
 

 

 

CITY OF JACKSONVILLE, ILLINOIS 

200 W. DOUGLAS AVENUE, JACKSONVILLE, ILLINOIS 62650 

PHONE: (217) 479-4600 EMAIL:   
 

 

PUBLIC UTILITY RIGHT OF WAY PERMIT APPLICATION INSTRUCTIONS 
 

 

Attached please find the following: 

❖ Public Utility Right of Way Permit Application 

❖ Applicable sections of the City of Jacksonville, Illinois, Ordinance No. 24-O-008, as 

amended from time to time, regarding Insurance, Bonding and Fees for Public Utility 

Right of Way Permits 

❖ Forms for Bonding, which may be used: 

• Payment and Performance Bond 

• Certified or Cashier’s Check 

• Irrevocable Letter of Credit 

❖ IDOT Traffic Control Standards 

 
 

The Public Utility Right of Way Permit Application must be filled out completely and a description 

of the work must be included or plans attached. The Application shall have original signatures, no 

copies. 

 
 

The fees, bonding and Certificate of Insurance must be included with the Permit Application. 

If there are any questions, please do not hesitate to contact the City Director of Public Works. 
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Whereas, I (We)  , hereinafter termed the Permittee, request permission and authority to occupy and do 
(Name of Utility Provider and JULIE Code) 

certain work herein described on the right of way under jurisdiction of the City of Jacksonville, Illinois.  The work is located    

 

(Provide a brief description of the planned route for the Utility including names of all roadways the utility will parallel with and/or crossing.) 

 

Attach a drawing of the work or plan sheets. The work generally consists of the following:   
 

 

NOTE:  THE CITY OF JACKSONVILLE, ILLINOIS, DOES NOT LOCATE SERVICE LINES FROM WATER OR SEWER MAIN TO BUILDING 

Temporary Work Zone Traffic Control shall be in accordance with IDOT Standard Drawings 701006, 701301, 701501, 701801 and 701901 

at a minimum. A written Work Zone Traffic Control Plan and Emergency Contingency Plan is attached 

All work authorized by this permit shall not be commenced until written notice is given to the Director of Public Works. Such notice being not 
less than ten (10) calendar days prior to the commencement of work requiring no Excavation and not less than thirty (30) calendar days prior to 
the commencement of work requiring Excavation. All work shall be completed within  days after the date this permit is approved or by 
the date of  , otherwise the permit becomes null and void. Incomplete and/or incorrect work will result in 
forfeiture of the bond to the City of Jacksonville, Illinois, in order to complete and/or correct the work under this permit. 

 

This permit is subject to the conditions and restrictions printed on Page 2 of this Permit. 

 

The Applicant hereby agrees to and accepts the permit provisions herein this  day of  , 20  . 

 
Utility Provider / Applicant:  Applicant (if other than Utility Provider): 

Signature 
 

Signature 

Printed Name 
 

Printed Name 

Company Name 
 

Company Name 

Street 
 

Street 

City, State, Zip Code 
 

City, State, Zip Code 

Phone No. Email Phone No. Email 

Consultant/Engineer:  Contractor:  

Signature 
 

Signature 

Printed Name 
 

Printed Name 

Company Name 
 

Company Name 

Street 
 

Street 

City, State, Zip Code 
 

City, State, Zip Code 

Phone No. Email Phone No. Email 

Submit Application to:  , Director of Public Works of the City of Jacksonville, Illinois. 

Approved this  day of  ,  by:    
(FILL IN) 

Application Fee    Security (Bonding)    

Traffic Control Plan    Schedule    

Emergency Contingency Plan    Plan Sheets    

Other Regulatory Authorization    Certificates of Insurance    



UTILITY PERMIT City of Jacksonville, Illinois 

PERMIT NO.    

TYPE OF UTILITY    

Page | 3 

 

 

 

1. The Applicant represents and warrants that they are the parties in interest requesting this Permit and that they are the agents 
in fact, with authority to bind all parties in interest to the obligations and undertakings agreed to in this Permit. The Applicant 
represents and warrants that the property lines shown on the attached plan sheet(s) or sketch are true and correct, and that all 
proposed work is accurately depicted thereon. 

