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Staff Report – Planning & Zoning Item 
 
 
        Date:  February 21, 2017 
        Case No.: Z-17-02 
        Request: C-2 to SF-3  
        Applicant: Richard Lopez 
 
 
Agenda Item 
     
Z-17-02 Hold a public hearing and consider a zoning change from Commercial-2 to Single 
Family-3 at 203 North Head Street, located on the east side of North Head Street, just north of East 
2nd Avenue. 
 
Originating Department 
 
Planning – Erin Smith, Director of Planning 
 
Case Summary 
 
The applicant is proposing a zone change to allow for the demolition of the current single family home 
and the construction of a new single family home.  This is currently an area of mixed uses along North 
Head Street.  To the north are single family homes and the former Indeco property; to the east are 
single family homes and Mace-O-Matic; to the south are Central Texas Memorial, Starbucks, and 
Jimmy John’s; and to the west is Trinity Full Gospel Church. 
 
Current Zoning    Proposed Zoning  
 
Commercial-2     Single Family-3     
 
Design Standards Type Area:  7   Recommended Type Area: 7 
 
This property is in the identified Type Area 7 in the Design Standards. If approved, a Single Family-3 
District use would be required to comply with all the Design Standards for Type Area 7. 
 
Land Use Table/Allowable Uses 
 
The Single Family-3 Zoning District allows the following land uses, and would accommodate this 
request: 
 

• Single-family detached dwellings and accessory buildings  
• Greenhouses and gardens 
• Family Home 

 
Project Analysis and Discussion 
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This property is located east side of North Head Street, just north of East 2nd Avenue amongst a 
mixture of land uses.  The applicant is proposing this zone change to Single Family-3 to demolish the 
existing single family home and construct a new single family home through the Texas Department of 
Housing and Community Affairs (TDHCA’s) replacement home program.  The Future Land Use Plan 
identifies this area as high density residential/mixed use; however, this property has been utilized for a 
single family residence for many years.  This property is located in Type Area 7 of the Design 
Standards that states the desired growth and development of this area is primarily commercial, mixed 
use developments and urban residential infill, focusing on compatible uses.   
 
Currently, this lot is zoned Commercial-2, and a zoning change to Single Family-3 is required to allow 
for the construction of a new single family home.  The Single Family-3 Zoning District requires a 
minimum lot size of 5,000 square feet, minimum lot width of 50 feet, and a minimum lot depth of 90 
feet.  According to the Bell County Tax Appraisal District, this property is 129 feet in width and 90 feet 
in depth; therefore, the property conforms to the Single Family-3 lot size requirements. 
 
This block is zoned Commercial-2 and contains 6 residences; 4 residences are on the western side 
and 2 residences are on the eastern side of this block.  The eastern side of this block is in close 
proximity to commercial businesses, such as Mace-O-Matic, Knights Inn, Burger King, Starbucks, and 
Arby’s.  The western side of this block is in close proximity to institutional uses, such as Trinity Full 
Gospel Church.  It is staff’s judgment that the eastern side of this block should develop into 
commercial uses and the western side may remain single family due to the close proximity to the 
church, similar to the residences on East 3rd Avenue, close to BISD Administration and New Tech 
High School.       
   
Due to the Future Land Use Plan, and the mixture of residential uses in this area, this requested 
zoning change appears to be a reasonable request.  
   
Recommendation 
 
Recommend approval of a Single Family-3 Zoning District with development regulated under the 
Design Standards for Type Area 7 standards as follows: 
 

1. The use of this property must conform to the Single Family-3 Zoning District in all respects. 
 

2. The development of the property shall conform to all applicable Type Area 7 Design 
Standards, as identified in Ordinance 2014-17, Section 7.1 of the Zoning Ordinance, including: 
 

a. Site Development Standards discussed above 
b. Building Design Standards 
c. Landscape Design Standards 

 
3. Sign standards shall conform to Ordinance 2008-11 

 
Attachments: 
 

1. Zoning application 
2. Property Location Map 
3. Zoning map 
4. Aerial photo 
5. Map with zoning notice boundary (200’) 
6. Zoning notice to owners 
7. Exterior Elevations 
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NOTICE OF APPLICATION 
FOR AN 

AMENDMENT TO THE ZONING ORDINANCE 
OF THE 

CITY OF BELTON 
 
THE CITY OF BELTON HAS RECEIVED A REQUEST FROM:  RICHARD LOPEZ , 
TO CHANGE THE FOLLOWING DESCRIBED PROPERTY:        203 NORTH HEAD STREET     , 
FROM A(N) COMMERCIAL - 2   __________      ZONING DISTRICT, 
TO A(N)        SINGLE FAMILY - 3   ZONING DISTRICT. 
    

THE PLANNING & ZONING COMMISSION OF THE CITY OF BELTON, TEXAS WILL HOLD A PUBLIC HEARING 
PURSUANT TO THIS REQUEST AT 5:30 P.M., Tuesday, February 21, 2017 IN THE WRIGHT ROOM AT THE T.B. 
HARRIS CENTER, 401 N. ALEXANDER, BELTON, TEXAS. 

 
IF APPROVED BY THE PLANNING & ZONING COMMISSION, THIS ITEM WILL BE PLACED ON THE AGENDA FOR 

A PUBLIC HEARING BY THE CITY COUNCIL.  THAT MEETING WILL BE AT 5:30 P.M., Tuesday, February 28, 2017, 
AT THE T. B. HARRIS COMMUNITY CENTER, 401 ALEXANDER STREET, BELTON, TEXAS. 
 

AS AN INTERESTED PROPERTY OWNER, THE CITY OF BELTON INVITES YOU TO MAKE YOUR VIEWS KNOWN 
BY ATTENDING THESE HEARINGS.  YOU MAY SUBMIT WRITTEN COMMENTS ABOUT THIS ZONING CHANGE BY 
COMPLETING THIS FORM AND RETURNING IT TO THE ADDRESS BELOW. 
 

IF YOU REQUIRE INTERPRETER SERVICES FOR THE DEAF OR HEARING IMPAIRED, PLEASE CONTACT THE CITY 
CLERK AT CITY HALL AT LEAST 48 HOURS BEFORE THESE MEETINGS. 
  
                                                   circle one 

AS AN INTERESTED PROPERTY OWNER, I (PROTEST) (APPROVE) THE REQUESTED ZONING AMENDMENT PRESENTED IN 
THE APPLICATION ABOVE FOR THE REASONS EXPRESSED BELOW: 
 
1.   
 
2.   
 
3.   
 (FURTHER COMMENTS MAY BE EXPRESSED ON A SEPARATE SHEET OF PAPER) 
 
DATE:       SIGNATURE:    
 
                                                         PLANNING DEPARTMENT 
                                                         CITY OF BELTON 
                                                         P. O. BOX 120 
                                                         BELTON, TEXAS  76513  
                                                                                                                                                                              254-933-5812 



18972 

RODRIGUEZ, LEONARD 

8117 TINA DR 

TYLER, TX 75703-4810 
 

 
38450 

FULL GOSPEL TABERNACLE CHURCH 

506 N HEAD ST 

BELTON, TX 76513-2778 
 

 
38451 

FULL GOSPEL TABERNACLE CHURCH 

506 N HEAD ST 

BELTON, TX 76513-2778 
 

39985 

MACE-O-MATIC TRANSMISSIONS LLC 

1002 E 2ND AVE 

BELTON, TX 76513-3206 
 

 
44168 

JENKINS, REBECCA WALLINGFORD 

4820 POST OAK TIMBER DR 

HOUSTON, TX 77056-2210 
 

 
66064 

LOPEZ, RICHARD L & PATRICIA 

203 N HEAD ST 

BELTON, TX 76513-2855 
 

68980 

MARTINEZ, FRANKIE 

1111 RENEE SPUR 

BELTON, TX 76513-4432 
 

 
69931 

PEREZ, FILBERTO 

205 N HEAD ST 

BELTON, TX 76513-2855 
 

 
114401 

B & D MAYS LIMITED PARTNERSHIP 

805 E 4TH AVE 

BELTON, TX 76513-2769 
 

118035 

TREVINO, ALEXSANDER 

302 N HEAD ST 

BELTON, TX 76513-2858 
 

 
118142 

TRINITY FULL GOSPEL 

506 N HEAD ST 

BELTON, TX 76513-2778 
 

 
126664 

MARTINEZ, OLEGARIO & MAURO VILLARREAL ESTATE 

1607 BROOKING ST 

BELTON, TX 76513 
 

136082 

SARINANA, ISMAEL ETUX TERESA 

306 N HEAD ST 

BELTON, TX 76513-2858 
 

 
197672 

GARDNER, RILEY MEMORIAL SERVICE COMPANY INC 

PO BOX 868 

HAMILTON, TX 76531-0868 
 

 
234463 

ZEAVY LLC 

4653 CAMELLIA AVE 

NORTH HOLLYWOOD, CA 91602-1103 
 

446859 

BELTON BUILDING LLC 

PO BOX 966 

TEMPLE, TX 76503 
 

 
446860 

BELTON BUILDING LLC 

PO BOX 966 

TEMPLE, TX 76503 
 

 
461565 

URUBEK, KENNETH ROSS 

PO BOX 1364 

BELTON, TX 76513-5364 
 

461566 

MORRIS, DWAIN 

1610 S 31ST STE 102 PMB 283 

TEMPLE, TX 76504 
 

 
 
SUPERINTENDENT 
DR. SUSAN KINCANNON  
BELTON I.S.D.  
P O BOX 269 
BELTON TEXAS 76513 
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Staff Report – Planning & Zoning Item 
 
 
 
Agenda Item 
 
Hold a public hearing and consider amendments to Section 302, Subdivision 
Procedures, of the Subdivision Ordinance.  
 
Originating Department 
 
Planning – Erin Smith, Director of Planning 
 
Summary Information 
 
We have researched a number of aspects of the Subdivision Ordinance that need to be 
updated to comply with current procedures.  Section 302, Subdivision Procedures, of 
the Subdivision Ordinance contains several references stating that the Planning and 
Zoning Commission is the final approval authority for plats.   
 

1. All plats requiring board approval go before the Planning and Zoning 
Commission for review and recommendation, and are then forwarded to City 
Council for final review and action.  Since this process is not clear in the current 
Subdivision Ordinance, this presents confusion for applicants.  We recommend 
amending Section 302 of the Subdivision Ordinance to replace the Planning and 
Zoning Commission reference with City Council for final approval.  The process 
will not change with this amendment, it will make the process clear for the 
applicants.  
 

2. In November 2013, City staff sent a memo to area engineers and surveyors 
regarding a new plat submission deadline by the 15th day of the month prior to 
the next month’s public meetings.  The previous deadline of 14 days prior to 
public meetings did not provide adequate time for staff review, as well as the 
opportunity to meet with the applicant and engineer to discuss staff comments, 
as needed.  All applicants currently follow this procedure that began in 2013 and 
staff would like to amend Section 302 of the Subdivision Ordinance to ensure this 
deadline is clear to all applicants, such that it reads:  
 

a. Section 302.04 – B. Preliminary Plat Submission 
Upon an agreeable completion of the pre-application conference step, the 
developer shall prepare and submit the preliminary plat to the Planning 
Department by the 15th day of the month prior to the next month’s public 
meetings at which such plat is to be considered.  
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b. Section 302.05 – A. Final Plat Application 
After the preliminary plat has been approved by the Commission and any 
or all conditions are complied with, the developer’s engineer or surveyor 
shall prepare and file with the Planning Department by the 15th day of the 
month prior to the next month’s public meetings at which such plat is to be 
considered a final plat.  

 
3. Currently there is no mechanism for staff to ensure that plats are administratively 

complete prior to Planning and Zoning Commission and City Council 
consideration.  In many instances plats are presented to the P&ZC and Council 
with a condition that all staff comments are addressed.  The P&ZC has 
expressed concern with plats that contain several staff comments that have been 
addressed.  At this time, the only mechanism staff has is to recommend 
disapproval of a plat if the applicant wishes to move forward.  Staff would like to 
opportunity to resolve the comments prior to P&ZC and Council consideration, so 
both boards can have the opportunity to review a plat in complete form.  We 
recommend amending Section 302 of the Subdivision Ordinance to state the 
following: 

 
a. Section 302.04 – C. Preliminary Plat Review  

The Planning and Zoning Commission must take final action on a 
preliminary plat within thirty (30) days of the application being deemed 
administratively complete by the Development Review Committee. The 
City Council must take final action within thirty (30) days of the preliminary 
plat being approved by the Planning and Zoning Commission. A 
preliminary plat is deemed approved unless it is denied within these 
specified time periods or unless such time is extended by agreement with 
the applicant in writing.  

 
b. Section 302.05 – C. Final Plat Approval 

The Planning and Zoning Commission must take final action on a final plat 
within thirty (30) days of the application being deemed administratively 
complete by the Development Review Committee. The City Council must 
take final action within thirty (30) days of the final plat being approved by 
the Planning and Zoning Commission. 

 
This wording is similar to the City of Temple subdivision requirements where 
several Belton applicants develop subdivisions as well.  We believe this 
amendment will provide the P&ZC and Council with sufficient information to take 
action on all plats.   

 
4. In the current Subdivision Ordinance, preliminary plats are only valid for a period 

of 12 months which has presented challenges for applicants and in many 
instances, staff has taken requests to the P&ZC and Council to extend 
preliminary plat validity an additional 6-12 months.  The applicant will often 
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request to move a plat forward before all staff comments have been addressed 
due to this short time frame of preliminary plat validity.  We recommend 
amending Section 302 of the Subdivision Ordinance to state a preliminary plat is 
valid for a period of 24 months.  This will allow sufficient time for the applicant to 
complete the final plat construction plans and staff review to ensure the final plat 
is administratively complete prior to P&ZC and Council action.   
 

5. There is currently no deadline for final plat recording after Council approval, so 
plats could be recorded several years after Council action.  We recommend 
amending Section 302 of the Subdivision Ordinance to state an approved final 
plat must be recorded within 120 days after final approval. 
 

6. The last amendment item recommended by staff in Section 302.05, Final Plat 
Approval, of the Subdivision Ordinance is changing the number of final plat 
revised prints from 10 to a total of 5.  This is consistent with current practice and 
the number of copies currently required for other submissions in the Subdivision 
Ordinance. 

 
It is staff’s judgment that these proposed amendments will clarify the plat 
review/approval process for the applicants, City staff, the Planning and Zoning 
Commission, and City Council.      
 
Fiscal Impact 
 
None. 
 
Recommendation 
 
Recommend approval of the amendments to Section 302, Subdivision Procedures, of 
the Subdivision Ordinance, noted above. 
 
Attachments 
 
Proposed Amendments to Section 302, Subdivision Procedures, of the Subdivision 
Ordinance 
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