
CITY OF MOUNDS VIEW 
CITY COUNCIL MEETING AGENDA 

MOUNDS VIEW CITY HALL 
Monday, January 8, 2024 

6:00 p.m. 
 

 
1.   CALL TO ORDER 
 
2. PLEDGE OF ALLEGIANCE  
 
3.      ROLL CALL:  Lindstrom, Cermak, Gunn, Meehlhause 
 
4.   APPROVAL OF AGENDA   
 
5. CONSENT AGENDA 
 

A. Approval of Minutes: December 26, 2023 and January 2, 2024 (special) 
B. Just and Correct Claims 
C. Resolution 9854, Approving a Cost of Living Adjustment, Insurance 

Contribution, and Insurance Opt-out Payment amounts for 2024 
D. Resolution 9852, Authorizing Revisions to Section 2.07 Part C, Insurance 

Benefits Enrollment, of the Personnel Manual 
E. Resolution 9853, Amend Resolution 9613 To Remove Part Time Job 

Titles and Replace with Regular Part-Time Employees Working 20 Hours 
Per Week 

F. Resolution 9858 Accepting Miscellaneous Donations for 2023 
G. Resolution 9851, Approving the Hire of Joe Keding to Public Works 

Maintenance Worker – Utilities Position 
H. Resolution 9857, Approving Wage Adjustment for Mechanic Back Pay 
I. Resolution 9861, Authorize Ongoing Recruitment of 2024 Parks and 

Recreation Part Time Positions 
 
6. SPECIAL ORDER OF BUSINESS 
 

A.  Ralph Reeder Food Shelf – Donation/Presentation 
 
7. PUBLIC COMMENT 
 

Citizens may speak to issues not on tonight’s agenda.  Before speaking, 
please give your full name and address for the minutes.  Also, please limit 
your comments to three minutes.   

  



 
 
8.      COUNCIL BUSINESS 
 

A. PUBLIC HEARING:  Resolution 9855, Approving an Off-Sale Intoxicating 
Liquor License for KM Rassel Zahid, Rassel Wine & Spirits, Inc. DBA 
Merwin Liquors, 2577 Mounds View Blvd. 
(1) Resolution 9856, Approving a Cigarette/Tobacco License for Rassel 

Zahid, Rassel Wine & Spirits, Inc. DBA  Merwin Liquors, 2577 Mounds 
View Blvd. 

B. Consideration of Planning Commission Chair  
C. Resolution 9859, Creation of Organized Trash  
D. Resolution 9860, Approving Change Order for installing electric filters on with 

ABB VFDs part of the Main Water Treatment Plant Rehabilitation Project 
E. Resolution 9862, Water Treatment Plant II 

 
  

9. REPORTS 
 

A. Reports of Mayor and Council 
 B. Reports of Staff 
 C. Reports of City Attorney 
 
10. NEXT COUNCIL WORK SESSION: Monday, February 5, 2024 at 6:00 pm 
         NEXT COUNCIL MEETING:  Monday, January 22, 2024 at 6:00 pm 
 
11. ADJOURNMENT 
 



PROCEEDINGS OF THE MOUNDS VIEW CITY COUNCIL 1 
CITY OF MOUNDS VIEW 2 

RAMSEY COUNTY, MINNESOTA 3 
 4 

Regular Meeting 5 
December 11, 2023 6 

Mounds View City Hall 7 
2401 Mounds View Boulevard, Mounds View, MN 55112 8 

6:00 P.M. 9 
 10 
 11 
1. MEETING IS CALLED TO ORDER 12 
 13 
2. PLEDGE OF ALLEGIANCE 14 
 15 
3. ROLL CALL:  Cermak, Gunn, Lindstrom, and Meehlhause 16 
 17 
 NOT PRESENT:  None. 18 
 19 
4. APPROVAL OF AGENDA 20 
 A. Monday, December 11, 2023, City Council Agenda. 21 
 22 
City Administrator Zikmund reported the Council had amended language for Item 8I. 23 
 24 
MOTION/SECOND:  Meehlhause/Cermak. To Approve the Monday, December 11, 2023, agenda 25 
as revised. 26 
 27 
   Ayes – 4  Nays – 0  Motion carried. 28 
 29 
5. CONSENT AGENDA 30 

A. Approval of Minutes: November 27, 2023 and December 4, 2023 TNT 31 
B. Just and Correct Claims. 32 
C. Resolution 9836, Approving the Recording Secretary Service Agreement with 33 

Minute Maker Secretarial  34 
D. Resolution 9835 Approving a Lease Agreement Renewal with Dippin 35 

Chocolate, LLC, for Use of Kitchen Space in the Mounds View Community 36 
Center  37 

E. Resolution 9847, Amend Resolution 9813 To Remove Stormwater Assistant 38 
and Add Custodian  39 

F. Resolution 9848, Approve Earned Sick and Safe Time (ESST) Policy 40 
G. Resolution 9845, Authorizing Revisions to Section 2.01 (Compensation Plan); 41 

Section 2.04 (Sick Leave); and Section 2.11 (Retirement Health Savings Plan) 42 
of the Personnel Manual 43 

H. Resolution 9842, Approving the Hire of Leon Wanna to Custodian 44 
 45 
MOTION/SECOND:  Gunn/Meehlhause.  To Approve the Consent Agenda as presented. 46 
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 1 
   Ayes – 4  Nays – 0  Motion carried. 2 
 3 
6.  SPECIAL ORDER OF BUSINESS 4 
 5 
None. 6 
 7 
7. PUBLIC COMMENT 8 
 9 
Vince Meyer, 8380 Spring Lake Road, asked the City Council to do an investigation on the 10 
$17,000 for the wrong wires that were installed on the trail. He questioned where the money came 11 
from to fix this problem. He asked who was responsible for this error and inquired why the 12 
blueprints were not followed. He commented on the high and low spots along Spring Lake Road 13 
stating this workmanship was not acceptable. He reported the patch that was put on the road was 14 
only one inch deep and this should be corrected. He described how there were wires hanging down 15 
along the trail and asked that the City address this safety concern.  16 
 17 
Brian Amundsen, 3048 Woodale Drive, commented on the approved sick and safe time policy. He 18 
understood the City opted for the 80 hour option.  He asked if the new policy language would 19 
impact the pay for part-time employees. He requested staff get back to him on how this new policy 20 
would impact the budget.  21 
 22 
City Administrator Zikmund reported he would be in touch with Mr. Amundsen.  23 
 24 
Valerie Amundsen, 3048 Woodale Drive, questioned if the City’s request for information policy 25 
has changed. She noted she requested information regarding how much the City had spent on the 26 
Community Center exploration and she has not received a response from staff. She inquired what 27 
items required a data request and which do not. She questioned if the City had a formal policy in 28 
place.  29 
 30 
City Administrator Zikmund explained the City’s policy has not changed. He reported all requests 31 
have to be submitted on the data request form. 32 
 33 
Tony Preciado, 8217 Long Lake Road, commented he was interested in purchasing the lot behind 34 
his home.  He indicated this property was currently owned by the City of Mounds View.  35 
 36 
City Administrator Zikmund stated the City will make a note of this and reported the City Council 37 
has had no discussion on selling this property.  38 
 39 
8. COUNCIL BUSINESS 40 

A. Resolution 9846, Accepting Mounds View Square concept plan’s findings and 41 
recommendations. 42 

 43 
Assistant City Administrator Beeman requested the Council accept the Mounds View Square 44 
concept plan’s findings and recommendations. He reported in September the Council contracted 45 
with HKGi to do a market study and concepts for the Mounds View Square redevelopment area, 46 
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which also included the Sunrise Methodist Church property. He explained a market study was 1 
completed and the findings were reported to the Council in September of 2023. He stated in 2 
October there was an open house held where three different concepts were presented to the public. 3 
He explained in November the comments from the public were compiled and HKGi discussed 4 
these findings. He provided further information on the two preferred concept plans and requested 5 
the Council accept the findings and recommendations.  6 
 7 
Brian Hargess, Landscape Architect for HKGi, introduced himself to the Council and discussed 8 
the two preferred concept plans for the Mounds View Square redevelopment area. He explained 9 
this document describes the process that was followed and includes information from the public 10 
that was gathered along the way. He indicated the preferred concept had a focus to include 11 
pedestrian friendly amenities, as well as an entertainment component. He provided further 12 
information on the two preferred concepts and asked for comments or questions from the Council.  13 
 14 
Mayor Lindstrom thanked Mr. Hargess for bringing back the comments that were received from 15 
the public. He explained he liked the idea of the second concept versus the first concept. He stated 16 
he liked the idea of mixed use, keeping more businesses as well as the townhomes on County Road 17 
I.  18 
 19 
Council Member Meehlhause asked if the second component included a daycare. Mr. Hargess 20 
stated this component could remain in place.  21 
 22 
Council Member Gunn explained she supported the second concept as well.  23 
 24 
Vince Meyer, 8380 Spring Lake Road, asked if the church was planning to sell their property. He 25 
questioned how the City could make plans for this property when this property was now owned 26 
by the City.  City Administrator Zikmund explained the City had a letter from the church stating 27 
they would participate in the study and were willing to sell the property.  28 
 29 
MOTION/SECOND:  Meehlhause/Cermak.  To Waive the Reading and Adopt Resolution 9846, 30 
Accepting Mounds View Square concept plan’s findings and recommendations.  31 
 32 
Mayor Lindstrom thanked staff and Mr. Hargess for all of their efforts on this project.  33 
 34 
   Ayes – 4  Nays – 0  Motion carried. 35 
 36 

B. Resolution 9837, Approving the 2024 City Council Meeting Dates. 37 
 38 
City Administrator Zikmund requested the Council approve the City Council calendar for meeting 39 
dates for 2024.  He explained the Council typically holds a budget retreat on the third Monday in 40 
May, which would have to be added to the meeting calendar. In addition, a community park and 41 
rec meeting was proposed for January 15. The Council supported these meetings dates.  42 
 43 
MOTION/SECOND:  Gunn/Meehlhause.  To Waive the Reading and Adopt Resolution 9837, 44 
Approving the 2024 City Council Meeting Dates as discussed. 45 
 46 
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   Ayes – 4  Nays – 0  Motion carried. 1 
 2 

C. Resolution 9838, Approving the Renewal of Mounds View Business Licenses 3 
(Non-Liquor). 4 

 5 
City Administrator Zikmund requested the Council approve the renewal of the Mounds View 6 
Business Licenses (Non-Liquor). He explained all of the businesses have met City requirements 7 
and staff recommends approval.  8 
 9 
Council Member Meehlhause asked if the businesses with delinquent utilities would have their 10 
license issuance is contingent upon these fees being paid in full. City Administrator Zikmund 11 
reported this was the case.  12 
 13 
MOTION/SECOND:  Meehlhause/Cermak.  To Waive the Reading and Adopt Resolution 9838, 14 
Approving the Renewal of Mounds View Business Licenses (Non-Liquor). 15 
 16 
   Ayes – 4  Nays – 0  Motion carried. 17 
 18 

D. Resolution 9839, Approving the Renewal of Mounds View Liquor Licenses. 19 
 20 
City Administrator Zikmund requested the Council approve the renewal of Mounds View liquor 21 
licenses. He reported all businesses were current, except for Speedway.  22 
 23 
MOTION/SECOND:  Gunn/Cermak. To Waive the Reading and Adopt Resolution 9839, 24 
Approving the Renewal of Mounds View Liquor Licenses. 25 
 26 
   Ayes – 4  Nays – 0  Motion carried. 27 
 28 

E. PUBLIC HEARING: Resolution 9840, Approving an Off-Sale Intoxicating 29 
Liquor License for Juan M. Garibay-Rodriguez, Savilo Liquor Store, 2345 30 
County Road H2  31 
1)     Resolution 9841, Approving a Cigarette/Tobacco License for Juan M. 32 

Garibay-Rodriguez, Savilo Liquor Store, 2345 County Road H2. 33 
 34 
City Administrator Zikmund requested the Council consider an off-sale intoxicating liquor license 35 
and cigarette/tobacco license for Juan Garibay-Rodriguez at the Savilo Liquor Store at 2345 36 
County Road H2. He stated there has been a transfer of ownership at this property which requires 37 
a public hearing and approval of the licenses.  38 
 39 
Juan Garibay-Rodriguez, 2345 County Road H2, thanked the City Council for considering his 40 
request. He explained he looked forward to working in Mounds View. He understood this liquor 41 
store was in good standing with the City and has been in place for 20+ years.  42 
 43 
Council Member Meehlhause asked if the tobacco compliance checks were prior to the change in 44 
ownership. City Administrator Zikmund reported this was the case.  45 
 46 
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Mayor Lindstrom opened the public hearing at 6:40 p.m. 1 
 2 
Hearing no public input, Mayor Lindstrom closed the public hearing at 6:40 p.m. 3 
 4 
MOTION/SECOND:  Gunn/Meehlhause.  To Waive the Reading and Adopt Resolution 9840, 5 
Approving an Off-Sale Intoxicating Liquor License for Juan M. Garibay-Rodriguez, Savilo Liquor 6 
Store, 2345 County Road H2. 7 
 8 
Council Member Meehlhause and Mayor Lindstrom welcomed Mr. Garibay-Rodriguez to the 9 
community.  10 
 11 
   Ayes – 4  Nays – 0  Motion carried. 12 
 13 
MOTION/SECOND:  Meehlhause/Gunn.  To Waive the Reading and Adopt Resolution 9841, 14 
Approving a Cigarette/Tobacco License for Juan M. Garibay-Rodriguez, Savilo Liquor Store, 15 
2345 County Road H2. 16 
 17 
   Ayes – 4  Nays – 0  Motion carried. 18 
 19 

F. Resolution 9844, Approving 2023-2025 Public Works Collective Bargaining 20 
Agreement. 21 

 22 
City Administrator Zikmund requested the Council approve the 2023 to 2025 Public Works 23 
Collective Bargaining Agreement. He discussed the changes that were made to the bargaining 24 
agreement and recommended approval.  25 
 26 
Mayor Lindstrom stated he was pleased this agreement was ready for approval and he thanked the 27 
Public Works Department for working in good faith throughout the negotiations.  28 
 29 
MOTION/SECOND:  Meehlhause/Cermak.  To Waive the Reading and Adopt Resolution 9844, 30 
Approving 2023-2025 Public Works Collective Bargaining Agreement. 31 
 32 
   Ayes – 4  Nays – 0  Motion carried. 33 
 34 

G. PUBLIC HEARING: 2024 Tax Levy and Budgets for All Funds.  35 
1.  Resolution 9831, Adopting the 2024 Tax Levy.  36 
2.  Resolution 9832, Approving the 2024 EDA Tax Levy. 37 
3.  Resolution 9833, Adopting 2024 Municipal Budget. 38 