2. The Applicant shall provide written notice not less than ten (10) calendar days prior to the commencement of work 
requiring no Excavation and not less than thirty (30) calendar days prior to the commencement of work requiring Excavation 
to the Director of Public Works. No Construction shall begin pursuant to a permit issued under this Ordinance prior to 
attendance by the Permittee and all major contractors and subcontractors who will perform any work under the permit at a pre- 
construction meeting. The pre-construction meeting shall be held at a date, time and place designated by the City of 
Jacksonville, Illinois, with such City of Jacksonville, Illinois, representatives in attendance as the Director of Public Works 
deems necessary. The proposed work shall be located and constructed to the satisfaction of the Director of Public Works or 
his/her duly authorized representative. No revisions or additions shall be made to the proposed work on the Public Right-of- 
Way without the written permission of the City of Jacksonville, Illinois. The Applicant agrees to complete all work to the 
standards and specifications identified by the City of Jacksonville, Illinois, as a condition of granting this Permit. The Applicant 
agrees to furnish all labor, equipment and material, and do all work and pay all costs associated with the work. The Applicant 
agrees to restore any and all damaged portions of the Public Right-of-Way to the condition satisfactory to the City of 
Jacksonville, Illinois, including, but not limited to all landscape restoration. The Applicant shall not trim, cut or in any way 
disturb any trees or shrubbery in the Public Right-of-Way without the approval of the City of Jacksonville, Illinois. Any and 
all documents, writings and notes reflecting or identifying the standards, specifications, understandings and conditions 
applicable to the performance of the permitted work required by the City of Jacksonville, Illinois, are hereby incorporated into 
this Permit by reference as though fully set forth herein. 

3. The Applicant shall at all times conduct the work in such a manner as to minimize hazards to vehicular and pedestrian 
traffic. Traffic controls and work site protection shall be in accordance with the applicable requirements set forth in the 
following IDOT publications, as amended from time to time: (1) Standard Specifications for Road and Bridge   Construction; 
(2) Supplemental Specifications and Recurring Special Provisions; (3) Highway Design Manual; (4) Highway Standards 
Manual; (5) Standard Specifications for Traffic Control Items; (6) Illinois Manual on Uniform Traffic Control Devices (92 Ill. 
Adm. Code § 545); (7) Flagger’s Handbook; and, (8) Work Site Protection Manual for Daylight Maintenance Operations. 
Traffic controls and work site protection shall also be in accordance with the traffic control plan if one is required elsewhere in 
the Permit. All signs, barricades, flaggers, etc., required for traffic control shall be furnished by the Applicant. No work may 
be done on Saturday, Sunday, any state or federal holiday and/or during the seven (7) day period prior to Independence Day. 
Work shall be done only during daylight hours. In the case of an emergency requiring work within the Public Right-of-Way 
after normal business hours, the weekend or a Holiday, the Applicant may proceed with the work subject to paragraph 5 below 
and shall notify the City of Jacksonville, Illinois, within forty-eight (48) hours after an Emergency repair. Further, in an 
Emergency, the Applicant shall, as soon as possible, notify the Superintendent or his/her duly authorized agents of the 
Emergency, informing him or her as to what steps have been taken for protection of the traveling public and what will be 
required to make the necessary repairs. If the nature of the Emergency is such as to interfere with the free movement of traffic, 
the City of Jacksonville Police Department, Shelby County Sherriff’s Department and the Jacksonville Fire Protection District 
shall be notified immediately. 

4. The work performed by the Applicant is for the bona fide purpose expressed and not for the purpose of, nor will it result 
in, the parking or servicing of vehicles on the Public Right-of-Way. Signs in or overhanging the Public Right-of-Way shall be 
prohibited. 

5. The Applicant shall engage in only the proposed work approved herein, and subject to the hazards incident to such 
activities, assumes all risks associated therewith. The Applicant assumes full and strict liability for the actions of itself, all 
parties in interest, its agents and employees, contractors, subcontractors and consultants. The Applicant and all parties in interest 
shall save, defend, hold harmless and indemnify the City of Jacksonville, Illinois, and each of its officers, agents, employees, 
invitees and others associated with it from and against any and all suits, claims, actions, losses, injuries, damages, judgments 
and expenses that are based on, or that arise or are alleged to have arisen out of the performance of the work approved herein, 
including, but not limited to, any act, willful or intended, or negligence of the Applicant and any party in interest, its agents 
and employees, contractors, subcontractors and consultants whether at law, in equity or common law. In the event the Applicant 
or any party in interest fails, neglects, or refuses to comply with any provision of this indemnity, the City of Jacksonville, 
Illinois, may take any action necessary to protect itself from liability, including any action to pay, settle, compromise and 
procure the discharge thereof, in which case the Applicant or any party in interest, jointly and severally, shall be liable and 
bound unto the City of Jacksonville, Illinois, for any and all expenses related thereto, including attorney's fees. 

6. The facilities or their appurtenances authorized to occupy the right of way by this permit are subject to removal, relocation 
or modification by the permittee at no expense to the City of Jacksonville, Illinois, upon sixty (60) days written notice given 
by the City of Jacksonville, Illinois. 

