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SUGGESTED AGENDA

TAYLOR COUNTY BOARD OF COUNTY COMMISSIONERS
PERRY, FLORIDA

TUESDAY, FEBRUARY 19, 2019
9:00 A.M.

201 E. GREEN STREET
TAYLOR COUNTY ADMINISTRATIVE COMPLEX
OLD POST OFFICE

NOTICE IS HEREBY GIVEN, PURSUANT TO FLORIDA STATUTES
286.0105, THAT ANY PERSONS DECIDING TO APPEAL ANY MATTER
CONSIDERED AT THIS MEETING WILL NEED A RECORD OF THE
MEETING AND MAY NEED TO ENSURE THAT A VERBATIM RECORD OF
THE PROCEEDINGS IS MADE, WHICH RECORD INCLUDES THE
TESTIMONY AND EVIDENCE UPON WHICH THE APPEAL IS TO BE
BASED.

ANY PERSON WISHING TO ADDRESS THE BOARD REGARDING AN
AGENDAED ITEM WILL BE GIVEN THREE (3) MINUTES FOR COMMENT.
A COMMENTER MAY ONLY SPEAK ONE (1) TIME FOR EACH AGENDAED
ITEM.

1. Prayer

2. Pledge of Allegiance

3. Approval of Agenda

BIDS/PUBLIC HEARINGS:

4. THE BOARD TO HOLD A PUBLIC HEARING, SET FOR THIS DATE
AT 9:00 A.M., OR AS SOON THEREAFTER AS POSSIBLE, TO
HEAR A PETITION TO CLOSE AND ABANDON A PORTION OF
DOYLE STREET, LOCATED IN SCALLOP BAY SUBDIVISION, AS
SUBMITTED BY STEPHEN E. ATWILL AND JO ANN ATWILL, HIS
WIFE.

5. THE BOARD TO HOLD A PUBLIC HEARING, SET FOR THIS DATE
AT 9:05 A.M., OR AS SOON THEREAFTER AS POSSIBLE, TO
HEAR AN APPLICATION FOR A SPECIAL EVENT PERMIT (MUD-
BOG) , AS REQUESTED BY IRON HORSE MUD RANCH.



N

AWARDS/RECOGNITION:

6.

THE BOARD TO CONSIDER ADOPTION OF PROCLAMATION
RECOGNIZING VISITING WOUNDED WARRIORS AND GUESTS IN
TAYLOR COUNTY AND THANKING THOSE WHO ARE HOSTING THEM,
AS AGENDAED BY COMMISSIONER MALCOLM PAGE

CONSENT ITEMS:

7.

8.

10.

THE APPROVAL OF MINUTES OF FEBRUARY 4, 2019.
THE APPROVAL OF INVOICES.

THE BOARD TO CONSIDER AWARD OF THE WIDENING AND
RESURFACING OF SAN PEDRO ROAD, TO ANDERSON COLUMBIA
CO. AND THE ASSOCIATED CONSTRUCTION ENGINEERING
INSPECTION PROPOSAL FROM CHW, INC., AS AGENDAED BY
KENNETH DUDLEY, COUNTY ENGINEER.

THE BOARD TO CONSIDER APPROVAL OF THE EATON UPS
SERVICE CONTRACT FOR THE 911 SYSTEM, AS AGENDAED BY
SARAH WEIRICK, 911 COORDINATOR.

COUNTY STAFF ITEMS:

11.

12.

THE BOARD TO CONSIDER APPROVAL OF A CHANGE ORDER, IN
THE AMOUNT OF $7,100, TO THE CONTRACT FOR
DEMOLITION/CONSTRUCTION WORK THROUGH THE COMMUNITY
DEVELOPMENT BLOCK GRANT (CDBG) PROGRAM, ON THE HOME OF
RICHARD MCDONALD, AS AGENDAED BY JAMI BOOTHBY, GRANTS
COORDINATOR.

THE BOARD TO DISCUSS PROPOSED INCREASE IN ROLL-OFF
SITE HOURS, AS AGENDAED BY GARY WAMBOLT, ENVIRONMENTAL
SERVICES DIRECTOR.

GENERAL BUSINESS:

13.

THE BOARD TO CONSIDER APPOINTMENT OF ONE (1) MEMBER TO
THE TAYLOR COUNTY RECREATION ADVISORY BOARD (TCRAB),
AS AGENDAED BY LAWANDA PEMBERTON, COUNTY
ADMINISTRATOR.



COUNTY ADMINISTRATOR ITEMS:

14.

15

le.

i 7 0

THE BOARD TO CONSIDER APPROVAL OF REQUEST TO EXTEND
SUNSET DATE OF COUNTY POLICIES FOR ONE (1) YEAR, AS
AGENDAED BY THE COUNTY ADMINISTRATOR.

THE COUNTY ADMINISRATOR TO DISCUSS INFORMATIONAL
ITEMS.

COMMENTS AND CONCERNS FROM THE PUBLIC FOR NON-AGENDAED
ITEMS : '

BOARD INFORMATIONAL ITEMS:

Motion to Adjourn

THE AGENDA AND ASSOCIATED DOCUMENTATION, IF APPLICABLE, IS
AVAITABIE TO THE PUBLIC ON THE FOLLOWING WEBSITE:

www . taylorcountygov.com

IF YOU ARE A PERSON WITH A DISABILITY WHO NEEDS ANY ACCOMODATION
IN ORDER TO PARTICIPATE IN THIS PROCEEDING, YOU ARE ENTITLED, AT
NO COST TO YOU, TO THE PROVISION OF CERTAIN ASSISTANCE. PLEASE
CONTACT MARSHA DURDEN, ASSISTANT COUNTY ADMINISTRATOR, 201 E.
GREEN STREET, PERRY, FLORIDA, B850-838-3500, EXT.7, WITHIN TWO (2)
WORKING DAYS OF THIS PROCEEDING.

BALLOTS USED TO APPOINT CITIZENS TO ADVISORY COMMITTEES AND
ADVISORY BOARDS ARE AVAILABLE FOR PUBLIC INSPECTION AFTER THE
MEETING AND ARE RETAINED AS PART OF THE PUBLIC RECORD.
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TAYLOR COUNTY BOARD OF COMMISSIONERS

County Commission Agenda ltem

SUBJECT/TITLE:

Board to hold a public hearing to consider adoption of a resolution to
abandon a portion Doyle Street NE, West of HW 51, in Steinhatchee,
Florida.

MEETING DATE REQUESTED: | February 19, 2019

Statement of Issue:  Board to consider a right-of-way abandonment application submitted by
Stephen and Jo Ann Atwill.

Recommendation: Hold public hearing

Fiscal Impact: N/A

Budgeted Expense: Yes[ ] No[ | NA
Submitted By: Danny Griner

Contact: building.director@taylorcountygov.com

SUPPLEMENTAL MATERIAL /ISSUE ANALYSIS

History, Facts & Issues: The Planning Department received a right-of-way abandonment
application from Stephen and Jo Ann Atwill to abandon a portion of Doyle Street NE in
Steinhatchee. The application was received on January 23nd.

Legal notice of the public hearing was run in the local paper on Friday, February 1,
2019 and individual notice was sent to all property owners within 500-feet of the
request site.

Planning Department staff respectfully requests that the Board hold the public

hearing.
Options: 1. Approve the abandonment request.
2. Deny the abandonment request.
Attachments: 1 Copy of the application.
2 Location map.
3. Copy of adoption resolution.
4. Copy of legal notice.




RESOLUTION

BE IT RESOLVED BY THE BOARD OF COUNTY COMMISSIONERS OF
TAYLOR COUNTY, FLORIDA:

1. That, pursuant to the Notice of Proceedings for Closing of Streets duly
published according to law, proof of publication of which is attached hereto and made a
part hereof, a hearing was duly held at 9:00 o’clock a.m. on the 19" day of February,
A.D. 2019, to consider and determine whether or not the County would vacate, abandon,
discontinue, and close certain roads in Taylor County, Florida, more particularly
described in the proof of publication attached hereto. At the time and place set for said
hearing, all persons interested were given the opportunity to be heard. The Board of
County Commissioners of Taylor County, Florida, determined that the proposed action of
vacating, abandoning, discontinuing, and closing certain roads herein more particularly
described will not deprive any person of a reasonable means of ingress and egress to his

premises and will not materially interfere with the County’s road system.

2. That, the certain roads herein described be, and the same is hereby,
vacated, abandoned, and discontinued and the Board of County Commissioners hereby
renounces and disclaims any right of the County and public in and to any land or interest
therein contained in the certain roads in Taylor County, Florida, more particularly

described as:

DESCRIPTION:

COMMENCE AT THE NW CORNER OF GOVERNMENT LOT 5, SECTION 19, T98,
R10E AND RUN S 00' 24’ 39" E. 386.75 FEET TO THE NORTH R/W OF DOYLE
STREET FOR THE PIOINT OF BEGINNING; THENCE FROM SAID POB
CONTINUE S 00' 24' 39" E, 15.68 FEET TO THE CENTERLINE OF DOYLE STREET
R/W; THENCE RUN N 89' 42' 28" E, ALONG SAID CENTERLINE, 165.15 FEET;
THENCE RUN S 00' 27° 00" E, 14.79 FEET TO THE NORTH BOUNDARY OF
SCALLOP BAY SUBDIVISION; THENCE RUN N 89' 27' 06" E, ALONG SAID
NORTH BOUNDARY, 418.08 FEET TO THE WESTERLY R/W OF STATE ROAD



#51; THENCE RUN N 38' 26' 53" E, ALONG SAID R/W, 33.52 FEET TO THE
SOUTH BOUNDARY OF RIVERSIDE SUBDIVISION; THENCE RUN S 89' 57' 19"
W. ALONG SAID SOUTH BOUNDARY. 604.28 FEET TO THE POINT OF
BEGINNING. SAID PARCEL CONTAINS 0.33 ACRE AND IS LOCATED IN THE
NE1/4 OF SW1/4, SECTION 19, T9S, R10E, TAYLOR COUNTY, FLORIDA.

And

COMMENCE AT THE NW CORNER OF GOVERNMENT LOT 5, SECTION 19, T9S,
RI10E AND RUN S 00' 24' 39" E, 402.43 FEET TO THE CENTERLINE OF DOYLE
STREET R/W FOR THE POINT OF BEGINNING; THENCE FROM SAID POB
CONTINUE S 00" 24' 39" E, 15.68 FEET TO THE NORTH BOUNDARY OF
SCALLOP BAY SUBDIVISION; THENCE RUN N 89' 27' 06" E, ALONG SAID
NORTH BOUNDARY, 165.17 FEET TO THE NW CORNER OF LOT 7, BLOCK "A”,
SCALLOP BAY SUBDIVISION; THENCE RUN N 00' 27’ 00" W, PARALLEL TO
THE WEST BOUNDARY OF SAID LOT 7, 14.79 FEET TO THE CENTERLINE OF
DOYLE STREET R/W; THENCE RUN S 89' 42' 28" W, ALONG SAID
CENTERLINE, 165.15 FEET TO THE POINT OF BEGINNING. SAID PARCEL
CONTAINS 0.06 ACRE AND IS LOCATED IN THE NE1/4 OF SW1/4 SECTION 19,
T9S, R10E, TAYLOR COUNTY, FLORIDA.

DULY ADOPTED in regular session, this 19" day of February, A.D., 2019.

BOARD OF COUNTY COMMISSIONERS
TAYLOR COUNTY, FLORIDA

(Seal) By:

Pam Feagle, Chairperson

ATTEST:

Annie Mae Murphy, Clerk



PETITION TO CLOSE AND

ABANDON ROAD

COMES NOW, Stephen E. Atwill and Jo Ann Atwill, whose address is 2031 State Hwy
NN, Kennett, MO 63857, and files this petition to Close and Abandon the following road to

them, lying and being in Taylor County, Florida, being described as follows, to-wit:

COMMENCE AT THE NW CORNER OF GOVERNMENT LOT 5, SECTION
19, T98, R10E AND RUN S 00' 24° 39" E. 386.75 FEET TO THE NORTH R/W
OF DOYLE STREET FOR THE POINT OF BEGINNING; THENCE FROM
SAID POB CONTINUE S 00' 24' 39" E, 15.68 FEET TO THE CENTERLINE
OF DOYLE STREET R/W; THENCE RUN N 89' 42' 28" E, ALONG SAID
CENTERLINE, 165.15 FEET; THENCE RUN S 00' 27° 00" E, 14.79 FEET TO
THE NORTH BOUNDARY OF SCALLOP BAY SUBDIVISION; THENCE
RUN N 89" 27' 06" E, ALONG SAID NORTH BOUNDARY, 418.08 FEET TO
THE WESTERLY R/W OF STATE ROAD #51; THENCE RUN N 38'26' 53" E,
ALONG SAID R/W, 33.52 FEET TO THE SOUTH BOUNDARY OF
RIVERSIDE SUBDIVISION; THENCE RUN S 89' 57' 19" W. ALONG SAID
SOUTH BOUNDARY. 604.28 FEET TO THE POINT OF BEGINNING. SAID
PARCEL CONTAINS 0.33 ACRE AND IS LOCATED IN THE NEl/4 OF
SW1/4, SECTION 19, T9S, R10E, TAYLOR COUNTY, FLORIDA.

And to Close and Abandon the following road to Frances E. Collins, lying and being in
Taylor County, Florida, being described as follows, to-wit:

COMMENCE AT THE NW CORNER OF GOVERNMENT LOT 5, SECTION
19, T9S, R10E AND RUN S 00' 24' 39" E, 402.43 FEET TO THE CENTERLINE
OF DOYLE STREET R/W FOR THE POINT OF BEGINNING; THENCE
FROM SAID POB CONTINUE S 00' 24' 39" E, 15.68 FEET TO THE NORTH
BOUNDARY OF SCALLOP BAY SUBDIVISION; THENCE RUN N 89' 27'
06" E, ALONG SAID NORTH BOUNDARY, 165.17 FEET TO THE NW
CORNER OF LOT 7, BLOCK ”A”, SCALLOP BAY SUBDIVISION; THENCE
RUN N 00' 27° 00" W, PARALLEL TO THE WEST BOUNDARY OF SAID
LOT 7, 14.79 FEET TO THE CENTERLINE OF DOYLE STREET R/W;
THENCE RUN S 89' 42' 28" W, ALONG SAID CENTERLINE, 165.15 FEET
TO THE POINT OF BEGINNING. SAID PARCEL CONTAINS 0.06 ACRE
AND IS LOCATED IN THE NE1/4 OF SW1/4 SECTION 19, T9S, RI(E,
TAYLOR COUNTY, FLORIDA.

1. This Petition is pursuant to Chapter 336.09 Florida Statutes and the petition is to
vacate, abandon, discontinue and close the above-described road.



2. The Petition is also pursuant to Chapter 336.10 Florida Statutes and shall hold a
public hearing and publish Notice in the newspaper one time at least two weeks prior
to the date of the public hearing.

DATED: January /¢£5 2019

<('
S&ohn g Atwill :

O QO QYo
Jo@ﬁn Atwill 7




MALCOLM PAGE JIM MOODY SEAN MURPHY PAM FEAGLE THOMAS DEMPS

District 1 District 2 District 3 District 4 District 5

TAYLOR COUNTY
BOARD OF COUNTY COMMISSIONERS

RIGHT OF WAY ABANDONMENT PETITION
FEE:  $250.00 paTE: /23 /9 RecerT# /F2.

ROAD NAME: Doyle Street

PHYSICAL LOCATION: COMMENCE AT THE NW CORNER OF GOVERNMENT LOT 5,
SECTION 19, T98, R1I0E AND RUN S 00' 24’ 39" E. 386.75 FEET TO
THE NORTH R/W OF DOYLE STREET FOR THE P10INT OF
BEGINNING; THENCE FROM SAID POB CONTINUE S 00' 24' 39" E,
15.68 FEET TO THE CENTERLINE OF DOYLE STREET R/W;
THENCE RUN N 89'42' 28" E, ALONG SAID CENTERLINE, 165.15
FEET; THENCE RUN S 00'27 00" E, 14.79 FEET TO THE NORTH
BOUNDARY OF SCALLOP BAY SUBDIVISION; THENCE RUN N 89'
27°06" E, ALONG SAID NORTH BOUNDARY, 418.08 FEET TO THE
WESTERLY R/W OF STATE ROAD #51; THENCE RUN N 38' 26' 53"
E, ALONG SAID R/W, 33.52 FEET TO THE SOUTH BOUNDARY OF
RIVERSIDE SUBDIVISION; THENCE RUN S 89'57' 19" W. ALONG
SAID SOUTH BOUNDARY. 604.28 FEET TO THE POINT OF
BEGINNING. SAID PARCEL CONTAINS 0.33 ACRE AND IS
LOCATED IN THE NE1/4 OF SW1/4, SECTION 19, T9S, R10E,
TAYLOR COUNTY, FLORIDA.

And

COMMENCE AT THE NW CORNER OF GOVERNMENT LOT 5,
SECTION 19, T9S, R10E AND RUN S 00' 24' 39" E, 402.43 FEET TO
THE CENTERLINE OF DOYLE STREET R/W FOR THE POINT OF
BEGINNING; THENCE FROM SAID POB CONTINUE S 00' 24' 39" E,
15.68 FEET TO THE NORTH BOUNDARY OF SCALLOP BAY
SUBDIVISION; THENCE RUN N 89'27' 06" E, ALONG SAID NORTH
BOUNDARY, 165.17 FEET TO THE NW CORNER OF LOT 7, BLOCK
”A”, SCALLOP BAY SUBDIVISION; THENCE RUN N 00' 27° 00" W,
PARALLEL TO THE WEST BOUNDARY OF SAID LOT 7, 14.79 FEET
TO THE CENTERLINE OF DOYLE STREET R/W; THENCE RUN S
89'42'28" W, ALONG SAID CENTERLINE, 165.15 FEET TO THE
POINT OF BEGINNING. SAID PARCEL CONTAINS 0.06 ACRE AND
IS LOCATED IN THE NE1/4 OF SW1/4 SECTION 19, T9S, RI10E,
TAYLOR COUNTY, FLORIDA.




Stephen E. Jo Ann
APPLICANT: Btewxand Joaree Atwill

ADDRESS: 2031 State Hwy NN, Kennettes, MO 63857

PHONE #: 573-717-6135

N . ADJOINING PROPERTY OWNER(S) _
NAME: Frances E. Collins SIGNATURE:M&LMM—

ADDRESS: 8230 Lanier Dr, Cumming, GA 30041 PHONE: 774 -4$7 -4 %3
NAME: SIGNATURE:
ADDRESS: PHONE:
NAME: SIGNATURE:
ADDRESS: PHONE:
NAME: SIGNATURE:
ADDRESS: PHONE:
PETITION TYPE
Plat _ Portionofplat: ___ Right-of-way: Public easement: _XXXX

Public interest in private right-of-way:

ATTACH COMPLETE LEGAL DESCRIPTION OF PORTION OF ROAD TO BE CLOSED.

ATTACH LEGAL DESCRIPTION OF EACH PORTION OF ROAD THAT WILL GO TO EACH
ADJOINING PROPERTY OWNER.

ATTACH MINIMUM 8" X 11" OR 11” X 17" DRAWING CLEARLY SHOWING THE LOCATION
OF THE PETITION SITE IN RELATION TO THE NEAREST PUBLIC  RIGHT-OF-WAY AND
AFFECTED PROPERTIES.

ATTACH A STATEMENT DETAILING THE RELEVANT REASONS IN SUPPORT OF THE
REQUEST AND GRANTING OF THE PETITION.

STATEMENT
To the best of the petitioner's knowledge, the granting of the petition would not affect the

ownership or right of convenient access of persons owning other property in the area or
subdivision:



SIGNATURE: /9—4?&.; < RIS Qa—c Q) Dt

NOTE

ACCESS TO WATER: no right-of-way, road, street or public accessway giving access to
any publicly accessible waters in the County shall be closed, vacated or abandoned, except in
those instances wherein the:

1. Right-of-way does not benefit the public and/or there is no adequate parking to facilitate
the use of the right-of-way and it is not a burden upon the, county; or

2. Petitioner offers to trade or give to the County comparable land for a right-of-way, road,
street or public accessway to give access to the same body of water, such access to be
of such condition as not to work a hardship to the users thereof, the reasonableness of
the distance and comparable land being left to the direction of the Board of County
Commissioners.

SUBMITTED BY: Ray Curtis, 103 N. Jefferson St, Perry, FL 32347

Print Name
SIGNATURE: Q

ROAD CLOSING PROCESS

1.  SUBMIT COMPLETED APPLICATION WITH ALL ATTACHMENTS AND
$250.00 APPLICATION FEE (NON-REFUNDABLE).

2.  APPLICATION REVIEWED BY PLANNING STAFF.

3. IF FOUND INCOMPLETE, APPLICATION WILL BE RETURNED TO
APPLICANT FOR REVISION.



4. ONCE FOUND COMPLETE, ITEM PLACED ON NEXT AVAILABLE
COUNTY COMMISSION MEETING FOR APPROVAL TO HOLD PUBLIC
HEARING.

5. PUBLIC NOTICE RAN IN LOCAL NEWSPAPER 14-DAYS PRIOR TO
PUBLIC HEARING. (advertising cost must be paid by applicant)

6. PUBLIC HEARING HELD BEFORE COUNTY COMMISSION.

7. RESOLUTION ADOPTION ADVERTISED IN LOCAL NEWSPAPER
WITHIN 30-DAYS OF HEARING (advertising cost must be paid by
applicant).

8. RECORDING OF RESOLUTION AND PROOF OF NOTICE FOR
HEARING AND RESOLUTION IN DEED RECORDS AT THE COUNTY
CLERK'S OFFICE.

9. RECORDING OF DEEDS AT THE COUNTY CLERK'S OFFICE.

DEED INFORMATION

Please provide the name(s) and relationship (husband, wife, etc.) of the applicant and adjoining
property owners as they should appear on the deeds transferring ownership from the County.
The County shall not be responsible for verifying the information provided through title search or
other means.

APPLICANT: Stephen E. Atwill and Jo Ann Atwill Relationship
2031 State Hwy NN

Husband/Wife

Kennett, MO 63857




ADJOINING
PROPERTY
OWNER:

ADJOINING
PROPERTY
OWNER:

ADJOINING
PROPERTY
OWNER:

Frances E. Collins

8230 Lanier Dr.

Cumming, GA 30041

Relationship

Single Woman

Relationship

Relationship




Road Closing Location |8
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RIGHT-OF-WAY AND

KINGS CREEK SUB.

BOUNDARY SURVEY FOR STEVE ATWILL

o, DOYLE STREET CLOSURE
Least w-west SECTION 19, TS, R10E
R
.,Q:cm”g ey TAYLOR COUNTY, FLORIDA
iy, & Sl OCTOBER 31, 2018
O -1" RON PPE NO CAP
ig-cudu CONCRETE MARKXER
EITEYEITS - CoNCRETE
GRAPHIC SCALE
. I . b DESCRIPTION: NEW PARCEL "A” (0.8 ACRE)
COMMENCE AP THE NW CORNER OF GOVERNWENT LOT 5, SECTION 19,
g ™o CORRICE 11, N8 SR O SO T 8 L
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L& 1ipck = 100 1L VONE STREET R/w, THENCE RUN N 89" 47 28° £, ALOKG SAD
1% | CENTERUNE. 18915 FECT, TWENCE RUN § 0G° 27 00" €, 14 79 FEXT 10
- . i THE WORTH DOUNDARY OF SCALLOP BAY SUBIVISION; THENCE RUN "
.______k RIVERSIDE SuUB. 89° 27 06" T ALONG SAID NORM BOUNGARY. 41808 FEET TO T
3

SUBDSON. THENCE RUN S 80° 57 19° 1. ALONG SAD SOUTW
BOUNDARY, 604.28 FEET 10 ™ PONT OF BEQWENG SAD PARCEL
CONTANS Q.33 ACRE AND 15 LOCATED M THE NE§ OF Swi SECTON 19,
T9S. RIOE, TAMLOR COUNTY. FLORDA

e
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SCALLOP BAY SuUB / & 7 BAY SUBDMISION. THENCE Ful K Q0" 27° 00" W. BARAGEL TO ™ WEST BOUNDARY OF
hd ’ p & / SAD LOT 7. 14 79 FICT TO Thi CENTERLING OF UOMC SIREET A/W. DHENCE RUN S H9°
J/ / 42 28° W, ALONG SAD CENTERUNE. 16815 FELT 10 1ML GOWT OF BEGINNNG SAD
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ATTACH MINIMUM 8” X 11" OR 11" X 17" DRAWING CLEARLY SHOWING THE LOCATION

OF THE PETITION SITE IN RELATION TO THE NEAREST PUBLIC

AFFECTED PROPERTIES.
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TAYLOR COUNTY BOARD OF COMMISSIONERS

County Commission Agenda Item

SUBJECT/TITLE:

T Board to consider an application for a Mud Bog Special Event at the Iron
Horse Mud Bog site for March 7""-10", and May 2" — 5" with attendance
expected to be greater than 1,000.

MEETING DATE REQUESTED: | February 19, 2019

Statement of Issue: Mud Bog Special Event for more than 1,000 attendees.
Recommendation: Consider for approval

Fiscal Impact: Potential increase in tourist related purchases
Budgeted Expense: Yes[ ] No (] NA

Submitted By: Danny Griner

Contact: building.director@taylorcountygov.com

SUPPLEMENTAL MATERIAL /ISSUE ANALYSIS

History, Facts & Issues: A Mud Bog Special Event application was submitted to the planning
department on 1/22/19 to hold Mud Bog Special Events at the Iron Horse Mud Bog
site located at 8999 S US 19. The application states that the expected attendance
will be greater than 1,000, which, requires a public hearing pursuant to Section 10-65
of the Code of Ordinances. The checklist included was last updated on Monday, 2-

13-19.
Options: 1. Approve the application.
2 Deny the application.
Attachments: Copy of application

Supporting documents
Checklist

ol




Juup (Auue() @ Welnm

é’/ - & .Z ALva WW M /‘V) :A€ QHLITINOD

(oD a1 £q pausdis) INFNALY.LS NOLLOALOYd 3414 | 0T

INIWHLVLS YHAIAOYUd ALI'TIOV AYVLINVS | 61

INHWHLVLS HONVINSNI | 81

LINAWHLVLS Y9INVH HLSVM | "L

LINHNHLVLS Y¥INMO ALIHdOdd ONINIOLAYV | 91

INHWALVLS SHTNIVH dTOH | ‘ST

LNHANHLVLS LNISNOD AYLINA | v

LIH4 099 NTHLIM SIINMO A0 LSIT | €1

DNIPIVd 40 NOILLVDOT | 'CI

LNHAH 40 LHdd 099 NIHLIM ALY4d0O¥d | "1

ALYddOdd 40 dVIA | 01

(ammgeudis 0FD [endsoy Pim SWH-HNQ
LNHWHLV.LS HONVINGNV

P P W X ) X R W XX

INHWHLVLIS ALR-ADAS | '8

*X umotny jou wnwurxew JONVANHLLY WNNIXVIN | L

X INIAHT 4O SANOH ® d1vd | 9

gunoesw je papiaoid aq [[IA “Slepdn aInjeu3Is Suo Fulpusd

+X SYINMO ALIHdOUd ONINIOIAV WOYd YHAIVM

NOILAIYOSHA TvOdT | ¥

NOILVOOTIVOISAHd | 't

HAVN SIHNMO | T

X R

HANVN SINVOITddV | I

DOH AN HSYOH NOYUI  “HIWVN LNHAH

LSI'TADHHD DOd AN



MALCOLM PAGE JIM MOODY FRANK RUSSELL PAM FEAGLE THOMAS DEMPS

District 1 District 2 District 3 District 4 District 5
BOARD OF COUNTY COMMISSIONERS
ANNIE MAE MURPHY, Clerk TED LAKEY, County Administrator CONRAD C. BISHOP, JR. County Attorney
P. O. Box 620, Perry, FL 32348 201 E. Green Street, Perry, FL 32347 P.O. Box 167, Perry, FL 32348
(850) 838-3506 Phone (850) 838-3500, extension 6 Phone (850) 584-6113 Phone
(850) 838-3549 Fax (850) 838-3501 Fax (850) 584-2433 Fax
APPLICATION FOR SPECIAL EVENT PERMIT FEE: $250.00
PERMIT TYPE: MUD BOG DATE: 01/22/19

APPLICANT NAME: 3 Ponds, LLC DBA Iron Horse Mud Ranch

MAILING ADDRESS: P.O. Box 22

PROPERTY OWNER: Big Ponds, LLC

PROPERTY ADDRESS: 8999 US 19 South, Perry, FL 32348

8744-200
PHONE#: 813-909-3288 PARCEL #: 8743-000

PROPERTY OWNERS WITHIN 660 FEET OF ACTIVITY

1. Big Ponds, LLC 2. Andyland, LLC
3. Sandra Laura Lee 4. Jack Fernandez
5. Martin Ellison 6.
7. 8.
EVENT DATE(S): | 03/07- | START: Wednesday END: Sunday
03/10
AND
05/02-
05/05
HOURS OF OPERATION: START: 7:00 a.m. END: 7:00 p.m.
EXPECTED ATTENDANCE: 1000+ MAXIMUM ATTENDANCE: No way to

determine




SANITARY FACILITIES PROVIDER: Murray’s Septic 850-672-0103

SOLID WASTE CONTRACTOR: Waste Pro 352-463-6200
» P
ATTACH THE FOLLOWING
1. Exact location, legal description, area and shape of all lands used for parking or other incidental

10.

I1.

12.

uses.
Exact location, legal description, area and shape of the land on which the event will take place.
Sworn statement from security provided, if other than Taylor County Sheriff’s Department.

Statement as to what medical / ambulance services will be provided. (Agreement with DMH-
EMS must contain signature of hospital CEO).

Copy of, or Statement of intent to issue, $1,000,000.00 Insurance Policy.

Copy of Contract for Solid Waste Disposal.

Copy of Contract for Sanitary Waste Disposal.

Entry Consent, Adjoining Property Owner, and Hold Harmless agreements signed and notarized.
A map drawn to scale of at least 1” = 400’, showing:

Property location;

Location of highways, roads, lots and lands within 660 feet activity;

Location of parking area and all incidental uses;

All interior access ways;

Access to the property;
Location of toilet, medical, and drinking facilities.

ho Ao o

Proof of ownership of the property, or an agreement signed by the property owner permitting such
use of the property.

Signed waiver from all property owners within 660 feet of the activity.

Signed statement from County Fire Chief that adequate fire protection provisions will be provided.
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ATTRACTIONS
> 3xShower Stations/truck Wash
(> Air Water Station
( Iron Horse Merchandise
(> Atv Wash Station
(> Back ATV Area

(» Beach

0> Bridge

> BusStop

0» Compound Area(Off Limits)
O Death Ball

> AagPole

(% Front ATV Area

> Fuel Station

> Henry's Hideaway

0 Horsepower Village

P 3 Kids Village

ﬁ) Media Center/atm

(> Obstacle Course

& Rv Dump Station

> Security Booths

(» Security Command Center
O» Small Truck Pit

m Star

D Stage - Tug Pad

O T Hut

ATV Trail Entry
3 ATV « Side X Side Park

(%8 Big Truck Pond
E2ED Camping
Dot 2WD Hole
Dot 4WD Hole
@D EMS, Polics, Bus Stop
@EXEY Family Camping
KD Freestyle Area
(C—"9) Helicopter Pad
@S No Parking No Camping
@Y No Parking Zone
EXEXTED) Pond DO NOT ENTER
Seml-Truck Parking
@F=) Truck Bounty Hole
@) Vendors




W Taylor County, FL

Legend

Ej Parcels

Parcel Numbers

— Highway

= City Streets

== Graded

= Roads

= Tram

m State Outlines

Parcel ID 08743-000 Alternate ID n/a Owner Address BIG PONDS LLC
Sec/Twp/Rng 03-06-08 Class Improved 1520ROCK ISLAND RD
Property Address 9001 US 195 Acreage 320 OELWEIN 1A 50662
CcO
District co
Brief Tax Description LEG 0320.00 ACRES - W1/2 OF SECTION - OR 665-908-912-926 - SUBJ TO & TOGETHER WITH ESMTS IN - OR 233-

683 & 665-880 & 665-897 - OR 775-63 OR 778-155
(Note: Not to be used on legal documents)

Date created: 1/22/2019
Last Data Uploaded: 1/21/2019 9:28:45 PM
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HOLD HARMLESS, RELEASE AND INDEMNITY AGREEMENT

MUD BOG SPECIAL EVENT

1. I hereby agree to indemnify, hold harmless and defend the county and the sheriff, as well
as the board of county commissioners, all county employees, agents, appointees, and
designees from any and all manner of action or actions, cause and causes of action,
suits, damages, judgments, and claims of any kind whatsoever which may result from or
be in any way connected or related to the event.

2. | hereby agree that venue of any litigation, as a result of this Hold Harmless Release and
Indemnity Agreement shall be exclusively in Taylor County, Florida and the laws of the
State of Florida shall govern.

4 o JLSans

Print Name

I hereby certify that on this day personally appeared before me, an officer duly authorized
to administer oaths and, take acknowledgments, ar: 1)
personally known to me (\) produced identification ( ) to be the individual described in and who
executed the foregoing, and acknowledged before me that they executed the same freely and
voluntarily for the purpose therein expressed.

Witness may hand and official seal this { [ day of M ay 2018 .
0

. BECKY B.WEEKLY

345 MY COMMISSION # GG 114853
§ EXPIRES: July 22, 2021
" Bonded Thru Notary Public Undenwriters

‘ltl'l
A ‘.. o,
YPAS




ADJOINING PROPERTY OWNER AGREEMENT

MUD BOG SPECIAL EVENT

1. I hereby agree to reimburse all owners and occupants of property adjoining the subject
premises for all damages of any kind to such owners or occupants or to their property
caused by the applicant, owner of the subject premises, or by any person attending the

event with knowledge of the applicant, which damage would not have occurred had the
event not been held

Prggf'{ﬁ;ﬁel L | s@h& = :\//7

-,

| hereby certify that on this day personally appeared before me, an officer daly authorized
to administer oaths and take acknowledgments, K&ri Lo\rsm
personally known to me (Vﬂ)roduced identification ( ) to be the individual described in and who
executed the foregoing, and acknowledged before me that they executed the same freely and
voluntarily for the purpose therein expressed.

7]
Witness may hand and official seal this ’ ( day of M 0-(,/ ,20)% .

Bueky Bttty
v NOTARY PUBHC

My Commissiopfaupisagimmeenns ‘
g R BECKY B, WEEKLY

FEATTL MY COMMISSION # GG 114859
UL T expReS: iy 22,2001
O

ST Bonded Thru Notary PublicUnderwiters |3



ENTRY CONSENT AGREEMENT

MUD BOG SPECIAL EVENT !

1. | hereby consent to the entry at any time in the course of his or her duties of any
emergency personnel (EMS), peace officer, member or employee of the board of county
commissioners, county manager, county engineer, county forester or county fire chief or
state fire marshal, sheriff, county health officer and any other county officer or state
officer in the performance of his or her duties.

(2] ) hiseqy

Print Name

P~ —

Signaturm

I hereby certify that on this day personally appeared before me, an officer duly authorized

to administer oaths and /take acknowledgments,

personally known to me (

ay. rsen

produced identification ( ) to be the individual described in and who

executed the foregoing, and acknowledged before me that they executed the same freely and

voluntarily for the purpose therein expressed.

Witness may hand and official seal this l [ﬁ day of

Ma,t/ 2018 .

Aucky 4tk

NO'I«RY PUBLIC
My Commission

m BECKY B. WEEKLY
£3 é MY COMMISSION # GG 114853

0L expiRes: iy 22,201

:
'-*::.

on\-°é Bonded Thru Notary Public Underwriiers
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SPECIAL EVENT WAIVER
DATE:

I give my consent to have a Special Event (Mud Boggs) within 660 feet of my property.

‘ .
Ve el Tﬂtc K
Print%ame

*************************************************************************************

SPECIAL EVENT WAIVER
DATE:

I give my consent to have a Special Event (Mud Boggs)

t[> . ‘@7gtttc,éé
Ermt Nﬁe

**********************************************************#**************************

SPECIAL EVENT WAIVER
DATE:

" ' ; ’f-,cé

Print e
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SPECIAL EVENT WAIVER
DATE:

I give my consent to have a Special Event (Mud Bog%
2.

in 660 fspt of my property.
Doas] A o S b e Y

Print Name Sigffature
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SPECIAL EVENT WAIVER

DATE:

1give ray consent to have g Special Event (Mudd Bogg) within 660 fo¢t of my property,

Print Name

Signsture
AR L L LT PP TP PRRBRRAR SR b hap PRRRABAREII Lk htnbbons EXEARIDEIREANIR ik A RS

SPECIAL EVENT WAIVER
DATE:

et e . e - .

Igive my consent to huve & Speoial Eveat (Mudd Bogg) within 660 fect of my property.

Print Nama=

Signatore
keg AL Ll LT P KrkdksRRiL EARRELRILAE IR SRR 000 2s PERSTRERRR RSy

SPECIAL EVENT WAIVER

DATE: _— -
I give my consent to have a Special Event (Mudd Bogg) within 660 feet of my property.
\
Print Nama Signarurr,.

éﬁé ?a?ogﬂﬁ}f)h
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SPECIAL EVENT WAIVER
DATE: ____Z'_/Zo (A

[ give my consent to have a Speci;

R et of my property.
eI Lllrsod
Print Name

% Signature
4**4‘******?*(*#**’%4*?% ARk g

SPECIAL EVENT WAIVER

U Event (Mudd Bogg) within 660 fe

DATE:

I give my consent to have a Special Event (Mudd Bogg) within 660 feet of my property.

Print Name

Signature

%% '*-ﬁ‘**f**x—"<*?*a*&'<'ﬁ*?sfk
SPECIAL EV; ENT WAIVER
DATE:

I give my consent to have a Special Event (Mudd Bogg) within 660 feet of my property.

Print Name

Signature

SPECIAL EVENT WAIVER
DATE:

[ give my consent to have a Special Event (Mudd Bogg) within 660 foet of my property.

Print Name Signature

‘s



SPECIAL EVENT WAIVER

DATE: G,

I give my consent to have a Special Event (Mud Boggs) within 660 feet of my property.

The Jacinto J. Fernandez Grandchildren’s

Irrevocable Trust
By:_Vincent Fernandez, Trustee % /
Print Name Signature &

*******************************************t**************************************************#*#*




!lJocuSIgn Envelope ID: 1C708A27-51 5F-4438-B8BB-FOSDC1E013B6

WASTE PRO

Caring For Our Communitios

PLACE BUSINESS CARD HERE

| *'Service Agreement
A. CUSTOMER SITE INFORMATION

Sh_.e Name:
Iron Horse Ranch Mar. 2019

Eﬂ’ECﬁve Date:

Account #:

Salesperson:

Service Address: Service Area:

8999 US Hwy S: : 7 Tayior - [Joel Thomton - - -
City/State: ) Zip Code: Contact Name:

PAYIEL 7 32348 Henrylee

Email: _
karilarson24@gmail.com

E® B. BILLING INFORMATION
" [Blling Name:

Fax:

P.O.#Required? Y / N

TMobile:

Todd's Specialized Rigging mim}
Eﬂﬁng Address: Billing Cycle: Customer Deposit:
1520 Rock Island Rd. : Tk : YA
City/State: Zip Code: Contact Name:
Oelwein, 1A - 150662 {Kari Larson ‘
'Email: Telephone: Fax: Mobile:
kari@toddsspecializedrigging.com 1-319-283-4943 :
OUIP o D ATIO
Qy Sg;'ge Material |  Size Freq. Compact | locks | Wheels | Gates " Rate Schedule
1 g i Month|S M T W T F s
6 (1) msw :20 .on call I Haul [ 01 0 O O3 0
Month|S M T W T F s
oo vl 000 OO0 0O
Month|S M T W T F s
oo o 0 0 0000
Month|S M T W T F s
| | Lo Haol ] 1 O O O] O
)., ADD ONA
Delivery: Removal: Locks/Castors: ,
Container Rental: | Franchise Fee:
Disposal: Fuel/Environmental:
Extra Pickup: *A fuel surcharge and environmental compliance cost recovery charge,
Special Services: calculated as a percentage of the Charge(s), will be included on your invoice.

Other Instructions: $235 each; $250 pull, $70 per ton disposal, (a two ton minimum) $100 rent prorated.

Deliver roll offs on March 4 to 6. Final on March 11. See Mr. Lee for placement.

