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RESOLUTION NO. 2022-R-089
A RESOLUTION APPROVING AN AGREEMENT BETWEEN THE VILLAGE OF TINLEY
PARK AND INTEGRAL CONSTRUCTION, INC. FOR THE POLICE DEPARTMENT
SHOOTING RANGE RENOVATION

WHEREAS, the Village of Tinley Park, Cook and Will Counties, Illinois, is a Home Rule Unit
pursuant to the Illinois Constitution of 1970; and '

WHEREAS, the Corporate Authorities of the Village of Tinley Park, Cook and Will Counties,
Illinois, have considered entering into a/an Agreement with Integral Construction INC., a true and correct
copy of such Agreement being attached hereto and made a part hereof as EXHIBIT 1; and

WHEREAS, the Corporate Authorities of the Village of Tinley Park, Cook and Will Counties,
Ilinois, have determined that it is in the best interests of said Village of Tinley Park that said Agreement be
entered into by the Village of Tinley Park;

NOW, THEREFORE, Be It Resolved by the President and Board of Trustees of the Village of
Tinley Park, Cook and Will Counties, Illinois, as follows:

Section 1: The Preambles hereto are hereby made a part of, and operative provisions of, this
Resolution as fully as if completely repeated at length herein.

Section 2: That this President and Board of Trustees of the Village of Tinley Park hereby find
that it is in the best interests of the Village of Tinley Park and its residents that the aforesaid "Agreement” be
entered into and executed by said Village of Tinley Park, with said Agreement to be substantially in the form
attached hereto and made a part hereof as EXHIBIT 1.

Section 3: That the President and Clerk of the Village of Tinley Park, Cook and Will Countics,
Illinois are hereby authorized to execute for and on behalf of said Village of Tinley Park the aforesaid
Agreement.

Section 4: That this Resolution shall take effect from and after its adoption and approval.

ADOPTED this August day of 3rd, 2022, by the Corporate Authorities of the Village of Tinley Park
on a roll call vote as follows:
AYES: Brady, Brennan, Galante, MAhoney, Mueller, Sullivan
NAYS: None
ABSENT: None

APPROVED this August day of 3rd 2022, by the President of the,Village of Tinley Park.

Village President

AI{;)ST: '

Villag¥ Clerk




EXHIBIT 1

Service Agreement



VILLAGE OF TINLEY PARK

SERVICE CONTRACT

This contract is by and between the Village of Tinley Park, an Illinois home-rule municipal

corporation (the “Village™), and Integral Construction, Ine. (the “Contractor”), for the project or
work described in Exhibit A, attached hereto and made a part hereof.

1.

In consideration of the compensation stated in paragraph 2, the Contractor shall provide ail
the services described in the Scope of Services attached hereto as Exhibit “A” and
incorporated herein by reference. The express terms of this Contract shall take precedence
and control over any tenn or provision of the Scope of Services (Exhibit A) that in any way
conflicts with, differs from, or attempts to alter the terms of this Contract.

Except in the event of a duly authorized change order approved by the Village as provided
in this Contract, and in consideration of the Contractor’s final completion of all work in
conformity with this Contract, the Village shall pay the Contractor an amount not to exceed
Two Hundred and Forty Nine Thousand, Two Hundred 00/100 Dollars ($249,200).
Within thirty (30) calendar days of completion of the work, the Contractor shall submit his
application for payment to the Village, and the Village shall pay Contractor for the work
performed no later than thirty (30) calendar days from the date of the Village's receipt and
the Village’s approval of the work and the application for payment. No payment shall be
made by the Village until the Contractor has submitted to the Village (i) a Contractor’s
Affidavit listing all subcontractors and material suppliers utilized on the project and (ii) final
waivers of lien from the Contractor, all subcontractors and all material suppliers.

No changes shall be made, nor will invoices for changes, alterations, modifications,
deviations, or extra work or services be recognized or paid except upon the prior written
order from authorized personnel of the Village. The Contractor shall not execute change
orders on behalf of the Village or otherwise aller the financial scope of the Project.

Written change orders may be approved by the Village Manager or his designee provided
that the change order does not increase the amount set forth in paragraph 2 of this Contract
to more than $10,000.00. Changes in excess of this amount must be approved by the Village
Board prior to commencement of the services or work, If a requested change causes an
increase or decrease in the cost of or time required for the performance of the
contract, Contractor will agree to an equitable adjustment in the contract price or
performance schedule, or both, Neither party is obligated to comply with requested
changes unless and until both parties execute a written change order.

Time is of the essence on this Contract. The Contractor shall complete all work under this
Contract by the dates set forth below:

No “Notice to Proceed” may be given nor any work commenced until this Contract is fully
executed and all exhibits and other attachments are completely filled out and attached hereto.

It is understood and agreed by the parties that the Contractor is an independent contractor
retained for the above-mentioned purpose. The Village shall not conirol the manner nor
the means of the Contractor's performance, but shall be entitled to a work product as
described herein. The term "subcontractor” shall mean and include only those hired by and
having a direct confract with Contractor for performance of work on the Project. The



10.

11,

12.

Village shall have no responsibility to any subcontractor employed by a Contractor for
performance of work on the Project, and all subcontractors and material suppliers shall
look exclusively to the Contractor for any payments due. The Village will not be
responsible for reporting or paying employiment taxes or other similar levies that may be
required by the United States Internal Revenue Service or other State or Federal agencies.
Every subcontractor shall be bound by the terms and provisions of this Contract as far as
applicable to their work. The Contractor shall be fully responsible to the Village for the
acts and omissions of its subcontractors, and shall ensure that any subcontractors perform
in accordance with the requirements of this Contract. Nothing contained herein shall create
any contractual or employment relations between any subconiractor and the Village. The
Contractor is solely responsible for the safety procedures, programs and methods of its
employees and agents and shall hold the Village harmless for any and all damages resulting
from violations thereof. The Contractor shall comply with all applicable federal, State and
local safety laws and regulations.

It is further agreed that the Contractor shall indemnify, hold harmless, and defend the
Yillage, its officers, agents, and employees from and against any and all claims, losses,
damages, causes of action, suits, and liability of every kind, including all expenses of
litigation, court costs, and attorneys’ fees, for injury to or death of any person or for
damage to any property arising out of or in connection with the Contractor’s negligence
under this Contract,

The Contractor assumes full responsibility for the work to be performed hereunder
and hereby releases, relinquishes, and discharges the Village, its officers, agents, and
employees from all claims, demands, and eauses of action of every kind and character,
including the cost of defense thereof, for any injury to or death of any person and any
loss of or damage to any property that is caused by, alleged to be caused by, arising out
of, or in connection with the Contractor's negligence in its work to be performed
hereunder. The Contractor shall maintain insurance coverage in an amount and from
a carrier suitable to the Village, and the Village shall be named as an additional insured
where required. Certificates of Insurance are attached hereto as Exhibit B,

The Village is exempt from payment of state and local sales and use of taxes on labor and
materials incorporated into the project. If necessary, it is the Contractor's responsibility to
obtain a sales tax permit, resale certificate, and exemption certificate that shall enable the
Contractor to buy any materials to be incorporated mto the project and then resale the
aforementioned materials to the Village without paying the tax on the materials at the time
of purchase. In no event will the Village be liable for or pay any sales or use taxes incurred
by the Contractor in performing the services under this contract.

The Contractor shall comply with all applicable federal, state, and local statutes,
regulations, ordinances, and other laws, including but not limited to the Immigration
Reform and Control Act (IRCA). The Contractor may not knowingly obtain the labor or
services of an unauthorized alien. The Contractor, not the Village, must verify eligibility
for employment as required by IRCA,

At any (ime, the Village may tertninate this Contract for convenience, upon written notice to
the Contractor. The Contractor shall cease work immediately upon receipt of such notice.
The Contractor shall be compensated for services performed and accepted by the Village up
to the date of termination.
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20.

21.

22.

23,

No waiver or deferral by either party of any term or condition of this Contract shall be
deemed or construed to be a waiver or deferral of any other term or condition or subsequent
wavier or deferral of the same term or condition.

This Contract may only be amended by written instrument approved and executed by the
parties.

This Contract and the rights and obligations contained herein may not be assigned by the
Contractor without the prior written approval of Village.

The parties hereby statc that they have read and understand the terms of this Contract and
hereby agree to the conditions contained herein.

This Contract has been made under and shall be governed by the laws of the State of [llinois,
The parties agree that performance and all matters related thereto shall be in Cook County,
Illinois.

Contractor, its employecs, associates or subcontractors shall perform all the work hereunder.
Contractor agrees that all of its associates, employees, or subcontractors who work on this
Project shall be fully qualified and competent to do the work described hereunder. Contractor
shall undertake the work and complete it in a timely manner.

If any provision of this Contract shall be held to be invalid or unenforceable for any reason,
the rernaining provisions shall continue to be valid and enforceable. If a court of competent
jurisdiction finds that any provision of this Contract is invalid or unenforceable, but that by
limiting such provision it may become valid and enforceable, then such provision shall be
deemed to be written, construed, and enforced as so limited.

This Contract represents the entfire and integrated agreement between the Village and
Contractor and supersedes all prior negotiations, representations, or agreements, either
written or oral.

This Contract will be effective when signed by the last party whose signing makes the
Contract fully executed.

The Contractor agrees to comply with the Illinois Prevailing Wage Act, if the work to be
performed under this Contract is covered by said Act.

The Contractor agrees to comply with the Illinois Substance Abuse Prevention on Public
Works Projects Act.



CERTIFICATIONS BY CONTRACTOR

Affidavit of Compliance

Contractor and all subcontractors shall complete this Affidavit of Compliance (“Affidavit”} and
submit supporting documentation as required pursuant to Responsible Bidder Requirements on
Public Work Profects. Contractor must submit this Affidavit and all related evidence with its bid.
Contractor shall be responsible for providing this Affidavit to all subcontractors who will perform
work on the project. All subcontractors’ Affidavits and supporting documentation must be
submitted no later than the date and time of the contract award. Failure to comply with all
submission requirements may result in a determination that the Contractor is not a responsible
bidder.

For the remainder of this Affidavit, “Coniractor” refers to the general contractor and all
subcontraciors. Each item must be answered. If the question is not applicable, answer “NA.” If
the answer is none, answer “none.”

The certifications set forth in this Affidavit and all documents attached hereto shall become a part
of any contract awarded to the Contractor. Furthermore, Contractor shall comply with these
certifications during the term and/or performance of the contract.

The undersigned  Christopher Osinski ,as _ Principal and on behalf
(Name) (Title)

of  Integral Construction Inc. having been duly swormn under oath certifies that:

(Contractor)

Business Organization

The form of business organization of the Contractor is (check one):

__Sole Propricetor or Partnership __LILC
N Corporation . __Independent Contractor (Individual)

If contractor/subcontractor is a corporation, indicate the state and the date of incorporation:

Illinois - ¥/21/2016

Authorized to do business in the State of Illinois: Yes ] No|]

Describe supporting documentation attached: _ Illinois Corporation ¥ ood-standing Certification

Federal Employer ID. #  81-1896220

Social Security # (if an individual or sole proprietor): _ N/A




Registered with lllinois Department of Revenue: Yes {] No[]

Describe supporting documentation attached (if “No,” explain): __IL Dept. of Revenue Letter

Registered with Illinois Department of Employment Security: Yes K] No[]

Describe supporting documentation attached (if “No,” explain): _ IDXS 2022 Hax Rate Summary

Tax liens or tax delinquencies

Disclosure of any federal, state or local tax liens or tax delinquencies against the contractor of any

officers of the contractor in the last five (5) years Yes[] No |
“No” means “not applicable.” If “yes,” describe lien/delinquencies and resolution:
EQOE Compliance

Contractor is in compliance with provisions of Section 2000e of Chapter 21, Title 42 of the United
States Code and Federal Executive Order No. 11246 as amended by Executive Order No. 11375
(known as the Equal Opportunity Employer provisions). Yes K] No | ]

Emplovee Classification

Contractor’s employees who will perform work on the project are properly classified as an
employee or independent contractor under all applicable state and federal laws and local
ordinances (Form B). N/A[1Yes§ Nof]

Professional or Trade Licenses

Contractor will possess all applicable professional and trade licenses required for performing the

Contract work: Yes[d No[]
Date Current
License Number Issued Expiration | Holder of License
K C Class A XK C124419 2/4/2022 2/4/202K City of Chicago

M Municipal contractor Jlicenses availalle upon reRuest




If auy of the above license(s) have been revoked or suspended, state the date and reason for
suspension/revocation:

Documentation Attached (Contractor must initial next to'eac_h item):
CO Form A: Name and address of subcontractors from whom Contractor has accepted a

bid or intends to hire to perform work on any part of the project.
NOTE: All subcontractors shall complete and submit an Affidavit of Compliance no later than the

date the subcontractor commences work on the project.

C.O Form B: List of individuals who will perform work on the project on behalf of the

Contractor, verifying that each individual is properly classified as an employee or independent ~

contractor, Contractor also verifies that all Contractor’s employees are covered under a current:

workers’ compensation policy, properly classified under the workers’ compensation pohcy, and -

covered by a health and welfare and retlrement plan
@9 Form C Additional Information (if requii:ed)_

Co Certificate of Good Standing
~ (or other evidence of compliance with laws pre-requisite to doing business in the state)

| @ Ilinois Department of Revenue registration
Q Ilinois Department of Employment Security registration
CO Standards of Apprenticeshipprprentice Agreements
CO Substance Abuse PlCVCIlthI‘l program (or applicable provision from CBA in effect)
CO Written Safety Pohcy Statement signed by company representatlve : :.
OSHA calds ev1den01ng lO-hour or g;eater safety program completed if requested -
@ Workers’ Compens'ation Coverage . |

CO Professional or Trade Licenses



Eligibility to Contract

The undersigned hereby certifies that the Contractor is not barred from bidding on or
entering into this contractor as a result of a violation of either the bid-rigging or bid-rotating .
provisions of Article 33E of the Criminal Code of 1961, as amended.

Integral Construction, Inc. (R A. (,é'.,/

Name of Contractor (please print) _ Submitted by (signature)
Principal | '

Title

Cert:ficate of Compliance with Illinois Human nghts Act

The undermgned hereby certifies that the Contractor is in compliance with Title 7 of the
1964 Civil Rights Act as amended and the Itlinois Human Rights Act as amended.

