Zelienople Borough Building Reopening Plan

Due to the environment that we must operate in, namely the COVID-19 situation as well as other security and safety measure recommended by law enforcement and insurance agencies, there are modifications that we have been planning for some time. The Zelienople Borough building will re-open more fully to the public for visitors once the proper provisions are completely in place to do so.  

Below are the guidelines that will be in place when opening the building to the public:

· Masks are required to enter the building.
· Visitors are asked to maintain social distancing. 
· Those feeling ill should stay home and not visit the building until the required monitoring time has passed. 
· Borough staff will continue to follow CDC and state guidelines to help slow the spread of coronavirus.
· The community and our staff are to follow all the guidelines for holding a public meeting (see attached).
· The following signs will be placed throughout the building preventing access to the office areas: (see pictures attached)
· Sign placed at the front of the Borough building that access to the building is through the rear entrance only.  An emergency exit only sign at the front door that can be seen from the inside hallway.  
· A directional sign placed at the back entrance of the Borough building that all visitors must report to the municipal administrative office or to the police department.
· A sign at both doors on the second floor that all visitors must report to the first-floor offices first.
· Public use of bathrooms will not be allowed except for during public meetings.    
· Visitors will not be able to use the elevator to go to the second floor or basement (those floors will be locked out), except for when there is a public meeting.
· A wall in the Borough administrative office has been built and the security glass installed.  This is the same as in the Police Department office.
· Encourage the public to make an appointment when it is necessary to take care of business with the Borough. 
· Payment Drop Off boxes will be moved to and available in the vestibule at the rear of the building.  
· Encourage the utilization of the payment drop box and online bill pay to make utility payments.
