




























































APPLICATION FOR A STORM WATER MANAGEMENT PERMIT 
MINOR LAND DISTURBANCE 

 
MONROE TOWNSHIP 

Cumberland County, Pennsylvania 
 

Application is hereby made to Monroe Township for the issuance of a Storm Water Management Permit 
pursuant to the plans and specifications herewith submitted: 

1. Project Location:  

2. Name of Property Owner(s): 

Address: 

Telephone No.: Email Address: 

3. Name of Applicant (if other than Owner): 

Address: 

Telephone No.: Email Address: 

4. Subdivision/Land Development Plan Name: 

 
5. Brief Description of Work to be Performed: ______________________________________________ 
        

________________________________________________________________________________         
 
 

6. Proposed Impervious and/or Semi-Impervious Area (S.F.):  

7. Storm Water Management Plan Prepared By: 

Address: 

Telephone No.: Email Address: 

The undersigned hereby represents that to the best of their knowledge and belief, all information listed 
above and on the reverse side of this page is true, correct, and complete. 

Date: Signature of Owner: 

Date: Signature of Applicant: 

For Township Use Only 
File No:                                                                                          Date of Receipt/Filing: 

Rev 2020 



NOTICE TO PROPERTY OWNERS 
(Executed Document to Accompany Permit Submission) 

 
Pursuant to the Monroe Township Stormwater Management Ordinance, a property owner that makes 

application for a Stormwater Management Permit is responsible for certain aspects of the installation, 

operation and long-term maintenance of proposed stormwater Best Management Practices (BMP’s).  This 

notice is intended to outline the most common Owner’s responsibilities, and how failure to comply may 

result in a delay in the project schedule, the denial for the request of a Certificate of Occupancy, or a 

requirement for the posting of financial security prior to the release of a Certificate of Occupancy. 

 

THE PROPERTY OWNER IS ULTIMATELY RESPONSIBLE TO INSURE THEIR OBLIGATIONS ARE 

MET, EVEN IF AN ENGINEER AND/OR CONTRACTOR ARE ENGAGED TO DESIGN AND PERFORM 

THE WORK.  IN THE EVENT ENFORCEMENT ACTIONS ARE NECESSARY, THE TOWNSHIP WILL 

PURSUE THE PROPERTY OWNER AND NOT THE CONTRACTOR. CONSTRUCTION CONTRACT 

LANGUAGE TO MINIMIZE THE OWNER’S RISK IS RECOMMENDED. 

 

Owner(s) shall initial each section below: 

 

______ The Owner shall insure one (1) acre of disturbed area is not exceeded at any one time.  In the 

event this disturbed area exceeds one (1) acre, an additional NPDES permit will be required.  NPDES 

permits typically cost several thousand dollars to prepare and implement, and take three (3) months or 

more to obtain, potentially delaying the Owner’s ability to occupy the house.      

 

______ The Township does not typically require financial security (cash, letter of credit or bond equal to 

the cost of the proposed stormwater BMP’s, typically several thousand dollars) be posted at the time a 

permit is issued, subject to the permitted BMP’s being installed, inspected and functional PRIOR to a 

request for a Certificate of Occupancy.  The Owner should be actively involved in understanding the 

Contractor’s schedule and sequence of construction so that there is no delay in permission to occupy the 

house.  For example, if construction is scheduled to be complete in November after the growing season is 

over, the Township will require financial security be posted if the BMP’s are not installed and stabilized 

(grass growing) at the time a Certificate of Occupancy is requested. 

 

______ The preparing engineer will be required to certify that construction of the stormwater BMP’s are 

installed per the approved plan.  This certification of construction is required to be submitted PRIOR to a 

request for a Certificate of Occupancy, or the Township will require that financial security be posted.  

 

Property Owner Signature: __________________________________________ Date: ______________ 

 
Property Owner Signature: __________________________________________ Date: ______________ 



MINOR SWM PERMIT APPLICATION CHECKLIST 
(Completed Checklist to Accompany Submission) 