Special Service:

THE UNDERSIGNED INDIVIDUAL SIGNING THIS AGREEMENT ON BEHALF OF THE CUSTOMER ACKNOWLEDGES THAT HE/SHE HAS READ AND UNDERSTANDS
"CONDITIONS OF THIS AGREEMENT, ON THE REVERSE SIDE, AND THAT HE/SHE HAS THE AUTHORITY TO SIGN ON BEHALF OF THE CUSTOMER

Customer Sfgnature Date Waste Pro Representative

Print Name
TERMS & CONDITIONS ON THE REVERSE

Date




F.W. Murray's Septic
P.O. Box 1328
Perry, Florida 32348

January 22, 2019

To Whom It May Concern:

We propose to provide any and all sanitation needs for the Iron Horse Mud Ranch located on South
Highway 19 during the following dates: March 7, 2019 ~ March 10, 2019.

If you have any questions feel free to contact me directly.

Sincerely,

F.W. Murray
Owner



CERTIFICATE OF LIABILITY INSURANCE g il

TS CERTIFICATE 16 1SSUED A% AMAYTER OF TNFORMATION ONLY AND CONFERS NO RIGHTS UPON THE GERTIFICATE HOLDER. TS

cmmvgaangﬂrf{'?amum NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

BELOW, THIS CERTIFICATE OF INSURANGE DOES NOT C NSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AU
REPRESENTATIVE OR PRO) UCER, AND THE CERTIFIGATE HOLDER. d i e

TANT: 1 the co hioidar Is an ADDITIONAL INSURED, the policy(les) must have ADDITIONAL INSURED provisions of be sniorsed,

HBUBER)BA'I]ON 1S WAIVED, subject to the terms and conditions of the policy, certaln policles may require an endorsement. A statoment on

co niot confer hoider In lisu of such endorsemient(s).
wann Insurance Agency Inc : 850-584-5800 [ % e
1059/2 N. Jefferson St | | Abontss. SWanninsurance@falmointnet
Perry, FL 32347 | ' INSURER(S) AFFORDING COVERAGE HAICH
: ; weurer A : Mid Continent Excess & Surplus Ins Co
MNSURED | WEURERE :
8899 US Highway 19 South MSURERD :
Pemry, FL 32315‘3 ' MSURERE :

SLlED. WOTWITHSTANDING ANY REQUIREMEN ‘OR CO} _ TH RESPEC
CERTIFICATE MAY BE ISSUEDOR MAY PERTAN, THE JNSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID GLAIMS. _

ALK | COMMCRONLGENERALLABITY | | | 09-SL-000014026 10/317201810/31/2018] encriocoummence . |'s 1,000,000
] cuitsatace (X occun | PREMISES (En coourrence) | 3 100,000
! | MED EXP (A ons pecon) | s EXCLUDED
! PERSONAL & AOVINWURY | 5 /000,000
< EN AGGREGATE LIMIT APPUIES PER: GENERALAGGREGATE __|$:2,600,000
|} pouc % T PRODUCTS - COMPIOPAGG | 5 2,000,000 -
VISR Y | N BRED SIRTE T3
Y m;a,u*rp | ) BODILY INJURY (Par person) |§
i m BODILY INJURY (Por sccidert) | §
| AUTOS ONLY . _Aqros, ONLY ke a
gEeeds g s
|- { UNBRELLA LIS - OCOR - : EACH OCCURRENCE 3
| EXCESSLAS - CLAIMS-MADE AGGREGATE $
‘ipeo:| | remenmions iy 3
3 W D wiA EL EACH ACCIDENT $
' (Wandstoryinh) - | E L DISEASE - EA EMPLOYEE §
O BoeRATIONS beiow €L _DISEASE - POLICY LIMIT | §
mwmmvwcam:m (Acomm.mmmmm,myummnmumuml
!
CERTIFICATE HOLDER : CANCELLATION
: 5 SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
Taylor Gounty Board of County Commissionors THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED M
. 201 E. Green $t ACGORDANCE WITH THE POLICY PROVISIONS. /\
e / H31547)
- g

e , 7 ©1988-2015 ACORD CORPORATION. ANl rights reserved.
ACORD 25 (2016/03) : The ACORD name and logo are registered marks of ACORD -



WAYNE PADGETT — TAYLOR COUNTY

108 N. Jefferson Street, Suite 103 « Perry, Florida 32347
850-584-4225 - 1-800-800-4740
Dispatch 1-800-669-7123

February 12%, 2019

To Whom It May Concern:

The Taylor County Sheriff’s Office will provide deputies for security on May 2nd
thru the 5th, 2019 as requested by Trey Howard, for the Iron Horse Mud Ranch
Mud Bog.

Any Additional security needed must be provided by private security.

Thank you,

N;’N«*

Major Marty TompKins
Taylor County Sheriff’s Office



Sheriff <

WAYNE PADGETT - TAYLOR COUNTY

108 N. Jefferson Street, Suite 103 « Perry, Florida 32347
850-584-4225 - 1-800-800-4740
Dispatch 1-800-669-7123

February 12%, 2019

To Whom It May Concern:

The Taylor County Sheriff’s Office will provide deputies for security on March 7th
thru the 10th, 2019 as requested by Trey Howard, for the Iron Horse Mud Ranch
Mud Bog.

Any Additional security needed must be provided by private security.

Thank you,

Moo L
20r Marty To pkins

Taylor County Sheriff’s Office



Taylor County
Fire Rescue

501 Industrial Park Dr. — Perry FL 32348 (850) 838-3522 Fax (850)838-3524

1/28/2019

To whom it may concern,

Taylor County Fire Rescue will provide fire coverage for the Iron Horse Mud Bog event beginning on May 2.
A dedicated fire watch consisting of two fire fighters and a fire apparatus shall be onsite May 2", 3™, and 4"
The fire watch will begin at 08:00 AM each morning and conclude at 10:00 PM, conclusion time may be
extended should the situation dictate.

At all times open to the public there will be Iron Horse staff on site with mobile Class ABC fire extinguishers.
On the closing day of May 5™ fire coverage will be provided by the event staff utilizing an established
emergency plan that will call 911 dispatch should a fire occur.

)C’\

Dan Cassel
Fire Chief



Taylor County
Fire Rescue

501 Industrial Park Dr. — Perry FL 32348 (850) 838-3522 Fax (850)838-3524

1/28/2019

To whom it may concern,

Taylor County Fire Rescue will provide fire coverage for the Iron Horse Mud Bog event beginning on March
7. A dedicated fire watch consisting of two fire fighters and a fire apparatus shall be onsite March 7', 8%, and
9", The fire watch will begin at 08:00 AM each morning and conclude at 10:00 PM, conclusion time may be
extended should the situation dictate.

At all times open to the public there will be Iron Horse staff on site with mobile Class ABC fire extinguishers.
On the closing day of March 10" fire coverage will be provided by the event staff utilizing an established
emergency plan that will call 911 dispatch should a fire occur.

)C\

Dan Cassel
Fire Chief



—=——DOCTORS'
MEMORIAL

==HOSPITAL
Emergency Medical Services

A partnership with Tallahassee Memorial Healthcare

IRON HORSE 2019

EMS Coverage at $156.00 per hour.

March 7, 2019 (Thursday) 24 hrs  $3744.00
March 8, 2019 (Friday) 24 hrs $3744.00
March 9, 2019 (Saturday) 24 hrs $3744.00
March 10, 2019 (Sunday) 8 hrs $1248.00

Total $12,500.00

Dedicated Equipment

ALS Staffed Ambulance
Gator 6x6 Response Vehicle
Mobile Command Center (Camper)
ALS/BLS EMS Personnel
Quick Response Vehicle

333 N. Byron Butler Parkway « P.O. Box 1847 * Perry, FL. 32347 « Phone (850)-584-2227 » fax (850)-584-8725



NOTICE OF PUBLIC HEARING
PURSUANT TO SECTION 10-
65, TAYLOR COUNTY CODE OF
ORDINANCES

(ORDINANCE NO. 2001-12)

Notice is heraby given that the
Taylor County Board of County

LEGALS "

Commissioners will hold a- public
hearing on Tuesday, - February 19,
2019, -3t 9;05 a.m., dr as.soon
thereafter as possible, in‘the T:\z

County Administrative Complex, 201
East Green Street, Perry, Fi

32347, to hear an &appﬂcauon for
a SPEGAL EVENTS PE MIT (MUD-
irch 7 — March
10 and May 2o May 5 2019,-from
7:00 a.m. to 7:00 pim. The event
will be held at the Tron: Hozse Mud
Ranch site located at 8999 & us 19,
Perry, Florida.

The application |s availabie to !he
public and may be mspected at. the
Taylor Countv Planning Department
located  at  the Admlrustratfve
Complex (Old Post Oﬁ‘ioej, 201 E,
Green Straet, Perry, Florida 32347
Notice is further given, pursuant
to Florida Statutes 286, 0105, that
any: persons deciding to appeal any
matter considered at this hearing
will need a record of the hearing and
may need to ensure that a verbatim
record of the proceedings is made,
which record includes the testimeny
and evidence upon which the 2ppeal

: f

is to be based.

BY ORDER OF THE BOARD OF
COUNTY COMMISSIONERS, Taylor
County, Florida.

2/6
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TAYLOR COUNTY BOARD OF COMMISSIONERS

County Commission Agenda ltem

SUBJECT/TITLE: | WOUNDED WARRIORS DRAFT PROCLAMATION

MEETING DATE REQUESTED: | FEBRUARY 19, 2019

Statement of Issue: THE BOARD TO CONSIDER APPROVAL OF A
PROCLAMATION RECOGNIZING VISITING WOUNDED
WARRIORS AND GUESTS IN TAYLOR COUNTY AND
THANKING THOSE WHO ARE HOSTING THEM

Recommended Action: APPROVE THE PROCLAMATION

Fiscal Impact: N/A

Budgeted Expense:

Submitted By: COMMISSIONER MALCOLM PAGE

Contact:

SUPPLEMENTAL MATERIAL /ISSUE ANALYSIS

History, Facts & Issues: THE WOUNDED WARRIOR PROJECT IS A NON PROFIT
ORGANIZATION WHOSE MISSION IS TO HONOR AND EMPOWER WOUNDED
WARRIORS. THE WOUNDED WARRIOR PROJECT SEEKS TO ASSIST THOSE MEN
AND WOMEN OF OUR ARMED FORCES WHO HAVE BEEN SEVERELY INJURED
DURING THE CONFLICTS IN IRAQ, AFGHANISTAN, AND OTHER LOCATIONS
AROUND THE WORLD.

Options:

Attachments: DRAFT PROCLAMATION




PROCLAMATION

Recognizing Visiting Wounded Warriors and Guests in Taylor County
And Thanking Those Who Are Hosting Them.

Whereas it has been brought to the attention of the Taylor County Board of County
Commissioners that a group of wounded warriors has accepted an invitation to attend a fun-
filled eight day event in Taylor County between March 3 and March 10, 2019; and,

Whereas this event is being sponsored by a group of civil-minded citizens and community
leaders of Taylor County to provide eight days of fishing and hunting for these deserving
veterans and guests; and,

Whereas Taylor County, Florida, is widely known for its gracious hospitality and generosity;
and,

Whereas Taylor County residents revere and respect all veterans, especially those who were
wounded while serving our nation and protecting our freedom; and,

Whereas on behalf of all citizens of our great county, the Board of County Commissioners
desires to thank all veterans for their service to our nation;

Now therefore be it resolved by the Board of County Commissioners in Taylor County, Florida,
that its highest welcome is extended to these warriors and guests who have been invited to
enjoy the splendid recreational opportunities planned for this occasion and thanks the civic-
minded individuals who have made this possible.

Done and ordered this 19th day of February 2019, in Taylor County, Florida.

Pam Feagle
Chair, Board of County Commissioners
Taylor County, Florida

ATTEST:

ANNIE MAE MURPHY, CLERK
Taylor County, Florida
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TAYLOR COUNTY BOARD OF COMMISSIONERS e

County Commission Agenda Iltem

SUBJECT/TITLE: | COMMISSIONERS TO CONSIDER AWARD OF THE SAN PEDRO ROAD
- - WIDENING & RESURFACING PROJECT AND ASSOCIATED CEI
SERVICES PROPOSAL FROM CHW, INC.

MEETING DATE REQUESTED: | February 19, 2019

Statement of Issue:

The Board received proposals for the widening and resurfacing of San Pedro Road on January 18.
2019. The Board appointed LaWanda Pemberton, Hank Evans and Kenneth Dudley as the Bid
Review Committee.

Bids received for the Project are as follows:

Anderson Columbia Co., Inc. $2,318,899.73
Pigott Asphalt and Sitework, LLC $2,862,955.00
Capital Asphalt $4.965,000.00

Recommended Action:

Staff recommends that the Board award the widening and resurfacing of San Pedro Road to
Anderson Columbia Co.. Inc. as the lowest responsive bidder. Additionally, Staff also
recommends approving the associated Construction Engineering Inspection proposal from CHW,
Inc.

Fiscal Impact: FISCAL YR 2018/19 - $1,033,914.84 SCOP Funding Remaining
FISCAL YR 2018/19 - $155,990.00 SCOP Funding

Budgeted Expense: PARTIAL FUNDING AVAILABLE

Submitted By: ENGINEERING DIVISION

Contact: COUNTY ENGINEER

SUPPLEMENTAL MATERIAL / ISSUE ANALYSIS

History, Facts & Issues:

The Board requested and received bids on January 18, 2019 for the widening and resurfacing of
San Pedro Road from US HWY 27 to Just South of Faulkner Rd, approximately 3.1 miles. On
January 22, 2019. the three bids received were opened and distributed to the Bid Committee for
review. These bids were reviewed and the results of that review area as follows:




Company Name
Required Items Anderson Columbia Co., Pigott Asphalt and .
Inc. Sitework, LLC Capital Asphalt
Bid Bond v, 5% v, 5% v, 5%
Project Addenda v v v
Insurance - Liability . v . v .
/Workers Compensation v, Expires 5/1/2019 , Expires 2/26/2019| v/, Expires 8/17/2019
Workers’ Compensation v
Hold Harmless N/A N/A
Public Entity Crimes v v v
Affidavit
Non-Collusion
v v
Affidavit v
Valid Business
Contractor License/ v v v
FDOT PreQualified
, N Statement of Statement of
E-Verify Registration X Unavailability Unavailability
Proposed Subcontractors & X v X
Suppliers
Project References X v v
Proposal Amount $2,318,899.73 $2,862,955.00 $4,965,000.00

Although Anderson Columbia’s response omitted their Project Reference and Proposed Supplier
and Subcontractor information, they have completed several similar projects in Taylor County and
are typically found to self-perform a majority of the work and will be required to provide such
information as a condition of the Award Notice for review and approval. Additionally, Contract
execution will be delayed until Anderson is also able to submit proof of the E-Verify obligations.
Staff will work with Anderson Columbia to resolve any concerns with such information.
Notwithstanding these issues, the Bid Committee recommends Anderson Columbia as the lowest
responsive bidder and recommends awarding the San Pedro Road Widening/Resurfacing project
to Anderson.

Under the terms and conditions of their Continuing Construction Engineering and Inspection (CEI)
Services Contract, CHW, Inc. was solicited to provide a proposal to perform CEI services for this
project. This will be their first project providing CEI services for Taylor County. CHW has
proposed a cost of $155,990.00 for such services coincident with the proposed contractual term of
the construction contract. Staff recommends approving CHW’s CEI proposal.

It is important to note that subsequent contract execution for these proposals is contingent on
securing sufficient funding. Staff is working with FDOT to acquire supplemental funds but in the
event that proves unsuccessful, The Board will need to address the project with respect to
allocating local funding, a reduction in project scope, delay or cancellation.




Options:

1) Award the San Pedro Road bid to Anderson Columbia as the lowest repsonsive bidder
and approve the CHW proposal for Construction Engineering Inspection services.

2) Reject Anderson Columbia as the lowest repsonsive bidder and/or deny the CHW
proposal for Construction Engineering Inspection stating reasons for such denial.

3) Consider an overall proposal that represents Taylor County’s best interest as
determined by the Board of County Commisisoners.

Attachments:

Anderson Columbia, Co. Bid
CHW CEI Proposal

Review Committee:

M MaWanda Pemberton, County Administrator

Hank Evans, Public Works

(1: #3[1/5 Kenneth Dudley, County Engineer
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ARTICLE 1 ~ BID RECIPIENT
1.01  This Bid is submitted to:

Taylor County Board of County Commiissioners
Clerk of Court

I’ Floor Courthouse, Suite 102

108 North Jefferson St.

Perry, Florida 32347

1.02  The undersigned Bidder proposes and agrees, if this Bid is accepted, to enter into an Agreement with Owner
in the form included in the Bidding Documents to perform all Work as specified or indicated in the Bidding
Documents for the prices and within the times indicated in this Bid and in accordance with the other terms
and conditions of the Bidding Documents.

ARTICLE 2 - BIDDER'S ACKNOWLEDGEMENTS

2.01  Bidder accepts all of the terms and conditions of the Instructions to Bidders, including without limitation those
dealing with the disposition of Bid security. This Bid will remain subject to acceptance for 60 days after the Bid
opening, or for such longer period of time that Bidder may agree to in writing upon request of Owner.

ARTICLE 3 - BIDDER'S REPRESENTATIONS
3.01 In submitting this Bid, Bidder represents that:

A. Bidder has examined and carefully studied the Bidding Documents, the other related data identified in
the Bidding Documents, and the following Addenda, receipt of which is hereby acknowledged.

Addendum No. Addendum Date
One (1) 01/14/2019

EJCDC C-410 Suggested Bid Form for Construction Contracts
Copyright © 2002 National Society of Professionsl Engineers for EJCDC, All rights reserved,
00410 -1
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Bidder has visited the Site and become familiar with and is satisfied as to the general, Jocal and Site
conditions that may affect cost, progress, and performance of the Work.

Bidder is familiar with and is satisfied asto all federal, state and Jocal Laws and Regulations that may
affect cost, progress and performance of the Work.

Bidder has carefully studied all: (1) reports of explorations and tests of subsurface conditions at or
contiguous to the Site and all drawings of physical conditions in or relating to existing surface or
subsurface structures at or contiguous to the Site (except Underground Facilities) which have been
identified in SC-4.02, and (2) reports and drawings of Hazardous Environmental Conditions that have
been identified in SC-4.06.

Bidder has obtained and carefully studied (or accepts the consequences for not doing so) all additional
or supplementary examinations, investigations, explorations, tests, studies and data concerning
conditions (surface, subsurface and Underground Facilities) at or contiguous to the Site which may affect
cost, progress, or performance of the Work or which relate to any aspect of the means, methods,
techniques, sequences, and procedures of construction to be employed by Bidder, including applying the
specific means, methods, techriiques, sequences, and procedures of construction expressly required by
the Bidding Documents to be employed by Bidder, and safety precautions and programs incident thereto,

Bidder daes not consider that any further examinations, investigations, explorations, tests, studies, or
data are necessary for the determination of this Bid for performance of the Work at the price(s) bid and
within the times and in accordance with the other terms and conditions of the Bidding Documents.

Bidder is aware of the general nature of work to be performed by Owner and others at the Site that relates
to the Work as indicated in the Bidding Documents.

Bidder has correlated the information known to Bidder, information and observations obtained from
visits to the Site, reports and drawings identified in the Bidding Documents, and all ‘additional
examinations, investigations, explorations, tests, studies, and data with the Bidding Documents.

Bidder has given Engineer written notice of all conflicts, errors, ambiguities, or discrepancies that Bidder
has discovered in the Bidding Documents, and the written resolution thereof by Engineer is acceptable
to Bidder.

The Bidding Documents are generally sufficient to indicate and convey understanding of all terms and
conditions for the performance of the Work for which this Bid is submitted.

Bidder will submit written evidence of its authority to do business in the state where the Project is located
not later than the date of its execution of the Agreement.

ARTICLE 4 — FURTHER REPRESENTATIONS
Bidder further represents that:

4.01

A

P

this Bid is genuine and not made in the interest of or on behalf of any undisclosed individual or entity
and is not submitted in conformity with any agreement or rules of any group, association, organization
or corporation;

B. Bidder has not directly or indirectly induced or solicited any other Bidder to submit a false or sham Bid;

Bidder has not solicited or induced any individual or entity to refrain from bidding; and

Bidder has not sought by collusion to obtain for itself any advantage over any other Bidder or over
Owner.

EJCDC C-410 Suggested Bid Form for Construction Contracts
Copyright © 2002 National Society of Professional Engineers for EJCDC. All rights reserved.
00410 -2
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ARTICLE 5 - BASIS OF BID
S5.01  Bidder will complete thie Work in accordance with the Contract Documents for the following price(s):

San Pedro Road Widening/Resurfacing Project

, TWO MILLION THREE HUNDRED EIGHTEEN THOUSAND EJGHT
Total Lump Sum Bid Price  HUNDRED NINTY NINE DOLLARS AND SEVENTY THREE CENT ~ $2.318,899.73
180 Days (words) (numerals)

Any and all specified cash allowances are included in the price(s) set forth above and have been computed in
accordance with Paragraph 11.02 of the General Conditions.

Bidder acknowledges that estimated quantities are not guaranteed, and are solely for the purpose of comparison of
Bids, and final payment for all Unit Price Bid items will be based on actual quantities, determined as provided in the .
Contract Documents. |

Bidder also acknowledges that the award of this project or any portion thereof will be contingent upon the availability

of funds. If funding is not available to award the project in its entirety, the Board of County Commissioners reserves v
the right to award portions thereof so as to remain within available funding. Such partial award will not relieve the I
Bidder from complying with the full requirements of the awarded portions as more specifically detailed within these |
‘specifications. 1

ARTICLE 6 — TIME OF COMPLETION

6.01  Bidderagrees that the Work will be substantially complete and will be completed and ready for final payment
in accordance with Paragraph 14.07.B of the General Conditions on or before the dates or within the number
of calendar days indicated in the Agreement.

6.02  Bidder accepts the provisions of the Agreement as to liquidated damages in the event of failure to complete
the Work within the Contract Times.

ARTICLE 7 — ATTACHMENTS TO THIS BID
7.01  The following documents are attached to and miade a condition of this Bid:

Required Bid security in the formof ____

Certificate of Liability Insurance or Agency Statement

Declaration Page form Workers® Compensation Insurance or Exemption Issued by the State of Florida
Workers’ Compensation Hold Harmless Agreement (Required when submitting a W.C. exemption)
Public Entity Crimes Affidavit, signed and notarized, as required by Chapter 287.133(3)(a), F.S.
Non-Collusion Affidavit

Valid Business/Contractor Licensing/Registration Information

T o mmou N w »

Proof of current qualification with the Florida Department of Transportation in Tallahassee, Florida to
conduct the scope of work outlined in these specifications.

EJCDC C-410 Suggested Bid Form for Construction Contracts
Copyright © 2002 Nationat Society of Professional Engineers for EJCDC. Al rights reserved,
00410-3
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1. Proof of Contractor and any subcontractors enrollment in and compliance with the Department of
‘Homeland Security’s E-Verify Employment Eligibility Verification system or a statement that such
compliance will be prior achieved prior to contract execution.

J. List of Proposed Subcontractors and portion of work provided (Include: Scope of proposed Work, Value
of work, % of total)

K. List of Proposed Suppliers (Include: List of proposed supplies, Value of supplies, % of total)

L. List of Project References (Include: Project Cost, Completion date, Owner Contact information, etc.)

ARTICLE 8 - DEFINED TERMS

8.01  The terms used in this Bid with initial capital letters have the meanings stated in the Instructions to Bidders,
the General Conditions, and the Supplementary Conditions.

ARTICLE 9 - BID SUBMITTAL
9.01  This Bid submitted by:

If Bidder is:
An Individual

Name (typed or printed):

By: - e __(SEAL)
(Individual s signature)

Doing business as:
A Partnershipy
Partnership Name: : (SEAL)

By:
(Signature of general partner -- attach evidence of authority to sign)

Name (typed or printed):
A Corporation

Corporation Name: ___Anderson Columbia Co.. Inc

State of Incorporation: _Florida_

Type (Genf@gihofessiona] Service, Limited Liability):_General
By: ‘C, . \Am

(Signature - attach-vidence of authorityYo-Yigh)

Name (typed or printed): _E. Tony Williams, Jr.

EJCDC C-410 Suggested Bid Form for Construction Contracts
Copyright © 2002 Nationz! Society of Professiona! Engineers for EJCDC. Al rights reserved.
00410-4
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4 4 . (CORPORATE SEAL)

qunt Venture

Name of Joint Venture:

First Joint Venturer Name: : . (SEAL)

By: — - - v
(Signature of first joint venture partner — attach evidence of authority to sign)

Name (typed or printed): ___

Title:,

Second Joint Venturer Name: _ _ _ (SEAL)

By:

(Signature of second joint venture partner — attach evidence of authority to sign)

Name (typed or printed): .

Title:

(Each joint venturer must sign. The manner of signing for each individual, partnership, and
corporation that is a party to the joint venture should be in the manner indicated above.)

Bidder's Business Address

Phone No. Fax No.

'SUBMITTED on .. 20

State Contractor License No. . (If applicable)

EJCDC C-410 Suggested Bid Form for Construction Contracts
Copyright © 2002 National Society of Professional Engincers for EJCDC, A rights reserved.
00410 - 5-
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SWORN STATEMENT UNDER SECTION 287.133(3)(a),

FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICER
AUTHORIZED TO ADMINISTER OATHS.

l. This swom statement is submitted with Bid, Proposal or Contract No, 2015-007-ENG _

for_Taylor County Board of Coun Commissioners

2. This swom statement is submitted by _Anderson Columbia Co,, Inc _
(Name of entity submitting sworn statement)

Whose business address is_P. O. Box 1829, Lake City, FL. 32056

and

(if applicable) its Federal Employer Identification Nurnber (FEIN) is__59-2873935 7 "
(if the entity has'no FEIN, include the Social Security Number of the individual signing this sworn

statement: )
3. Mynameis_E. Tony Williams, Jr. _and my relationship to the entity
name above is _Vice President S

4. I'understand that a “public entity crime™ as defined in Paragraph 287.133(1){(g), Floxitls:Statintes: means a
violation of any state or federal law by a person with respect to and directly refated to the transaction of
business with any public entity or with an agency or political subdivision of any other state or with the United
States, including, but not limited to, any bid or contract for £oods or services to be provided to any public
entity or an-agency or political subdivision of any other state or of the United States and involving antitrust,
fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation.

5. Tunderstand that “convicted” or “conviction” as defined in Paragraph 287-133(1)(b), Floritia Statates, means
a finding of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in any
federal or state trial court or record relating to charges brought by indictment or information after July 1,
1989, as a result of a jury verdict, nonjury verdict, nonjury trial, or entry of a plea of guilty or nolo contendere.

6. Iunderstand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means:

a. A predecessor or successor of a person convicted of a public entity crime: or

b. Anentity under the control of any natural person who is active in the management of the entity and
who has been convicted of a public entity crime. The term “affiliate” includes those officers,
directors, executives, partners, shareholders, employees, members, and agents who are in the
management of an affiliate. The ownership by one person of shares constituting a controlling
interest in another person, or a pooling of equipment or income among persons when not for fair
market value under an arm’s length agreement, shall be a prima facie case that one person controls
another person. A person who knowingly enters into a joint venture with a persan who has been
convicted of a public entity crime in Florida during the preceding 36 months shall be considered an
affiliate.

7. | understand that a “person™ as defined in Paragraph 287.133(1)(g)(e), Florida Statutes, means any natural
person or entity organized under the laws of any state or the United States with the legal power to enter into
a binding contract and which bids or applies to bid on contracts for the provisions of goods or services let by
a public entity, or which otherwise transacts or applies to transact business with a public entity. The term
“person” includes those officers, directors, executives, partners, shareholders. employees, members, and
agents who are active in management of an entity.

Page 1 of 2
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8. Based on information and belief, the statement, which 1 have marked below, is true in relation to the entity

submitting this sworn statement. (Please indicate which statement applies)

X _ Neither the entity submitting this sworn statement, nor any officers, directors, executives, partners,
shareholders, employees, members or agents who are active in management of the entity, nor affiliate of the

entity has been charged with and convicted of a public entity crime subsequent 1o July 1, 1989,

The entity submitting this sworn statement, or one or more of the officers, directors, exgcutives, partners,
share holders, eniployees, members, or agents who arc active in management of the entity has been charged
with and convicted of a public entity crime subsequent to July 1, 1989 AND (Please indicate which additional

statement applies.)

. There has been a proceeding conceming the conviction before a hearing officer of the State of

Florida, Division of Administrative Hearings. The final order entered by the hearing officer did not
place the person or affiliate on the convicted vendor list. (Please attach a copy of the final order).

The person or affiliate was placed on the convicted vendor list. There has been a subsequent
proceeding before a hearing office of the State 6fFlorida, Division of Administrative Hearings. The
fina) order entered by the hearing officer determined that it was in the public interest to remove the
person or affiliate from the convicted vendor list. (Please attach a copy of the final order.)

. The person or affiliate has not been placed on the convicted vendor list. (Please describe any action

taken by or pending with the Department of General Services.)
Anderg6n Solumbia Co., Inc

Japuary 18, 2019

(SigHature A Date- A
E. Tony Wiﬁliams, Jr.,)Vice Presid ( ‘ )

STATE OF __ Florida.

COUNTY OF_Columbia

PERSONALLY APPEARED BEFORE ME, the undersigned authority, E. Tony Williams, Jr.

(Name of individual signing)

who, after first being swom by me, affixed his/her signature in the space provided above on this .18th

of January , 2019

My commission expires: _September 2, 202]

day

Page 2 of 2
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NON-COLLUSION AFFIDAVIT

(STATE OF FLORIDA, COUNTY OF FA¥LEOR) Columbia

E. Tony Williams, Jr. being first duly sworn, deposes and says that:
(1) He/She/They isfare the _Vice President _ v __of
(Owner, Partner, Officer, Representative or Agent)
Anderson Columbia Co.. Inc . , the Bidder that has submitted the attached Bid;

(2) He/She/They is/are fully informed respecting the preparation and contents of the attached Bid and of all pertinent
circumstances respecting such Bid;

(3) Such Bid is genuine and is not a collusive or sham Bid;

(4) Neither the said Bidder nor any of its officers, partners, owners, agents, representatives, employees or parties in
interest, including this affiant, have in any way colluded, conspired, connived or agreed, directly or indirectly,
with any other Bidder, firm, or person to submit a collusive or sham Bid in connection with the Work for which
the attached Bid has been submitted; or to refrain from Bidding in connection with such Work; or have in any
manner, directly or indirectly, sought by agreement or collusion, or communication, or conference with any
Bidder, firm, or person to fix any overhead, profit, or cost elements of the Bid or of any other Bidder, or to fix
any overhead, profit, or cost elements of the Bid Price or the Bid Price of any other Bidder, or to secure through
any collusion, conspiracy, connivance, or unlawful agreement any advantage against (Recipient), or any person
interested in the proposed Work;

(5) The price or prices quoted in the attached Bid are fair and proper and are not tainted by any collusion, conspiracy,
connivance, or unlawful agreement on the part of the BIDDER or any other of its agents, representatives, owners,
emplgyees or parties of interest, including this affiant.

Signa

By:

E. Tony Williams, Jr., Vice President

Print Name and Title

STATE OF FLORIDA, (COUNTY OF FA¥LOR) Columbia

On this the 18th _ day of Japuary ,2019 . before me, the undersigned Notary Public of the State of Florida,
personally appeared (Name(s) of individual(s) who appeared before
notory) E. Tony Williams, Jr, and whos€name(s) is/are subscribed to the within Affidavit of
Non-Collusion, and he/she/they acknowledge that he/she/they executed i . p

WITNESS my hand and official seal.

NOTARY PUBLIC:
KARYL L HOWELL
SEAL OF OFFICE: COMMISSION ¥ GG138046
sxm:s&mm 2,2021
i BONDED THROUGH
(Name of Notary Public: Print, Stamp or type as commissioned) L1 INSURANCE COMPANY
X Personally known to me, or Did take an oath, or
Personal identification: Did Not take an oath.

Type of Identification Produced
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DAMAGES FORM
BID BOND

Any singular reference to Bidder, Surety. Owner. or other party shall be considered plural where applicable.

BIDDER (Name and Address):
Anderson Columbia Co., Inc
P. O.Box 1829

Lake City, FL. 32056

SURETY (Name and Address of Principal Place of Business):
Travelers Casualty and Surety Company of America AND Liberty Mutual Insurance Company

One Tower Sqaure 175 Berkeley Street
Hartford, CT 06183 Boston, MA 02116

OWNER (Name and Address):

TAYLOR COUNTY BOARD OF COUNTY COMMISSIONERS
108 NORTH JEFFERSON ST.

PERRY FL, 32347

BID
Bid Due Date: January 18, 2019

Project (Brief Description Including Location): San Pedro Road Widening/Resurfacing Contract: The intent of this contract
is to secure all labor and equipment required for the San Pedro Road Widening/Resurfacing project in Taylor County, Florida.
This project consists of widening and resurfacing an existing approximately 20 ft wide road to a 24 fl wide paved roadway.
This work effort will include installing limerock widening strips, reclaiming the existing asphalt, and resurfacing the roadway.
The project will also include reshaping ditches, extending, removing, and installing guardrail and stormwater culverts, signage
and pavement markings, as more fully detailed in the project plans and specifications.

BOND
Bond Number: Bid Bond
Date (Not later than Bid due date): January 18, 2019
Penal Sum: Five Percent of the Amount Bid 59,
{Words) (Figures)

Surety and Bidder, intending to be legally bound hereby, subject to the terms printed on the reverse side hereof, do each
cause this Bid Bond to be duly executed on its behalf by its authorized officer, agent, or representative.

BIDDER SURETY %
Travelers Casualty and Surety Company of Wrne it \»
Andersch Coluiibia Gosliie (Seal) Liberty Mutual Insurance Company b"

Bidder's Name and Corporate Seal Surety's Name and Corporate Seal _-‘ ": ANE?

By: 3
Signature and Title Kevin Wojtowicz Attdm
(Attach Power of Attomey) e,

Attest: % ol
Signature an Jennifer Stephens. ' c: R o

By:

oMp it
by c,(' et P:{-’ &
Seael S,
—_? t Q} P i?t',% !
- . 2 -2 T
= '%, - :J
" & ' "‘)) “GJ-,
.Y, L \ IV£ 1 b |
EJcecNo._c.-u,muoz Edition) (10435-1 TR T e
. |1 \\
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1. Biddeér.and Surety, jointly and severally, bind themselves,

their heirs, executors, administrators, successors, and assigns

to pay to Owner upon default of Bidder any difference

‘between the total amount of Bidder's Bid and the total amount

of the Bid of the next lowest, responsible Bidder who

submitted a responsive Bid as determined by Owner for the

work requlred by the Contract Documents, provided that:
. If there is no such next Bidder, and Owner does not
abandon the Project, then Bidder and Surely shall
pay to Owner the penal sum set forth on the face of
this Bond, and

1.2.In no event shall Bidder's and Surety’s obligation

liereunder exceed the penal sum set forth on the face
of this Bond.

2. Default of Bidder shall occur upon the failure of Bidder to
deliver within the time required by the Bidding Documents
(or any extension thereof agreed to in writing by Owner) the
executed Agreement required by the Bidding Documents and
any petformance and payment bonds required by the Bidding
Documents.

3. This obligation shall be null and void if:

3.1.0wner accepts Bidder's Bid and Bidder delivers
within the time required by the Bidding Documents
(or any extension thereof agreed to in writing by
Owner) the executed Agreement required by the
Bidding Documents and any performance and
payment bonds required by the Bidding Documents,
or

3.2.All Bids are rejected by Owner, or

3.3.0wner fails to issue a Notice of Award to Bidder
within the time specified in the Bidding Documents
{or any extension thereof agreed to in writing by
Bidder and, if applicable, consented 10 by Surety
when required by Paragraph 5 hereof).

4. Payment under this Bond will be due and payable upon
default by Bidder and within 30 calendar days after receipt
by Bidder and Surety of written notice of default from Owner,
which notice will be given with reasonable promptness,
identifying this Bond and the Project and including a
statement of the amount due.

2015-007-ENG
DAMAGES FORM

5. Surcty waives notice of any and all defenses based on or
arising out of any lime extension tp issue Notice of Award
agreed to in writing by Owner and Bidder, provided that the
total timme for issuing Notice of Award including extensions
shall not in the aggregate exceed 120 days from Bid due date

-without Surety's written consent.

6. No suit or action shall be commenced under this Bond
pnor to 30 calendar days after the notice of default required
in Paragraph 4 above is received by Bidder and Surety'and in
no case later than one year after Bid due date.

7. Any suit or action under this Bond shall be commenced
only in a court of competent jurisdiction Jocated in the state
in which the Project is located.

8. Notices required hereunder shall be in writing and sent to
Bidder and Surety at their respective addresses shown on the
face of this Bond. Such notices may be sent by personal
delivery, commercial courier, or by United States Registered
or Certified Mail, retum receipt requested, postage pm-pald,
and shall be deemed to be effective upon receipt by the party
concerned.

9. Surety shall cause to be attached to'this Bond a current and
effective Power of Attomey evidencing the authority of the
officer, agent, or representative who executed this Bond on
behalf of Surety to execute, seal, and déliver such Bond and
bind the Surety thereby.

10, This Bond is intended to conform to all applicable

statutory requirements. Any applicable requirement of any

applicable statute that has been omitted from this Bond shall

be deemed to be included herein as if set forth at length, If
any provision of this Bond conflicts with any applicable

statute, then the provision of said statute shall govern and the-
remainder of this Bond that is not in conflict therewith shall

continue in full force and effect.

11. The term "Bid" as used herein includes a Bid, offer. or
proposal as applicable.

EJCDC NO. €435 (2002 Editivi) 00435.2




Travelers Casualty and Surety Company of America
Travelers Casualty and Surety Company

AR
TRAVELERS J St. Paul Fire and Marine Insurance Company

POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS: That Travelers Casualty and Surety Company of America, Travelers Casualty and Surety-Company, and St.
Paul Fire and Marine Insurance Company are corporations duly organized under the Jaws of the State of Connecticut (herein collectively called the
“Companies*), and that the Companies do hereby make, constitute and appoint Kevin Wojtowicz of St. Patersburg, Florida, thelr true and lawful
Attomey-in-Fact to sign, execute, seal and acknowledge any and all bonds, fecognizances, conditional undertakings and other writings obligatory in
the nalure théreof on behalf of the Companies in their business of fuaranteeing the Tidelity of persons, guaranteeing the performance of

contracls and execuling or guaranteeing bonds and underiakings required or permitted in any actions or proceedings allowed by law.

IN WITNESS WHEREOF, the Companies have caused this instrument to be signed, and their corporate seals to be hereto affixed, this 3rd day of February.
2017,

State of Connecticut

By:

City of Hartford ss. ‘Robert L. Raney, Sefifor Vice Presiden!

On this the 3rd day of February, 2017, before me personally appeared Robert L. Raney, who acknowledged himseif to be the Senior Vice President of
Travelers Casualty and Surety Company of America, Travelers Casualty and Surety Company, and Si; Paul Fire and Marine Insurance Company, and
that he, as such, being authorized so to do, executed the foregoing instrument for the purposes therein contained by signing on behalf of the corporations

by himself as a duly authorized officer.
_In Witness Whereof, | hereunto set my hand and official seal.
My Commission expires the 30th day of June, 2021 Monce ¢ ddmeatt

Marie C. Tetreault, Notary Public

This Power of Attomey is granted under and by the authority of the following resolutions adopted by the Boards of Directors of Travelers Casualty and
Surety Company of America, Travelers Casualty and Surety Company, and St. Paul Fire and Marine Insurance Company, which resolutions are now in
full force and effect, reading as follows:

RESOLVED, that the Chairman, the President, any Vice Chairman, any Executive Vice President, any Senlor Vice President, any Vice President, any
Second Vice President, the Treasurer, any Assistant Treasurer, the Corporate Secretary or any Assistan! Secretary may appoint Attorneys-in-Fact and
Agenis to act for and on behalf of the Company and may give such appeintee such authority as his or her cerlificate of authority may prescribe to sign with
the Company's. name and seal with the Company's seal bonds, recognizances, contracts of indemnity, and other writings obligatory in the nature of a
bond, recognizance, or conditional undertaking, and any of said officers or the Board of Directors at any time may remove any such appointee and revoke
the power given him or her; and it is

FURTHER RESOLVED, that the Chairman, the President, any Vice Chairman, any Execulive Vice President, any Senior Vice President or any Vice
President may delegate all or any part of the foregoing authority to one or more officers or employees of this Company, provided that each such delegation
is in writing and a copy thereof is filed in the office of the Secretary; and it is

FURTHER RESOLVED, that any bond, recognizance, contract of indemnity, or wriling obligatory in the nalure of a bond, recognizance, or conditionat
undertaking shall be valid and binding upon the Company when (a) signed by the President, any Vice Chairman, any Executive Vice President, any Senior
Vice President or any Vice President, any Second Vice President, the Treasurer, any Assistan! Treasurer, the Corporate Secretary or any Assistant
Secretary and duly attested and sealed with the Company's seal by a Secretary or Assistant Secretary; or (b) duly executed (under seal, if required) by
one or more Altorneys-in-Fact and Agents pursuant to the power presgribed in his or her certificate or thelr certificates of autherity or by one or more
Company officers pursuant 1o a written delegation of authority; and itis

FURTHER RESOLVED, that the signature of each of the following officers: President, any Executive Vice President, any Senior Vice President, any Vice
President, any Assistant Vice President, any Secretary, any Assistant Secretary, and the seal of the Company may be affixed by facsimile to any Power
of Attorney or lo any certificate relating thereto appointing Resident Vice Presidents, Resident Assistant Secretaries or Altorneys-in-Fact for purposes only
of execuling and altesting bonds and undertakings and other wrilings obligatory in the nature thereof, and any such Power of Attorney or certificate bearing
such facsimile signature or facsimile seal shall be valid and binding upon the Company and any such power so executed and certified by such facsimile
signature and facsimile seal shall be valid and binding on the Company in the future with respect to any bond or understanding to which it is attached.