 39 
Finance Director Bauman discussed the 2024 tax levy, the 2024 EDA tax levy, and budgets for all 40 
funds. She explained the proposed tax levy was 6.25% and the City would levy $6,784,768. She 41 
commented on the EDA portion of the tax levy noting this would remain the same at $100,000. 42 
She then provided a summary of the municipal budget for all funds. 43 
 44 
Council Member Gunn recommended the levy percentage amount be included in the Resolution. 45 
City Administrator Zikmund reported this could be added to the Resolution by motion.  46 
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 1 
Council Member Meehlhause asked when the EDA levy was implemented. Finance Director 2 
Bauman indicated this began in 2017 and totaled $60,000. She stated in 2018 the amount was 3 
increased to $100,000 and has remained this amount since 2018.  4 
 5 
Mayor Lindstrom opened the public hearing at 6:49 p.m. 6 
 7 
Brian Amundsen, 3048 Woodale Drive, thanked the Council for approving a lower levy amount 8 
that was previously discussed. He explained after reviewing Resolution 9833, which was the 9 
budget for all funds, he was confused by the numbers. He commented on the actuals from previous 10 
budgets and stated he did not believe the actuals justified some of the numbers within the 2024 11 
budget, due to significant increases. He asked why the budget was done against the budget versus 12 
being done against actuals. He questioned why there was an almost 40% increase at the Public 13 
Works Buildings and Grounds. He indicated it appears the City was spending nearly $250,000 on 14 
the EDA each year and was levying $100,000. He noted his biggest concern was that the summary 15 
page shows a fund balance with a negative $4.6 million. He inquired why the Council doesn’t have 16 
more information on their fund balances prior to approving a budget for the coming year.  17 
 18 
Valerie Amundsen, 3048 Woodale Drive, questioned if the Council was given information 19 
regarding its fund balances. She indicated she was a fan of zero based budgeting. While she 20 
understood inflation was a factor, she also understood the City may not spend all of its dollars. She 21 
asked the Council to ask some tough questions. She discussed how someday, the funds from the 22 
Medtronic sale would dry up and the City would have to consider what to do. She asked the 23 
Council to buckle down and take a closer look at the numbers.  24 
 25 
Hearing no further public input, Mayor Lindstrom closed the public hearing at 6:57 p.m. 26 
 27 
MOTION/SECOND:  Gunn/Meehlhause.  To Waive the Reading and Adopt Resolution 9831, 28 
Adopting the 2024 Tax Levy at 6.25%. 29 
 30 
City Administrator Zikmund explained the City Council receives budget updates versus actuals on 31 
a quarterly basis.  He noted this information would be reviewed and approved by the City Council 32 
on a quarterly basis going forward.  33 
 34 
Council Member Gunn reported the Council reviewed the budget on a line by line basis so the 35 
Council understood what items were and were not included in the budget.  36 
 37 
Council Member Meehlhause discussed how previous staffing shortages impacted the budget. He 38 
indicated the police department was constantly working to get back up to 21 officers. He 39 
commented on how the proposed budget included wage increases of over $300,000. He stated 40 
these increases were being driven by salary increases, union contracts and inflation. He noted there 41 
were other contracts with increases that also impacted the budget such as Ramsey County Dispatch 42 
and the SBM Fire Department. He reported it was difficult to start with a zero based budget when 43 
the City was dealing with contracts with employees. He requested further information regarding 44 
the $4 million change to the fund balance. Finance Director Bauman provided the Council with 45 
further information regarding the City’s fund balances. She explained there were several fund 46 
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balances that will need additional funding before projects were approved. She noted that these 1 
fund balances were looked at by staff and the City Council prior to moving forward with projects.  2 
 3 
Mayor Lindstrom explained the increase in public works funding was due to the hiring of a new 4 
employee and from the new wage scale.  5 
 6 
   Ayes – 4  Nays – 0  Motion carried. 7 
 8 
MOTION/SECOND:  Meehlhause/Cermak.  To Waive the Reading and Adopt Resolution 9832, 9 
Approving the 2024 EDA Tax Levy. 10 
 11 
Council Member Meehlhause reported his question regarding the EDA levy was raised to make it 12 
clear to the public that prior to 2017 the City did not have an EDA levy. He discussed how three 13 
previous TIF districts use to fund economic development, but since these districts have expired, 14 
the City has put a levy in place.  15 
 16 
   Ayes – 4  Nays – 0  Motion carried. 17 
 18 
MOTION/SECOND:  Gunn/Cermak.  To Waive the Reading and Adopt Resolution 9833, 19 
Adopting 2024 Municipal Budget. 20 
 21 
   Ayes – 4  Nays – 0  Motion carried. 22 
 23 

H. Resolution 9834, Accepting and Allocating American Rescue Plan Act 24 
Funding. 25 

 26 
Finance Director Bauman requested the Council accept and allocate American Rescue Plan Act 27 
funding. She reported the City received ARPA funds in 2021 and 2022. She discussed the ARPA 28 
allocations that were made in 2021 and 2022, noting this was the final allocation for these federal 29 
funds. She explained the funds were broken up into three separate years in order to avoid the Single 30 
Audit Act. She reported the final report would be filed with ARPA in April of 2024.  31 
 32 
Council Member Gunn asked where these funds would be allocated. Finance Director Bauman 33 
reported these funds would be placed in the General Fund.  34 
 35 
MOTION/SECOND:  Meehlhause/Cermak.  To Waive the Reading and Adopt Resolution 9834, 36 
Accepting and Allocating American Rescue Plan Act Funding. 37 
 38 
   Ayes – 4  Nays – 0  Motion carried. 39 
 40 

I.   Resolution 9843, Adopting Title and Ballot Language Pertaining to Proposed 41 
Amendment to the City of Mounds View Charter and Ordering Special 42 
Election. 43 

 44 
City Administrator Zikmund requested the Council adopt title and ballot language pertaining to 45 
the proposed amendment to the City of Mounds View Charter and that the Council order a Special 46 
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Election.  He explained this item was specific to the Charter petition.  1 
 2 
Mayor Lindstrom read the two ballot questions in full for the record.  3 
 4 
City Administrator Zikmund reported if the voters pass this at the special election, it will appear 5 
again in November in the State general election.  6 
 7 
City Attorney Riggs explained there were two steps in this process, the first was to amend City 8 
Charter and the second would be to hold the actual vote at the general election.  9 
 10 
Brian Amundsen, 3048 Woodale Drive, asked if the November election would approve the 11 
adoption of collected waste management.  City Attorney Riggs reported this was the case. He 12 
reiterated that this matter would only move forward to November, if the voters offered their 13 
support.  14 
 15 
MOTION/SECOND:  Gunn/Cermak.  To Waive the Reading and Adopt Resolution 9843, 16 
Adopting Title and Ballot Language Pertaining to Proposed Amendment to the City of Mounds 17 
View Charter and Ordering Special Election. 18 
 19 
   Ayes – 4  Nays – 0  Motion carried. 20 
 21 

J.  Resolution 9824, Approving Appointments to the Mounds View Planning 22 
Commission and Parks, Recreation and Forestry Commission for 2024. 23 

 24 
City Administrator Zikmund requested the Council approve appointments to the Mounds View 25 
Planning Commission and Parks, Recreation and Forestry Commission for 2024. He explained 26 
action was tabled on this item at the Council’s last meeting in order to allow for further discussion 27 
at a worksession meeting. He explained the direction from the Council would be to have the HR 28 
Committee interview candidates going forward and that a more robust application be completed 29 
for each candidate. He noted he has reached out to four adjacent communities in order to review 30 
their applications.  31 
 32 
Mayor Lindstrom thanked staff for their work on this. He stated he looked forward to making sure 33 
applicants get a fair review going forward. He indicated he would be recusing himself from voting 34 
on this item.  35 
 36 
MOTION/SECOND:  Meehlhause/Gunn.  To remove this item from the table. 37 
 38 
    Ayes – 3  Nays – 0  Motion carried. 39 
 40 
MOTION/SECOND:  Meehlhause/Cermak. To Adopt Resolution 9824, Approving Appointments 41 
to the Mounds View Planning Commission and Parks, Recreation and Forestry Commission for 42 
2024. 43 
 44 
   Ayes – 3  Nays – 0  Motion carried. 45 
 46 
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9. REPORTS 1 

A.   Reports of Mayor and Council. 2 
 3 
Council Member Meehlhause stated he would be attending a Twin Cities Gateway board meeting 4 
this week where the 2024 budget would be considered.  5 
 6 
Council Member Meehlhause indicated he would be attending an NYFS finance committee 7 
meeting on Wednesday, December 20.  8 
 9 
Council Member Meehlhause reported on Wednesday, December 13 the Mounds View Lions 10 
would be traveling the City of Mounds View looking at holiday light displays and the four best 11 
displays would be receiving a $50 prize.  12 
 13 
Council Member Cermak explained the Mounds View Police Foundation would be meeting on 14 
Tuesday, December 12 at 5:30 at Hodges Park where the group will be making final plans for the 15 
Heros and Helpers program at City Hall on Tuesday, December 19. She noted the foundation 16 
would then begin planning for the Daddy Daughter Dance which would be held on February 10, 17 
2024.  18 
 19 
Council Member Gunn thanked SBM Fire for the wonderful Santa Parade. She thanked the 20 
community for donating over 13,000 pounds of food during the Santa Parade.  21 
 22 
Council Member Gunn indicated she attended a Cable Commission meeting noting this 23 
organization was struggling with staffing at this time.  24 
 25 
Council Member Cermak thanked Mounds View residents for bringing in the most coats for the 26 
Justin Morneau Coat Drive.  27 
 28 
Council Member Gunn reported the Community Center was in great need of toys for Operation 29 
Joy. She encouraged those willing to make a donation to stop by the Community Center to make 30 
a donation. She noted the deadline to make a donation was Thursday, December 14.  31 
 32 
Mayor Lindstrom indicated he attended the Festival in the Park meeting on November 28.  33 
 34 
Mayor Lindstrom wished everyone a safe and Happy Holidays.  35 
 36 
 B. Reports of Staff. 37 
 38 
Finance Director Bauman explained she would be working to get the budget documents online, 39 
while also getting documentation to the County and State. She then provided the Council with an 40 
update on the water meter project.   41 
 42 
City Administrator Zikmund stated Police Chief Zender, Fire Chief Retka and himself attended a 43 
public safety summit with 24 other cities and their chiefs. He explained he never attended an event 44 
like this before in his career. He stated this event was moderated by an ICMA individual who used 45 
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to be a fire chief, police officer and city manager. He reported one of the main topics that was 1 
discussed was the status of staffing.  2 
 3 
City Administrator Zikmund explained the Council would be holding a closed session meeting on 4 
Monday, December 18 at 1:00 p.m. where the litigation for the water treatment plant will be 5 
discussed.  6 
 7 
City Administrator Zikmund reported the Council would not need to hold a special meeting in 8 
December.  9 
 10 

C. Reports of City Attorney. 11 
 12 
City Attorney Riggs had nothing additional to report. 13 
 14 
10. Next Council Work Session: Tuesday, January 2, 2024, at 6:00 p.m.  15 
 Next Special Council Meeting: Tuesday, January 2, 2024, at 6:00 p.m. 16 

Next Council Meeting: Monday, January 8, 2024, at 6:00 p.m. 17 
 18 
11.  ADJOURNMENT 19 
 20 
The meeting was adjourned at 7:38 p.m. 21 
 22 
Transcribed by: 23 
 24 
Heidi Guenther  25 
Minute Maker Secretarial 26 
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CITY OF MOUNDS VIEW 2 

RAMSEY COUNTY, MINNESOTA 3 
 4 

Special Meeting 5 
January 2, 2024 6 

Mounds View City Hall 7 
2401 Mounds View Boulevard, Mounds View, MN 55112 8 

6:00 P.M. 9 
 10 
 11 
1. MEETING IS CALLED TO ORDER 12 
 13 
2. PLEDGE OF ALLEGIANCE 14 
 15 
3. OATH OF OFFICE 16 
 17 
Mayor Lindstrom reported this item was placed on the agenda by error.  18 
 19 
4. ROLL CALL:  Cermak, Gunn, Lindstrom, and Meehlhause 20 
 21 
 NOT PRESENT:  None. 22 
 23 
5. COUNCIL BUSINESS 24 

A. Resolution 9849, Selection of the Acting Mayor, Treasurer and Official 25 
Newspaper and Depositories for 2024. 26 

 27 
City Administrator Zikmund requested the Council select an Acting Mayor, Treasurer and Official 28 
Newspaper and Depositories for 2024. 29 
 30 
Mayor Lindstrom stated he received a call from the Shoreview Press asking to be the City’s 31 
publication again.  32 
 33 
Council Member Gunn stated readership and distribution in Mounds View may be a concern with 34 
the Shoreview Press. In addition, she was concerned with the fact this publication did not have 35 
enough stories focused on Mounds View.  36 
 37 
Council Member Meehlhause commented on how the Shoreview Press was published every other 38 
week and noted this could impact and would delay action the City could take. He explained the 39 
Life (Sun Focus) publishes weekly. He noted he gets this publication.  40 
 41 
Council Member Gunn supported the City moving forward with the Shoreview Press.  42 
 43 
Council Member Cermak explained she did not support this. She commented on how the 44 
Shoreview Press had discussed doing a Mounds View page and they recently reached out to her 45 
regarding the Daddy Daughter Dance. She suggested the Shoreview Press serve as the City’s 46 
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secondary newspaper.   1 
 2 
Mayor Lindstrom stated the Council made a change to the Pioneer Press last year in order to have 3 
better coverage. However, with that being said he understood Shoreview Press was trying to earn 4 
the City’s business. He explained he would be willing to reconsider this next year if the Shoreview 5 
Press was more involved or invested in the community. He recommended the City remain with 6 
the Pioneer Press for 2024.  7 
 8 
Public Works/Parks and Recreation Director Peterson stated from a Public Works standpoint, he 9 
noted the Pioneer Press offers him more leeway.  10 
 11 
The consensus of the Council was to select the Pioneer Press as the City’s official newspaper with 12 
the Shoreview Press being the secondary newspaper.  13 
 14 
Council Member Gunn supported American National Bank serving as the City’s depository. The 15 
Council was in agreement.  16 
 17 
Council Member Gunn supported Council Member Meehlhause serving as the Acting Mayor for 18 
2024.  19 
 20 
Council Member Gunn recommended Gayle Bauman serve as the Treasurer for 2024. The Council 21 
was in agreement.  22 
 23 
MOTION/SECOND:  Gunn/Cermak.  To Waive the Reading and Adopt Resolution 9849, 24 
Selection of the Acting Mayor, Treasurer, Official Newspaper and Depositories for 2024 as 25 
discussed.  26 
 27 
   Ayes – 4  Nays – 0  Motion carried. 28 
 29 

B. Resolution 9850, Appointing City Council Members and City Staff as 30 
Representatives for City Commissions and Other Organizations for 2024.  31 

 32 
City Administrator Zikmund requested the Council appoint City Council Members and City Staff 33 
as Representatives for City Commissions and Other Organizations for 2024. He explained Barbara 34 
Haake was interested in being reappointed to the MAC Advisory Commission.  35 
 36 
Mayor Lindstrom stated he would be interested in being the representative for the Ramsey County 37 
League of Local Government and asked who would be willing to serve as the League of Minnesota 38 
Cities alternate.  39 
 40 
Council Member Gunn suggested the Acting Mayor serve as the alternate.   41 
 42 
Council Member Meehlhause explained he could serve as the alternate for the League of 43 
Minnesota Cities.  44 
 45 
Mayor Lindstrom suggested staff strike off Councilmember and have the Acting Mayor serve as 46 
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the alternate for Metro Cities, North Metro Mayors and for the League of Minnesota Cities.  1 
 2 
Council Member Meehlhause explained all Council members could attend the Mounds View 3 
Business Council meetings.  4 
 5 
Mayor Lindstrom indicated he was willing to serve on the Mounds View Development Review 6 
Committee.   7 
 8 
Council Member Gunn stated she would also be willing to serve on the Mounds View 9 
Development Review Committee and noted she would continue her service on the Cable 10 
Commission. She explained the finance director has served as her alternate in the past. City 11 
Administrator Zikmund reported the alternate could be changed at any time.  12 
 13 
Council Member Cermak reported she could serve as the liaison to the Festival in the Park 14 
Committee.   15 
 16 
Mayor Lindstrom stated City Administrator Zikmund would continue serving as the NYFS 17 
representative.  18 
 19 
Council Member Gunn explained she would be willing to serve on the HR Committee.  20 
 21 
Council Member Meehlhause indicated he would be willing to serve on the HR Committee as well.  22 
 23 
Council Member Meehlhause stated he would be willing to continue his service with the Twin 24 
Cities Gateway Tourism Board.   25 
 26 
Council Member Cermak explained she would continue her service on the Mounds View Police 27 
Foundation and the Fire Protection Board.   28 
 29 
Council Member Meehlhause stated he would continue his service as the Council liaison to the 30 
City’s commissions and committees. 31 
 32 
Mayor Lindstrom indicated he would be willing to serve as the alternate.  33 
 34 
Council Member Gunn indicated she would be willing to continue her service on the Tribute Park 35 
Committee.   36 
 37 
The Council further discussed the makeup and structure of the Human Rights Task Force. Council 38 
Member Gunn stated she would be willing to serve as the liaison for this group.  39 
 40 
Mayor Lindstrom asked how the Council wanted to proceed with the MAC Advisory Commission 41 
appointment.  42 
 43 
Council Member Gunn stated she would be willing to serve as the representative for this 44 
committee.  45 
 46 
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Council Member Cermak supported Council Member Gunn serving in this capacity. She 1 
questioned if Ms. Haake lived in the community anymore and noted Ms. Haake was no longer 2 
properly completing her service on this committee.  3 
 4 
MOTION/SECOND:  Meehlhause/Cermak.  To Waive the Reading and Adopt Resolution 9850, 5 
Appointing City Council Members and City Staff as Representatives for City Commissions and 6 
Other Organizations for 2024 as discussed. 7 
 8 
Mayor Lindstrom asked if these appointments will be revisited after the special election.  9 
 10 
Council Member Meehlhause stated this was not done when Council Member Bergeron was 11 
elected.  12 
 13 
Council Member Cermak believed it was best to revisit the appointments next January.  14 
 15 
Mayor Lindstrom explained this would mean past practice was to not revisit these appointments 16 
until January of the next year.  17 
 18 
   Ayes – 4  Nays – 0  Motion carried. 19 
 20 
6. Next Council Work Session: Immediately Following this Meeting. 21 

Next Council Meeting: Monday, January 8, 2024, at 6:00 p.m. 22 
 23 
7.  ADJOURNMENT 24 
 25 
The meeting was adjourned at 6:38 p.m. 26 
 27 
Transcribed by: 28 
 29 
Heidi Guenther  30 
Minute Maker Secretarial 31 
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The Mounds View Vision 
A Thriving Desirable Community 
 
 

                                  
Item No:  5.C. 