Integyal Construction, Inc. W /\/ Lg-'/

Name of Contractor (please print) Subfinitted by (mgnature)

Principal
Title '

Certificate of Compliancé ivith_[llin’ois Drug-Free Workplace Act

The undersigned, having 25 or more employees, does hereby certify pursuant to section 3
of the lllinois Drug Free Woikplace Act:(30 ILCS 580/3) that it shall provide a drug-free
workplace for all employees engaged in the performance of the work under the contract by
complying with the requirements of the Illinois Drug-Free Workplace Act and, further
certifies, that it is not ineligible for award of this contract by reason of debarment for a
violation of the lllinois Drug-Free Workplace Act.

Integral Construction, Inc. M}fz’ A Cé-/

Name of Contractor (please print) 'f Suffmztted__by (signature)

Principal
Title




Certificate RegardingiSexuﬁl Harassment Policy

The undersigned does hereby certify pursuant to section 2-105 of the lllinois Human Rights Act
(775 ILCS 5/2-105) that it has a written sexual harassment policy that includes, at a
minimuem, the following information: (i) the illegality of sexual harassment; (ii) the
definition of sexual harassment under State law; (iii) a description of sexual harassment,
utilizing examples; (iv) an internal complaint process including penalties; (v) the legal
recourse, investigative and complaint process available through the Department of Human
Rights and Human Rights Commission; (vi) direction on how to contact the Department of
Human Rights and Human Rights Commission; and (vu) protection against retaliation.

Integral Construction, Inc. va/ C,é-’/

Name of Contractor (please print) Subémitted by (signature)

Principal

Title .~

Certificate Of Compiiémce with Substance Abuse Prevention on Public Works Projects Act

The undersigned hereby certifies that:

A. There is in place a written program which meets or exceeds the program requirements of the
Substance Abuse Prevention on Public Works Projects Act (P.A. 95-0635), and has provided
a written copy thereof'to the Village-of Tinley Park.

(Cross out either A or B dependmg upon whlch certlﬁcatlon is conect)

Integral Construction, lic, - - n ik %{— % Cé’/

Name of Contractor (please print) Submltted by (signature)

Principal
Title

Certificate of Compliance with Prevailing Wage Requn ements

The undersigned hereby certifies that: : _
This contract calls for the construction of a pubhc work » w1thm the meamng of the [llinois.

" Prevailing Wage Act, 820 ILCS 130/.01 et seq. (“the Act”) The Act requires contractors and

subcontractors to pay laborers, workers and mechanics . pelfonmng services on public works .
projects no less than the current “prevailing rate of wages” (hourly cash wages plus amount for. -
fringe benefits) in the county where the work is performed The Department publishes the
prevailing wage rates on its website at http://www.state.il.us/agency/idol/rates/rates. HTM. - The
Department revises the prevalhng wage rates and the contractor/subcontractor has an obligation to -
check the Department’s web site for revisions to prevailing wage rates. For information regarding



cu:;:rent_ prevailing wage rates, please refer to the Illinois Department of Laboi’s website. All
contractors and subcontractors rendering services under this contract must comply with ail
requirements of the Act, including but not limited to, all wage requirements and notice and recmd

keepmg dunes

Integral Construction, Inc. S ’755#‘% Céﬂ/

Name of Contractor (please print) Subitted by (signature)

Principal
Title

Certificate of Compliance with the Village of Tinley Park Responsible Bidder Ofdihan‘ce'
The undersigned or the ennty making the proposal or bid has reviewed and is in comphance with

| the Village of Tin_ley Park Responsible Bidder Ordinance NG 2019
-Integral Constmctlon, Inc. ﬂﬁff /{ CZ-«/

Name of Contractor (please print) ‘Submittted by (signature)

Principal
Title .

[Signature Page to Follow) _



Integral Consfruction, Inc.

BY: ﬁ-’;ﬁ’“ A 8/12/2022

Date

. Printed Name: Christopher Osinski

Title: Principal

VILLAGE OF TINLEY PARK
WM Auqust 3, 2022
Mmhae] W. Glotz, Village Pre Date
(required if Contract is 320,000 or more)
ATTEST: o
mm@&w August 3, .2022
Village Clefk ) Date

(required if Contract is $20,000 or more)

" VILLAGE OF TINLEY PARK:

BY:
Village Manager , Date




SCOPE OF SERVICES

Attached Scope of work for Tinley Park Police Department Firing Range Renovation as
detailed in:

e Submitted Integral Construction, Inc. Bid Packet dated 6/29/22



Exhibit B

INSURANCE REQUIREMENTS

(See Risk Manager for Insurance Requirements)



Form A

Subcontractors who will Perforrn Work on the Project

Name

Address

Work to be Performed

Corliss Williams Construction

PO Box 1022, Mokena, IL 60448

Demolition / Carpentry

CCI Flooring or Artlow Systems

Crest Hill, IL / Carol Stream, IL

Resinous Flooring

HDS Inc. or Cote Decorating

‘Mokena, IL / Hodgkins, IL

Painting




Form B

Individuals who will perform work on the project

List all individuals who will perform work on this project with the following information:

Individual is an employee (E) or independent contractor (I);

Individual’s trade classification (indicate apprenticeship status where appropriate);
Employee (E) is covered under Contractor’s current workers’ compensation (WC) policy;
Employee’s (E) county of residence.

Name E/1 Trade WC - Y/N County- of residence

N/A - Construction managgment, sypervision, and dlerical staff only -




Form C

Additional Information Required

If required in the bid specifications, Contractor shall complete items I and/or II below:

Statement of past three (3) years experience on public construction projects.

Public Body/
Project Name/Year

Reference Name/
Phone #

Original Price/
Final price

Subcontractors

See attached contra
reference summary

ct/

AN

N

A
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List any determinations by a court or governmental agency for violations of federal, state or local
laws, including but not limited to violations of contracting or antitrust laws, tax or licensing laws,
environmental Jaws, the Occupational Safety and Health Act (OSHA), the National Labor
Relations Act (NLRA), or federal Davis-Bacon and related Acts.

Date Law Determination Penalty

1/11/2019 OSHA - Fall Hazard Reduced settlement $2,728




STATE OF ILLINOIS )
COUNTY OF COOK ) 8S
COUNTY OF WILL )

CERTIFICATE

I, NANCY M. O’CONNOR, Village Clerk of the Village of Tinley Park, Counties of Cook and
Will and State of Itlinois, DO HEREBY CERTIFY that the foregoing is a true and correct copy of
Resolution No. 2022-R-089, “A RESOLUTION APPROVING AN AGREEMENT BETWEEN
THE VILLAGE OF TINLEY PARK AND INTEGRAL CONSTRUCTION, INC. FOR THE
POLICE DEPARTMENT SHOOTING RANGE RENOVATION,” which was adopted by the
President and Board of Trustees of the Village of Tinley Park on Aungust day of 3rd, 2022.

IN WITNESS WHEREOT, [ have hereunto set my hand and affixed the corporate scal of
the Village of Tinley Park this August day of 3rd, 2022. .

VILLAGE CLERK



gﬁ@]]z DEPARTIMENT OF THE TREASURY

INTERNAL REVENUE SERVICE
CINCINNATI OF  45995-0023

Date of this nétice: 03-21-2016

Employer Tdentification Number:
81-1896220

Form: 8&-4

_ : Numbar of vhis notice: CF 575 A
INTEGRAL CONSTRUCTION IHC
4053 183RD BT UNIT 2846 _ _ _
CNTRY CLE HLS, IL 6047% For mssistance vou may call 4 =t
1-B00-825~4833

IF YOU WRITE. ATTACH THE
3TUE AT THE END OF THIS NOTICE.

WE RSBIGNED YOU AN EMPLOYER IDENTIFICATION NUMBER

Thank you.for applying for an Employar _uent rlCutlDﬂ Number . (EINi . We assigned you
EIN 81-18956220., This EIN w111 identify you, vour bus;ness accountg, taw revurng, and
documents, evenh If vou have no emnloyeesA Fla«sa keeo this norice in your permahernt
recorde.

When f£iling tax documents payments, and rélated cowresoonaence€ it ie very important
that you use your EIN and complere namg and address exactly as shown above.  Any variacion
mey CAusE a deﬁay in process;nc result in incorrect informaticn in your ageount, or avén
cause you to be assigned moré than one EIN. If the imformation is not correct as’ sHowrd
above, please make the correction using the artached tear off stub and recurn it fo us.

Baged on the informaticn wéceived from you or your répresentative, you must file
the IDYIDwéng Formisg) by the dateis] shouwi.

Formi 941 (¢7731/Z018
Form 940 G1/31/20L7
Foxm 11240 G?fTE/EDl?

IT you Have quesn10ns about the formis) or the due date(e) shown, vou. can call ug at

“the phone number or write to us at the address shown st the top of this notice. If veou
- need help in determining vour annual accounting period [tax year), seé Puplicarion 538,

Accauntzng Periods and Mechods,

We asgigned vou a bax ClaSElfltatIDn baged on 1n£o*matlon obtained from you or your
representative. It is not a Legal aeuermlnatlan of your tax classification, and is not

- binding on the TRS. Tf you want a.legal deterfiingtion of your tax classification, you may

raquest_a_prlvahe letrer ruling from the. IRS +indey the gulae*lne* in Revenue Dlocedure
20043, 2004-3 I.E.B. 1 {or suDeVSﬂaﬂnc Revenue Progedure for the year at 155ue3 Note:
Cartain Tax classafluatncn elect jons can be requeatau v t;ilng Form BB3Z, b1y

'Classafzﬂacxan Elecglod. See. Form 8822 and its ingtructions for additional 1nfnrm3tlon

.IMPGRTANT INFORMATiON FOR 8 CORPORATION ELECEION-
L tr *'-g
Lf you intend te “1“Ct rd filé vour return ae a small business. ECfpo*atlcn an
glection to file a Form 1120-8 must be made within careain ulmefvamns and the

- corporation must meet certain teste. ALl of tnis information is inciuded in the
N ¢nstruction= for Form 2553, Elsction by & Small Biusiness Corporation.



File Number 7060-801-4

To all to whom these PréSents’ Shall Come, Greeting:

I, Jesse White, Secretary of State of the State of llinois, do hereby
certify that I am the keeper of the records of the Department of

Business Services. I certify that : j
INTEGRAL CONSTRUCTION INC., A DOMESTIC CORPORATION, INCORPORATED
UNDER THE LAWS OF THIS STATE ON MARCH 21, 2016, APPEARS TO HAVE COMPLIED
 WITH ALL THE PROVISIONS OF THE BUSINESS CORPORATION ACT OF THIS STATE,
AND AS OF THIS DATE, IS IN GOOD STANDING AS A DOMESTIC CORPORATION IN TIHE

STATE OF ILLINOIS.

InTestimony Whereof, 1 hereto set

my hand and cause to be affixed the Great Seal of
the State of Illinois, this 24TH

dayof MARCH A.D. 2022

= 4'"# A“ 0 . .
. L)l : :
Authentication #: 2208300196 verifiable until 03/24/2023 M 4

Authenticate al:: http:/fwww.ilsos.gov o
SECRETARY OF STATE
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Notification of Payment and Filing Requurements o . STATE OF
litinois Withholding Income Tax | __ ¢ Ilinois

DEPARTMENT OF REVENUE
i tax.illinois.gov

April 29, 2016
—— s
679 2481#
INTEGRAL CONSTRUCTION INC Letter ID: CNXXX176886792481
4053 183RD ST UNIT 2848
COUNTRY CLUB HILLS IL 60478-3436 Account ID: 81-1896220-000

Illlllllllll.tllIllllllllllIlill'llillllllillllllllllllll'llll

Return required:  Quarterly
Payment required: Monthly

We recently received your lllinois withholding income tax registration, payment, or return and sét up your withhoiding account.

(if you filed this in error, call the Central Registration Division of the lllinois Department of Revenue at 217 785-3707 to cancel

your registration.)
You are responsible for submitting withholding income tax

1. payments (Form IL-501) on or before the 15th day of every month following the month of your payroll. For example,
© withholding from all January payrolls is due February 15.

2. returns (Form IL-941) each quarter for the preceding quarter by the last day of April, July, October, and January of the
following ye’ar. You are requir’ed to file a return even if you have no tax liability for a reporting period.

We.offer several electromc options for paying and filing withholding income tax, most are available on cur website,
tax:illinois.gov. We strongly encourage lilinois taxpayers to use-our program, MyTax lllinois. MyTax lllinois provides a
centralized location on the lllinois Department of Revenue website for taxpayers to file returns, make payments, .and manage
their tax accounts. . :

the: If you exceed $12,000 in withholding during any quanter, you must begin paying electronically using the semi-weekly
.payment and quarterly retum schedule for the following quarter, the remainder of the year, and the subsequent year.

See Publication 131, Withholding Income Tax Payment and Filing Requirements, for more information. If you have questions,
visit our website at tax.illinois.gov or call us weekdays between 8 a.m. and 4:30 p.m. at the telephone number listed below.

