the retired individual has such right under the Illinois Insurance or Pension Code(s), but such retired
individual shall be responsible for the entire premium cost for the coverage they elect. Any retiree
(after April 1, 2009) who had been hired prior to January 1, 2018, shall be able to continue
insurance in the applicable category (Employee, Family, etc.) and will share equally the applicable
monthly rate with the City (the Employee pays 50% and the City 50%) until the employee reaches
65 years of age.

Section 5: Vision Care. When the City adopts a Vision Care Policy it will be applicable
to this Agreement.

Section 6: [llinois Municipal Retirement Fund. During the term of this Agreement,
qualifying employees covered by this Agreement, shall participate in the Illinois Municipal
Retirement Fund (IMRF) in accordance with and subject to the provisions within the Illinois
Pension Code governing the IMRF, and the applicable rules and regulations related thereto. During
the term of this Agreement, the City agrees to continue the election of a minimum one- thousand
(1,000) hours per year standard for participation in the IMRF so long as that option remains
available under the IMRF program.
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Section 7: If an employee is absent due to an on the job injury or illness that employer
shall continue to pay the required contributions as long as that employee is unable to return to full)
time employment as the result of the on the job injury. If an employee is absent due to an off the
job injury or illness that employer shall continue to pay the required contributions for a period of
eighteen (18) months.

Section 8: Employees and Retirees receiving insurance hereunder shall notify the
Employer if they, their spouse, or dependent(s) is/are eligible for insurance through their spouse’s
employer, or through other available coverage. Employees or Retirees with such availability shall,
at the earliest opportunity, but no later than the next open enrollment, obtain insurance coverage
for themselves, their spouse, or dependent(s), as applicable, through such coverage and to the
greatest extent possible.

ARTICLE 16
LEAVES OF ABSENCE

Section 1: Personal Days. Regular full-time employees shall be allowed three (3)
personal days with pay each calendar year. Personal days may not be accumulated, and shall be
forfeited if not used during the calendar year. Personal days shall be scheduled at least twenty-four
(24) hours in advance, and shall not be used for periods of less than four (4) hours unless agreed
otherwise with the employee's department head. In order to satisfy staffing requirements, the City
may limit the number of employees authorized to use a personal day. Personal days may be used
to extend vacation time.

Section 2: Military Leave. The Uniformed Services Employment and Reemployment
Rights Act (USERRA) protects the job right s of employees who voluntarily or involuntarily leave
employment positions to undertake military service, consistent with the provisions of USERRA
regulations. See USERRA Attachment. Full context of law is available in the Personnel Office.

Section 3: Jury Duty. Any employee who is required to serve on a jury shall be given
a leave of absence with pay for the time served on jury duty. If released from jury duty prior to the
end of the employee’s work day or shift, the employee shall be required to return to complete the
work day. Notice of required service on a jury shall be given to the employee's department head as
soon as practical after the employee receives notice of jury duty.

Payment to the employee for jury duty (excluding any mileage reimbursement) will be
endorsed over to the City of Pekin.

Section 4: Family Leave., See FMLA and Military Leave under FMLA attachment.
Full context of law is available in the Personnel Office.

Section 5: Educational Leave. An employee interested in further professional training
may obtain an educational leave without pay for up to twelve (12) months in duration. Such leave
shall require recommendation by the employee's department head, and approval by the City
Manager based on the employee's plan of education, course work, and an explanation of how such
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education will be of benefit to his/her City employment. Employees granted an educational leave
shall be prohibited from accepting any employment while on leave without prior approval of the
department head and City Manager, and shall be deemed to have voluntarily terminated
employment with the City where they fail to comply with this limitation. Employees granted
educational leave shall be reinstated to the position vacated if it exists, or if it does not, to a position
to which he is contractually entitled. The employee shall retain seniority during the educational
leave, but shall not accrue any economic benefits under this Agreement during the leave period.

Section 6: Educational Time Off/Tuition Reimbursement. An employee m ay apply
for, and the responsible department head or City Manager may approve, limited time off, with or
without pay, for the employee to attend classes or receive training where the classes or training are
found by the City Manager to be beneficial to the City. The City may agree to assume the full cost
of professional training pursuant to the City’s Tuition Reimbursement Program.

Section 7: Disability Leave.

A. If an employee becomes ill or is injured in the performance of duty, he/she must
report such occupational illness or injury immediately to his/her supervisor. The
employee is to then see the City physician immediately, if it is not an emergency.
However, in case of actual emergency, the employee should go to the nearest
available clinic emergency room (or hospital emergency room after hours or during
regular hours if warranted) for treatment and promptly notify the Personnel Office
and the department head of the action taken.

B. If an employee becomes sick or injured on the job and is temporarily disabled from
performing his/her duty, and the disability persists for one (1) month or more, the
employee may be eligible to receive disability benefits under the Illinois Municipal
Retirement Fund.

C. Where an employee documents the necessity for a continued absence from work for
an illness or injury, whether occurring on the job or not, the employee will be placed
on a leave of absence status from the service of the City once any sick leave benefits
available to the employee are exhausted. The leave shall be without pay, and shall
not extend beyond the period provided in Article 8, Section 2 "Termination", after
which the employment relationship shall terminate. Health insurance coverage
under the City's plan shall continue for the lesser of the employee's length of service
or eighteen (18) months, after which the employee will be responsible for the cost
of continuation coverage, if it is available.

D. All employees requesting injury leave shall be required to obtain and submit a
statement from a physician confirming the nature and extent of their work-
connected illness, injury, or disability, certifying that their absence from work is
required because of the illness, injury or disability, and indicating whether or not
and to what extent they might return to work and to whatever extent and conditions.
The City shall have the right to verify said statement by a physician of the City's
choosing at the City's expense. In case of disagreement between physicians, a third
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physician may be retained as a binding arbitrator, the costs of which will be split
equally between the City and the employee or the Union, if so requested by the
Union.

Section 8: Funeral Leave. In the event of the death of a member of the employee's
immediate family (spouse, civil union partner, mother, father, mother-in-law, father-in-law,
grandparents, grandparents- in-law, children, brother, sister, brother-in-law, sister-in-law or
grandchildren, or any relative with whom the employee resides), a regular employee shall be
granted up to three (3) days funeral leave with pay. Step relatives with the same relationship as
above shall also be included. Employees shall be entitled to two weeks paid bereavement leave in
the event of child’s death, subject to the terms and requirements of the Illinois Child Bereavement
Leave Act.

Section 9: Voluntary Layoff. During the months from January 15th to March 15th of
said calendar year, one (1) yard waste employee will be allowed to take a voluntary layoff for the
entire period referenced above. Said offer shall be offered by seniority to the Yard Waste
employees. During the period of voluntary layoff the Yard Waste employee shall be responsible
for the payment of their health and welfare benefits.