Meeting Date: January 8, 2024 
Type of Business: Consent Agenda 

Administrator Review ______ 

 
City of Mounds View Staff Report  

 
 

 
  

To: Honorable Mayor and City Council 
From: Rayla Sue Ewald, Human Resource Director 
Item Title/Subject: Resolution 9854, Authorizing a Cost of Living Adjustment, Insurance 

Contribution, Insurance Opt-Out Payment, and Adding an Appeals 
Clause to Section 2.01 Compensation and Classification of the 
Personnel Manual 

 

Introduction: 
Historically the City Council has awarded the same Cost of Living Adjustment (COLA) and benefits 
contribution to all employee groups in order to maintain internal equity. The City contribution toward benefits 
is built on a formula which is based on the percentage increase in the health insurance premium. Health 
insurance premiums came back as an overall rate increase of 11%. The formula calls for a $45 increase 
per month in the City’s contribution. Currently, the City gives employees opting family health coverage $225 
per month towards their Health Savings Plan and the City offers employees opting-out of health insurance 
$308 per month, provided they can prove having insurance coverage from their spouse. The City Council 
approved a compensation and classification study be completed in 2023 and become effective January 1, 
2024 for non-union staff. 
 

Discussion: 
DDA Human Resources Inc. completed the classification and compensation study in 2023 effective January 
1, 2024. Non-union positions will now have graded positions and all will have nine (9) steps to reach the 
top (ideally seven (7) years for new hires), and then they will return to COLAs (Exhibit A). All City job 
descriptions have been reformatted (Exhibit B). Positions included in the compensation portion of the study 
will receive at minimum a 3.00% wage increase, which is consistent with the union groups, a monthly 
insurance contribution of $1,245, and a $7 increase in the opt-out amount to $315. Additionally, employees 
electing family health insurance will continue receiving $225 per month towards their Health Savings Plan 
for plan year 2024. Staff is requesting to add an appeals clause to Section 2.01 Compensation and 
Classification of the Personnel Manual (Exhibit C). This will explain how employees may proceed when 
then believe they have job duties needing to be altered. Appealing a job description is not based on the job 
grade or wage, but only the content of the job description. 
 

Strategic Plan Strategy/Goal: 
Create a culture where employees desire to work. Consider competitive benefits and other HR programs 
that are competitive with other cities and governmental organizations. 
 

Financial Impact: 
Budgeted item. 
 

Recommendation: 
Approve Resolution 9854. 

 
_________________________ 
Rayla Sue Ewald 
Human Resource Director 
 
Attachment(s): 

1) Resolution 9854 
2) Exhibits A, B, and C 



   

RESOLUTION NO. 9854 
 

CITY OF MOUNDS VIEW 
COUNTY OF RAMSEY 

STATE OF MINNESOTA 
 

AUTHORIZING A COST OF LIVING ADJUSTMENT, INSURANCE CONTRIBUTION, AND 
INSURANCE OPT-OUT PAYMENT 

 
 WHEREAS, the Personnel Compensation Schedule must be annually approved by Council 
Resolution; and 
 

 WHEREAS, the City contracted with DDA Human Resources Inc., to complete a Classification and 
Compensation Study, to become effective January 1, 2024, which has moved non-union positions into graded 
categories (Exhibit A); and 
 

WHEREAS, all job descriptions were evaluated by DDA Human Resources Inc. and restructured into 
a consistent format; and 

 

WHEREAS, position grades were identified based on: Education and experience needed for the job; 
decision making; problem solving; relationships/communication; mental and physical effort; working 
conditions/job hazards; and, supervision; and 

 

WHEREAS, staff will have an opportunity to review the updated job descriptions and submit an appeal 
to their department head if they find a flaw in their job description requiring additional duties or removing errors; 
and 

 

 WHEREAS, the City Council approved a Budget for the year 2024 that reflects the wage increases, 
which at minimum pays a cost of living adjustment of three (3) percent, some positions received higher 
increases in order to bring their positions into wage compliance per the wage study; and 

 

 WHEREAS, the City Council desires to provide a competitive compensation package and has 
traditionally awarded the same cost of living adjustment and insurance contribution to all employee groups in 
order to maintain internal equity; and 
 

 WHEREAS, the City Council has offered an Insurance Opt-out payment; and  
 

 WHEREAS, Staff recommends approving the DDA Human Resources, Inc. Classification and 
Compensation study, which has a minimum increase of 3.00% for non-union employees consistent with the 
union contracts, a monthly insurance contribution of $1,245, employees electing family health insurance will 
receive $225 per month towards their Health Savings Plan, and an insurance opt-out payment of $315 per 
month for all employees, effective January 1, 2024. 

 

NOW, THEREFORE, BE IT RESOLVED, that the Mounds View City Council does hereby approve 
the DDA Human Resources, Inc. Classification and Compensation study (Exhibit A) for non-union employees, 
a monthly insurance contribution of $1,245, employees electing family health insurance receive $225 per 
month toward their Health Savings Plan, and a monthly insurance opt-out payment of $315 for all employees, 
effective January 1, 2024. 
 
     Adopted this 8th day of January, 2024. 
 
 
        ____________________________________   
     Zach Lindstrom, Mayor 
 
ATTEST:     
     ____________________________________ 
     Nyle Zikmund, City Administrator 
 
(SEAL) 
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2024 CITY OF MOUNDS VIEW 
PAY GRADE and STEP 

 

Grade 1 
 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$17.50 $18.20 $18.88 $19.59 $20.33 $21.04 $21.72 $22.37 $22.99 

None assigned. 
 

Grade 2 
 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$20.13 $20.93 $21.71 $22.53 $23.37 $24.19 $24.98 $25.73 $26.44 

         
• Custodian 
• Front Desk Lead 
• Office Assistant 
• Senior Coordinator 

 
Grade 3 

 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$23.14 $24.07 $24.97 $25.91 $26.88 $27.82 $28.73 $29.59 $30.40 

         
• Receptionist 

 
Grade 4 

 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$25.92 $26.96 $27.97 $29.02 $30.11 $31.16 $32.17 $33.14 $34.05 
• Administrative Assistant 
• Facility Coordinator 

 
Grade 5 

 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$29.03 $30.19 $31.33 $32.50 $33.72 $34.90 $36.03 $37.11 $38.13 
• Accounts Payable Technician 
• Evidence Technician 
• Permit Technician 
• Facilities Maintenance 
• Utility Billing Technician 

 
Grade 6 

 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$31.93 $33.21 $34.46 $35.75 $37.09 $38.39 $39.64 $40.83 $41.95 
• Event Center Manager 
• Executive Administrative Assistant 
• GIS Specialist 
• Recreation Coordinator 
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Grade 7 

 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$35.13 $36.53 $37.90 $39.32 $40.80 $42.23 $43.60 $44.91 $46.14 
• Engineering Technician 
• Firefighter/Fire Marshal/Code Compliance 

 
Grade 8 

 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$37.94 $39.46 $40.94 $42.47 $44.06 $45.61 $47.09 $48.50 $49.83 
• Accountant 
• Building Inspector 

 
Grade 9 

 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$40.97 $42.61 $44.21 $45.87 $47.59 $49.25 $50.85 $52.38 $53.82 
• Parks and Recreation Superintendent 

 
Grade 10 

 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$44.25 $46.02 $47.75 $49.54 $51.40 $53.19 $54.92 $56.57 $58.13 
• Public Works Superintendent 

 
Grade 11 

 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$47.79 $49.70 $51.57 $53.50 $55.51 $57.45 $59.32 $61.10 $62.78 

None assigned. 
 

Grade 12 
 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$51.61 $53.68 $55.69 $57.78 $59.95 $62.05 $64.06 $65.98 $67.80 
• Assistant City Administrator 
• Human Resources Director 

 
Grade 13 

 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$54.20 $56.36 $58.48 $60.67 $62.94 $65.15 $67.27 $69.28 $71.19 
• Deputy Police Chief 

 
Grade 14 

 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$56.91 $59.18 $61.40 $63.70 $66.09 $68.41 $70.63 $72.75 $74.75 

None assigned. 
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Grade 15 
 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 

Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$59.75 $62.14 $64.47 $66.89 $69.40 $71.83 $74.16 $76.38 $78.49 
• Finance Director 
• Public Works/Parks and Recreation Director 

 
Grade 16 

 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$62.74 $65.25 $67.69 $70.23 $72.87 $75.42 $77.87 $80.20 $82.41 
• Chief of Police 

 
Grade 17 

 4% 3.75% 3.75% 3.75% 3.5% 3.25% 3% 2.75% 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$65.87 $68.51 $71.08 $73.74 $76.51 $79.19 $81.76 $84.21 $86.53 
• City Administrator 



 

JOB DESCRIPTION 

Job Title: Receptionist 
Grade: 3 
Supervisor Title: Human Resources Director 
Department: Administration 
FLSA Status: Non-Exempt 
Date Reviewed: 10/3/2023 

 
 
Minimum Qualifications of Education and Experience: 

 High school diploma or GED equivalent with specialized course work in general office practices such as typing, 
filing, accounting and bookkeeping. 

 Three (3) years of increasingly responsible related experience. 
 Experience with document imaging. 
 Typing of 50+ WPM with ability to proofread. 

 
Nature of Work: 

This position provides high quality customer service to the public and internal customers. Receives and refers 
inquiries to appropriate personnel. Performs administrative duties including word processing, data entry, mail 
processing, cash receipting, and providing support to the Human Resource Director. Maintains office supplies, 
schedule meeting room reservations and assists other departments as time allows.  

 
Communicates with: 

Internally – General staff. 
 
Externally – General public. 
 

Supervision: 
None 
 

Essential Work Functions: 
 
• Greet visitors at City Hall and answer questions or direct to staff member/department able to assist with customers' 

request, while providing excellent customer service and maintaining a favorable image of the City. 
• Process all outgoing and incoming mail. Promptly distribute mail to appropriate departments. 
• Maintains the lobby, office supply/mail room and front counter area in a neat and orderly condition removing all 

outdated notices, posters, etc. 
• Performs cash receipting (utility billing credit card payments) including collecting fees and issuing receipts (for certain 

licenses, permits and bills). 
• Assists with utility billing and accounts payable processes and procedures as needed. 
• Coordinates dog license activities including the ordering and issuance of dog tags, data entry and receipt of 

payments. 
• Answers recycling questions. 
• Performs word processing, including, but not limited to forms, fillable PDFs, licenses and general correspondence. 
• Assists with election activities and other administrative and municipal functions as directed.  
• Assists in the recruitment process by posting job announcements, coordinating the interview process, and notarizing 

background forms. 
• Assists the HR Director and coordinates employee related events such as Employee Appreciation. 
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• Assists with the maintenance of the City website.  
• Maintains the calendar on the city website. 
 
Other Work Functions (Illustrative Only): 
• Performs related work as required. 
 
Knowledge, Skills, and Abilities Required: 
• Proficient with computers and modern office practices and procedures. 
• Ability to perform cashier duties accurately. 
• Ability to effectively meet and deal with the public. 
• Ability to communicate effectively verbally and in writing. 
• Ability to handle stressful situations. 

Persons with disabilities: the above is a general listing of job duties. Essential and non-essential functions may vary by 
individual position. Reasonable accommodations may be available for both essential and non-essential job duties. 
Physical Demands and Work Environment: 
In compliance with Americans with Disabilities Act, the following represents the Physical and Environmental Demands: 
 

Function: 24% or 
Less 

25% - 
49% 

50%-
74% 

75% or 
more 

Office environment    X 
Sitting, standing   X  
Walking, reaching, pulling  X   
Typing/data entry   X  
Talking, hearing   X  
Close and distance vision  X   
Color vision, depth perception, accommodation, 
field of vision X    

Sedentary (10 pounds of force)  X   
 
This document does not create an employment contract, implied or otherwise, other than an "at will" employment 
relationship. The City Council, City Administrator or appropriate Elected Official retains the discretion to add duties or 
change the duties of this position at any time. 

Mounds View is an Equal Opportunity Employer. In compliance with the Americans with Disabilities Act, the City will 
provide reasonable accommodation to qualified individuals and encourages both prospective and current employees to 
discuss potential accommodations with the employer. 

 

 

Employee Signature: _________________________________________ Date: _______________ 
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Section 2.01 COMPENSATION AND CLASSIFICATION 
This section of the Personnel Manual establishes policy governing job compensation 
and classification. The City is required to maintain a system of assigning jobs of 
comparable worth and comparable salaries. The City is best able to accomplish its work 
by defining specific job duties, tasks, and requirements for employees hired to perform 
that work. 
 
Each City job shall be evaluated and placed in a specific classification and pay grade to 
ensure compliance with pay equity requirements. The Position Classification Plan shall 
assign a point value and pay grade with a pay range to each job within the City. 
 
Each Council approved position shall be defined by a job description including specific 
job duties, tasks, and requirements. These descriptions shall be reviewed periodically 
for accuracy and continued compliance with pay equity requirements. 
 
A. JOB DESCRIPTIONS 
The Human Resource Department shall provide a consistent format for job descriptions 
throughout the City, and a consistent process for evaluating jobs and assigning them to 
the appropriate pay level. 
 
Job descriptions shall include: 

• Summary of the job, including why the job exists, what it does, and how the work 
is performed, 

• Essential duties performed by employees in that job classification,  
• Required education, credentials, experience, knowledge, and skills necessary to 

perform the job successfully, 
• Supervisory authority of the position, if any,  
• Reporting relationship for the position (the role to which this job reports), and 
• Conditions under which the work is normally performed. 

 
Appeals Process: 
If an employee finds a flaw within their job description, believing their position warrants 
additional job duties or is inaccurate, the employee may file an appeal with their 
Department Head. If the Department Head agrees, the Department Head may bring the 
job description forward to the Human Resources Director for discussion. 
 