CENTRAL REGISTRATION DIVISION
ILLINOIS DEPARTMENT OF REVENUE
PO BOX 19030

SPRINGFIELD IL. 62794-9030

217 785-3707

IDOR-52-NP (R-05/13)

p-000322
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Revised Rate Determination

)
39

: - tdes |Ilin01 oV
#BWNKMGV ' ' ‘Mali Date: 12!03!2021 .
HONXX X127 1X79 6644% Letter !D CNXXX1271 X796644
INTEGRAL CONSTRUCTION INC
ggggafg;;gr«ggﬁumwrﬂ INC Account ID: 4780204
ROMEOVILLE IL 60446-1169 Name: INTEGRAL CONSTRUCTION INC
Protest Due Date: 12/20/2021
For Calendar Year: 2022
;Wage Base: $12, 960.00
_ EXF'E_R_!E_NG_E_ R_A_T_ING RECORD FOR THE PER!OD ENDENG 06!30!2021 U
. BENEFIT ~ CONVERTED . - “STATE - FUND . =
o X CONVERSION = BENEFIT * / T\,?,’,igi.’-s&' - B&R‘.ﬁ? X EXPERIENCE + P%':E" + BUILDING = cgr:;gugl%&c;m -
ARGES  racTo CHARGES A FACTOR ’ RATE
$11,110.00 19840 1537624 ebagsshie 2252 111,00 0000 . 0.525 3.025%
............... : QUARTERLY DETA]L — — — Reasoh’ fOT Caicuialion: o - .
' _,QUARTER! BENEFIT CHARGES EMEFiT CHARGES TAXABLE WAGES TAXABLE WAGES Note: The tate is apsl o
" : MY . picabtefcr
(OLD’ - (NEW oLy o (NEW)} the entireyear - :
s0.00] 56.00f §T1.08308]  $11,083.08 R
O S So) WmTns| T T cavbe vt
R . R -"_$120 ass.zs._j__;_ B .jj$120856 26| pius the fund. bultderandany
- 02!2019|-' R ) Ool T 8000 - $34,700.0% . §34,705. 93 'statutory surcharge S
'_Q4!2019 R -$0.00] - T 8000) - - $25.005.99 §55,005.98 -htgherthan5400% and whose_:'
. s B TRt TR T o -] ‘total wages for.a particular
coQuz20200 . o s0008 §oo0] T $161,746.74] " $161,146.74| quarter are less than _
s . O I o o Efgﬁggéi"fﬂﬂi‘;"ééﬁﬁ‘r?é’:‘“""’* o
03120_1 sooq "50.00] - $9.95183  $0.95155
qaT2020] 000 ~§0.00] - T§10,80302] - $10,803.02] :
auzozi] $6.08000] = 650.00) " §163,80695] | $163,696.95
[E7107%] S $5,080.000 080000 T 50.00] 555723a§|__
-,.TQ1_';;Ap._§|_'_ - s1111noo $1111oou R $sza13513'| " 56084,858. 1s| _

AFFILIATE ACCOUNT(S) Beneﬂt Charges and Taxabia Wages are the cambmation of all. accounts in !ha affilation, SUCCESSOR ACCOUNT(S) -
Benefit Charges and Taxablé Wages are the combination of your agcount and predecessor accolink(s). NOTE: {f the contrtbutions that you have paid
‘basid on the old rate for the year 2022 were computed-at a rate lower than the’NEW rate then YOU NOW OWE THE DIFFERENCE between the
contributions $0 pald and the amount computed atthe NEW rate. If the differencs is PAID WITHIN THIRTY (30) DAYS from the date of malling shown
on this nolice, your payment will be considered as having been recelved.on the date that the original payment was made In full. If the additional
contributions due are not pald WITHIN THIRTY (30) DAYS, tnterest will accrue from the originai dug date on the unpaid balance 4t the'rate of 2% per
rionth or 12/365th of 2% per day. Intergst will be calculated to the last day of the month preceding the month in'which the’ payment is réceivad.
Additional contributions due, if any, wili be stated ina separa!e Stalementof Account.

IF ADDiTIONAL PAYMENT IS REQUIRED MA!L PAYMENT WtTH A PAYMENT COUPON or submil yaur payment online at mytax iil!nols gov, If the

‘account. You- may raquasl a refuﬁd for thls amount onling at mytax.lli!nols gov ‘or by wri!irtg to: lhe address listad bsiow

APPLICA‘!‘ION FOR REVIEW ifyou have a basis for protestmg this rate determmation you may file- the attached applicatton for review Such _
iDES -RATE(N-07HT) S



Mail Date: 12/03/2021
Letter ID: 'CNXXX1271X796644
Acqount 1D: 4780204 :

~ Application for Review of Rate Determination

Account ID: 4760204  Protest Due Date: 12/20/2021  For Calendar Year: 2022

APPLICATION FOR REVIEW OF REVISED RATE DETERMINATION

.(. 3 Other

‘What type of protest are you ﬁi{ng? (Check nne) CONTRIBUT?ON RATE
4 %E‘Zﬁi%i“c“#:%%i | oo . | NEW
{ 7 Both Benefit Charges and Taxabla Wages 3.225% - T3.028% -
()Othe_r ‘Please Explain; —~ — e e
IDES RECORD o R EMPLOYER RECORD T
_ BENEFIT GHARGES TAXABLE WAGES _EI_E_NEFIT CHARGES | TAXABLE WAGES 1
TGTRIVR oW | NEWw | o | WEW '
[TaEEeE [ 000 $0.00 | $11,08305 | S11,083.05
S EOTY T "50.00 §000 | SImI1ISE | SIS
“OUE0Te | 5000 | $000 | S12088676 | 12086626
G016 | S000 5000 | S9870393 | 594,038 |
Q3010 5000 §000 | $10.74825 | ®10,74825 |
TGAE0TS | $000 | 5000 | §2500688 | 52500888 [
Q020 | 8000 TTS000 1 §161,946.74 '_'-'s1s1 14674 |
TQEE020 | $000 | 5000 | $44,52788 | 4452786
“GEI020 | §0080 | . 8000 | 5005355 |  $9,051.85
Q47020 | $0.00 8050 | T§T0.80362 | $10,803.02
TG 86.060.00 "$G08000 | §163,506.05 | 516359605 |-
—QER0sT | SB0B000 | S508000 | 8000 | SE6iaamE |
- "rom.s_ T #1410, n_a_ “§TI11000 | §675,43513 | $064858.18
-I_NFO_RMATI_O_N AND ATTACHN.‘_E_NTS:.( ) Ui-3740. { YREG-UI-1.  ()UIS0A () Diractor's Order allowing BEN 118 Protest

IMPORTANT* This application for review setting forth spacit‘c reasons in support | thereof mugtbe filad within 15 DAYS sfter the date of malling.
Protests are considered timaly omy i submitted orling at rnytax Iil!nols gov, postmarked faxed or deilvered onor belore the protest due date

'-indica(ad above
MAIL TO:

ILLINOIS DEPARTMENT OF EMPLOYMENT SECURITY
33 § STATE 8T, 10TH FLOOR

CHICAGO, II. 60603- 2802

FAX TO:

(217) 557-1948_

Signad

Telephone: .

Titie:

Date:

DES- RATE(N-O?M?')




Ansociated Buildsrs Your Merit Shop Voice Across HHlinois

and Rontractarmine. e

mino'is c_'hapter

November 1, 2021

To Whom it May Concern,

.Pursuant to Section 30-20 of the lllinois Pmcu rement Code (30 ILCS 500/30-22
16 N3 this letter is to verify that Integral Cunstructmn Inc. is a member in good
stancimg through December 31, 2022 with Associated Builders and Contractors 2

lilinois Chapter. Please be advised that our Association offers’ apprentuceshtp
programs certified by the United States Department of La bor.

If you need any further information or verification, please feel free to contact me.

Thanlk you,

Alicia Martin
President :
Assoclated Bu;lders & Contractors, Inc. = l{linois Chapter

600 5. Second Street - Suite 403 - Springfield, L 62704 + P:217.523.4692 + F:217.533.4752 - www.abcil.org
2458 Elmhurst Road « Elk Grove Village, 1L 60007 - P! B47.709.2960 - F: 847.700.2970 » www.LearnYourTrade.com
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Aseogistad Bitlidore o YOUI Merﬂl Shﬂf? Vf-}ice AC{QSS !H”?pjg

;ndﬂa“tpgniny&!np T T T S

Iinois Chapter
November 1, 2021

Dear Chrastopher and Integral Construetion Inc. Team,

For over 40 years, ABC has been the leading voice in [llinais promaoting free ente piisc within
the construction indusity. Our members believe in fair and apen campet,ttlon where proje ects are
awarded to the most qml ified enutmcior who delivers the best value through exueptmual
workmzu}shl pand: St,mce - :

We applemate your hatd work and comm;tmcnt {o.the merit shop: philmoph}f We are wor kmg
-every day to advocate: for your buqmess by breaking down batrriers that might ;mpedﬁ your
_abxluy 10win wo;k and deliver that work safel ¥s ethlcally, aned pmﬁtably in the communities
:whum you wmk I)ul mg Ihis unp;eccdenled pdndumc of COVID—19 our tesmn. cnmmuus o

_reqmrements keapmg ynu ;nfnmwd of any new deveiopmenl«:

Your invesiment ;DWes us the resources we need lo- mprﬁsenl you on issues urmcal fo the
industry, offering aggressive political and 13;,131&11\?{. advocacy, safety programs, management
educatmn cmft t1almng networ kmg npportumtlcs and busmess development lcmls.

: ihﬁ: Lhaplm is wo;lnng, tirelessly on mu!nple fronts with commumity partners to attract ta}(.ntcd
people o' the construction industry. We will continue to sirengthen and expand our training
programs 1o ensure we meetyour training needs. We all need to be ambassadors for our industry
iin. cuitwa_tmg a skilled workforee i the future.

Thank you for your ccmtmuui cofifidence and support.
_ We look furward to semng you in 2022t

Sinverely,

Alicia Martin
President
Associated Bmldcxs & Gmﬂractors, Inc - Hlmom Chapter

600 . Second Street » Suite 403 - Springfield iL 52704 « P:217.523.4692 + F1217.623.4752 + wiww.abcilorg
2458 Eimhurst Road « EllcGrove Village, iL 80007 + Pr8372.709.2960 « 8477022970 + www.LoarnYourTrade cor
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INTEGRAL

CONSTRUCTION,

SUBSTANCE ABUSE
PREVENTION POLICY

Tntogral Constraction Inc. iy committed to laking any and all reasonable actions to create and maintain a workplace
free from any substance abuse.
Integral Constroction Inc. will work diligently to increase awareness of the dangers of sttbstance abuse within our
warkplace and thronghont the consiruction ndustry.

Disclaimer: Thispolicy is intended for reference purposes only and all applicable state and local laws or statutes shall
be consulted and enforced prior 1o implementation.

320 Rocbaar Dr., Romeoville, IT. 60446
Phone (844) 317-7403 » Fax (844) 317.7402



INTEGRAL

CONSTRUCTION,

SCOPE OF POLICY

This document contains procedures for implementing a drug and alcohol testing program,
Integral Construction Inc. prohibits the use, possession, sale, purchase, manufacture,
distribution , transfer or consumption of aleohol and all illegal drugs, including legally
regulated dmgs._ ' .

This program applies to all employees and potential employees of the company, as well as
subcontractots at all tiers, including non-bargaining and bargaining unit employees.

DEFINTTIONS

Banned Substances: Illegal substances, as defined by federal/state laws, including;

Ainphctarnines

Opiates

Phencyclldmc (PCP)

Cocaine

THC (Marijuana/ Caﬁnabinoids)
Intoxicants (drug and alcohol)
Synthetic drugs

@ me e o

‘Third-Party Administrator: Integral Construction Inc. may retain a third- party administrator
to perform testing and reporting procedures. See Appendix A: Additional Definitions.

POLICIES AND PROCEDURES
A urine drug screen shall be adfninistered under the following circumstances.

1. Pre-Hire Drug Screening, All potential employees must submit o 2 urine drug screen no later
than the commencement of émployment. Pre-hite drug screening will test for the presence of
illegal drugs and substances and the illegal use of prescription drugs. This screen does not
include an alcohol test. Potential employees who tefuse to submit to this test will not be -
permitted to work for the company.

If the employer parmclpates in a pre-screen/certification program through a collective barga]mng
agreement (CBA) or other arrangement, and the potential employee has undergone aprior
screening to which, through the CBA or other arrangement, the company is provided access to the
results/certification, then the potential employee shall be deemed to have complied with the
company's pre-hire drug screening requitements.

2. Existing Employees. Existing employees who are transferred from another location must
submit to a urine drug screen prior to entering the jobsite. This scteen tests for the presence of

320 Rocbaar Dr., Romeoville, T 60446
Phone (844) 317-7403 « Fax (844) 317-7402



INTEGRAL

CONSTRUCTION,

10.

11.

12,

A split sample consisting of two urine collection containers sealed in a plastic container will be
furnished to the applicant. (Note: Testing may be petformed by a third-party administrator .)
The containers must contain an amount of urine sufficient for one Enzyme Medical
Immunoassay Test (EMIT) and two Gas Chromatography/Mass Spectrometry (GC/MS) tests
(no less than 2 ounces of urine per container), Each applicant's urine specimen will be
collected and temperature tested for verification. The second container will be used in the
event the first container becomes contaminated.

Before the specimen leaves the applicant's sight, the urine containers will be sealed with
security tape that has been initialed by applicant.

Specimens collected onsite will be transpotted to 2 laboratoty in accordance with the chain of :
custody procedures. A portion of the sample will be tested using.the EMIT; if positive, another

' pornon and/or the split sample will be tested for verification usmg the GC /MS test.

The remamder of the urine specimen and split sample Wﬂl remain at the laboratory for 30 days
fo]lowmg the test. -

Upon signi.ng a form giving consent to use the urine sample for drug screening, the applicant is
eligible for employment on a 72-hour probationary basis. This consent form is co-signed by
the collection specialist.

Any applicant who refuses to submit to a drug screening will not be eligible for employment.

The employer receives the drug test results within 72 hours. If the applicant's test results in a
confirmed positive, as confirmed by a medical review officer (MRO), he/she will be terminated
immediately and paid for all hours worked, if permissible by state/local law. The individual will
not be eligible for employment with the employer for a petiod to be determined by the
employet, not exceeding one year. If hired later by the employer, and contingent on a negative
drug screen, the employee may be tested periodically without notice for a perdod of up to one
year from the date of hire.

If any inidividual who has tested posmve by the MRO wants to confirm the results of the
GC/MS test, he/she may do so by having a GC/MS test performed on the previously
collected split urine specimen at a certified National Institute on Drug Abuse (NIDA) ot
Substance Abuse and Mental Health Services Administration (SAMI-ISA) laboratory of |
his/her choice. The specimen will be shipped directly from the employer's lab to the lab of the
employee's choice. The costs of this test will be borne by the employee. Ifthe results of this test
are negative, the individual will be reinstated with full back pay and benefits, and will be
reimbursed for the cost of the test. The individual must exercise the option of a second
GC/MS test within 24 houts of being notified of the positive results.

320 Rocbaar Pr., Romeoville, IL 60446
Phone (844) 317-7403 » Fax (844) 317-7402



INTEGRAL

CONSTRUCT&ON I N

Testing of this type will not be conducted without the written approval of the company's
superintendent or designated manager. The jobsite superintendent or designated manager must
document in writing who is to be tested and why the test was ordered, including the specific
objective facts constituting reasonable suspicion leading to the test being ordered, and the
name of any source(s) of this information. One copy of this document shall be given to the
employee before he/she is required to be tested. After receiving a copy of the document, the
affected employee shall be given enough time to read the document.

When a supervisor; higher ranking employee or other managerial personnel has reasonable
suspicion to believe 2n employee is using, consuming or under the influence of an alcoholic
beverage, non- prescrption controlled substance (other than ovet-the-counter medication),
and/or non-presctibed narcotic drug while on duty, that person will notify the jobsite
superintendent or designated manager for the purpose of observation and confirmation of the
employee's condition. The employee will be given an opportunity to explain his/her condition,
such as reaction to a prescribed drug, fatigue, lack of sleep, exposure to noxious fumes,
reaction to over-the-counter medication or illness. If, after this explanation, th.e jobsite
superintendent or designated manager continues to have reasonable suspicion that the
employee is using, consuming and/or under the influence of an alcoholic beverage, non-
prescribed controlled substance or non-prescribed narcotic while on duty, then, by a written -
order signed by the superintendent or designated manager, the employee may be ordered to
immediately submit to a drug and alcohol screen. Refusal to submit to testing after being -
ordered to do so may result in disciplinary action up to and including discharge.