ARTICLE 17
GENERAL PROVISIONS

Section 1: Uniforms. Employees will be required to wear uniforms while on duty in
the performance of his/her job. The City shall supply the employee with the uniform(s), and shall
replace them, where the department head or supervisor determines, upon inspection, they need to
be replaced. The employee shall return all uniforms issued in a condition appropriate to the duration
and extent of use upon separation of employment. Employees provided with uniforms shall wear
such uniforms only while on duty, and while traveling to and from work, and at no other times
without prior authorization by their department head.

Section 2: Physical Examinations. Where the City requires any employee to have any
physical examination(s) or test(s), the City shall pay the full cost of the examinations(s) or test(s),
including any testing for Sleep Apnea as required by the Medical Practitioner selected by the City
when conducted by a medical practitioner selected by the City. Where the employee is granted the
option to utilize his/her personal physician, the City will reimburse the employee up to the amount
it would pay if the exam(s) or test(s) were done by the City's medical practitioner. Physical exams
or tests scheduled by the City during the employee’s scheduled work hours shall not result in any
loss of pay.

Section 3: Special Licenses. Where an employee is required to have an operator's
license or perm it, beyond an Illinois driver's license, as a condition of his or her job, the City will
reimburse the employee for the cost of such special license or permit, less the cost which the
employee would pay for a regular driver's license.

Where an employee is required to have a valid driver's license or special operator's license
or permit as a condition of his or her job, any employee whose driver's license, or special operator's
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license or permit is suspended or revoked shall be suspended without pay pending reinstatement,
up to a maximum of eighteen (18 month’s) after which the employee shall be terminated. All
employees are responsible to keep track of expiration dates and to keep their endorsements and
licenses current.

Where an employee is required to participate in refresher courses in conjunction with
obtaining a school bus permit, the city shall reimburse the employee for the time spent at the
refresher course at the employee's current hourly rate of pay.

Section 4: Attendance. Every employee is expected to maintain regular, on-time
attendance as scheduled. Where the employee anticipates any absence from work, he/she shall
notify the department head in advance of the date of the anticipated absence to obtain authorization
for the absence. Where the absence could not be anticipated in advance, the employee shall notify
the department head at least forty-five (45) minutes in advance of his/her scheduled starting time
where the employee will be absent from or late to work. Tardiness and absenteeism, including
absence without notice or authorized leave, and maintenance of an unacceptable pattern of regular,
on-time attendance will result in the imposition of discipline.

Section 5: Travel. The department head or the City Manager may approve, for
employees in their departments, travel to meetings, site visits, and negotiations. Or other municipal
purposes outside of the City of Pekin, as representatives of the City. The City shall reimburse the
employee for necessary expenses incurred by the employee for such travel, including:

1. Hotel accommodations if required by the nature of the meeting or the distance from
the City, but then only in moderate to economically priced hotels; such
accommodations will be paid in the conference hotel if the employee stays in that
hotel. No additional charges may be billed to the City as part of the hotel bill other
than direct City expenses (thereby eliminating charges for personal phone calls,
movies, cleaning, etc., provided an employee may make one personal phone call to
his or her home where he is required to stay overnight at City expenses subject to a
maximum charge of four (4) dollars). Except in unusual circumstances, hotel
accommodations shall be made in advance, and approved by the department head
and Finance Department.

2. Meals required by the duration of the meeting and the travel, will be paid at the
current IRS per diem rate, excluding any alcoholic beverages. Receipts for meals
are required.

3. Mileage costs, limited to the mileage reimburse rate for that particular year
authorized by the Internal Revenue Service. Airplane, bus or train fares directly to
and from the destination; car rental expenses at the destination, but only if unusual
situations so require; taxi or limousine expenses may also be reimbursed, but shall
normally be requested and approved in advance. No such expenses shall be
reimbursed without first having received a receipt for each expense. Travel
advances may be made, by approval of the responsible department head, to cover
estimated expenses of the travel; reconciliation of the advance with the actual
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expense receipts shall take place within 30 days after the travel is completed. by
submittal to the responsible department head and the Finance Department of the
accounting of travel supplied by the Finance Department. If reconciliation is not
made within 30 days after travel, the employee may be responsible for
reimbursement of expenses to the City.

Section 6: Conditions. As a condition of employment, each employee must:

(a) meet all driver certification and other requirement prescribed by the State of Illinois;
it is the employee’s responsibility to keep their license, certification and any other
requirements current, except as provided in Section 3.

(b) be medically capable of performing the required work, free from the presence of
illegal drugs in the body, (as defined in the attached drug policy) and not engage in
the use or abuse of alcohol when reporting for, or during work or have a blood
alcohol concentration greater than .04 percent, or as stated in State of Illinois laws
and or regulations, while on duty.

(c) observe all laws regulating the safe, lawful operation of a motorized vehicle while
operating any car, truck, bus or other motorized vehicle as part of the employee's
job duties for the Employer.

Section 7: The Employer shall pay or reimburse the employee for required annual
physical examination(s) (including drug and alcohol testing), criminal conviction record check(s),
driving record check(s), school bus operator permit(s) and any commercial drivet's license (less
the expense of a regular driver's license), provided that, where any new employee fails to complete
the probationary period, the Employer shall not be obligated to reimburse the employee for the
commercial driver's license. The Employer has the right to select the doctor(s) and medical
facilities for any physical or medical exams or testing; the right to schedule appointments and
establish other arrangements for examination, test or license, and shall not be obligated to pay or
reimburse any employee for the cost of any examination, test or license, unless the arrangements
were made, or approved in advance, by the responsible department head.

Section 8: Employees are required to complete additional medical examinations,
including drug and alcohol testing, as directed by the Employer. The Employer shall select the
doctor or medical facility. The Employer shall, based upon medical examination, including tests
for drugs or alcohol, determine whether or not an employee is complying with the requirements of
Section 6(b) above. Any decision not to continue an employee's employment for medical reasons
or for failure to comply with Section 6 above, may be challenged in the grievance procedure,
commencing at Step 2, subject to the determination whether the Employer's decision the employee
has failed to com ply with Section 6 above has a reasonable basis in fact. In the event of a
disagreement remedy will be as described in Article 16 Section 8 (d).

Section 9: Rain Gear. The City agrees to furnish rain gear for all City employees and
to replace such rain gear once during each calendar year if needed. Prior to such replacement, the
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employees’ existing rain gear should be turned in to his foreman for inspection and verification of
the need for replacement.

Section 10:  Boot Allotment. The City shall pay full time employees covered by this
Agreement for the purchase of safety boots and resoling boots every contract year in an amount of
$250.00 each fiscal year, which shall increase to $400 on May 1, 2021 payable on a separate
paycheck than regular pay.

Section 11:  Shirts. Each full-time employee covered by this Agreement shall be
supplied with either 5 safety green short sleeve, 5 long sleeve T-shirts or one safety green hooded
sweatshirt and $150.00 allowance for jeans each contract year. Beginning 2021, the jean allowance
shall be paid in December. Effective with this agreement, employees shall be required to wear the
safety green T-shirts and/or hooded sweatshirts as outlined by state and federal regulations.