I. Kevin E. Hughes, the undersigned, Assistant Secretary of Travelers Casually and Surety Company of America. Travelers Casualty and Surety
Company, and St. Paul Fire and Marine Insurance Company. do hereby certify thal the above and foregoing is a true and correct copy of the Power of
Atlomey executed by said Companies, which remains in full force and effect.

Dated this |8 day of Jmuo:y . 20'q
[3

Kevin E. Hughes, Assiétant Secretary

To verify the authenticity of this Power of . Attorney, please call us at 1-800-421-3880.
Please refer to the above-named Attorney-in-Fact and the details of the bond to which the power is attached,



This Power of Attorney limits the acts of those named heeln, and they have no authority to
bind the Company except in the manner and to the extent herein stated,

®
lee Ly Liberty Mutual Insurance Company

Mutual. The Ohio Casualty Insurance Company Certificate No5198058-954008
SURETY West American Insurance Company

POWER OF ATTORNEY

KNOWN ALL PERSONS BY THESE PRESENTS: That The Chio Casually Insurance Company is a corporation duly organized under the laws of the State of New Hampshire, that
Liberly Mutual Insurance Company Is a corporation duly organized under the laws of the State of Massachusetts, and West American Insurance Company is-a corporation duly organized
under the laws of the State of Indiana (herein collectively called the *Companies”), pursuant to and by authority herein set forth, does hereby name, constitute and appoint, Laura D.
:Mosholder; Brett Rosenhaus; Tracey Boone-Brown, Emily Golecki; John R. Ne; Daniel F Oaks; Becky Stanton: Kevin Wojtowicz ] )

all of the city of Saint Petersburg stale of FL each individually if there be more than one named, #s true and tawful attomey-in-fact to make,
execute, seal, acknowledge and defives, for and on its behalf as surety and as iis act.and deed, any and all undertakings, bonds, recognizances and other sufety ‘obligations, in
pursuance of these presents and shall be as binding upon the Gompanies as if they have been duly signed by the president and attested by the secretary of the Companiss In their own
proper persons.

IN WITNESS WHEREOF, this Power of Attomey has been subscribed by-an authorized officer or official of the Companies and the corporate seals of the Companies have been affixed
theretothis _29th  dayof November , 2018 :

Liberty Mutual Insurance Company

Not valid for mortgage, note, loan, letter of credtt,
currency rate, interest rate or residual val

The Ohio Casually Insurance Company
West American Insurance Company

: . z.
' David M. Carey, Assistant Secretary
State of PENNSYLVANIA s
County of MONTGOMERY
Onthis_29th dayof November , 2018 beforeme persanally appeared David M. Carey, who ackiiowledged himseli to be the Assistant Secretary of Liberty Mulua! Insurance

ue guarantees.

Company, The Ohio Casualty Company, and West American Insurance Company, and that he, as such, being authorized 50 to do, execute the foregoing instrument for the putposes
thesein contained by signing on behalf of the comorations by himse!f as a duly authorized officer.

IN WITNESS WHEREOF, | have hereunto subscribed my name and affixed my notarial seal at King of Prussia, Pennsylvania, on the day end year first above written,

COMMONWEALTH OF PENNSYLVANIA

Notariol Seal o> /
Teresa Postota, Notery Publc . 7 i ‘4
Uppemeeriu\M., Mo:lmmty county | By: W 4
My Cammission Expires March 28, 2021 Tefesa Paste!]a. Nmfy Public
L Ty 5

This Power of Atiorney is mada and executed pursuant to and by authority of the following Byaws and Authorizations of The Ohio Casualty Insurance Company, Liberty Mutual
Insurance Company, and West American Insurance Company which resolutions are now in full force and effect reading as follows:

ARTICLE IV - OFFICERS: Section 12. Power of Attomey.

Any officer or other official of the Corporation autharized for that purpose in writing by the Chaimman or the President, and subject to such Emitation as the Chairman or the
President may prescribe, shall appoint such attomeys-in-fact, as may be necessary {o act in behalf of the Corporation to make, execute, seal, acknowledge and deliver as surety
any and all underakings, bonds, recognizances and other surety obligations. Such attomeys-in-fact, subject to the limitations set forth in their respective powers of attomey, shall
have full powet to bind the Corporation by their signature and execution of any such instruments and to afiach thereto the seal of the Corporation. When so executed, such
instruments shall be as binding as if signed by the President and attested to by the Secretary. Any power or authority granted to any representative of attomey-in-fact under the
provisions of this article may be revoked at any time by the Board, the Chairman, the President o by the officar or officers granting such power or authority.

ARTICLE Xill - Execution of Contracts: Section 5. Surety Bonds and Undertakings.
Any officer of the Company authorized for that purpose in writing by the chaimman or the president, and subject to such limitations as the chaiman or the president may prescribe,
shall appoint such attomeys-in-fact, as may be necessary to act in behalf of the Company to make, execute, seal, acknowledge and deliver as surety any and all undertakings,

bonds, recognizances and other surety obligations. Such attomeys-in-fact subject to the fimitations set forth In their respettive powers of attomey, shall have full power to bind the
Company by their signature and execution of any such instruments and to altach thereto the sea! of the Company. When so executed such instruments shall be as binding as if
signed by the president and attested by the secretary.
Certificate of Designation - The President of the Company, acting pursuant 1o the Bylaws of the Company, authorizes David M. Carey, Assistant Secretary to appoint such
aftomsys-in-fact as may be necessary to act on behalf of the Company to make, execute, seal, acknowledge and deliver as surety any and all undertakings, bonds, recognizances and
other surely obligations.
Authorization - By unanimous consent of the Company's Board of Directors, the Company consents that facsimile o mechanically reproduced signature of any assistant secretary of
the Company, wherever appearing upon a certified copy of any power of attomey issued by the Company in connection with surely bonds, shall be valid and binding upon the Company
with the same force and effect as though manually alfixed.

I, Renee C. Llewellyn, the undersigned, Assistant Secretary, The Ohio Casuatly Insurance Company, Liberty Mutuat Insurance Company, and West American insurance Company do
hereby certify that the criginal power of attorney of which the foregoing is a full, true and camect copy of the Power of Attomey executed by said Companies, is in full force and effect and

has not been revoked. v
IN TESTIMONY WHEREOF, | have heseunto set my hand and affixed the seals of said Companies this ‘ ﬂ* day of ‘Jgnma‘ , _29_!_9

By: %ﬂh

Renee G. Ueweliyn, Assistant Secretary

LMS12673 LMIC OCIC WAIC Muly Co_062018

00 am and 4:30 pm EST on any business day.

m the validity of this Power of Attorney call

1-610-832-8240 between 9:

To confi




ADDENDA TAYLOR COUNTY BOCC

To:  ALL RESPONDENTS
From: Kenneth Dudley, Taylor County Engineering Division
Date: January 14,2019

Re:  San Pedro Road Widening/Resurfacing Project
Addendum No. 1

This memorandum is to serve as an Addendum to the San Pedro Road Widening/Resurfacing
Project solicitation package to be received in the Clerk’s Office by 4:00 pm on Friday, January
18,2019, and to be opened and read aloud by the Board of County Commissioners on January 22
2019.

These responses are to be considered as if originally incorporated into the Solicitation Documents:

1.  Specifications Package Revisions.

A. Revise Article 5 — Basis of Bid, Section 5.01 from the indicated “180 days” for
completion to *200 days”.

2, Updated Construction Plans. (Plans e-mailed to bidders of record)
A. Updated Construction Plans Sheet C3 dated June 21, 2018 in part to reflect:

i. Provide additional specifics for the Safety Edge Treatment
1. See Figure 10-2 from FDOT Greenbook.

Figure 10-2
Safety Edge Detail (No Paved Shoulders)
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ii. Typical Section: Reclaimed Width of Compacted Mixed Base is revised to
be 25 feet wide. This total mixed width is inclusive of the +/- 20 feet wide
Existing Roadway and the 2’-6” Limerock Widening on each side. The
bottom lift of the widening will be installed and compacted with Density
results obtained. The top lift of the widening will be installed but initially
not tested as it will be mixed, compacted and tested as part of the overall
mixed base.

I hereby acknowledge receipt of Addendum No. 1:

T AGOWN
Company:  Anderson Columbia Co, Inc

Date: _J_I_Ag_lzmq

Name;

dent
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| @ ’ - DATE (MM/DD/YYYY,
A|CORD CERTIFICATE OF LIABILITY INSURANCE 4 ,;5/2019,

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER,

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. H SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such-endorsement(s).

PRODUCER CONVACT Catherine Galbraith

Penta Risk Associates of Georgia e Exy; (404) 809-2530 [ ES noy: 404 605-2531

3715 Northside Pkwy AL ;. cgalbraith@pentarisk.com

Bldg 400 Suite 550 INSURER(S) AFFORDING COVERAGE NAIC'S

Atlanta GAR 30327 INSURER A :Zurich American Insurance Co 16535

INSURED' INSURER B :RSUI Indemnity Company 22314

Anderson Columbia Co., Inc. INSURER ¢ XL Insurance America, Inc. 24554

P.O. Box 1829 NSURERD :SAFETY NATIONAL CASUALTY 15105
| INSURERE Westchester Fire Ins Co 10030

Lake City FL 32056 INSURER F :

COVERAGES CERTIFICATE NUMBER:18-19 Anderson FL w/ XS WC REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WIiTH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

: —— -
Iy TYPE OF INSURANCE. ova]  coucvwmeen | onohee| damenein | Lirs
X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE 3 2,000,000
A ] cLamsmoe [ ] ocour | PREMISES (Ea ocourrence) | $ 300,000
| GLO 0193980-02 5/1/2018 | 5/1/2019 | MED EXP (Any one p s 10,000
] PERSONAL 8 ADV INJURY | $ 2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE S 4,000,000
poucy [ X | BB%:  [X] oc PRODUCTS - COMP/OP AGG | § 4,000,000
OTHER: $
| AUTOMOBILE LiABILITY | OVEIED SNGLE LT |4 2,000,000
a X | any auTo BODILY INJURY (Per person) | $
X | AtLowneD SCHEQULED BAP 0193981-02 5/1/2018 | 5/1/2019 |BODILYINJURY (Per accident)| 5
] NON-OWNED [ PROPERTY DAMAGE
| X | HiReD AUTOS AoTos | FROPERTY DAMAGE s
$
B UMBRELLA LIAB X | occur NHA082801 5/1/2018 5/1/2019 | EACH OCCURRENCE s 3,000,000
X | EXCESS LIAB CLAIMS-MADE 5XS004977201 AGGREGATE $ 3,000,000
C . .
DED RETENTIONS 5/1/2018 | 5/1/2019 s
WORKERS COMPENSATION x | PERI € OTH-
AND EMPLOYERS' LIABILITY YIN Stawe | [€R
OFFICERMEMBLR ExcrUDenaCUTVE @ NIA E.L. EACH ACCIDENT L] 1,000,000
D |(Mandatory in NH) ’ SP 4058368 4/1/2018 | 3/1/2019 | gL DISEASE-EA EMPLOYEH § 1,000,000
i yes, deseribe under
DESCRIPTION OF GPERATIONS below E.L. DISEASE - POLICY LIMIT | 1,000,000 |
E |Excess Liability 627979117003 5/1/2018 | 5/1/2019 | EACH OCCURRENCE $5,000,000
AGGREGATE $5,000,000
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, AddHional R Schedule, may bo attochod if more space is required)
CERTIFICATE HOLDER CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
EVIDENCE OF INSURANCE THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

Brad Lastinger/CH D e z%::/\"

© 1988-2014 ACORD CORPORATION. Al rights reserved.

ACORD 25(2014/01) The ACORD name and logo are registered marks of ACORD
INS025 izn1a01)
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FDOT

Florida Department of Transportation
RICK SCOTT 605 Suwannee Street MIKE DEW
GOVERNOR Tallahassee, FL 32399-0450 SECRETARY

April 18, 2018

ANDERSON COLUMBIA CO., INC.
871 NW GUERDON STREET
LAKE CITY, FLORIDA 32055

RE: CERTIFICATE OF QUALIFICATION
Dear Sir/Madam:

The Department of Transportation has qualified your company for the type of work
indicated below. Unless your company is notified otherwise, this Certificate of
Qualification will expire 6/30/2019. However, the new application is due 4/30/2019.

In accordance with 5.337.14 (1) F.S. your next application must be filed within (4)
months of the ending date of the applicant’s audited annual financial statements.

1f your company's maximum capacity has been revised, you can .access it by logging into

the Contractor Prequalification Application System via the following link:
HTTPS://fdotggl.dot.state.fl.us/Contractorpfgggalification/

Once logged in, select "View" for the most recently approved -application, and then
click the "Manage" and "Application Summary" tabs.

FDOT APPROVED WORK CLASSES:

DEBRIS REMOVAL (EMERGENCY), DRAINAGE, FENCING, FLEXIBLE PAVING, GRADING, GRASSING,
SEEDING AND SODDING, GUARDRAIL, HOT PLANT-MIXED BITUM. COURSES, INTERMEDIATE BRIDGES,
MAJOR BRIDGE - BRIDGES OF CONVENTIONAL CONSTRUCTION WHICH ARE OVER A WATER OPENING OF
1,000 FEET OR MORE, MAJOR BRIDGE - CURVED STEEL GIRDERS, MAJOR BRIDGE - MULTI-LEVEL
ROADWAYS, MAJOR BRIDGE - STEEL TRUSS CONSTRUCTION, MINOR BRIDGES, PORTLAND CEMENT
CONCRETE ROADWAY PAVING, R&R INTERMEDIATE BRIDGES ("R&R" IS REPAIR AND REHABILITATE),
R&R MAJOR BRIDGE - BRIDGES OF CONVENTIONAL CONSTRUCTION WHICH ARE OVER A WATER OPENING
OF 1,000 FEET OR MORE, R&R MINOR BRIDGES, ROADWAY SIGNING, SIDEWALK, UTILITY WORK

You may apply for a Revised Certificate of Qualification at any time prior to the
expiration date of this certificate according to Section 14-22.0041(3), Florida
Administrative Code (F.A.C.), by accessing your most recently approved application as
shown above and choosing "Update" instead of "View." If certification in additional
classes of work is desired, documentation is needed to show that your company has done
such work with your own forces and equipment or that experience was gained with
another contractor and that you have the necessary equipment for each additional class
of work requested.

All prequalified contractors are required by Section 14-22.006(3), F.A.C., to certify
their work underway monthly in order to adjust maximum bidding capacity to available
bidding capacity. You can find the link to this report at the website shown above.

Sincerely,

2
| %‘
Al&n Autry, Mahager

Y

Contracts Agfiinistration Office
AA:c)

www.fdol.gov



CHIA

Professional Consultants

March 15, 2016
Revised March 14, 2017

Kenneth Dudley, P.E.

County Engineer, Taylor County
201 E. Green Street

Perry, Florida 32347

RE: Project No. 2015-007-ENG
San Pedro Road Widening/Resurfacing — CEl Services
Taylor County, FL

Dear Kenneth:

On behalf of CHW, thank you for the opportunity to provide a proposal for Construction
Engineering Inspection (CEl) Services for the San Pedro Road Widening & Resurfacing
project. We have prepared a preliminary scope and fee for the proposed project CEl Services
in consideration of your email request for proposal of January 8, 2016, the provision
requirements of the active CEl Continuing Services contract, the general project scope for
widening and resurfacing, experience on past projects in Taylor County, and our preliminary
investigation of the project location and existing conditions. On the basis of the above
considerations CHW will provide the following:

PROJECT UNDERSTANDING:

The San Pedro Road Widening & Resurfacing is inclusive of the full extent of roadway,
ranging from the intersection of East Green Street (CR 356) and Faulkner Road at the
northern extent to US Highway 27 (immediately east of the former weight station) at the
southern extent. The total length of the project along San Pedro is approximately 3.1 miles
and appears to reside within an approximately 60-foot right-of-way. The roadway is a rural
roadway with predominantly flat topography with wide, gradual shoulders. Shallow ditches
currently provide stormwater attenuation and conveyance. The existing condition of asphalt
along the roadway is in poor condition with exception to a few maintenance patches along
the route. The majority of residential frontage (and direct access) to be impacted by the
project lies west of the roadways which, along with pass-through traffic, are anticipated to be
the most prevalent considerations related to MOT. Specific conditions that affect
construction are the existing above ground utilities just south of Faulkner Road that may
TEL: (352) 331-1976 132 NW 76th Drive, Gaingsville, Florida 32607

TEL: (352) 414-4621 101 NE st Avenue, Ocala, Florida 34470
WWW.CHW-INC.COM

planning.surveying.engineering.construction.



potentially require relocation, and the existing guide rail and cross-drainage south of Olin
Davis Road that may inhibit widening without amendment to these existing improvements.
Care will need to be given during widening operations in order to preserve the integrity if the
existing asphalt pavement in general unless complete milling of the existing surface is
performed. In addition, if conveyance improvements are proposed for the roadway care will
need to be given to the connectivity with offsite existing conditions and ensuring that side
drains flow and do not retain water due to the flat topography.

On the basis of past roadway improvement projects in Taylor County, discussion with the
design EOR for the proposed project, and our understanding of widening considerations
within a fixed right-or way, the assumed scope of improvements for the project are:
widening of the existing roadway to achieve 12-foot minimum lane width, resurfacing of the
existing roadway concurrent with the widening operation, construction of 8-foot stabilized
grass shoulders along the extents of the improved roadway, updating of relevant signage to
current MUTCD standards, striping of the improved roadway, improvement of intersections
adjoining the project, construction of new paved driveway turnouts, alleviation of the design
clear zone of existing improvements and impediments in conformance with FDOT
requirements, restoration of ditch conveyance, selective addition of side drains at driveway
connections for conveyance improvements, and the potential for a minimum of one cross-
drainage extension at the existing low south of Olan Davis Road.

In consideration of the anticipated scope of work above the estimated project duration is
approximately 275 calendar days (equating to relatively 197 working days of construction) if
the entirety of the 3.1-mile roadway is improved. On the basis of 197 working days of
construction, including a maximum of 20 working days between Substantial and Final
Completion of the project, the basis for compensation includes a not-to-exceed budget for
equivalent “Inspecting Days” plus additional inspector support during paving operations for
both project and plant support. A timeframe of 3-weeks is estimated for comprehensive
paving operations. Note: If the project scope is reduced or the project is phased due to
budgetary constraints the total duration will inherently be reduced, resulting in a reduction of
Inspecting Days and cost for CEl services.

SCOPE:

CHW shall be responsible for providing following scope of services:

General

e CHW, as the acting CEI, will abide by the provisions of the Contract for
Professional Engineering Services, dated 07/24/15, and as outlined in its Exhibit
“A” outlining the Scope of Services for Construction Engineering Inspections. In
accordance with the needs of the project as determined by Taylor County
elements of the scope of work specifically included or excluded for this project
are clarified in this proposal.
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¢ |t shall be the responsibility of CHW to administer, monitor, and inspect the
Construction Contract such that the project is constructed in reasonable
conformity with the plans, specifications, and special provisions for the
Construction Contract.

e CHW shall observe the Contractor's work to determine the progress and quality
of work, identify discrepancies, report significant discrepancies to the County,
consult with the EOR for changes to be administered in the field, and direct the
Contractor to correct such observed discrepancies. CHW is designated by the
County to negotiate and approve Supplemental Agreements that do not effect
time, cost, or design intent. CHW will report such activities in the weekly log.
Any other Supplemental Agreements must be determined to be in accordance
with Florida law by the County prior to approval by CHW. For any Supplemental
Agreement, which include time or cost, CHW shall prepare the Supplemental
Agreement as a recommendation to the County, which the County may accept,
modify or reject upon review. CHW shall consult with the County, as it deems
necessary and shall direct all issues, which exceed its delegated authority to the
County for action or direction. CHW shall advise the County of any significant
omissions, substitutions, defects, and deficiencies noted in the work of the
Contractor and the corrective action that has been directed to be performed by
the Contractor. CEl services provided by CHW shall not relieve the Contractor of
responsibility for the satisfactory performance of the Construction Contract.

e CHW shall assist in coordinating the Construction Contract administrative
activities of all parties involved in completing the construction project. This shall
include facilitation of coordination and response with the owner’s representative
and design EOR providing construction administration services to the project.
Services shall include maintaining the required level of review of the Contractor
compliance activities to assure compliance with the specifications, and special
provisions of the Construction Contract. CHW shall maintain complete, accurate
records of all compliance activities and events relating to the project performance
and properly document all deficiencies. Pursuant to the contract CHW shall not
be liable for failure of other parties to follow written direction from CHW as the
project CEl. CHW will escalate non-compliance issues to the Taylor County
Engineer, as Owner’s representative, in the event that the County’s interests are
at stake as a result of non-compliance by others as it relates to conformance with
the Construction Contract and project plans and specifications.

Length of Service

e CHW's services for this Construction Contract shall begin at the 90% CD design
stage, upon written notification to proceed by the County. For the duration of the
project, CHW shall coordinate closely with the County and Contractor to minimize
rescheduling activities due to construction delays or changes in scheduling of
Contractor activities. The combined anticipated letting, procurement, and
construction duration for the project is 335 days total. CHW'’s proposal is based on
the assumption that the contract work will generally take place Monday — Friday,

Page 3 of 11



8:00 AM to 5:00 PM, with limited overtime and weekend work for paving operations
only—this is for the basis of estimated time only. CHW will have a representative
onsite whenever the contractor is performing work onsite. CHW reserves the right to
revisit CEl fees based on actual contract time and contractor's schedule (i.e.
overtime/weekend hours, contract time extensions given to contractor, etc.). Should
the contractor overrun the allotted contract time resulting in liquidated damages to
the contractor, thereby extending CEI service coverage and cost, CHW shall track all
extended cost and submit an invoice to the County to be reimbursed via assessed
liquidated damages from the contractor.

ltems Furnished by CEI

Office Automation — CHW will provide all supporting technology as required to fulffill
the scope of CEl services for this project. This specifically includes Microsoft Office
platforms for document preparation and correspondence, as well as Blue Beam
Revu for formal report compilation with record photo arrays.

File Repository — CHW will provide an FTP site for the project whereby project files
may be stored and exchanged with the owner and engineering consultant.

Vehicles — CHW CEI inspectors will be fully equipped with appropriate inspection
and safety equipment as necessary to effectively carry out the requirements of

this project. Vehicles shall have the CHW name and phone number visibly
displayed on the vehicle.

CHW shall supply engineering survey and inspection equipment, and will sub-
contract with a testing company to supply testing equipment essential in order to
carry out the work for this project, as applicable. Such equipment includes those non-
consumable and non-expendable items, which are normally needed for a CEl project
and are essential in order to carry out the work prescribed for this project.

Onsite Inspection

CHW shall monitor the Contractor's on-site construction activities and inspect
materials entering into the work in accordance with the plans, specifications, and
special provisions for the Construction Contract to determine that the projects are
constructed in reasonable conformity with such documents.

CHW shall keep accurate records of the Contractor's daily operations and of
significant events that affect the work.

CHW shall be responsible for monitoring the contractor’s inspection of Contractor’s
Work Zone Traffic Control Plan and review of modifications to the Work Zone Traffic
Control Plan, including Alternate Work Zone Traffic Control Plan, in accordance with
the FDOT’s procedures.

Sampling & Testing

CHW shall provide daily surveillance and oversight of the Contractor's Quality
Control activities and determine the acceptability of all materials and completed work
items on the basis of either test results, verification of a certification, or applicable
quality assurance reviews.
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¢ Plant Verification in accordance with Work Group 10.3 is included. Plant time is
anticipated as 3-weeks (15-business days) for paving operations to include plant
verification by a certified plant inspector (Asphalt Plant 1 & 2).

o For the purposes of this project CHW has included a budget for administration of
field-based Verification Testing (to be performed by a sampling and testing
subconsultant) for as-needed consideration by the County. Sampling and testing
shall be administered in accordance with Section 9.5 of the active Professional
Engineering Services contract Exhibit A. The proposed not-to-exceed allowance
value for field VT Sampling and Testing is $6,834.00. Field sampling and VT testing
efforts will be tracked against this reimbursable allowance value.

Specific Considerations & Inclusions

1. Pre-Construction Conference: Prepare for and conduct the project Pre-Construction
Conferences. Address and resolve all issues that arise at the meeting with
appropriate offices, agencies and the County. Prepare and distribute detailed
minutes of the meeting.

2. Construction Phase Meetings: Prepare the agenda, attend, and conduct as-needed
meetings with County personnel, EOR, contractor, sub-contractors, utility personnel
and other agencies affected by the project. Be prepared to discuss recent progress,
upcoming events in the schedule, and problems associated with the project. Record
significant information revealed and discussed at the meeting, and distribute written
minutes to the appropriate parties.

3. Project Administration: Provide project administration and coordinate with the
County and EOR during the construction phase. Prepare for and attend, when
requested, any periodic or in-depth County inspections that may be conducted on the
project related to project work, progress or records. Prepare for, cooperate with, and
assist others that may be assigned to review project records, payments, reports, etc.
Provide ample inspectors, testing laboratory personnel, and assistance to adequately
oversee all work being done on the contract. Monitor CHW hours worked on the
project and justify any need for overtime with prior approval. Manage and coordinate
the activities of the testing company under sub-contract services to CHW. Prior to
starting work, submit to County a final listing of personnel assigned to the project for
review and approval.

4. Construction Inspection: Provide effective and qualified monitoring of all construction
operations and QC being conducted by the contractor’s personnel. All assigned
inspectors will be certified in the applicable FDOT CTQP listed below:

e Asphalt Paving Level 1 & 2 (full time during paving operations, Work Group 10.1)
¢ Asphalt Plant Level 1 & 2 (full time plant operations, Work Group 10.3)

¢ QC Manager (as needed)

e Earthwork Construction Inspection (as needed)

e SWPPP Certified (as needed)

o MOT Certified

5. Supplemental Agreements/Construction Change, VECP: Notify the County of the
necessity of any Supplemental Agreements/Construction Changes. Negotiate prices
for additional pay items with the contractor while adhering to predefined project unit
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10.

11.

12.

13.

pricing. Coordinate acceptance of prices with the County. Submit Value Engineering
Change Proposals to the County for analysis and distribution.

Reporting: It shall be the responsibility of CHW to ensure that any and all reporting
required by the County are met. CHW shall ensure that all reporting required for
100% reimbursement to the County is properly completed and submitted according
to FDOT guidelines and County requirements.

Quality Assurance and Testing for Acceptance: The intent is for CHW to monitor and
oversee the testing provided by the contractor in the field as defined in the Contract,
Plans or Specifications, to monitor and oversee documentation of testing by the
contractor. Examples included in the responsibility of CHW for verification are
asphalt spread rates, construction dimensions detailed in the plans, and densification
of soils and base material to assure conformance to Plans and Specifications—the
preceding are only examples and not all-inclusive. In case of notification of defective
asphalt as defined in the Specifications, CHW will submit the initial information and
receive the final disposition of the material after review. Certifications of material
submitted by the contractor will be reviewed by CHW for conformity to the Project
Specifications. The certification documents submitted to the County will also be
reviewed for completeness and conformance to the contract document. A Final
Materials and Tests Certification as provided by the contractor will be submitted to
the County with the Final Records.

Progress Payments: CHW will review the contractor's Progress Payments to verify
the quantities using actual project field records, as directed by Special Provisions in
the contract, from Supplemental Agreements/Construction Changes or Force
Accounts. The quantities for payment will be referenced to field records prior to
submission to the County to recommend payment. Test reports will be on file prior to
payment. The County must approve any waiver of testing documents prior to
payment. Payments for stockpiled material may be made as defined in the Standard
Specifications and approved by the County.

Revisions to the Contract Plans: Any revisions to the contract plans or cross
sections are the responsibility of the EOR, as coordinated with Taylor County.
Distribution of Correspondence: Include the County on all correspondence (i.e.
email, etc.) between the Engineer of Record, contractor, subcontractors, or others
concerning matters related to the project.

Quality Assurance Plan: A QA Plan will be developed specifically for this project with
key project considerations, critical aspects of the project design, EOR project
priorities for quality assurance, non-standard specification requirements, internal
standards and performance expectations, and the Owner’s focal points for care to
the project and preferences for CEl service specifics. The QA Plan will be reviewed
for effectiveness 2-months into the project.

Documentation of Existing Conditions: Provide a pre-construction report with
supporting photos of the pre-construction conditions of the site. Record report and
photos will be uploaded to the project FTP site.

Review Contractor's Schedule: Conduct a pre-construction review of the contractor’s
proposed CPM schedule and offer insights regarding feasibility, prospective
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14.

15.

16.

17.

18.

improvement, or concerns. Schedule shall be reviewed prior to Pre-Construction

Conference.

Monitoring of Contractor's Schedule: Maintain a tracking log of calendar days,

working days, verified and documented weather days, and documented and verified

time extensions. Report to the County (copying the EOR) the status of contract time

on a monthly basis, but advance notice of impending overruns in contract time in

order to make the County aware as well as the contractor in an effort to assist in the

avoidance in delays to the completion of the project.

Inspection of Work: Provide inspection services for conformance to Plans and

Specifications for all roadway, structures, and specialty items that are being

incorporated into the project. Observe and verify the contractor's measurements and

records of quantities for payment. Record field measurements in project records for

review by the County or auditors. The records will be compiled and submitted to the

County. Verify contractor’s inspection of traffic control daily, and additionally as

required or requested. Notify the contractor of deficiencies or observed problems

immediately. Verify any and all pay quantities in the case of questions by the

contractor or County. Prepare an accurate daily diary, signed by the inspector,

consisting of:

e Record of the contractors on the project

e Their personnel (number and classification)

e Equipment (number and type or size)

¢ Location and work performed by each contractor or subcontractor

o Directives given the contractor and relevant discussion

¢ Events of note on the project

¢ Accidents on the project and any details surrounding the accident such as police
report number, fatalities, causes, time, etc. Obtain a copy of the police report for
the project records whenever possible.

o Weather, amount of precipitation, temperature at morning, noon, and evening,
cloudy, clear, etc.

o Days charged, with explanation if not charged

e Equipment arriving or leaving the project, idle equipment

e Any other details that may be important later in the project life

Daily Reports: There are numerous reports, documents, etc., that must be

generated in the process of contract administration. A copy (electronic and paper)

will be provided to the County during construction, on a weekly basis or as needed.

Any questions regarding the requirements can be forwarded to the County for

clarification at any time. A copy of the report template will be provided to the County

for reference and input prior to the start of construction.

Monthly Status Reports: Provide monthly project status reports to the owner and

EOR at the time of invoicing.

Final Records: Submit a compilation of project records in the FDOT'’s standard

format to the County (Final Records) after project completion. Make corrections

when/if notified and resubmit the records and a final estimate for the project at the

appropriate time, if required. Submit all final forms (FHWA-47, CC3, etc.) with the
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final records, if required. Coordinate consultant hours after the project completion
with the County for approval.

19. Project Claims: Prepare documentation and assist in the defense of the County,
when requested, in preparation for Claims or possible Claims resulting in the
execution of the contract.

20. Utility Relocation Coordination: Coordination of utility relocations are a responsibility
of the Contractor. Ultility relocation shall be by the utility company. CHW will assist
in coordinating with the County as needed to facilitate action by the Contractor or
Utility Company as it relates to relocation of conflict utilities.

21. Insurances: Note that insurances have been included in attachment to this proposal
for reference and record, with updates provided upon any change in coverage or
renewal.

SUMMARY OF PROJECT APPROACH:

As the project CEIl, CHW will initiate project coordination by building a professional
relationship with the project EOR. CHW will coordinate a meeting with the EOR to discuss
proposed design and project approach in order to define priorities and facilitate consensus
on construction phase collaboration required to ensure the success of the project as
ultimately determined by Taylor County and the objectives set forth by each respective firm.
CHW will maintain communication with the EOR in preparation for the Pre-Construction
Conference to ensure expectations are clearly and jointly communicated to the Contractor
by the EOR/CEI team. CHW will conduct its own pre-construction project assessment of the
site for in-depth investigation into site specific challenges related to completion of the project
scope, MOT, schedule, and potential unforeseen and advise the County of its findings. The
CEl lead will conduct a comprehensive project coordination meeting with the CEl team (PM,
inspectors, support, etc.) to review the contents of this proposal, the provisions of the active
Continuing Services contract, project plans and specifications, and aspects of inspection
focus requested from the EOR related to specific project challenges and critical elements of
the work. CHW will provide a committed assignment of its two (2) most qualified inspectors
to the project. Inspectors will maintain current certifications for applicable work to be
inspected as outlined in the “Assigned Personnel” section of this proposal. Inspectors will
be pre-initiated with performance expectations defined by 1) CHW standards, 2) client
expectations, 3) EOR priorities, 4) plans and specifications, and 5) over-arching FDOT and
other relevant governing specifications. The CEIl team will maintain open dialogue and
coordination with the Taylor County Engineer and EOR. Inspectors maintain diligent
reporting of construction operations, forwarding draft reports daily for advance notification of
critical items if need be, and support staff will formalize and submit complete digital reports
on a weekly basis. The CEI PM will track all relevant progress, cost, and correspondence
and serve as the primary facilitator of project related communication by all parties. The CEI
PM will act in the interests of Taylor County to administrate the Construction Contract. The
CEl inspectors will provide primary oversight of construction operations as it relates to
approvability and conformance with the project requirements. The CEl inspectors will
proactively communicate daily with the contractor for planning of inspections for the
contractor's work and notify project stakeholders of relevant milestones. The CEl inspector
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will direct action by the contractor in the field when necessary to correct or remediate
deficient or non-conforming work and, when necessary, shall utilize his/her authority to stop
the work as required for administration of the Contraction Contract. The CEl team shall
advise other stakeholders when the work is Substantially Complete in order to facilitate
scheduled reviews by all parties. As the project progresses the CEI team will store project
files and record documentation for streamlining of closeout documents at project completion.
In the event that the EOR in its efforts to provide Construction Administration services, or the
Contractor in its diligence to fulfill the provisions of the Construction Contract, should fail to
act as required in the interests of the project CHW shall escalate such issues to the Taylor
County Engineer for support in soliciting such required action.

SUMMARY OF DELIVERABLES:
The following deliverables will be provided by the CEIl team:

¢ Quality Assurance Plan

o Documentation of Existing Conditions
e Contractor's Schedule Review

o Daily CEl Reporting

Monthly Status Reporting

Pay App Review & Certification

¢ Change Order Qualification

o Substantial Completion Inspection
¢ Punchlist Preparation

¢ Final Completion Inspection

e Permit Closeouts

o As-Built Review

ASSIGNED PERSONNEL:
CEl Role Team Member | Relevant Credentials
CEI PM Gina Goodyear | CTQP: Final Estimates — Level 1, LAPS

Certification Certificate of Completion, LAPS
Professional Services

CEl Inspector (Primary) Gary Westberg | CTQP: Asphalt Plant 1 & 2, Asphalt Paving 1 &
2, Advanced MOT Certified

CEl Inspector Don Lee Advanced MOT Certified, CTQP Drilled Shaft,
(Secondary) CTQP Final Estimates, CTQP Pile Driving, FDEP
Stormwater, Erosion & Sedimentation Control
CTQP Asphalt Paving 1 & 2, CTQP Asphalt
Testing,, CTQP Earthwork 1 & 2,

CTQP Concrete Field Technician

CEl Admin Kelly Bishop

MOT Support Vince Smith Advanced MOT Certified, Erosion &
Sedimentation Control
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ITEMIZED FEES (BASE SCOPE):

Classification Scope Description Time (HR) x Rate Fees
CEl Director Pre-Con Coordination 16 hr x $155.00/hr $2,480.00
CEI PM Contract Administration | 80 hr x $110.00/hr $8,800.00
CEl Inspector (Primary) | Daily Site Inspection 1576 hr x $80.00/hr $126,080.00
CEl Plant Inspector Plant Ops Inspection 150 hr x $80.00/hr $12,000.00
CE!l Admin Document Control 106 hr x $50.00/hr $5,300.00
CEl Inspector (Primary) | Substantial & Final 16 hr x $80.00/hr $1,280.00
Inspections
TOTAL = $155,990.00

11 MONTH WARRANTY FOLLOW UP (SEPARATE P.O.):

CEI PM Contract Administration | 4 hr x $110.00/hr $440.00
CEl Inspector Warranty Inspection 8 hr x $80.00/hr $640.00
TOTAL = $1,080.00

The above fee for the base scope of Construction Engineering Inspections Services is proposed
as a not-to-exceed cost = $155,990.00. This fee becomes a not-to-exceed fee and all work will
be based on a time and materials basis per our contract fee structure. The scope and cost
included in this preliminary proposal may be revised or refined to better tailor them to the final
acute scope of the project and/or budgetary constraints.

Fee Assumptions

e Assumes a project duration of 275 calendar days (approximately 197 working
days) based upon the anticipated scope and associated project delivery of a
similar past project in Taylor County (Roberts Aman Road, on the basis of
“Working Days”) applied to the entirety of the 3.1-mile San Pedro Road project
area. Additionally, the EOR was consulted for anticipated scope considerations.

o CEl Director time included on the basis of preliminary site visitation, project
planning, and Pre-Construction Meeting attendance.

o CEI PM time calculated on the basis of 2-hours per week of management effort
over the course of an estimated 35-week active construction project.

e CEl Primary Inspector time based upon “Inspecting Days” (approx. 197).

e CEP Plant Inspector time based upon paving operation days (estimated 3-weeks,
or 15-days). Anticipated 10-hour plant days.

e CEIl Admin time based on 0.5-hour of formal report preparation, filing, and
distribution for a maximum of 212 reports (field + plant inspections).

e Note: Daily rate for Inspection (8-hours) + Reporting (0.5-hours) = $665.00/day.

DELIVERABLES:

Inspections shall be performed to coincide with contractor working days on site and in the
plant. CHW will provide inspections to mirror the contractors operations. Non-working days
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(no construction or inspection activities) will not be tracked or billed against the CEl contract
not-to-exceed value. Inspection reporting will be formalized and submitted on a weekly
basis, unless the CEl team, Owner, or EOR necessitate otherwise for any particular days’
activities or milestone.

We hope that the proposed scope of services is satisfactory and meets with your approval. If
you have any questions regarding this proposal or the proposed scope of services please do not
hesitate to contact me (Mobile: 352-538-4739, or email: josh@chw-inc.com). We appreciate
the opportunity to provide you with this proposal and look forward to serving Taylor County on
this project.

Sincerely,
CHW, Inc.