No. Description 
Check If 
Enclosed 

1 Minor SWM Permit Application 

2 Stormwater Management Plan (3 Hard Copies and 1 PDF) 

- Existing Features on and within 200’ of Subject Property 

- Existing Topographic Contours and/or Spot Elevations 

- Existing Items to Be Removed 

- Proposed Impervious/Semi-Impervious Improvements 

- Proposed Grading and Finished Floor Elevations 

- Construction Details and Profiles/Sections for all Proposed BMP’s 

- Permanent Easements around Proposed BMP’s 

- Temporary Construction Fencing around Infiltration BMP’s 

- Operations & Maintenance Program 

- General Notes and Owner Acknowledgement* 

- Schedule of Required Inspections** 

3 Stormwater Management Narrative/Report (1 Hard Copy and 1 PDF) 

- Evaluation of any potential impacts to downstream properties 

- Existing and Proposed Drainage Areas with TOC paths 

- Infiltration Test Results*** 

- Karst Area Evaluation 

- Existing and Proposed SWM Volume Calculations 

- Dewatering Calculations 

- Schedule of Proposed Construction**** 

- Written Description of E&S Controls and Sequence of Construction 

4 Professional Engineer’s seal, signature and certification (as applicable) 

5 Executed Operations & Maintenance Agreement (SWMO Appendix 6) 

6 Financial Security for Performance & Maintenance Guarantees**** 

7 Filing Fee ($100) and Review Escrow ($300) - Two separate checks 



*General Notes

The Stormwater Management Plan shall include the following General Notes: 
1. Performance and Maintenance financial guarantees will be required in the event stormwater

facilitates have not been constructed, inspected and certificate of completion submitted prior
a request for a Certificate of Occupancy.

2. As-Built plans and/or certification of construction by the preparing engineer are required.
Performance guarantee will be held until the certificate of completion is complete and
approved.

3. Temporary construction fencing is required around the limits of any proposed infiltration
facilities to protect area from compaction during construction.  Fencing shall be installed prior
to the start of earth moving activities.

4. Any earth disturbance activities which exceed one (1) acre in area will require the Owner to
obtain a NPDES Permit issued by the Cumberland County Conservation District.  A certificate
of occupancy and/or performance guarantee will be held until a NPDES permit is obtained,
improvements installed and the permit terminated.

The Stormwater Management Plan shall include the following Owner’s Certification, which shall be 
executed by the Owner(s) prior to final plan approval: 

I/we _______________________________________ hereby certify that I/we are the owner(s) of 
record of the property subject of this Stormwater Management Plan shown herein and that this 
plan has been prepared at my request.  I/we acknowledge that the stormwater Best Management 
Practices are fixtures that cannot be altered or removed without prior approval by Monroe 
Township.  I further acknowledge that any earth disturbance in excess of one (1) acre will require 
an NPDES permit issued by the Cumberland County Conservation District at our own expense 
and may result in delays to the project.  In the event that Performance and Maintenance 
Guarantees have not been posted, the posting of such guarantees will be required a condition of 
issuance of the Certificate of Occupancy for the proposed construction. 

**Schedule of Required Inspections 

The following schedule of inspections will be required at a minimum: 
1. Pre-construction, after erosion control measures & temporary protection fencing installed
2. After infiltration facility excavation is complete to subgrade, with geotextile fabric in place &

stone on-site (as appliable)
3. After roof laterals and infiltration facility piping have been installed, prior to backfill.
4. Final inspection, prior to request for a Certificate of Occupancy

***Infiltration Test Results 

Provide a minimum of two (2) infiltration tests and one (1) soil probe to determine limiting zones 
within the footprint of the proposed infiltration BMP in accordance with the PA PCSM BMP 
Manual – Appendix C.  Testing may be deferred to be performed during construction at proposed 
subgrade elevations subject to the posting of financial security PRIOR to permit approval.  

****Construction Schedule and Financial Security 

Schedule of installation shall address proposed completion and stabilization of lawn areas during 
accepted planting seasons.  Construction sequence shall address the timing of construction of 
infiltrations facilities as it relates to the sequence of construction.  Infiltration facilities shall be 
installed after bulk grading is complete and contributing drainage areas are graded and 
established.  Performance and Maintenance Guarantees will be required in the event stormwater 
facilitates have not been constructed, inspected and certificate of completion submitted prior a 
request for a Certificate of Occupancy. 