ARTICLE 18
SAFETY

Section 1:  The City shall not require employees to take out on the streets or
highways any vehicle that is not in safe operating condition or equipped with the safety
appliances required by law. It shall not be a violation of this Agreement where employees
refuse to operate such equipment. All equipment which is refused because it is not
mechanically sound or properly equipped shall be appropriately tagged so that it cannot be
used by other drivers until the maintenance department had adjusted the complaint.

Section 2:  Under no circumstances will an employee be required or assigned to
engage in activity in violation of any applicable statue or court order or in violation of a
government regulation relating to safety of person or equipment.

Section 3: It is recognized that the department head and the immediate supervisor
in each department are responsible for insuring employee compliance with any safety rules
and standards. Employees shall be obligated to comply with any safety rules and standards
established for the job, and to cooperate with the department head and/or supervisor in order
to insure the safe performance of every job.

Section 4:  The City will make available hard hats, face shields, and ear plugs while
engaging in tree trimming. Personal Protective Equipment will be provided as necessary
and employees will be required to wear said equipment.

ARTICLE 19
EMPLOYEES

Section 1: Whenever the term "Employee" appears in this Agreement, it shall be
construed to mean persons employed in the classifications or positions included within the
bargaining unit described in Article 1, Section 1.
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Section 2: Employee Categories: When used within this Agreement, the instant terms
shall have the following meanings:

(a) Regular Full-Time Employee shall be defined as those employees who, after
successful completion of the probationary period, are employed within an
established classification or position in one of the City departments to work thirty-
five (35) or more hours each work week on a regularly scheduled basis, and are
expected to be available for such work on a regular basis for an indeterminate length
of time. Any employee classified as a full-time employee shall not be reclassified
as part-time because of a reduction in the hours of work on his job below thirty-five
(35) hours per week.

(b) Regular Part-Time Employee shall be defined as those employees who, after
successful completion of the probationary period, are hired or employed within one
or more of the City departments to work less than thirty-five (35) hours each work
week whether as a regular or relief employee. Although normally scheduled to work
a limited amount each work week, the fact a regular, part-time employee is
scheduled to, or actually works, forty (40) or more hours in each work week,
whether to fill in for absent full or part-time employees, to fill vacant positions
temporarily, or to accommodate the operations of the City, shall not alter the
employee's status. or convert the employee to the status of a regular, full-time
employee.

Section 3: Short Term Employees. The City retains the right to employ short-term
employees as defined by the Illinois Public Labor Relations Act to perform any work required,
provided such employees are not employed for more than two (2) consecutive quarters in any year.
Short term employees (who may also be referred to as temporary or casual employees) shall not
be entitled to any rights or benefits provided to employees within the bargaining unit under this
Agreement, provided that the employment of any short term employee(s) shall not cause the layoff
of any regular full-time or part-time employee.

Section 4: Probationary Period. All employees shall be required to serve an initial
probationary period of employment with the Ci ty of one-hundred and eighty (180) working days
following their date of hire. Said probationary period can be extended two (2) like periods of 30
days each if agreed upon by the City and the Union. Upon successful completion of the
probationary period, employees shall be credited with seniority from their last date of hire in the
category; regular full-time or regular part-time employee, for which the employee was hired. (b)
Where a regular part-time employee is offered a position as a regular full-time employee, or any
employee transfers to a different job, the employee shall be employed subject to an evaluation
period of ninety (90) days, during which the employee's suitability for the new position shall be
evaluated. In the event the employee is disqualified during the evaluation period provided for in
this section, the employee shall return to his former position.

Section 5: Residency. Residency boundaries for employees covered under this
Agreement shall be as follows: within 10 miles of the corporate limits of the City of Pekin. Newly
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hired employees who do not reside within 10 miles of the corporate limits of the City of Pekin may
have up to twelve (12) months from the end of their introductory period to establish residency per
the Employee Handbook.

Existing employees as of the date of this agreement shall be grandfathered at their current
residence.

ARTICLE 20
PERSONNEL FILES

Section 1: Inspection. Inspection of employee’s personnel file shall be in accordance
with the Illinois Personal Records Act Chapter 48, Section 2000 et. seq.

Section 2: Union Access. An employee who is involved in a current grievance against
the employer may designate in writing that a Union representative may inspect his or her personnel
file subject to the procedures incorporated in Section 1 of this Article.

Section 3: Employee Rights. If an Employee disagrees with any information contained
in his or her personnel file, the Employee may submit a written statement to be included in the file
as authorized under the Act.

ARTICLE 21
UNION BUSINESS

Section 1: Inspections. Authorized representatives of the Union shall have access to
the City's facilities during regular working hours for the purpose of adjusting grievances,
investigating working conditions, and observing operations or conditions under which employees
are working. Prior to entering any facility not generally open to the public, the Union representative
shall contact the department head or other supervisor in charge in advance to provide notice of
entering such facility. The Union representative shall conduct his activity without interference to
the operations of the City or the employees.

Section 2: Bulletin Board. The City agrees the Union may install a bulletin board or
boards at mutually agreeable locations to provide notice to employees of Union business. Postings
by the Union shall be confined to such bulletin board(s), and to official Union business.

Section 3: Grievance Meetings. Where the City is unable to schedule grievance
meetings outside an employee’ s schedule, the City agrees to excuse a maximum of one (1)
employee (either the Union 's steward or the grievant) from duty with pay to participate in the
grievance meeting so long as it is able to arrange coverage for the employee's job. The employee
shall not be paid where the grievance meeting is scheduled outside his/her scheduled work hours,

and shall only be excused from duty with pay for the period necessary to present the grievance to
the City.

Section 4: Contract Negotiations. One (1) employee on the bargaining unit's
negotiating team may be excused with pay from work to attend negotiating sessions dealing
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specifically with that union's contract proposals to the City. The employee will be excused with
pay no more than one-half (1/2) hour before the start of the negotiating session, and must report
back to work no later than one-half (1/2) hour before the end of the individual's shift. Employees
on the negotiating team participating in negotiations other than during their regularly scheduled
working hours shall not be paid by the City for such time.

ARTICLE 22
SEPARABILITY AND SAVINGS CLAUSE

Section 1: Separability. If any article or section of this Agreement or any riders thereto
should be held invalid by operation of law or by any tribunal of competent jurisdiction or if
compliance with or enforcement of any article or section should be restrained by such tribunal
pending a final determination as to its validity, the remainder of this Agreement and any riders
thereto or the application of such article or section to persons or circumstances other than those as
to which it has been held invalid or as to which compliance with or enforcement of has been
restrained, shall not be affected thereby.

Section 2: In the event that any article or section is held invalid by enforcement of or
compliance with which has been restrained as above set forth, the parties affected thereby shall
enter into immediate collective bargaining negotiations upon the request of either party for the
purpose of arriving at a mutually satisfactory replacement for such article or section during the
period of invalidity or restrain.

THIS AGREEMENT shall be binding upon the successors or assigns of the parties
hereto.