Appealing a job description is not based on the job grade or wage, but rather the content 
of the duties within the position. If the job description moves forward to the the Human 
Resources Committee and City Administrator, it will then be directed to Council for 
approval. 
 
It is an inherent management right and duty to design, redesign, restructure and create 
new jobs to meet the objectives and changing needs of the City. 
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B. COMPENSATION 
In order to attract and retain a well-qualified workforce to perform City services, and 
comply with state and federal laws regarding wages, the City shall establish and 
communicate its compensation plan. The City has an interest in understanding how its 
compensation plan compares to that of similar public organizations that employ 
individuals with similar skills and duties. 
 
The Human Resources Director shall review the compensation system periodically and 
recommend changes to the City Administrator. The information will then advance to the 
Human Resources Committee. This periodic review will involve a review of all salary 
ranges included in the system. 
 
The compensation system shall include designated salary ranges, each with a minimum, 
target rate, and maximum rate. The City Council shall adopt a compensation salary range 
schedule establishing rates of pay for salary ranges in the pay-for-performance 
compensation system. The salary range schedule may be adjusted by the City Council. 
Salary ranges may reflect: 

• The relevant rates of pay in public labor markets; 
• The financial condition and fiscal policies of the City; 
• Other pertinent economic considerations. 

 
C. CLASSIFICATION/GRADE 
Each position shall be placed in the appropriate grade through an objective evaluation 
process within the Classification Plan (L.E.L.S. Union Members are excluded as they 
follow their Labor Agreement).  
 
D. NINE-STEP COMPENSATION PLAN 
The City uses a nine (9) step compensation plan for regular full-time and part-time 
employees. The nine (9) step plan is the first phase of the overall compensation policy 
and shall consist of nine (9) increments with the highest step, Step 9, representing 100% 
of the position’s maximum compensation rate. The steps are as follow: 
 

Start 6 Months 1 Year 2 Years 3 Years 4 Years 5 Years 6 Years 7 Years 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 

100% 
 4.00% 3.75% 3.75% 3.75% 3.50% 3.25% 3.00% 2.75% 

 
Progress through the Steps 
Generally, new employees will begin at Step 1 of the nine (9) step plan. The City Council 
may however authorize a new employee to start at a step other than Step 1 in 
consideration of experience and qualifications. Employees hired to start at Step 1 will be 
eligible for an increase at six (6) months of service. Advancement to subsequent steps 
would occur on the employee’s anniversary date until the employee reaches Step 9. 
Advancement to a subsequent step necessitates (1) a performance evaluation rated 
satisfactory or better by the employee's supervisor and (2) approval by the Department 
Head and City Administrator. The progression from Step 1 to Step 9 represents a span 
of seven (7) years. 
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E. ANNUAL COMPENSATION ADJUSTMENT 
The Annual Compensation Adjustment (ACA) is the Council-approved adjustment often 
referred to as a Cost of Living Adjustment (COLA). 
 
Compensation for seasonal and temporary employees will be set by the City Council at 
the time of hire, or on an annual basis. 
 
Implementation 
When deemed appropriate by the City Council, the wages for each regular full-time and 
part-time employee not represented by a labor agreement may be adjusted, effective 
January 1 of each year or at any other point in the year as determined by the City Council. 
The percentage increase approved by the City Council represents the second phase in 
the overall compensation policy.   
 
Adjustment Criteria 
The ACA shall be granted only when earned, based on demonstrated on-the-job 
performance, supported by the recommendation of the employee’s immediate supervisor, 
and preceded by a year-end performance evaluation rated satisfactory or above. All 
recommendations will be reviewed by the City Administrator who will recommend 
approval or denial of the ACA to the City Council for final approval. If a performance 
evaluation is rated less than satisfactory or it is determined that the employee has areas 
of job performance in need of improvement, the employee may receive less than the full 
ACA percentage increase. 
 
F. PAY EQUITY COMPLIANCE  
The State of Minnesota's Pay Equity Act requires that "every political subdivision of this 
state shall establish equitable compensation relationships between female-dominated, 
male-dominated, and balanced classes of employees in order to eliminate sex-based 
wage disparities in public employment in this state."  (Minn. Stat. § 471.992, subd. 1) 

 
The term “equitable compensation relationship” means “that the compensation for female-
dominated classes is not consistently below the compensation for male-dominated 
classes of comparable work value as determined under section 471.994, within the 
political subdivision.” (Minn. Stat. §. 471.991, subd. 5). 
 
The City resolves to follow the statutory requirements of the Pay Equity Act as established 
presently and as may be amended in the future.  The pay equity analysis and any resulting 
compensation adjustment necessary to achieve compliance represents the final step in 
the overall compensation process. 
 

https://www.revisor.mn.gov/statutes/cite/471.994
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To:    Honorable Mayor and City Council 
From:    Rayla Sue Ewald, Human Resource Director 
Item Title/Subject: Resolution 9852, Authorizing Revisions to Section 2.07, C (Insurance 

Benefits - Enrollment) of the Personnel Manual 
 
Background: 
A revision is requested to the Personnel Manual: 

• Section 2.07, C, Insurance Benefits – Enrollment 
 

Discussion: 
Section 2.07, C currently states: All new probationary employees are eligible to enroll in the group insurance 
program with the City. Insurance coverage will not commence until the first of the month following a full 
month of employment. In the fall of each year an open enrollment period will occur for the upcoming/next 
year. All eligible employees must update their benefit selection during the annual open enrollment period. 
 
Staff is proposing to start benefits the first of the month following an employee’s start date. Ideally, there 
would be no lapse of insurance coverage for new hires, as they transition onto the City of Mounds View 
insurance program. Additionally, this will avoid some new hires electing the expensive continuation of 
benefits (COBRA) from a former employer. 
 
Benefit plan language within our summary plan descriptions are allowed to change annually, and staff is 
requesting this item be effective retroactive to January 1, 2024. The Human Resource Committee has 
reviewed and agrees with the language change and retroactive request. Newly acquired employees have 
requested this change be considered, and the change benefits new hires as we move forward. 
 

Strategic Plan Strategy/Goal: 
Create a culture where employees desire to work. 
 

Financial Impact: 
Because the City prepares its budget under the assumption that all positions will be filled for the entire year, 
the only impact from this change would be if the employee vacating the position being filled, remained on 
staff for a period of time. In this case the City may have to pay insurance benefits for both employees (which 
would be a rare occurrence). 
 

Recommendation: 
Staff recommends the City Council adopt Resolution 9852 Authorizing Revisions to Section 2.07, C 
(Insurance Benefits - Enrollment) of the Personnel Manual 
 

Respectfully submitted, 

 
______________________ 
Rayla Sue Ewald 
Human Resource Director 
 
Attached: Resolution 9852 
 



   

RESOLUTION NO. 9852 
 

CITY OF MOUNDS VIEW 
COUNTY OF RAMSEY 

STATE OF MINNESOTA 
 

AUTHORIZING REVISIONS TO SECTION 2.07 - C INSURANCE 
BENEFITS, ENROLLMENT, OF THE PERSONNEL MANUAL 

 
 WHEREAS, the City of Mounds View has a Personnel Manual; and 
 
 WHEREAS, this resolution authorizes revisions to Section 2.07, Insurance 
Benefits, Part C, Enrollment; and 
 
 WHEREAS, the revision to read as follows: 
 
All new probationary employees are eligible to enroll in the group insurance program with 
the City. Insurance coverage will commence on the first of the month following an 
employee’s start date. In the fall of each year an open enrollment period will occur for the 
upcoming/next year. All eligible employees must update their benefit selection during the 
annual open enrollment period. 
 
 NOW, THEREFORE, BE IT RESOLVED, that the Mounds View City Council does 
hereby authorize the revision to Section 2.07, Insurance Benefits, Part C, enrollment of 
the Personnel Manual as stated above, and become effective retroactive to January 1, 
2024. 
 
     Adopted this 8th day of January, 2024. 
 
 
        ____________________________________  
     Zach Lindstrom, Mayor 
 
ATTEST:     
     ____________________________________ 
     Nyle Zikmund, City Administrator 
 
(SEAL) 
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To: Honorable Mayor and City Council 
From: Rayla Sue Ewald, Human Resource Director 
Item Title/Subject: Resolution 9853, Amend Resolution 9613 to Remove Job Titles 
 

Introduction: 
Council adopted Resolution No. 9613 Authorizing Revisions to Section 2.03 Holidays; Section 2.04 Sick 
Leave; and Section 2.05 Vacation of the Personnel Manual on July 25, 2022. The revision included adding 
seven (7) part-time staff members who work 20 - 29 hours per week in the following departments: 
 

 Parks and Recreation: Senior Program Coordinator and Front Desk Lead 
 Public Works: Office Assistant and Stormwater Assistant 
 Administration: Receptionist (2) and Executive Administrative Assistant 
 

Resolution 9847 amended Resolution 9613 on the December 11, 2023 Council meeting, adding the job title 
Custodian to the Parks and Recreation Department. 
 

Discussion: 
Staff is requesting to again revise Sections 2.03, 2.04, and 2.05 of the Personnel Manual, as the Accounts 
Payable Technicians budgeted hours per week have gone from 30 hours in 2023, to 20 hours per week in 
2024. Having job titles within the personnel policy makes for multiple revisions. Staff proposes removing all 
department names and job titles from Sections 2.03, 2.04, and 2.05, and instead incorporating the following: 
Part-time employees assigned to work 20 – 29 hours per week, who have been approved by the City 
Administrator and the Human Resource Committee, and have a signed Resolution within their personnel 
file. Additionally, staff is requesting Ms. Quasabart be approved to receive holiday, sick and vacation 
accruals moving forward with her reduced hours (20 hours per week). 
 

Strategic Plan Strategy/Goal: 
Create a culture where employees desire to work. 
 

Financial Impact: 
Budgeted item. 
 

Recommendation: 
Resolution 9853, Amend Resolution 9613 to Remove Job Titles. 

 
_________________________ 
Rayla Sue Ewald 
Human Resource Director 
 
Attachment(s): 

1) Resolution 9853, Amend Resolution 9613 to Remove Job Titles 
2) Exhibit A – Policy 2.03, 2.04, and 2.05 w/Revisions 



   

RESOLUTION NO. 9853 
 

CITY OF MOUNDS VIEW 
COUNTY OF RAMSEY 

STATE OF MINNESOTA 
 

AMEND RESOLUTION 9613 TO REMOVE JOB TITLES 
 

 WHEREAS, the City of Mounds View has a Personnel Manual; and 
 
 WHEREAS, this resolution amends Section 2.03 Holidays, Section 2.04 Sick 
Leave, and Section 2.05 Vacation; and 
 
 WHEREAS, the revised Sections are attached to this resolution; and 
 
 WHEREAS, the revision will remove the specific department names and job titles 
from the Sections 2.03, 2.04 and 2.05 of the Personnel Manual; and 
 

WHEREAS, when changes occur moving forward, altering the policy will not be 
necessary, as long as the City Administrator and Human Resource Committee agree the 
position should receive holiday, sick and vacation accruals; and 

 
WHEREAS, Council authorizes the holiday, sick and vacation accruals through an 

approved resolution; and 
 
WHEREAS, Agnes Quasabart has had her hours reduced effective January 1, 

2024 from 30 hours per week to 20 hours per week, approval is requested for her to 
receive part-time accruals for holiday, sick and vacation. 

 
 NOW, THEREFORE, BE IT RESOLVED, that the Mounds View City Council does 
hereby authorize revisions to Sections 2.03, 2.04 and 2.05 of the personnel Manual, 
removing specific department names and job titles; and does authorize the City 
Administrator and Human Resource Committee to identify part-time staff when qualified 
to participate, if approved by Council through Resolution, and authorizes Agnes 
Quasabart to receive the part-time holiday, sick and vacation accruals. 
 
     Adopted this 8th day of January, 2024. 
 
 
        ____________________________________  
     Zach Lindstrom, Mayor 
 
ATTEST:     
     ____________________________________ 
     Nyle Zikmund, City Administrator 
 
(SEAL) 
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Section 2.03 Holidays 
All regular full-time employees, part-time employees averaging 30 or more hours per 
week, part-time employees working 20 – 29 hours per week*, and probationary 
employees receive the following holidays: 
 

1. New Year’s Day 
2. Martin Luther King’s Birthday  
3. President’s Day 
4. Memorial Day 
5. Juneteenth 
6. Independence Day 
7. Labor Day 
8. Veterans’ Day 
9. Thanksgiving Day 
10. Day after Thanksgiving 
11. Christmas Eve Day 
12. Christmas Day   
13. New Year’s Eve Day 

 
If a holiday falls on a Saturday, the preceding Friday will be the observed holiday.  If a 
holiday falls on a Sunday, the following Monday will be considered a holiday. 
 
Full-time employees will receive pay for official holidays at their normal straight time rates, 
provided they are on paid status on the last scheduled day prior to the holiday and first 
scheduled day immediately after the holiday. Part-time employees averaging 30 or more 
hours per week will receive prorated holiday pay based on the number of hours normally 
scheduled. Part-time employees working 20 – 29 hours per week* will receive four (4) 
hours holiday pay.  Any employee on a leave of absence without pay from the City is not 
eligible for holiday pay.  
 
Floating Holidays 
Due to the timing of when certain holidays fall, the City Administrator shall determine if a 
floating holiday will be awarded in-lieu of a regular holiday when taking into consideration: 
the day of the week the holiday falls, hours of operation by location (Public Works, Police 
Department, City Hall), and an employee’s regularly scheduled shift (some employees 
work five (5) days even though their location is only open four (4) days).  Floating Holidays 
are eight (8) hours and must be used as a full day (or prorated for part-time employees 
averaging 30 or more hours per week; or four (4) hours for part-time employees working 
20 – 29 hours per week*.  Floating holidays shall be used within 365 days AFTER said 
holidays occur or they will be forfeited.  Unused floating holidays shall not be included in 
any separation computation. 
 
The Parks and Recreation Department has a varied schedule of operation and is open 
on many of the City’s observed holidays (example: Martin Luther King’s Birthday and 
Presidents Day). When the department is scheduled to be open, a floating holiday will be 
observed within 365 days AFTER the holiday. 



 
Exhibit A 

 
*Part-time employees assigned to work 20 – 29 hours per week, who have been approved 
by the City Administrator and the Human Resource Committee, and have a signed 
Resolution within their personnel file. Part-time employees working 20 – 29 hours 
qualified to receive holiday pay: Parks and Recreation: Senior Program Coordinator, 
Front Desk Lead, and Custodian; Public Works: Office Assistant and Stormwater 
Assistant; Administration: Receptionist (2) and Executive Administrative Assistant 
 
Working on a Holiday 
In the case where an exempt employee works on a designated legal holiday, which has 
been approved by their respective Department Head, the employee shall receive eight 
(8) hours straight time or eight (8) hours flex time off as compensation for the holiday.  
Non-exempt employees, who have received prior approval from their Department Head 
or Supervisor, who work on one (1) of the holidays listed above shall receive eight (8) 
hours for the holiday and shall receive the employee’s normal straight time pay for those 
hours worked. 
 
Absences and Holiday Pay 
Holidays which occur during vacation leave or sick leave shall not be charged against 
said vacation or sick leave but shall be charged against holiday pay.  Wages shall not be 
paid for a holiday to an employee who is on leave of absence without pay the day before 
the holiday. 
 
Temporary and seasonal employees do not receive holiday pay. 
 
Section 2.04 Sick Leave 
Regular full-time employees, part-time employees averaging 30 hours or more per week, 
and part-time employees working 20 – 29 hours per week* are eligible to receive sick 
leave with pay.  Sick leave hours begin accruing on the first day of employment.  
Employees are eligible to use the sick leave time as it accrues.  Probationary employees 
may make use of sick leave, however, if the sick leave exceeds a total of five (5) working 
days, the probationary period shall automatically be extended for an equivalent period of 
time. 
 