Josh Highlander, PE, CGC
Vice President of Engineering + Construction Services

L:\2016\16-0032\Proposals\PROP-RS5 170314 2015-007 ENG_San Pedro Rd CEl.docx
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TAYLOR COUNTY BOARD OF COMMISSIONERS

County Commission Agenda Item

SUBJECT/TITLE:
25 Eaton UPS Service Renewal Contract for 911 System

Meeting Date: February 19, 2019

Statement of Issue:  Continuation of maintenance service for UPS (Uninterrupted Power Supply) for

911 System

Recommendation: Approve and sign renewal contract

Fiscal Impact: $ 4,672.00 Budgeted Expense: Yes No D N/A |:|
Submitted By: Sarah Weirick 911 Coordinator

Contact: Sarah.weirick@tavylorsheriff.org/ 850-672-1976

SUPPLEMENTAL MATERIAL /ISSUE ANALYSIS

History, Facts & Issues: This service agreement covers maintenance to the UPS system

Which keeps the 911 system and dispatch center up and running during a power outage or

Generator testing. It is imperative to have to keep uninterrupted services to the citizens of Taylor

County.

The cost of maintenance is covered in the 911 Rural Grant

Options: 1. Sign contract

Contract
Attachments: 1.

Scope of Work
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Powering Business Worldwide
Eaton UPS Service Contract Renewal 41172 Doug McAllister, Eaton Authorized Representative
Quote Date: 1/9/2019 Florida Critical Power, LLC
(Effective until 11/02/2019) 3016 Third Street, Suite 202
Jacksonville Beach, FL 32250
813-968-7013
Email: DougMcAllister@FloridaCriticalPower.com
Prepared For: For Covered Equipment at Site:
Billing Contact: Sarah Weirick, Taylor County 911 Coordinator Site Contact: Sarah Weirick, Taylor County 911 Coordinator
Billing Company: Taylor County - BOCC Site Company: Taylor Co. Sheriff's Office - Emergency Mgt.
PO Box 620 591 E Highway 27
Perry, FL 32348 Perry, FL 32347
850-838-1104 office 850-672-1976 cell 850-838-1104 office 850-672-1976 cell
Email: sarah.weirick@taylorsheriff.org Email: sarah.weirick@taylorsheriff.org

We are pleased to provide the following services proposal for your power quality equipment. Please refer to the Scopes of Work
(SOW) for descriptions of service coverage and exclusions. Eaton Corporation terms and conditions (Eaton Corp. Service Agreement
T-0 attachment) govern this proposal, and any purchase order submitted to Eaton pursuant thereto. Additional or different terms
proposed by Buyer, whether in its purchase order or otherwise, shall not be binding upon Eaton Corporation and are hereby rejected
unless expressly agreed to in writing by Eaton Corporation.

Quantity 1, Eaton 9390-IT (40), UPS Service Contract Renewal
Coverage Start Date:  3/15/2019 Coverage End Date:  3/14/2020 Term: 1 Year

Flex: 8 Hr Rsp, 7x24 Cvg Only

After Hours (7x24) w/ Parts&Labor

8 HR Response Time

1x per term: UPS Preventive Maintenance, After Hours (7x24)

1x per term: Sealed Battery Preventive Maintenance, Any Time
¢ EOSL Status Active

Supporting Documents: T-0, X-1, R-2, R-5, R-30, R-10

e & o o

Site Location Model Serial Number Quantity
Taylor County 911 Center 9390-IT (40) EF342CABO3 1
Subtotal: 1
Grand Total Price: $4,672.00

e Contract Payment Terms: Net 30 days, Billing Cycle: Payment Upfront
¢ Important Tax Notice: Tax is not included in the above purchase price. All orders will be subject to all applicable sales tax unless a
- current tax exemption certificate is on file covering the state shown in the ship-to address or service equipment location.
« To purchase (renew) your service contract, please sign and date below. If including a PO, please make to EATON
CORPORATION

e  Please return to DOUGMCALLISTER@FLORIDACRITICALPOWER.COM for processing.

Accepted By: Name Title Date Purchase Order Number
Print Name:

Did you know? Eaton has PredictPulse remote monitoring and a suite of professional assessment and testing services
(Load Bank, IR Scan, PQ Meter) that take traditional preventive maintenance to the next level by proactively identifying

issues for greater peace of mind. Learn more at Eaton.com/UPSservices
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Eaton UPS Flex Onsite Service Parts and Labor Coverage
Scope of Work
Attachment R-30

This scope of work is shared by the power quality equipment types listed in the below table. Note the
applicable features vary by type of equipment being contracted and additional scopes of work may be
required. All checks or processes may not be applicable to all equipment types or models.

Equipment Type I\Elllaeifltt::inai::ecggreec:ai‘éz MaBi:tt;zgng: gi?;‘::ge SI: :grt
Eaton 3 Phase UPS Yes No Yes
Eaton 1 Phase UPS Yes Yes Yes
Eaton DC Yes No Yes
Eaton PDU/PDR/RPP/STS Yes No Yes
Flywheel Yes No Yes
Non Eaton equipment (MVS) Yes No Yes

If optionally purchased by Customer within the first three (3) years of a Eaton® 3 Phase UPS installation
date (first startup) OR,

If optionally purchased by Customer in conjunction with one or more annual on-site UPS Power Module
Preventive Maintenance SOW R-2 of the same duration, Contractor will provide:

Electronics Corrective Maintenance Coverage: Inspection and repair of the electronic portion of the
UPS (or other equipment type), or “Power Module” shall be performed as needed during the contracted
period of maintenance at no extra charge to Purchaser. Remedial maintenance provided by Contractor
shall include, and be expressly limited to, maintenance to the Power Module, travel expenses, all
necessary parts replacement, adjustments and repairs. If the Purchaser maintains Eaton spare parts at
the maintenance site, Contractor may, at its option, use those spare parts in the performance of
Corrective Maintenance and shall replace the spare parts, which it so uses, at no cost to the Purchaser.
Exclusions: certain wear parts are excluded from electronics corrective coverage including batteries and
full capacitor and full fan replacements. All Corrective Maintenance to Battery System, if any, will be in
accordance with battery manufacturers’ warranty or separate agreement, if any. For Flywheel coverage:
any failure due to lack of recommended bearing replacement, vacuum pump replacement (or “major
maintenance” per manufacturer recommendation) will not be included under corrective maintenance
coverage and will be billable at current time and material rates. Eaton 9390 and 9395 UPS models have
a special policy on capacitor replacements: DC link electrolytic capacitors are eligible for inspection and
repair at no extra charge (excludes AC input/output oil filled and DC oil filled battery capacitors). In the
9390 and 9395 models, only the AC input/output oil filled and DC oil filled battery capacitors will be
recommended for replacement cycles (expected useful life of (7) years).

Scope of Work Attachment R-30
Revision 10/18
Page 10f2
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1. Battery Corrective Maintenance Coverage (Limited to 1 Phase UPS Models and BladeUPS):
Inspection and repair of the internal battery portion of the UPS (or other equipment type), or
“Internal Battery” shall be performed as needed during the contracted period of maintenance at
no extra charge to Purchaser. Remedial maintenance provided by Contractor shall include, and
be expressly limited to, maintenance to the Internal Battery, travel expenses, all necessary parts
replacement, adjustments and repairs. External battery coverage, if applicable, must be
purchased separately if external batteries or battery cabinets exist.

2. 7x24 Technical Support: technical support via telephone or email to Contractor shall be
available to answer product or support questions.

The Purchaser shall, from the commencement date of the Service Agreement, maintain the UPS Power
Module in accordance with the published operating specifications for the Power Module at the time of
purchase. The Purchaser shall, unless otherwise specified in the Service Agreement, maintain the Battery
System in strict accordance with the Battery System manufacturer's recommended maintenance
guidelines.

Eaton is a trade name, trademark and/or service mark of Eaton Corporation or its subsidiaries and affiliates.

Scope of Work Attachment R-30
Revision 10/18
Page 2 of 2
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Electronics (UPS Power Module, DC, PDU, Flywheel) Preventive
Maintenance

Scope of Work

Attachment R-2

This scope of work is shared by the following power quality equipment types: Eaton UPS, Eaton
PDU/PDR/RPP/STS, Eaton DC, Vycon Flywheel and Non-Eaton equipment (MVS). Note the
applicable features vary by type of equipment being contracted and additional scopes of work may be
required.

The following is an outline of general checks performed during an Eaton® Preventive Maintenance of the
Eaton UPS Power Module normally performed by Eaton field service personnel. All checks are designed
to be performed during off line operation, in the bypass mode. All checks or processes may not be
applicable to all equipment types or models.

1. Visual Inspection

inspect all printed circuit board connections for cleanliness, swab contacts if necessary.
Inspect all power connections for signs of overheating

Inspect all subassemblies, bridges and legs for signs of component defects or stress
Inspect all DC capacitors for signs of leakage

Inspect all AC capacitors for signs of leakage

Inspect and inventory all customer-owned spare parts

Inspect for, and perform as required, any open engineering changes

If work is completed under a PowerTrust™ Ultra contract, inspect battery monitoring
system

sempoppoe

2. Internal Operating Parameters

DC Ground Detection Offset (if applicable)

Inverter leg current average balance (if applicable)

Qutput filter current average phase balance

Rectifier bridge current average leg balance

AC Protection settings are checked

DC Protection settings are checked

Input and Output Frequency and Voltage Bandwidth settings are checked

Verify DC filter capacitance

Verify AC tank and trap filter capacitance

Power Supply voltages and waveforms

Update firmware as necessary with customer approval (parts if required are included at
no charge under service agreements with full parts coverage, otherwise billable)
Evaluate Field Service Bulletins (FSBs) for potential updates (parts if required are
included at no charge under service agreements with full parts coverage, otherwise
billable)

FToF@mepooe

3. External Operating Parameters
a. System Input Voltages (all phases)
b. System Input Currents (all phases)
c. DC Charging Voltages (float and equalize), record settings, adjust to nominal
d. Rectifier phase on and walk up
e. Inverter phase on and walk up

Scope of Work Attachment R-2
Revision 10/14
Page 10of 2
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Adjust all panel meters to measured values

System Bypass Voltages (all phases)

Manual and UV Transfer Testing, verify uninterrupted transfer waveform (if applicable)
Outage simulation, and battery capability testing, and verify charger current limit
Generator operation and interface verification (if applicable)

4. Environmental Parameters

aoow

-0

UPS area ambient temperature and condition of ventilating equipment

General Cleanliness of UPS Power Module

General Cleanliness of UPS area

Replace air filters as applicable and necessary (parts if required are included at no
charge under service agreements with full parts coverage, otherwise billable)

Clean outside of UPS including control panel/CRT screen

Flywheel only: Drain oil and change oil and filters NOTE: One (1) oil and filter change
per year.

5. Battery Cabinet Checks

hOoRODTD

General appearance of Battery System (all types)
General cleanliness of Battery System area (all types)
Inspect cells for physical abnormalities
Inspect all DC connections for abnormalities
Battery System area ambient temperature and condition of ventilating equipment
For internal batteries only measure and record:
i. Overall battery float voltage
ii. Charger output current and voltage
iii. Negative terminal temperature of one cell/battery per battery cabinet shelf or rack
tier
iv. Momentary load testing of cells < 100 watts (e.g. 9E, 9x55, not 9330)

6. Monitoring System Parameters

pooTw

Alarm archive review and printing

. Alarm lamp test-local and remote (if applicable)

Replace all open monitor bulbs
If work is completed under a PowerTrust Ultra contract, inspect battery monitoring system
Review Battery Test in history (if applicable)

7. General

a.
b.
c.

Customer Consultation
Verbal Recommendations
General Observations

Following the Preventive Maintenance inspection, a written report will be provided detailing the results of
the inspection, and making specific recommendations toward future remedial action, upgrades, or
sparing.

Eaton and PowerTrust are trade names, trademarks, and/or service marks of Eaton Corporation or its subsidiaries and affiliates.

Scope of Work Attachment R-2
Revision 10/14
Page 2 of 2
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Eaton Valve Regulated (Sealed) Battery System
Preventive Maintenance Scope of Work
Attachment R-5

Battery Maintenance of Battery Equipment includes, and is expressly limited to, those tasks set forth
below based on IEEE 1188. 'Due to the size and type of battery, testing and work procedures vary
between battery jars above and below 100 watts per battery; work procedures may vary by UPS and
battery type and may be limited by safety requirements. Ali additional work will be billable at the
applicable rates per Attachment X-1.

Below

Performed During Each Preventive Maintenance Visit': 100W/Jar  100W+/Jar
A. Measure and Record the following:
1. Individual cell/battery float voltages and overall float voltage Yes Yes
2. Charger output current and voltage Yes Yes
3. ACrripple current and voltage imposed on the battery Yes Yes
4. Internal ohmic values of each cell/battery or perform a continuity No Yes
test of each cell/battery
5. Connection Resistance of 100% of the inter cell/battery connection No Yes
6. Ambient temperature and ventilation status Yes Yes
7. _Negative terminal temperature of all cells/batteries No Yes
B. Visually inspect conditions and appearance of the following:
1. Connection terminals inter cell/battery connectors, cables and Yes Yes
associated hardware
2. Cell/battery covers, containers, and post seals Yes Yes
3. Battery racks or cabinets and associated components and Yes Yes
hardware for structural integrity
4. Cell/battery jar or cover, noting any excessive distortion
5. Inspect cleanliness / corrosion of batteries, cabinet, rack and area Yes Yes
6. Battery monitoring equipment (if present)
C. Perform cleaning of all accessible surfaces as required Yes Yes

Performed Once Per Calendar Year:
The yearly maintenance procedure should include all of the above with the
addition of the following:
1. Measure and record the connection resistance of 100% of the inter
cell/battery connections.
2. Refurbish and re-torque any connection where the resistance is above
20% of the average.

No Yes

No Yes

E. Reporting Each Preventive Maintenance Visit:

1. The technician(s) will issue the customer a verbal report summarizing
the condition of the battery and identifying any critical issues before Yes Yes
leaving the customer’s site.

2. A detailed report containing all readings and observations will be sent

i . No Yes
to the customer within five business days.
Eaton is a trademark of Eaton Corporation
Scope of Work Attachment R-5
Rev. 6/12
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Time and Material Service Rate Schedule (2018)
Attachment X-1

The following rate schedule applies to all services rendered on non-contracted and non-warranty equipment and to
all services performed on contracted equipment where the service performed is outside the scope of the contracted
coverage. Labor rates are based on the actual fime of delivery. Specific contract customers may be eligible for
discounts on time and material charges.

3-Phase Products - Portal to Portal Labor per Hour (On-site and Trave! Time)

Mon. — Fri., Business Hours (8AM — 5PM): $275
Mon. — Fri., After Business Hours (5PM — 8AM): $355
Weekends and Holidays (Saturday 12:01AM - Sunday Midnight): $440
WA State Electrician Adder Per Hour for On-Site Work Done in State of Washington $150

3-Phase Products - Minimum Labor Billing (minimum value range equal to above rates x hourly min.)
Equipment below 200kVA, Five day or less response (4 hour min.): $1,100 to $1,760
Equipment 200kVA and above or Multi Module, Five day or less response (6 hour min.): $1,650 to $2,640
Equipment 200kVA and above or Multi Module, Two day or less response (8 hour min.). $2,200 to $3,520

1-Phase Products - Portal to Portal Labor per Hour (On-site and Travel Time)

Mon. - Fri., Business Hours (8AM — 5PM): $220

Mon. - Fri., After Business Hours (5PM — 8AM), Weekends and Holidays: $355

WA State Electrician Adder Per Hour for On-Site Work Done in State of Washington $150
1-Phase Products - Minimum Labor Billing (minimum value range equal to above rates x hourly min.)

Five day or less response (4 hour min.): $880 to $1,420

Two day or less response (8 hour min.): $1,760 to $2,840
Travel & Living Expenses

Transportation:

3-Phase Products: Automobile mileage included in labor rates

1-Phase Products: Automobile mileage at $0.75 per mile

All others (air fare, car rental, tolls, etc.): Actual

Lodging & Meals: Actual
Calculation of Labor and Mileage Charges: Portal to Portal (travel labor and mileage)
Materials/Spare Parts: Current List Price

Minimum billing: $150 Domestic, $350 Intemnational
Parts Expedite Fees

Mon. — Fri., Business Hours (8AM — 5PM): $150

Mon. ~ Fri., After Business Hours (5PM — 8AM): $330

Weekends and Holidays: $525
Freight Expense

Freight — FOB Factory: $100 Minimum

Same Day Delivery: $250 plus freight
Depot Repair Labor: $150 per hour

Minimum Billing: $150

Expediting Fee: $125

Note: For T&M Services, 3-Phase products include Eaton BladeUPS and Eaton 9155.

Eaton Corporation Revision: July 30, 2018

Attachment X-1 Time and Material Rate Schedule
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EATON CORPORATION
SERVICE AGREEMENT — TERMS AND CONDITIONS (T-0)

TJERMS AND CONDITIONS: The terms and conditions set forth herein, and any supplements which may be
attached hereto, constitute the full and final expression of the contract for the sale of UPS services by Eaton
Corporation, and supersede all prior quotations, purchase orders, correspondence or communications whether
written or oral between Eaton Corporation and the customer. Notwithstanding any contrary language in the
customer's purchase order, correspondence or other form of acknowledgment, customer shall be bound by these
terms and conditions when it sends a purchase order or otherwise indicates acceptance of this contract, or when it
accepts delivery from Eaton Corporation of the products or services. THE CONTRACT FOR SALE OF SERVICES
IS EXPRESSLY LIMITED TO THE TERMS AND CONDITIONS STATED HEREIN. ANY ADDITIONAL OR
DIFFERENT TERMS PROPOSED BY CUSTOMER ARE REJECTED UNLESS EXPRESSLY AGREED TO IN
WRITING BY CONTRACTOR. No contract shall exist except as herein provided.

1. DEFINITIONS: As used in this Service Agreement, the terms listed below shall have the following meanings:
“Agreement” shall mean Eaton Corporation's Service Agreement Terms and Conditions, the quote, and the
applicable Scope(s) of Work.”

“Battery” shall mean the electric storage portion of a UPS.

“Contractor” shall mean Eaton Corporation.

“Covered Equipment” shall mean the equipment as listed on the quote.

“CPM’ shall mean the Contracted Period of Maintenance or Hours of Service.

“Customer” shall mean the purchaser of this Agreement.

“Drop Ship ltems” shall mean capacitors, fans, equipment upgrades (modifications), batteries, battery monitoring
systems, battery containment, battery materials, racks and cabinets.

“Emergency Service” shall mean all services provided on an as needed basis that is not scheduled in advance
“PCS” shall mean Pre-Contract Survey.

“On-Site” shall mean Service performed at Customer’s physical location as listed on the quote.

“Power Module” shall mean the electronic portion of a UPS or other power quality device.

“Scope of Work” shall mean the services, procedures, methods, exclusions and coverage as purchased by the
Customer

“Service” shall mean installation, maintenance (including Preventive Maintenance as defined in Scope of Work
Attachment R-2), repair, inspection, adjustment, and remote monitoring services (including the PredictPulse Service
as defined in Scope of Work, Attachment R-32) performed on the Covered Equipment by Contractor or otherwise
provided by Contractor in connection with the Covered Equipment.

“UPS" shall mean Uninterruptible Power Supply which is comprised of the Power Module and Batteries.

2. ELIGIBILITY: All Covered Equipment that has experienced a lapse in Service coverage with the Contractor (or
factory warranty coverage) or has had no service history with Contractor within the previous ninety (90) days, is
subject to a PCS inspection by Contractor prior to eligibility for any Service under this Agreement. Customer is
subject to charges for a PCS inspection at Contractor's then current Time and Material Service Rate Schedule (refer
to Exhibit 1-PCS and Attachment X-1). If a PCS inspection is required for eligibility, a list of the equipment requiring
a PCS inspection will be provided to Customer and will be incorporated into this Agreement.

3. HOURS OF SERVICE: Contractor will provide scheduled and emergency services portal-to-portal 8:00AM to
5:00 PM Monday-Friday (altematively described as “56X8 Service") excluding all holidays observed by Contractor.
The Customer may optionally purchase extended hours of scheduled and Emergency Service coverage (alternately
described as "7x24 Service”) which will include Emergency Service being provided on all holidays observed by
Contractor. Notwithstanding anything herein or otherwise to the contrary, scheduled services are not available on
Contractor's observed holidays. Contractor's observed holidays shall be the same as public holidays for Federal
employees as established by U.S. Federal law (5 U.S.C. 6103).

4. ON-SITE RESPONSE TIME: Following Customer's request for Service, Contractor will arrive at the location of
the Covered Equipment the next business day or if optionally purchased by Customer, Contractor will arrive at the
location of the Covered Equipment within eight (8), four (4) or two (2) CPM hours, provided the Covered Equipment
is located within one hundred (100) miles of a Contractor service location. Response time does not include battery
replacement service.

Terms and Conditions (T-0)
Rev. 1/18
Page 1 of 4
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5. LABOR AND MATERIAL RATES: For any additional Service outside the Scope(s) of Work purchased for
Covered Equipment under this Agreement, Customer shall be billed at Contractor's then current Time and Material
Rate Schedule (refer to Attachment X-1). This excludes any flat-rate quoted by Contractor representative.

6. ENGINEERING CHANGES: All engineering changes deemed necessary by Contractor will be installed during
scheduled Service visits during the CPM. Any engineering changes deemed optional by Contractor will be offered
to Customer on an as-available, per charge basis.

7. CUSTOMER'S RESPONSIBILITY:

A. Communication and Scheduling - Customer shall contact Contractor's Customer Reliability Center (1-800-843-
9433) regarding all Service and Preventive Maintenance requests and all other matters arising out of or relating to
this Agreement. With respect to Preventive Maintenance purchased by Customer, it shall be Customer's
responsibility to contact Contractor to schedule the Preventive Maintenance. In the event that Customer fails to
schedule and/or does not permit, for any reason, Preventive Maintenance to be completed within ninety (90) days of
the scheduled service date, Contractor’s obligation for that Preventive Maintenance shall be considered fulfilled.

B. Movement - If Covered Equipment is moved to another location within the United States, Service coverage will
continue only upon the following conditions: (i) Customer shall notify Contractor in writing at least thirty (30) days in
advance of power-down of Covered Equipment; (ii) Contractor reserves the right to supervise the power-down,
disconnection, rigging, packing, movement, unpacking, reinstallation and re-start of the Covered Equipment for
which Customer will be charged according to Contractor’s then current Time and Material Service Rate Schedule;
and (jii) resumption of Service coverage under this Agreement is subject to acceptance by Contractor of Covered
Equipment at the new location.

C. Safety - Customer shall, at all times during the provision of Service hereunder, have a representative present at
the Service site at no cost to, and solely for, the safety of Contractor.

D. Access - Customer shall grant ready access to the Covered Equipment, subject to reasonable security
requirements, so that Contractor may perform Service under this Agreement. Costs associated with site access
requirements, which are defined by the Customer, are not deemed acceptable nor are included in the
Contractor’s price unless otherwise agreed to in writing by the parties. Contractor reserves the right to
review, accept and provide Customer with any costs associated with such site access requirements as
needed during the term of this Agreement.

8. TERM AND TERMINATION: This Agreement and all that is stated herein shall automatically be renewed for
successive twelve (12) month periods at the prices in effect at the time of each renewal. Customer will be provided
written notice of renewal of the Agreement sixty (60) days prior to its expiration, stating the prices for the applicable
renewal term. In the event Customer elects not to renew this Agreement, Customer shall provide thirty (30) days
written notice prior to the expiration of this Agreement. Notwithstanding the foregoing, Customer or Contractor may
terminate this Agreement at any time upon thirty (30) days written notice to the other, subject to Section 16 herein.

DROP SHIP ITEMS, EQUIPMENT UPGRADES, BATTERY REPLACEMENT SERVICES AND TERMINATION:
Prices stated in a quote do not include installation, freight, and handling charges unless these items are specifically
listed and priced in the quote. Prices stated in a quote are F.O.B. factory (unless otherwise stated) and title and risk
of loss to each article sold by Contractor to Customer shall pass to Customer upon delivery at the F.O.B. point.

Shipment estimates are after receipt of Customer’'s purchase order at the factory. If drawings are required for
approval before Contractor is authorized to proceed with manufacture, then shipment estimates are after receipt of
written approval to proceed. If the Customer cannot accept delivery of equipment, Customer will arrange for
storage. Contractor shall not be liable or responsible for any damages or loss for delay or default in delivery due to
any cause beyond Contractor's reasonable control, nor shall Customer cancel or have the right to cancel its
purchase order because of delays or default in delivery due to such causes.

Customer may not cancel or terminate its purchase order without prior written notice to the Contractor and upon
payment of cancellation charges which shall take into account, among other things, expenses already incurred and
commitments made by the Contractor. Cancellation charges are as follows: for capacitors, fans, equipment

Terms and Conditions (T-0)
Rev. 1/18
Page 2 of 4
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upgrades (modifications), batteries and Drop Ship Items, cancellation 31 days or more prior to shipment, 50% of the
total invoice; between 0-30 days prior to shipment, 100% of the total invoice. Changes made to an order may be
subject to increase or decrease in purchase order amount, change order charges, and changes in schedule date.
Customer is responsible for return freight charges related to cancellation.

9. END OF SERVICE LIFE (“EOSL")/BEST EFFORTS: Contractor may designate a Power Module as “End of
Service Life/Best Efforts” which shall mean that limited parts are available or Service will be provided on a best
efforts basis. This designation will be indicated on the quote provided to Customer for Service renewal. In the
event that Contractor cannot perform or complete a covered repair, Contractor may terminate coverage subject to
Section 8 herein. Customer may request a pro-rated refund for the terminated portion of this Agreement, subject to
Section 16 herein. Customer acknowledges EOSL/Best Efforts designation on the quote will serve as Contractor’s
notice of limited service support and its recommendation to replace or decommission the Power Module.

10. INSURANCE: During the term of this Agreement, Contractor, at its own cost and expense, shall maintain in full
force and effect the following insurance with sound and reputable insurers: (1) worker's compensation insurance in
accordance with the statutory requirements of the state where the Service is to be performed; (2) automobile liability
insurance on all motor vehicles licensed for highway use, both owned and non-owned; and (3) commercial general
liability insurance for bodily injury and property damage.

11. WARRANTY: Contractor shall perform all Service in a professional and workmanlike manner. Contractor
warrants repairing or replacing defective parts or materials and correcting defective workmanship reported to
Contractor and/or diagnosed by Contractor's personnel during the term of this Agreement. Contractor warrants its
corrective maintenance and replacement parts to be free from defects in material and workmanship for the term of
this Agreement or for a period of ninety (80) days from the completion date of the repair or replacement of parts or
materials, whichever is longer. In the event the parts or materials fail to meet published specifications due to a
defect in parts or materials or workmanship covered by this Warranty, Contractor, at its discretion, will repair or
replace the warranted parts or materials at no cost to Customer. This Warranty shall not apply to any Power
Module and/or Battery that has been: (i} subject to damage caused by accident, fire, flood, lightning, vandalism,
acts of God, Customer’s neglect, misuse, misapplication, incorrect connection or external damage; (ii) subject to
repair or alteration by Customer (or a third party) not authorized by Contractor in writing; or (iii) moved without thirty
(30) days' notice to Contractor. Contractor reserves the right to supervise the move. THIS WARRANTY IS
EXCLUSIVE EXCEPT FOR WARRANTY OF TITLE. CONTRACTOR DISCLAIMS ALL OTHER WARRANTIES,
INCLUDING ANY IMPLIED WARRANTY OF MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE.
CORRECTION OF NON-CONFORMITIES IN THE MANNER AND FOR THE PERIOD OF TIME PROVIDED
ABOVE SHALL CONSTITUTE CONTRACTOR'S SOLE LIABILITY AND CUSTOMER'S EXCLUSIVE REMEDY
FOR FAILURE OF CONTRACTOR TO MEET ITS WARRANTY OBLIGATIONS, WHETHER CLAIMS OF
CUSTOMER ARE BASED IN CONTRACT, IN TORT (INCLUDING NEGLIGENCE AND STRICT LIABILITY) OR
OTHERWISE. Parts or materials supplied, but not manufactured by Contractor, are warranted solely by the
manufacturer. Contractor's obligation under this Warranty is conditioned upon receipt of all payments due from
Customer.

12. ASSIGNMENT: Neither party shall assign this Agreement or any of its rights and interests herein without the
prior written consent of the other party. Notwithstanding anything in this Agreement or otherwise to the contrary,
upon written notice to the other party, either party may assign this Agreement or any of its rights and interests
herein to: (i) any parent, subsidiary, affiliated or successor corporation; or the purchaser of any of these entities; (ii)
any corporation to which the party has sold all or substantially all of its assets (including the purchaser of any of the
party’s subsidiaries); or (iii) any corporation or legal entity with which the party may merge or consolidate.

13. SUBCONTRACTING: Contractor reserves the right to subcontract any portion of Service provided for under
this Agreement without the prior consent of Customer.

14. INDEMNITY: Subject to Section 15 herein, Contractor shall defend, indemnify and hold harmless Customer,
its officers, employees and agents (Indemnified Parties), from and against any and all claims, liabilities, damages,
demands, losses, causes of action and suits brought against the Indemnified Parties, to the extent they result
directly from or out of (1) bodily injury to or death of any person or damage to or destruction of any property caused
by the negligent acts, errors, omissions or willful misconduct of Contractor, its agents or employees, and (2) any
violation of federal or state law, regulation, order, rule or of any other governmental authority having jurisdiction by
Contractor, its employees or agents, while Contractor is performing work on site.

Terms and Conditions (T-0)
Rev. 1/18
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15. LIABILITY: The remedies of the Customer set forth in this Agreement are exclusive and are its sole remedies
for any failure of Contractor to comply with its obligations hereunder. Notwithstanding anything in this Agreement
or otherwise to the contrary, in no event shall Contractor or Customer, or their respective officers, directors,
employees or agents be liable to the other for damage to property or equipment, other than to equipment sold or
serviced hereunder, or any incidental, indirect, special or consequential damages, such as, but not limited to, delay
damages, lost profits or revenue, lost data, loss of use or lost opportunity damages, resuiting from or in connection
with any claim or cause of action, whether brought in contract or in tort, even if Contractor or Customer knew or
should have known of the possibility of such damages. The total cumulative liability of Contractor arising from or
related to this Agreement whether the claims are based in contract, in tort (including negligence or strict liability) or
otherwise, shall not exceed the price of the product or services on which such liability is based.

16. PAYMENT: All payments are due net thirty (30) days in full from date of invoice. Customer shall be invoiced
for, and shall pay for, all Service not expressly provided for by the terms hereof, such as, but not limited to, site calls
involving no-fault found inspections where no corrective maintenance was required. If any payment is not made
when due, Contractor reserves the right to refuse to provide any further Service until such payment has been
received. Customer shall be liable for expenses, including reasonable attorneys’ fees, associated with collection
proceedings for non-payment. In the event of early termination: i) Customer will be liable for any Service rendered to
the reasonable satisfaction of Customer prior to the effective date of termination; and ii) Contractor, at its discretion,
will provide a credit against any advance payments received as follows: a) a pro-rated amount based on the
terminated portion of the fixed-price fee due Contractor; or b) an amount based on the difference between the
amount paid by Customer prior to the effective date of early termination and the actual cost of Service completed
(including emergency repair calls) by Contractor prior to the effective date of early termination.

17. TAX: Contractor's price is exclusive of any applicable tax. All orders will be subject to all applicable sales tax
unless a current tax exemption certificate is on file with Contractor covering the state where Covered Equipment
under this Agreement is located.

18. PARTS: Unless otherwise agreed to by the parties in writing, all parts removed for replacement shall be
Contractor’s property. Parts used from Customer-owned spare parts kit shall be replaced by Contractor at no cost.
Replacement parts shall be new or of the same quality as new.

19. FORCE MAJEURE: Contractor shall not be liable for any failure to perform, or delay in performing Service for
Customer to the extent that such failure or delay results from causes beyond its reasonable control including,
without any limitation, any act of God, war, revolution, riot, civil commotion, labor strike or any applicable
governmental or judicial law or regulation, order or decree.

20. INFORMATION: All information of Customer shall be deemed non-confidential and Contractor will be under no
duty of non-disclosure unless both parties execute a mutual non- disclosure agreement.

21. GENERAL: The terms and conditions of this Agreement cannot be modified or waived except by a writing
signed by the parties hereto and waiver by Contractor or Customer of any provision hereof in any one instance shall
not constitute a waiver as to any other instance. If a provision of this Agreement is invalidated for any reason, this
Agreement remains binding except for such invalid provision. This Agreement shall be construed in accordance
with and governed by the laws of the State of North Carolina. Customer and Contractor hereby agree that all
disputes arising out of this Agreement shall be submitted solely to the jurisdiction of the state and federal courts
located in Wake County, North Carolina.

Eaton is a trademark of Eaton Corporation.

Terms and Conditions (T-0)
Rev. 1/18
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TAYLOR COUNTY BOARD OF COMMISSIONERS

County Commission Agenda Item

SUBJECT/TITLE: | Board to approve Change Order in the amount of $7,100.00 for the

Contract for Demolition/Construction Work through the CDBG
Program on the home of Richard McDonald

February 19, 2019

Statement of Issue: Requesting Board approval of the Change Order for Contract for
Demolition/Construction Work on the home of Richard McDonald.
The increase in cost is due to the need to install a new septic tank,
drainfield, lift station, and pump.

Recommendation: Approve Change Order in the amount of $7,100.00

Fiscal Impact: $ N/A. The Change Budgeted Expense: Yes No N/A | x

Order will be 100%
funded through the
CDBG Program.

Submitted By: Jami Boothby, Grants Coordinator

Contact: Jami Boothby

SUPPLEMENTAL MATERIAL / ISSUE ANALYSIS

History, Facts & Issues:

During construction, the Health Department has determined
that the existing septic tank system and drainfield at the home
of Richard McDonald is unusable for the construction of the
new home. Due to elevation differences it will also require a
lift station and pump. During the bidding process, prices were
obtained as bid alternates for the septic system so that we
can monitor the prices and keep costs as low as possible.
This is done up front to try to anticipate the most common
items that routinely come up during the construction that
could not be identified until after contract signing. This price
includes the amount for the tank, drainfield, lift station and

pump.




Options: 1. Approve the Change Order

2 Deny the Change Order

Attachments: ¢ Change Order, Original Bid Prices

2 Health Department Determination




Government Services Group, Inc.
www.WeServeGovernments.com

TO: Taylor County Board of County Commissioners

FROM: Jay Moseley, Senior Consultant - GSG, Inc,

SUBJECT: CDBG Change Order

DATE: January 30, 2019

During construction of the current group of houses, we have been informed by the Health
Department that the McDonald Residence will require the installation of a new septic tank,
drainfield and lift station for the septic system. You will note that during the bidding process, prices
were obtained as bid alternates for the septic system so that we can monitor the prices and keep
costs as low as possible. This is done up front to try to anticipate the most common items that
routinely come up during construction that could not be identified until after contract signing. In
this instance, the Health Department determined that the septic tank was unacceptable, and the
drainfield must be replaced. Due to elevation differences it will also require a lift station and pump.
We have included the amount for the tank, drainfield and lift station with the documentation.

Homeowner Contractor Amount
Richard McDonald Florida Homes, Inc. $7,100

Recommended Action # 1: Motion to approve the necessary change order.
Attachments: Change Order, Original Bid Prices, Health Department Determination

CORPORATE HEADQUARTERS: 1500 Mahan Drve, Suite 250, Tallahassee, Florida 32308 | T 850-681-3717 | F 850-224-7206
LONGWOOD OFFICE: 280 Wekiva Springs Road. Protegrity Plaza, Suite 2000, Longwood, Florida 32779 | T 407-629-6900 | F 407-629-6963
GAINESVILLE OFFICE: P.0O. BOX 357995, GAINESVILLE, FLORIDA 32635 | T 352-381-1975 | F 352-381-8270




Change Order # = 1L

Owner Richard McDonald

Taylor County Change Order
CONTRACT FOR REHABILITATION WORK

Contractor Fla. Homes. Inc R/C

Jobsite Address 3235 Johson Stripling Road, Perry FIL 32347

The Contract for Rehabilitation Work entered into on [1:5/2018. by and between the above Owner and
Contractor and approved by the local government is hereby amended to include the following changes.

additions and/or deletions to the work (attach additional sheets if needed):

Original Contract Price

$95.879.00

Item #

TOTAL

System Description of Work Location Price
Seplic Provide and install standard 900 gallon septic tank with $5,100.00
Alt A standard 250sq ft drainfield.
Alt C Septic Elevated drainfield, up to six (6) loads. $1,500.00
Septic Lift station and power to lift station. S500.00 l
§$7,100.00 !!

This Change Order hereby becomes an integral part of the Contract, pursuant to Section 10 of the Contract.

Check One
The Contract amount is hereby amended by C’O BG P‘r 1\'alf:* 2 3 New.Total "
this change order amount of: Funds Funds (including all previous change orders)
S $710000 v O B l0297000

The work completion deadline: (check all that apply)
Is not extended

X

Is extended 1«

) (date)

Occupancy of the structure will be as originally contracted

The structure will nced to be vacant for an additional - davs
Yy Jﬁﬂ//c, W Wfﬁﬁmﬁf/ / ~30-20/9
lgj'z?mtm 0 D?L Owner Signature Date
l%using Rehab Spy(*. Date, [ Local Government Rep Date

FORM D-fgh




remuzr §: 62-SP-1907601
arpLIcaTION ¢: AP1386814

STATE OF FLORIDA TP
DEPARTMENT OF HEALTH oATE eAfD: /Y7 ;_’
ONSITE SEWAGE TREATMENT AND DISPOSAL rex ean: 43¢
SYSTEM

RECRIPT §:

socnest 9: PR1195139
j§—clez. -V

CONSTRUCTION PZRMIT FOR: OSTDS New
APPLICAKNT: Richard McDonald
PROPERTY ADDRESS: 3235 Johnson Singhing Rd  Parmy, FL 32347

LOY: BLOCK: SUNDIVIGION:
[SECTION, TOWMSHIP, RANGEZ, PARCZL NUMDER]
PRO! H
PERTY ID ¢ 07297-025 {OR TAX 1D NUMBER]
SYSTEM MUST BE CONSTRUCTED TN ACCORDANCE WITR  SPECIFICATIONS AND STANDARDS CF  SECTION
381.0065, F.S.., AND CHAPTER §&4E-G6, F.A.C. DEPARTIENT APPROVAL OF SYSTEH DOES NCT GUAPANTHY
ANY CHANGE TIH MATIRIAL TFACLTS,

SATISFACTORY PERFORMANCE FGR ANY SPECIFIC PERIOD OF TIME.
WAICH SERVED AS A BASIS FOR ISSOANCZ OF THOIS PERMIT, REQUIRE THE APPLICANT TO MCDIFY
PERNIT APPLICATION. SUCH NODIFICATIONSE MAY RESULT IN THIS PERMIT BEING HMADE NULL AXND VOID.
ISSUANCE OF TBIS PERMIT DOBS NOT BXENPT THE APPLICANT FRON COMPLIANCE WITH OTHER FEDERAL,
STATEZ, OR LOCAL PERNITTING REQUIRED FOR DEVELOPMENT Of THIS FROPERTY.

TEe

SYSTEM DESIGN AND SPECIFICATIONS
600 } GALLONS / GPD Seohc CAPACITY

TI
Al ) GALLONS / GeD NIA CAPACITY
N { ] GALLONS GREASE INTERCEPTOR CAPACITY (MAXIMUN CAPACITY SINGLE TANK: 1250 GALLONS)
K { ] GALLONS DOSING TANK CAPACITY { JIGALIONS  8{ JDOSES PER 24 HRS tu=ps | 1
DI 250 } SQUARE PEET SYSTEM
R ] SQUARE FEET NIA SYSTEN
A TYPE BYSTEM: { ] STANDARD { ) FIziep {x] KOUND ()
I CONVIGURATION: {X] TRENCH t 1 BED t)
X
F LOCATION OF BENCHMARK:  NW comer of concrete pad
I ELEVATION OF PROPOBED SYSTEM SITE t 1.50 y{xucres} =T 11 ABOVE [ ELOM ) BENCHMARK/REFERENCE POINT
2 BOTTOM OF DRATNTIELD TO BE { 8.50 )| mucaes | 1 ({ABOVE J BELUW ) BENCHMARK/ REFERENCE POINT
L
D PILL REQUIRED: 128.00) INCHES EXCAVATION REQUIRED: [ 0.00 ) Incues
The system Is sized for 2 bedrooms with a8 maximum occupancy of 4 persons (2 per bedroom). for a total estimated flow of
O [200 gpd.
v | Performing Lif Dosing.
a |Thelicensea contractor installing the system is respansible for installing the minimum category of tank tn accordance with
c. 64E-8.013(3XN. FAC.
-3
R
SPECIFICATIONS BY:  anthony Carter TITLE: pnvironmanal Spocialist T
APFROVED BY: TITLR: Envirormonal Specialist I 1ay'or CHD
thony Cactar
DATE ISSUED: 12/18/2018 EXPIRATION DATE: 6718 2022
———
DH 4016, 08/09 (Obsoletes all provious oditions which may not bo used)
Incorporated: 64K-6.003, FAC “age T of
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Richard M ¢ Domotel
CONTRACTOR/AQENT : HOWARD EEPTIC TANK SERVICH INC

LOT: {L/A’ BLock: _ AMA SUBDIV: AA IDé:

mmmmmmm,mm, BEPPIC TANK CONTRACTOR
* OIEER CERTIFIED ERRSON. BIGH AND GEAL ALL SUBMITTED DOCTMENTS. COMPLIETE ALL AVPLICARLE IT
COMPLETE TAMK CHRTIFICRTION BHLOW (R ¥OTS I¥ REMADES RNY THE SANRS CAMNOT B2 CRRTIFIED.