City of Pekin
By: %h/ % Qi,é
ATTEST:

By: w m’%l,/

City Clerk /

International Brotherhood of Teamsters, Chauffeurs,
Warehouseman and Helpers of America, Local Union 627

NN

ATTEST:

By:
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City of Pekin
Schedule of Benefits
Effective 10/1/2017
Expenses must be aligible under the plan, medically necessary and the most cost-effectiva medicatly appropriate care.
Wherecoj 18 listed 1t Is d that deductible Is pald first
e L , i In'Network ‘Ot Btw(
You Pay
_Routine Preventive Care offlce visits S0 ot covared
Praventiva fob and s-ray $0 ot covered
Pap smear and mammogram 50 ot covered
Pramtats screaning $0 ot covared
Routine Immunizations 50 ot covered
Physiclan Services B
Offlca vishts- evaluatien and management sarvices $20 co pay - deductlble does not apply 30% ¢o insurance
Olagnostic procadures and disgnostic tharapeutics 20% ¢o Insurance 80% ¢o Insurance
Olagnestic lob 20% co Insurance
Quest kb Card - Valuntary program when submitted through Guest, 0% o Insurance -ded, le does pot spply 80% co Insurance
Olagnostic Imaging 20% ¢0 Insurance 30% co Insurance
Accidental Bodily injury Benafit - seek care within 5 days of injury - first
. day of treatment only 0% co insurance 0% co Insurance
Facllity Services
Inpatisnt Hospital Stay - Pracartification required 0% co insurance 10% co insurance
Inpatiant physician and surgeon 20% co insurance 30% co Insurance
Qutpatiant - Surgery 0% co insurance 10% co insurance
Ambulatory Surgleal Facllity 0% co insurance 10% co Insurance
Qutpatiant Dlagnostic lsb 20% co 0% col
Outpatlent Dlagnostic x-ray 20% co Insurance 30% co Insurance
Diagnostic Imaging -High Tech {CT/PET scans, MRis) 20% o Insurancs
Unlty Point Paoria- Pekin Facilities - A voluntary program when utliized. 0% co Insurance -deductible doas not apply 30% co jnsurance
Qutpatlent Accldental Bodily Injury Benefit - seek cars within 5 days of
Injury - first day of treatment only 0% ¢o Insurance 10% co insurance
Emergency Room Services/ Includas physiclans professional fee 20% co Insurancs for Emergency Services/in network deductible
Other Medical Services
Urgent Care Facility - avaluation shd management services 20% co Insurance 30%co s
Urgent Care Accldental Bodlly Injury Banaflt - seak care within S days of
Injury - first day of trestment only 0% ¢o Insurance 10% co
_Emergency Medical Transportation 0% co Insurance
Maternity Services - Defivery and all Inpatlent services W coi 10% o Insurance
Maternity Services - Routine Prenatal and Postnatal $20 co pay for Initlal visit/deductible walved 30% co
Therapy - Qutpatient Occupational, Speech, Physlcal (Rehabilitation and
litation) 20% coinsurance 30% <o
Cutpatlent Cancer Treatment - nuclear therapy, radlation therapy,
chamotharapy, x-ray and lab procaduras for the treatment of cancer. If
treatment Is In a doctor’s office, w $20 ¢o pay applles for office viglt. 0% col 10% co insurance
Inpatient Rehabllitatlon Senvicas - Case Managamant Prior Autherlzed
recommendad, 20% <o Insurance 30% ol
Chiragractl t/Spinal Manipulation - limited to $1,000 per
person per calendar year 20% <o 30% co
Durable Madical Equip ~Case Prior Authorized
recommeanded, 20% e Insurance 30% consurance
Prosthetic - must be medically necessary « Case Managament Prior
Authorlzed recommended, 0% co Insurance 30% o Insurence
Hospice Care - Casa Management Prior Authorized recommended, 0% co Insurance 30% co insurance
Homa Health Care -Case Management Prlor Authorized recommended., 0% co insurance 30% co Insurance
Skilled Nursing Facility -Case Management Prior Authorized 0% co | 30% co Insurance
Organ T lants - Case Priar Authorlaatlon Is required. | Offica Visit and Hospltal Care Coinsurancs apply a5 described in tha Covarad Heaith Expensés
Cardlac Rehabilitation Services - Phase | & i only within 6 manths of onset
with a duration of na more than 8 manths, 20%co | 30%co
[ ble Med| when admin! d tn ph office - Case
Managemant Prlor Authorizad recommended, 20% o insurance 30% co Insuranca
Hearlng Ald- maximum henefit 31,000 par zar, $2,000 tote! evary 36
months, 0% co Insurance
T - moximurm banefit ot covered ot cavered
Infartiity Services ot covered ot covsred
Barlatrle Surgery ot coverad ot coversd
Mental Health, Chamlcal and Alcohol Dapendency
Inpatlent Hospital stay - Pracartification Is required, 0% co Insuranca 10% co Insuranca
Qffice visits- avaluation and management services $20 ¢0 pay - deductibls does not apply 30% colnsurance
Qutpatiant 20% co Insurance 30% co Insurance
Fharmacy Ganarle/ Arand
Retall - up to 34 day supply 20% up to §5/$10 maximum ot covered
Ratall - up to 80 day supply 20% up to $10/530 maximum ot covared
Mall order - uip to 80 day supply 20% up to $10/530 maximum ot caverad
oot oo, SPOCINIYY DrUgS « 30 day maximum supply/out of pocket maxdmum $1,000 L 20% up to 5200 o
[Prescription Banefit Program SOIE T TR : !
Yaur presceiption banefit progeam: 888-301-0747 Ext: 3281
View Formulary and to Locate a Pharmacy Sea your ID card and member matertal
Customer Service Seeyour |D card and member materlal
Mall Order See your |D card and member materlal .
T ool P e et e e e e
ATTACHMENT A
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Clty of Pekin
Schedule of Benefits
Effective 10/1/2017

Exp must be eliglble under the plan, medically necossary and the most cast-effectlve medically appropriate care,
; - -~ o
[ Plan Typa ~ PPO in 4 Ottt of Netwark
Deductible Individual $200
perCalendar Year  |Family $400
Deductlhls must be met befare benefits are pald, Where ¢6 Insurance s listed it Is assumed that deductible Is pald first,
ibl accumulate for In and Out of Network benefits,

AII tndividual deductible amaunts wil satisfy the family deductible, but no one partlcipant wiil be required to pay more than the Individual deductible amount,

Out of pocket: Individual $1,000

ntaximum Famlly 52,000

per Calandaryear  10ut of pocket maimum includes: medical co Insurance, it does not Include medical deductible, office visit capay, prescription drug benefits,
hearing ald, and chlropractic benefits coverage, Out of Pocket amounts accumulate for In and Out of Network benafits,

All Indivichsal out of packet 2mounts will satlsfy the famlly out of pocket, but na ons particlpant will be required ta pay more than the Individual aut of pocket amaunt.
Lifetime MaxImum Benefits unfimited unltmitsd

IPrecertiﬁcatIun Requirements '
Your plan raquires that certain services be precertified, Itis your responsibility to ¢all Medical Cost Managemant (MCM) 888-641-5304 ta pre-certify

your service or conflrm that your servica has been precertified, on your behalf, by your medxcal provider,

Fallure to obtain pracertification far your services will result in Yp ar of
Services Requlring Precertification Include but may not be limited to:

2 business days advanced pracertification for afl scheduled inpatient admissions end Inpatient surgertes {or as determined by the commltiee).
Urgent/Emergency Inpatlent admsstons require precertification within 2 business days {or as determined by tha committee),

following the admission/service.