A. ACCRUAL 
 
Sick leave accrues at the rate of eight (8) hours per month unless otherwise established 
by a collective bargaining agreement.  Regular part-time employees eligible for paid leave 
averaging 30 or more hours per week earn it on a pro-rated basis. Part-time employees 
working 20 – 29 hours per week* will receive 1.85 hours sick leave per pay**.  While there 
are no limits imposed upon the actual accrual of sick leave, the number of hours that can 
be (a) converted annually and (b) contributed via separation into an employee’s 
Retirement Health Savings Plan (RHSP) shall be capped according to Section 2.11.  Sick 
leave does not accrue during an unpaid leave of absence. 
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*Part-time employees assigned to work 20 – 29 hours per week, who have been approved 
by the City Administrator and the Human Resource Committee, and have a signed 
Resolution within their personnel file. Part-time employees working 20 – 29 hours 
qualified to receive holiday pay: Parks and Recreation: Senior Program Coordinator, 
Front Desk Lead, and Custodian; Public Works: Office Assistant and Stormwater 
Assistant; Administration: Receptionist (2) and Executive Administrative Assistant 
 
**Part-time employees working 20 – 29 hours are not eligible to participate in the 
Retirement Health Savings Plan (RHSP). 
 
B. USE 
 
Sick leave should not be considered a privilege or vested right that may be used at an 
employee’s discretion but shall be considered as a type of insurance used for the case of 
an illness, disability of the employee, or to receive dental or medical care when approved 
by the employee’s supervisor.   
 
Sick leave may be used as follows: 
 

• When an employee is unable to perform work duties due to illness, injury or 
disability (including pregnancy). 

• For medical, dental or other care provider appointments during working hours. 
• To care for the employee’s injured or ill children, including stepchildren or foster 

children, for such reasonable periods as the employee’s attendance with the child 
may be necessary. 

• To take children, or other family members to a medical, dental or other care 
provider appointment. 

• Employees may use up to 160 hours of sick leave in any 12-month period for 
absences due to an illness of or injury to the employee’s adult child, spouse, 
sibling, parent, grandparent, stepparent, parent-in-law (mother-in-law and father-
in-law), and grandchild (includes step-grandchild, biological, adopted, or foster 
grandchild). 

• Employees are authorized to use up to 160 hours of sick leave in any 12-month 
period for reasonable absences for themselves or relatives (employee’s adult child, 
spouse, sibling, parent, mother-in-law, father-in-law, grandchild, grandparent, or 
stepparent) who are providing or receiving assistance because they, or a relative, 
is a victim of sexual assault, domestic abuse, or stalking.  

 
In order to be eligible for sick leave with pay an employee must: 

 
• Report promptly to the employee’s Department Head or Supervisor the reason 

for absence and keep the Department Head or Supervisor informed of the 
employee’s condition if the absence continues for more than three (3) days. 

• Keep the Department Head informed on a weekly basis of the condition.  If the 
absence is more than three (3) days a doctor’s note may be required.  



 
Exhibit A 

• If deemed necessary by the City Administrator, a doctor’s statement may be 
required for sick leave absences of less than three (3) days.   

 
Claiming sick leave when physically fit, except as permitted in this section, may be cause 
for disciplinary action, including transfer, suspension, demotion or dismissal.  Employees 
are not permitted to use sick leave in the same manner as vacation time off on dates 
immediately preceding an employee’s termination or retirement date, except in the case 
of disability. 
 
Section 2.05 Vacation 
All regular full-time employees, part-time employees averaging 30 hours or more per 
week, and part-time employees working 20 – 29 hours per week*, are eligible to receive 
vacation with pay.  Vacation hours will begin accruing on the first day of employment. 
Employees are eligible to use the vacation leave time as it vacation accrues.  Regular 
part-time employees averaging 30 or more hours per week will receive vacation on a 
pro-rated basis. Part-time employees working 20 – 29 hours per week* will receive half 
(50%) of the full-time accrual. 
 
A. ACCRUAL SCHEDULE 

 
Years of Service    Days per Year 
1 year through 10 years   15 days or 4.62 hours/pay (50%=2.31) 
11 years     16 days or 4.92 hours/pay (50%=2.46) 
12 years     17 days or 5.23 hours/pay (50%=2.62) 
13 years     18 days or 5.54 hours/pay (50%=2.77) 
14 years     19 days or 5.85 hours/pay (50%=2.93) 
15 years     20 days or 6.15 hours/pay (50%=3.08) 
20 years and beyond   25 days or 7.69 hours/pay (50%=3.85) 

 
Each department shall establish a vacation schedule to ensure the needs of the 
department will be met while allowing employees to use accrued vacation time.  Requests 
for time off shall be made in advance, with the length of the notice to be determined by 
the Department Head.  All vacation time must be approved by the employee’s Department 
Head or Supervisor. 
 
The City encourages employees to use their full amount of vacation each year.  If this is 
not possible, an employee is permitted to carry over no more than ten (10) days’ vacation 
time plus the amount accrued up to December 31 of the present year.  The rate of 
vacation pay is the employee’s normal base straight-time rate of pay. 
 
*Part-time employees assigned to work 20 – 29 hours per week, who have been approved 
by the City Administrator and the Human Resource Committee, and have a signed 
Resolution within their personnel file. Part-time employees working 20 – 29 hours 
qualified to receive holiday pay: Parks and Recreation: Senior Program Coordinator, 
Front Desk Lead, and Custodian; Public Works: Office Assistant and Stormwater 
Assistant; Administration: Receptionist (2) and Executive Administrative Assistant 
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To:    Honorable Mayor and City Council 
From:    Gayle Bauman, Finance Director 
Item Title/Subject: Resolution 9858 Accepting Miscellaneous Donations for 

2023 
 
Introduction: 
Pursuant to MN Statute § 465.03, the City is required to accept donations by resolution.  
The attached resolution provides for this acceptance for several miscellaneous donations 
that were received in 2023.     
 
Discussion:   
Total miscellaneous donations received by the City in 2023 were $14,865, $10,090 was 
from Twin Cities Gateway Convention Bureau, $2,575 was designated Police 
Department outreach events, (shop with a cop, safety camp, etc.) and $2,200 was 
designated for supporting K9 activities by the various donors.  
 
Recommendation: 
Attached for your consideration is Resolution 9858, a resolution which accepts the 
miscellaneous donations received in 2023. 
 
Respectfully submitted, 
 

 
________________________ 
Gayle Bauman 
Finance Director 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

  



 
RESOLUTION 9858 

 
CITY OF MOUNDS VIEW 
COUNTY OF RAMSEY 

STATE OF MINNESOTA 
 

RESOLUTION ACCEPTING MISCELLANOUS DONATIONS FOR 2023 
 
 

 
 WHEREAS, MN Statute 465.03 requires cities to accept donations by resolution; 
and 
 
 WHEREAS, the City received a cash donation or $10,090 for the promotion of the 
City from the Twin Cities Gateway Convention Bureau; and 
 
 WHEREAS, the City received cash donations during 2023 in support of Police 
Department outreach of $2,575; and 
 
 WHEREAS, the City received several K9 donations during 2023 totaling $2,200. 
 
 NOW, THEREFORE BE IT RESOLVED, that the Mounds View City Council 
gratefully acknowledges and accepts the miscellaneous donations of $14,865 from 
several donors for 2023.   

 
 

 Adopted this 8th day of January, 2024 
 
 

     _____________________________________ 
     Zach Lindstrom, Mayor 
 
 
ATTEST: 
     ____________________________________ 

Nyle Zikmund, City Administrator 
 
 
(seal) 
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To:    Honorable Mayor and City Council 
From:    Rayla Sue Ewald, Human Resource Director 
Item Title/Subject: Resolution 9851, Approving the Hire of David “Joe” Keding to the 

Public Works Maintenance Worker-Utilities Position 
Background: 
On August 13, 2023, the Public Works Maintenance Worker – Utilities position was posted, according to 
the Public Works Labor Agreement. The position was posted internally for five (5) days, and then posted 
externally. This position will fill the vacancy created due to an employee termination from August 2023. 
 
Discussion: 
Staff interviewed multiple candidates for the position. Candidate Joe Keding applied during the last round 
of interviews. Mr. Keding has over 18 years of public works experience, and the interview panel found him 
to be an ideal candidate for the position. 

 
Mr. Keding would be a member of the Public Works Collective Bargaining Unit. Due to Mr. Keding’s 18 
years of maintenance and supervisory experience within Public Works, staff requests to treat Mr. Keding 
as a lateral transfer and begin his wage equal to the top wage current seasoned maintenance workers are 
receiving, since their contract was recently ratified. Mr. Keding would begin at a Grade 5, Step 7. 
Additionally Mr. Keding requested to receive a higher vacation accumulation of 20 days per year, and after 
two (2) years of employment, advance to 25 days of vacation. This request aligns with years of service 
within the personnel manual. The City has accommodated other employees making similar new hire 
negotiations. Staff and the HR Committee agree with the requests and look forward to Mr. Keding joining 
the Public Works team. Mr. Keding would be subject to an 18 month probationary period. 

 
2024 - Grade 5 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$29.03 $30.19 $31.33 $32.50 $33.72 $34.90 $36.03 $37.11 $38.13 

 
Strategic Plan Strategy/Goal: 
Create a culture where employees desire to work. 
 
Financial Impact: 
This is a budgeted position. 
 
Recommendation: 
Staff recommends the City Council adopt Resolution 9851, Approving the hire of David “Joe” Keding to the 
Public Works Maintenance Worker-Utilities Position. 
 
Respectfully submitted, 

 
______________________ 
Rayla Sue Ewald 
Human Resource Director 
 
Attachment: Resolution 9851 
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RESOLUTION NO. 9851 
 

CITY OF MOUNDS VIEW 
COUNTY OF RAMSEY 

STATE OF MINNESOTA 
 

A RESOLUTION APPROVING THE HIRE OF DAVID “JOE” KEDING 
TO THE PUBLIC WORKS MAINTENANCE WORKER – UTILITIES POSITION 

 
 WHEREAS, upon direction from the Mounds View City Council and in accordance with the Public 
Works Collective Bargaining Unit Labor Agreement, the Public Works Maintenance Worker-Utilities position 
was advertised internally for five (5) days beginning August 13, 2023, then posted externally for qualified 
candidates to apply; and, 
 
 WHEREAS, multiple candidates were interviewed for the position; and, 
 
 WHEREAS, Joe Keding’s work ethic, attitude, job skills, and 18 years of municipal public works 
experience were determined to most closely match the requirements of the job description; and, 
 

WHEREAS, the hiring procedures consisted of an oral interview, pre-employment physical and 
drug testing, reference and background checks, and a hiring assessment conducted by an outside vendor, 
and; 
 
 WHEREAS, Mr. Keding will be a member of the Public Works Collective Bargaining Unit, and 
subject to the established job classification system with regard to the pay scale as set forth in the Public 
Works Labor Agreement; and, 
 
 WHEREAS, Mr. Keding will begin employment as a Grade 5, Step 7 of the pay scale based on the 
Public Works Collective Bargaining Unit Labor Agreement, which is $36.03 per hour; and, 

 
2024 - Grade 5 
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 Step 9 
$29.03 $30.19 $31.33 $32.50 $33.72 $34.90 $36.03 $37.11 $38.13 

 
 WHEREAS, Mr. Keding will begin employment on or around January 22, 2024; and, 
 
 WHEREAS, Mr. Keding will be subject to an 18 month probationary period as stated in the Public 
Works Labor Agreement. 
 
 NOW, THEREFORE, BE IT RESOLVED that the Mounds View City Council does hereby approve 
the hire of David “Joe” Keding to the Maintenance Worker-Utilities Position within the Public Works 
Department, at Grade 5, Step 7 of the pay plan (currently $36.03/hour), with an 18 month probationary 
period; and begin receiving a vacation accumulation of 20 days per year, and after two (2) years of 
employment, advance to 25 days of vacation accumulation; with employment to commence on or around 
January 22, 2024. 
 
  Adopted this 8th day of January, 2024. 
 
 
 
 Zach Lindstrom, Mayor 
ATTEST: 
 
 
 Nyle Zikmund, City Administrator 
(seal) 
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To:    Honorable Mayor and City Council 
From:    Rayla Sue Ewald, Human Resource Director 
Item Title/Subject: Resolution 9857, Approving Wage Adjustment for Mechanic 

Back Pay 
 
Background: 
On November 27, 2023 the City Council approved the Public Works Collective Bargaining 
Wages for 2023 – 2025. The Mechanics wages were incorrectly recorded. 
 
Discussion:  
Mechanic Scott VanderVegt wages were requested to be paid at $37.71 per hour 
retroactive to January 1, 2023. However, based on his wages, he should have received 
$38.39 per hour. This was a staff oversight and has been discussed with the HR 
Committee and the Finance Director. With City Council approval, Mr. VanderVegt will be 
paid retroactively on his January 11, 2024 payroll. 
 
Strategic Plan Strategy/Goal: 
Create a culture where employees desire to work and remain employed with the City of Mounds 
View. 
 
Financial Impact: 
Approximately $1,600.00 for 2023; and, $3,120.00 for 2024. 
 
Recommendation: 
Staff and the Human Resource Committee recommends Council adopt resolution 9857. 
 
Respectfully submitted, 

 
_____________ 
Rayla Sue Ewald 
Human Resource Director 
 
Attachments: Resolution 9857 
 



RESOLUTION NO. 9857 
CITY OF MOUNDS VIEW 
COUNTY OF RAMSEY 

STATE OF MINNESOTA 
 

APPROVING WAGE ADJUSTMENT FOR MECHANIC BACK PAY 
 

 WHEREAS, the City Council adopted the Public Works Collective Bargaining Wages for 
2023 – 2025 November 27, 2023; and 
 
 WHEREAS, an error occurred when entering Scott VanderVegt, the Public Works 
Mechanic wage, paying him at the rate of $37.71 per hour, instead of the correct higher wage of 
$38.39 per hour; and 
 

WHEREAS, staff is requesting to retroactively pay Mr. VanderVegt the difference owed 
retroactively to January 1, 2023 effective on his January 11, 2024 payroll check, less appropriate 
taxes. 

 
 NOW, THEREFORE, BE IT RESOLVED, that the Mounds View City Council does hereby 
approve the wage adjustment for Mechanic Scott VanderVegt retroactive to January 1, 2023, 
increasing his wage from $37.71 per hour to $38.39 per hour and authorize the Finance Director 
to increase the 2024 budget by $3,120.00 as he will be moving to Step 7 effective January 1, 
2024.  
 
     Adopted this 8th day of January, 2024. 
 
 
 
        ____________________________________  
     Zach Lindstrom, Mayor 
 
 
ATTEST:     
  
        ____________________________________   
     Nyle Zikmund, City Administrator 
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To:    Honorable Mayor and City Council 
From:    Rayla Sue Ewald, Human Resource Director 
Item Title/Subject: Resolution 9861, Authorize Ongoing Recruitment of 2024 

Parks and Recreation Part Time Positions 
 

 Introduction: 
On October 12, 2020, Council recommended approval of the City operating a Parks and 
Recreation Department. Since opening as the Parks and Recreation Department, the following 
part time job descriptions were approved by Council and authorized for hire: Custodian, Front 
Desk Lead, Front Desk Staff, Youth Development Staff, Sports Instructor, Group Fitness 
Instructor, and Senior Programs Coordinator positions. 
 

Discussion: 
Staff continues to experience turnover in the part time Parks and Recreation positions. The 
Human Resource Committee has had an opportunity to discuss the turnover and agrees posting 
of open positions should be ongoing as needed throughout the year in order to properly serve the 
visitors at the Mounds View Community Center. 
 