{ 1 GALLONS SEPTIC TANK / GPD ATU LRGRED: MOTYRTIAL.: BRFFLED: [}
{ 1 QALLONS SEFTIC TANK/ GFD ATU LEGRND: MATERIAL: BRFFLED: [Y
4 ] GALLONB GRERSE IWTERCEDTOR ILEGIND: MATERTAL:

[ 1 GALLONS DOSING TANE LEGRD: MATERIAL: # FUMps: [

I CEETIFY THAT THE IISTAD TANKS WINE DUMDED OF (3 AR By rowaossmc i
: OLUKES SPECIFTED DS DETRFMINED BY [ DIMENSIONS/ FILLING /LEGEND 1, ANE FEER OF OBIBER
9,0p LE] 27 WLISOLIDSDBFLBCHOHDMCEJ'OUTLBHMBRDEVICB_ 1%

3

R e S A e 8 22 = e rn b e
BXTSTING DRADMETNLD IMEORMATION
y» 1 SQUANE PEE? PROMIRY DIATNFIELD SYSTEM WO. OF TSONCHES 1 ] DIMBMEIONS: N
L 1 sgEanm FEET SYSTEM NO. OF THENCKES | ] DIMENNTONS: x
TIFE OF SYSTHM: [ ] SZAMDARD [ ) wxitrsp [ ) mMomp [ )
COMFIGURAZION: [ ] THESCH [. 1 s=p [ :
DASILH: [ ] EEanmR [ 1D-80X [ ] GROVITY BYSTEM [ ] DOSED SYsTEM
ELRVATICN OF BOTZGRM! OF DRATNFIELD IN RELASTON TO EXTSTTNG GRADE INCHRS [ AROVE/BEI
SISTEM FAILURE AND HEPAIR INFORMATION
[ ] BYSTEM INSTATIADION DAYE TIVE OF WASTE [ 1 DomEsTTC [ 1 coaamn
[ 1 GED EETDMATED EEVAGE PLOY RASED OXN [ ] METERED WATER [ ] TARCE 1, €4m-6,
BITR [ ] ORAINAGE G¥RUCTURES [ ] POOL [ 1 PaTI0 / DECKE [ ] BARNING
CONDITICNE: [ ] BLOPING FROPERTY [ 1
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Taylor County
HOUSING REHABILITATION PROGRAM
WORK WRITE-UP/BID FORM

Owner: Richard McDonald

Address: 3235 Johnson Stripling Road - Perry, FL

Mailing Address: Sume

Phone #: 850-843-7006
Parcel # 07297-025 Inspected By: Jay Moseley

Date:

The re-up/ﬁid form is & general outline of the work to be performed. Please refer to the project
specification booklet for detailed instructions for each item noted below. This house has been determined |
to be un-repairable and will be demolished. A new house will be constructed in its place.

08/31/2018

Item # System

Deseription of Work

Location

Price

001 DEMOLITION

Demolition and safe, legal, disposal of all materials,
and clean up of job site for the construction of the
new house.

All

N
1 ooo

002 SITEWORK

Provide boundary site survey and plan if required
by building department. Preparation of site for new
construction shall include all fill dirt required,
grading, compacting, and testing necessary for this
house including curb cuts, driveway aprons, and
sod if required by code. Any site in a flood zone
shall be constructed at least onc foot above base
flood elevation. The required certificate of
elevation is the responsibility of the contractor, if
property is located in the flood zone. Treat for
termites prior to pouring slab.

All

1,000

003 NEW
STRUCTURE

The new house shall consist of the following:
Minimum 1200 sq. tt, 3 bedrooms, one bath, and
kitchen — living room combination. Materials shall
be concrete slab-on-grade, wood frame walls with
HardiePlank© or equivalent siding, and 25-year
shingled roof with vented vinyl or aluminum soffits
and approved roof vents. All plans and permitting
shall be the responsibility of the contractor.

All

20,179

004 | ELECTRICAL,

Minimum 200 amp service and wiring to meet NEC.

All

Rockeord McPoraidd

Nl ~ :
]\K_‘}_,_UM L‘--L{.«“--"\—l.—-]\l Cx ,‘l\,:'\_

Owners Signature

Taylor County Housing Program Bid form

. . 1P
Co-Owners Signature Contractor’s Signature

3235 Johnson Stripling Road — Perry. FLL

Page 1 of 4




APPLIANCES,
AND HVAC

(Note: electric service shall be located on side or
rear of house).

Provide new 4 burner electric stove, new electric
Energy Star rated water heater, vented range hood,
all electrical fixtures (Energy Star Rated), switches,
and other items necessary for a complete house in
move-in condition. Provide new minimum 18 cu. ft.
frost-free Energy Star rated refrigerator.

HVAC system shall be new central electric heating
system (minimum 15 SEER) with service to all
habitable rooms. Include all ductwork, piping,
electrical and other items necessary for a complete
system.

7,-'1[ JJL"(’

005

INTERIOR

Provide plaster or drywall walls, textured ceilings,
new carpet in living room, bedrooms and hall, and
vinyl flooring in kitchen and bathroom. Allwalls to
be painted one color. Ceilings to be painted white.
Insulate walls to minimum R-11, and ceilings to R-
30. Provide certificate of insulation for walls and
ceilings as part of the close out documentation.

Include all interior and exterior doors necessary.

Energy Star Rated Exterior doors shall include
single cylinder deadbolts, keyed alike.

All

20 00

006

PLUMBING

New plumbing fixtures shall include toilet, tile walk
in shower with built in seat, bathroom sink/vanity,
and kitchen sink. Install washer and dryer hook-
ups in enclosed space with louvered doors and
utility shelving, and 2 exterior hose bibs. Connect
to community water system if available, or existing
well, after inspecting well for proper function.
Provide pump out and inspection for existing septic
system, or connect to city sewer system if available.
If existing system cannot be re-used for new house,
a change order will be necessary.

All

007

WINDOWS

Windows shall be Energy Star Rated vinyl or
aluminum frame, single hung, double pane with
sereens., Number, size and location to be
determined by contractor’s plans. Bedroom
windows must be sized properly for egress.

All

008

CABINETS

Provide minimum 10’ of base cabinets and
countertops, and 8’ of wall cabinets in kitchen.

Kitchen

t 3co

“Mu vJ m, IQ' vm-t;_f

Owners Signature

Taylor County Housing Program Bid form

Co-Owners Signature

LQJ-.A'L—\-“ (I—L"\-’\/\//\!T'\' { l)rh‘_'\ t

Contractor’s Signature oY

3235 Johnson Stripling Road — Perry. FL

Page 2 of 4




Provide medicine cabinet and mirror in bathroom
with light above mirror.

009 MISC. Provide minimum of 2 towel bars in bathroom, | Various
toilet paper holder, shower bar, and minimum 5* X
5 concrete pads at exterior entrances. Install 911
addressing as required. Exterior shall be painted
with one main color and one trim color. , 200

Provide photographic documentation of labels or
other documentation for Energy Star appliances,
light fixtures, windows and doors prior to final
acceptance. Submit on disc or thumb drive in .jpg
format.

TOTAL BID>>>>>>>>>>>>>>> 4+ gy 581

Write Like Check: Ninégl y e Tl‘wuéand ; 2 St Hundred Sewvent Nine I)ﬁ'i)faﬁ

ALTERNATE BID ITEMS (Please provide unit prices)

(A) Price for standard septic tank and standard drainfield * 5 10D

(B) Price for excavation and discarding of unsuitable soil 50(’—*/-/'1 tiele
(per ft.)
(C) Price for fill or elevated drainfield per foot of fill 250/ friek—
(D)  Price for 4” well, tank and pump , 300 ) 100 'max
(E)  Price for Drainfield only 2,500

THIS PAGE MUST BE INCLUDED WITH THE BID FOR IT TO BE VALID

‘ﬂbéi;»a/vz!f ", A)ml’cﬂ JOebde Ui G ay Gl

Owners Signature Co-Owners Signature Contractor’s Signature Y ©

Taylor County Housing Program Bid form

3235 Johnson Stripling Road — Perry. FL
Page 3 of 4




: L |

All work to be performed in a workman-like manner, in accordance with the Taylor County Housing
Program Specifications, local codes, and manufacturer’s specifications. The contractor shall be responsible

for the repairs and/or reinstallation of materials/equipment/fixtures damaged or removed due to any work
item contained herein. Contractors shall properly dispose of all fixtures, materials and other items removed
from the dwelling unless otherwise specified herein. Allitems must be cost itemized in the space provided or
the bid will be rejected. Contractor’s signature needed at the bottom of each page.

Work must be completed and approved within 150 days of the issuance of the Notice to Proceed.
This house is to be vacant for 150 days.

I hereby certify that I am licensed by the State of Florida, Department of Business and Professional
Regulation, and that I am eligible to participate in the housing program. I also agree that change orders
above the original contract amount shall only be paid for with housing program funds to correct documented
code violations or to meet Section 8 Housing Quality Standards. Change orders must be approved by the
homeowner or his representative, the contractor, and local government prior to any initiation of work based
on that change order. Contractors please sign bottom of each page.

Com].aany Name F/& "Hdh €5, Sl ﬁ’/c_a
Contractor’s Name (Print Name) :DEbbfe_. /—J[err}nﬁ QQE’ITL’

Contractor’s Signature }\_\u.t‘m..ﬂ. \Hﬂ,u&\ chgud

Contractor’s Address Lﬁ—oﬂ O/ l\] W ILIO“L—' quCn [,{E H’ /ﬁ £ /U,[ﬁ, 52 Q)/J
Contractor’s License # CCJC—QQQX @QB\
Contractor’s Phone Number \33(9) LH 8"{—}@ @3——

Contractor’s E-Mail Address ~)£\ [ Q_(hOﬂ’]@.S@ ,LO//’!&&S:/@QA/{, /’in?L

Aoihard MeDonatl Dbt Plond, e pod
Owners Signature Co-Owners Signature Contractor’s Signature N
Taylor County Housing Program Bid form 3235 Johnson Stripling Road — Perry. FL
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TAYLOR COUNTY BOARD OF COMMISSIONERS

¥
County Commission Agenda ltem

SUBJECT/TITLE: | THE BOARD TO DISCUSS A POSSIBLE INCREASE OF ROLL-OFF
SITE HOURS AND THE INCREASE IN BUDGET REQUIRED, AS
AGENDAED BY GARY WAMBOLT, ENVIRONMENTAL SERVICES

DIRECTOR.
| 2/19/19

Statement of Issue: THE BOARD TO DISCUSS PROPOSED INCREASE OF
ROLL-OFF SITE HOURS AND THE INCREASE IN BUDGET
IT WILL ENTAIL.

Recommended Action: APPROVE

Fiscal Impact: $159,872.00

Budgeted Expense: N/A

Submitted By: GARY WAMBOLT, ES DIRECTOR

Contact: 838-3533

SUPPLEMENTAL MATERIAL /ISSUE ANALYSIS

History, Facts & Issues: TO BETTER SERVE THE CITIZENS OF TAYLOR COUNTY,
THE COMMISSIONERS REQUESTED LONGER, MORE
UNIFORM HOURS AT ALL ROLL-OFF SITES

Options: APPROVE/NOT APPROVE

Attachments: ROLL-OFF SITE HOURS SUMMARY




MALCOLM PAGE JiMd #OODY Sean Rurghy PAN FEAGLE THONAS DEMPS
istrict 1 District3 District 4 District 8

TAYLOR COUNTY
BOARD OF COUNTY COMMISSIONERS

LaWanda Pemberton, County Administrator CONRAD C. BISHOP, JR,, County Attomey
201 East Groon Sreet Pos! Offioo Box 167

, Florida 32347 Pervy,
{850) 838-3500, extension 7 Phone (650) 584-6118 Phone
(850) 838-3501 Fax (850) 664-2433 Fax

SUMMARY

EXTENDED HOURS AT THE ALL ROLL-OFF SITES 7:00 A.M. TO 6:00 P.M.

HOURS BUDGET FOR THE YEAR 2019 AT THE ROLL-OFF SITES ARE
23,643 HOURS AT A COST OFF $281,532.00

HOURS EXTENDED FOR ALL ROLL-OFF SITES 7 DAYS A WEEK 7:00 A.M.
TO 6:00 P.M. INCREASE 13,953 HRS. PER YEAR AT A ADDITIONAL COST
OF $159,872.00

TOTAL HOURS WITH INCREASE 37,596
TOTAL COST WITH INCREASE $441,404.00



©

TAYLOR COUNTY BOARD OF COMMISSIONERS

County Commission Agenda ltem

SUBJECT/TITLE: | APPOINTMENT OF ONE MEMBER TO THE TAYLOR COUNTY

RECREATION ADVISORY BOARD.

MEETING DATE REQUESTED: | FEBRUARY 19, 2019

Statement of Issue:

Recommended Action:
Fiscal Impact:
Budgeted Expense:
Submitted By:

Contact:

THE BOARD TO CONSIDER AN APPOINTMENT TO THE
TAYLOR COUNTY RECREATION ADVISORY COMMITTEE
(TCRAB), AS AGENDAED BY THE COUNTY
ADMINISTRATOR.

APPOINT SHERRY BLANTON TO THE TCRAB

NONE
N/A
LAWANDA PEMBERTON, COUNTY ADMINISTRATOR

850-838-3500

SUPPLEMENTAL MATERIAL /ISSUE ANALYSIS

History, Facts & Issues: AN ADVERTISEMENT WAS PLACED IN THE LOCAL

Options:

Attachments:

NEWSPAPER GIVING A DEADLINE FOR APPLICATIONS
OF FEBRUARY 1, 2019 AT 5 P.M. AS OF THAT DATE, ONE
APPLICATION HAD BEEN RECEIVED FROM SHERRY
BLANTON.

APPLICATION FROM SHERRY BLANTON
COPY OF ADVERTISEMENT




Taylor County Board of County Commissioners
is Accepting Applications for

TAYLOR COUNTY RECREATION ADVISORY

BOARD (TCRAB) MEMBER
This is a demanding volunteer position that meets
regularly to discuss operations of the Taylor
County Sports Complex. TCRAB consists of 7
members, each of whom must be a registered
voter of Taylor County, as well as being a
current resident of the County. Appointees are
representatives of all sports played at the County
Sports Complex including, but not limited to,
soccer, football, baseball, softball, basketball,
tennis, and users of the trail.

For more information, or to request an
application, please come by the Taylor County
Administrative Complex located at 201 East
Green Street or visit www.taylorcountygov.com.

Deadline for submission of applications is
Friday, February 1, 2019 at 5 p.m. Applications
may be delivered to the County Administrator's
Office at 201 East Green Street. Applications,
may also be faxed to 838-3501 or emailed to
admin.assist@taylorcountygov.com.
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MALCOLM FAGE JIM MOODY Sean MURPHY PAM FEAGLE Thomas DEAMPS
District 1 District 2 District 3 District 4 District 5

TAYLOR COUNTY
BOARD OF COUNTY COMMISSIONERS

ANNIE MAE MURPHY, Clerk LAWANDA PEMBERTON, County Administrator CONRAD C. BISHOP, JR., County Attorney
Posl Office Box 620 201 Easl Green Street Post Office Box 167
Perry, Florida 32348 Perry, Florida 32347 Perry, Florida 32348
(850) 838-3506 Phone (850) 838-3500, extension 7 Phone (850) 584-6113 Phone

(850) B38-3549 Fax (B50) B38-3501 Fax (B50) 584-2433 Fax

Application for the Taylor County Recreation Advisory Board (TCRAB)

Name: Sh@rm V’QM& %i@”:h)n
Address: 1120 FO(—"V)—EL?’D(‘

P{rrud_ FL 32347
Phone: Home: 850 8587887 Work: 85—0 584 04?35 Fax: S'SD 58('/ 0(069!
Email: 92+ € ZV2%8@ hotmaeu |.comn !SblanJron @ dodorsmemorial. ¢ oy,

Please answer the following questions (use additional pages if necessary)

1. Areyou 18 years old or older? No
2. Are you a resident of Taylor County? @ No
3. Are you a registered voter in Taylor County? @ No
4. Are you willing to spend up to eight (8) hours per

month for meetings and workshops? No
5. Are you willing to attend all Board Meetings

(emergencies excluded)? Yes No

Education:

Are you a High School Graduate? No
Name of School: NOtYh M arion HHah School

J
address: 191 W. Hwy 229 Q’—h@ EL. 2725
Post-Secondary Education: KXQ D{q ret
Name of schoot: _N OrHh Flovida CDWlmqaa*/v ColfegL
address: 325 Tuuer Davig Dr. Maga wson, FL 32340

1)




tVu.voVOVIDUVI 0173172019 12:28 #303 P.003/00S5

Technical Training:

Name of School:

Address:

Certificates or Licenses Held:

Please List:

College Courses or Graduate: PaA chelors 'D¢.7i’~&6 - H’um an KL& Ources M 9 m#, ﬂpﬂ‘ | 201 q

Name of School: _T-'0or | da \Y\‘Rl’na'h'o%l UY\,]‘ Vey Si'f-(;,
Address: 11200 SW St S&. Miami, FL 33199

6. Do you or any family member have any affiliation with any business or company that has a
vendor relationship with the Taylor County BCC or any other contractual relationship with the
Taylor County Board of County Commissioners?

If Yes, please explain:

7. Please list Board/Business/Volunteer/Work Experience:

T nave worked at -Hie hospital in the HR Degartment
for Mhe last 12 years ond CurrenJ/lu Hie Imlmm

HR Dicechor, T also volunker ag o:. Sunday Scheo |
_teacher of my church

8. Why do you wish to serve on the Taylor County Recreation Advisory Board?

M%le/\tlo(rm Ore. heqwlq involved 1n all p Hhe
_spords Hhat take plau, at Hie Sports Complex
T would like 4v have an achive role in Hhe Fudure
of e Spords Complex.
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9. Have you ever been charged with a misdemeanor or felony in any state or federal court? If
es, please explain in detail:
yes, p N 0

10. The Taylor County Recreation Advisory Board representatives all sports played at the Taylor
County Sports Complex. Please indicate which sport you would like to represent from the
following choices in ranking order; first choice, second choice, and third choice and list your
experience in each sport.

Rank/Choice: Z Soccer: El,a.% (.d So0cCer g_/l‘\(,/) I U/o‘_f_[/l

School children have plaved For e last (o years
) ) J

Ranklchoice:j_ Football:

Rank/Choice:_B___ Baseball: Vh 0 aJs l

travel ball since he was Y so T have learned a lot over

Rank/Choice: Softball:

Ranlehoice:_(/;_ Basketball: _/\/ 0 'Q)CPQVI‘QH L

Rank/Choice: (I Tennis: 0 LY LN

Rank/Choice: i Users of the Trail:; woalk "’h e ol ‘ Q.““ “H’l (4

Lomplex sevecal imeg. Would (the to e involved in
any |‘m\orovcm¢/\.|;5 Mot take elace.

11. The TCRAB will be meeting one or two times each month and participates in self-education
and orientation. Do you foresee a problem in attending these events? N D
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12, Further comments:

On behalf of the Taylor County Board of County Commissioners, we thank you for taking the time to

complete this application and for offering to volunteer your time, which serves as an investment into
the future of recreation in our community.

Applicant Signature: %ﬂ 6% 2
Print Name: (gh 2y ﬂjf 6? a /l'-/w/)
Date: | ]Agj / q

Please return your completed application to the County Administrator’s office at 201 E Green
Street, Perry, FL 32347, no later than 5:00 PM on July 14%, 2015. Applications may also be faxed
to 850-838-3501 or emailed to admin.assist@taylorcountygov.com.
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TAYLOR COUNTY BOARD OF COMMISSIONERS

County Commission Agenda Item

SUBJECT/TITLE: | POLICY SUNSET DATES

MEETING DATE REQUESTED: | 2/19/19

Statement of Issue: THE BOARD TO CONSIDER APPROVAL OF REQUEST TO
EXTEND SUNSET DATES OF COUNTY POLICIES FOR ONE
YEAR.

Recommended Action: EXTEND SUNSET DATES OR REMOVE SUNSET DATES
AND CONSIDER ANNUAL POLICY REVIEW BY STAFF.

Fiscal Impact: N/A

Budgeted Expense: N/A

Submitted By: LAWANDA PEMBERTON, COUNTY ADMINISTRATOR
Contact: 850-838-3500 EXT. 6

SUPPLEMENTAL MATERIAL /ISSUE ANALYSIS

History, Facts & Issues: A NUMBER OF COUNTY POLICIES WILL SUNSET ON
MARCH 1, 2019. THESE POLICIES HAVE BEEN IN FORCE FOR A NUMBER OF
YEARS. STAFF HAS NOT REQUESTED ANY CHANGE TO THE ATTACHED
POLICIES. SUNSET DATES WERE ADDED TO MANY COUNTY POLICIES WHEN
ORIGINALLY APPROVED.

Options: EXTEND SUNSET DATES
REMOVE SUNSET DATES

Attachments: POLICIES




AGENDA REQUEST

COUNTY POLIClES NEEDING APPROVAL TO EXTEND THE
' SUNSET DATE

POLICY

COUNTY COMMISSION UTILIZATION OF RESOURCES AND COMMITMENT OF
STAFF TIME

GRANT APPLICATIONS FOR TAYLOR COUNTY

TEMPORARY SHORT TERM ADMINISTRATIVE ROAD CLOSING

PURCHASING LEVELS OF AUTHORITY

SICK LEAVE POLICY

SAFETY POLICY

ADOPTION FEES

ADOPTION OF ANIMALS WITH A BITE HISTORY

ADOPTION OF PUPPIES

ANIMAL ADOPTIONS

ANIMAL RESCUES

ANIMAL REDEMPTION FEES

ANIMAL RESCUES

ANIMAL TRAP LOANS

FEE WAIVERS

FOSTERING ANIMALS

RABIES CITATIONS

RIDE ALONG PROGRAM

SAFEKEEPING OF EUTHANASIA KIT (DRUG KIT)

SHELTER VOLUNTEERS

SPAY/NEUTER NON-COMPLIANCE

VETERINARIAN EXPENSES

OWNER TURN-IN OF DOGS AND CATS

AGGRESSIVE DOGS/DANGEROUS DOGS

ANIMAL CONTROL HOURS OF OPERATION

RABIES QUARANTINE PROCEDURES AFTER ANIMAL BITE

CITATIONS

USE OF LAW ENFORCEMENT PERSONNEL

PUBLIC NUISANCE POLICY RELATING TO ANIMALS

CONFIDENTIALITY




AGENDA REQUEST

ISSUANCE OF COURTESY NOTICES

FERAL CATS

CHURCH GROUNDS MAINTENANCE

CITY STREET MAINTENANCE

PUBLIC SCHOOL GROUNDS- COUNTY WORK ON

PUBLIC CEMETARY MAINTENANCE

THE POLICY FOR PUBLIC ACCESS IMPROVEMENTS — MADE BY AND
MAINTAINED BY THE PUBLIC- TO THE STEINHATCHEE RIVER PUBLIC STREET
RIGHT OF WAYS AND OTHER APPROPRIATE PUBLIC LANDS OF STEINHATCHEE

CELLULAR COMMUNICATION POLICY

ANTI-VIRUS POLICY

ADMINISTRATIVE ACCESS POLICY

NETWORK ACCEPTABLE USE POLICY

HARDWARE PURCHASE POLICY

SOFTWARE PURCHASE POLICY

WIRELESS COMMUNICATION POLICY

CELLULAR AND RADIO COMMUNICATION POLICY

SOCIAL MEDIA AND COLLABORATION POLICY

MOSQUITO SPRAY PROCEDURE FOR PRIVATE PROPERTY




1.02

Taylor County

Board of County Commissioners’
Policy Manual

Policy #: Title: Effective Date:
County Commission Utilization of Resources and 11/03/08
2008-17 Commitment of Staff Time
PURPOSE

Establish policy regarding the County Commissioners requesting project commitment of
the County Administrator’s or the Administrator’s Staff time or the County Attorney

REFERENCE

Florida Statute, Chapter 125; Taylor County Code of Ordinances, Chapter 2, Section 2-64

POLICY

It is the policy of the Board of County Commissioners that the utilization of County
resources and staff shall be authorized only for projects that serve a paramount public
purpose for Taylor County and no new projects shall be assigned or requested of County
staff unless approved and prioritized by at least three (3) votes of the County Commission
to do so.

All routine requests for information, requests, and maintenance are to be routed through
the County Administrator or for legal matters, through the County Attorney. Any request
that doesn't go through the County Administrator or the County Attorney will not be
processed.

RESPONSIBLE DEPARTMENT

Board of County Commissioners

Sunset Date: 3/1/2019



2.03

Taylor County
Board of County Commissioners’
Policy Manual

Policy #: Title: Effective Date:

03/02/09
2009-01 Grant Applications for Taylor County

PURPOSE

To establish guidelines for the Board of County Commissioners, the County Administrator,
Staff, the Grants Coordinator and the public regarding the development, writing,
coordination and submittal of all grant allocations on behalf of the Board of County
Commissioners.

REFERENCE

N/A — New Policy
POLICY

This policy applies to all grants when any one of the following applies. The grant:

o Is newly created, controversial, or unique in its scope and design;

o Requires either engineering, permitting, matching funds, in kind services, or any staff
time other than that already authorized by the Board or County Administrator;

o Commits or promises that the County will fund, build, complete items, programs,
staffing or continued maintenance after the grant funding ends or is outside of
authorized funding

o Proposes a program that is not a part of the Taylor County Board of County
Commissioners — Board Approved Capital Improvement Plan

o Involves partnerships with organizations or individuals.

Note: Grants in this category must be identified to the Board through the Board's Capital
Improvement Plan (CIP) process. Grant applicants are expected to submit ideas for
possible grants to the County Administrator for consideration in the CIP. Applicants are
responsible to ensure that grant gates are met.

Note: Adequate lead time is necessary to ensure that affected parties( public,
engineering, building & planning, planning board, County Administrator, Grant Writer and
the Board of County Commissioners) have sufficient time to properly analyze the impact of
not only the grant but future impacts on this and other grants / projects

10f3



Note: In —Kind Service is not to be written into a grant or assumed without specific
permission of the County Administrator and the Board of County Commissioners and then
only after the Grant Technical Review Committee, the County Administrator, and the
Board have all conducted a review of current plan projects, Board priorities and the
Capital Improvement Plan.

GRANT REQUEST:

Any and all applicants including staff or commissioner will forward all “Grant Request” to
the Board’s Designee - the County Administrator

-The “Grant Request” as a minimum will include a completed “Taylor County Grant
Request Form” includes statement of need, project summary, scope of work, budget, etc.
(attached). The Budget must be specific and include a detailed cost breakdown and
include the requirement for future grants or spending.

-Once County Administrator reviews the “Grant Request” and determines it's complete the
Administrator will convene a meeting of the Grant Technical Review Committee.

- The Grant Tech Review Committee will conduct an impact study and needs analysis and
provide a report back to the grant applicant.

- The applicant then has the opportunity to refine the request or move ahead with
scheduling a formal presentation of the grant concept to the Commission in a properly
noticed public hearing to obtain authorization to expend additional staff effort on the grant
and assigns a grant/project manager

APPROVALS NEEDED:
1. County Administrator

2. Grant Technical Review Committee
(Consists of Grants, Engineering, Building and Planning, Public Works, and the County
Administrator

3. County Commissioners (Is the Grant Consistent with Board Priorities and the CIP?)
1 BOARD AGENDAL FORMAL CONCEPT BRIEFING / PUBLIC HEARING:

e Concept Briefing /Public Hearing The applicant or representative’s briefing will
include a statement of need, project summary, scope of work, budget, any
anticipated or known issues, staffing, impact and timeline.

¢ The applicant must provide copies of all materials to be presented to the Board in
the agenda package. (Coordinate through the County Administrator's Office

 After the presentation the Board will receive Public Input and ask questions, if any
of the staff. Approve or disapprove the concept, then designate its place in the
Board's CIP & prioritize.

e [f approved assign Grant/ Project Manager

tscccsssese [ XXX XY

20f3



Note: The Grant Tech Review Committee will review completed grant prior to going
before the board & provide comments / revised final as well if necessary

2" BOARD AGENDA COMPLETED GRANT BRIEFING / PUBLIC HEARING:

The Grant Writer, Grant Manager, and the Project Manager may be the same person or
may be two or possible three individuals. The lead person designated as determined by
the Board

The Full Grant Brief / Public Hearing will include a full briefing on the complete
grant including details not only on the concept of the grant but all commitments
and/or amenities that are being written into the grant including any for the future.

A completed site plan that address all amenities, permitting, etc.
Discussion of controversial issues

Impact on other projects and Staff responsibilities

Brief Project Budget and Timeline

Receive public input and discussion

Board Approves or Disapproves

Grant Writer / Project Manager revise grant if necessary IF NOT SIGN & SUBMIT
GRANT

3" BOARD AGENDA REVIS ED COMPLETED GRANT BRIE FING / FINAL P UBLIC
HEARING:

If necessary to revise the completed grant based upon public input and changes
directed by the Board the Grant

The revised grant will again be briefed in a public hearing to the board. Included in
the package will be a summary sheet identifying by page #, paragraph, etc. where
such changes were made and can be reviewed by the board.

All Grant materials must be submitted on time to be included in the Board's agenda
package.

Board Approves or disapproves. If approved grant is signed- submitted

RESPONSIBLE DEPARTMENT

Office of the County Administrator

Sunset Date: 3/01/2019

Last Updated: 09/05/08

3of3



AGENDA REQUEST

ISSUANCE OF COURTESY NOTICES

FERAL CATS

CHURCH GROUNDS MAINTENANCE

CITY STREET MAINTENANCE

PUBLIC SCHOOL GROUNDS- COUNTY WORK ON

PUBLIC CEMETARY MAINTENANCE

THE POLICY FOR PUBLIC ACCESS IMPROVEMENTS — MADE BY AND
MAINTAINED BY THE PUBLIC- TO THE STEINHATCHEE RIVER PUBLIC STREET
RIGHT OF WAYS AND OTHER APPROPRIATE PUBLIC LANDS OF STEINHATCHEE

CELLULAR COMMUNICATION POLICY

ANTI-VIRUS POLICY

ADMINISTRATIVE ACCESS POLICY

NETWORK ACCEPTABLE USE POLICY

HARDWARE PURCHASE POLICY

SOFTWARE PURCHASE POLICY

WIRELESS COMMUNICATION POLICY

CELLULAR AND RADIO COMMUNICATION POLICY

SOCIAL MEDIA AND COLLABORATION POLICY

MOSQUITO SPRAY PROCEDURE FOR PRIVATE PROPERTY
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Taylor County

Board of County Commissioners’
Policy Manual

Policy #: Title: Effective Date:

2010-15 Temporary Short Term Administrative Road Closing  09/07/2010

PURPOSE

The purpose of this policy is to streamline the process by which local communities and
organizations can receive permission from the County to temporarily close a road or a
bridge for a special activity.

REFERENCE

N/A

POLICY

The Board of County Commissioners each year receives numerous requests from local
communities, clubs, organizations, etc. to temporarily close a road or a bridge for a
parade, fireworks, or other special events. It is the policy of the Taylor County Board of
County Commissioners that the County Administrator is authorized to approve these as he
or she deems fit as this is an administrative temporary closing.

RESPONSIBLE DEPARTMENT

Office of the County Administrator

SUNSET DATE

Sunset Date: 03/01/2019
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2010-07 Purchasing Levels of Authority 04/05/10

PURPOSE

The purpose of this policy is to provide guidelines pursuant to Section 112.313, Florida
Statutes, pertaining to standards of conduct for public officers, employees of agencies,
and local government attorneys expressly apply to the Taylor County Purchasing Policy.

REFERENCE

Specific statutory provisions pertaining to purchasing and contracting include but are not
limited to: Section 112.313 (standards of conduct), Section 180.24 (bids on construction
contracts), Section 218.70, et. Seq. (the Florida Prompt Payment act), Section 225.20 (local
bid law), Section 287.055 (consultants’ competitive negotiation act), Section 336.44 (county
roadwork).

POLICY

The policy amends the sections of the Purchasing Manual “Approval Process for All
Purchase Orders” and “Bid Process” to read:

The Purchasing Department is the only department authorized to issue purchase orders.
For purchases of single items less than $500 no quotation is required. Department Heads
or designees will sign requisitions for these purchases. Purchase orders with a per unit
cost between $500 and $1,500 are issued upon authorization of the Department Head
and require three quotations, which may come via telephone, fax or email. Purchase
orders with a per unit cost between $1,500 to $25,000 will be authorized by the
Department Head and the County Administrator. Three written quotes are required if
available. If three quotes are not available the “No quotes” must still be documented in
writing including a copy of the email or fax requesting the quote.

NOTE: Regardless of the number of individual items purchased or exemptions in the
purchasing manual any purchase order cumulatively totaling $15.000 or more must be
personally approved by the County Administrator.




For purchases over $25,000 the Competitive Formal Bidding Procedures apply (Coun
Administrator and Board Approval needed). Certain purchases may be exempted from the
bid process as defined in the Purchasing Manual (such as vehicles bought under state
contract, etc.).

NOTE: The requesting Department shall pay particular attention to contract/services

agreements which have the potential to exceed the $50,000 limit over the life of the
contract. The local vendor preference policy remains in effect.

RESPONSIBLE DEPARTMENT

Office of the County Administrator

Sunset Date: 3/1/2019
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05/04/09
2009-21 Sick Leave Policy

PURPOSE

To provide guidance regarding sick leave for regular full time employees of the Board of
County Commissioners
REFERENCE

IAFF and IBEW Union Contracts

POLICY

SICK LEAVE - Eligibility and Use

The Board grants sick leave to regular full time employee after they have completed the
fourth month of their introductory period. Sick leave may be used for the employee or
employee’s immediate family member’s personal illness, injury or exposure to a contagious
disease, which would endanger others and the employee's personal appointments with a
doctor, dentist, or other recognized practitioner. Sick leave will be charged in one half hour
increments. Employees must notify their supervisor prior to the commencement of the work
day of their absence. Employees must complete a leave request upon their return to work.
Employees may use annual leave for iliness if they have exhausted their sick leave. For
serious medical conditions requiring long term absences, please refer to the Family and
Medical Leave Act Policy.

Accrual

Forty (40) hour per week employees will, at the end of the fourth month of employment,
have accumulated eight (8) hours of sick leave and will accrue eight (8) hours at the
conclusion of each month thereafter. An employee not completing a month will not accrue
sick leave for that month. A completed month is a month where all scheduled work days
were either worked or paid leave. (i.e., approved annual leave, sick leave, or personal day)
Any unpaid leave will result in forfeiture of that month's sick leave accrual. Fifty-six (56)
hours per week employees will be granted 10.5. Effective May 1, 2009 accrual of unused
sick leave is unlimited. Employees hired after January 1, 1999, shall not be paid for unused
sick leave, upon separation.
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SECTION:2 .~ .. ..  MANAGEMENT COMMITMENT "

The purpose of the Safety Policies and Procedures is to provide a management system for the prevention
of occupational injuries and ilinesses and compliance with regulations concerning occupational safety and
health. Safety Policies and Procedures assign safety responsibilities, promulgate countywide procedures,
and set minimum safety program requirements for issues involving County departments. Additional
department and/or division specific policies and procedures will be issued to implement safety programs.

This Safety Plan provides general direction for the administration of occupational safety and health
management for the Taylor County Board of County Commissioners. It endeavors to meet the
Occupational Safety and Health Administration (OSHA) regulations, as adopted by the State of Florida,
govering workplace accident prevention programs.

Separate Safety Policies and Procedures will be issued as needed to address specific safety and health
issues or to meet the regulatory requirements for written compliance programs.

The Taylor County Board of County Commissioners is committed to providing dependable, economical
services to the public. The County recognizes its employees as the most important resource in meeting
that commitment and is dedicated to providing a safe and healthful work environment.

The County recognizes that some accidents are caused by unsafe conditions or unsafe behavior and
strives to systematically eliminate unsafe acts and conditions. In meeting that goal it is the policy of the
Taylor County Board of County Commissioners to:

» Provide a safe workplace including facilities, equipment, tools and vehicles that meet safety
and health standards and practices.

» Define and implement safe work practices to address hazards unique to specific job
assignments.
Train employees in the safe performance of assigned jobs.
Monitor workplace conditions and employee behavior to ensure compliance with the Board’s
Safety Plan, as well as individual department and division safety and health requirements.

* Involve all employees in a systematic effort to recognize, report and correct hazardous
conditions and practices.

¢ Investigate and analyze accidents to identify and eliminate the unsafe conditions and
behaviors that caused the accidents.

The management staff will not tolerate actions that jeopardize the safety and health of employees or the
general public or actions that risk non-compliance with established safety and health regulations.
Employees who violate city, departmental, and/or divisional rules are subject to the disciplinary policies.
Fulfiliment of safety-related responsibilities will be considered a factor in performance reviews and
promotions.



SECHONS. _ ©  RESPONSBILNES

All Taylor County Board of County Commissioners’ employees share in the responsibility to establish and
maintain a safe working environment. The following responsibilities are guidelines to establish
accountability for the Safety Program. These responsibilities are not in any way intended to limit
innovation or initiative on the part of any employee who is working toward the goal of achieving a safe
workplace. ’

3.1 Department Heads, Superintendents, Upper level management

a. Ensure the design, maintenance of facilities, tools, equipment and vehicles meet or exceed
established safety standards.

b. Approve and ensure usage of policies, procedures and safe work practices for department
occupations, tasks and locations.

c. Approve and ensure usage of safety-training requirements for department employees based on
their occupations, work locations and tasks. (See 3.2.b.)

d. Review department Accident Investigation Reports, Incident Reports and department injury and
iliness trends. Resolve corrective action issues that are beyond the scope of the supervisor to
accomplish.

e. Review workplace inspections with Supervisors and direct appropriate corrective action to
achieve a safe work environment.

3.2 Supervisors

a. Establish polices, procedures and safe work practices for department/division occupations, tasks
and locations.

b. Establish safety-training requirements for department/division employees based on their
occupations, work locations and tasks.

c. Monitor workplace conditions and employee work behaviors through regular, scheduled
inspections and frequent observation of the work environment.

d. Enforce County, departmental, or divisional tool, equipment and vehicle standards and rules
governing the workplace behavior of employees.

e. Ensure employee participation in county and department required safety training. Recommend
additions, deletions and modifications of safety training requirements or training programs based
on observed workplace conditions and employee work behavior,

f. Investigate accidents involving employee injury or iliness and/or damage to vehicles or other
County property. Determine the facts and causes of the accident. Implement or recommend
corrective actions for the purpose of preventing future, similar occurrences.

g. Encourage employee involvement in safety hazard recognition and act on hazard elimination and
hazard control suggestions from the safety committee and individuals.

h. Identify unsafe work conditions and unsafe practices. Correct inmediate hazards within ability or
report them to immediate supervisor and/or upper management and report recurring conditions to
management and/or safety committee.

3.3. All Employees
a. Abide by the County and department/division work practices established for specific job
assignments and occupations.

b. Report occupational injuries, illnesses and near misses immediately to their supervisor. Follow
supervisor instructions for obtaining first aid and/or medical attention. Participate in accident
investigations as requested by the supervisor.

C. Participate fully in safety training. Suggest improvements in safety training requirements or
programs to the supervisor or the safety committee.



3.4.
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Identify unsafe work conditions and unsafe practices. Correct hazards or report them to the
supervisor or safety committee as appropriate.

Safety Coordinator
Develop and administer the Safety Program.

Provide accident trend analysis to safety committee.
Provide new employee general safety and health training.

To assist supervisors in the investigation and reporting of all job related accidents and illnesses,
maintaining proper records.

Plan and coordinate inspections, committee meetings, and assist management in all areas of
safety and health.

Act as permanent Chairperson and provide support for the Safety Committee.