Please refer to your Health Plan for further details.

lcasesManagement N ) ] ]

B

Your plan recommends that certaln services hava Casa t Prlor Authorl to assist you with care.

Contact the Case (Manager at 888-301-0747, extension 3155

Case ¢ can provide assi with the following services:

Durable medical equipment [n excess of $500, IV infuslons, Injactabl di {l.e. Lovenox, Enbret, Humlra, Avoney, Byetta, etc.) lfadmlmstered in the doctors office,

home health care, chematherapy, radiation therapy, transplants, skllled nursing and hospice, insulin pump, ostomy supply, artifidal eyes, limbs or laryny, and clinical trials.
If you or a family member are faced with 2 complex or long-term health concern such s cancer, diabetes, amputation, organ transplant, Kidnay faiture/dtalysls, or any
other serfous health issue, our Case Management Services can help you with many of your needs,

Refer to yout He for full sting or contact us for assistance.

ThisIs a PPO Plan which contalns a Network Provider Organizatlon based on your location,  Please refer to ID cord for correct network Identiﬁcatla.

First Chotce - Methodlst Primary 866-510-2922 er go onllne to www.unitypolnt.crg/peoria/fina-a-doctor.aspx
HealthLink OA NIl Out stde of Primary area 800-624-2358 or go online to www.healthllnk.com/Ipf_c.asp
PHCS 888-955-7427 or www.groupplansalutions.com ("Member" and "Find A Provider")
ED!H37085
e Ry B G T
View yuur ‘clalm inforsmation securely on fine, anvwhere, anyume, with Group Plan Solutlons at www.grouppla nsolutlcns.com
To find a Provider Ta view Claim Information
Go to Member> Select Find a Provider Go to Member> Sefect Clalm Inquiry.
Click the Find a Provider button Click the Health Clalm/Webeci button,
Please reference your 1D card to determine your correct network. Log In with yaur user name and password
Still need help? Call us at 888-301-0747
Be sure to check aut the other great taols and resources available at www.groupp jons.com
|Goﬁtafc1§§gm eLsi din Sl lad i R N R - i R
Group Plan Soiutlons 888-301-0747 FAX309 478-2912
Preseription Coverage 888-301-0747 EXT: 2976
Additional D Cards 888-301-0747 EXT: 3281
Case M Prior Authorizat} 888-301-0747 EXT: 3155
Precertification: MCM 888-641-5304
PPO Netwark Questions: 888-301-0747 EXT: 2975
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CITY OF PEKIN
CONTROLLED SUBSTANCE AND ALCOHOL TESTING POLICY

I. POLICY STATEMENT

To establish written procedures for conducting
urinalysis/toxicology tests of all City of Pekin employees who
hold commercial drivers licenses (CDL) as a requirement for
the job. Any such employee will be tested when there is a
reasonable suspicion that the employee is under the influence
of alcohol or using an unauthorized banned substance (i.e.
controlled over~the-counter prescription medicines and illicit
drugs). Employees shall also be subject to pre-placement,

random, post-accident, follow-up and Feturn to work drug and
alcohol testing.

II. POLICY

The use of unauthorized banned substances by employees who
hold commercial drivers licenses poses a significant danger
to the health and safety of the employee, staff members,
clients, and the public. It undermines public trust,
adversely affect productivity, and is, therefore prohibited.

A. DEFINITIONS

Persons Subject to Testing: Persons applying for employment
with the City of Pekin, oz currently employed who will

regularly or temporarily operate a vehicle pursuant to his/her
commercial drivers license.

Banned Substance: Those substances identified in the Illinois
Controlled Substance Act, 720 ILCS 570/100 et seqg.: 720 ILCS
570/401 et seg., including cannabis, undocumented over-the-
counter or prescription medicines to be determined by the City
of Pekin and alcohol use while at work or on duty.

CAP: The College of BAmerican Pathologists of Skokie,
Illinois.

CDL: Commercial Driver's License.
Employer: The City of Pekin.
GC/MS: Gas Chromatography/Mass Spectrometry Technique.

NIDA: The National Institute on Drug Abuse of Rockville,
Maryland. =

Overnight Express: A mailing service that will provide
delivery specimens and results to designated locations within
seventy-two (72) hours.
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Tampering with or Adulterating the Specimen:

with, meddle with, etc., so as to damage, to alter
quite genuine.

To interfere
; to make not

Union: Teamsters, Chauffeurs & Helpers Local Union No. 627

B. RESPONSIBILITIES

1. The City of Pekin is responsible for the implementation
of this program.

2.  The City of Pekin is responsible for the administration,
audit and review of this program.
3. The City of Pekin and the Union are responsible for the
selection of a laboratory testing facility and testing
procedures. Laboratories will be NIDA~certified or CAP-
accredited, as well as licensed by the State of Illineis,
Department of Public Health. (Letter of approval will
be provided by Methodist Hospital for testing physician;

4. The fee for testing persons subject ta testing shall be
paid by the City of Pekin.

5. Test kits will be approved by the City of Pekin, with
consultation with the Union and such kits will be
standardized. Purchasing and distribution of the blood
and urine specimen kits will be the responsibility of the
City of Pekin to avoid delays in getting the kits to the
escorting supervisor. These kits shall be assigned to
a responsible individual. The storage area for the kits
must be secured and/or a record must be kept by the City
of Pekin to account for the use or disposal of all kits.
Any time a kit is damaged, destroyed, stolen or removed

from the storage area inappropriately, the Union must
immediately be advised in writing.

Collection site kits must be maintained as specified in
the paragraph above unless an outside administrator is
retained by the Employer, who will then be responsible
for purchasing, distribution and maintenance of
collection site kits at all designated facilities.

C. PRE-PLACEMENT TESTING

1. All employment applicants who will regularly or
temporarily operate a vehicle pursuant to his/her
commercial drivers license who have successfully
completed the employment Tinterview process shall be
required to submit to Evidential Breath Testing (E.B.T.)
for alcohol using devices approved by the National
Highway Traffic Safety Administration as provided for in
Section IXI of this Policy, Subsection 1, Alechol
Testing, and further provide a urine specimen as part of
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his/her background investigation.

2. All applicants subject to testing shall be advised of the
Employer's alcohol/drug testing requirements at the time

of interview. Bn applicant subject to testing will not
be employed if:

~ Test results are confirmed positive for banned
substance usage.

- He/she refuses to provide a urine specimen.

- He/she refuses to submit to a Blood Alcohol Content
test by E.B.T.