Strategic Plan Strategy/Goal: 
This addresses the City Council objective to set clear goals and responsibilities for City staff. 
 

Financial Impact: 
None. 
 

Recommendation: 
 

Staff is recommending approval of Resolution 9861 Authorizing Ongoing Recruitment of 
2024 Parks and Recreation Part Time Positions. 
 
 
 

Respectfully submitted, 

 

Rayla Sue Ewald 
Human Resource Director 
 

Attachment Res 9861 
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RESOLUTION 9861 
 

CITY OF MOUNDS VIEW 
COUNTY OF RAMSEY 

STATE OF MINNESOTA 
 

AUTHORIZE ONGOING RECRUITMENT OF 2024 
PARKS AND RECREATION PART TIME POSITIONS 

 
 WHEREAS, Council previously approved the following Parks and Recreation job 
descriptions: Custodian, Front Desk Lead, Front Desk Staff, Youth Development Staff, Sports 
Instructor, Group Fitness Instructor, and Senior Programs Coordinator; and 
 
 WHEREAS, staff has experienced turnover in the part time Parks and Recreation 
positions; and 
 
 WHEREAS, the Human Resources Committee agreed posting of the positions should 
be ongoing throughout 2024 in order to continue staffing positions to properly serve the 
visitors at the Mounds View Community Center. 
 
 NOW, THEREFORE, BE IT RESOLVED, that the Mounds View City Council does 
Authorize Ongoing Recruitment of 2024 Parks and Recreation Part Time Positions. 
 
 
 

Adopted this 8th day of January, 2024. 
 
 
     ____________________________________ 
     Zach Lindstrom, Mayor 

 
ATTEST:           

____________________________________ 
     Nyle Zikmund, City Administrator 
 
 
(SEAL) 
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To:   Honorable Mayor and City Council 
From:   Nyle Zikmund, City Administrator 
Item Title/Subject: Public Hearing: Resolution 9855, Approving an Off-Sale Intoxicating 

Liquor License Transfer for KM Rassel Zahid, Merwin Liquors, 2577 
Mounds View Blvd. 

 
 A1) Resolution 9856, Approving a Cigarette/Tobacco License for KM 

Rassel Zahid, Merwin Liquors, 2577 Mounds View Blvd. 
 

 
Introduction: 
In accordance with Chapter 110 of the Mounds View City Code, a public hearing is required 
for liquor licenses, new or transfers.  Merwin Liquors is being sold and the new owner has 
applied for an off-sale intoxicating liquor license.  In addition, he is also requesting a 
cigarette/tobacco license which also requires City Council approval. 
 
Discussion:   
Rassel Zahid is purchasing the business, Merwin Liquors, Mounds View Square, 2577 
Mounds View Blvd. The business will be remain operating as “Merwin Liquors”.  The City 
Code allows liquor licenses to be transferred.  Because a license has already been approved 
for 2024 for Merwin Liquors, this would be considered a transfer.  The closing is scheduled 
to take place the end of January or early February. 
 
The applicant has submitted all applicable license materials and fees for both the off-sale 
intoxicating liquor license and cigarette/tobacco license, with the exception of the Liquor 
Liability Certificate of Insurance.  Approval will be pending proof of adequate insurance 
coverage. 
 
Staff has conducted the following investigations and inspections: 
 
Mounds View Police Department:  The Mounds View Police Department has issued a 
satisfactory background report for the applicant, KM Rassel Zahid. 
 
City Billing (Mounds View Finance Department/Ramsey County Property Taxes):  The 
property, Mounds View Square, is up to date on payment of all water/sewer bills.  There are 
no other outstanding fees owed to the City. In addition, there are no outstanding property 
taxes for this property. 
 
Fire Inspection:  The last fire inspection conducted on the property was in March of 2023.  
The business passed inspection. 
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Tobacco compliance checks were recently conducted by the Mounds View Police 
Department for all businesses with a cigarette/tobacco license. Merwin passed inspection. 
There was also an alcohol compliance check on December 27, 2023 and Merwin Liquors 
failed.  The employee was cited for distributing alcohol to a minor. 
 
Both licenses will expire December 31, 2024. 
 
The applicant, Rassel Zahid, along with the current owner, Tommy Cohen, will be present 
at the meeting to answer any questions the Council may have. 
 
Strategic Plan Strategy/Goal: 
Create and maintain a positive business climate where businesses want to locate and 
remain in Mounds View 
 
Financial Impact:  None 
 
Recommendation: 
Staff recommends opening the public hearing for comment.  Staff also recommends 
approving Resolution 9855, approving an off-sale intoxicating liquor license transfer, 
pending proof of adequate liquor liability insurance.  Staff also recommends approval of 
Resolution 9856, approving a cigarette/tobacco license, for Rassel Zahid, Merwin Liquors, 
2577 Mounds View Blvd. 
 
Respectfully Submitted, 
 
 
___________________________ 
Nyle Zikmund 
City Administrator 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
The Mounds View Vision 
A Thriving Desirable Community 
 

 
RESOLUTION 9855 

 
CITY OF MOUNDS VIEW 
COUNTY OF RAMSEY 

STATE OF MINNESOTA 
 

APPROVING AN OFF-SALE INTOXICATING LIQUOR LICENSE 
TRANSFER FOR KM RASSEL ZAHID, MERWIN LIQUORS, 

FOR THE PROPERTY LOCATED AT 2577 MOUNDS VIEW BLVD. 
 

 WHEREAS, KM Rassel Zahid, has made application to the City of Mounds View for 
an off-sale intoxicating liquor transfer for 2577 Mounds View Blvd. DBA Merwin Liquors; and 
 
 WHEREAS, all liquor license transfer applications must have a public hearing and be 
approved by the City Council; and 
 

WHEREAS, all necessary application materials and fees have been submitted to the 
City; and 
 
 WHEREAS, property taxes and water/sewer charges are current; and 
 
 WHEREAS, the licensee shall abide by the provisions set forth in Chapter 110 of the 
Mounds View Code entitled, Alcoholic Beverages; and 
 
 WHEREAS, violation of any provision or condition of Chapter 110 or any state law 
regulating off-sale intoxicating liquor may be cause for suspension or revocation per Chapter 
110.055 of the Mounds View City Code entitled, “Suspension or Revocation of License”; 
 
 NOW, THEREFORE, BE IT RESOLVED that the Mounds View City Council does 
hereby approve an off-sale intoxicating liquor license transfer to KM Rassel Zahid for the 
property located at 2577 Mounds View Blvd. DBA Merwin Liquors. 
 
 BE IT FURTHER RESOLVED that the license period shall run from January 9 to 
December 31, 2024. 
 
 Adopted this 8th day of January, 2024. 
 
 ___________________________________ 
 Zach Lindstrom, Mayor 
 
ATTEST: 
 ___________________________________ 
 Nyle Zikmund, City Administrator 
 
(SEAL) 
 
 
The Mounds View Vision 
A Thriving Desirable Community 



  
  



 
 RESOLUTION NO. 9856 

 
CITY OF MOUNDS VIEW 
COUNTY OF RAMSEY 

STATE OF MINNESOTA 
 

APPROVING A CIGARETTE/TOBACCO LICENSE FOR 
KM RASSEL ZAHID, MERWIN LIQUORS, FOR THE 

PROPERTY LOCATED AT 2577 MOUNDS VIEW BLVD. 
 
 WHEREAS, KM Rassel Zahid has made application to the City of Mounds View for 
a cigarette/tobacco license for Merwin Liquors, 2577 Mounds View Blvd.; and 
 
 WHEREAS, all City of Mounds View cigarette/tobacco licenses must be approved 
by the City Council; and 
 

WHEREAS, all necessary application materials and fees have been submitted to 
the City; and 
 
 WHEREAS, property taxes and water/sewer charges are current. 
 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Mounds 
View hereby approves cigarette/tobacco license for KM Rassel Zahid, Merwin Liquors, for 
the property located at 2577 Mounds View Blvd. (Mounds View Square), with the following 
conditions as set for in Chapter 118, “Cigarette and Tobacco Products”: 

 
1. The licensee must post signs in visible locations that prohibit loitering inside 

or near the front entrance of the retail establishment. 
 

2. The licensee must fully light the interior of the retail establishment during 
business hours such that every part, corner, aisle, room and section of the 
retail establishment is wholly illuminated. 

 
3. The sales counter, store entrance and interior of the retail establishment shall 

be visually recorded with a videotape or similar device at a quality level that 
allows the visual identification of patrons and employees. The recordings 
shall be maintained and made available to the police for 30 calendar days 
before being reused. 

 
4. The licensee must post a sign at the front entrance that prohibits selling 

licensed products to persons under the age of 21. 
 

5. The licensee must fully cooperate with representatives from the city when 
present at the retail establishment for city business purposes. 

  



 
Resolution No. 9856 
Page 2 of 2 

 
 
 

 
6. The licensee must maintain clean and clear front and rear entrances of the 

retail establishment. 
 

7. The licensee may not supply lighters/matches to non-purchasing customers. 
 

 
8. Each day of business, the licensee must inspect the entrances of the retail 

establishment for litter and properly dispose of the litter. 
 

9. The licensee must promptly remove any graffiti on the exterior of the retail 
establishment. 

 
 BE IT FURTHER RESOLVED that the license period shall run from January 9 to 
December 31, 2024. 

 
 Adopted this 8th day of January, 2024. 
 
 
 
 ___________________________________ 
 Zach Lindstrom, Mayor 
 
ATTEST: 
 
 ___________________________________ 
 Nyle Zikmund, City Administrator 
 
(SEAL) 
    
 

 
 

 



2401 Mounds View Boulevard MOLInds View MN 55112- 1499
763) 717. 4000 Fax (763) 717-4019

infomoundsviewmn. orcl * www. rnoundsview. rnn,org Email

Business

License Application Date: Business

License COUNCIL Approval Date: P

EY N RENEWAL

APPLICATION TRANSFER

i

I I
LIQUOR LICENSE APPLICATIONI business

information Business

Name: RASSEL WINE & SPIRITS INC License

Address: 2577 Mounds View Blvd Phone Number: 5623225069 City: 

MOUNDS VIEW State: MN Zip: 55112 Fax Number: Email: 

BEVERAGEGROUP. ZAHID@GMAIL.COM DBA (
Doing Business As):Individual ----- MERWIN

LIQUOR MOUNDS VIEW Partnership
Corporation

LLC

Owners/

Corporate Officers/Partners/Directors (name and title): PRESIDENT 1 KM
RASSEL ZAHID/ President 2 3, 

Rreakthru

Beverage Minnesota 4, OPPURTUNITES

AND BUSINESS Applicant/ Licensee

Information Applicant/ Licensee

Full Name: KM RASSEL Country/ City/ Province/ State of Birth: Date of Birth: 01/ 15/
cntklcensee

Address: 18087 66TH PIL N Phone: 5623225069 MAPLE GROVE ]__§_

ta_te 7MN Zip.. 55311 Fax: jErnail: BEVERAGEGROUP.

ZAHID@GMAIL, COM Are you
a MN resident? F] No Yes if not, where do you reside: From: to: Have you

ever been convicted of violating federal, state or local liquor laws or regulations? No Yes Ilf yes, 

please explain on separate piece of paper. Propilirty Owner

information (if different than applicant): Property Owner
Mounds view Square associates, LLC Address 5320

West 23rd st, Suit 205 Phone: 651- 646- 7901 City: St.

louis Park State: MN Zip: 55416 Fax: Email. Beer/

Malt

Liqpor Brewery Microdistillery Ej On

Sale ( sq. ft. of bar area restaurant area) 
Off Sale

On Sale

El Off

Sale On Sale
On Sale

Wine Temp. 3. 2 Beer Special Event r ] taproom, 
F

On
Sale Off Sale

Sunday Sales
E] Temp. On Sale 3.2 Beer/ Fj Sunday

Growler E] Off
Sale Bottle Club

Malt Liquor Temp. Intoxicating

Special Event Festival in the Park ( Temp.) Sales El
Temp. 

Intoxicating Liquor Ban(Ill et as 0
Tor renewals): Business Name

Add ress/ City/State/ Zip Phone Contact Name 1. Southern

Wine & Spirits of MN 3350 4th. AvP E, Shakopee, MN 515379 6128689393 TONY PACE 2. johnson

Brothers Distributing 1999 Shepard Rd, St Paul, MN 55116 6513244493 ANDREW 3. Breaktnru

Beverage Minnesota K I ! ndmtrint Blvd NE, 'Jizineapolis, MN 55413 615 First

Avenue N.0 Suite 195 Minneapolis, MN 55413 6122470230 JOE

14. OPPURTUNITES

AND BUSINESS 6122703235 PEGGY hold or

hove held ( not required for renewals)] u Date(

s) 

of License: OFF SALE

LIQUOR LIC CRYS TAL LIQUOR WAREHOMSE, CRYSTAL, IVIN SINCE 2019 TO PRESENT

01/08/2024



h/ hounds View Liquor License Application

Page 2

What is the maximum occupancy for the premises? 

You have or will apply for a Tobacco license for the premises to be licensed
You have or will apply for an Amusement Device license for the premises to be licensed
You have or will apply for a Restaurant license for the premises to be licensed
Proof of insurance is attached

This is a new or transfer license and the required floor plan is attached

Have you ever had a license revoked?  No  Yes If yes, please attach explanation. 

I and my associates in this application will strictly comply with all the laws of the State of Minnesota governing taxation and
the sale of alcohol; rules and regulations promulgated by the Alcohol and Gambling Enforcement Division the Department of
Public Safety; and all ordinances of the municipality; and I hereby certify that I have read this application in its entirety and
that the answers provided are true. 

X Signature of Applicant: Date: 10/ 31 /2023

i TENNESSEN WARNING

The data on this form will be used to approve your license. Some requested data is private. Private data is available to you and the City or State
staff who need this information to perform their duties, but is not available to the public. 

You are being asked to answer questions and provide information pursuant to the application process that is required by Minnesota State Statute
and the City of Mounds View. The information you provide is government data in accordance with Chapter 13 of State law known as the " Minnesota
Government Data Practices Act". You are not required by law or ordinance to answer questions or provide the information requested. A refusal to

answer questions or provide information being requested will prevent the City of Mounds View from processing the application for which you are
applying. 

The information you provide may be classified as " public", " private" or " confidential" pursuant to the " Government Data Practices Act". Access to

this information can be obtained by persons who are deemed eligible pursuant to the " act". This access can include the subject( s) of the license

application, anyone they give their informed consent to consistent with Minnesota State law, or by court order. 

I understand that a criminal conviction will not bar me from obtaining a license unless the conviction is directly related to the occupation for which
the license is sought and there is no showing of sufficient rehabilitation and present fitness to perform the duties of the occupation ( Minnesota
Statute 365.03). 1 understand that falsification of the application, including failure to reveal a criminal conviction, constitutes grounds for denial of
the license. 

The information I have provided on this application is truthful. I authorize the City of Mounds View to investigate the information and contact
persons/ organizations named on this application. My signature constitutes agreement of the Tennessen Warning and application. 

I

Applicant' s signature

Other forms to include: Police Chief: 

Tax Clearance Approved

Worker' s Comp Law
Denied

Criminal Background Release Form
Other ( New or Renewal) 

State Buyer' s Card ( Liquor Stores and Bars Off -sale Liquor Only - New
I Back Ground Check

Public Hearing Conducted
Only, State Sends Renewals Directly) 

including mailing  publication) 
Applicable State ( A& GE) Liquor License Application

Fire Inspection Completed

x

x

x



CITY OF MOUNDS VIEW - TAX CLEARANCE

Pursuant to Minnesota Statute 270. 72 Tax Clearance: Issuance of Licenses, the licensing authoring is required to provide
to the Minnesota Commissioners of Revenue your Minnesota Business Tax Identification Number and the social security
number of each license applicant. 