- Employee drug screens for cause will include testing for alcohol, as well as the same drugs as
~ the pre-hire screening test. Each employee will read and execute a consent form prior to any
test being administered. Failure to execute the consent form wilt result in termination.

Reasonable suspicion testing shall be performed at a NIDA/SAMI-ISA-approved clinic. The
- individual will be immediately accompanied to the clinic by a company representative. Samples
will be taken as per the pre-hire procedure.

An EMIT test and, if positive, a confirming GC/MS test, will be petforméd on the urine
sample. The remainder of the sample and the split sample will be stoted at the laboratory for
30 days.

If an employee's test is positive, his/her employment will be tesminated immediately. The
employee will be given a copy of the results of the drug screen. He/she may have the second
container tested at his/her own expense as per the pre-hire procedure.

Alcohol detection will be based on a evidential breath alcohol device approved by the National
Highway Traffic Safety Act. Ifan employee's test results indicate he/she is legally intoxicated at
ot above the state ofjurisdiction’ s legal limit, he/she may be subject to discipline up to and
including discharge’

320 Rocbaar Dr., Romeoville, IL 60446
Phone (844) 317-7403 * Fax (844) 317-7402



INTEGRAL

CONSTRUCTION, INC.

VII.  Diug and Alcohol Testing Requirements for Employees with a Commercial Driver's License

(CD1.)

The United States Department of Transportation (DOT) requires that all employees maintaining a
CDL and operating commercial motor vehicles be subjected to the drug screen policies outlined in
the "Testing Procedures”_section of this document. CDL employees, per the DOT, are required to
submit to a minimum five-panel drug screen for the presence of:

1. Amphetamines

2. Opiates

3. Phencyclidine (PCP)

4. Cocaine

5. THC (Matijuana/Canabinoids)

A positive test result requires the employee to be 1mmcd1ately removed from operating any
commetcial motot vehicles on public roadways. In dddition, employees whose test produces a
posttive result must complete return-to- duty and follow-up testing after completion of an approved
rehabilitation program as prescribed by a substance abuse professtonal. Follow-up testing must
include 2 minimum of six unannounced, ditectly observed drug screens within 12 months of the
initial return-to-duty screen following the proceduses outlined in Section V (Random Testing).

For mote itformation on the IDOT's CDL drug screening requirements, visit:
http:/ /www.frncsa.dot.gov /documents/Drug  Alcohol Test Brochure2009 5 08 compliant
rev2.pdf '

VIII. Disciplinatry Policies and Procedures

For examples of disciplinaty procedures and appeals processes, visit the "Best Practices" section of
the Construction Coalition for a Drug- and Alcohol-Free Workplace website at
www.drugfreeconstruction.com . :

First Offense

Disciplinary actions defined by the company |
Second Offense |
Disciplinary actions defined by the company.

Appealing Disciplinary Action

320 Rocbaar Dr., Romeoville, IL 60446
Phone (844) 317-7403 * Fax (844) 317-7402
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Pre Hire

Release form for obtaining utine samples for drue screening and
Se : g P 2 g
permission_ to furnish the results to the company.

For Cause

Release form for obtaining urine samples for drug screening and
permission to furnish the results to the company.

Release form for obtaining NHTSA-approved evideniial breath
alcohol test and permission to furnish the results to the

company.

Post Incident

Release form for obtaining test samples for drug and aleohol
screening following any incident requiting medical care.

Lhereby authorize the Company, its physicians or agents, to take the
indicated sample from me to use for the purposes indicated above. 1
understand why these samples are being requested and I give permission
for the results to be released to the company and to my employer (if

different).

I further release and hold harmless the
subcontractors from any cofsequences
alcohol test ot results therefrom.

owner, the company and its
arising out of the drug and/or

Name (please psint)

Social Security Number

Signature (required) Date
- Strect City State Zip
Phone Number (with area code)
Witness Date
Employer Occupation

320 Rocbaar Dr., Romeoville, IT, 60446
Phone (844) 317-7403 » Fax (844) 317-7402



CON s TRUCTI 'o'N “INC.

IS COMMITTED TO PROVIDING A
SAFEWORKING ENVIRONMENT
PLEASE REPORT CONCERNS TO YOUR
SUPERINTENDENT
"OR : | .
"TO CONFIDENTIALLY REPORT UNSAFE o

CONDITIONS, PLEASE LEAVE A
VOICEMAIL WITH

(1) THE JOB SITE |
(2) YOUR CONCERN(S)

ON THE

SAFETY HOTLINE
©(844) 317-7403 x102



CONSTRUCTION, INC.

Health and Safety Program



Article I — Policy
Integral Construction, Inc. pledges itself to a policy of providing a healthy and safe place of
employment for all of its employees. In order to accomplish this goal, Integral Construction, Inc.
will abide by all applicable Federal, State and Local safety regulations which pertain to its business
and will initiate safety regulations of its own whenever an unsafe condition or practice not covered
by the government regulations is discovered. The company will endeavor to ensure that safety
practices as dictated by locations and citcumstances are always followed.

It is company policy to provide a safe environment for our employees and the visiting public.
Safety is paramount and short cuts will not be tolerated. We intend to comply with the |
Occupational Safety and Health Administration Act supplemented by our own rules to elitninate
the possibility of accidents. '



12.

13.

14.
15.
16.

. To

Conduct weekly safety reviews, initiate corrective actions for hazards found, and issue written
warnings to employees/subcontractors observed violating this program or OSHA regulations.
Ensure that no unsafe conditions exist in the work area or other areas under the company’s
control and accessible to workers;

Review all accidents with the foreman, file accident reports (See attached form), and ensure, if
necessary, corrective action is immediately taken;

Have this program available for the inspection by the employees;
Make certain that all injuries are properly and promptly cared for;

Collect subcontractors’ tool box talks on a wecekly basis. .

realize the policy of Integral Construction, Inc. as stated in Article I, above, every foreman

shall:

1.
2

3
4,
5

. To
to:

Follow and enforce the Integral Construction, Inc. Health and Safety Program.

Monitor subcontractors’ safety, taking corrective action where improper safety hazards exist.
Enfb_rce the use of proper personal protective equipment.

Ensure pro_mPt first aid is administered to injured employees.

Lead by exé.mple.

realize the policy of Integral Construction, Inc. as stated in Article I, above, every employee is

Work only according to good safety practices;

Refrain from committing any unsafe act ot practice that might endangé'r himself or another
petson; ' ' '

3. _Pfoperly use all saféty devices and equipment provided for his protection; |

4. Immediately report any unsafe conditions ot practices to the foreman or--_]ob“ Superintendent;

Assume responsibility for his thoughtless or deliberate acts that can cause injury to himself or to
pthers; and -

Continue to follow safe practices at all times when on the job-site, whether or not he is then
working on the job.



afetv Training. Plahning, an rdination

Safety Training
New Worker Orientation

Prior to beginning work at the project site, all subcontractor employees shall be given a
comprehensive safety orientation by their foreman. This orientation should include a review of
safety rules, disciplinary procedures, hazards at the site and the accident reporting procedures.

Other Training

All employees shall be trained in the safe working practices of their respective trade. Site specific
training will be provided on an as need basis. All employees shall attend the weekly safety
meetings (tool box talks). All training shall be documented.

Safety Planning

Integral Construction, Inc's Project Management Team shall include safety planning in all
coordination meetings with all subcontractors at the project site. Such planning shall include a
review of the construction methods, tools, equipment, Matetial Safety Data Sheets (MSDS) of
“the products to be used, protective equipment, and personnel assigned to the task. The purpose
of the review shall be to determine any potential unsafe conditions ot acts inhetent in the work
and which safety rules or regulations may be applicable to control the hazards.

Subcontractors shall cornply with all safety instructions issued by Integral Ceoenstruction Inc., in the :
safety planning.

Subcontractors shaIl conduct - similar safety planning internally with their respective personnel. :
Supervisors and foremen -shall i lssue safety instructions relaung to the’ Work to all employees when
making work assignments. .

Subcontractors Tool Box Talks

Subcontractors are requ1red to schedule and conduct Weekly safety meetmgs with their personnel -
similar to those outlined above. ‘It is essential to the overall ‘coordination of job safety that

subcontractors conduct such meetings to disseminate to their personnel. Copies of the tool box .

talks shall be submitted to the Integral Construction, Inc. Supenntendent on a weekly basis.

Hazard Reportlng

Employees, subcontractors and thelr workers observlng safety hazards or. violations of safety rules
and regulations, which are beyond their ability or authorization to correct or control, shall report
them promptly- to the Integral Construction, Inc. Superintendent for investigation and correction.



3.

1% Citation: A verbal warning will be given:

2™ Citation: Notice is sent to the contractor. Worker must meet with the Intepral
Construction, Inc. Superintendent to review the violation to be sure the worker knows how
serious this citation is and what corrective action must be taken.

3™ Citation: Subcontractor worker will be banned from further access to the site.

“Immediate removal from the property” will result when:

1.

8.

‘Any worker, supervisor, or manager exposes themselves or other workers to potential

injury and loss of life.

Any worker, supe_rvisof, or manager openly exhibits disregard, defiance or disrespect
for the safety plan. -

Any worket, supervisor, or manager knowingly falsifies any investigative
document or testimony involved in an investigation.

Violation physical encounters (ﬁghtmg) occurs. Al individuals involved in the
incident are subject to removal.

Threats or harassing behavior are made against any petsonnel.
Theft or destruction of property occuts.

Any worker, supervisor, or manager consumes possesses distributes or is under the
influence of alcohol/drugs.

Other Citations: Violations of safety, trafﬁc housekeepmg or material storage rules.

Dlspute Resolution

All disputes shall be resolved by Integral Construction, Inc. \_x}ho:s:e decision is final and net g
subject to any arbitration. Any potential return of personnel shall be at the discretion of the project

_superintendent.

“Correction of Violations

All supervisors, managers, workers, or safety personnel have the authorlty to correct violations

of safety regulations and/ ot unsafe conditions on the spot.



2. Reasonable Cause: _
Any employee displaying behavior defined as excessive  tardiness, excessive
absenteeism, or etratic behavior such as noticeable imbalance, -incoherence,
disorientation, or projecting a noticeable odor of alcohol or drugs may be subject to a
chemical screening. Failure to submit to chemical screening will result in immediate
termination.

Prescription Drugs

Any employee using a prescription drug which may impair mental or motor functions shall
inform the Company of such drug use. For the safety of all employees, Integral Construction,
Inc. may (1) place the employee on temporary medical leave until released as fit for duty by the
prescribing physician or (2) temporarily reassign the employee to duties commensurable with
‘the employee’s ability to perform. Integral Construction, Inc, reserves the right to have its
physician determine if a prescription drug produces hazardous effects or to restrict the quantity
the employee is allowed to bring to the workplace.

Confidentiality

Information and records relating to positive test results, drug and alcohol dependencies, and
legitimate medical explanations shall be kept confidential to the extent required by law and
maintained in secure files separate from normal personnel files. Such records and information may
be disclosed among fnanagers and supervisors on 2 need-to-know basis and may also be disclosed
where relevant to a grlevance charge c1a1rn or other legal proceeding initiated by or on behalf of an
employee A o

Collection and Testing Procedures

Employees subject to alcohol or drug testing shall be driven or sent to a- company designated
medical facility and directed to provide breath and/ or urine specimens.

Drug testing - shall be Enzyme Mulmphed Immunoassay Techmque (EMIT) performed
according’ to the National Institute of Diug Abuse (NIDA) standards by ‘a NIDA-certified
laboratory. Any positive result is confirmed by gas. chromatography with mass spectrometry
(gc/ms). The Chain of Custody shall be atranged through the participating clinic. The levels of
acceptance (rejection) for drugs shall be as foHOWs

Substance Screening Threshold Confirmation Threshold
Amphetamines 1000 ng/ml 500 ng/ml
Barbiturates 300 ng/ml 300 ng/ml
Benzodiazepines 300 ng/ml 300 ng/ml
Cocaine Metabolites 300 ng/ml 150 ng/ml
Opiates Phencyclidine _ 300 ng/ml 300 ng/ml
(PCP) Matijuana 25 ng/ml 25 ng/ml
Metabolite Methadone : 20 ng/ml 15 ng/ml
Methaqualone o 300 ng/ml 300 ng/ml

Propoxyphene S 300 ng/ml 300 ng/ml
: : : 300 ng/ml 300 ng/ml



2. That failure of such a test during this petiod or employee’s refusal to submit to such
testing shall be grounds for immediate dismissal;

3. That the ernployee must maintain an acceptable attendance and performance record and
comply with all other policies upon his/her return to wotk,

4. That  the efnployee will ~ patticipate  in the follow-up treatment and/or
counseling recommended by the treatment program.

Convictions of Criminal Drug Statutes

Any employee convicted of vioclation of a criminal drug statute occurring in the
workplace must notify Integral Construction, Inc. no later than five (5) calendar days after such
a conviction. Any employee failing to notify the company of such a conviction will be sub]ect
to dismissal from employment with Integral Construction, Inc, -

Integral Construction, Inc. reserves the right to d1smp]1_ne ot. tertninate etnployees convictéd i
of an offense which involves the use, sale, or possession of illegal drugs in. the workplace. '

Employee and Supervisory Education

The Human Resources Department will be available to assist with employee and
supervisory education and training regarding the dangers of drug and alcohol use in the
wotkplace. Materials on drug and alcohol use will be made available to both employees and
supervision. '



10. General uses of photographs:
Orientation to the scene of the accident

b. Record of the detail of injury and damage

c. Record of relative positions of large numbers of items or damage
fragments

d. Evidence of deterioration, abuse, or lack of proper maintenance

€. Location of parts or other evidence oveﬂooked during early stages of
1nvestlgatlon

18. Marking photographs: Mark the following information on the photo:

a. Date Taken

b. Job

- C. Photo Of

d. ‘Taken By (Signature)

If non-cmergency medical treatment is required, transportation will be provided for the
_injured employee or worker. If accessibility is a problem because the jobsite is located in
- highly congested area, a cab service may be used for first aid cases only. A company
representative must accompany the injured employee or worker.

Employees/ wortkers shall not be permitted to provide their own transportation for the initial
visit to the doctor for a job related injury.