- He/she attempts to tamper with or adulterate the
specimen.

3. All applicants subject to testing shall sign a release
and cousent aunthorization form for the alcohol/drug test.
This will release all information to the City of Pekin
(and to the Union, should the employee desire such) and
attest that the urine is his/her own. Refusal to sign
this form will cause the applicant subject to testing to

be advised that he/she is no longer under consideration
for employment.

4. The applicant subject to testing shall be required to
produce acceptable verification of his/her identity
immediately prior to testing.

5. Chain-of-custody documentation for the specimen shall be
maintained by the doctor, collection facility and/or
laboratory from collection to analysis to destruction.
The employing facility, bureau or division shall receive
and retain the original chain-of-custody documentation.
The testing laboratory will maintain control of all
positive alcohol/drug tests for a period of not less than
six (6) months, or indefinitely upon notification by the
Employer in writing that appeal of the results has been
initiated. Confidentiality will be maintained.

6. The specimen will be tested by an approved and qualified
laboratory which has technical expertise and proficiency
in alcohol and/or urine drug testing. »a positive test
reading will automatically call for a follow-up
confirmation test using GC/MS techniques or similarly
sensitive methodology. Cut-off levels for pre-placement
physical examinations shall-be as follows:

INITIAL DRUG CONFIRMATION

SCREEN TEST (GC/MS)
Amphetamines 1000 ng/ml 500 ng/ml
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Barbiturates 200 ng/ml 300 ng/ml
Benzodiazepines 300 ng/ml 300 ng/ml
Cocaine 300 ng/ml 150 ng/ml
Marijuana 50 ng/ml 15 ng/ml
Methadone 300 ng/ml 150 ng/ml
Methaqualone 300 ng/ml 300 ng/ml
Opiates 300 ng/ml 300 ng/ml
Phencyclidine ("pCP) 25 ng/ml 25 ng/ml

The following minimum level will be used for alcohol
test: Alcohol 0.04% concentration (two EBT tests are
required if first test is more than 0.04% concentration).

7. All applicants subject to testing shall be asked
immediately prior to testing regarding prescription and
over-the-counter drugs currently being used or used in
the past thirty (30) days. Privacy of examination will
be maintained, as will confidentiality. Documented proof
of prescription medication may be required.

8. If the test is confirmed positive, the applicant subject
to testing will be notified and will be given the
opportunity to review and contest the results, Notice
of an intent to review or contest must be provided, in
writing, to the City of Pekinm within ten (10) days.

9. Upon receipt of written notice of intent to review or
contest results, the applicant subject to testing will
be provided an opportunity to review and copy the
laboratory report and all supporting documentation. The
applicant subject to testing will be permitted to have
an expert of his/her choice review such decument within
thirty (30) days of the notice of test results. fThe
applicant subject to testing must submit in writing, any
reasons challenging the test results.

10. Records concerning positive test results will be
maintained confidentially in accordance with agency
procedures governing background investigations.

D. REASONABLE SUSPICION

1. Reasonable suspicion exists if certain objective facts
and circumstances warrant rational inferences that a
person may be under the influence of alecohol or a banned
substance. Illustrative, but not all-inclusive criteria
of reasonable suspicion are (generally, a person under
the influence exhibits a combination of such criteria.):

a. A pattern of abnormal conduct or erratic behavior;
a dramatic decline in work performance.

b. Observation, such as direct observation of use
and/or physical symptoms of being under the
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influence of alcohol.

c. Difficulty walking, slurred speech, needle marks,
glazed stare.
d. Possession of alcchol or a banned substance.
2. If a Supervisor believes there

is reasonable suspicion
that an employee is under the influence of alcohol or a
banned substance, he/she must confirm his/her suspicions
with at least one other supervisory person. If those
suspicions are confirmed, the employee will be notified
that an EBT test and/or urine specimen will be required.
The Supervisor's reasons for requesting a “reasonable
suspicion" test shall be documented, and once confirmed
as provided in 2(f) below, and provided the employee
signs a written release, the confirmatory documentation
shall be made available to the employee's bargaining
agent, A bargaining unit employee may request a union
representative to be present prior to the employee being
escorted to the "drawing" facility, in a reasonable
period of time. This period should not exceed one (1)
hour in length. The bargaining agent is present, he/she

will have time, not to exceed one-half (1/2) hour, to
privately confer with the employee.
a. The employee shall sign a release and consent

authorization form for the alcohol /drug testing and
information release to the City of Pekin, and if the
employee desires, to the Union.

b. BAn employee's refusal to sign a release and consent
authorization form and/or refusal +to take the
alcohol/drug test shall be treated the same as a
positive result.

c. Chain-of-custody documentation for the specimen
shall be maintained by the doctor, collection
facility and/or laboratory from collection to
analysis to destruction. A copy of all test results
shall be forwarded to the Employer, marked

"Confidential®, sealed and confidentially
maintained.

d. The specimen will be tested by an Employer/Union-
approved and qualified laboratory which has
technical expertise and proficiency in EBT alcohol
testing and urinalysis in accordance with Section
II(B)(3) of this policy. A positive test reading
will automatically call for a follow-up confirmation
test using (GC/MS) technigue. The following cut-off
levels will be utilized. Levels below those listed
will be considered negative results, They shall be
reported to the employee as such, and shall not be
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retained in the employee's file.

INITIAL DRUG CONFYRMATT CRY

SCREEN = IEST (Go/MS)

Amphetamines 1000 ng/ml 500 ng/ml
Barbiturates 300 ng/ml 300 ng/ml
Benzodiazepines 300 ng/ml 300 ng/ml
Cocaine 300 ng/ml 150 ng/ml
Marijuana 100 ng/ml 15 ng/ml
Methadone 300 ng/ml 150 ng/ml
Methaqualone 300 ng/ml 300 ng/ml
Opiates 300 ng/ml 300 ng/ml
Phencyclidine ("pCP)

Emit 75 ng/ml

RIA 25 ng/ml 25 ng/ml
The following minimum level will be used for blood
tests: 0.04% concentration (two EBT tests are
required if first test is more than 0.04%
concentration).

e. The employee shall advise the medigal staff or the
doctor, collection facility or lab taking the
specimen of any prescription and/or over the counter
drugs currently being used. Such information shall
be collected and maintained as confidential.

£. The employee will be escorted by the supervisor to
a designated collection area/facility where a EBT
and/or urine specimen will be taken by a medical
professional only. The supervisor should document
his/her reasons for suspicion prior to or
simultaneously with requesting <+the alcohol/drug
test. Provided a written releass is then signed by
the employee, a copy of the same shall be provided
to the union representative at the time of the
request for testing. If a written release has been
signed by the employee, confirmatory documentation
shall be made available to the employee's bargaining
agent within a reasonable period of time, not to
extend three (3) working days. The collection
facility staff will secure the urine specimen in the
sealed containers provided by the supervisor.
Unless an outside contract administrator is retained
by the Employer, the supervisor is to inspect the
urine specimen kit to ensure that the seal has not
been broken. Should the seal be broken or tampered
with in any way, tHe supervisor will ask the
collection facility to use one of their own specimen
kits. Chain-of-custody documentation will be kept
by the collection facility. The collection facility
personnel, after securing his/her specimen, will
seal the container(s) and transport it/them by
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overnight express to the Employer-designated
laboratory.