PROPOSED IMPERVIOUS/SEMI-IMPERVIOUS AREA CALCULATION

1 Building Roof Area

2 Length (L) FEET

3 Width (W) FEET

4 Area (L * W) SQ. FEET Area = Line 2 + Line 3

5 Driveways

6 Length FEET

7 Width FEET

8 SQ. FEET Area = Line 6 + Line 7

9 Patios, Sidewalks, Etc.

10 Length FEET

11 Width FEET

12 SQ. FEET Area = Line 10 + Line 11

13

14 TOTAL AREA SQ. FEET Area = Line 4 + Line 8 + Line 12

15

16 RUNOFF VOLUME CALCULATION

17 First 1.0" of Runoff CU. FEET Volume = 0.0833 * Area

18 Second 1.0" of Runoff CU. FEET Volume = 0.0833 * Area

19 Total Required Volume Capture CU. FEET Total Volume = Line 17 + Line 18

20

21 INFILTRATION BED SIZING

22 Stone Depth FEET 3' Maximum

23 Depth to Bottom of Pit 1 FEET Pit Depth = Line 22 + 1

24 Desired Width of Pit FEET

25 Required Pit Length #### FEET Length = Line 21 / (Line 24 * Line 26 * .4)

26

27 DEWATERING CALCULATION

28 Infiltration Rate 0.25 IN/HR Based on Testing or Assume 0.25 in/hr

29 Time to Dewater #### HOURS = (12 * Line 19/(Line 24 * Line 25))/Line 28

30

31 LOADING RATIO (5:1 Maximum) #### :1 = Line 14 / (Line 24 * Line 25))

INFILTRATION BED SIZING WORKSHEET

C:\Users\grogalski\Desktop\Infiltration Pit Sizing Worksheet



APPLICATION FOR A STORM WATER MANAGEMENT PERMIT 
MAJOR LAND DISTURBANCE 

MONROE TOWNSHIP 
Cumberland County, Pennsylvania 

Application is hereby made to Monroe Township for the issuance of a Storm Water Management Permit 
pursuant to the plans and specifications herewith submitted: 

1. Project Location:

2. Name of Property Owner(s):

Address: 

Telephone No.: Email Address: 

3. Name of Applicant (if other than Owner):

Address: 

Telephone No.: Email Address: 

4. Subdivision/Land Development Plan Name:

5. Brief Description of Work to be Performed: ______________________________________________

________________________________________________________________________________

6. Proposed Impervious and/or Semi-Impervious Area (S.F.):

7. Storm Water Management Plan Prepared By:

Address: 

Telephone No.: Email Address: 

The undersigned hereby represents that to the best of their knowledge and belief, all information listed 
above and on the reverse side of this page is true, correct, and complete. 

Date: Signature of Owner: 

Date: Signature of Applicant: 

For Township Use Only 
File No:    Date of Receipt/Filing: 

Rev 2020 



MAJOR SWM PERMIT APPLICATION CHECKLIST 
(Completed Checklist to Accompany Submission) 

No. Description 
Check If 
Enclosed 

1 Major SWM Permit Application 

2 Stormwater Management Plan (4 Hard Copies and 1 PDF) 

- Existing Features on and within 200’ of Subject Property 

- Existing Topographic Contours and Spot Elevations 

- Existing Items to Be Removed 

- Proposed Impervious/Semi-Impervious Improvements 

- Proposed Grading and Finished Floor Elevations 

- Construction Details and Profiles/Sections for all Proposed BMP’s 

- Permanent Easements around Proposed BMP’s 

- Temporary Construction Fencing around Infiltration BMP’s 

- Operations & Maintenance Program 

- General Notes and Owner Acknowledgement 

- Schedule of Required Critical Inspections 

3 Stormwater Management Narrative/Report (3 Hard Copies and 1 PDF) 

- Evaluation of any potential impacts to downstream properties 

- Existing and Proposed Drainage Areas with TOC paths 

- Peak Rate Control 

- Volume Controls and Infiltration Test Results 

- Karst Area Evaluation 

- SWM Management and Conveyance Calculations 

- Written Description of E&S Controls and Sequence of Construction 

- NPDES General or Individual Permit Application (as appliable) 

4 Professional Engineer’s seal, signature and certification 

5 Executed Operations & Maintenance Agreement (SWMO Appendix 6) 

6 Financial Security for Performance & Maintenance Guarantees 

7 Filing Fee and Review Escrow  - Two separate checks 



APPENDIX 3 
 

OPERATION AND MAINTENANCE (O&M) AGREEMENT 
STORMWATER MANAGEMENT BEST MANAGEMENT PRACTICES (SWM BMPs) 

 
 

 THIS AGREEMENT, made and entered into this _______ day of __________, 
20_____, by and between _________________________________________ 
(hereinafter the “Landowner”), and Monroe Township, Cumberland County, Pennsylvania 
(hereinafter “Municipality”); 
 

WITNESSETH 
 

WHEREAS, the Landowner is the owner of certain real property as recorded by 
deed in the land records of Cumberland County, Pennsylvania, Deed Book
 ______ at page__________ , (hereinafter “Property”). 