Subcoatractors calling for emergency services shall notify Integral Construction, Inc.
unmedlately

Subcontractors ca.l]lng for emergency services shall dispatch personnel to vehicular entry gates
to receive emetgency vehicles upon their arrlval and direct them to the location of the
emergency :

Subcontractors shall':comply with all other procedures for emergency services that may be
established at a later date by Integral Construction, Inc..

All eonttactors t the pro]ect site shall evaluate their first aid kit to determine that the medical
products in that kit are adequate to meet any safety hazards noted in their Material Safety
Data Sheets '

Reportmg Fatahtles and Hospltahzatlons

Within - elght 8 houts after the death of any employee from a work-related incident or the
inpatient hospitalization of three or more employees as a result of a work- related incident,
the Safety Manager is responsible for repotting the fatality and/or multiple hospitalization by
telephone or in ‘person to Area Office of the Occupatlonal Safety and Health Administration
(OSH.A) U.S. Department of Labor, that is nearest to the site of the incident.



Interviewing Procedures

1.

~

8,

Explain to the employee(s) that the purpose of the interview is to learn what occurred
so that future accidents may be prevented. Never place blame.

Questions should be asked to establish: what the employee was doing, how they were
doing it and what exactly happened. Additionally, these questions should be asked
during the interview:

a, When did it occur?

b. When do similar conditions occur?
€. Who was responsible for it?

Who can give answers?

Who should take corrective action?

-0 oo

How can it be corrected or avoided in the future?

Phrase questions so that the employee is required to give a descriptive answer, not
a yes/no answer. Do not phrase questions so that the employee becomes defensive.
Do not try to corner the individual, even when their version contradicts itself. '

Close the interview by discussing how to prevent recurrence, have employee offer
suggestions.

No attempt should be made to write the accident report while interviewing.

When practical, interview at the scene of the accident, and never in a group.

“If additional information is required, re-enacting the accident/incident should be

petformed without onlookers. In the demonstration the employee should be warned not
to repeat the unsafe act.

Interview witnesses and complete the witness statement.

Prevention of Reoccurrence

1.
2.
3.

Evaluate and analyze all data, reports, and documentation to identify causes.
Take steps to implement procedures of prevention within scope of operations.

Maintain and monitor accident logs.



Article IX Retutn to W(_)rk

If an employee is disabled for any reason, every reasonable effort will be miade to return the
worker to work, with approval of their medical providet, at the eatliest possible time. The
decision of returning an injured worker to the job will involve the medical provider, the
insurance carrier and Integral Construction, Inc.', Inc. management.

Description of a RTW/ Transitional Work Program

Transitional work is defined as the petiod of time when the employee returns back to the
workplace with restrictions, modifications, or in an alternative capacity until they progress
back into their full job duties. Transitional work is temporary in nature and is the graduated
return to work based on the employee’s progress during the recovery process. As indicated,
transitional work is temporary in nature and may last “up to 90 calendar days.

Purpose and Goals

1. Reduce the medical, disability, and lost titme costs.

2 Reduce indirect accident costs.

3 Establish a more stable workforce. _
4. Enhance the physical and psychological recovery process for the injured worker.
5 Enhance the injured employee’s sense of confidence and well-being. '
6 Minimize the chance of re-injury.

Return to Work Procedures: Assignment to T'ransitional Work

The purpose of transitional work is to safely reintegrate the employee back into the work
environment as soon as possible. It is neither a respite nor is it punitive in natute, nor is
it to create an undue hardship on the operations of each respective departmient. We will
make an effort to bring our employees back to wotk whenever possible. The work will be
conttibutoty and add value to our companies wotk efforts. The task that the employee will
be performing will contribute to daily business operations in a beneficial manner:

Return to Work Placement Process

1. Upon receiving appropriate documentation from a physician- the employee may
RIW on a temporary transitional work basis for a period of up to 90 DAYS.

2. In order that the employee and their immediate supervisor. understand the
restrictions and transitional work assignment, the Employee RTW letter needs' to be sent ..
to the employee who is returning to wotk.

3. Transitional work restrictions may require an employee to change shifts in order to
accomtmodate their restrictions. Therefore, employees working on transitional duty -
must be available to work any shift'as necessary. '



icl e ies
Emergency and Fire Alarm

Integral Construction, Inc. shall provide for an alarm system by sounding an air hotn to
indicaté an evacuation of the project. All workers and visitors should meet at the designated
area, by the Integral Construction, Inc.'s trailer, unless otherwise notified. All workers should
meet with their foreman for a head count. Integral Construction, Inc. shall notify all employees
and subcontractors when it safe to return to the project.

Weather Related Emergencies:

If there is a weather related emergency, such as severe wind, tornado, lightning, etc. that could
endanger employees, follow the below procedures unless the project has implemented other
procedures:

1. Alert all personnel.

2. Go to and direct all personnel to a structural inside wall.
3. Keep all personnel away from windows or glass.

4, Remain in sheltered area undl all clear is announced.

5. Report all injuries.

Evacuations:

1. Alert all personnel.

2. Follow the site’s evacuation plan. If there is no site plan, all personnel should meet at
Integral Construction, Inc.'s job trailer or field office.

3. All workers shall remain at this designated area until he/she has been
accounted for.



Inspection Procedures
1. Opening Conference

a. The OSHA compliance officer will inform management of their purpose and
outline inspection plans

b. The officer may want to talk with all of the subcontractors of the job

c. Be prepared to show the officer the OSHA 300 Log, MSDS, and Health and
Safety program

2. Jobsite Tour
a. Tty to correct the violation immediately, if possible
b.  Walk the jobsite with the officer and take notes
Take pictures every time the officer takes pictures

d.  Officers are required to comply with all employer safety and health rules and -
practices at the project.

3. Closing Conference
a. The officer will review all violations ;
b. Take good notes pertaining to alleged viqiaﬁohs :
.. Do not argue with the officer |
Other Precautions N _
L. ' Be knowledgeable of what is containea in the Health and Safety manual.
2. Note in what areas pictures were taken. - .

3. Be certain as to the time allowed for a'batet_:nc_:nt-of the alleged violation.



17.
18.

19.
20.
21.

Know the location of fire extinguishers and first aid kits.

Electric power tools must be grounded or double insulated, with guards in place..
GFCIs are required for all extension cords.

Do not use equipment beyond its rated capabilities.
Know and follow all jobsite safety rules.

Patticipate in Company safety training.



1. At the end of each wotkday, or when work is suspended for a substantial period
of time, compressed gas cylinder valves ‘must be closed regulators removed and
properly stored. : :

2. Cylinders may temain within their cartier, provided it is intended for this
purpose(steel fire wall divider) or otherwise firmly secured in an upright position with
valve protection caps in place. Flammable gas and oxygen cylinders must be stored

(’ apart if not in above type cart.

3. Compressed gas cylinders shall not be stored in confined spaces or gang boxes
within the structure.

4. Contractors using compressed gas cylinders will be required to provide their company
identification on any cylinder.

5. No crane hoisting of cylinders except in proper carders with regulators removed.

CONCRETE

Unless otherwise specified by the contract, the concrete subcontractor is responsible for
implementation of all safety requirements set forth in this manual on all floors and formwork
under his control until turned over to and accepted by Integral Construction, Inc.

Portland cement is a generic term used to describe a variety of building materials valued for
their strong adhesive propertiés when mixed with water. Workers who wotk with Portland
cement are at risk of developihg skin problems, ranging from mild and brief to severe and
chronic. Wet Portland cement can damage the skin because it is caustic, abrasive, and absorbs
moisture. Portland cement also contains trace amounts of hexavalent chromium [Cr(VI)]
toxin harmful to the skm Dry Portland cement is less hazardous to the skin because it is not as
caustic s wet cement. : :

Wet Portland cement can' cause caustic burns, sometimes referred to as cement burns. Cement
burns may result in blisters, dead or hardened skin, or black or green- skin. In sevete cases,
these burns may extend to the bone and cause disfiguring -scars or disability. Workers cannot
rely on pain or discomfort to alert them to cement burns because cement butns may not cause
immediate pain or discomfort. By the time a worker becomes aware of a cement burn, much
damage has already been done. Cemert burns can get worse even after skin .contact with
cement has ended. Any worker expenencmg a cement burn is adwsed to see a health care
professional immediately. - S

Preventing Concrete Burns

An adequate water supply, non-alkaline soap, and clean towels should be available to permit
workers to immediately wash off any concrete that may be splashed onto exposed skin. A
solution or 1 part houschold vinegar .and 10 parts of water or a commercial buffering
solution should be available for workers to wash off with, as the solution will neutralize the
caustics in the concrete.

Prior To Commencing Placement



f. Licensed crane operator and oiler; and
g. ' Any other parties the department deems necessary.

A pre-jump safety fneeting must be held.

Erection, jumping, climbing, and dismantling operations shall be carried out in

accordance with local regulations and OSHA 1926.1400.

General Crane Requirements

1.

10.
11

12
13.

14,

Cranes shall not be operated beyond manufacturer’s rated capacities and limits.
Rated load capacities, recommended operating speeds, and manufacturer’s operating
instructions shall be posted conspicuously at the operator’s station.

[hstrated hand signals for cranes shall be posted on the crane. Signals shall be those of
ANSI standards for the type of crane in use. Only certified crane signal persons shall
signal the crane. Only one person shall be designated as a signalman. He or she shall be
stationed in full view of the operator and use approved signals as posted on the crane.

Communication with tower cranes may also include a hard wired V.O.X.

The subcontractor shall designate the operator or oiler to inspect the crane priot to
and during each use to make sure it is in safe operating condition. All defects shall be
cotrected before continued use.

Accessible areas within the swing radius of the rotating superstructure of cranes
shall be batricaded in such a manner as to prevent a worker from being struck or
ctushed by the crane.

Modifications or additions that affect the capacity or safe operation of the crane
shall not be made without the manufacturer’s written approval.

All booms and jibs shall have positive stops to prevent their movement beyond 5
degrees of vertical. Cable type belly slings are not acceptable as boom or job stops.

Employees working on hotizontal booms of tower cranes shall be protected against
falling by_ guardrails or by personal fall arrest systems.

Cracked, distorted, ot broken window glass in cabs of cranes is prohibited.
Riding the lifting line, ball, hook or suspended load of any cranc is prohibited.

Operators of cranes shall not pass suspended loads over the heads of employees or the
public below.

Cranes with outriggers or stabilizers shall not be operated unless the outtiggers or
stabilizers are fully extended and set in place, unless using the “on rubber” load chart.

A fire extinguisher with a2 minimum rating of 10-B:C shall be provided either in the
crane or in the immediate vicinity of the crane.

An additional fire extinguisher with a minimum 10-B:C must be located within 10 feet
of any fueling operation.



5.

Annual-by a qualified person. The Subconttactor shall provide a current anaual
inspection certificate of the crane to Integral Construction, Inc. ptior to using the
crane.

Outriggers and Stabilizers

1. When the load to be handled and the operating radius require the use of
outriggers or stabilizers, or at any time when outtiggers or stabilizers are used, all
of the following requirements must be met (except as otherwise indicated):

a. The outriggers or stabilizers must be ecither fully extended or, if
manufacturer procedures permit, deployed as specified in the load chart.

b. The outriggers must be set to remove the equipment weight from the wheels.

C. When outrigger floats are used, they must be attached to the outriggers.

d. When stabilizet floats are used, they must be attached to the stabilizers.

€. Each outrigger or ‘stabilizer must be visible to the operator or to a signal person
duting extension and settlng

f.  Outrigger and stabilizer blocking must be placed only under the outrigger or
stabilizer float/pad of the jack or, whete the outtigger or stabilizer is designed
without a jack, under the outer beanng surface of the extended outrigger or
stabilizer beam.

Critical Lifts

1. © Will be defined as a lift which meet any of the following conditions:

a.

d.

€.

Lifts over live procéss ]inés,- critical equipment, high- voltage power lines, or other
lifts which may jeopardize personnel and/or plant opetations.

Lifts of 25,000 pouﬁ'ds (11 ,:360_5Kg) or 75% of the cranes rated capacity.
Multi-crane lifts. . |
Single crane lifts exceeding 75% of the crane’s rated capacity, regardless of weight.

Man basket lifts.

Working Near Overhead Power Lines
Power Line Safety (up to 350kV)
Identify Work Zone

1.



2. For power lines over 1000kV, the minimum clearance must be established by the utility
owner or registered professional engineer who is a qualified person with respect to
electrical power transmission.

Intentionally working closer than Table A Zone

1. Contractor must consult with the utility owner before deciding that it is infeasible to
de-energize and ground the lines or relocate them.

2. Contractor can establish this distance by either having the utility owner determine the
minimum clearance disﬁmc_c that must be maintained ot by having a registered
professional engineer who is a qualified person with respect to electrical transmission
and distribution determine the minimum clearance distance that must be maintained.

Intentionally Working Closer Than Table A Zone

Must show. ”l " All of the following are required: 11926.1410:
= Staying outside zone —
is infeasible
+ Infeasible to
deenergize and
ground

1. PL owner — sats minimum approach
distance '

Planning meeting — procedures,

Dedicated spotter

Elevated waming line or barricade
Insulating linkidevice
Non-conductive rigging

Range limiter (if equipped)

Non-canductive tag line (if used)

©® N ;AN

Barricades - 10 feet from equipment

-
o

Limit access to essential employees

-
-

. Ground crane

s
N

Deactivate automatic re-energizer

18

Power lines are presumed energized unless the utility owner confirms that the power
line has been and continues to be de-energized and the lines are visibly grounded at the
worksite

Training of employees

1. Any employee working near a power line must be trained to recognize the hazards,
the procedures if contact is made, and safe clearance.

SAFETY o
1. All electrical work installation and wire capacities, both .ternporary and

permanent, shall be in accordance with the National Electrical Code.

2. All electrical equipment whether portable or fixed shall be grounded unless double .
insulated. '



2. Determination of energy sources. With due consideration to the scope of work, all
potential energy sources to the area or work shall be determined in advance by
competent supervisory personnel. Special caution must be given to:

a. Multiple energy sources;
b. Residual energy;
3. Remote start up of equipment;

4. De-Energization and lock out
CAUTION! Before any work is performed, a competent person shall verify that the system is de-energized,

a. Electrical, Service disconnects and switches to the equipment or line upon
which work is to be performed shall be opened (switch off) then locked in this
position to prevent accidental engagement. A "Danger" tag and lock shall be
affixed to the switch. This tag is to be dated and signed by the supervisor
requesting’ the lock out. Where more than one crew or craft performs work on
the system, each crew forernan shall affix a tag and lock on the disconnect.