Should an occasion arise where a supervisor is
short-handed and has no other personnel to assist
in escorting an employee to the collection agency
for alcohol/drug tests, when there is reasonable
suspicion, the employee, during the employee's
regular work hours, will be required to stay in
his/her work area until he/she can be escorted to
the collection facility for his/her alcohol/drug
tests. The employee may be required to stay in
his/her work area for up to an additional two (2)
hours after his/her regular work hours (considered
overtime) under the circumstances described above,
if such is necessary to obtain a proper testing
result. If an employee leaves the premises after
being advised by his/her supervisor of the above,
it shall be considered as insubordination, and as
if the employee has refused to submit te the test,
which is a violation of this pelicy. The violation
shall be considered to be "just cause" and treated
in the same manner as a positive test result.

g Upon completion of the test, the employee shall be
transported to his/her residence. Under no
circumstances shall an employee suspected of being
under the influence of alcohol or using drugs be
allowed to leave the worksite or the test site
driving his/her own or an Employer vehicle.

h. The employee shall remain in paid status until the
results are received. If the test is confirmed
positive, the employee will be notified and will be
giver the opportunity to present evidence and/or
information that the positive test results was
caused by prescribed or over-the-counter drugs, or
that special circumstances may have affected the
test results. ALl relevant information shall be

forwarded by the employee directly to the Employer,
marked “Confidential".

i. Information regaxding attempts to tamper with or
adulterate the specimen, along with other pertinent
information shall also be forwarded to the Employer.

III. RANDOM TESTING

Random alcohol and drug testing-for thase employees required
to possess a commercial drivers license ghall be conducted
during working hours. Employees whose 9job requires a
commercial drivers license will be tested according to this
policy. The testing dates and times are unannounced and are
with unpredictable frequency throughout the calendar year.
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All tests will be administered by medically trained
technicians and all results are confidential.
Employer officials will be made availab

le to answer questions
of the employees and/or Union with res

pect to this program.
1. Alcohol Testing

Random testing for blood alcohol content (BAC) will bhe
required using evidential breath testing (EBT) devices
approved by  the National  Highway Traffic Safety
Administration. fTwo breath tests are required to determine
if a person has a prohibited alcohol concentration. 3
screening test is conducted first, Any result less than 0.04%
alcohol concentration is considered a negative test. If the
alcohol concentration reaches 0.04% or greater, this iy
considered "a positive test and the employee shall be
disciplined according to the policy.

*************************k***************************************

ALCOEQL TESTING RESULTS
* SCREENING TEST

Less than 0.04 = negative
Greater than or equal to 0.04, confirmed test required

* CONFIRMATION TEST
Less than 0.04 = negative

*****************************************************************

Greater than or equal to 0.04 = violation of the rule
2. Drug Testing

Random testing for drugs (as specified above) will be
conducted using urinalysis. These samples are to be
tested by an approved health and human services
(HES/NIDA) laboratory. Testing will be for evidence of
marijuana, phencyeclidine (PCP), opiate, amphetamine or
cocaine use. A medical review officer (MRO) mutually
selected by the City of Pekin and the Union will review
all positive results. Any employee testing positive for
drugs will be disciplined according to Employer policy.

Iv. POST-ACCILDENT/INCIDENT

Post-accident drug/alcohol testing is required under the
Federal Omnibus Transportation Employees Testing Act.
Whenever a commercial motor vehicle driver is invelved in an
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accident, each surviving driver is required to be tested as
follows:

1. Fatal Accidents:

Any time the accident involves the loss of human
life.

2. Non-Fatal Accidents:

Any time the driver receives a citation under state
or local law and personal injury is involved or
his/her vehicle must be towed. Testing must be done
as soon as possible following the accident: within
two (2) hours for alecohol testing and within thirty-
twe (32) hours for drug testing.

V. RETURN-TO-WORR TESTING

Any employee found to have violated this policy will be
required to undergo drug testing prior to returning to work.
The results must be negative prior to returning to work.

VI. FOLLOW~UP TESTING

&ny employee who has a positive test shall undergo random
follow-up testing six (6) times over the next twelve (12)
month period following his return to work.

VIXI. EMPLOYEE ASSISTANCE

The Employer fully supports the Employee Assistance Program
and encourages employees who have an alcohol problem and/or
are using unauthorized banned substances  to seek the
confidential services of the Employee Assistance Program at
their work place. The Employee Assistance Program plays an
important role by providing employees an opportunity to
eliminate alcohol and drug use. Referrals can be made to
appropriate treatment and rehabilitative facilities who will
follow-up with individuals during his/her rehabilitation
period to track his/her progress and encourage successful
completion of the program, should treatment be required. Aall
discussions with an EAP referral coordinator will be held in
strict confidence. Participation in the Employee Assistance
Program is not a substitute for discipline. ~ While EAP is
nermally a voluntary program, anyone testing positive for
alcohol or substance abuse undex this policy is required to
successfully complete a prescribed treatment Program,

~—

VIII. DISCIPLINARY ACTION FOR POSITIVE TEST RESULTS

Violations of this policy will be considered
If, as a result of the investigation and/or pre
hearing, just cause is present, discipline sha

just cause".
~disciplinary
11 be imposed
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as follows (discipline is subject to grievance/arbitration
procedure):

Offense . Discipline
First Offense Discipline up to and including

discharge; the specific level of
discipline to be determined by the
factors listed above. The City of
Pekin recognizes that discharge or
termination is the ultimate
employment discipline and should be
invoked only in the more egregious
circumstances. When an employee is
retained, discipline will include
mandatory enrollment in the Employee
Assistance Program, and periodic
random drug testing for one year from
the effective date of discipline.

Second Offense 30 calendar day suspension, employee
shall use vacation or accumulated
sick leave, mandatory enrollment in
the Employee Assistance Program,
return to work and periodic random
alcohol/drug tests for one (1) year
from the effective date of
suspension.

Third Offense Termination.

IX. TEST RESULTS

All test results and related documentation will be treated
confidentially and shall not be utilized by the Employer for
any purpose other than employment-related matters.,

No test results shall be released to any other agency or to
prospective employers of the employee, nor shall test results
be released to any law enforcement agency, except pursuant to
lawful subpoena or court order.