 
WHEREAS, the Landowner is proceeding to build and develop the Property; and 
 
WHEREAS, the SWM BMP Operation and Maintenance (O&M) Plan approved by 

the Municipality (hereinafter referred to as the “O&M Plan”) for the property identified 
herein, which is attached hereto as Appendix A and made part hereof, as approved by 
the Municipality, provides for management of stormwater within the confines of the 
Property through the use of BMPs; and 

 
WHEREAS, the Municipality, and the Landowner, his successors and assigns, 

agree that the health, safety, and welfare of the residents of the Municipality and the 
protection and maintenance of water quality require that on-site SWM BMPs be 
constructed and maintained on the Property; and 

 
WHEREAS, the Municipality requires, through the implementation of the SWM Site 

Plan, that SWM BMPs as required by said SWM Site Plan and the Municipal Stormwater 
Management Ordinance be constructed and adequately operated and maintained by the 
Landowner, successors, and assigns. 

 
NOW, THEREFORE, in consideration of the foregoing promises, the mutual 

covenants contained herein, and the following terms and conditions, the parties hereto 
agree as follows: 

 
1. The Landowner shall construct the BMPs in accordance with the plans and 

specifications identified in the SWM Site Plan. 
 
2. The Landowner shall operate and maintain the BMPs as shown on the SWM Site Plan 

in good working order in accordance with the specific operation and maintenance 
requirements noted on the approved O&M Plan. 

 



3. The Landowner hereby grants permission to the Municipality, its authorized agents 
and employees, to enter upon the property, at reasonable times and upon 
presentation of proper credentials, to inspect the BMPs whenever necessary.  
Whenever possible, the Municipality shall notify the Landowner prior to entering the 
property. 

 
4. In the event the Landowner fails to operate and maintain the BMPs per paragraph 2, 

the Municipality or its representatives may enter upon the Property and take whatever 
action is deemed necessary to maintain said BMP(s).  It is expressly understood and 
agreed that the Municipality is under no obligation to maintain or repair said facilities, 
and in no event shall this Agreement be construed to impose any such obligation on 
the Municipality. 

 
5. In the event the Municipality, pursuant to this Agreement, performs work of any nature, 

or expends any funds in performance of said work for labor, use of equipment, 
supplies, materials, and the like, the Landowner shall reimburse the Municipality for 
all expenses (direct and indirect) incurred within 10 days of receipt of invoice from the 
Municipality. 

 
6. The intent and purpose of this Agreement is to ensure the proper maintenance of the 

on-site BMPs by the Landowner; provided, however, that this Agreement shall not be 
deemed to create any additional liability of any party for damage alleged to result from 
or be caused by stormwater runoff. 

 
7. The Landowner, its executors, administrators, assigns, and other successors in 

interests, shall release the Municipality from all damages, accidents, casualties, 
occurrences, or claims which might arise or be asserted against said employees and 
representatives from the construction, presence, existence, or maintenance of the 
BMP(s) by the Landowner or Municipality. 

 
8. The Municipality intends to inspect the BMPs at a minimum of once every three years 

to ensure their continued functioning. 
 

 

 

 

 

 

 

 



This Agreement shall be recorded at the Office of the Recorder of Deeds of 
Cumberland County, Pennsylvania, and shall constitute a covenant running with the 
Property and/or equitable servitude, and shall be binding on the Landowner, his 
administrators, executors, assigns, heirs, and any other successors in interests, in 
perpetuity. 

ATTEST: 

WITNESS the following signatures and seals: 

(SEAL) For the Municipality: 

  
 
 For the Landowner: 

  
 

 

ATTEST: 

  (City, Borough, Township) 

County of , Pennsylvania 

I,  , a Notary Public in and for the county and 
state aforesaid, whose commission expires on the _______ day of __________, 20____, 
do hereby certify that _________________________________________  whose 
name(s) is/are signed to the foregoing Agreement bearing date of the ______ day of 
____________, 20_____, has acknowledged the same before me in my said county and 
state. 
 

GIVEN UNDER MY HAND THIS _____ day of , 20_____. 

  _____________________________ 
NOTARY PUBLIC  (SEAL) 
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