Mulupl_e_l_ock out devices shall be used. Lock keys shall be.in the safe possession
of the individual using the lock. Combination locks shall not be.used.

a. Mechanical. “All electrical powered pumps, valves and control devices in the system
upori which work is to be performed shall be. placed .in the "safe" condition,
then locked out and tagged_ in accordance with the eclectrical tag out/lock out
procedure above. Mechanical isolating devices should also -be used; valves shall
be placed in the "safe" position, and tagged and locked in this position, where
possible. Slip blinds ("pancakes") may be requited on systems without mechanical
valves. Where more than one crew ot craft performs wotk on a system, each crew
foreman shall affix a tag and a lock to the physical isolating device. Systems and
equipment upon which work is to be performed shall ' be checked by a
competent person to ensure a "Zero Energy State” . Process equipment, - vessels
and piping shall be drained prior to penctration. Systems that have contained
cortosive, toxic of flimmable substances must be flushed or purged priot to
starting work.

4, Release From Lock Ont. No system shall be re-energized until all tags and locks are
removed and the system has been inspected to ensure safe operauon locks and tags
shall only be removed by authorized personnel.

ANY EMPLOYEE WHO VIOLATES THIS REQUIREMENT SHALL BE FIRED’

ANY SUBCONTRACTOR WHO VIOLATES THIS REQUIREMENT WILL
BE REMOVED FROM THE PROJECT IMMEDIATELY! '



FALL PROTECTION
Work at clevated heights poses a potential injury threat from falling.

General Requirements

1. All workers will be protected from a fall when 6 feet ot more above the ground,
next lowest level or leading edge according to OSHA regulauons (Does not apply
to scaffolds, ladders and steel erection)

Fall protection shall consist of guardrail systems, personal fall arrest systems or nets.

Personal fall arrest systems shall utilize a full body harness, shock-absorbing lanyard or
retracting lifeline, and positive locking hooks and connections.

Anchor points shall be capable of withstanding a 5,000-1b load per wotker attached.

5. A rescue plan will be developed and established by Integtal Construction, Inc. and each
subcontractor who has workers exposed to a fall. It is recommended to contact the
emergency responder to determine if they are able to provide rescue within 10

. minutes. If not, then a plan shall be developed for rescue utilizing site equipment.

6. The inﬁplementation of each subcontractor’s fall protection program shall be
conducted by their competent person.

7. No worker shall tie off to handrails.

Guardrails

Integral Construction, Inc. and its subcontractors shall provide and install all fall protection
systems' as required by applicable regulatory agencies, and shall comply with all applieable
requirement before any worker begins work that necessitates fall protection.

1. T'op edge helght of top rails, or eqtuvalent guardrail system members, shall be 42 inches
plus or minus three iriches (3”) above: the walking/working level. When conditions
warrant, the height of the ‘top edge ‘may exceed the 45-inch height, prov1ded the
guardrail system meets all other critetia.’

2. Midrails, screens, mes_h, intermediate -ve_rt:tcal members, or equivalent intermediate
structural members shall be installed between the top edge of the guardrail system
and the walkmg/ workmg surface when there is no wall or parapet wall at Jeast 21 inches
high.

3. Midrails, when used shall be installed at a he1ght midway between the top edge of
the guatdrall system and the walking/ Workmg level.
4. Upright supports shall be located no farther than 8' apart.

. Screens and mesh,: when used shall extend from the top rail to the walk.mg/workmg
level and along the entire opening between top rail supports. Intermediate members
(such as balusters) when used between posts, shall be not more than 19 inches apatt.

6. Other structural members (such as additional midrails and architectural panels) shall
be installed such that there ate no openings in the guardrail system that are more
than 19 inches wide.



3. The Superintendent shall provide for daily inspection of all areas where guarding
is in place or may be required. He/she shall place particular emphasis on ateas of high
activity or rapidly changing conditions where the need for installation and
maintenance may be most critical, and issue  instructions for prompt corrections to
guarding deficiencies found.

The Superintendent shall see that the design and installation of guarding is readily
adaptable to the type of work to be performed in the guarded ateas. The guarding
shall facilitate removal and replacement whete requited, be readily maintainable, and
provide maximum protection for workets engaged in the work.

Where guarding must be removed to facilitate the work in progress, the guarding shall -
be replaced in original condition upon completion of the work and the unguarded
area shall not be left unattended until the guarding is replaced. The Superintendent
shall enforce this requirement with the responsible partes.

Guarding Requirements

1.

2.

10.

Every open sided floot, balcony, mezzanine, platform or work surface 6 feet or mote

: above adjacent floor or ground level shall be guarded by a standard guard rail.

: Every floor opening measuring more than 2 inch in its least dimension in any floor,
- roof or platform shall be guarded by a cover or a standard guard rail. Covers shall be

secured and marked “HOLE”.

Every stairway opening, ladder way opening or ladder way platform shall be guarded
on all exposed sides by a standard guardrail. '

Every opening for manholes, pits, hatches, trapdoors chutes, and skylights shall be
guarded by a cover or standard guardrail.

Every wall opemng from which there a is a drop of more: than 6 feet, and the bottom
of the opening is less than 39” above the floor shall be guarded by a standard guard
rail. Where. the bottom of the opening is less than 4 mches above the floot, a toe
board is required. . -

Hvery extension platform outside an open floor or wa]l opemng shall be guarded on
all open sides by a standard guardrail. .

Every ramp or runway 6 feet ot more above the ﬂoor or ground level shall be guarded
on all open sides by a standard guardrail.

The above guarding requirements are applicable to the completed sides and openings
of decks and concrete formwork of all types. Perimeter guarding of formwork shall be
1nsta]led as completed sides of the formwork are developed.

On temporary planked floors or temporary metal-decked floors, the periphety of the
" floor shall be guarded by a single safety railing of 1/4 inch wite rope cable or
* equivalent, installed approximately 42 inches above the floor. Perimeter cable shall be

‘installed as completed sides of the floor are developed.

Where subcontractors install guarding on floors under their 'co-nttol, such guarding may
be left in place to service the long-tefm needs for guarding of the project.



10.

Each safety net (or section of it) shall have a border rope for webbing with a
minimum breaking strength of 5,000 pounds.

Connections between safety net panels shall be as strong as integral net
components and shall be spaced not more than 6 inches apatt.

Controlled Access Zone

1.
2.

Only authorized employees may work in the controlled access zone!

Perimeter guardrails and toe boards are to be installed as quickly as decking allows. All
deck openings to have perimeter guardrails.

Controlled access zones, when created to limit entrance to areas where leading edge
work and other operations are taking place, must be defined by a control line or by any
other means that restrict access. Control lines shall consist of ropes, wires, tapes or
equivalent materials, and supporting stanchions, and each must be:

a. TFlagged or otherwise cleatly marked at not more than 6-feet (1.8 meters) intervals
with hlgh VISlblhty materials.

b. R_lgged and supported in such a way that the lowest point (including sag) is not _:.
~ less than 39 inches.(1 meter) from the walking/ Worklng surface and the highest
-_;polnt is not more than 45 1nches

c. Strong enough to sustain stress of not less than 200 Epounds Control lines shall
cextend along the -entire length of the unprotected or leading edge and shall be
approximately para]lel to the unprotected or leading edge '

d. Control lines also must e connected on each 51de foa guardrail system or wall.

Leading Edge Wotkers Within the: Controlled Access Zone

Only designated employees can. \#Ork in the leadjng'edge area.

1.

2. Control lines must define the work area. (Control line supports connected by rope with
caution flags) _ B
a. Control lines shall be erected not less than 6 feet from the unprotected or leading

edge. '

b. Control lines must be rnoved Wlth the progtess of the deckmg

Holst Landing Platforms

1_. ' The platform must have side puardrails, toe boards and a removable end cable Wlth

N warning flags.

2., Each employee in a hoist area must be protected from falling 6 feet either by guardrajls

ora personal fall arrest system.



Combustible or flammable debris shall be cleaned up and removed on a daily basis.
Accumulations of this type of debris are prohibited.

Construction debtis shall be cleaned up as the wotk progresses and shall not be
permitted to accumulate or remain scattered and strewn about.

In no case shall construction debris be permitted to become strewn or accumulated in
occupied areas outside of construction areas. Debris produced from construction
activities in such areas shall be cleaned up and temoved as it is produced. The
following areas shall be kept clear of debris at all times:

Walkways
Aisles
: StairWayS'
Ladder \x}ays
Ramps
Loading docks
Elevator lobbies and landings

Se ™o oap T

Entrances to the project G

Containers for debris shall be provided at the foﬂoﬁng lo_cations:
a. Employee lunch areas o o

b. Shanties

C. Storerooms

Field offices

Entrances to project

-0 o

Lower landing O.f elpvatoi:s

Where containers for debtis are not readily available, the debsds shall be put into
isolated piles ready for removal and not left scattered and strewn about.

Nails may not be left protruding from lumber. Protruding nails shall be backed out or

removed.
Oil and grease spills shall be cleaned up at once.

Whete sweeping of debris from floors may create dusty atmospheres, sweeping
compound shall be used or the floors sprinkled with water, whichever is required to
reduce dust in the atmosphere to acceptable levels. Workers shall wear the approptiate
petsonal protectlve eqmpment (PPE) such as dust masks, and if necessaty eye protection
when sweeping,



MATERIAL HANDLING EQUIPMENT

1.

Rollover Protective Structures (ROPS) shall be provided for all equipment as required
by OSHA regulations.

Seat belts shall be provided and used by operators of all equipment that has a Rollover
Protective Structure.

All bi-directional equipment shall be equipped with an operable horn or warning light,
which shall be used as needed when the machinery is moving in either direction.

All bi-directional equipment shall also have an operable back-up alarm, in addition
to the horn.

.A_l.l__equipment shall be provided with a multi-purpose (Class A-B-C) fire

extinguisher mounted in an easily accessible location.

Braking systeme, controls and safety devices shall be maintained in effective operating
condition. To assure this, the operator shall inspect his or her equipment at the beginning of
the shift and test for the condition of:

1. Back-up alarm(s)

2. Brakes, including hand brake

3. Steering mechanism

4, Conditon of tires

5. Headlights, tail lights and signal lights

6. Hotn

7. Seat belts _

8. Windshield wipers (where provided) -

9. Fire exdng‘uisher

10.  Cab glass (where provided) _

Only quahﬁed personnel shall be allowed to operate equipment. Fork truck/lull
operatots shall attend. refresher training every | three years. :

All Mobile Equipment :

1. Any person-found operating ot drmmg in a reckless ot careless manner without regard

- for 'the safety of other employees or the general public will be immediately removed

from ‘his or her equipment and perma.nently prohibited from operatlng or drwmg any

-_equlpment on'the project.

B 'Any mob]le equlpment found to be unsafe or defective shall be nnmed1ately removed
- from service and sent for repair or replacernent 'The proper tepairs must be confirrned
prior to puttmg the equipment back into-service. o

_ All operators shall follow OSHA regulatlons

- All drivets must catry proof of training on equipment.



Head Protection

1. Hard Hats shall be wotn at all times by employees, visitors, and
subcontractors' workers. :

Hearing Protection

1. Hearing protection shall be requitred where sound levels exceed acceptable Federal, State
and Local Standards. ' ' : ' '
2. Management, with appropriate technical support shall idcnt'lfy work areas, or equipment

which requires hearing protection.
Foot Protection

1. Employees, visitors, and subcontractors' workers shall wear work boots which are suitable for
the areas which they are working or visiting. No tennis shoes are allowed.

Other PPE

1. Gloves are to be used when handling hot or sharp materials; and for -
protection against acids and other chemicals.

2. Appfopriate work clothing shall be worn at all times: long pants and shirts with a minimum
of a four-inch sleeve.

3. Petsonal fall arrest equipment shall be required when exposed to an elevated fall hazard of |
six (0) feet or greater (see fall protection).

4. Employees shall be requited to wear protective reflective vests when working around, nea,
or directing moving traffic or mobile equipment.

Employee Training

T_he Safety Manager provides training for each employee who is required to use personal
protective equipment. Training includes:

When PPE is necessary
- What PPE is necessary
How to wear assigned PPE

Litﬁitations of PPE

I

- The ptoper cate, maintenance, usefut life, and disposal of assigned PPE,

Employeds must demonstrate an understanding of the training and the ability to use the PPE
propetly before they are allowed to perform work requiring the use of the equipment.

Respirator Protection
- Feasible enginceting controls must be used before respirators.

It is'the responsibility of Integral Construction, Inc. and each of its subcontractors to evaluate
trespiratory hazard(s) in the wortkplace, identify relevant workplace and user factors, and base
respirator selection on these factors. The selection of

respirators shall be made in accordance with OSHA Regulation 29 CFR 1910.134(d).



10,
1.

12,

14.

equivalent, between the toe board and the top guard rail.
All wood planking used for scaffolding platforms shall be Scaffold Grade.

Where scaffold platforms are constructed of smgle lengths of plank that are not secured by
overlapping, the planks shall be secured from movement by cleating, tying or otherwise
secured to the scaffold. All other types of scaffold platforms shall be likewise secured.

Where planks on scaffold platforms are overlapped, the overlap shall not be less than
12 inches or secured to prevent movement Planks shall overlap so that both planks are
bearing on a scaffold support at the point of overlap.

Scaffold planks shall not extend over the end supports less than 6 inches or more than
12 inches.

The poles, legs or upright supports of scaffolds shall be plumb and securely and rigidly
braced to prevent swaying and displacement.

Overhead protection shall be provided for employees on a scaffold exposed to
overhead hazards. '

Welding or torch cutting on any swinging or suspended staging or scaffold suspended
by means of fiber or synthetic rope is prohibited.

An access ladder or equivalent safe access shall be provided to and from the platform of
all scaffolds.

.Tlered scaffolds erected adjacent to any wall, building or structure shall be secured and braced to
- the buﬂdmg at intervals not to exceed 30 feet horizontally and 26 feet vertically.
13,  Wheels and castets on mobile scaffolds shall be provided with locking devices to hold the
~scaffold in position. Locking devices shall be set when the scaffold is in use.

Free—standmg mobile scaffold towers :shall not be higher than 4 times the maxnnum
_ base dimension.

TOOLS - HAND AND POWER

General Requlrements

1. . Do notbypass maaufacturer installed safety devices. They are put there for a purpose —
YOUR SAFETY.

2. Maintain all hand and powet tools and similar eqmprnent whether furnished by the

~ Company ot employee in safe working condition.

3. Keep tools and accessoties clean and sharp for best performance. Follow
instructions in the owner’s manual for proper lubrication.