Under the Minnesota Government Data Practices Act and the Federal Privacy Act of 1974, we are required to advise you
of the following regarding the use of this information: 

1. This information may be used to deny the issuance, renewal or transfer of your license in the event you owe the
Minnesota Department of Revenue delinquent taxes, penalties or interest; 

2. Upon receiving this information, the licensing authority will supply the information only to the Minnesota Department
of Revenue. However, under the Federal Exchange of Information Agreement, the Department of Revenue may
supply this information to the Internal Revenue Service; 

3. Failure to supply this information may jeopardize or delay the processing of your licensing application. 

Please supply the following information and return along with your application to the agency issuing the license. DO NOT
RETURN TO THE DEPARTMENT OF REVENUE. 

License Applied for/ Renewed: Rasse wine & spirits, INC DBA MERWIN LIQUOR MOUNDS VIEW - - 

Licensing Authority: CITY OF MOUNDS VIEW_ 
License Renewal Date: 

Personal Information

Applicant Name: KMRASSELZAHID

Applicant Address: i808766TH PL N — - 

Applicant SS #: 

Business Information

Business Name: RASSEL WINE & SPIRITS INC

Business Address: 2577 Mounds View Blvd _ — 

MN Tax ID #: ---- 

If Minnesota Tax ID is not

required, lease explain

CERTIFICATION OF COMPLIANCE WITH THE - MINNESOTA WORKERS' COMPENSATION LAW

Minnesota Statute, Section 176. 182 requires every state and local licensing agency to withhold the issuance or renewal of
a license or permit to operate a business or engage in any activity in Minnesota until the applicant presents acceptable
evidence of compliance with the Workers' Compensation Insurance Coverage Requirement of Chapter 176. The

information required includes: the name of the insurance company, the policy number, and dates of coverage or the permit
to self -insure. This information will be collected by the licensing agent and retained in their files. 

This information is required by law and a license or permit to operate a business may not be issued or renewed if information
is not provided and/ or is falsely reported. Further, if this information is not provided or is falsely stated, it may result in a

2, 000 penalty assessed against the applicant by the Commissioner of the Department of Labor and Industry. 

Insurance Company Not Agent): 
Polite Number: 
Dates of Coverage —----------------_—_---- 

OR) 

I am not required to have workers' compensation liability coverage because: 

I have no employees

I am self -insured ( include permit to self -insure) 
I have no employees who are covered by the workers' compensation law ( these include: Spouses, Parents, 
Children and certain farm employees) 

I certify that the information provided above is accurate and complete and a valid workers' compensation policy will be
kept in effect at all times as required by law.__ 

Signature of Applicant: 

Company Name: RASSEL WINE & SPIRITS IhIC I Date; 10/ 31/ 2023

01/01/2025



SNOO lHiV9

0
0

z
0

CD

x
uj

w
LIJ

z
Lil

L
.

L
i

Of
w213iNnoo 301JJO

z SA39VNVA

w
 -

, 



lkluuiezota Deparmietit of Public Safety
ALCOHOL AND G.-VUBLENG F.\ 1YORk' FNMNT

15 Minne- ota Stzeez. Suite _' 21 St. Faul_ MN 5511M

OFFICE 1. 6' 1) 201- 7507 FAX (.651) 297 5,2_59TTY ( 651J'k 2S1- 6f55
DPS_%1N-.GOV

APPLICATION FOR OFT% Uf TO(' ATPZGLIQUOR LICENSE

NollTeuse ill be appl'ovedol rtlea- e(] until the S: ORttailei- ID ( artifee is recti- tedPLEASE

COMPLETE THIS APPLIC ATION FrS ENTIRETY. DC:

O_NMPLETE APPLICATIONS NVILL BE RETURNED WITHOUT AC TIO--'N-, Lice usee'

s .3vV; Sales and Use Tax _1D # 6641512 To fear a1Mq,.-Jv-, and me. tag M14, cat (6!:T1) 596- 6181 Licensee' s

Federal Tam ID9 84- 4192470 z-e.-0er with the Federal Tv-, znd Tnde Sweam ( 77B)., for mfonnamn 
a2l1,1,13

4) 
694--g- P or - E&64 Al. iplicant- 

Name, (Busuiess. 

Parmer- hT. Corporation) Bminess, N' ame i' DBA.) SociaI Sectuitv r- RASSEL WINE & 

SPIRITS INC MERWIN Licensee LDcanon (

Pby„ucal Adexess-) Liceasp Peliod From==To

LNJB ( in "

i a I hcnft)-- F 12577

MoundsView Blvd, MN55112 Mounds View

colmtv State

Zip Code 55112 E-
mml

Business Phone Munber Applicant's Home Phone -i 1562- 322-

5069 Tr(up.za i @_ ggni; a1T_co__mq'___ 432-1150 763) Ufa, (a)

rpotadml. LC. or Pa  bxe- uanw.{ late of birth. Percent Olvnedbenchofficel. F777"Muurucei ?,

77'srnuddle. la-stI KM RASSEL ZAHID

LA-)b 01/

15/ 1980 100% 180916OTLI

FL

N. 

MAPLEGROVE, MN 55311 P&ft-.v-r

Officer ( First, mid,411e. last) DOE PercentA ddresb, City. Staw Zip Code f_mtmrtxfiCer ( First. m_!

Milist)' DIDB 3Si T e-r— cen- 11 odek,armerOfficer ;First_, nuddle. 

last) 03 SS#' Title Percent Addren, C kt.. State, Zip Code 4If corporation- date of

incorporation

12/ 2012019 state incorporatedin ... NNESOTA if a subsidiary of any other

corporation, so state If incorporated under the laws
of another ;tate. is corporition authorized to do tlttsinep tti the State of Nlinnesota? ff 'kes Describe premises to

which licen&

eapplies -_ such as (first floor. seicond floor, bawment etc.,) of if entire, building. so state, FIRST FLOORIs
establisl- mient located near

any state uni,,:ersity, mate ho, pltlal, trainingschool.. reformatory or prison" Yesx To- If ves, 
stalle aPproximate L& SIance. Name an.d address of '

umilding owner Has owner of building conneotion- 
directiv af indirecilv, 7x 011 -alwlic"ant? 7

12/31/202401/   /2024



5. Is/ are appli ant( s), a member of the governing body of the municipality in which this license is to be issued? 
Yes No If Yes, in what capacity? 

6. Have applicantspny interest whatsoever, directly or indirectly, in any other liquor establishment in the state of _ 
Minnesota? es DNo If yes, give name and address of establishment." YNA -- " CLO de- CoAgcftL 5

ssi!4
7. Are the premises now occupieAvr to be occupied by the applicant entirely separate and exclusive from any other

business establishment? es Do
8. State whether applicant has or will be granted, an On Sale iquor License in conjunction with this Off Sale

Liquor License and for the same premises. aes Dll be granted
9. State whether applicant has or will be gr nted a Sunday On Sale Liquor License in conjunction with the regular

On Sale Liquor License. D'es & be granted

10. If this application is for a County Board Off Sale License, state the distance in miles to the nearest municipality. 

11. If this license is being issued by a County Board, has a public hearing been held as per MN Statute 340A.405
sub2( d)? 

12. If this license is being issued by a County Board, is it located in an organized township? 
If so, attach township approval. 

Violations

1, Has applicant(s) had a liquor license revoked in the last 5 years; Dyes PC If so, give dates and details. 

2. Has applicant, partners, officers, or employees ever had any liquor law violations or felony convictions in
Minnesota or elsewhere? Des
If yes, give dates, charges and final outcome

3. During the past license y r, has a summons been issued under the Liquor Civil Liability Law ( Dram Shop) M. S. 
340A. 802. Dyes o If yes, attach a copy of the summons. 

REPORT BY POLICE\ SHERIFF' S DEPARTMENT

This is to certify that the applicant and the associates named herein have not been convicted within the past five years for any felonies or
municipal ordinances relating to intoxicating liquor except as follows: 

Approved. 

Ben Zender Police Chief

Police/ ft)(XX Department Title Signature

County Attorney' s Signaturexxxxxxxxxxx of City Administrator
Nyle Zikmund X ___________________



Insurance (ATTACH CERTIFICATE OF INSURANCE TO THIS FORM) 
Licensee must obtain one of the following PER Minnesota Statute 340A. 409: 
Check one: 

A. Liquor Liability Insurance ( Dram Shop) - $ 50, 000 per person, $ 100, 000 more than one person; $ 10, 000

property destruction; $ 50, 000 and $ 100. 000 for loss of means of support. 

Please review Insurance Certificate before submitting: 
Must be Certificate of Insurance ( Declarations or Binders not accepted) 

Licensee name on this application and the Insurance Certificate must match EXACTLY. 
Must provide physical address of licensed location ( No PO Boxes accepted) 

Dates of coverage must cover the entire license period. 
or

B. A surety bond from a surety company with minimum coverage as specified in A. 
or

Fj C. A certificate from the State Treasurer that the licensee has deposited with the state, trust funds having
market value of $100, 000 or $100, 000 in cash or securities. 

Minnesota Statutes, Section 176. 182 requires every state and local licensing agency to withhold the issuance or renewal of a license or
permit to operate a business or engage in any activity in Minnesota until the applicant presents acceptable evidence of compliance
with the workers' compensation insurance coverage requirement of Minnesota Statutes, Chapter 176. The required workers' 
compensation insurance information is the name of the insurance company, the policy number, and the dates of coverage, or the
permit to self -insure. If the required information is not provided or is falsely stated, it shall result in a $ 2, 000 penalty assessed against
the applicant by the commissioner of the Department of Labor and Industry. A valid workers' compensation policy must be kept in
effect at all times by employers as required by law. 

Workers compensation insurance company: Name

Policy # Number of employees: 

I certify that I have read the above questions and that the answers are true and correct of my own knowledge. 

Print name of applicant & title Signatu of App t Date

n  1 

PS 9136-( 2012) 
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h — INFORMED CONSENT/ BACKGROUND CHECK
MC i1ND VIE'i V Mounds View Police Department

2401 Mounds View Boulevard I Mounds View MN 551121 7Z§3. 717. 400[Wax 763. 717. 4019

1 For PD use only: Date to Police Department- I'
Y  O A Reviewed by

roved Denied Comments

Your background check may include: 

Criminal History  Fingerprinting  IRS Document Check

Driver' s License Check Photos Credit Check

Outstanding warrants  Civil & Criminal Record Check 4 Interview

ATTACH A COLOR COPY OF YOUR DRIVER' S LICENSE ( FRONT AND BACK) 

PLEASE PRINT LEGIBLY

License Being Applied For: 
X Liquor License ___ Massage Therapy License

Peddler/ Solicitor/ Transient Merchant X _ Cigarette -Tobacco License

Lawful Gambling Premises Permit X Other: LOTTERY LIC

Rusiness/ Organization Name RASSEL WINE R SPIRITS LLC _ phone 5623225069

Business Address 2577 Mounds View Blvd City MOUNDS VI W ^ « State NIN - Zip 55112

First/ Middle/ 1_ ast Name of Applicant: KM RASSEL ZAHID DOB: 

Maiden/ Alias

Applicant Home Address 18087 66TH PL N, MAPLE GROVE MN 55311

Applicant' s Personal Phone Email BEVERAGE= GROUP. ZAHID@GMAIL. G0M

Driver' s license, state identification or military ID 1) ex iVi 101 i LJ

I authorize the Mounds View Police Department, the Minnesota Bureau of Criminal Apprehension, and the Department of Public ; alety to rdea:;c
criminal history data and traffic record data to the City of Mounds View. I understand the information provided in this form may , considered

Private or confidential data. I further understand that I may not be required by law to provide such information. The purpose of providing suc' n
information is to aid the City in its determination on said application. I arvoi%wledge that providing, or failing to provide, such irifw mation may
affect the City' s determination on said application. 1 understand this information will be made available to the City of Mounds View, Its City Council, 
agents and representatives, as well as the Minnesota Department of Revenue, the Internal Revenue Service, or any other person or entity
authorized by law to receive said information. I release the City of Mounds View from any and all liability for its receipt and use of data received
pursuant to this application. A

NOTARIZATION REQUIRED r

Applicant' s Signature X. Date ! } l,, l 13 i Q , 3
STATE OF MINNESOTA

COUNTY OF at^^ 5•- L 

Sr. ri: scribed and sworn before me this) ).,_--- day of, 1/ l.Q

who proved to me on the basis of satisfactory evidence to be the iperson who : riapeared h r. ' I'A BARBARA A GENE
y 

NOTARY PUBLIC

Notary Public ., o  __ _ My Con-a-nission E + i My Commission Expires Jan- 31, 2024



EmailApplication

MOU1vDS VIEW
2401 Mounds View Boulevard . Mounds View MN 55112- 1499 763) 717- 4000 * 

Fax ( 763) '717- 4019 Barb. beneschCcDEoundsviewrnn. arq * 

vdwvmoundsviewmnvnt Business License Application

Date: Business License COUNCIL

Approval Date: NEW APPLICATION RENEWAL

APPLICATION BUSINESS

APPLICATION Mounds

view License
Address: 2577 Mounds View

Blvd, Mounds View, MN 55112 Company Information Corporation

Name: RASSEL

WINE & SPIRITS INC Corporation Address: 18087

66TH PL
N Phone Number: 5623225069

State: Zip: 
City: 

MAPLE GROVESt'  MN _ - 5531- 1
Fax Number: Email

address: BEVERAGEGROUP.

ZAHID@GMAIL. COM
DBA (Doing Business

As): MERWIN LIQUORS MOUND VIEW Owners/ Corporate Officers/

Partners (name and title) 1. KM RASSEL
ZAHID/ PRESIDEN'T2. 3. - — ---- ----- ----- 4. -- -------------- —----------- 

5. -- — ----- 

be .. 

Applicant

Name: 

KMRassel

zahid Applicant Address: 18087
66TH PL

N, maple grove mn 55311 Phone Number. 5623225069
City: Maple

grove

state: 
MN Ip

55311
Fax

Number: 
Email

address Beveragegroup.

zahid@gmail. com
Ihereby certify

that the information provided I this application is true and correct and I understand that any misrepresentation made herein may
be grounds for denial of this application for a business license. Applicant Signature: TYPE

OF LICENSE

APPLYING FOR: DIFFERENT FORM REQUIRED FOR: Adult Establishment Gasoline

Station Intoxicating Liquor" Automobile Sales of

Pumps__ 3. 2 Percent Malt Liquor — Bowling Alley of

Gas Storage Tanks Amusement Devices/ Center Number of Lanes

Recuperative Homes/ Half Way Peddler/ Solicitor/ Transient Merchant Cigarette and Tobacco" 

House Tattoo/ Piercing/ Painting Over the Counter

Sales Pawn Shop Therapeutic Massage of
Vending Machines__—_ 

Lawful Gambling— Christmas Tree Sales
Circus/ Carnivals/ Rides

Donation/ Collection Bin

Restaurant* Occupancy Load_ 

Require

copy of
Ramsey County license. Garbage/ Recycling` of

Hour Open Per Day—_—__-_.-_ State of MN
Requirements must be met. ClassA------ ClassB--- Have

you •a license

revoked?Yes/ No ify. es,,please• OFFICE USE ONLY. Receipt # _ 
Police Chief: Approved/

Denied ( circle one) Notes: Fee $ _ (check/ cash/ cc _---_) 

Comments: Date of Payment —__-_ 
xxxxxxxxxxx

x

01/08/2024xxxxxxxxxx 12/13/2023
01/08/2024



MDEPARTMENTOF REVENUE

License Application to Make Retail dales of Cigarette and Other Tobacco Products

To be completed by applicant when applying for a license with a city or county. 