7. This permit is effective only insofar as the City of Jacksonville, Illinois, has jurisdiction and does not presume to release 
the Applicant from compliance with the provisions of any existing statutes or local regulations relating to the construction of 
such work. 

8. This permit grants a license only to undertake certain activities on right of way under the jurisdiction of the City of 
Jacksonville, Illinois, and does not create a property right or grant authority to the permittee to infringe upon the rights of others 
who may have an interest in the right-of-way. 

9. It shall be the responsibility of the permittee to ascertain the presence and location of existing above-ground and/or 
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underground facilities on the right of way to be occupied by their proposed facilities. 

 

10. Right of abutting and underlying property owners are protected by common law. The permittee will address these rights 
prior to initiating work on City of Jacksonville, Illinois, right of way. The City of Jacksonville, Illinois, will not be a party in 
any negotiations between the utility and abutting property owners. 

11. In no case shall the permit give or be construed to give an entity and easement, leasehold or other property interest of any 
kind in, upon, under, above or along the right of way. 

12. Utility installations are subject to the rules, standards and regulations of the City of Jacksonville, Illinois. Location of 
proposed Utilities shall be subject to the approval of the Director of Public Works. 

13. The terms and conditions of “Ordinance Establishing Standards for Construction of Utility Facilities within the Public 
Ways of the City of Jacksonville, Illinois, and Amending Article III of Chapter 23 of the Code of Ordinances” are hereby 
incorporated into this Permit by reference as though fully set forth herein. The terms and conditions set forth in this Utility 
Permit are in addition to those provisions set forth in the Ordinance. 

 
 

 

Work to be coordinated with the following City Representative:   
 

Email:   Phone:   

 

 

Utility Company Contact Field Person:   
 

Email:   Phone:   

 

 

Work done by Utility Company: Yes   No    
 

If NO, Contractor Information: 

 

Name of Contractor:   
 

Contact Person:   
 

Address:   
 

Office Phone:   24-hour contact:    
 

Email:  _ 
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SECTION XII: PERMIT REQUIRED; APPLICATIONS AND FEES. 

 

F. Application Fees. Unless otherwise provided by franchise, license or similar agreement, all applications for 

permits pursuant to this Ordinance shall be accompanied by a fee in the amount of $1,500.00. No application 

fee is required to be paid by any electricity utility that is paying the municipal electricity infrastructure 

maintenance fee pursuant to the Electricity Infrastructure Maintenance Fee Act, 35 ILCS 645/5-1, et, seq. 

 

SECTION XVI: INSURANCE. 

 

A. Required Coverage and Limits. Unless otherwise provided by franchise, license or similar agreement, each 

Utility Provider occupying Public Way or Constructing any Facility in the Public Way shall secure and 

maintain the following liability insurance policies insuring the Utility Provider as named insured and naming 

the City of Jacksonville, Illinois, and its elected and appointed officers, officials, agents, and employees as 

additional insureds, on a primary, non-contributory basis, on the policies listed in paragraphs 1 and 2 below: 
 

1) Commercial general liability insurance, including premises-operations, explosion, collapse and 

underground hazard (commonly referred to as “X,” “C,” and “U” coverages) and products- 

completed operations coverage with limits not less than: 

 

i) Five million dollars ($5,000,000) for bodily injury or death to each person; 

 

ii) Five million dollars ($5,000,000) for property damage resulting from any one accident; 

and, 

 

iii) Five million dollars ($5,000,000) for all other types of liability; 

 

2) Automobile liability for owned, non-owned and hired vehicles with a combined single limit of one 

million dollars ($1,000,000) for personal injury and property damage for each accident; 

 

3) Worker’s compensation insurance with the prescribed statutory limits; and, 

 

4) Employer’s liability insurance with limits of not less than one million dollars ($1,000,000) per 

employee and per accident. 

 

B. Contractor and Subcontractor Insurance. If the Utility Provider is not providing such insurance to protect 

contractors and subcontractors performing the work, then such contractors and subcontractors of the Utility 

Provider shall comply with the requirements of this Section. 

 

C. Excess or Umbrella Policies. The coverages required by this Section may be in any combination of primary, 

excess, and umbrella policies. Any excess or umbrella policy must provide excess coverage over underlying 

insurance on a following-form basis such that when any loss covered by the primary policy exceeds the limits 

under the primary policy, the excess or umbrella policy becomes effective to cover such loss. 

 

D. Copies Required. The Utility Provider shall provide copies of any of the policies required by this Section 

to the City of Jacksonville, Illinois, within ten (10) calendar days following receipt of a written request 

therefore from the City of Jacksonville, Illinois. 