4. Do Not grease, oil, clean or adjust machinery or equipment while it is in motion.

Hand Tools

1. Use the proper tool for every job.



3. Check grinder stones and discs for hicks, cracks or other defects by accepted tests (Le. ring
test). Replace immediately if damaged.

4. Handle grinders carefully. If dropped, inspect grinder and stone/disc at once for damage.

5. Do not jolt, force or jam a grinder. Such use may cause the stone to shatter.

6. Be sure a portable grinder is turned off and any coastmg or 1d11ng motion stopped
before putting it down. -

7. Make sure grinder stones and discs are mafched to the RPM rating of the grinder. A
low RPM disk or stone on a high RPM grinder can shatter.. :

Powder Actuated Tools _

1. Only a trained an qualified operator is allowed to operate an explosive powder actuated tool.

(ie. Ramset Gun).
Never point a powder-actuated tool at anybody.

3. Before using the tool, inspect it to make sure it is clean, that all moving parts operate freely
and that the barrel is free from obstructions.

4, :-D'o_;:not load the tool unless it will be used immediately. Never leave a loaded tool
_ unattended.

5.  Approptiate personal protective equipment should be utlized.

STEEL ERECTION

Steel erection activities include hoisting, laying out, placing, connecting, welding, burning,
guying, bracing, bolting, plumbing and rigging structural steel, steel joists and metal buildings;
installing metal decking, curtain walls, window walls, siding systems, miscellaneous metals,
ornamental iron and similar materials; and moving point-to-point while performing these activities.

Site Layout, Site Specific Erection Plan and Construction Sequence

Approval 1o Begin' S. tesl Effmﬁé#

Before aut'horizi_n'g the commencement of steel etection Integral Construction, Inc. shall ensure
that the steel eréttor is provided with the following written notifications:

1. The concrete. in the fooungs piers and walls and the mortar in the masonry piers and
- walls has attained, on the basis of an appropriate ASTM standard test method of field-
h cured _sa_mples _ elt_het 75 percent of the intended minimum compressive design strength

ot sufficient strength to support the loads imposed during steel erection.

2. Any repairs, replacements and modifications to the anchor bolts were conducted in
- accordance with §1926.755(b).
Site Layout :

Integral Construction, Inc. shall ensute that the following is provided and maintained:

1. Adequate access roads into and through the site for the safe delivery and movement of
derricks, cranes, trucks, other necessary -equipment, and the material to be erected and



The operator shall be responsible for those operations under the operatof's direct control.
Whenever there is any doubt as to safety, the operator shall have the authotity to stop and
refuse to handle loads until safety has been assured. -

A qualified rigger (a rigger who is also a qualified person) shall inspect the rigging prior to'each
shift in accordance with §1926.251.

Working Under Loads

Routes for suspended loads shall be pre-planned to ensure that no employee is required to
work directly below a suspended load except for:

1.
2
3
4.
5

6.

Employees engaged in the initial connection of the steel; ot
Employees necessary for the hooking or unhooking of the load.

When working under suspended loads, the following criteria shall be met:

55 Materials being hoisted shall be rigged to prevent unintentional displacement;

Hooks \Vith 'sg,elf closiﬁg safety latches or their equivalent shall be used to prevent
components frorn shppmg out of the hook; and

All loads shall be tigged by a qua.hﬁed figger

Covering Roof and Floor Openings

1.

Covers for roof and floor openings shall be capable of supporting, \xrifhout failure,
twice the weight of the employees, equipment and materials: that may -be unposed on the
cover at any one time.

All covers shall be secured when installed to prevent accidental dlsplacement by the wind,
equipment or employees.

All covers shall be painted with hlgh—vlslbl]lty paint ot shall be marked \Vlth the word

"HOLE" ot "COVER" to provide watning of the hazard.

Decking Gaps Around Columms

1. Wire mesh, exterior plywood, or equivalent,. shall be installed around colur.nn.s. -where planks

or metal decking do not fit tightly. The matetials used must be of sufficient strength to
provide fall protection for personnel and prevent objects from falling through.

Column A__iichbrage

General Requirements for Erection Stability

1.

2.

Al éo_luﬁms shall be anchored by a minimum of 4 anchor rods (anchor bolts).

Each column anchor rod (anchor bolt) assembly, including the column-to-base plate weld
and the column foundation, shall be designed to resist a minimum eccentric gravity load



C. Be provided, at heights over 15 and up to 30 feet above a lower level, with 2 personal
fall arrest system, positioning device system or fall restraint system and wear the
equipment necessaty to be able to be tied off; or be provided with other means of
protection from fall hazards in accordance with this section.

Controlled Decking Zone (CDZ)

A controlled decking zone may be established in that area of the structure where metal decking
is initially being installed and forms the leadmg edge of a work area. In each CDZ, the following
shall apply:

1

Each employee working at the leading edge in a. CD7Z shall be protected from fall hazards of 3
or more. '

. Access to a CDZ shall be limited to only those employees engaged in Ieading edge work.

The boundaries of a CDZ shall be designated and cleatly matked. The CDZ shall not be more’

© than 90 feet (27.4 m) wide and 90 (27.4 m) feet deep from any leading edge. The CDZ

shall be marked by the use of control lines or the equivalent.

Each employee wotking in a CDZ shall have completed CDZ training in accordance with
§1926 761.

Unsecured decking in a CDDZ shall not exceed 3,000 square feet.

Safety deck attachments shall be performed in the CDZ from the leading edge back to the
control line and shall have at least two attachments for each metal decking panel.

Final deck attachments and installation of shear connectors shall not be
petformed in the CDZ.

UTILITIES ID:ENTIFICATION AND PROTECTION
All utilities Whlch might interfere with work to be performed must be identified.
Public Utiiities -

Because pi.iblic utilities ate not controlled by Integral Construction, Inc. these utilities can be
installed, retnoved, relocated, activated or deactivated without knowledge that these
activities ever occurted. Therefore, it is essential that the location of these items be

- determined ptior to the start of any work. The contractor shall locate public utilities by calling

]ULIE or DIGGER (in Chicago).

Protectmg Utilities

Once identified and located, the utmost care to protect utilities from damage shall be taken:

1.

2
3.
4

" Use hand or very controlled mechanical excavation procedures for underground utilities.
Shore, support, brace and/or teinforce (as necessary) any utility.
Protect utilities from weather and vandalism exposures as is necessary.

Cleatly mark or identify any exposed utilities and provide approptate watmng or danger |
signs as needed to protect workers, the pubhc and the utility itself.



5. Provide workers with training that includ¢s information about health effects, work
practices, and protective equipment for respirable crystalline silica.

6. Report all cases of silicosis to State health departments and OSHA.
7.

The key to preventing silicosis is to keep dust out of the air. Dust controls can be as simple as
a water hose to wet the dust before it becornes ajrborne Use the following methods to -
control respirable crystalline silica: :

1. When saw cutting concrete ot masonty, use saws that provide water to the blade.

2. Use good work practices to minimize exposures and to prevent nearby workers from
being exposed. For example, remove dust from equipment with a water hose rather
than with compressed air. Use vacuums with high- efficiency particulate air
(HEPA) filters, or use wet sweeping instead of dry sweeping.

3. Duting conctete demolition use water to reduce dust potential, take advantage of
the prevailing wind to blow dust away from employees,

4. Use the dust collecton systems available for many types of dust-generating

equipment. When purchasing equipment, look for dust controls. Use local exhaust

. ventilation to prevent dust from being released into the air. Always use the dusts

- control system and keep it well maintained. Do not use equipment if the dust control
system is not working propetly.



10.

Methods and observation techniques that may be used to detect the presence or release
of hazardous chemicals in the work area.

The physical hazards of the chemicals in the work area, including signs and symptoms
of exposure and any medical condition known to be aggravated by exposure to the
chemical.

How to lessen or prevent exposure to hazardous workplace chemicals by using
good work practices, personal protective equipment, etc.

Emergency procedures to follow if workers are exposed to hazardous chemicals.

An explanation of the Hazard Communication Program, including how to read labels
and Material Safety Data Sheets to obtain appropriate hazard information.

If a new type of product is introduced into a work area or the chemical
~ composition of a product changes, the foreman will review the above items (as they
" relate to the new chemicals) during weekly job site safety meetings. :

All training shall be documented.

Non Routme Tasks

Periodically, employees and workers may be required to perform non-routine tasks. Prior to
starting work on such projects, each affected worker will be informed about hazards to which
they may be exposed and the appropriate protective and safety measures to be taken.



d.

conference, the officer is required to deliver a copy of the complaint to the
approptiate contractor and to Integral Construction, Inc.'s Superintendent. Since
the Act entitles the complaint to anonymity if he so desires, his name may be
deleted from the employer's copy of the complaint.

Program Related: Height of building, type of construction, etc.

Inspectlon Procedures

1. Opening Conference

a. The OSHA compliance officer will inform management of their purpose and

outline inspection plans

b. The officer may want to talk with all of the subcontractors of the job

C.

Be prepared to show the officer the OSIIA 300 Log, MSDS, and Health and
Safety program

2. Jobsite Tour

a. Ty to correct the violation immediately, if possible
b.  Walk the jobsite with the officer and take notes
C.  Take pictures every time the officer takes pictures
d. - Officers are requited to comply with all employer safety and health rules and
practices at the project.
3. Closing Conference

a.: The officer will réview all violations

b. Take good notes pettaining to alleged violations

€. Do not argue with the officer

Other Precautions

1. Be knowledgeable of what is contained in the Health and Safety manual.
2. Note in what areas pictures were taken.
3. Be certain as to the time allowed for abatement of the alleged violation.
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CONSTRUCTION, INC

Weekly Site Audit

Date of Inspection: o Project:
Inspector: ' Superintendent:
Comments '

First Aid and Emergency
First aid kit
[Emergency #s posted
Fousekeeping and Sanitation
Adequate Lighting
Work areas/passages clear
Toilets adequate/clean
Drinking water/ cups/garbage
Scheduled dumpster removal
Fire Prevention & Protection
Adequate fire extinguishecs
- [Flammable storage macked
- |Flammables stored properly
| Gas cilinders; use & storage
rl"’ersonal Protect Equipment
#Hard hats as‘required
Eye protection as required
Ear protection as required
Drust masks/resp. as required
Safety harnesses/lanyards as req.
Electrical
" PElectrical dangers posted
Temporary hghtmg adequate
GFCI
Ext. Cords-3 prong type
[Lockout/ tagout
Public Protection
Signs posted -
Fiagging
mcades_ -
Overhead protection

[Flag persons for traffic entering/exiting




INTEGRAL

] CONSTRUCTION, INC.

‘Weekly Site Audit

-Date of Inspection:
Inspector:

Comments

TOOLS, HAND AND POWER

Pro;ect

Supermtendcnt

Proper tool for each task

- |Inspection and maintenance

Laser signs

Guards in place

Cords in good condition

Electrical ground prong in cord plug

‘Tools-Powder Actuated

Operators qualified

Hearing protection

Welding / Cutting

Welding cables in good condition

Welding screens

Proper PPE

Combustible material protected

Fire extinguisher

Gas cylinders stored properly

Concrete

Fall protection

Proper PPE

Hand washing facilities/or other

Monitoring of Carbon Monoxide

No flying concrete bucket over workers

OSHA

MSDS§

Safety Policy

OSHA 300 posted Feb-April

Other Safety Issues
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Review of Motor Vehicle Record

State Motor Vehicle Records (MVRs) will be used as the source for verifying driver history. MVRs will be
obtained and reviewed at least annually. Driving privileges may be withdrawn or suspended and/or the
company vehicles removed for any authorized driver not meeting the above requitements. In addition,
appropriate disciplinaty action may be taken. Lo

Use of Vehicles

Company vehicles are provided for business purposes; howevet, incidental personal use is  permitted.
Personal use Is a privilege extended only to the authotized employee. The privilege of petsonal
use may be withdrawn at any time without notice by the company.

The following rules apply to personal use of company vehicles:

_ -Only authorized employee may drive. :

- 2. The company vehicle may only be used for incidental trips within 15 miles of your home.

3. Personal trailers, including boat and recreational vehicles, are not to be pulled.

4. Company vehicle is not to be driven while under the influence of alcohol or any contro]led substance.
5. Possession, transportation or consumption of aleobol or illegal drugs by anyone in the vehick is not allowed.

6. Driver and all passengers must wear available personal restraints.

7. Report any accident immediately to police and your manager.
8. All traffic laws must be obeyed at all times.

Any exceptions to these rules requires advance, written approval by approved company manager or officer.
Violation of these rules will result in disciplinary action from removal of driving privileges up to and
including dischatge.

Maintenance

Authorized drivers are requited to propetly maintain their company vehicles at all times. Vehicles should not
be operated with any defect that would inhibit safe operation during current and foreseeable weather and
lighting conditions. Preventive maintenance such as regular oil - changes, lubrication and tite pressure and
fluid checks determine to a Jarge extent whether you will have a reliable, safe vehicle to drive and support
work activities. You should have preventive maintenance completed on your vehicle as required in the
owner’s manual. This service should be done at one of the following: Rogers GMC, or a place of
convenience to the employee. The invoice for preventive service should be submitted with your expense
account.

Vehicle repairs or service in excé_ss of $75 must have prior approval by the Fleet Administrator.

Petsonal Cats Used on Company Business

The company does not assume any liability for bodily injuries or property damage the employee may-
become personally obligated to pay atising out of an accident occurring in connection with operation of
his/her own car. The reimbursement to the employee for the operation of his/her car on company business
includes the allowance for the expense of automobile insurance. You ate required to have minimum liability
limits of $100,000/300,000. The company does not specify and assumes no responsibility for any other
coverage employees carry on their own cats since this is a matter of individual status and preferénce.
Employees using personal veh.tcles for company busmcss must subm.tt proof of insurance to the Fleet.
Administrator. :

Version 6.17.16
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Preventable Accidents

A preventable accident is defined as any accident involving a company vehicle — whether being used for
company or personal use — ot any vehicle while being used on company business that results in propetty
damage and/or personal injury, and in which the driver in questdon failed to exetcise every reasonable
precaution to prevent the accident.