Applicant' s Minnesota Tax ID Number
The Minnesota Tax ID must be issued in the same License Authority I
legal name of the licensee below, 

License Number

Cigarettes/ tobacco products will be sold ( a separate license is required Period Covered

for each location or vending machine): 

Over Counter L- Through Vending Machine El Both Date of Issuance

Licensee' s Legal Name Federal Employer ID Number ( FEIN) 

RASSEL WINE & SPIRITS INC 84- 4192470

Business Trade Name ( doing business as) Daytime Phone

MERWIN LIQUORS MOUNDS VIEW 763) 432- 1150

Complete Address of Business Location (permit location) County Other Phone Number

2577 Mounds View Blvd ramsey _ i 562.3225069
City State ZIP Code Fax Number

Mounds View MN 55_1_12
Mailing Address ( if different than business address) City State ZIP Code Email Address

18087 66TH PL N Maple qrov MN 55311 BEVERAGEGROUP.ZAFIID@GMAIL_ COM

Type of legal organization ( check one): 

Sole proprietor

U Partnership
c

Other ( describe) 

E
o

cu

c

CN
o

X Minnesota corporation: Enter date of incorporation
U Out-of-state corporation: State of incorporation

Are you registered to do business in Minnesota? 

Corporate officers or partners ( attach a list if necessary) 

12/ 20/ 2019

10,Yes No

Name Title

km rassel zahid president
Address City State ZIP Code

18087 66th pl Maple grove mn 55311

Name Title

Address City State ZIP Code

As a licensed tobacco products or cigarette retailer, I understand that: 

1. 1 can purchase cigarettes and tobacco from a Minnesota distributor or subjobber- who holds a license with the Minnesota Department
of Revenue. The Cigarette and Tobacco Distributor List is on our website. Go to www.revenue. state. mn. us and type Distributor List in
the Search box. 

2, 1 must obtain a tobacco products distributor license if I purchase untaxed tobacco products from an out- of-state company. 

3. 1 may not sell cigarettes affixed with Minnesota Native American stamps unless my retail business is located on a reservation that has a
tax agreement with the State of Minnesota. 

4. 1 may not purchase from or exchange cigarettes or tobacco products with another retailer. 

S. I must keep complete and legible cigarette and tobacco products invoices on the licensed premises, or make invoices available within
one hour of request, for at least one year after the date of the purchase. 

6. 1 know that the Minnesota Department of Revenue and/ or law enforcement may conduct cigarette and tobacco inspections of the
premises, including inspections of inventory, invoices and licenses, and I understand that a refusal to allow an inspection is grounds for
revocation of my license. 

7. 1 know that failure to comply with all requirements can result in criminal penalties, including the loss of cigarettes and tobacco
products. 

Licensee Signature Title Print Name Date Daytime Phone

president km rassel zahid 10/ 31/ 2023 5623225069
Licensing Agent' s Signature Title Print Name Date Daytime Phone

License applicant: Submit this form to the licensing authority along with the license application. 
Licensing authority: Mail, email or fax to: 
Minnesota Revenue, Mail Station 3331, St. Paul, MN 55146- 3331" 

Fax: 651- 556- 5236. Email: cigarette. tobacco@state. mn. us

iR". 7/ 19) 

Executive Administrative Assistant Barb Benesch 763-717-4018

City of Mounds View

CT2024-009

01/09/2024 - 12/31/2024

01/09/2024



Public Hearing Notice
CITY OF MOUNDS VIEW

COUNTY OF RAMSEY
STATE OF MINNESOTA

NOTICE IS HEREBY GIVEN that the Mounds View City Council will hold a public
hearing on Monday, January 8, 2024, at the Mounds View City Hall, 2401 Mounds View
Boulevard, Mounds View, Minnesota, 55112 to consider a request from Rassel Zahid, for
approval of an off-sale intoxicating liquor license. The subject property is located at 2577
Mounds View Blvd. ( Mounds View Square), Merwin Liquors.  The property is legally
known as: SECTION 7, TOWNSHIP 30, RANGE 23, PARTLY LYING NELY OF C/L OF
STH 10TH OF NE ¼ OF N ¼ ( SUBJ TO RDS & HWY) IN SEC 7 TN 30 RN 23, PIN: 07-
30-23-11080

Anyone wanting to speak about this matter may be heard at this meeting.  If you
are unable to attend the meeting but want to comment, contact City Administrator Nyle
Zikmund.  City staff will forward the comments to the City Council. 

Information regarding the request is available for review at City Hall.  If you have
any questions about this meeting or if you want to make an appointment to review the
application, please contact Nyle Zikmund, City Administrator, ( 763) 717-4000, 
nyle.zikmund@moundsviewmn. org, 2401 Mounds View Blvd., Mounds View, MN 55112

This notice was published in the St. Paul Pioneer Press on January 5, 2024. 

METRO-INET\barb.benesch
mailto:nyle.zikmund@moundsviewmn.org
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City of Mounds View Staff Report  
 

 
 

  
To:    Honorable Mayor and City Council 
From:    Brian Beeman, Assistant City Administrator 
Item Title/Subject: Consideration of Planning Commission Chair  
 
Introduction: 
The Mounds View Planning and Zoning Commission Bylaws require the Commission to elect a 
Vice Chair and also recommend a Chair to be confirmed by the City Council. 
 
IV. OFFICERS 

B. ELECTIONS; TERMS 
 1. Chairperson: At the first meeting in January, the Commission shall conduct an 
election in order to make its recommendation for the chairperson, following the procedure 
in Section IV.B.3. The name of the person recommended for chairperson shall be 
forwarded to the City Council for action at its next meeting in January. Based upon the 
recommendation of the Planning Commission, the Mayor, with the approval of the City 
Council, shall appoint the chairperson of the Commission each year. 
 2. Vice-Chairperson: The Planning Commission shall elect a vice-chairperson each 
year at its first meeting in January, following the procedure in Section IV.B.3. 
 3. Election Procedure: For each office, the chairperson shall invite nominations 
from the Planning Commission members. After nominations have been received, the 
chairperson shall entertain a motion to close nominations. If such motion is made and 
passed, and more than one nomination has been made, the chairperson shall distribute 
ballots and announce the nominee receiving the most votes. In the event of a tie, the 
recording secretary shall announce the nominees tied in the voting and balloting shall be 
repeated until an election occurs. If only one nomination has been received, the 
chairperson may conduct the voting by voice vote. If a majority of the members present 
vote in the affirmative for the nominee, the nominee shall be elected. 
 4. Assumption of Duties: The Chairperson and Vice Chairperson shall assume office 
at the first meeting in February of each year. 
 5. Term of Office: The chairperson and vice chairperson shall serve one year terms, 
and may be re-elected to additional terms in accordance with this Section IV.B.  

 
Discussion: 
At its January 3, 2024 meeting, the Planning Commission made a motion to recommend that 
Dennis Farmer be the Planning and Zoning Commission Chair for 2024.  
 
According to the Planning Commission bylaws, the Mayor with the approval of the City Council, 
shall appoint the chairperson of the Commission each year.  
 
 
Strategic Plan Strategy/Goal: 
N/A 
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Recommendation: 

1. Staff recommends the Mayor consider the Planning Commission’s recommendation 
(Dennis Farmer) as the 2024 Planning and Zoning Commission Chair, with the approval of 
the City Council. This can be accomplished by motion.   

 
Respectfully, 

 
_________________________ 
Brian Beeman, MPA, CMA 
Assistant City Administrator 
 
Attachment(s): 

  1)  None 
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RESOLUTION NO. 9859 

CITY OF MOUNDS VIEW, MINNESOTA 
 
RESOLUTION ESTABLISHING AN ORGANIZED COLLECTION OPTIONS COMMITTEE IN 

THE CITY OF MOUNDS VIEW 
 

WHEREAS, Minnesota Statute § 115A.94, et. seq. (hereinafter “Statute”) authorizes a 
City to organize trash collection and creates a required procedure a City must follow; and  

WHEREAS, on March 6, 2023, the Mounds View City Council (hereinafter “Council”), 
directed City Staff to proceed with the research and planning process for establishing an 
organized collection system; and  

WHEREAS, on April 26, 2023, the City notified the public and all currently licensed 
collectors of its intent to consider organized collection; and  

WHEREAS, on May 31, 2023, the City held three public engagement sessions regarding 
organized collection to determine which services and other factors related to trash collection 
were important to residents; and  

WHEREAS, the City also conducted a survey of residents regarding organized 
collection to determine which services and other factors related to trash collection were 
important to residents; and  

WHEREAS, on June 26, 2023, the City invited all currently licensed collectors to a 
council work session for a “meet and confer”, pursuant to the Statute, regarding trash collection 
issues, including but not limited to road deterioration, public safety, pricing mechanisms, and 
contractual considerations unique to organized collection; and 

WHEREAS, the Council discussed the citizen survey results and the feedback from the 
currently licensed collectors at work sessions held on July 5, 2023 and August 7, 2023; and  

WHEREAS, on August 14, 2023, the Council held a public hearing and directed staff to 
begin the mandatory 60-day exclusive negotiation period with currently licensed collectors, and 
outlined the priorities to guide the negotiations; and  

WHEREAS, on October 12, 2023, the City began negotiations and has met with the 
currently licensed collectors on 7 separate occasions; and  

WHEREAS, prior to the initiation of negotiations, the City, by letter, notified the current 
collectors that the deadline for a best and final proposal from the haulers is approximately 
January 11, 2023; and 

WHEREAS, if the City is unable to come to an agreement with the current collectors, it 
is the City’s intention to issue a Request for Proposals for organized collection; and 

WHEREAS, Subdivision 4a of the Statute requires that, in the event an agreement is 
not reached with existing collectors, before implementing organized collection, the council must 
establish an organized collection options committee to identify, examine, and evaluate various 
methods of collection and appoint the members of the committee; and  
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WHEREAS, the Statute outlines the duties of the committee; and  

WHEREAS, the Council wants to ensure that the process to organize collection 
continues to move toward a signed agreement. 

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Mounds 
View authorizes City staff to continue to negotiate in good faith with the current collectors; and  

BE IT FURTHER RESOLVED, the recitals set forth in the preamble to this Resolution are 
incorporated into this Resolution as if fully set forth herein; and 

BE IT FURTHER RESOLVED, that the Council authorizes the formation of an organized 
collection options committee under the Statute and directs that committee to review the prior 
actions of the Council, feedback from residents, and research from staff as well as seek 
additional information and input from City staff, the current collectors, and City residents; and 

BE IT FURTHER RESOLVED that the Council appoints __________________ 
_______________________________________________________________ to be the 
organized collection options committee; and 

BE IT FURTHER RESOLVED, that the Council requests a report from the organized 
collection options committee based on their research and findings containing recommendations 
to the City regarding whether to organize collection and if so under what conditions, no later 
than February 1, 2024 for consideration; and 

BE IT FURTHER RESOLVED, that the Council directs City Staff to begin drafting a 
Request for Proposals, which will be further informed by and completed after the committee 
report, for Council consideration no later than February 22, 2024. 

Adopted by the City Council of the City of Mounds View, Minnesota this 8th day of 
January, 2024.  

 
 

  
Zach Lindstrom, Mayor 

ATTEST:  
  
  

  
Nyle Zikmund, City Administrator 
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ORGANIZED COLLECTION NEGOTIATIONS TIMELINE 
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                                  Meeting Date:   January 8, 2024 
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City of Mounds View Staff Report  
 

 
 

  
To:  Honorable Mayor and City Council 
From:  Don Peterson, Director of Public Works/Parks and Recreation  
Item Title/Subject: Resolution 9860, Approving Change Order for installing Electric 

Output Filters on the VFDs part of the Main Water Treatment Plant 
Rehabilitation Project  

Introduction: 
The City Council approved Resolution 9419 authorizing Municipal Builders Incorporated 
(MBI) to perform the rehabilitation, as per the plans and specifications developed by AE2S 
on main water treatment plant (WTP#1). This work is part of the Water Treatment Plant 
Rehabilitation Project (City Project No. 2016-C06).  
 
Background/Discussion: 
Variable Frequency Drives (VFD’s) electronically control the speed in which the well 
motor starts. In October of 2023 Well Motor #3 failed, the contractor removed the motor 
and performed an inspection for the failure. Unfortunately the motor manufacture was 
unable to determine the cause, and highly recommended that electric output filters be 
installed after the VFD and before the well motor for these filters are designed to catch 
any electrical surges that could harm the motor.  
 
Staff requested a cost change order to be submitted for purchasing and installing the 
filters for the VFD’s 
 
Further Discussion: 
MBI submitted a cost for change order #19 for installing electric output filters on the VFD’s. 
The change order includes the purchase and installation of the electric output filters at a 
total cost of $11,286.09. NOTE: This change order will also increase the final payment 
and closing out the project which should be no later than April 30, 2024.  
 
Strategic Plan Strategy/Goal: Maintain and Plan for Infrastructure Improvements. 
Ensure Clean Water and Maintenance.  
 
Financial Impact: No financial Impact to the 2024 Budget. The 2024 Water Fund 
budgeted estimate of $275,000.00 for Water Treatment Plant and Engineering Design.  
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Recommendation: 
Staff recommends Council approve the attached resolution accepting the proposal from 
Municipal Builders Inc. for change order #19 to install electric output filters on the VFDs, 
at a total cost of $11,286.09 with the amount to be funded from the 2024 Water budget 
account 700-4823-7050 that includes a budget of $275,000.00 for Water Treatment Plant 
and Engineering Design.  
 
 
    
Respectfully submitted, 

 
 
Don Peterson, Director of Public Works/Parks and Recreation 
 
 
Attachments: 
Change Order #19 
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RESOLUTION 9860 

 
CITY OF MOUNDS VIEW 
COUNTY OF RAMSEY 

STATE OF MINNESOTA 
 

APPROVING CHANGE ORDER FOR INSTALLING ELECTRIC 
FILTERS ON WITH ABB VFDS PART OF THE MAIN WATER TREATMENT PLANT 

REHABILITATION PROJECT 
 

 WHEREAS, the City Council approved Resolution 9419 authorizing Municipal 
Builders Inc. to perform the Water Treatment Rehabilitation Project at WTP 1; and  
 
 WHEREAS, as part of the project – Variable Frequency Drives (VFD’s) were 
installed for they electronically control the speed in which the well motor starts; and  

 
 WHEREAS, in October of 2023, Well Motor #3 failed, the contractor removed the 
motor and inspected looking for a potential cause of the failure Well #3; and  
 
 WHEREAS, the motor manufacture was unable to determine the cause, and highly 
recommended that electric output filters be installed after the VFD’s and before the well 
motor; and  
 
   WHEREAS, Staff recommends the City Council approve the attached resolution 
accepting the proposal from Municipal Builders Inc. for change order #19 for installing 
electric filters, at a cost of $11,286.09; and  
 
 WHEREAS, this change order will also increase the final payment and closing out 
the project which should be no later than April 30, 2024.  

 
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Mounds 

View, Ramsey County, Minnesota as follows:  
 

1. Accept the proposal from Municipal Builders Inc. for change order #19 with a bid of 
$11,286.38 for installing electric filters for the Water Treatment Plant 1 
Rehabilitation Project. 
 

2. Accepts the revised final payment and project close out to no later than April 30, 
2024. 

 
3. To be funded from the 2024 Water Fund budget account 700-4823-7050 with a 

budget of $275,000.00 for Water Treatment Plant and Engineering Design.  
 

4. The Director of Public Works/Parks and Recreation is authorized to make approvals 
related to contract modifications during construction of the Project on behalf of the 
City Council as per the Purchasing Policy. 
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5. The Mayor and City Administrator, Staff and consultants are hereby authorized and 
directed to take any and all additional steps and actions necessary or convenient in 
order to accomplish the intent of this Resolution. 

   

 Adopted this 8th day of January, 2024 

 

      ____________________________________ 
      Zach Lindstrom, Mayor 
 
ATTEST:     ____________________________________ 
      Nyle Zikmund, City Administrator 
 
(Seal) 
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