LSEGTION4. - ;" .~ . SAFETYTRAINING:

4.1. All Employees

It is the policy of the Board of County Commissioners to provide all safety training prescribed by
regulatory requirements and to ensure that all employees understand the hazards to which they may be
exposed and how to prevent harm to themselves and others. No employee is expected to undertake a job
until he or she has received instructions on how to do it properly and has been authorized by their
supervisor to perform that job. Employees are expected to participate and cooperate fully in training
programs and to accept and follow established safety and health precautions.

Each worksite presents a unique training challenge. Therefore, each department/division is expected to
specify and provide safety training that is tailored to each employee’s occupation, task and job location.
To the extent possible, safety training should be integrated into general job training, rather than treated as
a separate issue.

All safety-related training must be documented; the records are to be maintained in Human Resource
Department files and department files. Documentation shall include a list of employees in attendance,
date, and the name of the trainer and an outline of the topics discussed or category of safety training
delivered.

4.2. New Employee Safety Orientation
The purpose of new employee safety orientation is to provide the employee with information about:

« The general hazards and safety rules of the worksite,
« Specific hazards, safety rules and practices related to the employee’s work assignments, and
the employee’s role in emergency situations

This training shall take place as soon as practical, preferably within 2 months of the employee beginning
assigned duties.

4.3. Safety Training

Periodic safety training shall be conducted and be of sufficient duration and content to assure continued
safe operations, Employees will be periodically retrained (1) when a notable injury trend has been
identified either by the Safety Chairman, Safety Committee or management, (2) After a work related injury
requiring medical treatment, when traceable to a specific unsafe act, (3) When management observes
employees displaying unsafe acts, behaviors, or attitudes.

4.4. Job-Specific Safety Training

Job-specific safety training includes personal on-the-job instruction, safety meetings or formal classroom
instruction intended to enhance the safety of specific tasks or occupations. Some job-specific training is
prescribed in regulatory requirements. Departments and divisions will provide additional training as
necessary to improve employee knowledge of safety rules, procedures and safe practices. The intent of
this policy is that safety training will enhance the employee’s understanding of workplace hazards and the
prevention of occupational injuries and illnesses, rather than to prescribe the specific format of the safety
training.



5.1 Organization

The Board of County Commissioners encourages and expects employee participation in the Safety
Program. The Safety Committee, at a minimum, will be composed of:

IBEW Bargaining Unit (maximum of 3 individuals)
IAFF Bargaining Unit (maximum of 3 individuals)
Fire (Chief (PSD) or Deputy Chief)

Public Works (Department Heat or Superintendent)
Special Projects Manager

Liaison: County Administrator & Human Resources Director

5.2 Duties

The Safety Committee is an advisory body organized to bring employees and management together in a
cooperative effort to foster a safety culture and reduce on the job injuries and illnesses in the workplace.
The Committee may make recommendations about the following education and communications matters:

¢ Assessing and communicating hazards

e Communicating with employees regarding safety committee activities
¢ Educating employees on safety related topics

« Motivating employees to create a safety culture in the workplace

The Committee may alsc recommend specific actions concerning:

Development of safety rules, policies and procedures
Control of hazards

Periodic evaluation of the safety program

Inspection of the workplace

Development of safety training and awareness topics
Keeping job specific training current

e o o o o o

The Safety Committee is encouraged to be innovative in its approach to achieving those goals within the
following guidelines:

1. A safety committee meeting must have a quorum present to take any action. ltems may be
discussed and information exchanged though no action may be taken until a quorum is present.

N

The safety committee must document its meetings in minutes to include:
a. Date, time and location of meeting
b. Alist of members present
c. The topics or issues discussed
d. The recommendations or suggestions made

3. Distribution of the minutes will include:
a. All safety committee members
b. All Department Heads
c. County Administrator
d. Posted for each Department

4. The safety committee will be provided appropriate support staff, meeting space and resources
(such as photocopies).

5. Department/division committees are not required. Supervisors will be required to provide staff
with necessary safety training, and ensure they attend any county wide training offered.

6. Attendance rosters for all training will be forwarded to the Human Resources office for placement
in personnel files.



5.3

Meetings/Terms of Members

Members must attend all meetings unless excused by department/division head. The
department/division head will notify the Safety Chairman when there is an excused absence.

The committee will meet at least quarterly.



ISECTIONS = ‘' SAFETYRULES & REGULATIONS

As a basis for employee responsibilities and participating in the Board's Safety Policy Program, the
general safety rules listed below will apply to all employees. Your cooperation in voluntarily complying
with these rules and all other safety responsibilities will be appreciated and expected.

6.1
1.

8.
9.

10.
1.

12

13.
14.
15.
16.
17.
18.
19.

20.

6.2

General Safety Rules

Seek medical attention, if necessary, for any accidents resulting in an injury. All accidents must
be reported to the supervisor as soon as possible (prior to end of shift).

Report unsafe conditions, procedures and practices to your supervisor immediately.

The use or possession of alcohol, illegal drugs or other controlled substances on the job is
prohibited.

Smoking is permitted in designated areas only.

Each employee is responsible for good housekeeping. Keep your work area in a clean,
uncluttered state. Do not walk by a situation of poor housekeeping if it can be easily corrected or
needs immediate attention such as spills on floors, ice on steps and so on.

Obey all warning tags and signs. They are there because hazards exist.

No employee should take chances on the job which could endanger their personal safety and
health or the safety and health of co-workers or others.

Do not operate machinery or use tools you are not qualified to use.
Do not enter hazardous areas you are not authorized to enter.
Use all personal protective equipment and devices required and provided.

If an established job procedure must be deviated from, supervisory approval must be obtained
and an alternative, temporary job procedure must be agreed upon. This alternative job procedure
must not create any new or additional hazards or unnecessarily expose employees to hazards.

Become familiar with and conduct your work activities in accordance with these general safety
rules and other specific safe operating procedures which are applicable.

Refrain from fighting, horseplay, or distracting fellow workers.

Follow proper lifting procedures at all times

Wearing of safety restraints is mandatory; if so equipped.

Know the location of fire/safety exits and evacuation procedures.

Participate in Safety Training.

When operating county vehicles or equipment, drivers must operate/drive safely and prudently.

When using cell phones in a county vehicle, pull over and stop on the side of the road or utilize
hands free device.

Above all be ALERT and be RESPONSIBLE! Your safety and health depends on it.
Lifting Procedures

Proper manual lifting techniques will protect your back by keeping it in its strongest position during stress.
These techniques are not natural movements and must be learned and practiced. Keep the basic
principles in mind every time you lift, no matter how small the load.

1. Assess the load before you lift. Know your limitations. Get help for heavy or bulky objects.
2, Spread feet shoulder width apart to give yourself a solid base of support.

3. Place your feet as close as possible to the base of the object you are lifting with one foot
slightly in front of the other.

4. Bend with the knees and maintain the natural curve in the back during the entire lifting
operation (weightlifter position).

Get a good grip on the object and primarily use the leg muscles, not the back, to lift the load.
Move your feet to change directions -- avoid twisting.

Don't overdo. Take frequent breaks for repetitive lifts. Your back is more susceptible to injury
when tired.
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6.3 Office Safety

Office work is more dangerous than is commonly supposed and serious injury accidents can occur during
normal office routine. Good housekeeping and proper storage are important factors in office safety and
fire prevention. Proper lifting techniques will prevent most back injuries. Offices are typically inspected for
safety compliance less often than other areas. It is important that you correct or report unsafe conditions
to your supervisor.

1.

2.

o>

©® N

1.

12
13.

14.
15.

16.
17.

18.
19.
20.
21.
22.

Every employee is responsible for keeping his or her work area clean and orderly. Even a
pencil or paper clip can cause a slip or fall.

Open doors slowly. Be extra cautious when you come to a door that can be opened in your
direction. Slow down when you come to a “blind” corner.

Do not read while walking.
Proceed with caution. Haste when walking between desks can resuit in bruises and falls.

Use a cord cover or tape the cord down when running electrical or other cords across aisles,
between desks or across entrances or exits.

Keep file, desk and table drawers closed when not in use. Close them before you leave them.
Never open more than one file drawer at a time. The entire cabinet may tip over.

Be careful when opening drawers to full extension in case there is no locking device.

Load file cabinets and bookcases with the heaviest items in the bottom to prevent tipping.

. Maintain office tables, desks and chairs in good condition and free from sharp corners,

projecting edges, wobbly legs, etc.

Use chairs sensibly. Do not tilt chair or slump back, which may cause the chair to slip or
break.

Never use a chair, desk or other office furniture for a step stoo! or ladder.

Recognize the potential for puncture injuries with message spindles. Consider not using
spindles, bending the point horizontal or covering the point.

Keep the blades of paper cutters closed when not in use.

Keep razor and “exacto” blades covered. Report even minor injuries and take precautions to
avoid infection.

use a staple remover, not your fingers, for removing staples.

Be sure that cords and plugs on all electrical equipment are in good shape. If a machine
causes a shock or starts smoking, unplug it immediately and report it to the supervisor. Do
not overload outlets.

Do not attempt any electrical repairs.

Use handrails when ascending or descending stairs. Don't carry a load that restricts vision.
Walk, do not run. When walking in hallways, keep to the right, especially at corners.

Be careful in front of doors that open outward and open doors slowly.

Avoid spilling or splashing liquids on the floor. If you spill it, clean it up. Provide barricades or
other warnings as necessary.

6.4 Office Ergonomics

Ergonomic injuries include tendonitis, carpal tunnel syndrome, lower back pain and other disorders that
involve pain and damage to muscles, tendons and nerves in the back, neck, shoulders, elbows, wrists
and hands. These musculoskeletal problems are referred to as cumulative trauma disorders (CTD) or
repetitive motion injuries and are generally caused by:

making the same motion over and over

staying in the same position too long

working in a position that puts stress on muscles and joints
working with tools and equipment that doesn't fit your body
using excessive physical force

exposure to vibration over a long period of time
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You can help prevent CTD’s by avoiding awkward body positions:

adjust your workstation before you begin working

maintain the natural curve in your back while sitting, standing and lifting

keep your wrist straight as much as possible while typing or doing other repetitive tasks
take breaks from repetitive motion tasks by switching periodically to other tasks

use the right tools for the job, especially when they are used often or for long periods of time

If you spend a lot of time at a computer workstation:

* Position the keyboard so that the wrists are kept straight — use a wrist rest if necessary. Your
elbows should be at about the same height as the keyboard.

o Sit with your back in a neutral posture, maintaining the natural curve, with feet on the floor
and thighs parallel to the floor. [Adjust the chair height and use a foot rest if necessary)

* Position the screen just below eye level and about 18-24" away to prevent neck and shoulder
strain [the screen should be lower if you use bifocals]

¢ Change positions, stretch and take “mini-breaks” periodically

Pay attention to early signs of cumulative trauma disorders and make adjustments in your workstation or
the way you do your work. Report the symptoms to your supervisor and work together to correct the
causes of the injuries. Early indicators of CTD, which usually occur in the hands, arms, shoulders, neck
and back, include:

+ stiffness or soreness
¢ aches and pains

¢ numbness or tingling
o swelling

e burning sensation

¢ reduced strength

6.5 Working in Extreme Weather Conditions

Dress for conditions — lightweight, light-colored loose clothing is best. Wear a hat with a wide brim if
you're out in the sun.

Hot Weather Guidelines

1. Use sunscreen.

2. Reflected sun is even more potent than direct exposure. Be particularly careful of sun
exposure on cloudy days and near water, concrete or sand.

3. Eat a well-balanced diet, but try to stay away from hot or heavy foods. Do not take salt tablets
or other salt supplements without a doctor’s recommendation.

4. Drink plenty of fluids. Don’t wait until you're thirsty. The best fluid replacement is water. Avoid
alcohol and caffeine.

Cold Weather Guidelines

1. Dress for the conditions in layers of loose, dry clothing. Cotton or wool clothing with a
waterproof layer over it is very effective,

2. Cover your head and face. You can lose up to 40 percent of your body heat if you don't wear
a hat.

3. Wear shoes and gloves designed for cold weather. Don't handle anything with bare hands,
especially if it is made of metal.

4. Keep moving when you're in the cold.

5. Return to a warm vehicle or take regular breaks in warm areas frequently.

6.6 Confined Space Entry

A confined space is a space which has limited access or egress, is not normally used for employee
occupancy, and where a hazardous atmosphere may naturally exist or be created by work procedures or
processes. The atmosphere in a confined space may have insufficient oxygen to support life, or may be
toxic, flammable or explosive. The lack of ventilation in confined spaces causes welding, painting, use of
hazardous materials, or other activities that change the atmosphere to be especially dangerous. The
limited opening for entry and exit makes rescue difficult and dangerous.
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Most of the severe injuries and fatalities in confined spaces occur because an employee either went into
a confined space without first testing its atmosphere or did not continuously monitor the space. These are
general guidelines for all employees. Each Department/Division that encounters confined spaces in their
assigned duties will develop, train, operate and monitor a specific confined space program for their area.

Some County employees may, during the course of their jobs, encounter confined spaces that have not
been specifically evaluated. Examples include firefighters during emergency response and inspectors,
meter readers or others during the normal course of their duties. More than half of the fatalities in
confined spaces are would-be rescuers. All employees who enter confined spaces must receive sufficient
training to evaluate any confined space and make responsible decisions. Prior to entry, assume that
every confined space has an unknown hazardous atmosphere.

6.7 Personal Protective Clothing And Equipment

Personal protective clothing and equipment (PPE) plays an important role in protecting workers from
hazards on the job. PPE is required in particular locations and for certain tasks, based on safety
regulations and good safety practice. Examples of PPE include, but are not limited to:

o safety shoes

o fall protection harnesses

e protective headgear

o safety glasses

e goggles

» face shields

e welding glasses

e protective clothing

¢ high-visibility clothing

e hearing protection

o air purifying respirators

+ self-contained breathing apparatus (SCBA)

« welding clothing

e gloves

e rubber boots
The County provides Personal Protective Equipment if PPE is required for certain tasks or in certain
locations. Check with your supervisor to learn what equipment is required and/or provided in your area.

Departments will specify and issue all required safety equipment to employees except in some cases
where the PPE must be fitted to the employee, such as safety shoes or prescription safety glasses.

All PPE must meet the appropriate American National Standards Institute (ANSI) specifications as
directed by OSHA.

Even where specific PPE is not required, certain types of clothing may not be appropriate for some jobs
or work locations. For example, sandals, high-heeled shoes and athletic-type shoes may not be suitable
for some types of jobs. Some non-PPE clothing and equipment may be provided by the department, but
generally it is the employee’s responsibility to be dressed properly for work.
Employee responsibilities:
1. Always use PPE when and where it is required.
Inspect PPE prior to each use.
Never use defective or damaged PPE.
Keep PPE in a clean and sanitary condition.
Follow the correct methods of putting on, taking off and adjusting PPE.
Properly care for, maintain and dispose of PPE.

ooh N
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6.8 Hearing Conservation/Protection

High noise levels damage your hearing and may also cause stress and fatigue. Hearing protection such
as safety earmuffs and earplugs are designed to reduce your exposure to harmful noise, while they
enable you to hear conversations and machine warnings. Never substitute audio headphones for hearing
protection devices.

Always wear hearing protection in areas posted “HEARING PROTECTION REQUIRED" and follow
department rules for use of hearing protection for designated operations or near particular equipment. in
addition, follow the three-foot rule — use hearing protection in situations where you must raise your voice
to be heard by another person at a distance of three feet.

Insert foam earplugs properly — roll the plug between your thumb and forefinger until it is completely
compressed. With the opposite hand pull the outer ear up and out and insert the plug into the ear, leaving
a small portion of the plug exposed.

If you are using earmuffs, be sure you have a good seal between the muff and the skin around your ear.
Be sure that your hair, jewelry, and glasses do not interfere with the seal. Earmuffs and earplugs may be
worn together for added protection.

6.9 Welding Eye Safety

Workers or other persons adjacent to the welding area must be protected from the rays by non-
combustible or flameproof screens or shields or they must wear appropriate welding safety goggles.

1. Helmets or hand shields must be used during all welding or cutting operations.
2. Helpers or attendants must be provided with the proper eye protections.
3. All filter lenses and plates must meet ANS| Z87.1 standards for transmission of radiant energy.

6.10 Fall Protection

In jobs involving potential fall hazards, safety belts, buoyant work vests, lifelines body harnesses, and/or
lanyards must be used.

1. If there is a danger of falling into water while working, a coast guard approved life jacket or
buoyant vest must be used.

2. Personal floatation devices must be maintained in a safe condition. Damaged devices
must be removed from service.

3. Where working surfaces at river banks slope so steep that an employee could slip or fall
into the water, the outer perimeter of the working surface must be protected by posting or
other portable protection such as roping off. Employees must wear personal floatation
device.

4, Flagmen and night workers who might be struck by moving vehicles, need suits or vests
designed to reflect light.

5. Always inspect lifelines and safety belts carefully before each use. Check for signs of
deterioration such as torn fibers. Inspect lifeline attachments carefully.

6. Iflifelines are used where they may be cut or damaged accidentally, such as by contact
with sharp edges, they must be padded or protected.

7. Body harnesses are recommended for fall arrest systems.

8. Read and follow the manufacturer's instruction label affixed to ladders.

9. do not use ladders that have loose rungs, cracked or split side rails, missing rubber foot
pads, or are otherwise visibly damaged.

10. Keep ladder rungs clean and free of grease. Remove buildup of material such as dirt or
mud.

11. Only one person on a ladder at a time.

12. Face the ladder when climbing up or down.

13. When performing work from a ladder, face the ladder and do not lean backward or
sideways from the ladder.

14. Do not try to “walk” a ladder by rocking it. Climb down and then remove it.

15. Do not use a ladder as a horizontal platform.

14
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It is every employee’s responsibility to perform their duties in a safe manner. If an employee fails to utilize
required and provided safety equipment or violates established safety procedures he/she may be subject
to disciplinary action up to and including termination. If the violation invokes an injury with lost work time,
the employee may also be subject to a loss of supplemental disability benefits and a reduction in workers’
compensation benefits. Accidents will be investigated and determination of preventability of work related
accidents and injuries as necessary.

Ty

CIDENT/INCIDENT-REPORTIN

SECTION8
WORKERS’ COMPENSATION:
Employee occupational injuries and ilinesses are covered by Workers' Compensation Insurance provided
by the Florida League of Cities, Inc.. Workers’ Compensation covers medical and rehabilitation

expenses, partial income replacement if the employee is out of work more than 7 days and benefits to the
surviving family in case of death.

If you are injured on the job or have a work-related illness, report it to your supervisor right away and get
proper medical treatment. You may be denied benefits if you wait too long to report an injury, because it
may be difficult to establish the cause of the injury. Cooperate with the County, medical professional and
insurance claims personnel in order to ensure that you receive your full Workers’ Compensation benefits.

Workers’ Compensation income replacement does not begin until the occupational iliness or injury has
caused the employee to miss work for 5 days and provides only a portion of your normal wage.
Employees may elect to use vacation or sick leave to supplement the Workers’ Compensation Payment
up to 100% of their salary.

REPORTING REQUIREMENTS

Report on-the-job injuries to your supervisor/employer as soon as possible. You must report the accident
before the end of your shift. You should report minor injuries whether or not you receive medical
treatment.

The County’s Workers' Compensation carrier and claims processor is the:

Florida League of Cities, Inc.
Attn: W.C. Claims

PO Box 538135

Orlando, Florida 32853-8135
407 245-0725

This is where physicians need to address their claims questions. When the claim is received, by the
insurance carrier, a number will be assigned to the claim.

Other Accident/Incident

Report to your supervisor all vehicle accidents, county property damage and incidents involving citizen
injury and/or property damage. You will need to provide information for the completion of the Incident
Report. You may attach pictures, statements, sketches and other support data as appropriate. Report
only factual information — do not speculate.

County employees and officials have a duty to protect the County from unjust accusations and lawsuits.
Do not admit liability in any way. This is a matter for the police, attorney, insurance carrier and others to
determine. Do be careful what you say. If you say something like “We'll take care of it,” you may mean
that you'll turn in a report, but the statement may be misconstrued to mean that the County is admitting
fault. Do not admit guilt or speculate about the cause of the accident; refer questions from citizens to the
supervisor. Refer any questions about the County’s responsibilities or liabilities to your supervisor.

15



SECTIOND _EMERGENCY EVACUATION & RESPONSEPLANS

Each Department and/or Division within the County shall have posted in their work area a current
Emergency Evacuation and Response Plan,

This plan shall include maps and/or drawings indicating the safe egress from work places and buildings
and a procedure to be followed by employees in the event of specific emergency situations, such as fire
or tornado. As part of each plan there should be a designated safe gathering area for employees

Communication is the heart of an effective and successful Safety and Health Program. The Human
Resource Office shall be considered a key resource to aid Departments and Divisions in offering safety
training and in advising all departments of training being offered. This training may be accomplished
through periodic safety meetings or various other formats.

T

Acknowledgement of Receipt and Understanding

| hereby state that | have read, understand and will abide by the safety policy, rules and
regulations set forth in the safety manual, employee hand book, as well as existing policies,
procedures, employment practices.

| understand that there may be a need to clarify, amend and/or supplement information
contained in the safety policy, employee handbook, as well as the policies, procedures and
employment practices, and that | will be informed.

I agree that | will abide by the safety policy and work in a safe and responsible manner and
understand that violations of safety rules/regulations will be grounds for disciplinary actions, up
to and including termination. As well as any violation of the safety policy, resulting in an
accident, may constitute a reduction in worker’s compensation benefits by 25 percent.

Employee’s Signature

Date Signed

Department;

16



Taylor County Accident Report
For employee injuries, damage to county property,
damage to citizen property, near misses, etc.

DEPARTMENT HEAD SECTION
Employee Name:

Dept: Immediate Supervisors Name:

ACCIDENT EXACT Location where accident occurred

DATE TIME

Describe what the employee was doing at the time of the accident:

County Property If YES - Describe Here
Was there damage to property? Yes No
Was there damage to a vehicle? Yes No
Was there damage to Equipment? Yes  No
Public and Personal Property
Was a citizen hurt? Yes No If YES - attach Citizen Incident Report
Was there damage to property? Yes No If YES - attach Citizen Incident Report
Was there damage to a vehicle? Yes No If YES - attach Citizen Incident Report or police report
Was there damage to Equipment? Yes No If YES - attach Citizen Incident Report
Was the employee acting in the line of duty? YES or NO
AT THE TIME OF THE ACCIDENT (answer every single question!)
Was the employee...
Violating a safety rule? 0 No 0 Yes
Showing carelessness? 0 No 0 Yes
Adequately trained? 0 No i Yes
Taking shortcuts? U No 0 Yes
Wearing their PPE? U No 0 Yes
Disregarding safe procedures? O No U Yes
Ignoring instructions? } No O Yes
Was the Equipment...
In good working condition? L No | Yes
Used for it's intended purpose? ‘ No Yes
Inspected before use? 0 No O Yes

Accident Report 2013.x1s



WHAT IS THE EMPLOYEE'S WORK STATUS? (Please check all the applicable boxes, below)
Employee did not seek medical attention (return to full duty)
Employee treated with First Aid Only (return to full duty)
Employee DID seek medical attention from:
Employee may return to work with NO restrictions (employee can perform normal duties)
Employee may return to work on LIGHT DUTY (with restrictions)
Employee may NOT return to work at all (per Doctor)
When should the employee see a Doctor for a recheck?:

When did employee get a DRUG TEST?

Causes and Corrective Action

Report each specific condition or act that caused this accident AND report your corrective
action that is necessary to prevent future occurrences of this accident.

Describe the accident CAUSES
(specific conditions or acts
Ithat contributed to the accident)

List the corrective ACTION
needed to prevent
reoccurrence

Signature of Department Head

EMPLOYEE SECTION
ACCIDENT
DATE TIME

Date

EXACT Location where accident occurred

Describe the accident and what you were doing at the time of the accident:

Who witnessed this accident?

Name

Were you injured during this incident?

Phone

Name Phone

YES NO

Signature of Employee

Date

Accident Report 2013.xls



Taylor County Citizen Incident Report
Please PRINT

Name Age Sex: MI:' FD

Address City State

Phone

Parent or Guardian Contact Info:

Name Age Sex: M F
Address City State
Phone

Details of the Incident:

Date: Time:

Specific Location/Address:

Describe the exact location at this specific address (examples: sidewalk on northeast side of county
owned parking lot OR front window on left side of porch OR shallow hole on south side of cable
box):

Written description of the incident (in your own words):

Florida Statute 837.06 - False official statements.—Whoever knowingly makes a false statement in writing
with the intent to mislead a public servant in the performance of his or her official duty shall be guilty of
a misdemeanor of the second degree, punishable as provided in s. 775.082 or s. 775.083.

Signature Date signed

Form — HR 20130409 Page 1 of 2



County Official Statement

County Employee #1 (that was involved or witnessed this incident) statement of the event, description
of damage or injury, and your name and work phone number (use back if necessary)

County Employee #2 (that was involved or witnessed this incident) statement of the event, description
of damage or injury, and your name and work phone number (use back if necessary)

Police or Emergency Medical Personnel Responded: Yes D No D

Responding Agency & Case number

Attach the following documents, if relevant and available
Quote/estimate/medical bills/repair receipt
Maintenance records/work orders for this location for this date
Signed waivers, proof of insurance, permission slips, etc.
Pictures of posted warning signs, if any
Photos of area (both zoomed in and from a distance)

Other information you may think is helpful. Please fill this out today while your memory of the event
is fresh! It’s better to have an incident documented and never need it, then to need it and not have it.

Please email a copy to human.resources@taylorcountygov.com not later than the end of the business day.
Please send the original, signed document to Human Resources at 201 E. Green St. Perry, FL 32347 within
24 hours

Form — HR 20130409 Page 2 of 2
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Taylor County
Board of County Commissioners’
Policy Manual

Policy #: Title: Effective Date:

2009-03 Adoption Fees 03/17/09

PURPOSE

To establish fees for adoption of animals.

REFERENCE

Cat fees adopted by BCC 090208

POLICY

To adopt an animal the following fees apply:

e Adoption Fee $35.00 Dogs
$20.00 Cats (approved by BCC 090208)

An appointment will be made at the time of the adoption (within 2 days) and the animal will be
held at the animal shelter until that time. The animal will be transported to the veterinarian by
Animal Control at the scheduled time. The adopter must be present upon release of the animal to
the veterinarian and the fees must be paid to the veterinarian at that time. If payment has been
made prior to the appointment, the adopter is not required to be present. The attached form (2A)
will be signed upon release of the animal, releasing Taylor County Animal Control and the Taylor
County Board of County Commissioners from any further obligation for the said animal.

Any animal adopted from Taylor County Animal Control that is not of age to be altered will require
a fifty dollar (850.00) refundable deposit that will be held by the Clerk of the Court until the animal
is of age to be sterilized. A date will be given by Animal Control for spay/neuter. If the adopter is
non-complaint by the date given the adopter will forfeit the deposit. Citations or impoundment of



the animal will follow.

Veterinarians will be on a rotating schedule (except if the scheduled vet is not available in a timely
manner) unless otherwise requested by the adopter at the time of adoption.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 03/01/2019



Taylor County 502
Board of County Commissioners’
Policy Manual

Policy #: Title: Effective Date:

03/17/09
2009-04 Adoption of Animals With a Bite History

PURPOSE

To establish guidelines regarding adoption of animals with a prior bite history.

REFERENCE

None

POLICY

Animals with a prior bite history as verified by the former owner or Animal Control Staff, shall not
in most instances, be adopted from the Shelter. However, all cases will be reviewed on an
individual basis and at the discretion of the Animal Control Coordinator, depending on the
circumstances of the bite, permission may be granted for an adoption. This policy does not apply to
puppies under the age of 12 weeks.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 03/01/19
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Taylor County

B

Board of County Commissioners’ 5.03

Policy Manual

Policy #: Title: Effective Date:

2009-06 Adoption of Puppies 03/17109

PURPOSE

To provide guidelines for the adoption of puppies from the Shelter

REFERENCE

None

POLICY

1. Puppies that are turned in by an owner may be adopted. However, they may be euthanized
after 24 hours or held up to five (5) days at the discretion of the Animal Control
Coordinator.

2. No puppies will be fostered or adopted if they test positive for Parvo.

3. If one or more puppies in a litter contracts Parvo, all members of the litter will be
euthanized immediately.

4. Puppies picked up as strays will be held five days only. Puppies born in the Shelter will be
euthanized along with the mother on the scheduled due date. The reason for this is
unweaned puppies are not adoptable and we cannot hold them for six weeks until they are
weaned.

Note: At the discretion of Staff, puppies may be held past the due date if there is room in the
Shelter and the puppies are, in our opinion, of adoptable quality.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 03/01/19



Taylor County

e Policy Manual

Board of County Commissioners’

5.04

Policy #: Title: Effective Date:
03/17/09
2009-06 Animal Adoptions
PURPOSE
To establish general guidelines for animal adoptions.
REFERENCE
None
POLICY
No animal is to be adopted if any of the following criteria is met:
1) If the animal has exhibited any sustained signs of aggression after at least a three day
assessment period.
2) An owner turn-in that has a history of aggressive behavior towards a human or another
animal.
3) If the dog has any known contagious disease.

When adopting animals an application must first be filled out. After completing the application the

decision is made whether to approve or deny the adoption. Without consent from the Animal
Control Coordinator, no adoption is to be approved if any of the following criteria is met:

1) Individuals with any past history of animal abuse.

2) Any individual who habitually surrenders their own animals.

3) Any individual who posses 5 or more animals of the same species being adopted.

4) Any individual that has previously adopted an animal and received a citation/warning

and failed to comply.

RESPONSIBLE DEPARTMENT

Environmental Services Department— Animal Control

Sunset Date: 03/01/19




Taylor County

. . r 5.06
Board of County Commissioners
Policy Manual
Policy #: Title: Effective Date:
03/17/09
2009-08 Animal Rescues
PURPOSE
To establish procedure for animals being placed in a rescue facility.
REFERENCE
None
POLICY
Any animal that has not been adopted in the appropriate time may be transferred to a rescue
facility if the following criteria are met:
1) Animals may be placed only with breed-specific rescue organizations.
2) During the five (5) days that the animal(s) is available for adoption, a volunteer will

be given the right to contact a breed specific rescue. If a rescue is located, on the

final day of the animal’s adoption period, a rescue may transfer the animal to their

facility. The following paperwork must be on file before the animal will be
released:

a. A W-9 form.

b. A copy of policy and procedures from the rescue organization outlining the
adoption policy, spay/neuter policy, a mission statement, and no less than three
(3) personal references.

C. A statement stating that the animal is in “as is” condition and has not been
vetted. A release and waiver stating the Taylor County Board of County
Commissioners are not held liable for any actions of said animal after leaving
our facility.

3) A certificate of spay/neuter compliance must be received in our office within 30
days (unless the animal is not of age, then a date will be given). A statement
addressing this procedure will be signed by the rescue coordinator/director. If there
is a non-compliance a grievance will be filed against the rescue organization. Any
deviations from this procedure may result in a rescue organization being prohibited
from rescue in the future.

4) A final disposition of the animal will be mailed to Animal Control to be placed in
the file.

5) A list of all rescued animals will be kept in the appropriate file.



RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 03/01/19



Taylor County
Board of County Commissioners’ 5.05
Policy Manual

Policy #: Title: Effective Date:

2009-07 Animal Redemption Fees 3/17/09

PURPOSE

Setting and collection of Animal Redemption Fees

REFERENCE

None
POLICY

* Impound Fee (1st Offense): A $30.00 initial fee will be assessed on the first day with a

$5.00 fee beginning at midnight the day of impoundment being assessed thereafter upto5

calendar days. A $10.00 fee will be assessed beginning at midnight after the S day until

the animal is redeemed.

* Impound Fee (2nd Offense): A $60.00 initial fee and as stated above for days left at shelter.

* Impound Fee (34 Offense): A $90.00 initial fee and as stated above for days left at shelter.
* Animals with proper identification (name on collar, rabies tag, microchip, etc) may be
returned to the owner at no cost IF the owner can reclaim the animal by the end of the
next business day. If the same animal is impounded at a later time a second offense fee
will be charged.

* Animals can be redeemed during regular business hours, but no later than 4:00 PM..

* Rabies Quarantine Observation: $100.00 (10 consecutive days). Proof of vaccination must

be presented to Taylor County Animal Control or if the animal is not vaccinated, Animal

Control staff shall transport the animal to a local veterinarian at the time of redemption.

Fees incurred for shots will be paid directly to the veterinarian by the owner.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 03/01/19



Taylor County

. . 5.06
Board of County Commissioners’
Policy Manual
Policy #: Title: Effective Date:
03/17/09
2009-08 Animal Rescues
PURPOSE
To establish procedure for animals being placed in a rescue facility.
REFERENCE
None
POLICY
Any animal that has not been adopted in the appropriate time may be transferred to a rescue
facility if the following criteria are met:
1) Animals may be placed only with breed-specific rescue organizations.
2) During the five (5) days that the animal(s) is available for adoption, a volunteer will

be given the right to contact a breed specific rescue. If a rescue is located, on the

final day of the animal’s adoption period, a rescue may transfer the animal to their

facility. The following paperwork must be on file before the animal will be
released:

a. A W-9 form.

b. A copy of policy and procedures from the rescue organization outlining the
adoption policy, spay/neuter policy, a mission statement, and no less than three
(3) personal references.

C. A statement stating that the animal is in “as 1s” condition and has not been
vetted. A release and waiver stating the Taylor County Board of County
Commissioners are not held liable for any actions of said animal after leaving
our facility.

3) A certificate of spay/neuter compliance must be received in our office within 30
days (unless the animal is not of age, then a date will be given). A statement
addressing this procedure will be signed by the rescue coordinator/director. If there
is a non-compliance a grievance will be filed against the rescue organization. Any
deviations from this procedure may result in a rescue organization being prohibited
from rescue in the future.

4) A final disposition of the animal will be mailed to Animal Control to be placed in
the file.

5) A list of all rescued animals will be kept in the appropriate file.



Employees Emplo yed Prior to Januar y 1,1999 - Upon proper separation from the
County Employees employed prior to January 1, 1999 may be paid for their existing
accrued sick leave (up to 720 hours) based upon their status as of December 31, 1998.

Certification by Physician

Employees out on sick leave for three or more consecutive work days shall be required to
present a physician's certificate of fitness for duty in order to return to work. Employees
may be required to submit a medical certification signed by a licensed physician to
substantiate usage of personal family sick leave benefits. Such certification may be
required if absence from duty for illness purposes occurs frequently or habitually, or in
such a manner as to suggest a pattern of misuse.

Forfeiture of Sick Leave

Employees will forfeit all rights to sick leave benefits, regardless of length of service, if,
prior to retirement, termination, or death, they are found guilty in a court of competent
jurisdiction of committing, aiding or abetting any embezzlement, theft, or bribery in
connection with County employment or have admitted to committing, aiding, or abetting
any embezzlement, theft, or bribery in connection with County government.

RESPONSIBLE DEPARTMENT

Human Resources

Sunset Date: 03/01/19

Last Updated: 11/03/08
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Taylor County
Board of County Commissioners’
Policy Manual

Policy #: Title: Effective Date:

2010-07 Purchasing Levels of Authority 04/05/10

PURPOSE

The purpose of this policy is to provide guidelines pursuant to Section 112.313, Florida
Statutes, pertaining to standards of conduct for public officers, employees of agencies,
and local government attorneys expressly apply to the Taylor County Purchasing Policy.

REFERENCE

Specific statutory provisions pertaining to purchasing and contracting include but are not
limited to: Section 112.313 (standards of conduct), Section 180.24 (bids on construction
contracts), Section 218.70, et. Seq. (the Florida Prompt Payment act), Section 225.20 (local
bid law), Section 287.055 (consultants’ competitive negotiation act), Section 336.44 (county
roadwork).

POLICY

The policy amends the sections of the Purchasing Manual “Approval Process for All
Purchase Orders” and “Bid Process” to read:

The Purchasing Department is the only department authorized to issue purchase orders.
For purchases of single items less than $500 no quotation is required. Department Heads
or designees will sign requisitions for these purchases. Purchase orders with a per unit
cost between $500 and $1,500 are issued upon authorization of the Department Head
and require three quotations, which may come via telephone, fax or email. Purchase
orders with a per unit cost between $1,500 to $25,000 will be authorized by the
Department Head and the County Administrator. Three written quotes are required if
available. If three quotes are not available the “No quotes” must still be documented in
writing including a copy of the email or fax requesting the quote.

NOTE: Regardless of the number of individual items purchased or exemptions in the
purchasing manual any purchase order cumulatively totaling $15.000 or more must be
personally approved by the County Administrator.




For purchases over $25,000 the Competitive Formal Bidding Procedures apply (Coun
Administrator and Board Approval needed). Certain purchases may be exempted from the
bid process as defined in the Purchasing Manual (such as vehicles bought under state
contract, etc.).

NOTE: The requesting Department shall pay particular attention to contract/services

agreements which have the potential to exceed the $50,000 limit over the life of the
contract. The local vendor preference policy remains in effect.

RESPONSIBLE DEPARTMENT

Office of the County Administrator

Sunset Date: 3/1/2019
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Taylor County
Board of County Commissioners’
Policy Manual

Policy #: Title: Effective Date:

05/04/09
2009-21 Sick Leave Policy

PURPOSE

To provide guidance regarding sick leave for regular full time employees of the Board of
County Commissioners
REFERENCE

IAFF and IBEW Union Contracts

POLICY

SICK LEAVE - Eligibility and Use

The Board grants sick leave to regular full time employee after they have completed the
fourth month of their introductory period. Sick leave may be used for the employee or
employee’s immediate family member’s personal illness, injury or exposure to a contagious
disease, which would endanger others and the employee's personal appointments with a
doctor, dentist, or other recognized practitioner. Sick leave will be charged in one half hour
increments. Employees must notify their supervisor prior to the commencement of the work
day of their absence. Employees must complete a leave request upon their return to work.
Employees may use annual leave for iliness if they have exhausted their sick leave. For
serious medical conditions requiring long term absences, please refer to the Family and
Medical Leave Act Policy.

Accrual

Forty (40) hour per week employees will, at the end of the fourth month of employment,
have accumulated eight (8) hours of sick leave and will accrue eight (8) hours at the
conclusion of each month thereafter. An employee not completing a month will not accrue
sick leave for that month. A completed month is a month where all scheduled work days
were either worked or paid leave. (i.e., approved annual leave, sick leave, or personal day)
Any unpaid leave will result in forfeiture of that month's sick leave accrual. Fifty-six (56)
hours per week employees will be granted 10.5. Effective May 1, 2009 accrual of unused
sick leave is unlimited. Employees hired after January 1, 1999, shall not be paid for unused
sick leave, upon separation.



Employees Emplo yed Prior to Januar y 1,1999 - Upon proper separation from the
County Employees employed prior to January 1, 1999 may be paid for their existing
accrued sick leave (up to 720 hours) based upon their status as of December 31, 1998.

Certification by Physician

Employees out on sick leave for three or more consecutive work days shall be required to
present a physician's certificate of fitness for duty in order to return to work. Employees
may be required to submit a medical certification signed by a licensed physician to
substantiate usage of personal family sick leave benefits. Such certification may be
required if absence from duty for illness purposes occurs frequently or habitually, or in
such a manner as to suggest a pattern of misuse.

Forfeiture of Sick Leave

Employees will forfeit all rights to sick leave benefits, regardless of length of service, if,
prior to retirement, termination, or death, they are found guilty in a court of competent
jurisdiction of committing, aiding or abetting any embezzlement, theft, or bribery in
connection with County employment or have admitted to committing, aiding, or abetting
any embezzlement, theft, or bribery in connection with County government.

RESPONSIBLE DEPARTMENT

Human Resources

Sunset Date: 03/01/19

Last Updated: 11/03/08
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SECTION® _~__~ INTRODUGTION

Itis the policy of the Board of County Commissioners to provide and maintain safe and healthful working
conditions, routine safety training and education, and to follow practices that will safeguard all employees
and result in safe working conditions and efficient operation.

Itis the County’s policy to do all that is practical to prevent injury to persons and damage to property, and
to protect the interest of its employees, the County, and the public from the results of accidents. All
departments are to strive for a safe place to work and safe equipment to use as well as to establish and
insist upon safe methods and practices at all times.

Safe practices, on the part of county employees, must be part of all operations. This responsibility is
required of each official and employee who conducts the affairs of the County, no matter in what capacity
they may serve. The idea of job production and safety must be inseparable.