 

E. Maintenance and Renewal of Required Coverages. The insurance policies required by this Section shall 

contain the following endorsement: 

 

“It is hereby understood and agreed that this policy may not be canceled nor the intention not to renew be 

stated until thirty (30) calendar days after receipt by the City of Jacksonville, Illinois, by registered mail or 

certified mail, return receipt requested, of a written notice addressed to the City Administrator of the City of 
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Jacksonville, Illinois, of such intent to cancel or not to renew.” Within ten (10) calendar days after receipt 

by the City of Jacksonville, Illinois, of said notice, and in no event later than ten (10) calendar days prior to 

said cancellation, the Utility Provider shall obtain and furnish to the City of Jacksonville, Illinois, evidence 

of replacement insurance policies meeting the requirements of this Section. 

 

F. Self-Insurance. A Utility Provider may self-insure all or a portion of the insurance coverage and limit 

requirements required by Subsection A) of this Section. A Utility Provider that self-insures is not required, 

to the extent of such self-insurance, to comply with the requirement for the naming of additional insured’s 

under Subsection A), or the requirements of Subsections B), C) and D) of this Section. A Utility Provider 

that elects to self-insure shall provide to the City of Jacksonville, Illinois, evidence sufficient to demonstrate 

its financial ability to self-insure the insurance coverage and limit requirements required under   Subsection 

A) of this Section, such as evidence that the Utility Provider is a “private self insurer” under the Illinois 

Workers Compensation Act. 

 
G. Effect of Insurance and Self-Insurance on Utility’s Liability. The legal liability of the Utility Provider to 

the City of Jacksonville, Illinois, and any person for any of the matters subject of the insurance policies or 

self-insurance required by this Section shall not be limited by such insurance policies or self-insurance or by 

the recovery of any amounts thereunder. 

 

H. Insurance Companies. All insurance provided pursuant to this Section shall be effected under valid and 

enforceable policies, issued by insurers legally able to conduct business with the licensee in the State of 

Illinois. All insurance carriers and surplus line carriers shall be rated "A-" or better and of a class size "X" 

or higher by A.M. Best Company. 

 

SECTION XVII: INDEMNIFICATION. By occupying or Constructing Facilities in Public Ways, a Utility 

Provider shall be deemed to agree to indemnify, defend and hold harmless the City of Jacksonville, Illinois, and its 

elected and appointed officials, officers, employees, agents and representatives, from and against any and all injuries, 

claims, demands, judgments, damages, losses, causes of action, liabilities, settlement payments, costs, interest, awards 

and expenses, including reasonable attorney’s fees and costs of suit or defense, arising out of, resulting from or in 

relation to the negligent, careless or wrongful acts, omissions, failures to act or misconduct of the Utility Provider or 

its affiliates, officers, employees, agents, contractors or subcontractors, as said conduct relates to any action required 

or contemplated pursuant to this Ordinance, whether such acts or omissions are authorized, allowed or prohibited by 

this Ordinance or by a franchise, license or similar agreement; provided, however, the Utility Provider’s indemnity 

obligations hereunder shall not apply to any injuries, claims, demands, judgments, damages, losses or expenses 

directly caused by the willful negligence or willful misconduct by the City of Jacksonville, Illinois, and its officials, 

officers, employees, agents or representatives. 

 

SECTION XVIII: SECURITY. 

 

A. Purpose. The Permittee shall establish a Security Fund in a form and in an amount as set forth in this Section. 

The Security Fund shall be continuously maintained in accordance with this Section at the Permittee’s sole 

cost and expense until the completion of the work authorized under the permit. The Security Fund shall serve 

as security for: 

 

1) The faithful performance by the Permittee of all the requirements of this Ordinance; 

 

2) Any expenditure, damage or loss incurred by the City of Jacksonville, Illinois, due to the Permittee’s 

failure to comply with any ordinances, rules, regulations, orders, permits and other directives of the 

City of Jacksonville, Illinois, issued pursuant to this Ordinance; and, 
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3) The payment by Permittee of all liens and all damages, claims, costs or expenses the City of 

Jacksonville, Illinois, may pay or incur by reason of any action or non-performance by Permittee in 

violation of this Ordinance, including, but not limited to, any damage to public property or 

Restoration work the Permittee is required by this Ordinance to perform which the City of 

Jacksonville, Illinois, must perform itself or have completed as a consequence of the Permittee’s 

failure to perform or complete, and all other payments due the City of Jacksonville, Illinois, from 

the Permittee pursuant to this Ordinance or any other applicable law. 