CITY OF PEKIN TEAMSTERS LOCAL UNION NO. 627
- \\ \
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EMPLOYEE RIGHTS

UNDER THE FAMILY AND MEDICAL LEAVE ACT

THE UNITED STATES DEPARTMENT Of-: LABOR WAGE AND HOUR DIVISION

LEAVE
ENTITLEMENTS

BENEFITS &
PROTECTIONS

ELIGIBILITY
REQUIREMENTS

REQUESTING
LEAVE

EMPLOYER
RESPONSIBILITIES

ENFORCEMENT

Eliglble employess who work for a covered employer can take up to 12 weaks of unpald, job-protected leave In & 12-month period
{or the followIng reasons:

Tha blrth of a ohlid or placement of a ahlld for adoption or foster care;

To bond with a ¢hlid (leave must be taken within 4. year of the child's birth or placement);

To care for the employee's spouse, chlld, or parent who has a qualifying serlous health condition;

For the employee's own qualitylng serlous health condition that makes the employee unable to perform the employee's Job;
For quallfying exigencles ralated to the farelgn deployment of @ military member who Is the ernployea's spouss,
child, or parent.

An eligible employee who ls & d servicer s spouse, chlid, parent, or next of kin may also take up to 26 weeks
of FMUA Isave In a single 12-month perlod to care for the servicemember with a serlous Injury or liiness,

« s e s =

An employas doas not nead to use leave In one blaak, When it s medioally necessary or otherwise permitted, employees
may take leave Intermittently or on a reduced schedule.

Employees may choase, of an employer may require, uae of accrued pald leave while taking FMLA leave. if an employse
substitutes acorued pald leave for FMLA leave, the employee must comply with the employer's normal pald leave policles.

While employees are on FMLA leave, employers must continue health insurance coverage as If the employees were not on leave.

Upon retumn from FMLA leave, most employees must be restored to the same Job or one nearly [dentical to it with
equivalent pay, henefits, and other employment terms and conditlons.

An employer may not Interfere with an individual's FMLA rights or retaliate agalnet someone for using or trylng to use FMLA leave,
pposing any practice made | by the FMLA, or belng involved in any proceeding under or related to the FMLA.

An employee who warks for a covered emplayer must meet three criteris In order to be eligible for FMLA leave. The employee must:

+  Have worked for the employer for at least 1.2 months;
« Have at least 1,260 hours of service In the 12 months before taking leave;* and
«  Work at a lacation where the employer has at least 50 employees within 75 miles of the employes's worksite.

*Speclal “hours of service" requirements apply to alrline flight crew employees,

Generally, employees must give 30-days' advance notlce of the need for FVMLA leave. if it is not possible te give 30-days’ notice,
an employee must notlfy the employer as soon as possible and, generally, follow the employer's usual procedures.

Employees do not have to share a medical dlagnosis, but must provide encugh information to the employer so it can determine
It the leave qualifies for FMLA protection. Siificlent information could include Informing an employer that the employee Is or
will be unable to perform his or her job functions, that a family member cannot perform dally activities, or that hospitatlzation or

tl medical treatment ls r Y, Em must inform the employer if the need for leave is for a reason for which
FMLA Ieave was previously taken or certifled.

Employers can require a certlficatlon or parlodlo revertification supporting the need for leave, If the employer determines that the
certificatlon Is Incomplete, It must provide & written notlee indicating what additional Informatlon is required.

Once an employer becomes aware that an employee's need for leave Is for a reason that niay qualify under the FMLA, the
emplayar must notify the employea If ha or she la eliglble for FVMLA leave and, If eligible, must also provide a notlcs of rights and
responsglbliities undar the FVILA, If the employes Is not eligible, the employer must provide a reason for inellglbility.

Employars must notlly its amployees if leave will be designated as FMLA leave, and if so, how much leave will be designated as
FMLA leave.

Employees may file & complaint with the U.S, Department of Labor, Wage and Hour Division, or may bring a prlvate lawsuit
agalnat an employer.

The FMLA does net affect any federal or atate taw prohlbiting discrimination or supersede any state or loocal law or collective
bargalning agreemant that providesa greatsr famlly or medical leave rights.

For addlltional Information or to flle a complaint: E7uE

1-866-4-USWAGE e

E
(1-866-487-9243)  TTY: 1-877-889-5627

www.dol.gov/whd ’:"‘.Wl'lé
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UNDER USERRA

THE UNIFORMED SERVICES EMPLOYMENT
AND REEMPLOYMENT RIGHTS ACT

USERRA protects the job rights of individuals who voluntarily or involuntarily leave employment positions to undertake
military service or certain fypes of service in the National Disaster Medical System. USERRA also prohihits employers from
discriminating against past and present members of the uniformed services, and applicants to the uniformed services.

HEALTH INSURANGE PROTECTION

You have the right to be reemployed in your chvilian job If you leave that
job to perform service in the uniformed service and;

% you ensure that your employer recelves advance written or verbal
notlee of your service;

¥ you have five years or less of cumulative service In the uniformed
services while with that particular employer;

¥ you return to work or apply for reemployment In a timely manner
after conclusion of service; and

¥ you have not been separated from service with a disqualifying

dischange or under other than honorable conditions.

If you are eligible to be reemployed, you must be restored to the job
and benefts you would have attained if you had not been absent due to
military service or, in some cases, a comparable job.

RIGHT TO BE FREE FROM DISCRIMINATION AND RETALIATION

If you:

# are a past or present member of the uniformed service;
¥ have epplied for membership in the unifarmed service; or
v ara obligated to serve in the uniformed sarvics;

then an employer may not deny you:

inilal employment;
resmployment;

retention In employment;
promotion; or

any benefit of employment

because of this status,

% %R %

In addiion, an employer may not retaliate against anyone assisting in
the enforcement of USERRA rights, Including testifying ormaking a
statement in connection with a procseding under USERRA, even if that
parson has no service connection,

¥ If you leave your job to perform military service, you have the right
to elect to continue your existing employer-based health plan
coverags for you and your dependents for up to 24 months while in
the military.

Even if you don't elect to continue coverage during your miltary
servies, you have the right to be reinstated in your employer's
haalth plan when you are resmployed, generally without any watting
pariods or exclualons (e.g., pre-existing condition exclusions) excapt
for service-connected illnesses or injurles.

ENFORCEMENT

¥ The US. Department of Labor, Veterans Employment and Training
Service (VETS) is authorized to investigate and resolve complaints
of USERRA violations.

For assistance in filing @ complaint, or for eny other information on
USERRA, contact VETS at 1-866-4-USA-DOL or visit s webste at
hip://www.dol.gov/vels. An interactive online USERRA Advisor can
ba viewed st htip://www.dol.gov/elaws/userra.him.

If you file @ complaint with VETS and VETS is unable to resolve it,
you may request thet your case be referred to the Department
of Justice or the Office of Special Counsel, es applicable, for
reprasantation.

You may also bypass the VETS process and bring a olvil action
against an employer for violations of USERRA.

The rights listed here may vary depending on the circumstances. The text of this notice was prepered by VETS, and may be viewad on the internet et this
addrees: hitp://www.do!.gov/vels/programs/userra/posterhim. Federal law requires employers to notify employees of their rights under USERAA, and employzrs
may meet this requirement by displaying the text of this notice where they customarlly place notices for employees.

o i

U.8. Department of Labor
1-866-487-2365

U.S. Department of Justice

MR

I

Office of Special Counsel

A,

1-800-336-4590
Publication Date — April 2017
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