1. Classification of preventable accidents
e FBollowing too close
* Driving too fast for conditions
+ Failure to observe clearances
e Tailure to obey signs
¢ Improper turns '
s Thailure to observe signals from other drivers
¢ Failure to reduce speed
. Improper parking
¢ - Improper passing
o - Tailure to yield
. Impropet backing -
. Failure to obey traffic signals or directions
e Exceeding the posted spééd limit
. Dmvmg While Intoxicated (DWT) or Driving Under the Influence (DUT) or similar charges.
2. Fines for pteventable accldents
In order to remind dnvers of thej.r responsibility to drive dcfenswely, 4 fee will be charged to the driver
for each preventable accident-as defined above. This fee, which applies to each accident, will be capped

at the lesser of the actual damages or $500. This is a mandatory fine, and will be assessed through
payroll deductlon Any exceptlons to this policy will require the approval of Fleet Administrator.

- Version 6.17.16
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SUBSTANCE ABUSE POLICY (Version 6.17.16)
The purposes of this Policy ate as follows:

- To establish and maintain a safe, healthy, alcohol and drug-free working
environment for all employees, clients, and the general public

- To reduce the incidence of accidental i injury to people or damage to property
resulting from alcohol or drug abuse

- To provide assistance toward rehabilitation for any employee who seeks help in
overcoming addiction to, dependence on, or problems with alcohol or drugs

- 'To initiate and maintain an alcohol and drug-free workplace and to comply with
Federal regulations governing substance abuse

Violation of this Policy will result in disciplinary action up to and including termination.
Policy Statement

Tt is the policy of Integral Constructon, Inc. to maintain a workplace that is free from the
effects of alcohol and drug abuse. Alcohol and drug abuse are harmful to an employee’s
health and interferes with the employee’s productivity and aleriness. Employees under the
~ influence of alcohol or drugs are a danger to themselves and to their fellow wortkers.

Employees are prohibited from the use, sale, dispensing, distributing, possession, or
manufacture of dlegal drugs and narcotics or alcoholic beverages on company ot client
premises. In addition, employees are prohibited from the off-premise use, possession, or sale
of illegal drugs when such activities adversely affect job performance, job safety, or
Company’s reputation in the community.

Anyone who must use prescribed drugs or narcotics which may impair alertness during work
houts should report this fact to their supervisor/ foreman Jefore working, along with
acceptable medical documentation to substantiate that a physician has prescribed the
substance. Management will make a detetmination as to whether the employee is capable of
performing his or her normal duties safely and properly.

Condition of Employment

Employees beat the primary responsibility for their own job performance and for taking any
action or undergoing treatment necessary to maintain performance at a satisfactory level.

" All employees who are subject to chemical screening will be required to sign 4 Statement of

Understanding acknowledging their agreement to abide by the terms and conditions of  this
policy. Reasons for testing include:

1. Accidents/ Incidents in the Workplace:
Any employee involved in an incident which results in injury to a person or property
to which an employee contributed as a direct or indirect cause, may be - subject to a
chemical screening. Failure to submit to chemical screening will result in immediate
termination.
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An employee can, at his or her own expense, arrange to have a sample found to be positive retested, provided
that (1) the split sample is taken from the original sample provided by the employee, (2) the Chain of Custody
is not broken, and (3} the retesting laboratory is NIDA-certified. If the second laboratory finds no evidence
of druguse in the split specimen, the company will consider the drug test result as having been negative. In
this case, the employee will be reimbursed for the cost of the second test and any wages that may apply.

No employee ot agent of Integral Construction, Inc. or its subcontractors shall work on Company
propetty/projects if the individual has a blood alcohol level of 0.01 percent or more. Breath specimens shall
be tested by ttained technicians, using fedetally approved bteath testing devices capable of producing printed
results that identify the employee. If the employee’s breath alcohol concentration is 0.01 percent or more, a
second breath specimen shall be tested approximately 20 minutes later. The results of the second test shall
be determinative.

Employee Assistance Program

Any employee who feels that he or she has developed an addiction to, dependence upon or problem with
alcohol or drugs, legal or illegal, is encoutaged to seek assistance.

Assistance may be sought by writing in confidence to, or asking for a personal appomtment W1th the Risk
Manager. Fach request for assistance will be treated as confidential.

No disciplinary action will be issued against any employee who comes forward to Intcéral Construction, Inc.
with his or her problem priot to the company learning of the violation of the Policy. Integral Construction,
Inc., at its sole discretion, may grant an employee rehabilitation leave in accordance with the provlslons of
the Policy.

Rehabilitation itself is the responsibility of the employee. Fmployees on rehabilitation leave will be subject to
the sick leave and the personal leave-of-absences of the company. If rehabilitation leave is granted, an
employee must provide certification that the employee was continuously-encolled in-a treatment program
approved by the company, actively participated in that program and was propetly discharged there from.

Participation in any recommended follow-up treatment and/or counseling is the : responsibility of the ,
employee. Any employee suffering from an alcohol or drug problem who rejects treatment or who leaves a
treatment program prior to being propetly discharged there from will be dismissed from employment with the
company. No employee will be eligible for this employee-assistance progratn more than one time.
Employees that undergo voluntary counseling or treatment and continue to work must meét all estabhshed
standards of conduct and job performance.

All eligible employees returning to active employment from rehabilitation will be required to sign a “Return
to Work Apreement” providing: s

1. Forunannounced testing for a period of one year to ensure that the employee has freed
himself/herself from the alcohol ot drug problem; :
2. That failure of such a test during this period or employee’s refusal to submit to such testing shall
- be grounds for immediate dismissal;
~ 3. 'That the employee must maintain an acceptable attendance and performance record and
comply with all other policies upon his/her return to work; 7
- 4. ‘That the employee will participate in the follow-up treatment and/or counseling recommended by
" the treatment program. '



&;bsﬁmce Abuse Policﬁ Acceptance Version 6.17.16

ACKNOWLEDGEMENT OF RECEIPT

1, , have been given a copy of Integral Construction, Inc.’s
Substance Abuse Policy, effective June 16'1‘ 2016. I have been told to read it and urged to contact my
supetvisor if I have any questions.

Among other things, I understand that:

* My compliance with the policy s a condition of continued employment;

* I am subject to mandatory drug and alcohol testing under the policy;

+ T will be disciplined, up to termination, if T test positive or violate the policy, refuse to cooperate in required
testing, or if I possess, buy, sell, manufacture, or dispense alcohol ot illegal drugs on company premises;

« T must report any crimes involving drugs that occur on the company’s premises with respect to which I am
convicted, plead guilty, or am sentenced; and

¢ The company will not discipline me if T voluniarily seek help for a drug or alcohol problem before I become
subject to discipline or discharge under this or other Company policies: '

I agree to abide by the terms of the policy.

Name (printed)

Signature Today’s date

Witness Today’s date
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INCIDENT / ACCIDENT REPORT FORM

Date: | Prepared By:
Project #: Telephone Number:
Date of: Approximate Time: am./p.

Specific Location of Incident: Address:

City:

Location Detail:

People/Person/Employee(s)/Equipment/Vehicle Involved In the Incident:

Type of Incident:

This report is to be completed and forwarded to the main office (by fax 844-317-7402 ox
hand delivered) with any supporting documents (pictures, police reports, etc.) within 24
“hours of incident/accident.

All incidents/accidents involving any physical injury, property damage, vehicle, or
equipment damage, theft, fire, police involvement, or any other extraordinary or near miss
incident must be reported with a completed form.
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INCIDENT / ACCIDENT REPORT FORM

Describe in precise detail exactly what happened:

Describe in detail the nature of any physical injury or damage (including approximaté_ o
dollar value) to propetty or equipment. Attach additional pages, if necessary: - 3
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Safety Violation Notification Form

Integral Construction, Inc. Employee:; or

Subcontractor: or

Subcontractor Employee:

Date,

T.ocation

Safety Violation — Circle appropsiate number{s):

1. Housckeeping/Sanitation 8. Fall Protection

2. Personal Protective Equipment 9. Excavation/Trerching
3. Ladders/Scaffolding 10. Electrical

4. Portable Power & Hand Tools 1. Fire Protection

5. Powder-Actuated Tools 12. Concrete/Mooring

6. Welding & Cutting 13. Other

7. Materials Handling & Storage

Safety Violation Description/Explanation (use separate paper if required)

Issved by:

Signature ' Date

Response:

~ Response by: Date
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NC.

Ground Penetration / Undergroﬁnd Utilities

Date:

Contractot:
Competent Person:
Location of Work;
Description of Work:

Known Utllities
Dig ticket expitation date:
Verify Dig ticket is for working area:

Are locates cross checked with drawmgé / BIM

Do marks appeat to have been moved
Disturbed
Removed

Types of Utilities:

Means of Disturbing soil:
Excavator:

Backhoe:

Auger:

Methods of locating known utilities Vacuum:_
Ground Penetrating Radar;

Hand Excavation:

Other:

Hquipment Inspected & in good condition
Will bracing of underground utilities be required

Other Hazards:
Other Sub equipment

Overhead power lines

Op erator Signature:

ICI Super_intendent Signature:

Employer:

Crew Signature:
Crew Signature:

Crew Signature:

YES
YES
YES
YES

YES
YES

NO
NO
NO
NO

NO
NO

NO
NO




SAMPLE
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ACORDY
"

CERTIFICATE OF LIABILITY INSURANCE

KKERSTING

DATE (MMDD/YYYY)
9/115/2021

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS iSSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NQ RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE CQVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

IMPORTANT:

If the certificate holder is an ADDITIONAL INSURED, the policy{ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certlficate holder in lieu of such endorsement{s).

PRODUCER
Robertson Ryan - Oak Brook
815 Commerce Drive
Qak Brook, IL 60523

SENEAST Kelly Kersting
THIONE  Exti: (630) 468-5425 1540

[ T2% noy:(630) 468-5432

| Bt qs. kkersting@robertsonryan.com

INSURER(S) AFFORDING COVERAGE NAIC #
_ insurer & :Old Guard Insurance Company 17558
INSURED wsurer B : Indiana Harbor Insurance Company 36940
Integrat Construction, Inc INSURER.C ¢
320 Rochaar Drive INSURER D :
Romeoville, IL 60446
INSURERE :
L . INSURER F :
COVERAGES CERTIFICATE NUMBER; REVISION NUMBER:

THIS IS TO CERTIFY THAT. THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUGED BY PAID GLAIMS.

hey TYPE OF INSURANCE REnIk POLICY NUMBER ADON T | (IO LIMITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENGE s 2,000,000
| cLamsmace [ X]occur | x | x [163390D 9M8/2021 | 9152022 | RVAREIGRENED o |6 100,000
X | Contractual Liab MED EXP (Any one person) | § 10,000
| X | XU PERSONAL & ADVINJURY | 8 2,000,000
| GEN'L AGGREGATE LIMIT APELIES PER: GENERAL AGBREGATE $ 4,000,000
POLICY FESE LoG PRODUCTS - COMP/OP AGG | § 4,000,000
otHeR: General Aggregate e A
A | puTomOBILE LIABILITY MEED NGLE LM ] 1,000,000
L ANY AUTO X | X [163390D 9/15/2021 | 9/15/2022 | poDILY INJURY (Perperson)_| §
OWNED SCHEDULED : - -
AUTOS ONLY AUTOS BODILY INJURY (Per accident) | §
OPERTY DAMAGE -
|| R0 oy TSNS | FEePEEEh 5 |
. s K
A | X |umerewauine | X | ocour EACH GCCURRENGE s 10,000,000
EXCESS LIAB CLAIMS-MADE 163390D 9152021 | 811512022 | . orre s 10,000,000
DED f ' RETENTION § ] $ -
A |WORKERS cOMPENSATION X [EER OTH-
AND EMPLOYERS' LIABILITY STATUTE ER -
ANY PROPRIETOR/PARTNEREXECUTIVE [t X [163641H 9512021 | 9MSI2022 | |\ oepscoment s 1,000,000
OFFICERMEMBER EXCLUDED? NiA 1,000,000
{Mandatory in NF) E.L. DISEASE - EA EMPLOYEE! $ dnii
If yes, describe under 1.000,000]
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | & i) :
- A |Leased & Rented 163380D 9/15/2021 | 9/15/2022 |Equipment 25,000/
B |Contractors PEC005774501 10/8/2021 | 10/8/2022 (Pollution 1,000,000

Re: TBD

TBD
SEE ATTACHED ACORD 101

DESCRIPTION OF OPERATIONS f LOCATIONS / VEHICLES {ACORD 101, Additional Remarks Schedule, may be attached If more space [s required)

The following are considered additional |nsureds on a primary and non-contributory basis with respects to the General liability and auto Llabihty when
required by written contract , for work performed by the named insured far the noted project.

CERTIFICATE HOLDER

CANCELLATION

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE . EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN

TBD ACCORDANGE WITH THE POLICY PROVISIONS.
AUTHORIZED REPRESENTATIVE
| GtV I,
ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



STATE OF ILLINOIS )
COUNTY OF COOK ) sS
COUNTY OF WILL )

CERTIFICATE

I, NANCY M. O’CONNOR, Village Clerk of the Village of Tinley Park, Counties of Cook and
Will and State of [llinois, DO HEREBY CERTIFY that the foregoing is a true and correct copy of
Resolution No. 2022-R-089, “A RESOLUTION APPROVING AN AGREEMENT BETWEEN
THE VILLAGE OF TINLEY PARK AND INTEGRAL CONSTRUCTION, INC. FOR THE
POLICE DEPARTMENT SHOOTING RANGE RENOVATION,” which was adopted by the
President and Board of Trustees of the Village of Tinley Park on August day of 3rd, 2022.

IN WITNESS WHEREOF, I have hereunto set my hand and affixed the corporate seal of
the Village of Tinley Park this August day of 3rd, 2022.

VILLAGE CLERK



/ ’1 i "
CONTRACT AND DOCUMENT APPROVAL CHECKLIST
2022-R-089 Police Shooting Range Renovation Integral Construction

Ordinance/Resolution No:

Exhibits Attached: Yes |:| No I:l

Contracting Party/Vendor: Integral Construction, Inc. (320 Rocbaar Dr., Romeoville, IL 60446}

Christopher Osinski (844-317-7403)

Contract Contact Info:

6/29/2022

Bid Opening Date (If applicable):

Mylar (Revd by Clerk’s Office): Y/N - Date Sent for Recording: Date Recorded:

Certificates of Insurance Received: Yes No I:'

Contract Expiration: Date: 4/30/23

Signature of Contracting Party received: Yes . Date: 081722

Staff Review Date: Approved Via: in person gy
Attorney Review: Date: Approved Via; In person By:
Village Manager Review: Date: //29/2022 Approved Via: IN Person By: PC
Committee Review Date: 8/3/2022Committee Type: COow
Committee Approval Date: 8/3/2022 Commiittee Type: COW

Village Board Meeting: Date: 8/3/2022

Village Board Approval: Date: 8/3/2022 Approved: X Denied:

Notes:




