
Landscape License Application

Section A: New Process & Leaf Blower Regulations

9ŦŦŜŎǘƛǾŜ WŀƴǳŀǊȅ мΣ нлнпΣ ŀǇǇƭƛŎŀƴǘǎ ŀǊŜ ƴƻǿ ǊŜǉǳƛǊŜŘ ǘƻ ŀǇǇƭȅ ŀƴŘ Ǉŀȅ ŦƻǊ ǘƘŜƛǊ ƭƛŎŜƴǎŜ 
ƻƴƭƛƴŜ όǎŜŜ {ŜŎǘƛƻƴ . ŦƻǊ ŘŜǘŀƛƭǎύΦ All contractors performing ƭŀƴŘǎŎŀǇŜ ƳŀƛƴǘŜƴŀƴŎŜ 
ǎŜǊǾƛŎŜǎ ƛƴ ǘƘŜ ±ƛƭƭŀƎŜ ƻŦ DƭŜƴŎƻŜ are required to obtain an annual license to work within 
Village limits όhǊŘΦ bƻΦ нллтπмоπомфлΤ нлмсπлпπоофпύ. The annual fee ŦƻǊ ŀ ƭƛŎŜƴǎŜ ƛǎ ǎǘƛƭƭ 
$100 per ŎƻƳǇŀƴȅ and ŜŀŎƘ ƭƛŎŜƴǎŜ ǎƘŀƭƭ ōŜ ǾŀƭƛŘ ǳƴǘƛƭ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ŀǇǇƭƛŎŀōƭŜ ŎŀƭŜƴŘŀǊ 
ȅŜŀǊΦ 

Please note that the Village of Glencoe has updated its ordinance to restrict the usage of 
gas-powered leaf blowers - ŦƻǊ ŘŜǘŀƛƭǎ ŀƴŘ ŘŀǘŜǎΣ ǇƭŜŀǎŜ ǊŜǾƛŜǿ tŀƎŜ 2 ƻŦ ǘƘƛǎ ŀǇǇƭƛŎŀǘƛƻƴΦ

Section B: Create Account and Apply Online

Last Updated: March мнΣ нлнп

1. Create a new account or login to our new CSS Portal by clicking here ƻǊ by ǘȅǇƛƴƎ 
ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŀŘŘǊŜǎǎ ƛƴǘƻ ȅƻǳǊ ¦w[Υ ƘǘǘǇǎΥκκƎƭŜƴŎƻŜƛƭπŜƴŜǊƎƻǾǇǳōΦǘȅƭŜǊƘƻǎǘΦƴŜǘκ
!ǇǇǎκ{ŜƭŦ{ŜǊǾƛŎŜІκƘƻƳŜ

2. Submit the following documents to the CSS Portal:
ŀύ ¢Ƙƛǎ [ŀƴŘǎŎŀǇŜ [ƛŎŜƴǎŜ !ǇǇƭƛŎŀǘƛƻƴ
ōύ /ŜǊǘƛŦƛŎŀǘŜ ƻŦ LƴǎǳǊŀƴŎŜ ǘƘŀǘ ŎƻǾŜǊǎ ƎŜƴŜǊŀƭ !b5 ŀǳǘƻƳƻōƛƭŜ ƭƛŀōƛƭƛǘȅΦ 

Please ǊŜǾƛŜǿ ǘƘŜ ŀǘǘŀŎƘŜŘ ƛƴǎǳǊŀƴŎŜ ǎŀƳǇƭŜ ŦƻǊ ŎƻǾŜǊŀƎŜ ŀƳƻǳƴǘǎ ŀƴŘ 
ŎƻƴǘŜƴǘΦ Lǘ ƛǎ ȅƻǳǊ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ Ƴŀƛƴǘŀƛƴ ǘƘŜ ǊŜǉǳƛǊŜŘ ƛƴǎǳǊŀƴŎŜ 
ŎƻǾŜǊŀƎŜ ǘƘǊƻǳƎƘƻǳǘ ǘƘŜ ŎŀƭŜƴŘŀǊ ȅŜŀǊΦ

3. Pay your annual license fee online όϷмлл ǇŜǊ ŎƻƳǇŀƴȅύ ŀǘΥ 
ǿǿǿΦǾƛƭƭŀƎŜƻŦƎƭŜƴŎƻŜΦƻǊƎκǇŀȅΦ

4. Receive your annual Landscape License via email ǿƛǘƘƛƴ рπмл ōǳǎƛƴŜǎǎ ŘŀȅǎΦ
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Village of Glencoe 

Update to Gas-Powered Leaf Blower Restrictions 

Effective January 1, 2024, the Village of Glencoe has updated its ordinance to restrict the usage of gas-

powered leaf blowers. Gas-powered leaf blowers may only be used during the following times: 

• Between April 1 and April 30 

• Between October 1 and November 30 

Use of gas-powered leaf blowers during all other times of the year is prohibited. This applies to 

individual property owners, as well as contractors operating within Village limits.  Using gas-powered 

leaf blowers outside of the above dates can result in fines from the Village. Repeated violations can lead 

to increased fines and revocation of a contractor’s landscaper license. Eff 

There are no restrictions on the use of battery-powered or electric leaf blowers. The Village encourages 

the use of this type of equipment as an alternative. 

If you have any questions, please contact Management Analyst Jeff Mawdsley at 

jmawdsley@villageofglencoe.org or (847) 461-1141.  

 

Actualización de las restricciones de los sopladores de hojas a gasolina 

A partir del 1 de enero de 2024, Village of Glencoe actualizó su ordenanza para restringir el uso de 

sopladores de hojas que funcionan con gasolina. Los sopladores de hojas a gasolina sólo se podrán 

utilizar en los siguientes horarios: 

• Entre el 1 de abril y el 30 de abril 

• Entre el 1 de octubre y el 30 de noviembre 

Está prohibido el uso de sopladores de hojas a gasolina durante el resto de épocas del año. Esto se 

aplica a los propietarios individuales, así como a los contratistas que operan dentro de los límites de la 

Villa. El uso de sopladores de hojas a gasolina fuera de las fechas anteriores puede resultar en multas 

por parte del Village. Las infracciones repetidas pueden dar lugar a mayores multas y a la revocación de 

la licencia de paisajista del contratista. 

No existen restricciones sobre el uso de sopladores de hojas eléctricos o de batería. El Village fomenta el 

uso de este tipo de equipamiento como alternativa. 

Si tiene alguna pregunta, comuníquese con el Analista de Administración Jeff Mawdsley en 

jmawdsley@villageofglencoe.org o (847) 461-1141. 
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Last Updated: January 15, 2021 

Landscape/ Tree/ Lawn Care Professionals License Application 
Please submit this form online through the new CSS Portal by clicking here. 

Name of Company: 

Address: 

City: State & Zip Code: 

Phone: E-mail:

Contact Name:    

Vehicle Information (ALL VEHICLE(S) INFORMATION MUST BE PROVIDED WITH APPLICATION DOCUMENTS) 

MAKE MODEL COLOR LICENSE PLATE # 

I certify that I represent the firm that will be performing the work specified on this permit application. I further certify that I have read and fully 
understand, and my firm will perform faithfully all work with due skill and in accordance with the directions and regulations of the Village of Glencoe and 
that I and my firm will indemnify and hold harmless the Village of Glencoe for and from any loss, damage, expense, claims and costs of every nature and 
kind arising out of, or in connection with the work to be performed pursuant to this license when such loss, damage, expense, claim, or cost is due to the 
negligence of me or my firm. 

Print Name: 

Signature: Date: 

To Be Completed by Staff:    

Auto Liability Insurance: General Liability Insurance: 

$100 Application Fee: Decals Issued: 

• Please submit this application along with your Certificate of Liability Insurance through the new CSS Portal.
• The annual fee ($100) can only be paid online at www.villageofglencoe.org/pay.
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VILLAGE OF GLENCOE  
 REQUIRED INSURANCE: GENERAL LIABILITY AND AUTO LIABILITY FOR CONTRACTORS PERFORMING 

 LANDSCAPE/TREE WORK, POOL PUMPING , EXTERIOR PLUMBING, SEWER WORK or SNOW PLOWING 

SAMPLE     C E R T I F I C A T E      OF      I N S U R A N C E      SAMPLE 

PRODUCER

Insurance provider name and address here. Provider 
must be registered to do business in the U.S. 

THIS CERTIFICATE IS ISSUED AS A MATTER OR INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE 
CERTIFICATE HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY 
THE POLICIES BELOW. 

INSURED 

Your company name and address here. Must match 
name used on application.

COMPANIES AFFORDING COVERAGE 
COMPANY  A: 

COMPANY  B: 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMES ABOVE FORT HE POLICY PERIOD INDICATED, NOT WITHSTANDING ANY 
REQUIREMENT, TERM OR CONDITION OF ANY CONTACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY 
THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

CO 
LTR 

TYPE OF INSURANCE POLICY 
NUMBER 

POLICY 
EFFECTIVE 

DATE  

POLICY 
EXPIRATION 

DATE 

LIMITS 

GENERAL LIABILITY EACH OCCURENCE $1,000,000 

A COMMERCIAL GENERAL LIABILITY DAMAGE TO RENTED PREMISES (EACH  OCCURRENCE) $100,000 

CLAIM 
MADE OCCUR 

MED EXP (ANY ONE PERSON) $10,000 

PERSONAL & ADV INJURY $1,000,000 

GENERAL AGGREGATE $2,000,000 

PRODUCTS - COMP/OP AGG $2,000,000 

AUTOMOBILE LIABILITY 
COMBINED SINGLE LIMIT (EACH ACCIDENT) $1,000,000 

A x ANY AUTO 

ALL OWNED AUTOS BODILY INJURY (PER PERSON) 

SCHEDULED AUTOS 

HIRED AUTOS BODILY INJURY (PER ACCIDENT) 

NON-OWNED AUTOS 

PROPERTY DAMAGE (PER ACCIDENT) 

A UMBRELLA LIABILITY X OCCUR EACH OCCURENCE 

X EXCESS LIAB CLAIM AGGREGATE 

DED X RETENTION $ 

B WORKERS COMPENSATION AND  
EMPLOYER’S LIABILITY 

X STATUTORY  LIMITS OTHER 

ANY PROPRIETOR /PARTNER EXECUTIVE/ 
OFFICER/MEMBER EXCLUDED? YES/NO? 
If yes, describe under 
DESCRIPTION OF OPERATIONS below 

E.L. EACH ACCIDENT

E.L. DISEASE - EACH EMPLOYEE

E.L. DISEASE - POLICY LMIITTHE PROPRIETOR/ 
PARTNERS/EXECUTIVE 
OFFICERS ARE 

INCL 

EXCL 

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES/ SPECIAL ITEMS: (PLEASE SPECIFY TYPES OF WORK BEING PERFORMED:  LANDSCAPE / POOL PUMPING/ SEWER/ SNOW REMOVAL)

VILLAGE OF GLENCOE, ITS OFFICERS, EMPLOYEES, AGENTS AND VOLUNTEERS ARE NAMED AS ADDITIONAL INSURED.

CERTIFICATE HOLDER: CANCELLATION 

Village of Glencoe 
675 Village Court, Glencoe, IL 60022 

SHOULD THE ABOVE DESCRIBED POLICY E TERMINATED OR CANCELLED BEFORE THE EXPIRATION DATE 
THEREOF, THE ISSUING COMPANY WILL MAIL 30 DAYS WRITTEN NOTICE TO THE CERTIFICATE HOLDER NAMES 
TO THE LEFT. 

AUTHORIZED REPRESENTATIVE :
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