Employee cooperation regarding safety matters will be considered a condition of employment. The
supervisor is responsible for the safety and well being of their staff in the workplace. This responsibility
can be met only by working continuously to promote safe working practices among all employees and to
maintain property and equipment in safe operating condition.
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Policy #: Title: Effective Date:

2010-15 Temporary Short Term Administrative Road Closing  09/07/2010

PURPOSE

The purpose of this policy is to streamline the process by which local communities and
organizations can receive permission from the County to temporarily close a road or a
bridge for a special activity.

REFERENCE

N/A

POLICY

The Board of County Commissioners each year receives numerous requests from local
communities, clubs, organizations, etc. to temporarily close a road or a bridge for a
parade, fireworks, or other special events. It is the policy of the Taylor County Board of
County Commissioners that the County Administrator is authorized to approve these as he
or she deems fit as this is an administrative temporary closing.

RESPONSIBLE DEPARTMENT

Office of the County Administrator

SUNSET DATE

Sunset Date: 03/01/2019
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Policy Manual

Policy #: Title: Effective Date:

2010-07 Purchasing Levels of Authority 04/05/10

PURPOSE

The purpose of this policy is to provide guidelines pursuant to Section 112.313, Florida
Statutes, pertaining to standards of conduct for public officers, employees of agencies,
and local government attorneys expressly apply to the Taylor County Purchasing Policy.

REFERENCE

Specific statutory provisions pertaining to purchasing and contracting include but are not
limited to: Section 112.313 (standards of conduct), Section 180.24 (bids on construction
contracts), Section 218.70, et. Seq. (the Florida Prompt Payment act), Section 225.20 (local
bid law), Section 287.055 (consultants’ competitive negotiation act), Section 336.44 (county
roadwork).

POLICY

The policy amends the sections of the Purchasing Manual “Approval Process for All
Purchase Orders” and “Bid Process” to read:

The Purchasing Department is the only department authorized to issue purchase orders.
For purchases of single items less than $500 no quotation is required. Department Heads
or designees will sign requisitions for these purchases. Purchase orders with a per unit
cost between $500 and $1,500 are issued upon authorization of the Department Head
and require three quotations, which may come via telephone, fax or email. Purchase
orders with a per unit cost between $1,500 to $25,000 will be authorized by the
Department Head and the County Administrator. Three written quotes are required if
available. If three quotes are not available the “No quotes” must still be documented in
writing including a copy of the email or fax requesting the quote.

NOTE: Regardless of the number of individual items purchased or exemptions in the
purchasing manual any purchase order cumulatively totaling $15.000 or more must be
personally approved by the County Administrator.




For purchases over $25,000 the Competitive Formal Bidding Procedures apply (Coun
Administrator and Board Approval needed). Certain purchases may be exempted from the
bid process as defined in the Purchasing Manual (such as vehicles bought under state
contract, etc.).

NOTE: The requesting Department shall pay particular attention to contract/services

agreements which have the potential to exceed the $50,000 limit over the life of the
contract. The local vendor preference policy remains in effect.

RESPONSIBLE DEPARTMENT

Office of the County Administrator

Sunset Date: 3/1/2019



4.05

Taylor County
Board of County Commissioners’
Policy Manual

Policy #: Title: Effective Date:

05/04/09
2009-21 Sick Leave Policy

PURPOSE

To provide guidance regarding sick leave for regular full time employees of the Board of
County Commissioners
REFERENCE

IAFF and IBEW Union Contracts

POLICY

SICK LEAVE - Eligibility and Use

The Board grants sick leave to regular full time employee after they have completed the
fourth month of their introductory period. Sick leave may be used for the employee or
employee’s immediate family member’s personal illness, injury or exposure to a contagious
disease, which would endanger others and the employee's personal appointments with a
doctor, dentist, or other recognized practitioner. Sick leave will be charged in one half hour
increments. Employees must notify their supervisor prior to the commencement of the work
day of their absence. Employees must complete a leave request upon their return to work.
Employees may use annual leave for iliness if they have exhausted their sick leave. For
serious medical conditions requiring long term absences, please refer to the Family and
Medical Leave Act Policy.

Accrual

Forty (40) hour per week employees will, at the end of the fourth month of employment,
have accumulated eight (8) hours of sick leave and will accrue eight (8) hours at the
conclusion of each month thereafter. An employee not completing a month will not accrue
sick leave for that month. A completed month is a month where all scheduled work days
were either worked or paid leave. (i.e., approved annual leave, sick leave, or personal day)
Any unpaid leave will result in forfeiture of that month's sick leave accrual. Fifty-six (56)
hours per week employees will be granted 10.5. Effective May 1, 2009 accrual of unused
sick leave is unlimited. Employees hired after January 1, 1999, shall not be paid for unused
sick leave, upon separation.



Employees Emplo yed Prior to Januar y 1,1999 - Upon proper separation from the
County Employees employed prior to January 1, 1999 may be paid for their existing
accrued sick leave (up to 720 hours) based upon their status as of December 31, 1998.

Certification by Physician

Employees out on sick leave for three or more consecutive work days shall be required to
present a physician's certificate of fitness for duty in order to return to work. Employees
may be required to submit a medical certification signed by a licensed physician to
substantiate usage of personal family sick leave benefits. Such certification may be
required if absence from duty for illness purposes occurs frequently or habitually, or in
such a manner as to suggest a pattern of misuse.

Forfeiture of Sick Leave

Employees will forfeit all rights to sick leave benefits, regardless of length of service, if,
prior to retirement, termination, or death, they are found guilty in a court of competent
jurisdiction of committing, aiding or abetting any embezzlement, theft, or bribery in
connection with County employment or have admitted to committing, aiding, or abetting
any embezzlement, theft, or bribery in connection with County government.

RESPONSIBLE DEPARTMENT

Human Resources

Sunset Date: 03/01/19

Last Updated: 11/03/08
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SECTION® _~__~ INTRODUGTION

Itis the policy of the Board of County Commissioners to provide and maintain safe and healthful working
conditions, routine safety training and education, and to follow practices that will safeguard all employees
and result in safe working conditions and efficient operation.

Itis the County’s policy to do all that is practical to prevent injury to persons and damage to property, and
to protect the interest of its employees, the County, and the public from the results of accidents. All
departments are to strive for a safe place to work and safe equipment to use as well as to establish and
insist upon safe methods and practices at all times.

Safe practices, on the part of county employees, must be part of all operations. This responsibility is
required of each official and employee who conducts the affairs of the County, no matter in what capacity
they may serve. The idea of job production and safety must be inseparable.

Employee cooperation regarding safety matters will be considered a condition of employment. The
supervisor is responsible for the safety and well being of their staff in the workplace. This responsibility
can be met only by working continuously to promote safe working practices among all employees and to
maintain property and equipment in safe operating condition.



RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 03/01/19
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Policy Manual

Policy #: Title: Effective Date:

2009-09 Animal Trap Loans 03/17/09

PURPOSE

To provide guidelines for citizens needing to trap stray or feral animals.

REFERENCE

None

POLICY

All citizens requesting live traps for animals will be directed to pick up a trap and sign the
appropriate paperwork (see attached) at the Animal Control Facility. Any citizen with extenuating
circumstances will be handled on a case by case basis. Ex. Any citizen without transportation to
and from the Animal Shelter will be advised that an Officer will bring a trap to the appropriate
location as soon as possible depending on the day to day case load. Potentially aggressive animals
will be handled in a timely manner. All others will be handled as soon as case load permits.

Any person requesting a live trap from Taylor County Animal Control must adhere to the trap

agreement guidelines as stated in the attached form. All monies received for late fees or damage
fees will be deposited in the appropriate account.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

DATE ISSUED/SUNSET DATE

Sunset Date: 03/01/19
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Policy #: Title: Effective Date:

03/17/09
2009-10 Fee Waivers

PURPOSE

To establish guidelines regarding the waiver of fees due to special circumstances

REFERENCE

None

POLICY

On occasion Animal Control is confronted with some unique situations. Animal Control must deal

with live animals that are people’s personal property. The Animal Control Director needs some

flexibility to deal with hardship situations to help prevent suffering or euthanasia of the family pet.

Listed below are some examples of when a fee waiver might be appropriate.

1. If Animal Control impounds a road-hit animal that requires immediate medical attention,
waiving fees would expedite the redemption process and reduce financial hardship associated
with veterinary bills.

2. Fees may be waived in situations where the animals are impounded at the request of the
Sheriff’s Office (S.0.) rather than for violations of the Animal Control Ordinance, such as
civil or criminal infractions.

3. Animal Control will sometimes impound the animals for their own protection in possible
neglect or abandonment cases and sort the details of the case out after the fact. If the owners
are able to provide proof that they did not abandon their animals, Animal Control may waive
part or all of the fees.

4. Animal Control may waive fees if an animal was impounded in error.

5. Fees may be waived up to five (5) days if the animals were impounded because of a natural or

manmade disaster such as fire, flood, hurricane or tornado, and the animal’s owner was
temporarily deprived of their ability to provide humane care.

6. On numerous occasions, Animal Control has impounded animals at the scene of an automobile

accident, where the owner was injured and transported to the hospital. The animal was not

impounded for a violation of the Animal Control Ordinance. Fees may be waived up to five (5)

days.
7. Itis impossible to include in these guidelines all the possibilities where a fee waiver might be
appropriate. The Animal Control Director is authorized to waive fees in the above outlined

cases as well as other situations that arise in which the health or safety of an animal is affected

or where an adverse hardship is placed upon the animal’s owner.



RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 03/01/19
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Policy #: Title: Effective Date:
2009-11 Fostering of Animals 03/17/09

PURPOSE

To establish procedure for fostering animals.

REFERENCE

None

POLICY

Taylor County Animal Control will allow fostering of animals that are considered adoptable by
Animal Control staff but have yet to be adopted after the hold time has ended. Procedures for
fostering animals are as follows:

1)

The person desiring to foster must fill out a foster application. If the individual is
approved by the Animal Control Coordinator a file will be maintained. This file
will also contain a Hold Harmless agreement which must be signed releasing the
Board of County Commissioners from all responsibility while housing the said
animal(s). The file will contain an agreement that if the foster parent (with prior
approval from the Animal Control Coordinator) receives any veterinarian
procedures for the fostered animal, the foster parent is responsible for any and all
veterinarian bills. THE COUNTY WILL NOT REIMBURSE THE FOSTER
PARENT FOR ANY VETERINARIAN BILLS. The file will also contain
information for every animal fostered and the final disposition of said animal.

2) A copy of the fostering procedures will be provided to our local vets so that they
are aware of the procedures and the financial responsibility of the foster parent.

3) The foster parent will be responsible for all costs including, but not limited to,
housing, feeding and veterinary bills for the fostered animal.

4) The foster parent will abide by all state laws and Taylor County ordinances while
fostering the animal(s). Any violations of this section will result in immediate
confiscation of said animal.

5) The foster parent may keep the animal(s) for 2 weeks while attempting to find

this animal a suitable adopter. It shall be the discretion of the Animal Control
Coordinator if an extension may be warranted. If an adopter is found the foster
parent will turn the animal(s) over to Animal Control and the adopter will proceed
with adoption procedures. At no point during the foster time period will the




foster parent make any promises or decisions regarding the adoption of the
animal(s).

6) If during the foster time period any changes of demeanor are noted or the animal
becomes ill it is the foster parent’s responsibility to contact Animal Control
immediately and bring the animal into the shelter.

7 The foster parent will sign an agreement, understanding that if the animal has not
been adopted during the foster process the animal will be euthanized when turned
over to Taylor County Animal Control.

8) Any deviations from this procedure may result in the foster parent being
prohibited from fostering in the future.

An adoption or fostering of an animal by a Taylor County employee may occur only after the
animal is held for the full required statutory period. Processing of all paperwork for adoption for
county staff will be done by the Animal Control Coordinator with final approval of the
Environmental Services Director. Animal Control staff may foster or adopt an animal. The
Environmental Services Director shall be notified by the Animal Control employee of their desire
to foster/adopt. The Director will review the case file and may approve or deny the
adoption/fostering. If permission is granted, the Animal Control Coordinator will process the
paperwork to be signed off by the Director. All regular policies and procedures shall be in force
when a County employee is involved.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 03/01/19
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Policy #: Title: Effective Date:
09/15/09
2009-24 Rabies Citations
PURPOSE

To provide guidelines for the issuance of citations when citizens are non-compliant.

REFERENCE

Section 14-131 of the Taylor County Code

POLICY

When an animal owner is non-compliant with State and County laws* regarding rabies
vaccination, a citation will be issued. In addition to the citation, the animal owner will have
three (3) working days to comply with the rabies requirements. If the animal owner
remains non-compliant, a second citation will be issued and again the owner will have
three (3) working days to comply. If the owner remains non-compliant a third citation (with
no fine) will be issued and by County Ordinance the owner will be required to appear in
court.

*The Taylor County BCC acknowledges the changes made by the Legislature in s. 828.30
F.S. and therefore recognizes the use of the 3-year rabies vaccine. This is incorporated as
a matter of policy until such time as Section 14-131 of the Taylor County Code is
amended.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 09/15/14
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Policy #: Title: Effective Date:

2009-11 Ride Along Program 03/17/09

PURPOSE

To establish general guidelines for ride along program. This program will allow citizens
the opportunity to observe Animal Control Officers in the field performing day to day
operations. This program will also allow citizens to better understand the responsibility of
proper animal care and treatment.

REFERENCE

None

POLICY

If a citizen requests to join the Taylor County Animal Control Ride Along Program, a
Volunteer Packet is t o be completed per the VVolunteer Policy. Once the application has
been approved and the indiv idual succes sfully pass es the background investigation a
schedule may then be set. An individual wishing to ride must give advance notice of 24
hours in order to guarantee a time in the following days schedule. At no time shall there
be more than one individual participating as a ride along in an Animal Control Vehicle.

Individuals participating in the Ride Along Program must abide by all County Policies. At
no time may the individual take on Animal Control responsibilities other than what is
requested by the Animal Control Officer. Any violation of County Policy may result in the
termination of the individual’s participation in the Ride Along Program.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 03/01/19



Taylor County

5.12
Board of County Commissioners’
Policy Manual
Policy #: Title: Effective Date:
03/17/09
2009-14 Safekeeping of Euthanasia Kit (Drug Kit)
PURPOSE

To establish guidelines for the safekeeping of the euthanasia kit.

REFERENCE

None

POLICY

The euthanasia kit, hereafter referred to as the drug kit, shall be located in the drug safe at all times,
unless in the direct possession and control of a certified euthanasia technician. At no time will the
drug kit be left unattended or stored in any location other than the drug safe. The keys to the drug
safe will be assigned to two Animal Control Officers. Opening of the drug safe will be witnessed
by at least two staff members, except in the event of an emergency where a 2™ staff member cannot
be reached (ex. Weekends, holidays, after hours, etc) When a 2" staff member cannot be present,
the employee opening the drug safe is required to record the time, date, and reason for the opening
of the safe.

The Animal Control Coordinator will be responsible for inventory of the drugs on site. This
individual will be responsible for assigning drugs to the drug kit, ordering drugs, receiving drugs,
and monthly updates of inventory on hand. Verbal permission of the Animal Control Coordinator
may be given to an Animal Control Officer, who has completed Euthanization training, to perform
these duties in his/her absence.

At all times the drug kit will contain 1 bottle of Fatal-Plus and 1 bottle of Ketaject. Once the

assigned bottle reaches a minimum amount of drugs (as set by the individual responsible for
inventory) a new bottle will be assigned to the drug kit.

RESPONSIBLE DEPARTMENT

Environmental Services Division — Animal Control Department



Sunset Date: 03/01/19
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Policy #: Title: Effective Date:

2009-15 Shelter Volunteers 03/17/09

PURPOSE

To provide guidelines for citizens wishing to volunteer at the Animal Shelter.

REFERENCE

None

POLICY

Upon inquiring about volunteering at the Taylor County Animal Shelter, the citizen will be given
the attached information packet, including an application. Once the application has been
submitted, the Animal Control Coordinator will make an initial decision as to the suitability of the
potential volunteer. If the decision is made to proceed, the following shall occur:

e An interview will be scheduled. The interview committee shall include: The Environmental
Services Director, The Animal Control Coordinator, and County Staff Member at-large.
(NOTE: Staff member must be qualified to participate in interviews).

e If'the applicant is approved, the application will be turned in to Human Resources for a
background investigation. If the background investigation is acceptable, the volunteer will
then be contacted in order to complete the volunteer packet. (See attached)

e Once the volunteer has completed the volunteer packet, an informal meeting with all
Animal Control staff will be conducted in order to introduce the volunteer.

e Volunteers will receive orientation and then schedules will be set and jobs will then be
assigned.

Any violations of the policies and procedures above or Taylor County Policy and Procedure will
result in termination of the volunteer.

RESPONSIBLE DEPARTMENT




Environmental Services Department— Animal Control

Sunset Date: 03/01/19
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03/17109
2009-16 Spay/Neuter Non-compliance

PURPOSE

To provide guidelines when an animal owner is non-compliant with State and/or Local spay/neuter
laws for adopted animals.

REFERENCE

Chapter 823.15 F.S.

POLICY

Taylor County Animal Control will schedule and transport to a licensed veterinarian any animal of
mature age for spaying or neutering. Citizens that wish to adopt an animal that is less than six (6)
months of age will be required to provide a cash deposit of $50.00. The owner will be given a date
in which to comply with the spay/neuter law. If the adopter does not comply by the date given, the
adopter will forfeit the fifty (50.00) dollar deposit. Citations or impoundment of the animal will
follow.

If the animal is lost or stolen prior to spay/neuter, a Police report must be filed in order to avoid
further action. If the animal dies, either verification of death from a veterinarian is required or the
carcass shall be brought to Animal Control. A citizen in violation of this section may be prohibited
from future adoptions of animals.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 03/01/19
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Policy #: Title: Effective Date:

2009-17 Veterinarian Expenses 03/17/09

PURPOSE

To establish a consistent procedure for controlling and monitoring veterinary expenses.

REFERENCE

None

POLICY

Depending on the specific circumstance, the following procedures shall be in effect:

A) When any animal with confirmed ownership and in our custody that becomes sick or injured,
Taylor County Animal Control will authorize treatment and payments to a licensed veterinarian.
In some instances, the owner may be required to make restitution to the County when the animal is
redeemed from the Shelter.

B) Any time Animal Control is dispatched to an emergency service call:

1. All veterinary expenses will be authorized by the owner if possible before treatment is
administered. At that time, the owner will take responsibility and either transport the
animal to the veterinarian or meet (when possible) the Animal Control officer at the
veterinarians office. Animal Control will not be responsible for any fees associated with
said animal.

2. If animal ownership is unknown, Animal Control will take the animal into custody and may
take the animal to a licensed veterinarian. If possible the animal will be stabilized for 24
hours while every effort is made to contact an owner.

3. [If after the initial 24 hours an owner has not been found, Animal Control will reclaim the
animal from the veterinarian and provide for its disposition. In this case, Taylor County
Animal Control will pay for the veterinarian expenses incurred, unless the owner comes
forward.

C) Veterinarian expenses incurred due to an animal owner’s violation of State or County Laws or
Ordinances Pertaining to Animal Laws:

1. Animals that are taken into custody and that must be given veterinarian treatment due to
possible abuse and/or neglect will initially be paid for by Taylor County Animal Control.



The owner will be ultimately responsible for all costs incurred throughout the investigation
process until the final disposition of the case.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

DATE ISSUED/SUNSET DATE

Sunset Date: 03/01/19
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2009-18 Owner Turn-In of Dogs and Cats 03/17/09

PURPOSE

To establish guidelines for the holding period of animals turned in by their owner.

REFERENCE

None

POLICY

An owner wishing to turn their animal into animal control must fill out an intake form for each
animal being tuned in. This form will require name, address, phone number and drivers license
number. All other pertinent information (ex. Behavioral or aggression problems, medical
conditions, housebroken, ect) needs to be documented so that it can be provided to the potential
adopter.

An additional form (see attached) must be completed and signed stating that the owner understands
that animals turned into Animal Control may be euthanized after 24hours. This decision will be
determined by the Animal Control Coordinator depending on several factors, including, but not
limited to, kennel space, adoptability, and temperament.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 03/01/19
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2011-01 Aggressive Dogs/Dangerous Dogs 01/03/11

PURPOSE

To establish general guidelines for declaration of an aggressive or dangerous dog.

REFERENCE

Section 14-173 Taylor County Code

POLICY SUPERSEDED

Policy No. 2009-022, Aggressive Dogs/Dangerous Dogs 03/17/09
It shall be the policy of the Board of County Commissioners, Taylor County, Florida, that:

Policy No. 2009-22, adopted 03/17/09, is hereby repealed and superseded and a new
policy is hereby adopted in its place, to wit:

POLICY

Any citizen wishing to file a Dangerous/Aggressive Dog Petition may do so if specific
criteria are met.

**Dangerous Dog may mean any dog that has:

1) Aggressively bitten, attacked or endangered, or has inflicted severe injury on a
human being on public or private property;

2) More than once, severely injured or killed a domestic animal or livestock while off
the owners’ property;

3) Been used primarily or in part for the purpose of animal fighting, or is an animal
trained for animal fighting.

**Aggressive Dog may mean any dog that has:
1) Severely injured or killed a domestic animal, fowl, or livestock while off the owner’s
property;



2) When unprovoked, bitten an animal or a human, has chased or approached a
person upon the streets, sidewalks or any public grounds in a menacing fashion or
apparent attitude of attack , provided that such actions are attested to in a sworn
statement by one or more persons and dutifully investigated by the Animal Control
officer.

If a dog has met any of the above criteria, anyone wishing to file a dangerous/aggressive
dog petition against the animal shall have 24hrs to have the paperwork completed,
notarized and turned into the Animal Control office. During this time frame, the dog in
question shall be impounded and housed at the Animal Shelter. **If after the 24hr time
period, the appropriate paperwork has not been filed, the dog will be released (unless on
quarantine) to the owner with no further stipulations. The owner will be required to have a
current rabies vaccination administered, at the owner’s expense, prior to release.

If after the 24hr time frame, the Dangerous/Aggressive dog petition is filed the animal
must be kept in a suitable enclosure at the owner’s residence until the investigation is
complete. If no suitable enclosure is available the dog must be re-impounded and housed
at the Taylor County Animal Shelter. Documentation and pictures of the enclosure must
be maintained in the Dangerous Dog file.

*Suitable enclosure shall mean a secure area that prevents the entry of young children
and in which the animal cannot escape over, under or through. The enclosure shall be
locked at all times and display “Bad dog” signs on all four sides. It shall also provide
protection from the elements.

**No dog that is the subject of a dangerous or aggressive dog investigation may be
relocated or ownership transferred pending the outcome of an investigation or any
hearings related to the determination of a dangerous or aggressive dog classification.

After the petition has been filed, the Animal Control Coordinator or designee shall
investigate the complaint. This investigation shall be conducted in an expeditious manner,
usually within 3-5 business days. During the investigation process, the dog will remain in
the custody of Taylor County Animal Control, at the expense of the owner, unless other
arrangements have been approved by the Animal Control Coordinator. Findings of the
investigation shall be turned over to Environmental Services Director who shall make an
initial determination as to the classification of the dog. In the event of the absence of the
Director the Animal Control Coordinator shall make the initial determination.

The Animal Control department shall provide written notification of the finding, to the
owner, by registered mail or hand delivery within 3 business days. The owner may file a
written request for a hearing within 7 calendar days from the date of receipt of the
notification of the initial determination and, if requested, the hearing shall be held as soon
as possible, but not more than 21 calendar days and no sooner than 5 days after receipt
of the request from the owner. If a hearing is requested, it will be heard by the County
Administrator. An owner’s failure to request a hearing within 7 calendar days from the
date of receipt of the notification of the initial determination will result in the finding
becoming the final determination, and the dog will be classified as dangerous or
aggressive.

Once a dog is classified as a dangerous or aggressive dog, the Animal Control
department shall provide written notification to the owner by registered mail or certified
hand delivery, and the owner may file a written request for a hearing in the county court to
appeal the classification within 10 calendar days after receipt of a written determination of
dangerous or aggressive dog classification and must confine the dog in an enclosure
suitable for a dangerous dog pending a resolution of the appeal.



Within 14 calendar days after a dog has been classified as dangerous or aggressive by
the Animal Control Department, or a dangerous or aggressive dog classification is upheld
by the County Court, all requirements must be met, fees paid, and the animal claimed by
the owner. On the 15™ calendar day, if the dog remains unclaimed or the requirements
have not been met, the dog will be humanely euthanized.

Pursuant to Taylor County Code 14-171 the following requirements must be met (or
followed) in order to reclaim a dog is classified as dangerous:

1) Proper confinement

2) Obtain liability insurance or a surety bond

3) Obtain a permit and tag

4) Spay or Neuter animal

5) Tattoo animal

6) Notify Animal Control if the dog is at large, keep current information on file, or

notify Animal Control if there is to be a new owner.

In addition:

The dog must be vaccinated against rabies by a licensed veterinarian, according to the
manufacturer’s guidelines for the vaccine administered.

Two color photographs of the dog in two different poses showing the color and size of
the dog must be provided to the Animal Control Department.

**The department may provide notification to appropriate neighbors and the public
advising them of the presence of a declared dangerous dog. Photographs of the dog may
be used in providing the public with internet access to dangerous dog information.

The following requirements must be met (or followed) in order to reclaim a dog that is
classified as aggressive:

1) The dog must be vaccinated against rabies by a licensed veterinarian, according
to the manufacturer’s guidelines for the vaccine administered.

2) The dog must be spayed or neutered.

3) Two color photos of the dog in two different poses showing the color and size of
the dog.

4) The dog must remain in a suitable enclosure approved by Animal Control Staff_or
inside of your residence. If the dog is not inside of the enclosure or inside of the
residence, it must be restrained by a substantial leash and under the physical
control of a competent person.

5) You shall display warning signs that state “Bad Dog” that are clearly visible from
all points of entry to the property where the dog is housed.

6) You shall immediately contact animal control if you move to another address with
the aggressive dog.

7) You shall immediately notify animal control when the dog:

a. Becomes loose or unconfined,;
b. Attacks a human or another animal; or
c. Dies

8) You shall immediately notify animal control if you plan to sell or give away the
aggressive dog. Prior to the dog being sold or given away, you shall provide the
name, address, and telephone number of the new owner. The new owner shall
comply with all of the requirements of this order.

9) You shall immediately notify animal control if you believe that the dog has been
stolen.

10) Obtain a yearly permit.



If the dog is deemed dangerous/aggressive all impound fees and boarding fees apply. If
the dog is found NOT to be dangerous/aggressive, only daily boarding fees shall apply. IF
an ordinance violation was noted by the responding Animal Control officer upon arrival to
the scene, impound fees and boarding fees shall apply regardless of the outcome of the
dangerous/aggressive petition.

An Officer may impound any dog found in violation of any of the above mentioned
requirements. In the event that the dog owner is found to have violated the requirements,
a citation requiring a mandatory court appearance may be issued.

An officer shall impound the dog which subsequent to its classification as an dangerous
or aggressive dog, bites, wounds, attacks or kills, or assists in biting, wounding,
attacking or killing any person or animal. The dog shall be placed in quarantine, if
necessary, for the proper length of time, or impounded and held for ten business days,
then destroyed in an expeditious and humane manner. The ten-day time period shall
allow the owner to request a hearing in the County Court for any remedies that may be
available. The owner will be responsible for payment of all boarding costs and other
fees as may be required to humanely and safely keep the dog during legal proceedings.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

SUNSET DATE

Sunset Date:01/03/16



5.18

Taylor County
Board of County Commissioners’
Policy Manual

Policy #: Title: Effective Date:

2009-23 Animal Control Hours of Operation 09/15/09

PURPOSE

The purpose of this policy is to establish hours of Operation for the Animal Control Office
and Shelter.

REFERENCE

N/A

POLICY

The Taylor County Animal Control Office will be open Monday, Tuesday, Wednesday, and
Friday 8:00a — 5:00p, Thursday hours are 8:00a — 1:00p .

Shelter hours are Monday, Tuesday, Wednesday and Friday 10:00a — 4:00p and
Thursday 10:00a — 1:00p.  Citizens may walk through the shelter from 4:00p — 5:00p
(except Thursday) but no business will be conducted (RTO, adoption, etc.)

Office/Shelter visits are also available by appointment.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 03/01/19
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Policy #: Title: Effective Date:

2011-02 Rabies Quarantine Procedures after Animal Bite 01/03/11

PURPOSE

To establish general guidelines for rabies quarantine after an animal bite.

REFERENCE

Section 14-173 Taylor County Code

POLICY SUPERSEDED

Policy No. 2009-24, Rabies Quarantine Procedures after Animal Bite 09/15/09
It shall be the policy of the Board of County Commissioners, Taylor County, Florida, that:

Policy No. 2009-24, adopted 03/17/09, is hereby repealed and superseded and a new
policy is hereby adopted in its place, to wit:

POLICY

Any animal that has bitten, regardless of vaccination status, is required to be quarantined
for a length of ten (10) days. The following guidelines outline the procedures for
quarantine:

**An animal which has had a current rabies vaccination, administered by a licensed
veterinarian, may be granted the option of home quarantine IF the following restrictions
can be met AND the responding Animal Control Officer feels it would be in the best
interest of all parties:




a) The animal must be provided an isolated area where it is kept away from
all other animals and shall have minimum contact with people.

b) The animal shall be leashed and under control of a person competent to
restrain the animal when outside for exercise or relief, and shall not be
allowed to leave the property except to receive emergency veterinary
care. In such case the veterinarian will be advised of the quarantine.

c) Further stipulations are outlined in “Home Quarantine Agreement’
(Attached)

IF any of these stipulations cannot be met the animal will be impounded and quarantined
at the Taylor County Animal Shelter or transported to the veterinarian of choice (If
arrangements have been made and approved). Impound fees will apply.

*An animal, regardiess of vaccination status, may be quarantined at a veterinary facility if
all stipulations are agreed to by the veterinarian in charge. Stipulations outlined in
“Veterinary Quarantine Agreement” (Attached)

**Any animal over 16 weeks that has not been vaccinated against rabies MUST be
quarantined at the Taylor County Animal Shelter or a Taylor County Veterinary facility.
Quarantine fees as established in Policy 2009-07 shall apply. Prior to release, Animal
Control will transport the animal to a local veterinarian of choice and receive a current
rabies vaccination. The animal owner shall be responsible for the veterinarian fees.
(Shelter Quarantine Forms Attached)

* Out-of-county residents will be handled on a case-by-case basis.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

SUNSET DATE

Sunset Date: 03/01/19
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2010-01

Effective Date:
Citations 03/01/10

PURPOSE

To provide guidelines for the issuance of citations when citizens are non-compliant with local animal

control laws.

REFERENCE

Section 14-131 of the Taylor County Code
Section 4-22, 4-23 of the City of Perry Code

POLICY

Pursuant to Chapter 14 (Taylor County Code) and Chapter 4 (City of Perry Code), an Animal Control
Officer is authorized to issue a citation based upon reasonable and probable cause that a violation has
occurred. The following procedures shall be adhered to by the Officer in the issuance of citations to
citizens for animal control violations.

1.

(V8]

Citations are not to be issued to neighbors or friends (NOT living at the owners
address) of the animal owner when the owner is at work or not immediately available,
except in cases in which someone designated by the owner as having control, custody,
and care of the animal while the owner is unavailable and is therefore responsible for
the animal. In a case where a friend or family member is living at the residence in
which the animal resides, citations may be issued to that individual.

Once a citation has been signed by the defendant, no changes will be made to the
citations, unless the defendants copy is changed in the presence of the defendant and
both the officer and the defendant initial the change.

After a citation has been issued, a copy of the completed service request shall be
attached to the citation and forwarded to the Clerk of Court. In the case of a third or
subsequent citation requiring a mandatory court appearance, a copy of the completed
service request as well as a brief summary report shall be attached to the citation and
forwarded to the Clerk of Court.

If an animal is impounded for a violation of these chapters, a citation is not to be
issued. However, the impoundment fee shall be borne by the animal owner. Citations
may be issued in the field, in lieu of impoundment if an animal owner can be located.
The intent is to refrain from charging both an impoundment fee and a citation.

The issuing officer will sign the citation at the time it is issued to the defendant. If
another Animal Control Officer observed the violation that officer shall sign in the
appropriate field on the citation.

Citizens who refuse to sign a citation will be advised of the legal consequences of such
action prior to the Officer leaving the residence/business.

Citations are mandatory when an animal owner cannot provide proof of current rabies
vaccinations. (See Rabies Policy #2009-12)




8. Animal Control Officers are not required to meet quotas for issuing a certain number
of citations. The purpose of citations is to address owner irresponsibility. It is
anticipated that officers will use the Citation System as a tool in the performance of
their duties and that officers will view the issuance of citations as a progressive
method of obtaining compliance by owners who are in violation.

9. Citation books shall be issued to Animal Control Officers as needed. Citations which
are incorrect, voided (prior to issuance), or otherwise not issued, shall not be thrown
away. These citations shall be left in the citation book and marked as to why they
were not used. Used citation books shall be given to the Animal Control Coordinator
to be filed.

10.  An owner or person having control, custody and care of an animal receiving a citation
shall contact the Taylor County Clerk of Court for any extension of time to pay or to
contest citation.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 03/01/2019
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Policy #:  Title: Effective Date:
2010-02 Use of Law Enforcement Personnel 03/01/10

PURPOSE

To provide guidelines for requesting assistance of Law Enforcement Agencies.

REFERENCE

POLICY

There may be situations where an Animal Control Officer needs the assistance of Law Enforcement
in their day to day operations. The following are guidelines for when Law Enforcement may be
needed:

1. Known or suspected hostile intention* from any of the parties involved.

2 Known criminal parties.

3. If a call may turn into a criminal investigation. (Animal Cruelty, Dog Fighting, Illegal
activities, etc)

4. Intention of removing animals from their present location with or without the knowledge

of the owner. When an owner is present, a LEO will only be called if the owner refuses to
release the animal to the ACO.

5. After hours (those normally at night) call outs where the location and/or parties involved
are unknown to ACO and/or the ACO may have reason to suspect potentially unsafe or
dangerous conditions.

*Hostile intention may include, but is not limited to, aggressiveness or physical actions, severe verbal
abuse, intimidation, etc.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

SUNSET DATE

Sunset Date: 03/01/19
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2010-03 Public Nuisance Policy relating to Animals 03/01/10

PURPOSE

To establish a policy for public nuisance complaints

REFERENCE

Section 14-5 Taylor County Code
Section 4-2 City of Perry Code

4,

POLICY

Animals found to be a public nuisance (as defined in Taylor County Code Section 14-5 County or 14-2 City
Code) will be handled in accordance with this section.

A citizen calling to report a nuisance animal should identify the location, owner, and type of animal causing
the nuisance. Citizen should try and document the specific type of nuisance, i.e. dog running loose,
continuous barking, etc.

Public nuisance complaints as defined under Taylor County Code Sections 14-5 and the City of Perry Code
14-2 will be handled in the following manner:

(a) The animal owner shall be notified of the complaint in writing and may be given up to seven
calendar days to abate the situation.

(b) Subsequent violations, after warning, shall be based on the ACO’s or law enforcement’s personal
knowledge of the nuisance.

(c)  The subsequent violation may be based on at least two (2) affidavits of complaint from different
parties residing in close proximity to the alleged nuisance. Close proximity shall mean residing
within a radius of 200 feet from the resident or location of the offending animal.

(d) Testimony or evidence from persons living out side the 200 foot radius may be considered.

(e)  One affidavit of complaint may be sufficient to warrant an investigation where there is only one
party in close proximity to the alleged nuisance.

Animal owners found in violation of the public nuisance section of the ordinance may be issued a citation for
each violation. Citations result in a civil penalty along with an escalating fine structure for subsequent
violations.




5. If a public nuisance complaint is reported after regular work hours, the caller should contact the Taylor
County Sheriff’s Office. These complaints will be handled by the TCSO or the City of Perry Police Dept. in
accordance with their policy and procedures.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

SUNSET DATE

Sunset Date: 03/01/19
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Title: Effective Date:

Confidentiality 03/01/10

PURPOSE

To provide guidelines regarding confidentiality.

REFERENCE |

POLICY |

As an employee in the Animal Control Department, staff will hear of and/or observe
situations that are of a private matter. In no case is Staﬁf to discuss those situations with
anyone other than authorized personnel.

While investigating a case, information concerning the‘source of the complaint may be
discussed over the telephone, but only with the parties directly involved. (see also #5
below) |

Information regarding the complainant will not be given out in the field.

Citizens viewing records in the department may only do so with a department employee
present. No originals are to be given to anyone! |

Citizens wishing a copy of available department records may obtain a copy at the
prevailing rate established by Chapter 119, F.S. Citizens who wish copies of records and
are unable to come to the Animal Control Office, may receive the information via US
Mail.

If the complainant remained anonymous, office or field staff may advise the citizen of that
fact when they request information about the Service Request. If the complainant was
anonymous, advising the citizen of such will save them necessary travel to ascertain
complainant’s name. |

|
RESPONSIBLE DEPARTMENT
|

Environmental Services Department — Animal Control

Sunset Date: 03/01/19 |
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Policy #: Title: Effective Date:

03/01/10
2010-05 Issuance of Courtesy Notices

PURPOSE

To establish a policy for issuance of Courtesy Notices when responding to Requests for
Service.

REFERENCE

N/A

POLICY

1. A Courtesy Notice advises a citizen of any action taken in response to a service
call. Courtesy Notices are to be left at a citizens’' residence when Officers
unsuccessfully attempt to make personal contact with citizens. The Courtesy
Notice shall be completed thoroughly, including the name and address of the
person the notice is addressed to, if known. If the person receiving the courtesy
notice is not at home, the notice shall be left on the door or other conspicuous
place.

2. Courtesy Notices are NOT to be placed inside mailboxes or newspaper boxes.

3. Courtesy Notices left for the animal's owner shall include marking the appropriate
boxes to indicate any violation observed, steps to be taken to correct the
problem(s), and any remarks necessary to explain the situation.

4. Courtesy Notices will also be given to owners whose animals were complained
against, but which were not observed in violation at the time of the Officer’s visit. In
most other cases, if the Officer has probable cause to believe that a violation has
occurred, the Officer may issue a warning/citation in lieu of posting or delivering a
Courtesy Notice to the owner.

5. The yellow copy of the Courtesy Notice will be stapled to the service request and a
copy will be placed in the “Courtesy Notice folder” for the appropriate month. The
white copy should be given to the animal owner.

6. All owner contacts will be documented with a Courtesy Notice, Warning, or Citation,
so that Officers conducting subsequent visits will have access to information
concerning prior incidents.



RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 03/01/19
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Policy #: Title: Effective Date:

03/01/10
2010-06 Feral cats

PURPOSE

To establish guidelines for handling and housing of feral cats.

REFERENCE

N/A

POLICY

Due to their nature as being unsocialized and the minimal potential for adoption, stray cats
brought to the Shelter by Staff or from the general public may be handled as follows:

1. Any trapped cat that is assessed by Animal Control staff and deemed feral may be
euthanized after 72 hours.

2. In the event of the impoundment of a large colony of cats, the cats will be
assessed by Staff and if deemed feral, may be euthanized after 24 hours due to
space limitations.

RESPONSIBLE DEPARTMENT

Environmental Services Department — Animal Control

Sunset Date: 03/01/19
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Policy #: Title:

2008-10 Church Grounds Maintenance

Effective Date:

11/03/08

PURPOSE

Establish guidance for working on Church owned property

REFERENCE

Laws of Florida, Chapter 67-2131, 1-3, Special Legislative Act; 1984 Taylor County Board

of County Commissioners Road Department Policy

POLICY

Itis the policy of the Board of County Commissioners of Taylor County that the County will
not use county equipment in the maintenance of church grounds within the County except

for those Cemeteries that are open to all members of the public.

RESPONSIBLE DEPARTMENT

Public Works

Sunset Date: 03/01/19

Last Updated: 11/03/08
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Policy #: Title: Effective Date:

11/03/08
2008-11 City Street Maintenance

PURPOSE

Establish guidance for request to perform maintenance on City Streets or right-of-ways

REFERENCE

1984 Taylor County Board of County Commissioners Road Department Policy Regarding
City Street Maintenance.

POLICY

Public Works may perform minor maintenance work on city streets or right-of-way, provide
the City Council makes a request in writing to the Board of County Commissioners. The
County Administrator may approve oral requests for emergency assistance on minor
requests for assistance.

All requests for major maintenance work must be approved by the Board of County
Commissioners. This work will be performed at a time that is convenient to the Public
Works Department Schedule.