 

B. Form. The Permittee shall provide the Security Fund to the City of Jacksonville, Illinois, in the form, at the 

Permittee’s election, of cash, a surety bond in a form acceptable to the City of Jacksonville, Illinois, or an 

unconditional irrevocable letter of credit in a form acceptable to the City of Jacksonville, Illinois. Any surety 

bond or letter of credit provided pursuant to this Subsection shall, at a minimum: 

 

1) Provide it will not be canceled without prior written notice to the City of Jacksonville, Illinois, and 

the Permittee; 

 

2) Not require the consent of the Permittee prior to the collection by the City of Jacksonville, Illinois, 

of any amounts covered by it; and, 

 

3) Provide a location convenient to the City of Jacksonville, Illinois, and within the State of Illinois at 

which it can be drawn. 

 

C. Amount. The dollar amount of the Security Fund shall be sufficient to provide for the reasonably estimated 

cost to restore the Public Way to at least as good a condition as existing prior to the Construction under the 

permit, as determined by the Superintendent, in his/her sole discretion, and may also include reasonable, 

directly related costs the City of Jacksonville, Illinois, estimates are likely to be incurred if the Permittee fails 

to perform such Restoration. Where the Construction of Facilities proposed under the permit will be 

performed in phases in multiple locations within the City of Jacksonville, Illinois, with each phase consisting 

of Construction of Facilities in one location or a related group of locations and where Construction in another 

phase will not be undertaken prior to substantial completion of Restoration in the previous phase or phases, 

the Superintendent may, in the exercise of his/her sole discretion, allow the Permittee to post a single amount 

of security which shall be applicable to each individual phase of the Construction allowed under the permit. 

The amount of the Security Fund for individual phases of Construction shall be equal to the greatest amount 

which would have been required under the provisions of this Subsection for any single phase. 

 

D. Withdrawals. The City of Jacksonville, Illinois, upon fourteen (14) calendar days advance written notice 

clearly stating the reason for and its intention to exercise withdrawal rights under this Subsection, may 

withdraw an amount from the Security Fund, provided the Permittee has not reimbursed the City of 

Jacksonville, Illinois, for such amount within the fourteen (14) calendar day notice period. Withdrawals may 

be made if the Permittee: 

 

1) Fails to make any payment required to be made by the Permittee hereunder; 

 

2) Fails to pay any liens relating to the Facilities which are due and unpaid; 

 

3) Fails to reimburse the City of Jacksonville, Illinois, for any damages, claims, costs or expenses 

which the City of Jacksonville, Illinois, has been compelled to pay or incur by reason of any action 

or non-performance by the Permittee; or, 

 

4) Fails to comply with any provision of this Ordinance which the City of Jacksonville, Illinois, 

determines can be remedied by an expenditure of an amount sufficient from the Security Fund. 
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E. Replenishment. Within fourteen (14) calendar days after receipt of written notice from the City of 

Jacksonville, Illinois, that any amount has been withdrawn from the Security Fund, the Permittee shall restore 

the Security Fund to the amount specified in Subsection C of this Section. 

 

F. Interest. The Permittee may request any and all interest accrued on the amount in the Security Fund be 

returned to the Permittee by the City of Jacksonville, Illinois, upon written request for said withdrawal to the 

City of Jacksonville, Illinois, provided any such withdrawal does not reduce the Security Fund below the 

minimum balance required in Subsection C of this Section. 

 

G. Closing and Return of Security Fund. Upon completion of the work authorized under the permit, the 

Permittee shall be entitled to the return of the Security Fund, or such portion thereof as remains on deposit, 

within a reasonable time after account is taken for all offsets necessary to compensate the City of 

Jacksonville, Illinois, for failure by the Permittee to comply with any provisions of this Ordinance or other 

applicable law. In the event of any revocation of the permit, the Security Fund, and any and all accrued 

interest therein, shall become the property of the City of Jacksonville, Illinois, to the extent necessary to cover 

any reasonable costs, losses or damages incurred by the City of Jacksonville, Illinois, as a result the 

revocation, provided that any amounts in excess of said costs, loss or damage shall be refunded to the 

Permittee. 

 

H. Rights Not Limited. The rights reserved to the City of Jacksonville, Illinois, with respect to the Security 

Fund are in addition to all other rights of the City of Jacksonville, Illinois, whether reserved by this Ordinance 

or otherwise authorized by law, and no action, proceeding or exercise of right with respect to said Security 

Fund shall affect any other right the City of Jacksonville, Illinois, may have. Notwithstanding the foregoing, 

the City of Jacksonville, Illinois, shall not be entitled to a double monetary recovery with respect to any of 

its rights which may be infringed or otherwise violated. 
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