The office of the County Administrator will maintain a record of the cost resulting from any
such request

RESPONSIBLE DEPARTMENT

Public Works

Sunset Date: 03/01/19

Last Updated: 09/05/08
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Policy #: Title: Effective Date:

Public School Grounds — County Work on
2008-12 11/03/08

PURPOSE

Establish guidance for working on Public School Grounds.

REFERENCE

POLICY

The County may assist the Taylor County School Board in maintenance of school
grounds.

Projects can be requested by the School Board and approved by the County Board of
County Commissioners. This work will be performed if adequate resources are available
and approved by the Board at a time that is convenient to the Road Department work
schedule.

RESPONSIBLE DEPARTMENT

Office of the County Administrator

Sunset Date: 03/01/19

Last Updated: 11/03/08
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11/03/08
2008-13 Public Cemetery Maintenance

PURPOSE

Establish guidelines for maintenance of public cemeteries and church cemeteries open to
the public.

REFERENCE

Laws of the State of Florida, Chapter 67-2131, 1-3 Special Legislative Act

POLICY

The County may perform minor maintenance on Church cemeteries open to the public.
This maintenance is to be limited to periodic grass mowing. Routing mowing will only be
accomplished by contractual services, inmate labor or County employees designated and
budgeted to perform this service. The frequency of mowing will be based upon the level of
service established by the Board of County Commissioners. Any request for work beyond
routine mowing must be made to the Board of County Commissioners at a regularly
scheduled Board meeting by a representative of the specific public cemetery governing
board and approved by a majority vote of the Board of County Commissioners. The
mowing will be done consistently with an established revolving cycle basis and this cycle
will not be broken unless approved by the County Administrator.

Each cemetery maintained by the County must have a cemetery governing board and the
board must enter into a written agreement under which it is understood that as a public
cemetery it is open for use by the community at large (a private cemetery is used only by
a small segment of the community and family). In order to have the County perform
maintenance using public funds the cemetery governing board must certify that the
cemetery is a public cemetery and that all members of the public upon request have the
right to be interred at the cemetery regardless of race, creed or religious affiliation.

RESPONSIBLE DEPARTMENT

Public Works

Sunset Date: 11/3/13

Last Updated: 11/03/08
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2009-02 The Policy for Public Access Improvements — Made  03/02/09
by and Maintained by the Public - to the Steinhatchee
River Public Street Right of Ways and Other
Appropriate Public Lands of Steinhatchee

PURPOSE

The purpose of this policy is to establish a policy to establish a standard procedure for the
Taylor County Board of County Commissioners to consider authorizing improvements by
members of the public to the public right of ways that provide access to the Steinhatchee
River and open green space owned by the County in Steinhatchee. The purpose of
authorized improvements is to enhance the public enjoyment and use by the local
residents and visitors.

Activities to be enjoyed might include; fishing, wildlife observation, bird watching,
picnicking, launching of canoes, kayaks and small boats, or other passive activity such as
enjoying the scenic view.

Whereas the establishing of a program to improve the public street right of ways that go to
the Steinhatchee River and other county owned open green space will improve the public
health, comfort, convenience, welfare, and economic prosperity of the residents of
Steinhatchee, Florida, and whereas, the necessity, in the public interest, for the provisions
and prohibitions hereinafter contained and enacted is declared to be a matter of legislative
determination and public policy, and the provisions and prohibitions hereinafter contained
and enacted are for the purpose of securing and promoting the public health, comfort,
convenience, economic prosperity, and general welfare of the residents of Steinhatchee,
Florida.

REFERENCE

This policy known as The Policy for Public Access Improvements — Made By and
Maintained By the Public - to the Steinhatchee River Public Street Right of Ways and
Other Appropriate Public Lands of Steinhatchee applies only to the unincorporated area of
Taylor County known as Steinhatchee and more particularly described as follows:

10f5



Commence at the Intersection of the North Boundary line of Section 17, Township 9
South, Range 10 East and the Steinhatchee River for a Point of Beginning; thence
run West along the North boundary line of Sections 17 and 18, T9S, R10E, to the
Point of Intersection with State Road 51, thence run Southerly along the West
boundary line of State Road 51 to a Point of intersection with the North boundary
line of McCain Tower Road, continue West along said North boundary line of
McCain Tower Road through Section 18, T9S, R10E, and Sections 13, 14, and 15,
T9S, ROE to the intersection with County Road 361 (Beach Road), continue West
across County Road 361 through Sections 15 and 16, T9S, R9E, to the half section
line of Section 16, T9S, R10E, thence run South through Sections 16 and 21, T9S,
ROE, to the Gulf of Mexico thence run Southerly, Easterly, and Northerly along the
shoreline of the Gulf of Mexico and the Northwesterly boundary of the Steinhatchee
River back to the Point of Beginning.

This policy applies to all public street going to the Steinhatchee River, including, but not
limited to, the following streets:

Oak Avenue NE

Doyle Street NE
Cypress Street NE
First Avenue NE
Central Avenue

First Avenue South SE
Second Avenue SE
Riverside Park SE
Fourteenth Street SE
Thirteenth Street SE
Bridge

Second Street SE
Main Street

First Avenue NW
Fourth Street NW
Palm Street SE (Near Riverside Palm)
Third Street NW

This policy also includes County owned public green space land including (but not limited
to):

Riverside Park

Stephens Spring

Highland Springs

Ninth Street (County owned parcel of land)
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POLICY

This policy known as The Policy for Public Access Improvements — Made By and
Maintained By the Public - to the Steinhatchee River Public Street Right of Ways and
Other Appropriate Public Lands of Steinhatchee applies only to the unincorporated area of
Taylor County known as Steinhatchee. The policy is as follows.

Application Process for Consideration to Improve Steinhatchee River Public Right of Way
or Other Appropriate Public Land - Members of the public desiring to approach the Taylor

County Board of County Commissioners with a proposal to make and maintain
improvements to street right of way or other appropriate public lands in Steinhatchee shall
fill out an application and provide a site plan and scope of work with the office of the
County Administrator.

Notice to Adioining Property Owners of Application Request to Improve Public Property -
Once the application is received a notice will be mailed out to affected property owners.

Mailing of such notices shall be made to specific real property owners within 500 feet of
the property directly affected by the proposed action and whose address is known by
reference to the latest approved ad valorem tax rolls.

The notice will provide an overview of the request being considered for approval by the
Board and request the adjoining property owners provide input back to the office of the
County Administrator within two weeks of the date of the notice as to whether they are for
or against the proposed improvements. The notice will also provide a future date for a
public hearing should the Board decide the project warrants further consideration.

Consideration by the Board for the Need of a Public Hearing for the Application - At the
end of the two weeks the office of the County Administrator will place the item on the
agenda (along with the input received from the adjoining land owners) for the next Board
of County Commissioners Meeting for the Board to determine in their sole discretion if the
specific Application to Improve Steinhatchee River Street Right of Way or Other
Appropriate lands in Steinhatchee warrants further consideration.

If the Board determines not to schedule a public hearing then that is the application is
denied.

If the Board elects to hold a public hearing, the public hearing will be scheduled for the
date that was provided to the adjoining property owners in the notice discussed above.

Public Hearing — If the Board schedules a public hearing the applicant will provide a short
presentation at the beginning of the public hearing. The presentation shall include: an
overview of the proposed improvements including a site plan and the scope of work, type
of improvements, cost of improvements, who will pay for improvements, who will do the
work required of improvements, when will work be complete, any permits required, and
who will maintain site.

Signage - At each street end by the river which has been approved for public access, a

County sign (paid for and erected by the sponsor) shall be erected stating “Public Access
to the Steinhatchee River’. Each approved public park/green space area shall also be
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signed with “Public Park and/or Green space” with the sites name if so applicable.
(Example: Stephens Spring). Applicants will purchase their signs directly from the Taylor
County Public Works.

All signs shall be uniform as so designated by the County and paid for and erected by site
sponsor. The sponsor's name and contact information shall be included on the sign. Sign
shall include standard rules and regulations as per County facility signing for example “No
Alcohol Permitted”.

Clearing of Right of Ways — Under the direction of the County — No Clearing is authorized

until it is determined if an Environmental Resource Permit (ERP) is required for the
clearing. If a permit is required, then no clearing is authorized until and ERP is approved.
The street right of ways and public green-space park areas shall be cleared of all items
that impede or will cause a safety hazard to public access such as; trash, debris, poles,
ditches, vegetation, brush, garbage, etc. The vegetation shall be removed under the
direction of county staff or their designee. The site shall be kept as “green” as possible.

Levels of Improvements — If the Board votes to allow improvements to a specific area it
may or may not approve all requested improvements requested by the sponsor. All
improvements will strive to be “green”. As little concrete or asphalt as possible shall be
incorporated into project site and only be in high use areas such as parking and launch
areas. Grass, mulch, sand, rock, gravel, lime rock and other natural materials shall be
used as much as possible. Examples of different levels of service considered include.

1. Remove brush and any items that restrict or impede walking access or are a safety
hazard on the right of way or site.

2. The addition of a picnic table(s), gazebo, or other structures for fishing picnicking,
relaxing or wildlife observation to example 1.

3. Canoe, kayak or small watercraft launching and applicable items in example 2.
Example: Canoe/kayak launch with a picnic table.

4. All example 1, and installation of a floating dock (10 to 15 ft. long) example 2 and 3
items when so applicable example: Floating dock, small canoe/kayak launch and
picnic table.

5. Examples 1 through 4 should include County approved trash receptacles the
project sponsor shall be responsible for purchasing, maintaining and disposal of
trash. Any new planting of vegetation shall be approved by the county and
maintained be site sponsor. New plants and vegetations shall only be non-invasive
native Florida plants or trees.

Cost - The cost of improving public right of ways or park sites shall be paid for by project
sponsor, donations, local businesses, neighborhood group, or clubs. If the Board of
Commissioners determines site assistance is warranted and resources are available the
Board may in its sole discretion consider authorizing the County Administrator to use
County workers, inmate labor, or grants may be used for site improvements as time and
resources permit.
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Hold Harmless - Project sponsors, volunteers, or other persons directly involved with the
project shall sign a “County Hold Harmless™ agreement prior to any site work.

Project Approval — All projects must be approved by a majority vote of the Board of
County Commissioners. All projects shall be reviewed and approved by the Taylor County
Tech Review Committee prior to any construction occurring.

Playgrounds or Playground Equipment - No playgrounds or playground equipment will be
constructed on right of ways. The Board of Commissions must approve in advance any

playground equipment on public green space areas. Projects must meet all National and
State playground standards, and ADA handicap accessibility standards.

Maintenance Agreement — As part of the application the project sponsor shall agree in
writing that they are willing to maintain site for public use for a minimum of five years.

Public Use Agreement — The resulting project approved under this policy must provide
public access or public green space areas must developed to benefit the entire community
and improvements will be made available for use by all members of the public.

Sole Control of Right of Way Use - If a group doesn't fulfill its requirements or if the
County determines that the use of the right of right needs to be altered, modified or
discontinued as determined in the sole discretion of the County, then County has the right
to do so regardless of any existing agreement unilaterally without penalty.

RESPONSIBLE DEPARTMENT

Office of the County Administrator

DATE ISSUED/SUNSET DATE

Sunset Date: 03/01/19

Form Last Updated: 09/05/08
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06/16/2009
2009-20 Cellular Communication Policy

PURPOSE

This policy prohibits unauthorized use of cellular communication devices for regular county
business. Only cellular devices that meet the criteria of this policy or have been granted an
exclusive waiver by the D epartment of Technology and In formation Systems (DTIS) are
approved for use by county employees.

REFERENCE

Internal Revenue Code of 1986, Sections 274(d)(4) and 280F(d)(4)

POLICY

This policy covers all cellular and handheld wireless data communication devices (e.g.,
cellular phones, Blac kberry, PDAs and air cards etc.) issued to county employees. This

includes any form of handheld wireless ¢ ommunication devic e capable of transmitting
packet data.

Authorization and Issuance

Cellular and handheld wireless dev ices shall be iss ued by DT IS only. If any county
employee requires the use of a ¢ ellular device they will contact DTIS, once approved b y
their supervisor, for approval  and issuance. DTIS is ¢ onsidered the administrative
authority for all communication devices.

Approved Technology
All cellular and handheld dev ices must use DT IS-approved vendor products and security
configurations.

Cell Phone Usage

An employee who has been issued a county cell phone may use the issued phone for
personal use for a monthly fee of $5 and $25 for data phones (for 2009) which will be
deducted from his/her pay. Any excess usage (from personal use on any phone) above
the rate limits will be charged to the employee on a $.10 per minute basis. In the event a
County employee’s cell usage exceeds the monthly rate plan, the employee will be
required to identify each personal phone call on that month’s bill and sign a “Statement of
Use” letter stating the accuracy of their review.



No Personal Use

An employee who chooses to not use their County issued phone for personal use will be
required to sign a “Statement of Use” at the end of the billing period when the bills are
being processed. The phone bill will be reviewed by the Department Head responsible for
the phone to verify all usage was for County business. The bill will then be forwarded to
DTIS for review and processing for payment.

Lost/Damaged Phones

Any employee who loses a County issued phone will be charged a fee equaling 50% of
the cost of replacing the phone. If the second phone is lost within the same year, the fee
will total 100% of the County’s cost to replace the phone. If the employee damages a
phone to the point the phone will no longer function the employee will be charged the
same as for a lost phone above. The County employee responsible for the phone will be
required to submit a letter explaining in detail the circumstances behind the damage or
lost phone.

Monthly Bill Review
The detail bill from the phone provider will be reviewed by DTIS every month to assure
compliance with this policy.

Purchasing Phones and Accessories
All cell phone or phone accessory purchases are to be coordinated through DTIS and will
require approval by the DTIS Director.

Rate Calculation

The per minute rate charged to County employees will be reviewed on an annual basis by
DTIS and submitted to the County Administrator’s office for approval. This calculation will
be performed at the beginning of each fiscal year.

Prohibited Use

All due diligence mus t be used by the em ployee to not exc eed the allocat ed number of
minutes for cellular devices. All countyis sued communication devices a re subject for
inspection at any time by DTIS or an authorized representative.

RESPONSIBLE DEPARTMENT

Department of Technology and Information Systems (DTIS)

Sunset Date: 03/01/2019

Revision Date: 10/01/2015
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2010-08 Anti-Virus Policy 07/06/10

PURPOSE

This policy ensures protection for all TCBCC networks by establishing solid DTIS
approved anti-virus software. Anyone wishing to use or connect to any BCC computer or
network must first contact the DTIS department so that the computer can be properly
assessed before integration into any county networks.

REFERENCE

Not Applicable

POLICY

This policy covers all staff, computers, servers, or any other network device connected to
any TCBCC network at anytime.

a. To promote a secure and efficient operating environment for all TCBCC staff and to
ensure continuance of service to the general public only DTIS approved anti-virus
software will be purchased by TBCC employees.

b. For all software installs or hardware installations county staff will use the proper DTIS
approved channels for requesting any work to be done.

c. The TCBCC staff shall use all means by which to prevent the spread of computer
viruses, worms, and Trojan Horses amongst its networked systems. Users shall
participate in this program and shall not circumvent it in any way.

d. All user systems shall have anti-virus protection software installed before connecting
the system to any TCBCC network. Users shall participate when necessary in keeping
this software updated and shall not disable its facilities. If the anti-virus software is
disabled for any reason, such as the installation of new software, the user shall perform a
full-system scan before using the system again.



e. Anti-virus software shall be installed and configured on each system by
DTIS approved personnel in such a way to provide constant scanning for viruses and
periodic updates as defined by the IS department.

f. Users shall not knowingly create, execute, forward, or introduce any computer code
designed to self replicate, damage, or otherwise impede the performance of any
computer’s memory, storage, operating system, or software. Users violating this policy
may be disciplined or dismissed and will be reported to legal authorities.

RESPONSIBLE DEPARTMENT

Technology and Information Systems

SUNSET DATE

Sunset Date: 03/01/2019
Revision Date: 10/01/2015
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Policy #: Title: Effective Date:

2010-09 Administrative Access Policy 07/06/10

PURPOSE

This policy ensures protection for all Taylor County Board of County Commissioners
(TCBCC) networks by limiting privileged account access to only Department of
Technology & Information Systems (DTIS) approved staff or contractors. Anyone wishing
to receive elevated privileges must submit a written request using the Administrative
Access Request Form.

REFERENCE

Not Applicable

POLICY

To promote a secure and efficient operating environment for all TCBCC staff and to
ensure continuance of service to the general public only DTIS approved staff will be
issued Administrative privileges to computers, servers, or any other network devices.

For all software installs or hardware installations county staff will use the proper DTIS
approved channels for requesting any work to be done.

Any software being considered for purchase should be submitted to DTIS along with
vendor contact information allowing sufficient enough time so DTIS can evaluate the
software before purchase. This is to ensure that all software will integrate with the existing
TCBCC security configuration.

Enforcement
Any employee found to have violated this policy may be subject to disciplinary action.




RESPONSIBLE DEPARTMENT

Department of Technology and Information Systems

SUNSET DATE

Sunset Date: 03/01/2019

Revision Date: 10/01/2015
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2010-10 Network Acceptable Use Policy 07/06/10

PURPOSE

The purpose of this policy is to outline the acceptable use of computer equipment and
systems at Taylor County Board of County Commissioners (TCBCC). These rules are in
place to protect the TCBCC and its employees. Inappropriate use exposes the TCBCC to
risks including virus attacks, the compromise of network systems and services, and legal
issues.

REFERENCE

Not Applicable

POLICY

General Use and Ownership

1. While the TCBCC network administration desires to provide a reasonable level of
privacy, users should be aware that the data they create on the computer systems
remains the property of the TCBCC. Because of the need to protect TCBCC
network and public records laws, management cannot guarantee the confidentiality
of information stored on any network device belonging to TCBCC.

2. Employees are responsible for exercising good judgment regarding the
reasonableness of personal use. If there are any questions please contact the
Technology and Information Systems (T1S) department.

3. For security and network maintenance purposes, authorized individuals within the
TCBCC may monitor equipment, systems and network traffic at any time.

4. The TCBCC reserves the right to audit networks and systems on a periodic basis to
ensure compliance with this policy.



Security and Proprietary Information

1.

The user interface for information contained on Internet/Intranet/Extranet-related
systems should be classified as either public record or confidential, as exempted by
state constitution Section 119.07(6), F.S. Examples of confidential information
include but are not limited to: Employee social security numbers, SHIP applicant
information, emergency procedures, and public safety information. Employees
should take all necessary steps to prevent unauthorized access to this information.
Keep passwords secure. The sharing of user accounts and password are not
permitted without the express permission of the Director of Technology and
Information Systems (TIS). Authorized users are responsible for the security of their
passwords and accounts. System level passwords should be changed quarterly;
user level passwords should be changed every six months.

All PCs, laptops and workstations should be secured with a password-protected
screensaver with the automatic activation feature set at 10 minutes or less
(Windows 9x users), or by logging-off (control-alt-delete for Win2K, XP users) when
the host will be unattended.

Because information contained on portable computers is especially vulnerable,
special care should be exercised.

All hosts used by the employee that are connected to the TCBCC
Internet/Intranet/Extranet, whether owned by the employee or TCBCC, shall be
continually executing Department of Technology & Information Systems (DTIS)
approved virus-scanning software with a current virus database.

Unacceptable Use

Under no circumstances is an employee of the TCBCC authorized to engage in any
activity that is illegal under local, state, federal or international law while utilizing TCBCC-
owned resources.

The lists below are by no means exhaustive, but attempt to provide examples of activities
of unacceptable use.

System and Network Activities

The following activities are strictly prohibited, with no exceptions:

1.

Violations of the rights of any person or company protected by copyright, trade
secret, patent or other intellectual property, or similar laws or regulations, including,
but not limited to, the installation or distribution of "pirated” or other software
products that are not appropriately licensed for use by TCBCC.

Knowingly copying of copyrighted material including, but not limited to, digitization
and distribution of photographs from magazines, books or other copyrighted
sources, copyrighted music, and the installation of any copyrighted software for
which TCBCC or the end user does not have an active license is strictly prohibited.
Exporting software, technical information, encryption software or technology, in
violation of international or regional export control laws, is illegal. The appropriate
management should be consulted prior to export of any material that is in question.
Introduction of malicious programs into the network or server (e.g., viruses, worms,
Trojan horses, e-mail bombs, etc.).

Revealing your account password to others or allowing use of your account by
others. This includes family and other household members when work is being
done at home.



8.
0.

Using a TCBCC computing asset to actively engage in procuring or transmitting
material that is in violation of sexual harassment or hostile workplace laws in the
user's local jurisdiction.

Effecting security breaches or disruptions of network communication. Security
breaches include, but are not limited to, accessing data of which the employee is
not an intended recipient or logging into a server or account that the employee is
not expressly authorized to access, unless these duties are within the scope of
regular duties. For purposes of this section, "disruption” includes, but is not limited
to, network sniffing, pinged floods, packet spoofing, denial of service, and forged
routing information for malicious purposes.

Port scanning or security scanning is expressly prohibited unless prior notification to
DTIS is made.

Executing any form of network monitoring which will intercept data not intended for
the employee's host, unless this activity is a part of the employee's normal job/duty.

10. Circumventing user authentication or security of any host, network or account.
11.Interfering with or denying service to any user other than the employee's host (for

example, denial of service attack).

12.Using any program/script/command, or sending messages of any kind, with the

intent to interfere with, or disable, a user's terminal session, via any means, locally
or via the Internet/Intranet/Extranet.

13. Providing information about, or lists of, TCBCC employees to parties outside

TCBCC unless done as part of an authorized public records request.

Email and Communications Activities

1.

7.

Sending unsolicited email messages, including the sending of "junk mail" or other
advertising material to individuals who did not specifically request such material
(email spam).

Any form of harassment via email, Voice over Internet Protocol (VolP) telephone or
paging, whether through language, frequency, or size of messages.

Unauthorized use, or forging, of email header information.

Solicitation of email for any other email address, other than that of the poster's
account, with the intent to harass or to collect replies.

Creating or forwarding "chain letters”, "Ponzi" or other "pyramid” schemes of any
type.

Employees must use extreme caution when opening e-mail attachments received
from unknown senders, which may contain viruses, e-mail bombs, or Trojan horse
code. If you receive an email in which you do not recognize the sender and suspect
it may have a virus attached contact the (TIS) department for further instructions
before opening the attachment or email..

All county email correspondence will be performed using a BOCC DTIS approved
email application.

Preview panels in the email application shall be turned off to help prevent virus infections.

Enforcement

Any employee found to have violated this policy may be subject to disciplinary action, up to
and including termination of employment.



RESPONSIBLE DEPARTMENT

Technology and Information Systems

SUNSET DATE

Sunset Date: 03/01/2019
Revision Date: 10/01/2015
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Policy #: Title: Effective Date:

07/06/2010
2010-11 Hardware Purchase Policy

PURPOSE

This policy ensures protection for all Taylor County Board of County Commissioners
(TCBCC) networks by limiting computer related hardware purchasing approval to only
Department of Technology & Information Systems (DTIS) approved staff or contractors.
Anyone wishing to purchase any computer or networking related hardware must first
contact the DTIS department before purchasing so that the hardware can be properly
assessed before integration into any county networks.

REFERENCE

Not Applicable

POLICY

To promote a secure and efficient operating environment for all TCBCC staff and to
ensure continuance of service to the general public only DTIS approved hardware will be
purchased by TCBCC employees.

For all software installs or hardware installations county staff will use the proper DTIS
approved channels for requesting any work to be done.

Any hardware being considered for purchase should be submitted to DTIS along with
vendor contact information allowing sufficient enough time so DTIS can evaluate the
hardware before purchase. This is to ensure that all hardware will integrate with the
existing TCBCC security configuration and adequate pricing is achieved.

Enforcement
Any employee found to have violated this policy may be subject to disciplinary action.



RESPONSIBLE DEPARTMENT

Department of Technology and Information Systems

SUNSET DATE

Sunset Date: 03/01/2019
Revision Date: 10/01/2015
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Policy #: Title: Effective Date:

2010-12 Software Purchase Policy 07/06/10

PURPOSE

This policy ensures protection for all Taylor County Board of County Commissioners
(TCBCC) networks by limiting computer related software purchasing approval to only
Department of Technology & Information Systems (DTIS) approved staff or contractors.
Anyone wishing to purchase any computer or networking related software must first
contact the DTIS department before purchasing so that the hardware can be properly
assessed before integration into any county networks.

REFERENCE

Not Applicable

POLICY

Scope
This policy covers all staff, computers, servers, or any other network device connected to
any TCBCC network at anytime

Policy

To promote a secure and efficient operating environment for all TCBCC staff and to
ensure continuance of service to the general public only DTIS approved software will be
purchased by TCBCC employees.

For all software installs or hardware installations county staff will use the proper DTIS
approved channels for requesting any work to be done.

Any software being considered for purchase should be submitted to DTIS along with
vendor contact information allowing sufficient enough time so DTIS can evaluate the
software before purchase. This is to ensure that all software will integrate with the existing
TCBCC security configuration and adequate pricing has been achieved.

Enforcement
Any employee found to have violated this policy may be subject to disciplinary action.



RESPONSIBLE DEPARTMENT

Department of Technology and Information Systems

SUNSET DATE

Sunset-Date- 0706115
Revision Date: 10/01/2015
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Policy #: Title: Effective Date:

07/06/10
2010-13 Wireless Communication Policy

PURPOSE

This policy prohibits access to TCBCC networks via unsecured wireless communication
devices. Only wireless systems that meet the criteria of this policy or have been granted
an exclusive waiver by DTIS are approved for connectivity to TCBCC networks.

REFERENCE

Not Applicable

POLICY

Register Access Points and Cards

All wireless Access Points / Base Stations connected to any TCBCC network must be
registered and approved by DTIS. These Access Points / Base Stations are subject to
periodic penetration tests and audits.  All wireless Network Interface Cards (i.e., PC
cards) used in county laptop or desktop computers must be registered with 1S

Approved Technology

All wireless LAN access must use DTIS-approved vendor products and security
configurations.

Encryption and Authentication

All computers with wireless LAN devices must utilize a DTIS-approved wireless device to
drop all unauthenticated and unencrypted traffic. To comply with this policy, wireless
implementations must maintain point to point hardware encryption of at least 128 bits. All
implementations must support a hardware address that can be registered and tracked,
i.e., a MAC address.




Setting the SSID
The SSID shall be configured so that it does not contain any identifying information about

the organization, such as the county name, division title, employee name, or product
identifier.

Enforcement

Any employee found to have violated this policy may be subject to disciplinary action.

RESPONSIBLE DEPARTMENT

Technology and Information Systems

SUNSET DATE

Sunset Date: 03/01/2019
Revision Date: 10/01/2015
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2010-14 Cellular and Radio Communication Policy 07/06/10

PURPOSE

This policy prohibits unauthorized use of cellular or radio communication devices for
regular county business. Only cellular and radio devices that meet the criteria of this policy
or have been granted an exclusive waiver by Department of Technology & Information
Systems (DTIS) are approved for use by county employees.

REFERENCE

Not Applicable

POLICY

This policy covers all cellular, radio (RF) and handheld wireless data communication
devices (e.g., cellular phones, Blackberry, PDAs, etc.) issued to county employees. This
includes any form of handheld wireless communication device capable of transmitting
voice or packet data.

Authorization and Issuance

Cellular and handheld wireless devices shall be issued by the DTIS department only. If
any county employee requires the use of a cellular or radio device then they will contact
IS, once approved by their supervisor, for approval and issuance. The DTIS department
is considered the administrative authority for all communication devices.

Approved Technology
All cellular and handheld devices must use DTIS-approved vendor products and security
configurations.

Prohibited Use

County authorized and issued personal communication devices must be used for county
business only, with exception of emergency purposes. All due diligence must be used by
the employee to not exceed the allocated number of minutes for cellular devices. All
county issued communication devices are subject for inspection at any time by the DTIS
department or authorized representative.




RESPONSIBLE DEPARTMENT

Department of Technology and Information Systems

SUNSET DATE

Sunset Date: 03/01/2019

Revision Date: 10/01/2015
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7.09 Social Media and Collaboration Policy 09/02/14

PURPOSE

As more and more citizens in our community make the shift towards, or include the
use of, social media technologies to receive and share information and communicate
their opinions, it is imperative that the Taylor County Board of County
Commissioners (TCBCC) includes these technologies as part of its efforts to enhance
customer service, outreach, and increase citizen involvement.

It is the policy of the TCBCC that a standard for interaction with Social Media tools
and their associated technology is hereby established. This policy, and its
provisions, apply to and serve as a guide to all County employees, departments and
contracted entities that distribute information to the County while engaging in any
Social Media activities implied or directed.

REFERENCE

Florida Statutes Chapter 119

POLICY

It is the policy of the TCBCC to have adopted a methodology to guide all interaction
with Social Media technology and its accompanying disciplines that provides a
standard approach to the collaboration and sharing of information on and in various
public domains to provide consistent communication across all media.

DEFINITIONS

Social Media are various forms of user-created content tools such as social
networks, blogs, video sharing, pod casts, wikis, message boards and online forums.
Technologies include, but are not limited to: picture and video sharing, wall postings,
e-mail, instant messaging, and music sharing. Examples of social media applications
include, but are not limited to: Google and Yahoo Groups (reference, social
networking); Wikipedia (reference); Facebook and MySpace (social networking);
YouTube (social networking and video sharing); Flickr (photo sharing); Twitter (social
networking and microblogging); Skype (instant messaging and webcam chat);
1




LinkedIn (business networking); and news media comment sharing/blogging. This
policy covers all Social Media tools, both current and future.

Social Networking is the practice of expanding one’s business and/or social contacts
by making connections using a range of Social Media tools including blogs, video,
images, tagging, lists of friends, forums and messaging that use the Internet to
promote such connections through Web-based groups established for that purpose.

Social Media Account shall mean any registration, login credential, tool, forum,
website or network that is created or maintained by a Department for the purpose of
establishing or perpetuating a Social Media presence.

Authorized User shall mean any employee, or any person acting on their behalf,
which has been authorized by their Department Director and registered with and
approved by the Department of Information Systems Services to establish, create,
edit, or maintain any Social Media Account, and the posts it may contain, in the
transaction of official business Of Taylor County.

Post shall mean any e-mail, message, picture, graphic, image, advertisement,
notification, feed, stream, transmission, broadcast, podcast, video, instant message,
text message, blog, microblog, status update, wall post, comment, and any and all
other forms, means or attempts at collaboration or communication that is uploaded,
posted to, or otherwise displayed on or transmitted by, any Social Media Account or
Network.

External Entity shall mean any person or party not employed by, or an authorized
representative of the TCBCC.

External Information shall mean any Social Media Post by any External Entity, and the
information or substance it contains.

RESPONSIBILITIES

Responsibility is equally shared by the participating departments that actively
engage in Social Media. Management and specified Authorized Users will also be
held accountable for all collaboration in the public domain.

County Departments Before Establishing a Social Media Account

Contact the County Administrator and the DTIS to discuss objectives and desired
outcomes for utilizing Social Media and to help determine its effectiveness in
reaching the communication objectives.

Obtain formal approval, which shall specify all Authorized Users for the project, from
the applicable Department Director prior to establishing any Social Media Account.

Obtain formal approval from the County Administrator to proceed with any proposed
Social Media project.

Obtain a completed User Agreement Form for each Authorized User and store that
agreement in the employee’s personnel file.

2



Conspicuously post a Terms of Use Agreement approved by the DTIS and the County
Attorney’s Office. The Agreement, in addition to its other language, shall clearly
indicate that any Post is subject to public records disclosure.

Enable features for public comments, if such capability exists, and comply with and
enforce the posted Terms of Use Agreement.

Make available, to the DTIS, all content such as text, images, and video placed on
Social Media Accounts for possible placement on the social media.

Maintain compliance with all applicable Federal, State and County requirements,
policies and procedures relating to records retention and public records requests.

DEPARTMENT OF TECHNOLOGY AND INFORMATION SYSTEMS (DTIS)

Provide Authorized Users information about their ability to access and utilize the
Social Media tools authorized by their Department Director and the County
Administrator.

Create a TaylorCountyGov.com email address to serve as the official e-mail account
for all approved Social Media Accounts.

Review all login credentials to Social Media Accounts to ensure compliance with
password strength requirements and compliance with established IS Security Policy
and industry best practices relating to information systems security.

Respond to any requests for guidance or opinion regarding technology or
information systems security.

Review proposals for new Social Media projects and provide formal approval or
denial.

Provide counsel to the Department as to the appropriate use of the Social Media tool
and guidance as to the types of information that should be released.

Monitor content on each Department Social Media Account to ensure adherence to
the guidelines in this policy. Inappropriate use may result in the removal of the
department page or account from these Social Media sites.

COUNTY ATTORNEY

Review and approve any departmental changes or additions to the Terms of Use
Agreement, or the general disclaimer, as requested.

Render opinions on matters regarding disclaimers, terms of use, and privacy
concerns as they arise.

Provide opinions on matters of public records, in accordance with applicable Federal,
State and County law.



GENERAL PROCEDURES

Each County Social Media Account must include an introductory statement that
clearly specifies its purpose and topical scope. Where possible, Department social
networking sites should link back to Taylorcountygov.com for forms, documents and
other information.

All Social Media sites must clearly indicate that all Posts are subject to public records
laws.

Sites should be monitored regularly and updated frequently to encourage continued
interaction among participants and to keep posted material current. If a division is
unable to devote the necessary resources to monitoring and maintenance, a social
networking site should not be created or must be deactivated.

GENERAL GUIDELINES

1. Review and understand the Ethical Code of Conduct and prohibited activities
enforced by TCBCC policy. Acknowledge that violations of these policies may result
in disciplinary actions by completing a User Agreement Form.

2. Do not edit posts. Any post that violates the Terms of Use Agreement or disclaimer
should be documented for records retention and then deleted from public view. The
comment maker should then be notified that he or she has violated the Terms of
Agreement, specifying any and all Terms of Use that were violated.

3. Any published content is persistent in the public domain. The TCBCC is
responsible for all content published by Authorized Users. When speaking on behalf
of the County, it should be assumed that all communications are in the public domain
and available for publishing and discussion in all forms of media.

4. All employees should understand the perception of your TCBCC association in
online social networks. If you identify yourself as a TCBCC employee or have a
public facing position for which your TCBCC association is known to the general
public, ensure your profile and related content (even if it is personal and not an
official nature) is consistent with how you wish to present yourself as a TCBCC
professional, appropriate with the public trust associated with your position, and
conforming to existing standards that already exist in TCBCC policies.

Have no expectation of privacy once you have introduced yourself publicly.

Employees should not conduct county business on their personal accounts, nor
should they conduct personal business on county accounts.

5. Ensure all content posted by Authorized Users to County social networking
accounts represents the County’s point of view and not those of individual
employees. If you are in doubt, please refer to the County Administrator and the
County Attorney’s Office.



6. Exercise caution while interacting with any External Entity, both known and
unknown to the user, and the information that the Entity may provide or post.
External Information shall not be utilized, commented on, or re-posted, unless the
information has been verified or corroborated as true and accurate by independent
and/or reputable resources.

7. Remain focused on customer service, the TCBCC mission and existing County
commitments. Do not allow Social Media use to interfere with primary job duties,
unless such use is a primary duty or an essential job function.

8. Respect copyright, fair use and financial disclosure laws. Always protect sensitive
information and personally identifiable information. Do not publish or report on
conversations that are meant to be pre-decisional or internal to the Board or Taylor
County unless leadership or management has authorized the release of such
information.

9. Ensure Social Media Account implementation and use complies with applicable
mandates, including, but not limited to: TCBCC Policy 2.05 Sections 257.36(5)(b) and
(6), 119.07, 119.011(11), and 119.021, Florida Statutes. Rules 1-2.0031, 1B-24, 1B-
26.003, and 1B-26.0021, Florida Administrative Code and any other applicable
Federal, State or County policy.

SECURITY GUIDELINES

In general, approved users should show caution when interacting with external
entities, those both known and unknown to the user. If at all in doubt of the
legitimacy of any information sent to you, please avoid said information.

The following guidelines should be adhered to:

Employ strong passwords, as defined in TCBCC Policy Section 7 Technology and
Information Systems.

Periodically change passwords to Social Media accounts, and immediately
communicate any changes to the DTIS.

Refrain from adding, installing, attaching or linking to any additional external
services or applications that may potentially grant or enable access to the content,
information or posts within the Social Media account.

Use caution when accessing links received from External Entities.
Exercise caution when utilizing shortened links (links that have been shortened for

ease of relaying the original link), as these may lead to a malicious site. Avoid
clicking on shortened links. Consider requesting the link be re-sent in another form.



Be watchful for spoofed emails and/or website (seemingly official-looking
communications that lead the user to a malicious website or attempt to solicit the
user's personal or financial information). Consult DTIS regarding any security related
matter.

TERMS OF USE STATEMENT

it shall be the policy of the TCBCC that the following agreement must be
continuously and conspicuously posted on each Social Media Account established
and maintained by the County, if such capability exists. The agreement shall also be
posted on Taylorcountygov.com for easy access:

While this is an open forum, please keep your comments clean and appropriate.
Inappropriate comments are subject to deletion by the administrator of this account.
If you don't comply with the posting guidelines, an administrator will contact you and
your message will be removed. If you post inappropriate content a second time, an
administrator will contact you and you will be blocked from posting any more
information to the site.

This forum is not monitored at all times. Do NOT use this forum to report emergency
situations or time-sensitive issues.

Please keep the following guidelines in mind when posting:

We do not allow graphic, obscene or explicit comments or submissions nor do we
allow comments that are abusive, threatening, hateful or intended to defame anyone
or any organization or comments that suggest or encourage illegal activity.

Content that promotes, fosters or perpetuates discrimination on the basis of race,
creed, color, age, religion, gender, marital status, status with regard to public
assistance, national origin, physical or mental disability, gender identity or sexual
orientation will not be tolerated.

Content posted by persons whose profile picture or avatar, username or e-mail
address contains any of the aforementioned prohibited conduct will not be tolerated.

Content should be related to the subject matter of the social media site where it is
posted.

We do not allow solicitations or advertisements. This includes promotion or
endorsement of any financial, commercial or non-governmental agency. Similarly, we
do not allow attempts to defame or defraud any person or financial, commercial or
governmental agency.

We do not allow information intended to compromise the safety or security of the
public or public systems.

You participate at your own risk, taking personal responsibility for your comments,
your username and any information provided.

All comments are subject to public records law.
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The appearance of external links on this site does not constitute official endorsement
on behalf of the TCBCC.

ENFORCEMENT

Any employee found to have violated this policy may be subject to disciplinary
action, up to and including termination of employment.

RESPONSIBLE DEPARTMENT

Technology and Information Systems (DTIS)

Revision Date(s): 00/00/00 (Use this format)



Taylor County
Board of County Commissioners’
Policy Manual

Policy #: Title: Effective Date:

2009-95 Mosquito Spray Procedure for Private Property 8/06/2012

PURPOSE

To provide relief to residents whose homes lay outside the effective range of routine
spraying by ground adulticide vehicle spray units.

REFERENCE

Chapter 388.010 F.S.; Chapter 388.181.F.S.

POLICY

Normal mosquito control spray operations (adulticiding) are performed from County roads.
Because of the rural nature of our community many homes lay outside the effective range
of the spray vehicle. The intent of this policy is to help control mosquito populations, upon
request, by homeowners who are experience adult mosquito problems and are unaffected
by routine spraying.

Taylor County will enter upon private property to perform adulticide operations under the
following terms and conditions:

1. Residents requesting on-property spraying must obtain a Mosquito Spraying Hold
Harmless Agreement, review and sign it, and return the document to the
Environmental Services office.

2. Upon receipt of the signed agreement, county staff will visit the property to inspect
the property to: a) Positively identify the correct property, 2) insure there is
adequate area for the vehicle to turn around, 3) that the driveway/house location is
clearly marked and displayed so that it is visible to the driver at night.



3. Property owners acknowledge that the county is held harmless from running over,
toys, pets, vehicles, etc.

4. Spray operations during the summer may take place at anytime between the hours
of 8:00 p.m. and 4 a.m. in the morning.

Taylor County Mosquito Control staff will monitor the number of request and shall review
the effect of the number of requests on operations. Should operations become
compromised, staff will report back to the County Administrator and Board for a review of
this policy.

Note: This program is contingent upon availability of funds.

RESPONSIBLE DEPARTMENT

Environmental Services

DATE ISSUED/SUNSET DATE

Issue Date: 8/06/2012

Sunset Date: 03/01/2019

Last Updated: 11/03/08
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